Driver Education Provider- Initial Branch Application Training
Guide

-Select link to Online Licensing Services - TDLR (texas.gov) to log into your Online Services
account.

*If you have not created an Online Licensing Services account, please review the training guide
titled “How to Complete Online Licensing Services registration.”

-Enter your “Username and password” and select “Sign-In.”

HTDLR

TEXAS DEPARTMENT OF

Texas Department of Licensing and Regulation

LICENSING & REGULATION

Online Licensing Services

Contact Customer Service

)
Renew Your License

Please login with your existing
user ID and password, or register
as a new user.

N4
Apply for a New License
Please login with your existing

user ID and password, or register
as a new user.

©

Search the License
Database

Begin your license search here to
verify that a person or business
has a current license.

Change Your Address
Please login with your existing

user ID and password, or register
as a new user.

-
Pay Fees

Please login with your existing
user ID and password, or register
as a new user.

00
[ o)
Login or Register

Username: EE.Pleasedonotreply @t

Password:

Register as a New User
Forgot User ID?
Forgot Password
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https://vo.licensing.tdlr.texas.gov/datamart/mainMenu.do

-This will bring you to the “Quick Start Menu.”

-To view the available initial applications, view the “Apply for a New License” section.

b."]l-n TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in 55 AGENCY, TDLR

Update Profile | Logoft

Quick Start Menu

To start choose an option and you will return to this Quick Start menu after you have finished. If ne licenses display License Information Show Details

] . . . . . . ) ) _ TDLR Agency Driving Schoo
under the opfions, and you are licensed, select "Add Licenses to Registrafion’ to add your license(s) to your registration. Mame: )y e

License Mumber: #C3497

Driver Education Provider -
Primary

Driver Education Provider - Primary #C3487 Upload File of Completed itz (e Show Details

Certificates TOLR Agency Driving Schoo

B complete Ceriificate Upload License Type

Mame:
| Manage your License Information ILLC
; . : ] License Mumber: #CP1000
Lo Bl sl e | <Chaose Application= ] Licensa Type Driving Safety Provider

Driving Safety Provider #CP1000 [ <Choose Application= LAl seiect

| Apply for a New License
VWhat are you applying for?

[ «Choose Program= ~

[ =Choose Application= w |

B :dditional Activilies
Add Licenses To Registration Select

Department of Licensing_and Regulation
infains the information for the license venfication ful
website to be & secure, primary source for license

Last Updated Jan 01, 2017

The Texas Department of Licensing and Reguiation certifies that it

and conside

of this website, performs daily updates fo the information,
ation

Note: You must have an approved Driver Education Provider In-person Primary location
license prior to qualifying for this application.

A Branch location is a licensed in-person driver education provider that has the same
ownership and name as a licensed primary in-person driver education provider but has a
different physical address from the primary provider.
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-The first dropdown is “Choose Program.” You will choose “Driver Education and Safety.”

-The second dropdown is “Choose Application,” and you will choose “Branch: Initial
Application.”

After you choose the program and application, you will click “Select.”

‘b"]l-ﬂ TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in as AGENCY, TDLR

Quick Start Menu

To stari cheose an option and you will refum to this Quick Starl menu after you have finished. If no licenses display License Information Show Defails
. X . . . . . . . . N ~ TDLR Agency Driving Schoo
under the options. and you are licensed, select "Add Licenses to Registration' to add your license(s) to your registration. =AML

License Mumber: #C3437

. Driver Education Provider -
B Complete Ceriificate Upload License Type Primary

Driver Education Provider - Primary #C3497 Upload File of Completed LEETER T 2T Show Details

Certificates TOLR Agency Driving Schoo
ILLC

X X Mame:
| Manage your License Information

. . : ) Lizenze Mumber: #CP1000
Driver Education Provider - Primary #C3497 [ <Choose Application= ] License Type Driving Safety Provider

Driving Safety Provider #CP1000 [ =Choose Application= v

| ] Apply for a New License
What are you applying for?

| Driver Educafion and Safety v|

| Diriver Education Provider - Branch: Initial Application ~ m

W Additional Activities
Add Licenses To Registration m

Depariment of Licensing and Requlafion
The Texas Department of Licensing and Regulation cerfifies that it maintains the information for the license venification function of this websife, performs daily updates to the information,
and considers the website to be a secure, primary source for license venfication

Last Updated Jan 01, 2017
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-You are now in the “Branch: Initial Application Introduction” screen. Please carefully
read the instructions prior to proceeding.

-Once you have read the instructions, select “Next.”

‘b."]l-n TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in as AGENCY, TDLR
Update Profile | Logoff

I
w
|

. Driver Education Provider - Branch: Initial Application - Introduction
Introduction

The purpose of this application is to apply for a new branch for an existing Driver Education Provider - Primary.

© Function Suitability Each entity requesting to obtain a Driving Education Scheol license shall provide an application for approval that shall be in compliance

N and Organizabional Details iwo'lofla TAC Chapter 84 and Title 5, Education Code, Chapter 1001 and all TDLR establizhed guidelines and criteria for a driver fraining

0' Contact Information An application is not considered complete and will not be procesed until all sections of the application have been completed and all
documents have been received. Applications are processed in the order received. Cur division cannot specify the length of time it will take

VWehbsite URL o approve a school application. During the review process, you will be notified in writing of any discrepanciesirequiremenis not met.

Bond Information Press "Next” to confinue.

Motor Vehicle Requirement Press "Cancel” to cancel this application and retum fo the main menu.

Documentation Cerdification
PLEASE MOTE: Te avoid delays in precessing your application, you must submit all reguired documents while you are logged in during this

O Related Licenses Listing SEssion

Attachments Fallow the instructions on each screen fo complete your application. Your information will not be saved uniil you complete the application
and submit your information

Application Summary ’
= |m

ent of Licensing and F.egulalm

g
=1

n of this websife, performs daily updates to the information,
ite to be & secure, primary source for license verification

Last Updated Jan 01, 2017

tiowr Fui

The Texas Departrment of Licensing and Regulation certif]
and considers
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-You are now in the “Function Suitability” screen. You will need to answer both questions.
If you answer “No” to all questions, you have confirmed that you are in the correct
application and may proceed.

