Thomas P. DiNapoli, State Comptroller

BNYSL RS

New York State & Local Retirement System

Enter Monthly Data with an HR Transaction
This job aid shows you (as an Employer Reporting Submitter) how to manually enter monthly data with report monthly data, with an HR

Transaction using the enhanced reporting format in Retirement Online. An HR Transaction is a change in job status, such as hire or leave of
absence.
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Step | Action

@ On the Report Details page, scroll _ : El@
to the right Untll the ViEW/Edit G | % https://r5wll.oscstatenyusf O ~ @ & ” % Employer Report Pre Subm... | | YT

links are visible. R@Ur@meﬂt Oﬂ‘l

Thomas P. DiNapoli
State Comptroller

NYSLRS Website ount Homepage Help ContactUs

nings

e e Retum to Dsshbosrd

@ CI ick the a ppropriate CANDOR Report Date 08302019 Report Format Enhanced

Report Status Initisted Report Type Regulsr

View/Edit link for the employee

OU are repo rt|n First Name Last Name Status il ==
P .
y g Personalize | Find | View sl | 20| (& At 4 110053 b Lest
Vigw
| feEs Y opmteme Gt e Owe  den Gees DS, DI bl MESem BT vees
Beb 000 0.00 $0.00 $0.00 50.00 50.00 50.00 $0.00 ViewdEdit
Sam 000 n.oo $0.00 50.00 $0.00 $0.00 50.00 50,00 ViewrEdit
Calvin 000 0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 °
Aubrey 000 .00 $0.00 $0.00 50.00 50.00 50.00 $0.00 ViewrEdt
Nrme_person 000 o0 000 $0.00 s0.00 5000 5000 s0.00 ViewdEcit
Nrme_persen 000 .00 $0.00 $0.00 50.00 50.00 50.00 $0.00 ViewnEdit
Nme_persen 000 .00 $0.00 50.00 $0.00 $0.00 $0.00 s0.00 ViewrEdit
Nme _persen 000 .00 $0.00 $0.00 $0.00 $0.00 50.00 $0.00 ViewrEdt
Nme perscn 000 .00 $0.00 $0.00 $0.00 50.00 50.00 $0.00 ViewrEdt
Steve noa o0 000 $0.00 s0.00 5000 50.00 $0.00 ViewdEcit
3e;e|ei: all Delste Selected
< >
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Step

Action

The View/Edit page will appear.
After entering the employee’s
monthly report data, scroll down
until you see the ‘Job Data’
section

Note: Job Data changes may be
reported at any time during the
payroll period.

QQQ)‘ % hitps://r5wl0.osc.stateny.ust O ~ @ & || % View/Edit Report Detail | |

Retirement Online
BNYSLRS

NYSLRS Website  Account Homepage

Errors and Warnings

Type Field Name Message Text

Employee Summary

Payroll End Date D6/30/201E i) Regular/Adjustment Indicator
Total Eamings $2.400.00 Total Days
Pre Tax Contributions $0.00 Pre Tax Service Credit Payments

Post Tax Contributions 50.00 Post Tax Service Credit Payments

REG @ Reguisr Eamings 160

Thomas P. DiNapoli
State Comptroller|

Help

Find | View Al | 2] E 1c

Message Description

Loan Payment 30.00%

Pay Cycles in
Period

5]

20.00]

$0.00]

$0.00]

Eamings Details - Required for Reported Earnings View Al | 12 First ‘%' {1of1 '} Last

Eamings Code Eamings Hours Earmings Amount

2,400

|+
1

Contact Us

Sign out

First ‘4 1of

()

) Job Data

Transaction Date H HR Transaction Type

R

Job Code Standard Work Day
Pay Frequency Q Regular | Temporary
Annualized Rate of Pay 30.00 Employee Class

Full Time/Part Time Retired in Retirement System

Retirement Indicator Annual Compensation Rate

llISI
g

$0.00

First ‘4" 10of1

Retirement Online Employer Help Desk | 844-619-9614




Step

Action

Click in the Transaction Date field
to enter the transaction date. The
Transaction Date refers to the
date that the job status change
(HR Transaction) became
effective. Enter the digits only
using the MMDDYYYY format;
Retirement Online will format the
slashes.

Note: You may also use the
Choose a date icon.

