Thomas P. DiNapoli, State Comptroller

BNYSL RS

New York State & Local Retirement System

Enter Monthly Data for a Manual Enhanced Report

This job aid shows you (as an Employer Reporting Submitter) how to manually enter monthly data using the enhanced manual reporting
format in Retirement Online.

Retirement Online Employer Help Desk | 844-619-9614



Step

Action

On the Report Details
page, scroll to the

right until the View/Edit
links are visible.

will.

el\%—}:‘| % hitps://

Retirement Online

Report Summary

Report Details

N

Errars end Warmings

scstateny.ust O - @ O ” % Employer Report Pre Subm... ‘ |

Add Transaction

Thomas P. DiNapoli
State Comptroller

Location 40147 VILLAGE OF CANDOR Report Date oazaz0le Report Format Enhanced Retum to Dashboard
Report ID 201801401472 Report Status Instisted Report Type Reguiar
NYSLRS ID ssN First Name Last Name Status = E=
Report Details Personalize | Find | Vi

Social Security o \ Pre Tax Post Tax Loan Pre Tax Service
NYSLRS ID Empl Red 50513l § First Name LastName Status Days  Hours  Eamings R ot T e = S

(] R10000580 (1] Bob 0.00 0.00 50.00 $0.00 50.00 $0.00 $0.00

[0 Rioo15345 o Sem 0.00 0.00 50.00 s0.00 50.00 $0.00 $0.00

O Riootsesz 1 Calvin 0.00 0.00 50.00 50.00 50.00 s0.00 s0.00

O R10189443 a Aubrey 0.00 0.00 50.00 $0.00 50.00 $0.00 $0.00

(] R10552401 50 Nme_person 0.00 0.00 50.00 $0.00 50.00 $0.00 $0.00

O Riossteg 1 Nme_person 0.00 0.00 50.00 s0.00 50.00 s0.00 s0.00

D R10807887 4 Nme_person 0.00 0.00 50.00 $0.00 50.00 $0.00 $0.00

O Rit1s0831 1 Nme._person 0.00 0.00 50.00 s0.00 50.00 $0.00 $0.00

O Ri14se072 s Nme_person 0.00 0.00 50.00 50.00 50.00 s0.00 s0.00

O Riz7ezsez o Steve 0.00 0.00 50.00 s0.00 s0.00 s0.00 s0.00

Select Al Deselect All Delete Selected
< >
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Step

Action

Click the

appropriate View/Edit link
for the employee you are
reporting on.

| Wiewn'Edit |

| % https://rSwll.osc.state.nyus:d O - i@ & || % Employer Report Pre Subm... ‘ |

Retirement Online

Desalect All Delete Selected

Retum fo Dashboard

Personslize | Find | View Al

nings
CANDOR Report Date DB/ Report Format Enhanced TR T
Report Status Intisted Report Type Reguiar

First Name Last Name Status =] E==

™ FirstName Last Name Status Days Hours Eamings e ione e bg:"mems
Bob 0.00 $0.00 50.00 $0.00 50.00
Sam 0.00 o0 $0.00 $0.00 50.00 50.00
Calvin 0.00 0.0 50,00 $0.00 50.00 50.00
Aubrey 0.00 0.00 $0.00 $0.00 $0.00 $0.00
Nrme_person 0.00 $0.00 $0.00 50.00 50.00
Nme_persan 0.00 0.00 $0.00 $0.00 50.00 50.00
Nme_person 0.00 $0.00 50.00 $0.00 50.00
Nme_person 0.00 $0.00 $0.00 50.00 50.00
Nme_person 0.00 $0.00 50.00 $0.00 50.00
Steve 0.00 0.00 $0.00 50.00 $0.00 50.00

Pre Tax Service
Credit Payments

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

2 &=

Post Tax Service
Credit Payments

$0.00
$0.00
§0.00
$0.00
$0.00
§0.00
$0.00
$0.00
$0.00

$0.00

First

View/Edit

Thomas P. DiNapoli
State Comptroller

£ 110 of 52 Last

WiewdEdit

Wiew'Edit

Wiews/Edit

Wiew'Edit

ViewEdit

WiewdEdit

Wiew'Edit

WiewEdit

WiewEdit
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Step

Action

The View/Edit page will
appear. Clickinthe
Payroll End Date field to
enter a payroll end date.
Enter the digits only, using
the MMDDYYYY format;
Retirement Online will
format the slashes.

