Driving Safety Provider- Initial Application Training Guide

-Select link to Online Licensing Services - TDLR (texas.gov) to log into your Online Services
account.

*If you have not created an Online Licensing Services account, please review the training guide
titled “How to Complete Online Licensing Services registration.”

-Enter your “Username and password” and select “Sign-In.”

TDLR

Texas Department of Licensing and Regulation

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Contact Customer Service

Online Licensing Services

99)
Renew Your License

Please login with your existing
user ID and password, or register
as a new user.

N4
Apply for a New License
Please login with your existing

user ID and password, or register
as a new user.

©

Search the License
Database

Begin your license search here to
verify that a person or business
has a current license.

0
Change Your Address

Please login with your existing
user ID and password, or register
as a new user.

B
Pay Fees

Please login with your existing
user ID and password, or register
as a new user,

00

[ ]
Login or Register
Username: EE.Pleasedonotreply@tc

Password:

Register as a New User
Forgot User 1D?

Forgot Password
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https://vo.licensing.tdlr.texas.gov/datamart/mainMenu.do

-This will bring you to the “Quick Start Menu.”

-To view the available initial applications, view the “Apply for a New License” section.

:?:[gl!-'ﬁ TEXAS DEPARTMENT OF LICENSING & REGULATION
LICENSING & REGULATION

Logged in 8= AGENCY, TDLR

Update Profile | Logoff

Quick Start Menu

To start choose an opfion and you will return to this Quick Start menu after you have finished. If no licenses display License Information Show Details
. ) ) . . o ) . . ) Name: TDLR Agency Driving Schoo
under the options. and you are licensed, select "Add Licenses to Regisiration' to add your license(s) to your registration. EME ) LLC

License Mumber: #C3497

. Driver Education Provider -
B Complete Certificate Upload Lioznze Type poinory

. ) e Upload File of Completed
Diriver Education Provider - Primary #C3497 Certificates m

] Manage your License Information

Driver Education Provider - Primary #C3497 | <Choose Application= v

| ] Apply for a New License
What are you applying for?

=Choose Program:= o

=Choose Application= Select

Additional Activities
Add Licenses To Registration m

Department of Licensing and Begulation
The Texss Department of Licensing and Regulation cerfiffes that it maintains the information for the license venfication function of this website, performs daily updates fo the information,
and considers the website to be a secure, primary source for license verification

Last Updated Jan 01, 2017
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-The first dropdown is “Choose Program.” You will choose “Driver Education and Safety.”

-The second dropdown is “Choose Application” you will choose “Initial Driving Safety
Provider.”

After you choose the program and application, you will click “Select.”

‘anI-H TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATIZN

Logged in sz AGENCY, TDLR

Update Profile | Logoff

Quick Start Menu

To start choose an option and you will return to this Quick Start menu after you have finished. If no licenses display License Information Show Details

" X . . . . . . . _ Name: TDLR Agency Driving Schoo
under the opfions. and you are licensed, select"Add Licenses to Registrafion’ fo add your license(s) to your registration. EMELLC

License Mumber: #C3497

. Driver Education Provider -
B Complete Ceriificate Upload Licensa Type Primary

- ’ B Upleoad File of Completed
Diriver Education Provider - Primary #C3497 Certificates

| Manage your License Information

Drriver Education Provider - Primary #C3497 <Choose Application= il | m

|| Apply for a Mew License
What are you applying for?

| Dwiver Education and Safety 4

[ Diiving Safety Provider: Initial Driving Safely Provider | Select

W 2cdiional Activities
Add Licenses To Registration Select

Depariment of Licensing_and Regulation
The Texas Department of Licensing and Regulation certifi t it mainfaing the information for the license verification function of this websife, performs daily updates fo the information,
and considers the websits to be a secure, primary sourcs for license vernification

Last Updated Jan 01, 2017
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-You are now in the “Driving Safety Provider Application Introduction” screen. Please
carefully read the instructions prior to proceeding.