NYSLRS Website  Account Homepage

Sign out
Errors and Warnings Find | View Al | (2] &S 1 3
Type Field Name Message Text Message Description
Employee Summary First ‘&' 1of
Payroll End Date DE/302018 5 Regular/Adjustment Indicator Loan Payment $0.00
e o Pay Cycles in

Total Eamings $2.400.00 Total Days 20,00 Period

Pre Tax Contributions 30.00 Pre Tax Service Credit Payments 50.00

Fost Tax Contributions $0.00 Post Tax Service Credit Payments $0.00]

Earnings Details - Required for Reported Earnings Wiew Al | 12 First ‘4 10of1 '} Last

Eamings Code Eamings Hours Eamings Amount

REG @, Reguiar Eamings 160.00 52,400.00| #]|[=

Job Data First ‘4 1of1

Job Code Standard Work Day 0.00

Pay Frequency Regular / Temporary

Annualized Rate of Pay $0.00 Employes Class

Full Time/Part Time Refired in Refirement System

Retirement Indicator Annual Compensation Rate 30.00

v
< >

Thomas P. DiNapoli
State Comptroller

Help Contact Us
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Step

Action

Select the HR Transaction
Type drop-down to select the
employee's status change.

I vl

—
7o - = = - . .
e I@)‘ % https://rSwll.osc.stateny.use O ~ @ & || % View/Edit Report Detail
- T
P ‘ "NV ¢
o e Thomas P. DiNapoli
State Comptroller|
Sign out
Errors and Warnings Find | View AN | B2 | E& 1 3o
Type Field Name Message Text Message Description
Employee Summary First ‘4 1of
Payroll End Date D6/30/2018 Regular/Adjustment Indicator Loan Payment 30.00
T SH Pay Cycles in E
Total Eamings 52.400.00 Total Days o0 o 3
Pre Tax Contributions 30.00 Pre Tax Service Credit Payments 50.00
Post Tax Contributions $0.00 Post Tax Service Credit Payments 50.00
Eamings Details - Required for Reported Earnings View 2l | 12 First ‘%' {1of1 '} Last
Eamings Code Eamings Hours Earmings Amount
REG @ Reguisr Eamings 160.00 $2,400.00) 4| =]
Job Data First ‘4" 10f1
Transaction Date 08/30v2018 H HR Transaction Type
Job Code @ Standard Work Day e = -
Pay Frequency Q Regular | Temporary LEE
Annualized Rate of Pay 30.00 Employee Class
Full Time/Part Time | Refired in Retirement System [Termination
Retirement Indicator Annual Compensation Rate #0.00
w
< >
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Step

Action

Click the Look Up icon next to the
Job Code field to view a list of all
available job codes.

9

Note: The job code identifies the
employee’s job and will also
determine what benefit plan an
employee qualifies for. Use our
Job Codes tool for a complete list
of job codes and descriptions.

Retirement OQUI’]@

\NYSLRS

NYSLRS Website  Account Homepage

Errors and Warnings

Type Field Name Message Text

Employee Summary

Payroll End Date peE02018 ) Regular/Adjustment Indicator Loan Payment
R =T S0 Pay Cycles in

Total Eamings $2.400.00 Total Days 20,00 Period
Pre Tax Contributions 30.00 Pre Tax Service Credit Payments s0.00
Post Tax Contributions 50.00) Post Tax Service Credit Payments $0.00|

Earnings Details - Required for Reported Earnings Wiew £l | 2 First ‘&' 1of1
Eamings Code Eamings Hours Eamings Amount

REG @, Reguiar Eamings 160.00 52,400.00| +

Job Data

Transaction Date HR Transaction Type

5 8 £
Job Code e Standard Work Day
Q

Pay Frequency Regular / Temporary

Annualized Rate of Pay s0.00 Emgployee Class
Full Time/Part Time I | Refired in Retirsment System
Retirement Indicator Annual Compensation Rate

Message Description

0.00]
L ¥
L ¥

$0.00]

$0.004

Last

Thomas P. DiNapoli
State Comptrolier

Help Contact Us

Sign out

Find | View s | 1] B 1c
| |0 & Py

First ‘&' 1 of

First ‘4 1of1
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Step

Action

The ‘Look Up Job Code’ pop-up
will appear. Select the appropriate
Job Code link.