Note: You may also use
the Choose a date icon.

e' | 3 https://rSwll.osc.stateny.usE O ~ @ ¢ || % View/Edit Report Detail
Retirement Online
BNYSLRS
k P Thomas P. DiNapoli
State Comptroller
NYSLRS Website  Account Homepage Help Contact Us
~
) Validata
NYSLRS ID R10015832 Name: Calvin ReportDate: 08/30:2018 Location: 40147
Cancel
Employment Instance 1 S5N: ReportID: 201001401472  Service Type: Genersl
Errors and Warnings Find | View &l | 2| &5 11
Type Field Name Message Text Message Description
Employee Summary First ‘4 1of
Payroll End Date G?n RegulariAdjustment Indicator Loan Payment 30.00
= . Pay Cycles in
Total Eamings $0.00 Total Days oog e 0
Pre Tax Contributions 30.00 Pre Tax Service Credit Payments 50.00]
Post Tax Contributions $0.00) Post Tax Service Credit Payments 50.00|
Earnings Details - Required for Reported Earnings View Al | 2 First ‘4 1of1 '} Last
Eamings Code Eamings Hours Eamings Amount
Q 0.00 0.0 +
Job Data First ‘A 1of1
Transaction Date i HR Transaction Type
Job Code Q Standard Work Day 0.00
; v
Pay Frequency 2 Regular { Temporary
>

Retirement Online Employer Help Desk | 844-619-9614




Step | Action

Click the ) =T s
o Q' c | % https://rSwll.oscstateny.us: O ~ @ & || % View/Edit Report Detail | | T §e ol
Regular/Adjustment = , -
. | '
Indicator drop-down to Retirement Online
select the transaction type. B NYSLRS
. " N oL Thomas P. DiNapoli
Select the option for state Comptrolier
’Regula r’ for a regula r NYSLRS Website  Account Homepage Help Contact Us
monthly transaction or
‘ . ’
select ‘Adjustment’ for an — ~
. . NYSLRS D R10015632 Name: Calvin Report Date:  DG/30V2012 Location: 40147
a dJ u St me nt tra nsa Ct on. Employment Instance 1 SSH: ReportiD: 201901401472  Service Type: Genersl Cemess
RE JIE- Errors and Warnings Find | View AN | 2| & 1c
Type Fiehd Name Message Text Message Description
Employee Summary First ‘4 1of
Payroll End Date Dera0iz0is H Regular/Adjustment Indicator . Loan Payment $0.00
Total Eamings 30.00 Total Days ° : I oo ;:{iggcles in 3
Pre Tax Contributions $0.00] Pre Tax Service Credit Payments 50.00]
Post Tax Contributions 30.00] Post Tax Service Credit Payments 50.00]
Earnings Details - Required for Reported Earnings Wiew Al | 12 First ‘4 1of1 '} Last
Earnings Gode Eamings Hours Earnings Amount
o 0.00 50.00 ] =
Job Data First ‘A" 1of1
Transaction Date £ HR Transaction Type
Job Code Q Standard Work Day 0.00
Pay Frequency a Reguiar | Temporary ¢
< >

Retirement Online Employer Help Desk | 844-619-9614




Step

Action

The Total Earnings field is
grayed out and not
editable. This field will
automatically populate
based on the Earnings
Amounts entered in the
‘Earnings Details —
Required for Reported
Earnings’ section.

e' | % https//r5wl0.osc.stateny.us:d O ~ @ & || % View/Edit Report Detail | |

Retirement Online

BNYSLRS

NYSLRS Website

Account Homepage

Eamings Code Eamings Hours

[+ 0.00

Job Data
Transaction Date i HR Transaction Type
Job Code Standard Work Day
Pay Frequency =8 Regular | Temporary

NYSLRSID Name: Calvin Report Date: D&/30v2018 Location: 20147
Employment Instance 1 SSM: ReportiD: 201901401472 Service Type: Genersl

