Thomas P. DiNapoli, State Comptroller

BNYSL RS

New York State & Local Retirement System

Enter Monthly Data and Addressing Warnings

This job aid shows you (as an Employer Reporting Submitter) how to manually enter monthly data and address warnings using the
enhanced reporting format in Retirement Online.

Retirement Online Employer Help Desk | 844-619-9614



Step | Action

@ On the Report Details page, scroll
to the right until the View/Edit Q )| 3 htpsy//r5ui0.oscstatenyuse © - @ & || 3 employer Report Presubm... % | |

finks are visible. Retirement Online

BNYSL RS
4 N T OLTTRD Thomas P. DiNapoli

State Comptroller

¥YSLRS Website  Account Homepage > Contact Us

ngs
CANDOR Report Date Report Format Enhanced i THE =2 Eetum to Dashboard
Report Status Indtisted Report Type Reguiar
First Name Last Name Status Bl £
@ Cl .Ck the a ropriate Personalize | Find | viewal | 1] [§  Fist 4 1-100f53 ! Last
pprop : . \ .
V'I E L I T First Name Last Name Status Days Hours Eamings CDEI';'rra;uiinns ng“g;:ﬁms Loan E::d"'lf* Service Qs Ty Ser"'“f ViewEdit
JEdit link for the empl
IeW itlin or theem oyee Bob 000 3000 30.00 3000 5000 5000 30.00 ViewlEdit
you are repo rtin g. Sam 0.00 $0.00 $0.00 $0.00 $0.00 50.00 $0.00
Calvin .00 0.00 $0.00 $0.00 $0.00 $0.00 50.00 $0.00 °
Aubrey 000 0.00 $0.00 $0.00 $0.00 $0.00 50.00 $0.00 WiewlEdt
Nrme._person 000 noo 3000 30.00 3000 5000 5000 30.00 ViewlEdit
Nme._person 000 3000 $0.00 50.00 50.00 5000 $0.00 ViewlEdt
Nme_person 000 $0.00 $0.00 $0.00 $0.00 50.00 $0.00 ViewlEdt
Nme_person 000 $0.00 $0.00 $0.00 $0.00 50.00 $0.00 WiewlEdt
Nme._person 0.00 $0.00 $0.00 $0.00 $0.00 50.00 $0.00 WiewlEdit
Steve 000 000 3000 30.00 30.00 3000 5000 30.00 ViewlEdit
Deselect All Delete Selected

(o) — )
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Step

Action

The View/Edit page will appear.
Click in the Payroll End Date field,
to enter a payroll end date. Enter
the digits only using the
MMDDYYYY format; Retirement
Online will format the slashes.

Note: You may also use the
Choose a date icon next to the
Payroll End Date field.

e' _ ‘ ¥ https://r5wl0.osc.stateny.usE O ~ @ & || % View/Edit Report Detail | |

Lol =]

it o 9

Retirement Online

BNYSLRS

NYSLRS Website  Account Homepage

NYSLRSID R10015632 Name:  Calvin Report Date:  08/30/2019 Location:
Employment Instance 1 SSN: Report ID: 201901401472
Errors and Warnings

Type Field Name Message Text
Employee Summary

Total Eamings $0.00 Total Days

Pre Tax Contributions $0.00 Pre Tax Service Credit Payments

Fost Tax Contributions $0.00 Post Tax Service Credit Payments

Eamings Details - Required for Reported Earnings

Eamings Code Eamings Hours

aQ 0.00
Job Data
Transaction Date H HR Transaction Type
Job Code Standard Work Day
Pay Freguency Q Regular | Temporary

40147

Service Type: Genersl

Message Description

Loan Payment
oog  PayCyclesin
Peri
50.00
50.00
View Al | 12 First ‘4 10f1

Earmings Amount

50.0¢ +
0.00

b Last

Thomas P. DiNapodi
State Comptroller

Help Contact Us

~
Validste
Cancal
Find | View Al | 2] E& 1¢
First ‘&' 1of
30.00
[
First ‘4 1of1
v
>
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Step

Action

Select the Regular/Adjustment
Indicator drop-down to select the
transaction type. Select ‘Regular’
for a regular monthly transaction
or select ‘Adjustment’ for an
adjustment transaction.

