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Personal Services Contracting Flowchart 

Type of 

Service 

Purchased Service? 

Use  

Port Procedure 

A/E Service? 

Use QBS 

Procedure per 

Ch. 39.80 RCW 

Non A/E Service Re-

lated to a Public 

Works Project? 

Use  

Port Procedure 

Or QBS Procedure 

per Ch. 39.80 RCW 

Exempted 

Services 

 Regardless 

of Costs 

Personal Ser-

vices Con-

tracts Under  

$50,000 

Personal Ser-

vices Con-

tracts  

$50,000 to 

$200,000 

Personal Ser-

vices Con-

tracts  Over 

$200,000 

Use  

Port  

Procedure 

Evidence of 

Competition 

Competitive 

Solicitation 
Legal  

Services or 

Expert  

Witnesses 

Emergency 

Contracts 

Commission 

Exempted 

Classes of 

Contracts 

Service Fee 

Governed By 

Tariff or 

Standard Fee 

Grant Funded  

Collaborative 

Research Ser-

vices 

Sole Source 

Unique Services 

Sole Availability 

Warranty Obligation  

Amendments 

Substantial; Change 

in Contract Scope OR 

Substantial Change  

from Solicitation 

Scope 

Cumulative Value of 

Amendments 

 Exceeds 50% of 

Original Contract 

Commission to De-

cide if a New Con-

tract is Required 

File With Com-

mission  Before 

Start of Work 

Sole Source 

File Contract 

and Justifica-

tion With Com-

mission Before 

Start Date 

If Contract 

 > $50,000, 

Commission 

to Ensure 

Costs Are 

Reasonable 

File With 

Commission 

Within 7 Days  
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