Errors and Warnings

Type Field Name Message Text Message Description
Employee Summary

Payroll End Date loe: ] ) Regular/Adjustment Indicator Loan Payment

G S Cyeiesin

Total Eamings e 30.00 Total Days oog %o

Pre Tax Contributions 30.00 Pre Tax Service Credit Payments 30.00)

Post Tax Contributions $0.00) Post Tax Service Credit Payments $0.00;

Earnings Details - Required for Reported Earnings View Al | 12 First ‘4 1of1

Earnings Amount

Thomas P. DiNapoli
State Comptroller

Help

Valhidste

Find | View Al | 2] &

$0.00)

b Last

Contact Us

First '4

U 1ot

Retirement Online Employer Help Desk | 844-619-9614




Step

Action

Click in the Total Days field
and enter the total days
being reported for this

reporting period.
| 20.00|

| 3 https://

Retirement Onli

ne

ZNYS

SLRS Website

NYSLRSID R10015632 Name: Calvin

Employment Instance 1 S5N:

Errors and Warnings

Type Field Name

Employee Summary

Payroll End Date 0Ev30/2018 "
Total Eamings $0.00
Pre Tax Contributions 30.00

Post Tax Contributions $0.00)

Earnings Details - Required for Reported Earnings

Eamings Code

=Y
Job Data
Transaction Date L
Job Code
Pay Frequency [}

Total Days

==

Report Date:  D&/30/2018

Report ID: 201901401472

Message Text

Regular/Adjustment Indicator

Pre Tax Service Credit Payments

Post Tax Service Credit Payments

Eamings Hours

0.00

HR Transaction Type
Standard Work Day

Regular | Temporary

.E
$0.00]

Thomas P. DiNapoli
State Comptroller

Help

~
Validste
Location: a0147
Cancel
Service Type: Geners|
Find | Wiew.an | (2] R 1¢
Message Description
First ‘4 1of
Loan Payment $0.00)
Pay Cycles in 3
Period
50.00]
View All | (2 First ‘&' 10f1 ‘& Last
Eamings Amount
50.00 #]|[=
First ‘4 10of1
0.00
v
>

Contact Us

Retirement Online Employer Help Desk | 844-619-9614




Step

Action

Click in the Pay Cycles in
Period field and enter the
total pay cycles for this
reporting period. This will
be a number between 1
and 5, based on the pay
frequency.

| d

G' > | % https://r5wll.osc.state.nyus:d O - i@ & ” % View/Edit Report Detail ‘ |
Retirement Online
‘ NV R
N Thomas P. DiNapoli
State Comptroller
NYSLRS Website Account Homepage Help Contact Us
~
) Validate
NYSLRS ID R10015632 Name:  Calvin Report Date:  D&/30V2018 Lacation: 40147
Cancel
Employment Instance. 1 SSN: ReportiD: 201901401472  Service Type: Genersl
Errors and Warnings Find | View Al | 21| E& 1¢
Type Field Name Message Text Message Description
Employee Summary First 1of
Payroll End Date D6/30/2018 ) RegulariAdjustment Indicator Loan Payment $0.00
. = 5 Fay Cycles in
Pre Tax Contributions $0.00 Pre Tax Service Credit Payments 50.00
Post Tax Contributions £0.00 Post Tax Service Credit Payments $0.00
Earnings Details - Required for Reported Earnings Wiew Al | 2 First ‘4 1of1 '} Last
Eamings Code Eamings Hours Eamings Amount
=8 0.00 50.00] +]|[=
Job Data First. 1of1
Transaction Date i HR Transaction Type
Job Code Standard Work Day 0.00
; v
Pay Frequency Q Regular / Temporary
< >

Retirement Online Employer H

elp Desk | 844-619-9614




Step

Action

If you have a pre- or post-
tax contribution, pre- or
post-tax service credit
payment or loan payment
toreport, enter the dollar
amounts in the
appropriate fields.

In this example, no
contributions, service
credit payments or loan
payments were deducted
for this reporting period.