‘(\'2" | % https://r5wl0

oscstate.ny.usE O ~ @ ” % View/Edit Report Detail

Retirement On

ine

5 R4 e
BNYSLRS
Errors and Warnings
Type Field Name: 7
Employee Summary
Payroll End Date 62072018
Total Eamings $2.400.00
Pre Tax Contributions. 30.00)
Post Tax Contributions $0.00{
Earnings Details - Required for Reported Earnings
Earnings Code
REG @, Regular Esmings
Job Data
Transaction Date 06/30V2018
Job Code
Pay Frequency
Annualized Rate of Pay $0.00
Full Time/Part Time
~

DME00E
O1TO0E
01900E
020008
02100E
025008
02600E
02700E
02800E
02800E
03200E
03300E

U3S00E
040008
04100E
04200E
04200E
D4400E
D4500E
D4500E
04700E
045008
0SO000E
05200E
05200P
0S600E
08000E
D6100E
08200E
D8400E
0E500E
DEG00E
0ETO0E
O7100E
07200E
07200E
07200F
O7T400E
07400F
07500F
07600F
07700P
n7anne

Look Up Job Code

Civil Law Enforcement
Cosch (SUNY ONLY)
Consultant

Correction Officer

Dep Shesiff Jsilor'Court Secty
Uniform Carrection Personned
Investigstor
Doctor/Prysician

Education Administrator
Slectad Office

Educstor (State Ornly)
Engineer

Equipment Operator
General Employee

Higher Education Instructor
ArbitratorMegotiator

Lsbor Relstions Spacialist
Lsborer

Management

Medical Support Staff

Office Staff

Paramedic
ParaprofessionalAide
Paralegs!

PeaceFrobation Officar
Police Cadet/Recruit

Police Cadet/Recruit
Programmer/Technician
Safety Officer
SafetySecurity(State ony)
Sec Hospital Trestment Asst
Sheriff

Deputy Sherifi / Under Sheriff
TreasurenTsx Collector
Superior Comection Officer
Unified Court Pesce Officer
Cori1st Deputy Supesintendent
Fire Fighter

Park Police/Ranger

Forest Ranger (Stste Orly)
SUNY Police (State Only}

Park Police Officer{State Only
EnCon Police (Stste Only)
Gbata Brlira Shete Mnkul

B T T T TR T

Find | viewan | 0] & 1c

Thomas P. DiNapolil

State Comptrolier|

Sign out

First ‘&' 1 of

First 4 1of1
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Step

Action

Click in the Standard Work
Day field and enter the
employee’s standard work
day. This number should be
between 6 and 8.

| 0.0g

el@)‘ ¥ https://r5wll.osc.stateny.usf O ~ @ & || % View/Edit Report Detail | |

NYSLRS Website

Errors and Warnings

Annualized Rate of Pay
Full Time/Part Time

Retirement Indicator

Retirement Online

Type Field Name Message Text
Employee Summary
Payroll End Date 06202018 H Regular/Adjustment Indicator
Total Eamings $2.400.00 Total Days
Pre Tax Contributions $0.00 Pre Tax Service Credit Payme
Post Tax Contributions $0.00 Post Tax Service Credit Paym:
Eamnings Details - Required for Reported Earnings
Eamnings Code
REG @ Reguiar Eamings
Job Data
Transaction Date 0830020115 £
Job Code 028002 o
Pay Frequency Q
$0.00|

Message Description

[Regular ] Loan Payment
eTT Pay Cycles in
20 Pericd
nits 50.00
ents 50.00
View Al | (2 First ‘4 10of1

Eamnings Hours Eamings Amount

160.00 $2,400.00 +|

Lesve of Absence w~

HR Transaction Type
Standard Work Day

Regular | Temporary
Employee Class

Retired in Retirement System

Annual Compensation Rate

Last

$0.00%

Thomas P. DiNapoli

State Comptrolier|
Help Contact Us
Sign out

Find | view an | 2] & 1c

First ‘4 10of1

Retirement Online Employer Help Desk | 844-619-9614




Step

Action

Click the Look Up icon next to the
Pay Frequency field.

Q®l| ¥ https://r5w

osc.stateny.usi O ~ @ & ” % View/Edit Report Detail | |

Retirement Onlin

Errors and Warnings

Type

Employee Summary

Payroll End Date
Total Eamings

Pre Tax Contributions

Post Tax Contributions

Eamnings Code

REG

Job Data
Transaction Date
Job Code
Fay Frequency
Annualized Rate of Pay
Full Time/Part Time

Retirement Indicator

Earnings Details - Required for Reported Earnings

b 3
BNY.