Retirement Online

BNYSLRS

NYSLRS Website

Account Homepage

NYSLRS ID RAD015632 MName:  Caslvin Report Date:  D&/3V2010 Location: 40147
Employment Instance 1 SSN: ReportID: 201001401472  Service Type: General
Errors and Warnings
Type Field Name Message Text Message Description
Employee Summary
Payroll End Date DE/30/2018 ) Regular/Adjustment Indicator Loan Payment
| ropr——
= o Pay Cycles in
Total Eamings $0.00 Total Days ° g [T e A
Pre Tax Contributions 30.00 Pre Tax Service Credit Payments s0.00
Fost Tax Contributions $0.00 Post Tax Service Credit Payments $0.00]
Earnings Details - Required for Reported Earnings Wiew All | 12 First ‘&' 1of1 '}
Eamings Code Eamings Hours Eamings Amount
=} 0.00 50.00 +
Job Data
Transaction Date i HR Transaction Type
Job Code Q Standard Work Day 0.00
Pay Erequency @ Regular / Temporary

Last

$0.00

Thomas P. DiNapoli
State Comptroller

Help

Walidate

Find | View.a | (0] B

First

First

Contact Us

1¢

4 1 of]

Y 1of1
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Step

Action

Click in the Loan Payment field
and enter the loan payment
amount deducted from the
employee.

| 50.00]

[ t | ‘t O I | E }
‘ \\ \r'_":: | —3 .:-:
h e e Thomas P. DiNapoli
State Comptroller|
~
) Validate
NYSLRSID R1D015832 Name:  Calvin Report Date:  D/30N2018 Location: 4D147
Cancel
Employment Instance 1 SSN: ReportID: 201001401472  Service Type: General
Errors and Warnings Find | View AN | B2 | E& 1 «f
Type Field Name Msssage Text Message Description
Employee Summary First ‘4 1 of
Payroll End Date D6/30/2018 5 Regular/Adjustment Indicator Loan Payment
= 3 Pay Cycles in
Total Eamings $0.00 Total Days nog e
Pre Tax Contributions 0.00 Pre Tax Service Credit Payments 30.00
Post Tax Contributions $0.00 Post Tax Service Credit Payments 50.00
Eamnings Details - Required for Reported Earnings View All | 12 First ‘&' 1of1 '} Last
Eamings Code Eamings Hours Eamings Amount
a 0.00 50.00 3| [=
Job Data First ‘4" 10f1
Transaction Date i HR Transaction Type
Job Code Standard Work Day 0.00
p ~
Pay Erequency @ Regular | Temporary
>
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Step

Action

The Total Earnings field is grayed
out and not editable. This field will
automatically populate based on
the Earnings Amounts in the
‘Earnings Details — Required for
Reported Earnings’ section.

Click in the Total Days field and
enter the total days being

reported for this reporting period.
0.00

e‘ = | ;. 3 https://r5wl0.osc.state.ny.us:g L~-ac ” % View/Edit Report Detail

Retrement Online

BNYSLRS

NYSLRS Website  Account Homepage

Errors and Warnings

Type Field Name Message Text

Employee Summary

NYSLRS ID R10015832 Name: Calvin Report Date: 0&/30V2010 Location:

Employment Instance 1 SSN: ReportID: 201801401472  Service Type:

40147

Genersl

Message Description

Payroll End Date pe=2018 51 Regular/Adjustment Indicator [~ Loan Payment
Totel Earmings e Total Days 0 5] P
Pre Tax Contributions 30.00 Pre Tax Service Credit Payments $0.00
Post Tax Contributions 50.00) Post Tax Service Credit Payments $0.00|

Earnings Details - Required for Reported Earnings wiew Al | 2 First ‘&' 1of1
Eamings Code Eamings Hours Earnings Amount

[« 0.00 0.0 +
Job Data

Transaction Date i HR Transaction Type
Job Code = Standard Work Day 0.00)
Pay Frequency a Regular / Temporary

Last

Thomas P. DiNapoli
State Comptroller

Help Contact Us
~

Vahdate
Caneal
Find | View & | 2] G5 1«
First ‘4 1of
First ‘4 1of1
W
>
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Step

