Thomas P. DiNapoli, State Comptroller

BNYSL RS

New York State & Local Retirement System

Submit the Manual Enhanced Report

This job aid shows you (as an Employer Reporting Submitter) how to submit a manual report using the enhanced reporting format in
Retirement Online.
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Step

Action

From the Report Details
page, click on the Report
Summary Tab.

Report Summary

e@| % hitps:

Location 40147
Report ID 201901401478
NYSLRS ID SSN

Report Details

NYSLRS ID Empi Red
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Select All

Retirement Online

BNYSLF

Report Summary | Report Details | Emors and Wamings

VILLAGE OF CANDOR Report Date Da/0Z018
Report Status Initiated
First Name Last Name
Saclal SeSUTY  First Mame Last Name Status
Bob Validated
Sam Validsted
Calvin Validated
Aubrey Vslidated

Nme_person
Nme_person
Nme_person
Nme._person
Nme_person
Steve

Deselect All

Delete Selected

wll.oscstatenyust O - @ & ” % Employer Report Pre Subm... ‘

Days

Report Format Enhanced

Report Type

Status

20.00

20.00

20.00

20.00

0.00

Hours

180.00

160.00

162.00

180.00

Regular

Add Transaction

Search Clear
Earnings Comrbations Coctbations
$2,400.00 $0.00 $0.00
35,081.85 30.00 30.00
32.632.00 50.00 30.00
$4.254 40 $127.63 $0.00
$0.00 $0.00 $0.00
50.00 50.00 30.00
$0.00 $0.00 $0.00
$0.00 30.00 30.00
$0.00 $0.00 $0.00
$0.00 50.00 30.00

Thomas P. DiNapol
State Comptrolier

Return to Dashboard

Personalize | Fi

Loan Pre Tax Servic
Payments  Credit Paymen

50.00
$0.00
$0.00
$0.00
50.00
$0.00
50.00
$0.00
50.00

$0.00
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Step Action

” S ro" do n t G | 3 htips://r5wil.oscstate.ny.uss O ~ @ O || % Employer Report Pre Subm... ‘ |
the submission agreement. | | Ratiroment On
‘ = Thomas P. DiNapoli
State Comptrolle
NYSLRS Website Help Contact Us
Report Summary || Report Details || Ermors and Wamings. o
Location 40147 VILLAGE OF CANDOR Report Date 06302013 Report Format Enhanced Beturn tn Dashhoard
Report ID 201901401473 Report Status Initisted Report Type Regulsr
Report Summary
Total Days Reported 100.00
Total Payments 512763
Total Eamings Reparted $18.045.25 “Does not include emor transsctions
Total Pre Tax Contributions Reported $127.63
Error Transactions Total s0.00
Total Post Tax Contributions Reported 30.00
Record Count 12
Total Loan Payments Reported 50.00
Comments
Pre Tax Service Credit Payments 30.00
Post Tax Service Credit Payments 50.00
Errors and Warnings Count Find | View Al | (2 10f1
Message Type Count
Ineligible Employment Instance. Error 1
| agree to the submnission of this Employer Repart snd cartify that the informstion contsined in the electronically
transmitted data is the frue and cormest statement pertaining to all employees who are lawfully members of the Retirement
System. | further certify that each person actuslly worked the number of days reported, which number was computed ss is
prescribed by part 215 of Title 2 of the New York State Codes, Rules and Regulstions.
v
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Step

Action

Review the submission
agreement, check the box
next to ‘I agree to the
submission of this
Employer

Report’ checkbox.

[l

Note: You must check the
“l agree” box before you
can click the Submit
button.

el ,| 3 https://rSwi0.oscstateny.ust O ~ @ & || % Employer Report Pre Subm... | ‘

Retirement Onlin

NYSLRS Website  Account Homepage

Report Summary
Total Days Reported 100.00
Total Eamings Reported
Total Pre Tax Contributions Reported
Total Post Tax Contributions Reported
Total Loan Payments Reported
Pre Tax Service Credit Payments

Post Tax Service Credit Payments $0.00

Errors and Warnings Count

Message

Ineligible Employment Instsnce.

Total Payments $127.63
“Does not include esror transadiions
Error Transactions Total 50.00
Record Count 12
Comments
Find | View All | (2 10of1
Type Count
Error 1

| agres to the submission of this Empiloyer Report and certify that the information contsined in the electronically

transmitted dsta is the true and comect statement pertaining to all employees who are awfully memb
uslly worked the number of dsys reported, which number w
prescribed by part 215 of Tille 2 of the New York State Codes, Rules and Regulstions.

System. | further certify that each person

@Dl agree to the submission of this Employer Report.

