University of Washington

Copy Services
a division of Publications Services

Administrative Office: B045 Communications « Box 353700 « Telephone: 206-543-7336 « FAX: 206-543-9285

Course Name/Number Pak #

Date Quarter/Year

Instructor Phone/email Box #
Contact person (if other than instructor) Phone/email

First day of class # Copies for Instructor’s Use

Estimated Enrollment

yes / no Do you have copyrighted materials in your course pack?

yes / no If yes, have you submitted the source documentation to Copyright Permissions for approval this quarter?
yes / no Is this material required?

yes / no Is this material also available online (i.e., library reserves, faculty web page, etc.)?

Please make this Course Pak available at Copy Center

Instructions for Course Pak

O Standard - Double-sided, tape bound (stapled if fewer than 50 pages)
O Single-sided, tape bound (stapled if fewer than 50 pages)
O Three hole punch, double-sided, unbound

Other (please specify):

Please Note: Originals will be returned through campus mail at the end of each quarter, unless other arrangements have
been made.

Copy Center Use Only

Pricing Infomation

Number of pages — Date #Produced Operator

Binding Costs

Royalties/CPC Fees

Other

Subtotal

Surcharge

Tax

Photocopy Costs

Total

Course.Pak.Request 1/01 *13111
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