-If you answer “Yes” to at least one question, please cancel this application and return to
the quick start menu to find the appropriate application that applies to your needs.

-Once you have answered all the questions, select “Next.”

‘anI-H TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT
LICENSING & H[EI.II.ITIBHG

Logged in a5 AGENCY, TOLR
Update Profile | Logoff

Inroduction Driver Education Provider - Branch: Initial Application - Function Suitability
. S Answer the questions and press "Next".

Function Suitability

Press "Previous" to return to the previous section.

JEE EUE T DR Press "Cancel” fo cancel this application and return fo the main menu.

0 Contact Information Question Answer
Website URL Are you attempting to renew an existing licensefregistration/permit? ) Yes
Bond Information ® No
Motor \ehicle Requirement Are attempting to change the location of an existing branch? O Yes
® No
Documentation Certification -
0 Related Licenses Listing R M m
Attachmenis

Application Summary
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-In the “Name and Organization Details” screen, for your first Online Services transaction,
you must complete all required fields in this screen. For any additional application
thereafter, you may only view this information.

-This information needs to be the same as your Primary Location.

Under “Tax Number Type” you have the option to choose “Federal Employer Identification
Number (FEIN)” or “Social Security Number (SSN).” The Tax Number Type must be nine
digits without hyphens.

+ Organization Name: TOLR Agency Driving School LLC
Doing Business As Name: TDOLR Agency Driving School
+ Tax Mumber Type: Federal Employer Identification Number (FEIN) v

Tax Number. @ | Federal Employer Identification Number (FEIN)

. Confirm Tax Number: | Social Security Nulrnher (SSN)

Please keep in mind: If you are not sure how to fill out this screen, please review next page that
provides useful information regarding Types of Ownership and Doing Business as Names. *

-Once you have completed this screen, select “Next.”

b."]l-" TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in 85 AGENCY, TOLR

Update Profile | Logoff

S Gotucion Driver Education Provider - Branch: Initial Application - Name and Organizational Details

Please enter your organizational details and press "Mext" to confinue.
Function Suitability yourorg o

Press "Previous" to return fo the previous section.
Name and Organizational

Details Press "Cancel” to cancel this application and return to the main menu.

0 contact Information Crganization Mame: TOLR Agency Driving School LLC

Website URL Tax Number Type: Federal Employer ldentification Mumber (FEIN)
Bond Information Tax Number; &' s

Motor Vehicle Requirement Entity Type: LLC

Decumentation Cerification

Previous Jll Next [l Cancel
O Related Licenses Listing
Attachments

Application Summary

Deparment of Licensing and Regulation
The Texas Department of Licensing and Regulation cerfifies that it mainfains the information for the icense venfication fu
and considers website to be a secure, primary source for license

Last Updated Jan 01, 2017

tion of this website, performs daily updates to the information,
rification
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*Useful information:

TYPE OF OWNERSHIP — Choose the option that indicates how your business is organized. You can find a
description of the various types of business structures at Www.sos.state.tx.us/corp/businessstructure.shtml

DBA — DOING BUSINESS AS NAME (if applicable) — Write the full DBA name for your business. What is a
“Doing Business As” name? A fictitious name (or assumed name, trade name or DBA name) is a business name that
is different from your personal name, the names of your partners or the officially registered name of your LLC or
corporation. It is important to note that when you form a business, the legal name of the business defaults to the
name of the person or entity that owns the business, unless you choose to rename it and register it as a DBA name.
For example, consider this that John Smith sets up a painting business. Rather than operate under his own name,
John Smith, he chooses to name his business “John Smith Painting.” This name is considered an assumed name and
John will need to register the name with the appropriate local government agency. Do I need a DBA name? A DBA
name is needed in the following scenarios: * Sole Proprietors or Partnerships: If you wish to start a business under
any name other than your legal name, you will need to register the DBA to do business as another name. * Existing
Corporations or LLCs: If your business is already set up and registered to do business under a name other than the
existing corporation or LLC name, the DBA name will need to be registered.

NAME AND ADVERTISING- A licensed driver training provider must not conduct business or advertise under a
name that is not distinguishable from a name used by any other licensed driver training provide, or tax-supported
educational establishment in this state, unless specifically approved in writing by the department.

Please view Chapter 84.80 for the rule that explains Name and Advertising
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https://www.sos.state.tx.us/corp/businessstructure.shtml
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=16&pt=4&ch=84&rl=80

-In the “Contact Information” screen, you will need to complete all required fields.

The required address types include: Mailing Address, Contact Person and Physical

Address.

*IDLR

TEXAS DEPFARTMENT OF
LICENSING & REGULATION

TEXAS DEPARTMENT OF LICENSING & REGULATION

Logged in 55 AGENCY, TDLR
pdate Profile |

Introduction
Funcfion Suitability
Mame and Organizational Details
Contact Infermation -
Website URL

Bond Information

Motor Vehicle Requirement
Documeniation Cerlification
9 Related Licenses Lisfing
Aftachments

Application Summary

| Driver Education Provider - Branch: Initial Application - Contact Information

School Mailing Address - Enter the school's mailing address, phone number. and email address. This address is where the Department
will mail all correspondence and may be a post office bow

Contact Person - Provider the individual(s) idenfified as the point persen for the Provider license. Provide the contact persen’s name,
telephone number. and email address. Email addresses are a part of the key informafion required to transact business with TOLR. You
email address is confidential pursuant to the Texas Public Information Act and will not be shared with the public.

Physical Address - The physical address of the scheoel. This address is the actual business location of the school and where pemanent
records must be kept for auditing and inspection purposes. A post office box is not acceptable for the physical address.

| Press "Previous” to return to previous page.
| Press "Mext" to go to next page.

| Press "Cancel" to Cancel application and go back to Quick Start Menu.
| If Return fo Summary Butfon is available, press "Retum fo Summary” o refurn to the summary.

| If Delete Button is ava ilable, press "Delete” to delete the address.
| If Copy Button is available, press "Copy" fo copy a previously entered address.

