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1 Creating A New PARP Application from Home

1.1

1.2

Basic Information

The PARP application was developed to be accessed by customers with Level 2 eAuthentication
access. The PARP application allows producers to:

e create/ submit a new PARP application
e view/modify an existing PARP application
e print a PARP application.

County offices will receive notification when PARP applications have been submitted or modified.
Create PARP Application
The PARP Application can be accessed by navigating to the following link;

https://apps.fsa.usda.gov/PARP/index.jsp

e CLICK “Login”. The “My Application Screen” is displayed.

% United States Department of Agriculture Farm Service Agency

PARP | Pandemic Assistance Revenue Program

Welcome to PARP

This Farm Service Agency website is provided for producers to apply for the Pandemic Assistance Revenue Program (PARP).

The Pandemic Assistance Revenue Program (PARP) is authorized by the Consolidated Appropriations Act, 2021 (CAA; Pub. L. 116-260), which
provided funding to prevent, prepare for, and respond to coronavirus by providing support for agricultural producers impacted by coronavirus.
PARP provides assistance to producers of agricultural commodities who suffered revenue losses in calendar year 2020 due to the COVID-19
pandemic.

e Enter EAuth User ID and Password and click “Log In with Password”.

Log In with @ Log In with

PIV/CAC B | Password

Password

@ show Password

Log In with Password

-+ - -
Create > Update
Account - Account »
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https://apps.fsa.usda.gov/PARP/index.jsp

Producer Selection Screen is displayed, which includes the user themselves and any other producer
for which the user has representative capacity.

o SELECT the ratio button next to the applicable producer

e CLICK “Add/Edit Application”. The PARP Application will display for the selected producer.

Producer Selection

QAdd;’EditApplication] | view Form] | ecer

AppIDA Producera Role Application coc

Status Determination

Farmer, Ima Self Not created

2 Entering and Submitting PARP Information

2.1

Overview

User will be able to record PARP revenue information for applicable years associated with
Allowable Gross Revenue..

PARP application will always default to the Allowable Gross Revenue Screen.

The user can advance to the summary screen by CLICKING “Save and Continue” or by selecting
the summary screen on the blue ribbon across the top of the screen.
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2.2 Allowable Gross Revenue

If the user has Allowable Gross Revenue,
e Enter 2018 or 2019 Allowable Gross Revenue
Note: System will not allow the user to record both 2018 and 2019.

e Enter 2020 Allowable Gross Revenue
e CLICK “Save and Continue” to move to the next screen.

o If the user wants to skip directly to another screen, CLICK “Save” before clicking the
applicable tab.

Program Year: 2020 State: Arkansas (05) County: Madison (087) Application Status: Not created
Producer: Farmer,Ima Recording State: Arkansas (05) Recording County: Madison (087) Application ID: Unassigned
Source 2018 Allowable Gross Revenue 2019 Allowable Gross Revenue 2020 Allowable Gross Revenue

PRODUCER o e

COC USE ONLY

3
10f2 Steps { Exit ] [ Save J { Continue J
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2.3 Summary Screen

The Summary Screen will summarize all production information recorded within the PARP
Application and allow the producer to electronically sign the application.

Users will need to scroll to the bottom of the screen in order to electronically sign the application

Program Year: 2020 State: Arkansas (05) County: Madison (087) Application Status: Not created
Producer:  Farmer, Ima Recording State: Arkansas (05) Recording County: Madison (087) Application ID: Unassigned

PART C - ALLOWABLE GROSS REVENUE

Source 2018 Allowable Gross Revenue 2019 Allowable Gross Revenue 2020 Allowable Gross Revenue

PRODUCER CERTIFICATION

1 hereby sign and acknowledge under penalty of perjury in accordance with 28 U.5.C. § 1746 and 18 U.5.C. § 1621 that the foregoing is true and correct.
To put your electronic signature on the application for BOATRIGHT, A € check this box. \_]

3 Enrolling PARP Application

3.1 Overview
The user will be able to record an electronic signature on their PARP Application.

By recording an electronic signature the user is confirming the PARP Application is ready for COC
Action.
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3.2 Recording Electronic Signature

To record the user’s electronic signature, the user must navigate to the Summary Screen of the
PARP Application. Once on the Summary Screen, the user must scroll to the bottom of the Screen.