Lol ]

QQ >)| ¥ https://r5wl0.osc.stateny.us:é O ~ @ © || % View/Edit Report Detail |

Retirement Onlin

NYSLRS Website

M \NSC [
BNYSLRS

Account Homepage

AR

Thomas P. DiNapoli
State Compiroller

Help Contact Us

~
abdste
NYSLRS ID R10015832 Name: Calvin Report Date:  08/20:2018 Location: 40147
Cancel

Employment Instance 1 S5M: ReportID: 201901401472  Service Type: Genersl

Errors and Warnings Find | View an | &Y R 14

Type Field Name Message Text Message Description
Employee Summary First 1of

Payroll End Date EENFEE] H RegulariAdjustment Indicator Loan Payment $0.00/ °

= a0 Pay Cycles in =

Total Eamings $0.00 Total Days 2000 ¥ 2

Pre Tax Contributions 30.00 Pre Tax Service Credit Payments S0.00)

Post Tax Contributions $0.00 Post Tax Service Credit Payments 50.00}

Eamnings Details - Required for Reported Earnings WView Al | 2 First ‘4 1of1 '} Last
Eamings Code Eamings Hours Earnings Amount
= 0.00 50.00] +|[=

Job Data First ‘4 10f1

Transaction Date i HR Transaction Type

Job Code Standard Work Day 0.00

; ~
Pay Frequency @ Regular I Temporary
>

Retirement Online Employer Help Desk |

844-619-9614




Step

Action

Click the Look Up icon next
to the Earnings Code field
to view a list of all

available earnings codes.
Q

) | % https://
Retirement Online
R - Thomas P. DiNapoli
State Comptroller
NYSLRS Website Account Homepage Help Contact Us
~
) Validate
NYSLRS ID R10015632 Name:  Calvin Report Date:  D&/30V2018 Lacation: 40147
Cancel
Employment Instance. 1 SSM: ReportiD: 201901401472  Service Type: Genersl
Errors and Warnings Find | View Al | 21| E& 1¢
Type Field Name Message Text Message Description
Employee Summary First ‘4 1 of
Payroll End Date D6/30/2018 ) RegulariAdjustment Indicator Loan Payment $0.00
. = 5 Fay Cycles in 5
Total Earnings $0.00 Total Days 20.00 Pefigg 2
Pre Tax Contributions $0.00 Pre Tax Service Credit Payments 50.00
Post Tax Contributions £0.00 Post Tax Service Credit Payments $0.00
Earnings Details - Required for Reported Earnings Wiew Al | 2 First ‘4 1of1 '} Last
Eamings Code Eamings Hours Eamings Amount
0.00 50.00] =
Job Data Fist & 1of1
Transaction Date i HR Transaction Type
Job Code Standard Work Day 0.00
; v
Pay Frequency Q Regular / Temporary
< >

Retirement Online Employer Help Desk | 844-619-9614
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Step

Action

The ‘Look Up Earnings

Code’ pop-up will appear.

Select the appropriate
Earnings Code link.

R

< |6 o O Y T R

Look Up Eamings Code

[Eamings Code:| begins with || |

| LookUp || Clesr || GCancel | Basiclookup

Search Results

Niew 100 First -s' 1-150f15 \é, Last
Eamnings Code

Retirement Online Employer Help Desk | 844-619-9614
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Step | Action

@ Click in the Earnings o
. =) % https://
Hours field and enter the -
' '
total hours you are Retirement Online
reporting for this reporting
. ! Thomas P. DiNapoli
perlod. State Comptroller
| 180 | NYSLRS Website Account Homepage Help Contact Us
Note: In this example, this : al
NYSLRS ID R10015832 Name: Calvin Report Date:  08/30V2010 Location: 40147 Vol
employee worked 40 hours T
Employment Instance 1 SSN: Report ID: 201901401472 Service Type: Genersl
a Week for a 4 Week Errors and Warnings Find | View Al | 21| E& 1¢
reportl ng perlod Type Fisld Name Message Text Message Description
Employee Summary First ‘4 1 of
Fayroll End Date 06202018 £ Regular/Adjustment Indicator Loan Payment $0.00)
Total Eamings $0.00 Total Days 2000 g:ri;:gmes in 5
Pre Tax Contributions 30.00 Pre Tax Service Credit Payments 50.00
Post Tax Confributions $0.00 Post Tax Service Credit Payments 50.00
Earnings Details - Required for Reported Earnings Wiew Al | 2 First ‘&' 1of1 ‘& Last
Eamings Code Eamings Hours Earmnings Amount
= Py epr— Gb —E
Job Data First ‘4" 1of1
Transaction Gate i HR Transaction Type
Job Code Q Standard Work Day 0.00
W
Pay Frequency Q Regular | Temporary
>