. Press "Zip Lockup” after entering the zip code to populate the U.S. city, state and county.

= Mailing Address

Streat Number.
+ Sireet Name: [Colorada St |

Address (contd) | |

- 2 Cove:

« City: [£ustin |

* State

« County

+ Country:

« Phone Number:  [999.993-9989 | eee-son-cose

Extension:

L 1

| EE.Pleasedonotreply@idir.texas.gov |

+ E-mail:

Please note: After you enter you first address, you may use the “Copy” button if the same

address needs to be entered for different address types.

— = Mailing Address

Copy From: | v || (Y

Street Number: Main Address
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= Primary Confact

Copy From:
Sfreet Number:
Sfreet Name:
Address (contd):
Zip Code:

City:

Siate:

County:
Country:

Phane Mumber:
Extension:
E-mail:

Position Title:
Title: &

First Mame:
Second Mame:

Last Mame:

(820

-After you have completed the address page, select “Next.”

|ﬂnlnradn St

[78701

| Austin

| Texas

v

| TRAVIS

v

| United States

vl

|999-999-2598

| ooe-go0-go00

L ]

| EE.Pleasedonotreply@@idirtexas.gov

|Primary Contact

|TOLR

|AGENCY
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-The addresses entered will then be validated against the United States Postal Service
(USPS) database. If the address suggested is correct, choose “Select” for each.

Please select an option for each address type.

Mailing Address
Similar mailing addreszes found. Select from list of validated mailing addresses
AddrLine1 City State Zip

920 Colorado St AUSTIN TX T8701-2332 | ® Select
i) Keep Original

Physical Address
Similar mailing addresses found. Select from list of validated mailing addresses
AddrLine City State Zip
920 Colorado St AUSTIN TX 78701-2332 @ Select
O Keep Original
Primary Contact

Similar mailing addresses found. Select fram list of validated mailing addresses
AddrLine1 i State

-Once completed, select “Ok.”

e U EuY (Vv meeue m DeRL
) Keep Original
Physical Address
Similar mailing addresses found. Select from list of validated mailing addresses
AddrLinet City State Zip
920 Colorado 5t AUSTIN > T8701-2332 @ Select
O Keep Original

Primary Contact
Similar mailing addresses found. Select from list of validated mailing addresses
AddrLine1 City State Zip

820 Colorado St AUSTIN ™ T8701-2332 (@ Selact
O Keep Original

mm -
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-In the “Website URL” screen you have the option to “Add Website URL.”

-If your business has a website, you will select “Add.”

‘bTI]I-H TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXKAS DEPARTMENT OF
LICENSING & REGULATION

Logged in a5 AGENCY, TDLR
Update Profile | Logoff

Nzoduchon Driver Education Provider - Branch: Initial Application - Website URL

Press "Previcus" to return to previous page.
Function Suitability

P "MNext" B f il .
Name and Organizalional Details 00010 next page

Contact Informabian Press "Cancel” to Cancel application and go back to Quick Start Menu.
Wehsite URL If Return fo mary Buiton is available. Press "Return to Summary” to refurn to the summary.

Bond Information If Save Button is ilable. Press "Save” to save the information and return to the summary.

Motor Vehicle Requirement Add Website URL m

Documentation Certification
O Related Licenses Lizting Previous E
Attachmenis

Application Summary

Depardment of Licensing and Regulation
The Texas Department of Licensing and Reguiation cerfifies that it maintains the information for the Ncense verfication function of this websife, performs daily updates fo the information,
and considers the website to be a secure, primary source for license verification

Last Updated Jan 01, 2017

-If you do or do not have a website to enter, you will select “Next.”

‘bTI]I-H TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT
LICENSING & H[EU[ITI’K

Logged in as AGENCY, TDLR
Update Profile | Logoff

T Driver Education Provider - Branch: Initial Application - Website URL

Press "Previcus" to return to previous page.
Function Suitability

P "Next" B ot 1
Name and Organizational Details 0 gotonex page

Contact Information Press "Cancel” to Cancel application and go back to Quick Start Menu.

Website URL If Return to Summary Button is available. Press "Return to Summary” to return to the summary.
Bond Information If Save Buiton is available. Press "Save” to save the information and return to the summary.
Motor Wehicle Requirement Website URL
Documentation Certification Please identify the web address of the branch.

0 Related Licenses Listing * Website URL: |www.tdlr.t&xas.g oV
Attachmentis Remow

Application Summary

prvour

Deparment of Licensing_and Regulation
The Texas Department of Licensing and Regulation certifies that it mainfains the information for the license venfication function of this website, performs daily updates fo the informalion,
and considers the websits to be & secure, primary source for license verfication

Last Updated Jan 01, 2017
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-In the “Bond Information” screen, you will provide the information from your Original
Bond.

The original document must be submitted with this application. Click here for the bond template. The
minimum amount for the security device is $5,000.00.

-Once completed, you will select “Next.”

‘bTI]I-H TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in as AGENCY, TOLR

Update Profile | Logofft

Driver Education Provider - Branch: Initial Application - Bond Information

Introduction
Press "Previcus" to refurn to previous page.
Function Suitalbility
Press "Mext" to go fo next page.
Name and Organizational Details g pag

Contact Information Press "Cancel” to Cancel applicalion and go back fo Cuick Start Menu.

Website URL If Return to Summary Bution is available. Press "Return to Summary” to refurn to the summary.

Bond Infermation If Save Button is available. Press "Save™ to save the information and return to the summary.

Motor Vehicle Requirement Add Bond or Alternative Method of Security m

Doc ntation Certificati
umentation Lertiication Bond or Alternative Method of Security

O Related Licenses Listing Criginal Bond or Altemative form of security:

Attachmenis « The Bend or Allernative form of secuity must meet all requirements set forth under Texas Education code 100.207 (a)(b).
= The bond must be 55 000 for branch locations.

» The bend must be issued for a peried comrespoending fo the term of the license.

