Roadmap to stepUP
Hiring Step Up Interns

Submit Pledge
Form

Identify departments and supervisors
at your organization who can host
interns. Then indicate the number
of interns your company intends to
hire for summer 2024. This form is
available from our team via email
and online.

Submit Job
Description Form(s)

by March 15
Submit one form for each
unique internship. This
form is available from our
team after submitting your

pledge.

Submit Worksite
Agreement and
Certificate of Liability
by March 15

Worksite agreements are
available from our team. The
certificate of liability is an internal
document from your company.
Please submit both documents
to your Step Up contact.

Begin Step Up
Internships the
week of June 24

Receive your
Step Up intern
placement in May

Step Up will send information
regarding your intern, including
how to contact them. Reach out
and set up an interview with
your intern. After the interview,
send a hiring letter.

Our official internship dates
» are June 24-August 16, but
these can be flexed to meet

your needs.



https://www.achievetwincities.org/become-stepup-employer
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