Retirement Online Employer Help Desk | 844-619-9614




Step

Action

Click in the Earnings
Amount field and enter
the earnings being
reported for this reporting
period.

| 52,560.00)|

Note: In this example, this
employee earns 16 dollars
an hour. To calculate
earnings, multiply 160
hours by 16 dollars.

Retirement Online

BNYSLRS

NYSLRS Website

Account Homepage

NYSLRS ID R10015832 Name: Calvin Report Date:  DG/20V2010

Employment Instance. 1 SSN: ReportID: 201901401472

Errors and Warnings

Type Field Name Message Text

Employee Summary

Payroll End Date 0672072018 i RegulariAdjustment Indicator
Total Eamings 30.00 Total Days

Fre Tax Contributions 50.00 Pre Tax Service Credit Paymenis

Fost Tax Contributions $0.00 Post Tax Service Credit Payments

Earnings Details - Required for Reported Earnings

Eamings Code Eamings Hours

REG @, Regular Eamings 160
Job Data
Transaction Date H HR Transaction Type
Job Code Q Standard Work Day
Pay Frequency Q Regular | Temporary

Location: 40147

Service Type: Genersl

Message Description

Loan Payment
S Pay Cycles in
B0 period
50.00
50.00
View All | 12 First, of 1 '}

Eamings Amount

Last

Thomas P. DiNapoli
State Comoptroller

Help Contact Us

Validate

Find | View an | 2] & 1¢

First ‘4 1 of

$0.00

Fist 4 1of1

Retirement Online Employer Help Desk | 844-619-9614
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Step

Action

This employee has
overtime hours for this
reporting period. Click
the + button to add a new
row for reporting
additional earnings.

—
Q.@” ¥ https://r5wl0.osc.stateny.us:é O ~ @ © || % View/Edit Report Detail | |

Retirement Online

NYSI RS

Thomas P. DiNapoli
State Comptroller

~
vabdste
NYSLRS ID R10015832 Name: Calvin Report Date:  08/20:2018 Location: 40147
Cancel
Employment Instance 1 S5M: ReportID: 201901401472  Service Type: Genersl
Errors and Warnings Find | View Al | Y] R 14
Type Field Name Message Text Message Description
Employee Summary First 4+ 1of
Payroll End Date EENFEE] H RegulariAdjustment Indicator Loan Payment 30.00
Total Earnings $0.00 Total Days pg 3 Cyclesin 3
Pre Tax Contributions 30.00 Pre Tax Service Credit Payments so.00)
Post Tax Contributions $0.00 Post Tax Service Credit Payments 50.00
Eamnings Details - Required for Reported Earnings Wiew Al | L2 First ‘4 10of1 '} Last
Eamings Code Eamings Hours Earnings Amount
REG @, Regular Eamings 160
Job Data First ‘4 10of1
Transaction Date 5 HR Transaction Type
Job Code @ Standard Work Day 0.00
w
Pay Frequency @ Regular | Temporary

Retirement Online Employer Help Desk | 844-619-9614
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Step

Action

Click the Look Up icon next
to the Earnings Code field.
Q

o

| % https://r5Swll.osc.state.ny.us:d O - i@ & || % View/Edit Report Detail ‘ |

Retirement Onlin
BNYSLRS

NYSLRS Website

Account Homepage

NYSLRS ID R1001 Name:  Calin Report Date:  D&/30v2019 Location: 40147
Employment Instance 1 S5N: ReportID: 201001401472  Service Type: Genersl