= Thea information on the bond must match the information of the school license:

« exact school name

o legal ownership name

o physical school address.

The bond must be payable to Texas Depariment of Licensing and Regulation.

The bond must be completed by a company authorized to do business in the state with all applicable signatures.

Application Summary

[ Bond |
+ Type:
Bond Mumber: 555555
+  [Effective Date: 052372023 (mmiddAny)
* Expiration Date: 05/23/2024 (mmiddfyyyy)
* Bond Amount: 310,000
| ‘Western Surety Company -
Bond lssuer:

m
Department of Licensing and Regulation

the information for the license veniication ft ion of this website, performs daily updates to the information,
cation

exas Department of Licensing and Regulation certifies that it
and considers

Last Updated Jan 01, 2017
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https://www.tdlr.texas.gov/driver/forms/DE_BondSchool5000.pdf

-In the “Motor Vehicle Requirement” screen, you must answer “Yes.”

Note: Providers must answer Yes to this attestation. The attestation is not stating that you must provide
in-car instruction, but if you do decide to provide in-car instruction, then you are aware of the
requirements.

Once completed, select “Next.”

b."]l-n TEXAS DEPARTMENT OF LICENSING & REGULATION

TENAS DEPARTMENT OF
LICENSING & REGULATION

Logged in a5 AGENCY, TOLR
Update Profile | Logoff

Driver Education Provider - Branch: Initial Application - Motor Vehicle Requirement

Intraduction
Press "Previcus” to return fo previous page.

Function Suitability

Name and Organizafional Details Press "Mexi" to go o nexd page.

Contact Information Press "Cancel” to Cancel application and go back to Quick Start Menu.

Website URL If Return fo Summary Bution is available. Press "Return to Summary” to retumn to the summary.
Bond Information If Save Bulton is available. Press "Save” to save the informatien and refurn to the summary.
Motor Vehicle Requirement Maotor Vehicle Requirement
Diecumentation Cedification If you are a driver education provider and offer in-car insiruction in a driver education school, the training shall be conducted in
motor vehicles owned or leased by the owner of the driver education school in the name of the driver education school. If the
© Related Licensss Listing student is disabled, the school may use a motor vehicle that is owned by the student or student's parent that is equipped with
special vehicle controls. All school motor vehicles and vehicles for students with physical disabilifies that are used to demonsirate or
Attachments practice driving lessons shall:
Application Summary 1. be properly registered and inspected as required by the Texas Department of Motor Vehicles.
2. be equipped with dual conirel brake pedals so that there is a foot brake located within easy reach of the instructor that is

capable of bringing the vehicle to a stop and otherwise be equipped in accordance with Texas motor vehicle laws.

be equipped with an extra inside rear-view mirror on the instructor's side and an cutside rear-view mirror on both sides. The
visor mirror shall not substitute for the instructor's inside rear-view mirror; and

be insurad by a company authorized to do business in Texas with a2 continuous liability business insurance policy in the
amount specified in Transportation Code Chapter 601 and include coverage for uninsured or under-insured motorists.

B

| attest to the Motor Vehicle Requirement = ves —~ No
stated above. 8 &

Previous | Next] | Cancet

Department of Licensing and Regulation
ns the information for the icense venfication function of this website, performs daily updates fo the information,
yeh fi fi

e W ite to be & secure, primary source for license verification

Last Updated Jan 01, 2017

The Texas Department of Licensing and Regulation certifies if
and considers i
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-On the “Document Certification” screen, you must answer “Yes” to all statements.

‘b."“." TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in a5 AGENCY, TDLR
pdate Profile | Logoff

Infroduction Driver Education Provider - Branch: Initial Application - Documentation Certification

Press "Previous” to return to previous page.
Function Suitability

P “Mext” to next .
Mame and Organizational Details | ress Wext 1o golenexd page

Contact Information | Press "Cancel" to Cancel application and go back to Quick Start Menu.

Website URL | If Return to Summary Butten is available. Press "Return fo Summary” to return to the summary.

Bond Information | If Save Button is available. Press "Save" fo save the information and retum fo the summary.

Motor Vehicle Requirsment | Documentation Certification
Documentation Certification By selecting "Yes" for each applicable box below and by my subsequent electrenic signature, | certify that the requirement

documentation will be maintained and made available fo the Department.
© Related Licenses Listing | Minorf&dult Curriculum - Curriculum and
Altachments Instructional materials meet all Texas

Drriver Education and Trafiic Safety
+  Administrative Rules and Laws and @® Yes () Mo
indlcudes all required topics and minimum
fime requirements gutlined in the Pregram
of Organized Instruction.

Application Summary

MinorfAdult In-Car Curriculum - Curriculum
= must meet requirements of 54.500 and @® Yes () Mo
Program of Crganized Instruction.

Miner/Adult Enrollment Contact - Create

and maintain and enrollment contract in

accordance with 84.52 of the Driver
= Education and Safety Administrative @ Yes () Mo
Rules. A sample cutline fo be used can be
found on the TOLR website (form DE-005-
1).
Make-up Policy - In accordance with
&4 46(f) of the Driver Education and Safety
Administrative Rules for policy
requirements.

@ Yes ) Mo

Maotice of Public Interest and Participation -

@ Yes () Mo
In accordance with 54.34 e W
Gopy of current Texas Driver Handbook or @ Yes () Mo
equivalent - -

Refund Policy: Refund policy must be in
+  accordance with TEC 1001, Subchapter |, (@ Y&s () Mo
and TAC 34200

14
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-You will then answer “Yes” or “No” to indicate if you have developed your own
curriculum for Minor/Adult Courses.

-Once complete, you will select “Next.”

Independent Curriculum
Please indicate if your school will develop its own curmriculum for MinorfAdult Courses.

Independent curriculum has been L -
+  developed by the school. If "Yes", pleaze () T2 (@ Mo
submit this curriculum with the application.

Schools may develop their own cumiculum that meet all Texas Driver Education and Trafiic Safety Administrative Rules (16 Texas
Adminisirative Code, Chapler 84) and Laws (Texas Educafion Code CHAPTER 1001) and includes all required fopics and
minimum time reguirements ouflined in the Program of Organized Instruction.