-Once you have read the instructions, select “Next.”

‘b."]l-ﬂ TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in as AGENCY, TDLR
Update Profile | Logoff

Driving Safety Provider: Initial Driving Safety Provider - Intreduction

Introduction
Welcome to the Texas Depariment of Licensing and Regulation onling application for new Driving Safety Providers. This application is not
O Function Suitability for Driver Education Provider - Primary licensure.
1] Application Questions The following must be submitted along with this application, and approved pricr to a license being issued:
o o » 5500.00 Course Provider Application Fee
Mame and Organizational « Original Course Provider Bond or Attemate Form of Security (See Education Code 1001.209)
Details « Course Provider Educafional and Experience Requirements

« Assumed Mame Registration (must provide registration documents from the Secretary of Stale)
0 Contact Information

If you have assumed confrol of a Driving Safety Provider business. you must attach the legal document that confirms the change in
Website URL awnership.
Ownership Press "Mext" to confinue.

Press "Cancel” to cancel this application and return fo the main menu.
Eond Information ee

Cedificate Specifications PRIVACY NOTIFICATION With few exceptions, you have the right to request and be informed about informafion that the State of Texas
collects about you. You are entifled to receive and review the infermation upon request. You alsc have the right to ask the stafe agency to
Attachments correct any information that is determined to be incorrect. See hitp/Awww tdirtexas. gov for more information on Privacy Motification.

{Reference: Govemnment Code, Section 522.021,522.023, 559.003 and 559.004)
Application Summary

|

of this website, performs daily updat
atior

Department of Licensing_and Regulatien
intai ation for the licen: ification functi
SECUTE, primary ree for license

Last Updated Jan 01, 2017

o the information,
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-You are now in the “Function Suitability” screen. You will need to answer all three
questions. If you answer “No” to all questions, you have confirmed that you are in the
correct application and may proceed.

-If you answer “Yes” to at least one question, please cancel this application and return to
the quick start menu to find the appropriate application that applies to your needs.

-Once you have answered all the questions, select “Next.”

‘bTI]I-H TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Loggsd in as AGENCY, TDLR

R Driving Safety Provider: Initial Driving Safety Provider - Function Suitability
. R Answer the questions and press "Next".

Function Suitability

Press "Previous" to return fo the previous section.

o Application Questions Press "Cancel” fo cancel this application and return o the main menu.
0 Name and Crganizational Question Answer
Details

Are you attempting to renew an existing licenseregistration/permit? O Yes
© Contact Information ® No
Website URL Are you applying for a Driving Education Provider license? O Yes
Cwinership ® No

Bond Information m

Cerificate Specifications
Attachments

Application Summary

(6] ‘
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-In the “Application Questions” screen, you will need to answer the question “Have you
assumed control of a Driving Safety Provider business?.”

-If you have not assumed control of an established Driving Safety Provider business, you
will answer “No.”

-You would only answer “Yes” to this question if you assumed control of a Driving Safety
Provider business in the event of a “Change of Ownership.” Please view Chapter §84.2(6)
for the definition of Change of Ownership.

-Once you indicated your answer, select “Next.”

‘anI-R TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in as AGENCY, TDLR
Update Profile | Logoff

Introducion Driving Safety Provider: Initial Driving Safety Provider - Application Questions

Answer the quesfions and press "Mext" to confinue.
Function Suitability a P
Press "Previous” to return o the previous section.

Application Questions
e a Press "Cancel” to cancel this application and retumn fo the main menu.

0 Mame and Organizational Have you assumed control of a Driving Safety Provider business? No w

Details

0 Contact Information m
Website URL

Ownership

Bond Information
Certificate Specifications
Attachments

Application Summary

Depariment of Licensing_and Regulaticn
tains the information for the iice enficatior n of this websife, performs daily updates fo the information,
and considers the website to be & secure, primary sou acation

Lasi Updated Jan 01, 2017

The Texas Department of Licensing and Reguiation certifies that it m;

Epa Lice
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https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=16&pt=4&ch=84&rl=2

-In the “Name and Organizational Details” Screen, you will need to complete all required
fields.

