
AUTHORIZED COA:
Must include Project No.-Task No.-Funding Source No.

JOB NUMBER

PRICE $

FOR OFFICE USE ONLY

OTHER INFORMATION

FROM____________

_________________

TO______________

________________

Date/Time SUBMITTED Date/Time DUE

Bill Copy to: _________________________________________________

Mail Code: ________  Authorized Signature__________________________

Customer Name: ____________________________ Phone: (        )________________

Department: ________________________________ Fax: (        )_________________

Building/Room:_________________________________________________________

SH
IP

P
IN

G

PROJECT NAME: ________________________________________ 
Finished Qty: _________  (# of originals ______________ )

ABOUT YOUR FILES:    Mac   PC                   HARD COPY 
File Type:   PDF   Illustrator   Photoshop   Word   InDesign  
 QuarkXPress   Other Application _________________________  File 
Name & Date: _________________________________________ 
Digital files sent to:     tritonprint@ucsd.edu   WeTransfer   Other Media 

LARGE FORMAT PRINTING OPTIONS
Final Trim Size:  __________ x ___________  
Ink Options:
 Photo Realistic Ink (suitable for highly detailed images)
 Latex Ink (economical option for graphics, durable for extended outdoor use)
Media:   
 Polypropolene   Heavy-weight Coated Paper   Satin or Gloss Photo  
 Matte or Gloss Canvas   Backlit Film   Scrim Banner   Adhesive Vinyl 
 Other _______________________________

LARGE FORMAT FINISHING OPTIONS
 Grommets (#______ )    
 Stitched Pockets (  top   bottom   edges)
 Lamination with waterproof edge 
 Lamination to trim
 Mount on board ( white foamcore  black Gatorboard  white Gatorboard)
 Shipping tube     Banner Stand Rental _____days  

 PROOF REQUIRED:  ___ E-Proof  ___ Regular LF Proof 

FOR OFFICE USE ONLY:
 Design Labor Hours ____________  No. of Cuts __________
 Typesetting Labor Hours ________   Hand Labor Hours _______
 File Setup/Prepress Hours (billable) _______ 
 Production Make Ready ________  Alterations Hours _________

Notice: Warning concerning copyright restrictions. The copyright law of the United States (Title 17, UNITED STATES CODE) governs the making of photocopies or other reproduction of 
copyrighted material. Requests should comply with “fair use” or the user may be liable for copyright infringement. UCSD Imprints reserves the right to refuse servicesif, in it’s judgement, fulfillment of 
order would involve a violation of a copyright law.

Revised 9/23

LARGE FORMAT
Banners, Posters & Signs
ORDER FORM

Customer Email (required): 
______________________________

    Deliver by IPPS Logistics ($9.99 Charge)       Mail Code
    CSC-A    Gilman Service Center        (No Tracking Aval.)  

(Delivery)
(Free Pickup)
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