] [cace

-In the “Related Licenses Listing” screen, you will enter the Driver Education Primary
License for which the branch will be associated.

-Select “Add.”

b."]l-" TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in as AGENCY, TDLR
Update Profile | Logoff

AT Driver Education Provider - Branch: Initial Application - Related Licenses Listing

Function Suitability Press "Add" to add the TDLR Driver Education Provider Primary license number for which this branch will be associated with.
Press "Delete Relation” to delete a related license. If "Delete Relation" hyperlink is not available, deleting a related license is not possible for
Mame and Crganizatienal Details | this transaction.

Contact Infermation Press "Previous” to return fo the previous section.

Website URL Press "Hext" when finished viewing/adding/changing the related licenses.

: Press "Cancel” to cancel this application and retum to the main menu.
Bond Information

Related Licenses
Motor Vehicle Requirement

Diocumentation Cerification Previous M| m m

Related Licenses Listing

Attachments

Application Summary

Deparment of Licensing_and Regulafion
exas Department of Licensing and Regulation cerfifies that it maintains the information for the lcense venfication function of this websife, performs daily updates fo the information,
and considers the website to be a secure, pnimary source for license verification

Last Updated Jan 01, 2017
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-Next to “License number” you will enter your Driver Education Primary License number
for which the branch will be associated.

-Select “Save.”

‘b"]l-ﬂ TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in as AGENCY, TDLR

Update Profile | Logoff

TR Driver Education Provider - Branch: Initial Application - Related Party - Add

Function Suitability Selzct a Type of Relationship and enter the related license information. Press "Save” to save your enfry.
Press "Cancel” to refurn to the previous screen without saving your entry.

Mame and Crganizational Details

Contact Information = Type of Relationship: | DEP - Branch Provider [| am the: Driver Education Provider - Branch] (Required) w |
Website URL Other Party Role: Driver Education Provider - Primary
Bond Information « License Type: [ Driver Education Provider - Primary w |

Mator Vehicle Requirement - License Number A
Documentation Certification @ w

Related Licenses Listing

Attachments

Application Summary

The Texas Department of Licensing and Reguiation cerfifies th
and consider.

Last Updated Jan 01, 2017

-Verify that you have the correct Provider License attached and then select “Next.”

‘bTI]I-R TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Loggsd in as AGENCY, TDLR
Update Profile | Logoff

I oduction Driver Education Provider - Branch: Initial Application - Related Licenses Listing

) A Press "Add" to add the TDLR Driver Education Provider Primary license number for which this branch will be associated with.
Function Suitability
Press "Delete Relation™ to delete a related license. If "Delete Relation” hyperlink is not available, deleting a related license is not possible for
MName and Crganizational Details | this ransaction.

Contact Information Press "Previous" to return fo the previous section.

Website URL Press "Mext" when finished viewing/adding/changing the related licenses.

. Press "Cancel” to cancel this application and return to the main menu.
Eond Information

. . Related Licenses
Motor Vehicle Requirement
Documentation Cerfification Relation Mame: DEP - Branch Provider (Reguired:Y |

Related Licenses Listing *four Role: Driver Education Provider - Branch

Other Party Role:  Driver Education Provider - Primary Delete Relation
lizafion Su TDLR Agency Driving School LLC

CoELE e L) Driver Education Provider - Primary -Gy

Current - 2025-05-25

Aftachments

reious | [ue] [ ol cancel

Depariment of Licensing_and Reguls
fains the information for the cense venfication fi
to be & secure, primary source for licens

Last Updated Jan 01, 2017

tion of this websife, performs daily updates fo the information,
cation

The Texas Department of Licensing and Reguis
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Note: The instructor roster can only be update through the Primary Provider's license.
Branch locations do not have this capability.

B Manage your License Information

Driver Education Provider - Branch #8R <Choose Application= w |

Driver Education Provider - Primary #C3497 | Update Licensed Instructons hd |

Driving Safety Provider #CP1000

[ =Choose Application= ~ |

-In the “Attachments” screen, you will attach all required documents.

Note: Please carefully read the bond requirements. The application will not be approved if
the bond does not meet these requirements listed.

-In order to add an attachment, you will select “Choose File.”

SIDLR

TEKAS DEPRRTMENT OF
LICENSING &k REGULATION

Update Profile | Logoff

Intraduction

Function Suitability

Mame and Crganizatienal Details

Contact Information

Website URL

Bond Information

Motor Vehicle Requirement

Documentation Certification

Related Licenses Lisfing
Attachments

Applicafion Summary

The Texas Department of Licensing and Reguiation certifies that

TEXAS DEPARTMENT OF LICENSING & REGULATION

Logged in az AGENCY, TOLR

Driver Education Provider - Branch: Initial Application - Attachments
You musgt attach a copy of your bond or alternative method of security for coverage of §5,000,

Locate a fileQith the "Choose File" button and press "Aftach” or "Remove" as is required.

Press "MNext" wNgn there are no mare files to attach.

Press "Previous" turn to the previous screen.

Press "Cancel” o cal thiz application and return to the main menu.

File Mame: Choose File | No file chosen

Motes: |

To upload a document, use the "Choose File" button to locate the document on your computer, Once you find the document{s)
you want to add, press "Attach” for each one.

For applications requiring an official transcript from your university or college. please use cs iranserpt@tdir texas. gov when ordering from
your university's transcript ordering service provider.

Press "Next” when you have no more documents to attach.

attach il previous Jf wext [ Cancel

n function of this websife, performs daily updates fo the informafion,
and considers fh f

Last Updated Jan 01, 2017
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-Once you chose your file, you must select “Attach.”

Important: If you do not attach the document, it will not save to your application.

bTI]I-R TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in as AGENCY, TDLR
Update Profile | Lo

noduction Driver Education Provider - Branch: Initial Application - Attachments

Funclion Suitability You must attach a copy of your bond or alternative method of security for coverage of 55,000.
Locate a file with the "Choose File" button and press "Attach” or "Remove” as is required.
Mame and Organizational Details
Press "Mext" when there are no more files to attach.
Centact Information Prass "Previous” to return to the previous screen.