Field Name Message Text Message Description
pe0r2018 i1 Regular/Adjustment Indicator Loan Payment 30.00
= 5 Pay Cycles in S
$2.400.00 Total Days 2000 Ak 2
$0.00 Pre Tax Service Credit Payments $0.00
3000 Post Tax Service Credit Payments s00q
viewsll | ) First 4 10f1 b Last
Eamings Hours Earnings Amount
@ Reguisr Eamings 180.00 szamnog (4] (=
D6/30/2018 ) HR Transaction Type

03600E Standard Work Day

Regular / Temporary

=)
$0.00

Employee Class
Retired in Retirement System

Annual Compensation Rate

8.

=

$0.00]

Thomas P. DiNapoli
State Comptroller]

Find | view.an | 2] & 1c

First ‘4 1of1
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Step

Action

The ‘Look Up Pay Frequency’ pop-
up will appear. Select the

appropriate Pay Frequency link.
B Brweakly

<« O S O e R

Look Up Pay Freguency

1D:[begins with v ]

| Lookup || cClear || Cancel |BasicLookup

Search Results
View 100 First 4 17017 (&) Last
Frequency ID Description

2 Annusl
Montnly
usrte:
‘Samimonthly
Semi-Annusl
Weeldy

Retirement Online Employer Help Desk | 844-619-9614
EXT EMRJA- Last Rev 05/2023
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Step

Action

Select the

Regular/Temporary drop-down to
select the employee’s type of
work. Select ‘Regular’ if the
employee is a permanent hire.
Select ‘Temporary’ if the
employee is a temporary hire.

I ]

Retirement On|

NYSLRS Website

Errors and Warnings

Full Time/Part Time

Retirement Indicator

ine
BNYSLI

ccount Homepage

Retired in Retirement System

Annual Compensation Rate

Type Figld Name Massage Text Message Description
Employee Summary
Payroll End Date 06/20/2018 i) RegulariAdjustment Indicator Loan Payment 30.00
_ = 5 Pay Cycles in 5
Total Eamings 52.400.00 Total Days 00 A 2
Pre Tax Contributions $0.00 Pra Tax Service Credit Payments 50.00
Post Tax Contributions 30.00 Post Tax Service Credit Payments 50.00]
Eamnings Details - Required for Reported Earnings View Al | 12 First ‘4 10of1 } Last
Eamings Code Eamings Hours Eamings Amount
REG @ Regulsr Eamings 160.00 52,400.00) +]|[=]
Job Data
Transaction Date 08302018 i HR Transaction Type
Job Code 032002 = Standard Work Day
Pay Frequency B Q Regular | Temporary
Annualized Rate of Pay $0.00) Employee Class

Thomas P. DiNapoli
State Comptroller|

Help Contact Us
Sign out

Find | view an | 2] & 1c

First ‘4 10of1

Retirement Online Employer Help Desk | 844-619-9614
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Step

Action

Click in the Annualized Rate of
Pay field and enter the annualized
rate of pay.

Note: The Annualized Rate of Pay
refers to the maximum yearly
amount the employee could earn.

NYSLRS Website

Errors and Warnings

Type

Employee Summary

Payroll End Date
Total Eamnings

Pre Tax Contributions

Post Tax Contributions

Eamnings Code

REG

Job Data
Transaction Date
Job Code
Fay Frequency
Annualized Rate of Pay
Full Time/Part Time

Retirement Indicator

Field Name:
062072018 =
$2.400.00
$0.00¢
$0.00%

Earnings Details - Required for Reported Earnings

@ Regulsr Eamings

083072018

03600E

Total Days

Regular/Adjustment Indicator

Pre Tax Service Credit Payments

Post Tax Service Credit Payments

View Al | (2

Eamnings Hours

160.00

HR Transaction Type
Standard Work Day

Regular | Temporary
Employee Class

Retired in Retirement System

Annual Compensation Rate

Message Description

Loan Payment

Pay Cycles in
Perio

First ‘4" 10f1 '} Last

Eamnings Amount

4
1

$2,400.00|

Lesve of Absence ~

£.00;
$0.00;