Action

Click in the Pay Cycles in Period
field and enter the total pay cycles
for this reporting period. This will
be a number between 1 and 5,

based on the pay frequency.
0

o

Retirement O

NYSLRS Website

NYSLRS ID
Employment Instance

Errors and Warnings

Type

Employee Summary

Payroll End Date
Total Eamings

Pre Tax Contributions

Post Tax Contributions

(B NY

Account Homepage

R10015832

1

Fieid Name

Name: Calvin

3000

3000

$0.00

Earnings Details - Required for Reported Earnings

Eamings Code

Job Data
Transaction Date
Job Code

Pay Frequency

nin

Thomas P. DiNapoli
State Compiroller|

Help ContactUs

~
alidate
Report Date:  D5/30v2018 Location: 40147
Cancal
Report ID: 201901401472 Service Type: Genersl
Find | Viewan | £9] ER 1¢
Message Text Message Description
First '4' 1 of
Regular/Adjustment Indicator [Regular  ~| Loan Payment $56.00
2000 Pay Cycles in
Total Days n00] ¥ I
Pre Tax Service Credit Payments 30.00]
Post Tax Service Credit Payments 50.00/
View Al | 2 First ‘4 1of1 & Last
Eamings Hours Earnings Amount
0.00 $0.00; +] =
First ‘4 10f1
HR Transaction Type ]
Standard Work Day 0.00)
v
Regular { Temporary
>
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Step

Action

If you have a pre-or post-tax
contribution or pre- or post-tax
service credit payment to report,
enter the dollar amounts in the
appropriate fields.

In this example, no contributions
or service credit payments were
deducted for this reporting
period.

= =]
B — . & e T
L=) % https://r5wil.oscstatenyusE O ~ @ © || B View/Edit Report Detail i 2.5 £85
[ t‘ ‘t O ‘ |
BNYS| RS
B P Thomas P. DiNapoli
State Comptroller
NYSLRS Website  Account Homepage Help Contact Us
~
. Validste
NYSLRSID R1D015632 Name:  Calvin Report Date:  0&/30/2019 Location 40147
Gancel
Employment Instance 1 SSN: ReportID: 201901401472  Service Type: Genersl
Ermrors and Warnings Find | View il | 12| & 1]
Type Figld Name Massage Text Message Description
Employee Summary First '4' 1 of
Payroll End Date 06/20/2018 i Regular/Adjustment Indicator Loan Payment $56.00)
i = e Pay Cycles in
Total Eamings $0.00 Total Days 2000] oY ¥
Pre Tax Contributions 0.0 Pre Tax Service Credit Payments S0.00
Post Tax Contributions $0.00 Post Tax Service Credit Payments 50.00] 9
Eamings Details - Required for Reported Earnings Wiew 2l | (2 First ‘4’ 1of1 '} Last
Eamings Code Eamings Hours Eamings Amount
Q 0.00 0.0 #|[=
Job Data Fist ‘4 1of1
Transaction Date i HR Transaction Type
Job Code Standard Work Day 0.00
p v
Pay Frequency aQ Regular | Temporary
>
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Step

Action

Click the Look Up icon next to the
Earnings Code field to view a list
of all available earnings codes.

a

e‘ | ¥ https//r5wll.oscstateny.usE O ~ @ & ” % View/Edit Report Detail |

Retirement Online

NYSLRS Website

NYSLRS ID
Employment Instance

Errors and Warnings

Type

Employee Summary

Payroll End Date
Total Eamings

Pre Tax Contributions

Post Tax Contributions

Earnings Details - Required for Reported Earnings

Eamnings Code

Job Data
Transaction Date
Job Code

Pay Frequency

Account Homepage

R10015632 Name:
1 SSN-
Field Name
De/30/2018
$0.00
$0.00%
30.00%

S Y

BN

Report Date:  D&/30/2010

Report ID: 201901401472

Message Text

Regular/Adjustment Indicator
Total Days
Pre Tax Service Credit Payments

Post Tax Service Credit Payments

Eamings Hours

0.00

HR Transaction Type
Standard Work Day

Regular / Temporary

Fegulsr v

Thomas P. DiNapoli
State Comptroller|

Help Contact Us

Walidate

Location: 40147

Service Type: Genersl

Find | View.an | 2] G5 1¢

Message Description

First ‘4 1 of

Loan Payment $56.00

SO Pay Cycles in 5
000] oY 2
50.00

$0.00|

View Al | (2 First ‘4’ 1.0f1 ‘b Last
Earnings Amount

$0.00] +] =
First ‘4

1of 1

0.00
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Step | Action

@ The ‘Look Up Earnings Code’ pop-

up will appear. Select the P )| 3 https//rSut0 occstatenyust © ~ @ C || 8 viewseat Report Detal x| |
appropriate Earnings Code links.
REG