Website URL Press "Cancel” fo cancel this application and retumn fo the main menu.

Bond Information

Motor Vehicle Reguirement File Mame: Choose File | Sample Doc.. ent-Bond pdf

Documentation Cerfification Motes: |

Related Licenses Lisfing
To upload 2 document, use the "Choose File" button to locate the document on
Attachments yvou want to add, press "Attach” for each one.

ur computer. Once you find the document{s)

Application Summary For applications requiring an official transcript from your university or college, please use anscr

your university's transcript ordering service provider.

plti@tdir texas.gov when ordering from

Press "Next” when you have no more documents to attach.

] provions Wl cone

Depardment of Licensing and Bequlation
The Texas Department of Licensing and Reguiation carfiffies that it maintains the information for the license venfication function of this website, performs daily updates fo the information,
and considers the webszite to be a secure, primary source for license venfication

Last Updated Jan 01, 2017
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-Verify that your documents are attached and select “Next.”

‘bT["-H TEXAS DEPARTMENT OF LICENSING & REGULATION

TEKAS DEPRRTMENT OF
LICENSING & REGULATION

Logged in as AGENCY, TDLR
Update Profile | Logoft
Introduction Driver Education Provider - Branch: Initial Application - Attachments
Function Suitability You must attach a copy of your bond or alternative method of security for coverage of 55,000,
Locate a file with the "Choose File" button and press "Attach” or "Remove” as is required.
Mame and Organizational Details
Press "Mexi" when there are no more files to attach.
Centact Information Prass "Previcus” to refurn to the previous screen.
Website URL Press "Cancel” to cancel this application and return fo the main menu.
Bond Information Files Ugiaded
Motor Vehicle Reguirement Sample Document-Bond. pdf Wiew Remove
Documentation Certification Total Size of Attached Files: 126020

Related Licenses Listing

Attachments

File Name: Choose File | No file chosen

lication Su
Application Summary Motes: |

vou want to add, press "Attach” for each one.

For applications requiring an official transcript from your university or college, please use cs transcript@tdir fexas gov when ordering from
your university's transcrpt ordering service provider.

Press "Next" when you have no more documents to attach.

[mitach J Previows | | wext] | Cancei

Departiment of Licensing_and Regulafien
The Texas Department of Licensing and Reguiation cerfiffes that it maintains the information for the license venification function of this websife, performs daily updates to the informafion,
and considers the website to be & secure, primary sourcs for license venfication

Last Updated Jan 01, 2017
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-On the “Application Summary” screen, review the data you entered and verify that it is
correct.

‘b."]l-n TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEFARTMENT OF
LICENSING & REGULATION

Logged in 5 AGENCY; TOLR
Update Profile | Logoff

Introduction Driver Education Provider - Branch: Initial Application - Application Summary

| Review the data and press "Submit" to submit this application.
Function Suitability - . s
| Press “Previous” fo return to the previous section.
MName and Organizational Details | . o .
| Press "Cancel" to cancel this applicafion and return to the main menu.

Contact Information

Website URL
i Application License Type: Drriver Education Provider - Branch
Bond Information | Application Date 05/27/2023
Motor Viehicle Requirsment
Documentation Cerfification
Related Licenses Listing | Organization Crganization Tax Mumber
| Detail: Mame TDLR Agency Driving School LLC Type: FEIN
afaent Tax Mumber: =t Enfity Type: LLC
Application Summary
General Mailing Address 920 Colorado 5t @
Addresses AUSTIM. Texas
TRAVIS
T8T01-2332
us
Phone Number 999-999-9599
E-mail EE.Pleasedonotreply@idir texas gov

-Once you have verified your information select “Submit.”

Independent m
Curriculum Independent curriculum has been developed by the
school. If "Yes", please submit this curriculum with the
application Mo
Related Licenses | Felation Name DEP - Branch Provider (Required:Y) m
Your Role Driver Education Provider - Branch
Cther Party Role Driver Education Provider - Primary
Other Party Mame TDLR Agency Driving School LLGC
Driver Education
Lic Type: Provider - Primary Lic Number:
Lic Status: Current Lic Expiry -
Attachments File Mame: Sample Document-Bond . pdf m
Notes:

provoue | [svme] conc
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-On the “Attestation” screen, answer “Yes” and select “Submit.”

‘anI-H TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in as AGENCY, TOLR
Update Profile | Logoff

Driver Education Provider - Branch: Initial Application - Attestation

Introduction

Function Suitabili
i Press "Previous” to return to the previous section.

Mame and Organizational Details  pyess 'sybmit” to continus.
Contact Information Press "Cancel” to cancel this application and return fo the main menu.
Website URL

Borad Bioaton All documents must be altached during this session to aveid delays. Press "Previous” to add documents.

Mator Vehicle Requirement | certify that | have read and will comply with all applicable laws and rules related to the license for which | am applying. | further certify that
Il information | have provided is true and comect. | understand that providing false information may result in denial of the applicaticn

ndfor revecation of the license.
Realated Licenses Listing @ Yes

Documentation Certification

Aftachments O Ne

Application Summary m m Cancel

Last Updated Jan 01, 2017

After submission, you will receive a copy of your “Application Summary” in you Online
Services account email.

Prep Application Summary - Ref Id: | EGTcTcKcNN

& — .
vo_noreply@tdir.texas.gov 919 i
To EE.Pleasedonotreply [

Retention Policy TDLR -1 Year Delete (1 year) I

@ We removed extra line breaks from this message.

tedirsummaryPDF_ I
b | 1001 KB

Hello AGENCY, TDLR
TDLR Entity Number: INGGG__———_——

Thank you for submitting your application online. A summary of your application is attached. Please
save this email for your personal records and refer to the entity number above when contacting
TDLR.

To upload additional application documents, go to https://www.tdIr.texas.gov/help/ fill out the form
and upload your attachments.
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-You will now see the “Fee and Summary Report” screen.
*Fees shown in illustration may not reflect the fee you are required to pay.