$0.00

3]

Help Contact Us

Sign out

Find | view i | 2| & 1c

First 4 10f1

Retirement Online Employer Help Desk | 844-619-9614
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Step

Action

Select the Employee Class drop-
down to select the length and/or
duration of the employee’s work

year.
I v

S Website

Errors and Warnings

Type

Employee Summary

Payroll End Date
Total Eamings

Pre Tax Contributions

Post Tax Contributions

Eamings Code

REG

Job Data
Transaction Date
Job Code
Pay Frequency
Annualized Rate of Pay
Full Time/Part Time

Retirement Indicator

3NVS
L N S

Account

Field Name
062072018 i
$2.400.00
$0.00
30.00

Earnings Details - Required for Reported Earnings

@ Reguisr Eamings

06/30/2018
03600E
B
15000

Retirement Onlin

Regular/Adjustment Indicator

Total Days

Message Description

Pre Tax Service Credit Payments

Post Tax Service Credit Payments

[Regular /] Loan Payment
Pay Cycles in
Period
50.00
50.00
View Al | 12 First ‘&' 1of1

Eamnings Hours

Eamings Amount

160.00

HR Transaction Type
Standard Work Day

Regular | Temporary
Employee Class

Retired in Retirement System

Annual Compensation Rate

$2,400.00| +

8.00|

Last

$0.00%

Thomas P. DiNapoli
State Comptroller|

Help Contact Us
Sign out

Find | View anl | 7] E& 1¢

First ‘% 1of1

Retirement Online Employer Help Desk | 844-619-9614
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Step Action
/ P =i =)
down to select the employee’s =) P : e o
[=2)| ® httpsy//rSwi0oscstateny.ust O ~ & C || 3 View/Edit Report Detail YNk
schedule type. ‘ :
I v Retirement Onlin
——— —;
BRNYS|
S - e L Thomas P. DiNapoli
State Comptroller]
Contact Us
Sign out
Errors and Warnings Find | viewan | 2] &R 1 (A
Type Field Name Message Text Message Description
Employee Summary First ‘4 1 of
Payroll End Date pe0r2018 i1 Regular/Adjustment Indicator Loan Payment 30.00
Total Earnings $2.400.00 Total Days opg P2 Cyclesin 2
Pre Tax Contributions $0.00 Pre Tax Service Credit Payments $0.00
Post Tax Contributions 3000 Post Tax Service Credit Payments s00q
Earnings Details - Required for Reported Earnings View 2 | 2 First ‘4 10f1 ‘b Last
Eamnings Code Eamings Hours Earnings Amount
REG @ Reguisr Eamings 180.00 szamnog (4] (=
Job Data First ‘4 {of1
Transaction Date DB/30Z018 ) HR Transaction Type
Job Code 03e00= =1 Standard Work Day .00
Pay Fraguency 8 Q Reguiar | Temporary
Annualized Rate of Pay 15000| Employee Class
Full Time/Part Time Retired in Retirement System
Retirement Indicator Annual Compensation Rate 0.00
w
£ >

Retirement Online Employer Help Desk | 844-619-9614 14



Step

Action

Select the Retirement Indicator
drop-down to select whether the
employee is a retiree who has
returned to work.

I v

NYSLRS Website

Errors and Warnings

Type

Employee Summary

Payroll End Date
Total Eamings

Pre Tax Contributions

Post Tax Contributions

Earnings Details - Required for Reported Earnings

Eamnings Code

REG

Job Data
Transaction Date
Job Code
Fay Frequency
Annualized Rate of Pay
Full Time/Part Time

Retirement Indicator

Thomas P. DiNapoli
State Comptrolle

Account Homepage Help Contact Us
Sign out
Find | view.an | 2] & 1c
| 1] & I
Field Name Massage Text Message Description
First ‘4 1of

pe0r2018 i1 Regular/Adjustment Indicator Loan Payment 30.00

AT 5 Pay Cycles in 3

$2.400.00 Total Days 2000 Ak 2

30.00 Fre Tax Service Credit Payments §0.00)
50,00 Post Tax Service Cradit Payments s0.00)
View Al | 2 First ‘4 10f1 ‘b Last
Eamnings Hours Earnings Amount
@, Reguisr Eamings 1680.00 52,400.00) ]| [=
First ‘4 1of1
D6/30/2018 i HR Transaction Type
03e00= =) Standard Work Day £.00
] @ Regular / Temporary
15000 Employes Class
Retirad in Retirament System
Annual Compensation Rate 0.00
>