Look Up Eamings Code

Code: [begins with v ]

| LookUp || Clesr || Cancel |Basiclookup

Search Results

View 100 First ‘& 1asar1s & Last

Earnings Code Description

DEF Defarrad Payment
GrievancelArbitrstion Award
Holiday Payment
Longevity
Lump Sum Vacation
Miscallaneous Non-Pensionsble
Miscellaneous Pensionable
Reguiar Overtime
Private Entity Overtime
Privaie Entity OT Public Safet
Retro Pay/Balance of Coniract
Recurming Bonus Payment

Retirement Online Employer Help Desk | 844-619-9614 10
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Step

Action

Click in the Earnings Hours field
and enter the total hours you are
reporting for this reporting period.
[0.00 ]|

Retirement O
BNY

NYSLRS Website

NYSLRS ID R10015832 Name: Calvin

Employment Instance 1 S5N-

Errors and Warnings

Type Field Name

Employee Summary

Payroll End Date 06/20/2018 =)
Total Eamings 30.00
Pre Tax Contributions 50.00
Post Tax Contributions 30.00

Earnings Details - Required for Reported Earnings
Eamnings Code

REG @ Regulsr Eamings

Job Data
Transaction Date
Job Code

Pay Frequency

_\ane\_

Report Date:  0&/30V2010 Location: 40147

Report ID:

Message Text

Regular/Adjustment Indicator
Total Days
Pre Tax Service Credit Payme

Post Tax Service Credit Paym

201201401472 Service Type: Genersl

Message Description

[Feguar _ v] Loan Payment
SO Pay Cycles in
2009 pericd
nts 50.00
ents 50.00
view Al | 2 First ‘4 10f1 '}
amnings Hours Earnings Amount

$0.00] +
HR Transaction Type
0.00f

Standard Work Day

l

Regular / Temporary

Validate

Find | view an | 2] & 1¢

$56.00

X

Last

Thomas P. DiNapoli
State Comptroller

First 4 1of1

Retirement Online Employer Help Desk | 844-619-9614
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Step

Action

Click in the Earnings Amount field
and enter the regular earnings
being reported for this reporting

period.
50.00

e@ﬂ ¥ https://r5wll.oscstateny.usE O ~ @ & ” % View/Edit Report Detail | |

Retirement Online
\.l\\\;’x | ™ 5

Account Hom

NYSLRS Website

Eamnings Code Eamings Hours
REG @ Reguisr Esmings 160

Job Data
Transaction Date £ HR Transaction Type
Job Code =1 Standard Work Day

Pay Frequency Q Regular / Temporary

NYSLRSID R10015632 Name: Calvin Report Date:  D&/30v2018 Location: 40147
Employment Instance 1 SSN- ReportID: 201801401472  Service Type: Genersl

Errors and Warnings

Type Field Name Message Text Message Description
Employee Summary

Payroll End Date pezniz018 5 Regular/Adjustment Indicator Loan Payment

i = SO0 Fay Cycles in

Total Eamnings $0.00 Total Days 000 3RO

Pre Tax Contributions 50.00 Pre Tax Service Credit Payments s0.0q)

Post Tax Contributions $0.008 Post Tax Service Credit Payments $0.00]

Earnings Details - Required for Reported Earnings View 2 | 2 First 4

Earnings Amount

Walidate

Find | view.an | (2] & 1c

$56.00

10f1 ‘b Last

Thomas P. DiNapoli
State Comptroller

Contact Us

First ‘4 1of1

Retirement Online Employer Help Desk | 844-619-9614
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Step

Action

Click the + button to add a new
row for reporting additional
earnings.

