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PURCHASING POLICY 34

DATE: October 6, 2010
TO: Mn/DOT Purchasers

FROM: Kent Allin, Director

SUBJECT: Bituminous Materials, Aggregates, Ready Mix, and Sand Policy for Mn/DOT

POLICY OBJECTIVES:

To create a policy to standardize solicitation and contracting practices among the Mn/DOT Regions for
the purchase of Bituminous Materials, Aggregates, Ready Mix, and Sand.

BACKGROUND

The Mn/DOT Regions purchase Bituminous Materials, Aggregates, Ready Mix, and Sand under their
delegated purchasing authority for those products. Mn/DOT picks up the Bituminous Materials,
Aggregates, and Sand at the vendor's facility; the Ready Mix is delivered. Purchases of these products
are needed for small scale daily use and for specific projects. Pricing on these products can be volatile.
Mn/DOT's hauling costs need to be minimized.

GOAL

To standardize the process so that Mn/DOT Regions may obtain the best current local pricing for these
materials in an efficient manner.
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1. Mn/DOT Regional District buyers may have specific delegated authority levels for the purchase
of Bituminous Materials, Aggregates, Ready Mix, and Sand up to $100,000 per this policy if they are
$50,000 ALP certified.

2. The Mn/DOT Regions will solicit bids for individual projects of $50,000 or more. Mn/DOT may
solicit individual projects for less than $50,000 if they deem it is in the State's best interest.

3. The Mn/DOT Regions may solicit pricing agreements for Bituminous Materials, Aggregates,
Ready Mix, and Sand for the repetitive small-scale projects under $50,000 for the annual construction
season.

a. The pricing agreements may only be used with State funding (no Federal funds).
b. The pricing agreements shall not exceed $100,000.
C. The RFBs for the pricing contracts shall be advertised a minimum of 7 days on the OSP web site

under the Solicitations Announcements.
d. Price agreements may not exceed a construction season or one year whichever is shorter.

4, The RFBs for the pricing agreements will be advertised on the Office of State Procurement
website for a minimum of 7 days. To do this, go to

https://osp.admin.mn.gov/admin/content/goods services/add/default, buyer enters same access code
used to look up contracts, click on the link to go to the Solicitations Posting Page, click on Contract
Solicitations, and fill in the Solicitation Posting Form — Contracts. An example is attached.

5. Mn/DOT Regions will use the RFB document that has been tailored to the needs for these
products. The contract attached to the solicitation is not valid unless countersigned by Mn/DOT and it
includes the Blanket Purchase Order Encumbrance Number.

Attachment
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Office of State Procurement
Solicitation Posting Form

* Select One:

[] Office of State Procurement

Text in red and preceded by an asterisk (*) indicates required field

X] Other Purchasing Office

Rebid?
Solicitation Number:

*Title:

*Purchasing Agency:

Ship-To Information:

*Agency Name:
Office Name

Address:

City:

State:

ZIP:

*Contact Person:
*Contact Phone:
TTY Phone:

Fax Number:

Fax Contact Name:
*Due Date:

* Due Time:

[lyes [No

[(am  []Pm

Remember to complete Page 2.
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Solicitation Posting Form, Page 2

Pre-Bid Meeting:

Pre-Bid Meeting Date: | 1 | [0 Mandatory  [] Not Mandatory

Address:

City: | |

State: | |

ZIP: | |

Time: [(am  []P™m

Pre-Bid Meeting Date: | | [0 Mandatory  [] Not Mandatory

Address:

City:

State: | |

ZIP: | |

Time: [(am  []P™m

Pre-Bid Meeting Date: | | [0 Mandatory  [] Not Mandatory

Address: | |

City: | |

State: | |

ZIP: | |

Time: Llam  [pm

Notes:

Example, no cell phones,
picture 1.D., assemble at
front gate.

Buyer Code (OSP Only): |

Reverse Auction: Clyes [INo
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