Under “Tax Number Type” you have the option to choose “Federal Employer Identification
Number (FEIN)” or “Social Security Number (SSN).” The Tax Number Type must be nine
digits without hyphens.

» Organization Name: | TDLR Agency Driving School LLC |
Doing Business As Name: [TDLR Agency Driving School l
» Tax Number Type: | Federal Employer Identification Number (FEIN) v |

Tax Number. & l Federal Employer Identification Number (FEIN)

+ Confirm Tax Number: l Social Security Number (SSN)

-Once you have completed this screen, select “Next.”

Please keep in mind: If you are not sure how to fill out this screen, please review next page that
provides useful information regarding Types of Ownership and Doing Business as Names.*

\b."]l-n TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in as AGENCY, TDLR
Update Profile | Logoff

e — Driving Safety Provider: Initial Driving Safety Provider - Name and Organizational Details
Flease enter your organizational details and press "Next" to confinue.
Function Suitability yourorg m
Press "Previous" to return o the previous section.
Application Questions . o .
Press "Cancel” to cancel this application and return to the main menu.

Name and Organizational

Details = Organization Mame: |T[>|_R Agency Driving School LLC |
0' Contact Information Doing Business As Name: |TDLR Agency Driving School |
Website URL = Tax Mumber Type: [ Federal Employer Identification Mumber (FEIN) v |
Cwinership * Tax Mumber: &/

Bond Information « Gonfirm Tax Number:

Ceriificate Specifications (71 501¢3 (Tax Exempf)

() Associates

Aftachments () City Health Department
Applicafion Summary () Corporation
() County Health Department
() DBA

() Fire Dept / EMS
() Government

(" Hospital

() Hospital Authority
() Hospital District
@ LLC

O LLP

= Select Organization Type:

LD

(") Partnership

() Partnership Unincorporated
() Sole Cwner/Proprietorship
() Unincorporated Association
(O University / College

ulation
verfication
ouree for licens

The Texas Department of Licensing and Reguiation cerliffes that it ma
and considers

on of this websife, performs daily updates fo the information,
ification

Last Updated Jan 01, 2017
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*Useful information:

TYPE OF OWNERSHIP — Choose the option that indicates how your business is organized. You can find a
description of the various types of business structures at Www.sos.state.tx.us/corp/businessstructure.shtml

DBA — DOING BUSINESS AS NAME (if applicable) — Write the full DBA name for your business. What is a
“Doing Business As” name? A fictitious name (or assumed name, trade name or DBA name) is a business name that
is different from your personal name, the names of your partners or the officially registered name of your LLC or
corporation. It is important to note that when you form a business, the legal name of the business defaults to the
name of the person or entity that owns the business, unless you choose to rename it and register it as a DBA name.
For example, consider this that John Smith sets up a painting business. Rather than operate under his own name,
John Smith, he chooses to name his business “John Smith Painting.” This name is considered an assumed name and
John will need to register the name with the appropriate local government agency. Do I need a DBA name? A DBA
name is needed in the following scenarios: * Sole Proprietors or Partnerships: If you wish to start a business under
any name other than your legal name, you will need to register the DBA to do business as another name. * Existing
Corporations or LLCs: If your business is already set up and registered to do business under a name other than the
existing corporation or LLC name, the DBA name will need to be registered.

NAME AND ADVERTISING — A licensed driver training provider must not conduct business or advertise under a
name that is not distinguishable from a name used by any other licensed driver training provide, or tax-supported
educational establishment in this state, unless specifically approved in writing by the department.

Please view Chapter 84.80 for the rule that explains Name and Advertising
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https://www.sos.state.tx.us/corp/businessstructure.shtml
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=16&pt=4&ch=84&rl=80

-In the “Contact Information” screen, you will need to complete all required fields.