-Select “Pay Now” to continue to the payment screen.

:?;I:R!:ﬁ TEXAS DEPARTMENT OF LICENSING & REGULATION
LICENSING & REGULATIAN

Logged in as AGENCY, TDLR

Update Profile | Logoff

Fee and Summary Report
Your application data has been submitted. Click on "View PDF Summary Report” and print this report for your records.
“fou are required fo pay the amount below for your application to be processed.

Press "Pay Now" to proceed o the fee payment page.

Fees

Drriver Education Provider - Branch Application $500.00
Fee: -
Driver Education Provider - Branch - $15.00
Subscription Fee: ’
Total Amount Due: $515.00

View PDF Summary Report ' mu.ﬂumr‘

On the “Online Application Payment” screen, choose your payment method: Credit Card
or Electronic Check.

-Once completed, select “Next.”

T?;I:gl!-_ﬁ TEXAS DEPARTMENT OF LICENSING & REGULATION

Logged in as AGENCY, TDLR

Update Profile | Logoff

Online Application Payment

Select the applicafions you wish to pay for and press "Next" fo continue

Press "Main Menu” to return to the main menu

Application Number Description License Number License Type Applicant Name Fee
Driver Education . - TDLR AGENCY

3 Provider - Branch: priver Education. DRIVING SCHOOL §515.00
Initial Application - LLC

Payment Method @ Credit Card
() Electronic Check

Show Fee Details Jll Main Menu

Depariment of Licensing_and Regulafion
The Texas Department of Licensing and Regulation certifies that it mainfains the information for the license verfication function of this website, performs daily updates to the information,
L = L '’
and considers the website to be a secure, primary source for license venfication.

Last Updated Jan 01, 2017
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-Verify that your payment is correct and select “Next.”

'bTI]I-H TEXAS DEPARTMENT OF LICENSING & REGULATION

|
L

Logged in as AGENCY, TDLR

Update Profile | Logoff

Confirm Payment Details

If more than one payment methed is listed, first select payment methed and then press "Next" to pay for these applications.

Press "Cancel” if you do not wish fo confinue with the payment.

Application Number Description License Number Licenze Type Applicant Name Fee
3 Driver Education Provider - Drriver Education Provider - TDLR AGENCY $515.00
Branch: Initial Application Branch DRIVING SCHOOL LLC '
Total $515.00
Payment Method: Credit Card

Deparment of Licensing_and Regulation
The Texas Department of Licensing and Regulation certifies that it maintains the information for the hicense venification function of this website, performs daily updates to the information,
and considers the website to be a securs, primary source for license verification.

Last Updated Jan 01, 2017
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-Fill out all required fields and select “Next.”

TEXAS DEPARTMENT OF LICENSING & REGULATION

_ o Customer Info ) o Payment ) o Submit Payment

Transaction Summary

Payment TOLR Health Professiona $515.00
Texas.gov Price $515.00
Payment Type v
Credit/Debit Card Need Help?

Please complete the Customer Information Section

Customer Information

Camplete all required fislds [* ]
Country *

| United States ~ | [ ]

First Mame * Last Name *

[ToLR |@  [asency K-

Address *

[920 |@

Address 2

| Colorado St | [ ]

City * State *

|Au51in | [ ] | T - Texas v| &

ZIF/Fostal Code *

| TETO01 | S

Phone Mumber *

| e90-200-c000 | @

Email * i@

|EE.F'Ieasedonmmy@bdlr.baxas.gow | [ ]
Payment Information

Cancel
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-Fill out all required fields and select “Next.”

TEXAS DEPARTMENT OF LICENSING & REGULATION

Payment
Payment Type y Transaction Summary
TOLR Health Professiona 5515.00
Credit/Debit Card Texasz.gov Price $515.00
Customer Information W
Edit Need Help?
Address R Phorne Murnber ¥ou are paying by credit’'debit card. Complete
T_DLRAG:NCT 98680990008 Customer Billing Information and enter Card
20 nformation. ***** Please ensure Payment Address
Colerado St

ZIP code matches your card billing address 7

Austin, TX 78701

code, or your payment will be declined. *****
Country Email Address
United Statez EE.Pleasedonotrephy@dir.texss gov
Payment Information
e all required fields [ *]
Credit Card Number * Credit Card Type
4 T
| — | @ VisA
- )
Expiration Maonth * Expiration Year *
© ©
Security Code * @
MWame on Credit Card *
| TOLR Agency [ ]
] Payment Address is the same as Customer nformation *
Next »
Cancel
25
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-Complete the “I’m not a robot” section and select “Submit Payment.”

TEXAS DEPARTMENT OF LICENSING & REGULATION

Payment
Payment Type y Transaction Summary
TOLR Health Professiona 5515.00
Credit/Debit Card Texas.gov Price $515.00
Customer Information "
Edit Need Help?
Bte=s N Phorne ATIEE Review payment information. Yeu may edit Billing
TE}LR’“GzNCT 990-09-0008 and Payment Method here if needed. When
820 complete, select Make Payment. You will recsive 3
ErrEr printable receipt at the end of your successful
Austin, TX 78701 payment transaction
Country Emazil Address
United States EE Pleasedonotrephy@@tdir texas gov
Payment Information v

Credit Card Name on Credit Card
TOLR Agency
Verification
F s |
\./ I'm not a robot

Cancel Submit Payment
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-Once you see the “Online Application Payment Success” select “Next” to return to the
quick start menu.

‘b."]l-n TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in az AGENCY, TOLR

Update Profile | Logoff

Online Application Payment Success
Press "Mext" to retum to the Main Menu.

Press "View PDF Summary” and print this page for your records using the print function of your browser.

Thank you. Your online payment was processed successfully. Please print this page or record the authorization and trace numbers for future reference.

Amount Paid: $515.00

Authorization Number: -

Trace Number:
Application Number Description Applicant Name Fee
3004-3 Driver Education Provider - Branch: Initial Application TDLR Agency Driving School LLC $515.00

m View PDF Online Payment Summary Report E,',‘u“.,uuk_‘

-You will receive a “Payment Receipt Confirmation” in your online services account email
box.