GI 2 | e
l [ t‘ ‘t O ‘ |
J: ANYQ RO
. Nl Thomas P. DiNapoli
State Comptroller
NYSLRS We!
~
) alidate
NYSLRS ID R10015832 Name: Calvin Report Date:  D&/30V2019 Location: 40147
Cancel
Employment Instance 1 SSN: ReportID: 201001401472 Service Type: Genersl
Errors and Warmnings Find | View &l | Y| E& 14
Type Field Name Message Text Message Description
Employee Summary First ‘&' 1 of
Payroll End Date 06/20/2018 i Regular/Adjustment Indicator Loan Payment $56.00)
i = p— Pay Cycles in 5
Total Eamnings $0.00 Total Days 2000 2O 2
Pre Tax Contributions 30.00 Pre Tax Service Credit Payments 50.00
Post Tax Contributions $0.00 Post Tax Service Credit Payments 30.00]
Earnings Details - Required for Reported Earnings iew Al | 2 First ‘4 10of1 ‘b Last
Earnings Code Eamings Hours Earnings Amount
REG @ Reguiar Eamings 180 =
Job Data First 4/ 1of1
Transaction Date 5 HR Transaction Type
Job Code =1 Standard Work Day 0.00
¥
Pay Frequency @ Regular / Temporary
>

Retirement Online Employer Help Desk | 844-619-9614
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Step

Action

Click the Look Up icon next to the
Earnings Code field.
Q

Retirement Online
BNYSLRS

NYSLRS Website

Account Homepage

~
) alidate
NYSLRS ID R10015632 Name:  Calvin Report Date:  08/30v2019 Location 40147
Cancel
Employment Instance 1 SSN: ReportID: 204001401472  Service Type: General
Errors and Warnings Find | View.an | 2] E& 11
Type Figld Name Message Text Message Description
Employee Summary First '4' 1 of
Payroll End Date W Regular/Adjustment Indicator Loan Payment $54.00
Total Eamings $2.560.00 Total Days 2ppg  F2 Cyclesin E
Pre Tax Contributions $0.00 Pre Tax Service Credit Payments s0.00
Post Tax Contributions $0.00 Post Tax Service Credit Payments 50.00]
Earnings Details - Required for Reported Earnings View All | i i 120f2 '} Last
Eamings Code Eamings Hours Eamings Amount
REG @, Regular Eamings $2,560.00| +] [=
0.00 50,00/ #] =
Job Data First ‘4" 1 of1
Transaction Date HR Transaction Type
v
Job Code Q Standard Work Day 0.00)
>

Thomas P. DiNapoli
State Comptroller|

Help Contact Us

Retirement Online Employer Help Desk | 844-619-9614

14




Step Action

The ‘Look Up Earnings Code’ pop-
up will appear. Select the
appropriate Earnings Code link.
oVT

Code:Pegnswan V| ]

| tookUp || Ciear || Cancel |Basi Lookup

Search Results
View 100 First ‘& 15015 & Last

Code
DEF Deferred Payment
Gnevance/Arbitration Award
Hokday Payment
Longewity
Lump Sum Vacation

Retirement Online Employer Help Desk | 844-619-9614 15
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Step

Action

Click in the Earnings Hours field
and enter the regular overtime

hours for this reporting period.
(0.00 |

Q. | ¥ https://r5wll.oscstateny.usE O ~ @ C || % View/Edit Report Detail | |

Retirement Online

YSLRS Website

Thomas P. DiNapoli
State Comptroller

Contact Us

~
) alidate
NYSLRS ID R10015632 Name: Calvin Report Date:  D5/30v2019 Location: 40147
Cancel
Employment Instance 1 SSN: ReportID: 201001401472 Service Type: Genersl
Errors and Warnings Find | View.an | 2] E& 11
Type Fisid Name Massage Text Message Description
Employee Summary First ‘4 1 of
Payroll End Date De/30/2018 W Regular/Adjustment Indicator Loan Payment $54.00
i s = Pay Cycles in 5
5 v
Total Eamings $2.560.00 Total Days 2000 oYM E
Pre Tax Contributions 50.00 Pre Tax Service Credit Payments 50.00
Post Tax Contributions $0.00 Post Tax Service Credit Payments 50.00]
Earnings Details - Required for Reported Earnings View All | i First ‘A’ 120f2 '}/ Last
Eamnings Code Eamings Hours Eamnings Amount
REG @) Regular Eamings $2,560.00| +] =
VT ), Reguiar Overtime 30.00 +] =
Job Data First ‘A 10f1
Transaction Date i HR Transaction Type
v
Job Code Q Standard Work Day 0.00)
>

Retirement Online Employer Help Desk | 844-619-9614
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Step

Action

Click in the Earnings Amount field
and enter the overtime amount
for this reporting period.