Errors and Warnings

Type Figld Name Message Text Message Description
Employee Summary

Payroll End Date D6/20/20 5] RegulariAdjustment Indicator Loan Payment

i — — Pay Cycles in

Total Eamings $2.560.00 Total Days L R A

Pre Tax Contributions $0.00 Pre Tax Service Credit Payments 50.00]

Post Tax Contributions $0.004 Post Tax Service Credit Payments 50.00]

Earnings Details - Required for Reported Earnings View All | 12 First ‘4 120f2

Eamings Code Eamnings Hours Eamings Amount

@ Regular Eamings

000
Job Data
Transaction Date & MR Transaction Type
Job Code Q@ Standard Work Day

$2,560.00

50.00

0.00)

Last

$0.00

Thomas P. DiNapoli
State Comptroller|

Help Contact Us

Validate

Find | View an | 0] & 1¢

First ‘4 1o0f

Retirement Online Employer Help Desk | 844-619-9614
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Step

Action

The ‘Look Up Earnings

Code’ pop-up will appear.

Select the appropriate

Earnings Code link.
ovT

< 16 e Y e R

Look Up Eamings Code

Earnings Code:[begins with ~| ]

| Lookup |[ Clear || GCancel | BasicLlookup

Search Results
Niew 100 First 4 1asarss ) Last

Retirement Online Employer Help Desk | 844-619-9614
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Step

Action

Click in the Earnings
Hours field and enter the
regular overtime hours for

this reporting period.
(0-00 |

Click in the Earnings
Amount field and enter
the overtime amount for

this reporting period.
[ |

Note: In this example, this
employee earns 24 dollars
an hour at the regular
overtime rate. To calculate
earnings, multiply 3 hours
by 24 dollars.

g' = | 3 https://rowl0.osc.state.ny.us:E P~-ac || % View/Edit Report Detail | |

Betirement Onling

T
BNYS| RS
4 Y OL MO

NYSLRS Website

Account Homepage

NYSLRSID 10015832 Name:  Calvin
Employment Instance 1 S5N:

Errors and Warnings

Type Field Name

Employee Summary

Fayroll End Date pe202018 &
Total Eamnings 52.560.00
Pre Tax Contributions $0.00
Post Tax Contributions 3000

Earnings Details - Required for Reported Earnings

Eamnings Code

REG @ Regular Eamings
[ovT €y Regular Overtime
Job Data

Transaction Date

Job Code

Thomas P. DiNapoli
State Comptroller|

Help Contact Us

~
_ Validste
Report Date: D&/30/2019 Location: 40147
Cancel
Report ID: 201901401472 Service Type: General
Find | View aal | 2| &5 11
Message Text Message Description
First ‘&' 10f
Regular/Adjustment Indicator Loan Payment $0.00
i Pay Cycles in
Total Days 2000 2%
Pre Tax Service Credit Payments 50.00
Post Tax Service Credit Payments 50.00]
View All | 12 First 4/ 1-20f2 '} Last
Eamings Hours Eamings Amount
160.00 52.560.00 F|[=
First 1of1
HR Transaction Type
v
Standard Work Day 0.00]
>

Retirement Online Employer Help Desk | 844-619-9614
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Step

Action

Retirement Online will
populate the Total
Earnings field based on the
sum of the earningsin the
‘Earnings Details’ section.

Retirement Online

NYSLRSID
Employment Instance

Errors and Warning:

Type

Employee Summary

Payroll End Date
Total Eamings

Pre Tax Contributions

Post Tax Contribution:

Earnings Details -

Eamings Code

Job Data
Transaction Date

Job Code

BNYSLRS

NYSLRS Website

R1D015632 Name:  Calvin

1 SSN:

S

Fild Name.

15 $0.00;

Required for Reported Earnings

@ Regulsr Esmings

), Regular Overtime

Report Date:  D&/30/2018

Report ID: 201901401472

Message Text

RegulariAdjustment Indicator Loan Payment
S Pay Cycles in
Total Days L A
Fre Tax Service Credit Payments 0.0
Post Tax Service Credit Payments $0.00;
View all | 2 First ‘4 1-2of2

Eamings Hours
160.00

3.00

HR Transaction Type

Q Standard Work Day

Location: 40147

Service Type: Genersl

Message Description

Earmings Amount

$2,560.00 +
$72.00 +
0.00

$0.00

Last

Validate

Thomas P. DiNapoli
State Comptroller

~
Cancel
Find | View an | 2| B 1c
First ‘4 1of
First ‘4 10f1
W
>

Retirement Online Employer Help Desk | 844-619-9614




Step

Action

Now that all data has been
entered for this reporting
period, it must be
validated. Click

the Validate button.