Delete

e Retirement
computed as is

Thomas P. DiNapoli

State Comptroller|

Help Contact Us
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Step

Action

Click the Submit button.
Submit

)

$ https://

10.0sc.stateny.usf O ~ @ & || % Employer Report Pre Subm... | ‘

Thomas P. DiNapol

State Comptroller|

~
Report Summary
Total Days Reported 100.00
Total Payments
i ] 825
Total Eamings Reparted s18.0e8 “Does not include eror transactions
Total Pre Tax Contributions Reported 312763
Error Transactions Total s000
Total Post Tax Contributions Reported $0.00
Record Count 12
Total Loan Payments Reported s0.00
Comments
Pre Tax Service Credit Payments $0.00
Post Tax Service Credit Payments $0.00
Errors and Warnings Count Find | View Al | (2 10of1
Message Type Count
Ineligible Employment Instance. Error 1
| sgree o the submission of this Employer Report and certify that the information contsined in the electronically
transmitted data is the true and comect statement pertaining to all employees who are lawfully members of the Retirement
System. | further cartify that each person actuslly worked the number of days reported, which number was computed ss is
prescribed by part 315 of Title 2 of the New York State Codes, Rules and Regulstions.
[¥1 agree to the submission of this Employer Report.
Delate
w
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Step

Action

A ‘Message’ pop-up will
appear to let you know
that your report has been
submitted for posting.
Click the OK button.

-

L8[ 5 v o syint £ - 8] eyt x|

Message

“four file has been submitted for posting. (26001.120)

“You will receive an email once the file has successfully posted.
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Step

Action

The Employer Reporting
Dashboard page appears.
You will see the report
listed with a status of
“Submitted.”

Click the Refresh button to
view the most recent

status of your report.
Refresh

| % https://

Retirement On

OINST

Y —

NYSLRS Website

Account Homepage

*Location:[f0147 * & VILLAGE OF GANDOR

Go Creste Menual Report File Upload Search by Employes
mproper Withholdings.
Member Contribution Retes
Losn'SCP Deduction Motificstior
Reports Find | wview Al | (2| &5 First
ReportDate  ReportID Report Status  Report Format Report Type Days Eamings Pre Tax Contributions E‘g:ﬁ:;:,ions Loan Payments E:‘;?’P‘S‘;r:’,n";s El?féi;f,’:‘?:_‘;’ri‘ff
106202015 201901401475 Submitted Enhanced  Regular 100.00 $15.042.25 5127.63
206302018 201801401477 Initiated Legacy Regular .00 50.00
30E02018 201001401476 Initiated Legacy Regular 0.00 30.00
408302018 201901401475 Initiated Legacy Regular 0.00 50.00
SDEE02018 201801401474 Initiated Legacy Adjustment n.0o 50.00
Submission Status Details(File Upload/Pre Submission)
Personalize | Find | View Al | 2] = First ‘4 1-50fa4
Process Instance  Report Date Report Format Report Type DateTime Stamp Run Status Submitted Through Error Details
1 25716 DA/30VZ013 Enhanced Regulsr D1/28/10 Z:57PM Processing Pre Submission Page
v
2 23093 D/31/2012 Legscy Regulsr D4/D5/18 2:20PM Success From Pre Submission Page
< >

\Ii‘ne

Thomas P. DiNapoh

State Comptrolier

Help Contact Us
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Step

Action

The Report Status will
change to “Posted” once it
has been posted to
Retirement Online.

You have successfully
submitted a manual
enhanced report.

(< ISl
Retirement Online
r N INAC ]
NYSLR
e Thomas P. DiNapoli
State Comptroller
NYSLRS Website Account Homepage Help Contact Us
~
*#Location:| 40147 X VILLAGE OF CAMNDOR Go Create Manual Report File Upload Search by Employes
mproper Withholdings
Member Contribution Retes
Losn'SCP Dedudlion Netificatior
Reports Find | wview Al | (2| &5 First
ReportDate  ReportID Report Status  Report Format Report Type Days Eamings Pre Tax Contributions E‘g:ﬁ:;:,ions Loan Payments E:‘;?’P‘S‘;r:’,n";s El?féi;f,’:‘?:_‘;’ri‘ff
108302048 | 20160140147 Enhsnced  Regular 100.00 518.048.25 5127.63
206302018 201801401477 Initiated) agacy Regular 0.00 50.00
306302018 2010801401476 Initiated Legacy Regular 0.00 50.00
406302018 201001401475 Initiated Legacy Regular 0.00 50.00
506302018 201801401474 Initiated Legacy Adijustment 0.00 50.00
Submission Status Details(File Upload/Pre Submission)
Refresh
Personaiize | Find | view A | 2] B! First ‘A 1-50f44
Process Instance  Report Date Report Format Report Type DateTime Stamp Run Status Submitted Through Ervor Details
1 25716 DAAIVZO1E Enhanced Regular D1/28/10 2:57PM Processing Pre Submission Page
W
2 23003 03/31/2018 Legscy Regular D4D518 2:20PM Success From Pre Submission Page
>
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