The required address types include: Main Address, Mailing Address, Contact Person and
Physical Address.

‘bTI]I-H TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in as AGENCY, TDLR
Update Profile | Logoff

Driving Safety Provider: Initial Driving Safety Provider - Contact Information

Introducfion
Function Suitability Main Address - Enter the main address of the business. This address may be different or the same as the physical address of the
| classroom.
Application Questions School Mailing Address - Enter the school's mailing address, phone number, and email address. This address is where the Department

will mail all correspondence and may be a post office bax

Contact Persoen - Provider the individual(s) identified as the point person for the Provider license. Provide the contact person’s name,

telephone number, and email address. Email addresses are a part of the key information required to transact business with TOLR. You

email address is confidential pursuant to the Texas Public Information Act and will not be shared with the public.

Website URL . Physical Address - The physical address of the school. This address is the actual business location of the schoel and where permanent
 records must be kept for auditing and inspection purposes. A post office box is not acceptable for the physical address.

MName and Organizational Details |

Contact Information

Ownership
Press "Previous” o return to previous page.
Bond Informati
ond fnfarmation Press "Mext” to go to next page.
Certificate Specifications Press "Cancel" to Cancel application and go back to Quick Start Menu.
Aftachments If Retun to Summary Bution is available, press "Retum to Summary” to return to the summary.

— | If Delete Button is available, press "Delete” to delete the address.
Application Summary 1
If Copy Button is available, press "Copy" to copy a previously entered address.
| Press "Zip Lockup” after entering the zip code to populate the U.S. city, state and county.
| Select an address type and press "Add" to add 3 new address.

= Main Address

Street Number

+ Street Name: [Colorado St |

Address (contd): | |

+ Zip Code: Zip Lookup

+ City: [Austin |

+ State:
County.

+ Phone Number: 0000000300
Extension: |:|

+ E-mail: |EE_Pleasedonoireply@ldlr.texas.gw |

Please note: After you enter your first address, you may use the “Copy” button if the same
address needs to be entered for different address types.

= Mailing Address

Copy From: [ v ] Copy

Street Number: Main Address :I
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Note: If your Physical Address is not located within Texas, you must identify the name and
address of your Registered Agent within the State of Texas.

Add Another Contact

Contact Type: | v | m

If your Physical Adt

the State of Texas.

Registered Agent Texas, you must it

Secondary Contact

-After you have completed the address page, select “Next.”

= Physical Address
Copy From:
Sireet Number:

« Sireet Mame:
Address (cont'd):

= Zip Code:

= Cily:

+ Siate:
County:

= Country:

+ Phone Mumber:
Extension:

= E-mail:

Add Another Contact

| 2] cory

(320 |

|Gnlnradcu St |

| |

|Auslin |

| Texas hd |

| v

[ United States w |

[999-909-2900 | ooo-ooo-poon

[ ]

| EE Pleasedonotreply@idirtexas. gov

Contact Type: |

v]

If your Physical Address iz not located within Texas, you must identify the name and address of your Registered Agent within

the State of Texas.

Driving Safety Provider- Initial Application Training Guide
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-The addresses entered will then be validated against the United States Postal Service
(USPS) database. If the address suggested is correct, choose “Select” for each.

Please select an option for each address type.

Main Address
Similar mailing addresses found. Select from list of validated mailing addresses
AddrLine1 City State Zip

920 Caolorado St AUSTIN TX 78701-2332 | @ Sealect
) Keep Criginal

Mailing Address
Similar mailing addresses found. Select from list of validated mailing addresses
AddrLine1 City State Zip

920 Colorado St AUSTIN TX 78701-2332 @ Select
O Keep Criginal
Physical Address

Similar mailinn addreszes foiind Salact from list af validated mailinn addresses

-Once completed, select “Ok.”