e. | ¥ https://r5wll.oscstateny.usE O ~ @ C || % View/Edit Report Detail | |

Retirement Online
B NYSLRS

NYSLRS Website

Account Homepage

NYSLRS ID R10015632 Name: Calvin Report Date:  D5/30v2019 Location: 40147
Employment Instance 1 SSN: ReportID: 201001401472 Service Type: Genersl

Errors and Warnings

Type Fisid Name Massage Text Message Description
Employee Summary

Payroll End Date De/30/2018 W Regular/Adjustment Indicator Loan Payment

i s = Pay Cycles in
5 v

Total Eamings $2.560.00 Total Days 20.00; Period

Pre Tax Contributions 50.00 Pre Tax Service Credit Payments 50.00

Post Tax Contributions $0.00 Post Tax Service Credit Payments 50.00]

Earnings Details - Required for Reported Earnings View All | £ First ‘4

Eamings Code

REG @ Regulsr Esmings
ovT O, Reguisr Overtime
Job Data

Transaction Date ¥

Job Code Q

Eamings Hours

Earnings Amount

180.00

3

HR Transaction Type

Standard Work Day

Help

Thomas P. DiNapoli
State Comptroller|

Contact Us

~
‘alidate
Cancel
Find | View.an | 2] E& 1¢
First ‘4 1of
5$56.00
2
120f2 ‘b Last
3| =
3 [=
First 4 1of1
w
0.00]
>

Retirement Online Employer Help Desk | 844-619-9614
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Step Action

Retirement Online will populate
the Total Earnings field based on |3 hitps://5vi0.0sc statenyst © - B O || 3 viewEdit Report Detai
the sum of the earnings in the R : ,
‘Earni s’ secti etirement Onlin
Earnings Details’ section.
BNYSI RS
4 NTOL IR Thomas P. DiNapoli
State Comptroller
NYSLRS Website : elp Contact Us
~
Validate
NYSLRS ID R10O15832 Name:  Calvin Report Date:  06/302010 Location 40147
Cancel
Employment Instance 1 SSN: ReportID: 201901401472  Service Type: Geners|
Errors and Warnings Find | View.an | 2] E& 11
Type Field Name Meassage Text Message Description
Employee Summary First ‘4 1 of
Payroll End Date Regular/Adjustment Indicator Loan Payment $56.00
Total Eamings Total Days 20.00 E:{ifgclu in Z
Pre Tax Contributions Pre Tax Service Credit Fayments S0.00,
Fost Tax Contributions s0.00 Post Tax Service Cradit Payments S0.00,
Earnings Details - Required for Reported Earnings View All | 12 First ‘4 120f2 "} Last
Eamings Code Eamings Hours Earnings Amount
REG @ Reguiar Eamings 1680.00 52,560.00 +|[=
ouT @, Reguiar Overtime ] 7z + [=
Job Data First ‘4 10f1
Transaction Date C) HR Transaction Type .
Job Code Q Standard Work Day 0.00) 5

Retirement Online Employer Help Desk | 844-619-9614 18




Step

Action

Now that all data has been
entered for this reporting period,
it must be validated. Click

the Validate button.

Validate

Note: You must click the Validate
button before you can click the
Save button.

Retirement Online

BNYSLRS

NYSLRS Website  Account Homepage

Help

Thomas P. DiNapoli
State Comptroller

Contact Us

~
.
NYSLRS ID R10015832 Name: Calvin Report Date:  D8/30V2015 Location: 40147
Cancel
Employment Instance 1 SSN: ReportID: 201001401472 Service Type: Genersl
Errors and Warnings Find | View.al | (2] E& 11
Type Field Name Message Text Message Description
Employee Summary First '4' 1 of
Payroll End Date ) Regular/Adjustment Indicator Loan Payment $56.00
i mE - Pay Cycles in 5
B v
Total Eamings $2,632.00 Total Days 2000 Y- 2
Pre Tax Contributions $0.00 Pre Tax Service Credit Payments 50.00
Post Tax Contributions $0.00] Post Tax Service Credit Payments 50.00
Earnings Details - Required for Reported Earnings View All | £ First '4' 120f2 '}/ Last
Eamings Code Eamings Hours Eamings Amount
REG @, Regular Eamings 160.00 $2,560.00| ] (=
ovT @, Regular Overtime .00 $72.00 *] [=
Job Data First ‘& 10of1
Transaction Date 1 HR Transaction Type
v

Job Code A Standard Work Day

Retirement Online Employer Help Desk | 844-619-9614
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Step

Action

Check the ‘Errors and Warnings’
section to seeif any errors or
warnings exist.