To enroll the PARP application,

e CLICK the checkbox
e CLICK “Save and Continue”.

Program Year: 2020 State: Arkansas (05) County: Madison (087) Application Status: Not created

Producer: Farmer, Ima Recording State: Arkansas (05) Recording County: Madison (087) Application ID: Unassigned

PART C - ALLOWABLE GROSS REVENUE

Source 2018 Allowable Gross Revenue 2019 Allowable Gross Revenue 2020 Allowable Gross Revenue

PRODUCER CERTIFICATION P'o
7

I hereby sign and acknowledge under penalty of perjury in accordance with28 U.S.C. § 1

d 18 U.S.C. § 1621 that the foregoing is true and corre:
To put your electronic signature on the application for ~ Farmer,ima  check this box. L|

2 of 2 Steps Save and Continue

4 Editing a PARP Application

41

Overview

A PARP application can be edited up until a COC Determination has been recorded. When COC
Determination information has been recorded, the application information will be view-only.

To modify an application with COC Determination information recorded the user must contact their
local FSA office for assistance.

When PARP information has been modified or added to an application the electronic signature will

automatically be removed from the application. The user must electronically sign the application
every time an application is modified.
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5 Printing a PARP Application

5.1 Overview
The user can print the PARP application from the Producer’s Selection Screen.

e SELECT the ratio button
e CLICK “View Form” button.

Producer Selection

Add|/Edit Application View Form ECPR

AppIDA Producera Role Application coc
Status Determination

( ' o Farmer, Ima Self Not created

FSA-1122 will display in a PDF format and can be printed.
The form can be printed by:

e Selecting “Print” from the File Menu.
e Selecting the Print Icon

AD-3114 - Adobe Acrobat Pro DC
Edit Wieww Wi nd o Help
B O pen... Chrl + O Summarny: of NCR R... )
A Reopen PDFs from last session
=2 D 1 S 2 k "\. ) {:) L4
Open Recent Eile -
Tally unsafe location. and most features;
Sawe As... Shift+ Ctri+5S
;
-
Sawe as Other P T Fooording St
Missouri (29)
BMNCE A Recordesg County
. . I
E Print... Citrl+ P Tl = on (095)
£y, Create . oo = = =
o gD e et Al St SIaE Maes Cmen Bithorteed SComss to the irafmomia
S DaeE A s ar
Export To - EDra DEretin | A iy Gt et Lt the Srorarm S0 e S
S o ere o= o = per
ATt ST tion F MatEn Wi are ot rEeGireD 0 resme
_a. Compress PDFE oy e TS O ETED o 15 Yo CoUN Ty PaA o
he CEAP to producers who meet the reguirements of the progra
CLT] share File is =lizible to receive a CFAP paymen:. By submitting this app]
¥ Motice of Funds Availability published by USDA. Copies of]
Properties... il + D pramodiny produced in the United States and intended to be mmas
Close File CErl VW
Exit Application il +C) i msenit to Disclosure of Tax Informadson
- To T s Ay o Tor pro= icipation within 60 days froa: the date the applican: sigms thil
| individual entitv__or member of an entity to Hmely subapit all infeemation reguired result in o ent ox a reduced

Once “Print” has been selected a “Print” window will display

e CLICK “Print” to print the FSA-1122
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Print

Printer: | \\aiomosti3ap177\MPS2QUEUEPCL - [ Advanced

Properties
Copies: |1 = __| Print in grayscale (black and white)
| Save ink/toner @
Pages to Print
@Al

Current page

Pages [1 g

l Size [ Poster [ Multiple Booklet

11 x 8.5 Inches

Help @

B Ve R Ak

Q! Shrink oversized pages

Custom Scale: |100 %

| Choose paper source by PDF page size

] Print on both sides of paper

@ Flip on long edge Flip on short edge

Orientation:

9! Auto portrait/landscape

2]

Portrait
Landscape
s ©
Page 1 of 2
Page Setup... [ Print

)

Cancel l

m

Note: Printing options can be different for a variety of reasons. The above screenshot may not

match what displays on the user’s computer.

6 Notifications

6.1 County Office Notifications

Email notifications will be sent to the recording county office when:
e an online application is created.

e an online application is modified.
e an online application has been electronically signed.
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