Retirement Online Employer Help Desk | 844-619-9614
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Step Action

The Retired in Retirement System
field is a conditional field. If ‘No’ Q )| 3 hitpsy/rsui0 oscstatenywsi O ~ @ C || 3 viewEdit Report Detal
was selected for the Retirement
Indicator field, then this field can
be skipped. If ‘Yes’ was selected, RSN T
select the New York State

NYSLRS Website  Account Homepage Help Contact Us
Retirement System this employee Sign ot
retlred from' Errors and Warnings Find | viewan | 22| &R 1cA
| Vl Type Field Name Message Text Message Description
Employee Summary First ‘4 1 of
Payroll End Date pe0r2018 i Regular/Adjustment Indicator Loan Payment 30.00
Total Eamings $2.400.00 Total Days opg P2 Cyclesin 2
Pre Tax Contributions 30.00 Pre Tax Service Credit Payments $0.00
Post Tax Contributions 30.00 Post Tax Service Credit Payments s0.0q
Earnings Details - Required for Reported Earnings Wiew 2l | 7 First ‘4 10f1 ‘b Last
Eamnings Code Eamings Hours Earnings Amount
REG @ Reguisr Esmings 160.00 52,400.00) +]|[=
Job Data First ‘4 {of1
Transaction Date 083072015 i HR Transaction Type
Job Code 03500 =1 Standard Work Day .00
Pay Frequency 2 Q Regular / Temporary
Annualized Rate of Pay 15000| Employee Class
Full Time/Part Time Retired in Retirement System
Retirement Indicator Me hd Annual Compensation Rate 0.00
W
>

Retirement Online Employer Help Desk | 844-619-9614 16



Step

Action

Click in the Annual Compensation
Rate field and enter the
employee’s annual compensation

rate.
| 30.00

Note: The annual Compensation
Rate refers to the yearly amount
the employee is expected to earn
at this job.

NYSLRS Website

Errors and Warnings

Type Field Name Message Text Message Description

Employee Summary

Payroll End Date peEniz018 5 Regular/Adjustment Indicator Loan Payment
; T 555 Pay Cycles in
Total Eamings 52.400.00 Total Days mpg PO
Pre Tax Contributions $0.00 Pre Tax Service Credit Payments $0.00
Post Tax Contributions $0.008 Post Tax Service Credit Payments $0.00]
View Al | (2 First ‘&' 1.0f1 ‘b Last

Earnings Details - Required for Reported Earnings

Eamnings Code Eamings Hours Earnings Amount

REG @ Reguisr Esmings 160.00 52,400.00 #|[=
Job Data

Transaction Date D8/30/2018 e HR Transaction Type
Job Code 03500 =1 Standard Work Day .00
Fay Frequency B Q Regular / Temporary
Annualized Rate of Pay 15000 Employee Class
Full Time/Part Time Retirad in Retirament System
Retirement Indicator Me hd Annual Compensation Rate

$0.004

Find | view.an | 2] & 1c

Thomas P. DiNapoli
State Comptroller|

Help Contact Us
Sign out

First ‘4 1of1

Retirement Online Employer Help Desk | 844-619-9614
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Step

Action

Now that all data has been
entered for this reporting period,
it must be validated. Click

the Validate button.

Note: You must click the Validate
button before you can click the
Save button.

e‘ | ¥ https//r5wll.oscstateny.usE O ~ @ & ” % View/Edit Report Detail

&
4 b B

Retirement Online

NYSLRS Website  Account Homepage

Sign out
~
NYSLRSID R10000580 Name: Report Date:  D&/30V2012 Location: 40147
Cancal
Employment Instance o S5N- Report ID: 201001401478 Service Type: Geners|
Errors and Warnings Find | View.an | 2] &5 11
Type Field Name Message Text Message Description
Employee Summary First ‘4 1 of
Payroll End Date peEniz018 5 Regular/Adjustment Indicator Loan Payment $0.00
i = — Pay Cycles in =
Total Eamings $2.400.00 Total Days 000 A Z
Pre Tax Contributions 50.00 Pre Tax Service Credit Payments s0.0q]
Post Tax Contributions $0.008 Post Tax Service Credit Payments $0.00]
Earnings Details - Required for Reported Earnings View Al | (2 First ‘4 10of1 ‘¢ Last
Eamings Code Eamings Hours Earnings Amount
REG @ Regular Eamings 0 52,400.00| + =
Job Data First ‘4 {of1
Transaction Date Dera0Z018 £ HR Transaction Type
Job Code 03c00E =1 Standard Work Day .00
= v
Pay Frequency s @Q Regular | Temporary
>