Note: In this example, it was
determined that this loan
deduction was incorrectly entered
for this employee’s record.

(=N R <
://r5wl0.os -8 ; i - e
\= % https://r5wll.osc statenyusE O ~ @ © || B View/Edit Report Detail UL Rad
RBNYS| RS
- o ! Thomas P. DiNapoli
State Comptroller
NYSLRS Website  Account Homepage Help Contact Us
~
) Validate
NYSLRS ID R10015832 Name:  Calvin Report Date:  D&/30/2018 Location: 40147
Save Cancel
E Instance 1 SSM: ReportID: 201001401472  Service Type: Genersl
Errors and Warnings Find | View Al | (2| E& 1
frype Field Name Message Text Message Description
jarning Losn Payment Mo record of this laan exists in th system No record of this losn exists in the system. This emount will not be accepted or included in the
total amount due for this repart
Employee Summary First ‘4’ 1 of
Fayroll End Date 06/30/2018 5 Regular/Adjustment Indicator Reguisr  [~] Loan Payment $56.00
s7832 Ehl, Pay Cycles in e
Total Eamings $2.632.00 Total Days 2000 poriod 2
Pre Tax Contributions 30.00 Pre Tax Service Credit Payments S0.00;
Post Tax Contributions $0.00 Post Tax Service Credit Payments 50.00]
Earnings Details - Required for Reported Earnings View All | E2 First ‘4 120f2 '} Last
Eamings Code Eamings Hours Eamnings Amount
REG () Reguiar Eamings 180.00 $2.560.00| +] =
ovT @ Reguisr Overtime 3.00 $72.00 *] =
Job Data First ‘A 10of1
; g ; v
Transaction Date H HR Transaction Type
< >

Retirement Online Employer Help Desk | 844-619-9614
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Step

Action

Click in the Loan Payment field
and enter the correct loan

payment amount.
355.00

SLRS Website  Accol

~
) Validate
NYSLRS ID Name:  Caslvin Report Date:  D&/30/2018 Location: 40147
Save Cancel
Employment Instance 1 SSN: ReportID: 201004401472 Service Type: General
Errors and Warnings Find | View Al | (2| ER 11
Type Field Name Message Text Message Description
Warning Losn Payment Mo record of this laan exists in th system No record of this losn exists in the system. This emount will not be accepted or included in the
total amount due for this repart
Employee Summary First ‘4" 1 of
Payroll End Date 0E/20/2018 & Regular/Adjustment Indicator Reguisr  [v] Loan Payment
nh A Pay Cycles in
Total Eamings $2.632.00 Total Days 2000 poriod
Pre Tax Contributions 30.00 Pre Tax Service Credit Payments S0.00;
Post Tax Contributions $0.00 Post Tax Service Credit Payments 50.00]
Earnings Details - Required for Reported Earnings View All | E2 i 120f2 '} Last
Eamings Code Eamings Hours Eamnings Amount
REG () Reguiar Eamings 180.00 $2.560.00| +] =
@ Reguisr Overtime 3.00 *] =
Job Data First ‘A 10of1
; g ; v
Transaction Date 5 MR Transaction Type
>

Thomas P. DiNapol
State Comptroller
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Step

Action

Click the Validate button to
validate the edited data.

Validate

| ¥ https://
BNYSL RS
h e e Thomas P. DiNapoli
State Comptroller|
NYSLRS Website  Account Homepage Help Contact Us
~
,
NYSLRS ID R1D015632 Name:  Calvin Report Date:  DS/30/2018 Location: 40147
Save Cancel
Employment Instance 1 SSN: ReportID: 201001401472  Service Type: General
Errors and Warnings 1«
Type Field Name Message Text Message Description
Warning Loen Payment N record of tis loan exist in the system. No record of this loan exists in the system. This amount will not be acoepted or included in the
total amount due for this report.
Employee Summary First ‘4 1of
Fayroll End Date 06/30/2018 £ RegulariAdjustment Indicator Reguisr  [v] Loan Payment o
T S Pay Cycles in =
Total Eamnings $2.632.00 Total Days 2000 boriod E
Pre Tax Contributions 30.00; Pre Tax Service Credit Payments 30.00;
Post Tax Contributions 5000 Post Tax Service Credit Payments 50.00]
Earnings Details - Required for Reported Earnings View All | £2 First ‘4 420f2 '} Last
Eamnings Code Eamings Hours Eamings Amount
REG @ Regulsr Eamings 52.560.00] +]|[=
@ Regulsr Overtime 3.00 $72.00 #|[=
Job Data First ‘4 1of1
; s : [— v
Transaction Date 5 HR Transaction Type ]
< >
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Step

Action

Check the ‘Errors and Warnings’
section, to see if any errors or
warnings exist. Now that the
warning has been removed, click
the Save button to save the
validated data.