Texas.gov TDLR Health Receipt

= Reply 45 Reply All —% Fooward eus
o noreply@tdirtexasgav 3 Repl 3 Reply &
v I I

Retenticn Policy TDLR - 1 Year Delete (1 year]

l:-u_).' I thiere are problems with how this message is displayed, click here to vew it in 3 wel Browser.

Payment Receipt Confirmation
Your payment wag succegsfully processed, You may prind this receipt page for your records by selecing Print. To lefe the ir tiesn, you MUST click Confinue i reburn 1o
e TOLR web Site

Transaction Summary

TOLR Health Professional $515.00
Texas gov Price £515.00

Customer Information

Customer Name TOLR AGEMCY
Local Reference ID

Receipt Date

Receipt Time

Payment Information

Payment Type Credit Card
Credit Card Type

Credit Card Number

Order ID

Billing Name TOLR Agency
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Note: The Education and Examination Division has received your school application. All
applications are processed in the order received. Once an Accreditation Specialist is assigned to
review your application, the Specialist will reach out to you to inform you of the status of your
application.

Once the review begins, you may receive emails informing you of any deficiencies found during
the review process. Please keep in mind all deficiencies must be resolved and an initial
inspection must be performed by the Inspection Division prior to the operation of your school.

-Back on the “Quick Start Menu” you can check “View Application Status.”

‘b."]l-" TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEFARTMENT OF
LICENSING & REGULATION

Logged in a5 AGENCY, TDLR

Update Profile | Logoff

Quick Start Menu

To start choose an opfion and you will return to this Quick Start menu after you have finished. If no licenses display License Information Show Details
_ ) ) . ) . ) 3 i . ~ TDLR Agency Driving Schoo
under the opfions, and you are licensed, select "Add Licenses to Regisiration' fo add your license(s) to your registration. Name: ) e

License Mumber: #C3497

Driver Education Provider -

B Complete Certificate Upload Licenss Type Primary
Driver Education Provider - Primary #C3497 Upload File of Completed License Information Show Details
Certificates -
Name: TDLR Agency Driving Schoo
| Kanage your License Information ILLC

. . : ] License Mumber: #CP1000
Driver Education Provider - Primary #C3497 [ =<Choose Application= v | m Licens Type Driving Safety Provider

Driving Safety Provider #CP1000 | <=Choose Application= hl |

| Apply for a Mew License
WWhat are you applying for?

[ =Choose Program= ~

[ =Choose Application= w |

B view Application Status

Driver Education and Safety - Driver Education Provider - . =
Branch: Initial Application Slahe=:nen

B Additional Activities
Add Licenses To Registration m

Depardment of Licensing_and Regulation
ains the information for the Fcenss verificatio
rebsite to be 8 secure, pnimary source for licens

The Texas Department of Licensing and Regulation cerfifies that it m

and considers i

ion of this website, performs daily updates to the informafion,
rerfication

Last Updated Jan 01, 2017
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-Within the “Application details” screen, you will be able to see if there are any deficiencies
on your application and you are able to submit additional documents.

Select “Done” to leave this screen.

Submission Date 0512712023
Application Name Driver Education Provider - Branch: Initial Application

Status Open
Deficiencies

Notes

Submit Document(s) Jll Done|

-Once we approve your application for an initial inspection, you will receive an email to the
email you entered under the “Mailing Address.”

Driver Education Provider Inspection Request Document

< — saw
no-reply@tdir.texas.gov 1% i3
To EE.Pleasedonotreply _
Retention Policy TDLR - 1 Year Delete (1 year) ]

-
e ) 558 KB

The Education & Examination Division has approved your application and you are now eligible for
inspection. Please review the attached document for instructions on how to schedule your
inspection.
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-When we receive notification of your passed inspection, we will then email you an
approval letter and your license will be placed in the mail.

Example approval email:

License Approval Notification

— | &
no-reply@tdir.texas.gov P EROEE AR

Retention Policy TDLR - 1 Year Delete (1 year _

) 1 ME

Congratulations! Your license application has been approved. Please see the
attached letter for additional information relating to your license.

b

To EE.Pleasedonotreply |
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-Once approved, you will see your newly approved license in the top right-hand corner of
the Quick Start menu under “License Information.”

‘bTI]I-H TEXAS DEPARTMENT OF LICENSING & REGULATION

TEKAS DEPARTMENT OF
LICENSING & REGULATION

Loggsd in as AGENCY, TDLR

Update Profile | Logoff

Quick Start Menu

To start choose an opfion and you will refurn to this Quick Start menu after you have finished. If no licenses display License Information Show Details
i . . : . _ i . ) ) N _ TDLR Agency Driving Schoo
under the oplions, and you are licensed, select 'Add Licenses to Regisiration' to add your license(s) to your registration. =M LLC

License Number: #3497 A
Driver Education Provider -

| | Complete Cerfificate Upload Lisenz= Tyez Branch
Driver Education Provider - Pimary #C3497 ggmg;g’; of Completed m (FEETEE T BT AT Show Details
Name: TDLR Agency Driving Schoo

| Manage your License Informaticn | LLC

. . . License Number: #C3497
Driver Education Provider - Branch « D [ =Choose Application= v m Driver Education Provider -
Licensa Type

Primary

Driver Education Provider - Primary #C3497 [ <Choese Application= v | m License Information Show Detais
Driving Safety Provider #CP1000 [ =<Choose Application= v | m name: TDLR Agency Driving Schoo
©ILLC

License Number: #CP1000

B Apply for a New License Licens= Type Driving Safety Provider

What are you applying for?

[ =Choose Program= w

[ =Choose Application= w Select

B Additional Activities
Add Licenses To Registration m

Department of Licensing and Regulation
The Texas Department of Licensing and Reguistion certifies that it maintains the information for the icense venfication function of this website, performs daily updates to the informafion,
and considers the website to be a secure, primary source for license venfication

Last Updated Jan 01, 2017
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