Thomas P. DiNapoli
State Comptroller

Help Contact Us

Retirement Online Employer Help Desk | 844-619-9614
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Step Action

‘ H ’
Check the ‘Errors and Warnings
section to see if any errors or
warnings exist. If so, repeat steps
3-18. 3N Q
IR e, Thomas P. DiNapoli
State Comptroller|
Click the Save button to save the - si Help Contact Us
validated data. sign out
)
3 Validate
NYSLRS ID RADOODSED Name: Report Date:  0a/30/2012 Location: 40147
Carcel
Employment Instance o SSN: ReportID: 201001401478  Service Type: Geners|
Errors and Warnings Find | Viewan | 2| &R 1¢
Type Field Name Message Text Message Description
Employee Summary First ‘4 1of
Payroll End Date DE/202018 B Regular/Adjustment Indicator Reguiar  [v] Loan Payment $0.00
Total Eamings $2.400.00 Total Days 20,00 g:)rfifynlﬁ in 2
Fre Tax Contributions $0.00 Fre Tax Service Credit Payments $0.00)
Post Tax Contributions 50.00 Post Tax Service Credit Payments s0.0d
Earnings Details - Required for Reported Earnings Wiew Al | £ First ‘4 10of1 ‘¢ Last
Earnings Code Eamnings Hours Earnings Amount
REG (@, Reguisr Esmings 160.00 52,400.00) +) =
Job Data First ‘4" 1of1
Transaction Date 06/30/2018 £ HR Transaction Type
Job Code 03500E Q Standard Work Day ao0
W
Pay Frequency ] Q Regular | Temporary
>

Retirement Online Employer Help Desk | 844-619-9614 19




Step

Action

The Report Details page will
appear. The employee’s report
status is listed as “Validated.”

Note: The information entered
must return a status of ‘Validated’
or ‘Validation Warning’ before the
report can be submitted to
NYSLRS. A ‘Validation Error’ status
means there are errors with the
entered data. If submitted to
NYSLRS, this employee’s record
will be omitted. You must return
to that employee’s record and
correct the data through their
View/Edit link.

You have successfully entered
monthly data with an HR
transaction.

Q' . _| ¥ https//r5wl0.oscstateny.ust O ~ @ & || % Employer Report Pre Subm...

(=Sl =

o ST

£ ars

Retirement Online

NYSLRS Website

Report Summary || Report Details

Location 40147 VILLAGE OF CANDOR Report Date 0eE02018 Report Format Return to Dashboard
Report ID 201801401478 Report Status Repart Type
NYSLRS ID First Name Last Name Status | e E==
Report Details Personalize | Find |
- Loan Pre Tax Senvice
NYSLRS ID First Name Last Name Status Hours o =
0 Riooooss0 Bob e 2000 160.00 50.00 S0.00 $0.00 0.0
O Riooisa4s Sam a o.0a 50.00 $0.00 $0.00 50.0
0 Riootssaz Calvin Validated 62.00 50.00 $0.00 $0.00 0.0
O Rioieasss Aubray o.0a 50.00 $0.00 $0.00 0.0
O Rioss2am Nme_persan .00 50.00 S0.00 $0.00 0.0
[m] Nme_persan .00 50.00 $0.00 $0.00 0.0
[0 Rioso7esr Nme_persan o.0a 50.00 $0.00 $0.00 50.0
O Ri11s0821 Nme_persan o.0a 50.00 $0.00 $0.00 0.0
O Ri1458073 Nme_person oo 50.00 $0.00 $0.00 0.0
O Riz7ezsez Steve 0.0g 50.00 S0.00 $0.00 0.0
Select All Deselect All Delete Selected
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Account Homepage

Add Transaction

Thomas P. DiNapoli
State Comptroller|

Help ContactUs

Sign out

Retirement Online Employer Help Desk | 844-619-9614
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