Save

f= e ==
e‘ | ¥ https://r5wll.oscstateny.usE O ~ @ & ” % View/Edit Report Detail | | )L‘I"LI\ A
l [ t‘ ‘t: O ‘ |
> \\ W R
b e Thomas P. DiNapoli
State Comptroller
NYSLRS Website  Account Homepage Help Contact Us
~
Walidate
NYSLRS ID R10015632 Name:  Calvin Report Date:  0&/3042019 Location: 40147
Gancel
Employment Instance 1 S5N: Report ID. 201801401472 Service Type: Genersl
Errors and Warnings Find | View.an | 2] G5 1
Type Field Name Message Text Message Description
Employee Summary First ‘&' 1 of;
Payroll End Date 5 Regular/Adjustment Indicator Regulsr  [w] Loan Payment $0.00)
Total Eamings 52.632.00 Total Days 20.00] g:)rri:gwles in 3
Pre Tax Contributions 30.00 Pre Tax Service Credit Payments 50.00
Fost Tax Contributions $0.00 Post Tax Service Credit Payments $0.00]
Earnings Details - Required for Reported Earnings View All | B2 First
Eamings Code Eamings Hours Eamings Amount
REG (@ Reguiar Eamings 160.00
oWT @, Regular Overtime 3.00
Job Data First ‘4" 1o0of1
- L . v
Transaction Date i HR Transsction Type ]
£ >
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Step

Action

The Report Details page will
appear. Inthis example, the
employee’s report status is listed
as “Validated.”

Note: The information entered
must return a status of
"Validated" or "Validation
Warning" before the report can be
submitted to NYSLRS. A
"Validation Error" status means
there are errors with the entered
data. If submitted to NYSLRS, this
employee’s record will be omitted
from the report. You must return
to that employee’s record and
correct the data using the
View/Edit link.

You have successfully completed
entering monthly data and
addressing warnings in a manual
enhanced report.

Q = | b 3 https://r5wll.osc.state.ny.us:é L-ac || 3 Employer Report Pre Subm... | |

(=SR]

Retirement Online
BNYSLRS

NYSLRS Website

Account Homepage

Report Summary || ReportDetails || Emors and Wamings

Location 40147 VILLAGE OF GANDOR Report Date De/302018
Report ID 201001401472 Report Status nitiated
NYSLRS ID £ First Mame Last Name
Report Details
MYSLRS ID EmpiRod  Social Seeurity ot Name Last Mame: Status Day
[0 RioO0OS80 o Bob
O Rioms3ss o Sam
O riomseaz 1 Calvin a
O rioiooeds o Aubrey
[0 Rio5s2401 50 MNme_person
O 1 Mme_person
O 1 Nme_person
O 1 Nme_person
(] 8 Nme_person
[0 Riz7azse2 o Steve
Select All Desalect Al Delete Selected
<

Report Format

Report Type

Status

Enhanced

Regular

Pre Tax
Contributions

Hours Earmings
0.0¢ 0.00 .00
0.0¢ 0.00 50.00

2000  162.00 $2,632.00
0.0¢ 0.00 50.00
0.0¢ 0.00 .00
0.00 0.00
0.00 0.00
0.00 0.00 50.00
0.00 0.00 50.00
0.00 0.00 50.00

Add Transaction

Search

Post Tax
Contributions

Help

Clear

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Thomas P. DiNapoli
State Comptroller

Contact Us

Return to Dashboard

Parsonslize | Find |

Loan Pre Tax Service

Payments  Credit Payments
$0.00 $0.0
S0.00 0.0
30.00 30.0
30.00 30.0
30.00 30.0
$0.00 0.0
30.00 30.0
30.00 30.0
30.00 30.0
$0.00 $0.0

>
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