‘Validate

Note: You must click the
Validate button before you
can click the Save button.

O

Retirement Online

NYSLRS Website

NYSLRS ID

Employment Instance.

Errors and Warnings

Type

Employee Summary

Payroll End Date
Total Eamings
Pre Tax Contributions

Post Tax Contributions

R10015832 Name: Calvin
1 SSN:
Field Name
06/20/2018 )
$2.832.00
$0.00
$0.00

Account Homepage

Earnings Details - Required for Reported Earnings

Eamings Code
REG

T

Job Data
Transaction Date

Job Code

@ Regular Esmings

@, Regular Overtime

Help

Thomas P. DiNapol
State Comoptroller

Contact Us

~
.
Report Date:  08/30V2010 Location: 40147
Cancel
Report ID: SHO01401472 Service Type: Genersl
Find | View an | 2] & 1¢
Message Text Message Description
First ‘4 1of
RegulariAdjustment Indicator Loan Payment 0.0
Total Days 20.00 g:{igg""“ in E
Pre Tax Service Credit Payments 50.00
Post Tax Service Credit Payments 50.00
View Al | £ First ‘4 120f2 ‘& Last

Eamings Hours Eamings Amount

180.00 $2,560.00) 4] =

2.00 37200 + (=

First 4 1of1
HR Transaction Type
W
Standard Work Day 0.00
>

Retirement Online Employer Help Desk | 844-619-9614
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Step

Action

Check the ‘Errors and
Warnings’ section to see if
any errors or warnings
exist. If so, repeat steps 3 -
19.

Once no errors or warning
remain, click

the Save button to save
the validated data.

Save

G.

| % hitps://rSwll.oscstatenyusE O ~ @ & ” % View/Edit Report Detail ‘

=R 5

YA CH

Retirement Online
BNYSLRS

NYSLRS Website Account Homepage

Thomas P. DiNapoli

State Comptroller|

Contact Us

Help

~
) Validate
NYSLRS ID R10015832 Name: Calvin Report Date:  DG/20V2010 Location: 40147
. )  Save | Cancel
Employment Instance 1 SSM: ReportID: 201901401472  Service Type: Genersl
Errors and Warnings Find | View Al | 21| E& 1¢
Type Fisld Name Message Text Message Description
Employee Summary First ‘4 1 of
Payroll End Date DE/30/2018 ) Regular/Adjustment Indicator Regular  [v] Loan Payment $0.00
i 5 Pay Cycles i 5
Total Eamings $2.832.00 Total Days 2000 LAY yelesin 2
Pre Tax Contributions $0.00 Pre Tax Service Credit Payments 30.00
Post Tax Contributions $0.00 Post Tax Service Credit Payments S0.00
Earnings Details - Required for Reported Earnings iew All | 2 Fist ‘4 1-20f2 '} Last
Eamings Code Eamings Hours Eamings Amount
REG @, Regular Eamings 160.00 52,560.00] 1] =
ovT @, Regular Overtime 3.00 $72.00| ] [ |=
Job Data First ‘4" 1of1
i i : e
Transaction Date B MR Transaction Type
< >

Retirement Online Employer Help Desk | 844-619-9614
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Step | Action

@ The Report Details page
will appear. In this

example, the employee’s

report status is listed as oo | Fole e
. 3 https://r5Swil.oscstateny.ust O ~ @ & || 8 Employer Report Pre Subm... AT
‘Validated.’ : . [3 e npen | -
Note: The information BNYSLRS
5 N T O RO Thomas P. DiNapoli
entered must return a state Comotrofler
status of ‘Validated’ or NYSLRS Website  Account Homepage Help Contact Us
‘Validation Warning’
before the report can be Report Summary | Report Details | Emors and Wamings
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