GLU LUIU auu DL PUIutsoTs m DRIsCL
O Keep Original
Physical Address
Similar mailing addresses found. Select from list of validated mailing addresses
AddrLine1 City State Zip

920 Colorado St AUSTIN TX 78701-2332 @ Select
O Keep Original
Primary Contact

Similar mailing addresses found. Selact from list of validated mailing addresses
AddrLine1 City State Zip

920 Colorado St AUSTIN TX 78701-2332 @ Select
O Keep Original

o] [conce

Driving Safety Provider- Initial Application Training Guide
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-In the “Website URL” screen you have the option to “Add Website URL.”

-If your business has a website, you will select “Add.”

‘b.""." TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in as AGENCY, TDLR
Update Profile | Logoff

ety Driving Safety Provider: Initial Driving Safety Provider - Website URL

. o Press "Previous" to return fo previous page.
Function Suitability
Applicalion Questions Press "Mext" to go to next page.

Name and Grganizational Details Press "Cancel” to Cancel application and go back to Quick Start Menu.

Contact Information If Return mary Button is available. Press "Return to Summary” to refurn to the summary.
Website URL If Save Button is ble. Press "Save” to save the information and return to the summary.
Ownership

Add Website URL m
Bond Information

Certificate Specifications m

Attachments

Application Summary

nsing and Reguiation o fit m

= updates to the information,
and considers

-If you have entered or do not have a website to enter, you will select “Next.”

‘bTI]I-H TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in 85 AGENCY, TDLR
Update Profile | Logoff

Introduction Driving Safety Provider: Initial Driving Safety Provider - Website URL

. o Press "Previous" to refurn fo previous page.
Function Suitability
Application Questions Press "Hexi" to go fo next page.

Mame and Organizational Details Press "Cancel” to Cancel application and go back to Cuick Start Menu.

Contact Information If Return fo Summary Button is available. Press "Return to Summary” to return to the summary.
Website URL If Save Button is available. Press "Save” to save the information and return to the summary.

Ownerzhip Website URL

Bond Information Please identify the web address of the driver safety provider.

Cedificate Specifications = Website URL: |mvw.tdlr.t&xas.g ov

Attachmenis

Application Summary

Department of Licensing and Regulatien
the information for the license venfication function of this website, performs daily updates fo the informaiion,
ebsite to be a secure, p icense verfication

Last Updated Jan 01, 2017

The Texas Depariment of Licensing and Regulation cerfifies

and consiaders the w

virmary souree for |

12
Driving Safety Provider- Initial Application Training Guide



-In the “Ownership Information” screen, you will enter all owners associated with this
business.

Under “Type of Owner” you may choose “Individual” or “Organization.”

Driving Safety Provider: Initial Driving Safety Provider - Ownership

Press "Previous” to return to previous page

Press "Next" to go to next page

Press "Cancel” to Cancel application and go back to Quick Start Menu.

If Return to Summary Button is available. Press "Return to Summary” to return to the summary.

If Save Button is available Press "Save” to save the information and return to the summary.

Add Owner m

Owner

For initial applications, enter the required name and contact information of individuals or organizations that have ownership in the
business.
For post-application processes, update address information, Ownership Percentage or End Date if changes have occurred.

[

[ Individual
Organization

" Type of Owner:

Tax Number: &2

Driving Safety Provider- Initial Application Training Guide
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-If there are multiple owners, you will need to “Add Owner.”

b."]I-H TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in as AGENCY, TOLR
Update Profile | Logoff

Driving Safety Provider: Initial Driving Safety Provider - Ownership

Introduction

Press "Previcus" to return fo previous page.
Function Suitability
R e — Press "Mext" fo go fo nexi page.

Mame and Organizational Details Presg"Cancel” fo Cancel application and go back to Quick Start Menu.

Contact Information

Website URL
Crwnership

Bond Information

CETEE STEHHE For initial applications, enter the required name and contact information of individuals or erganizations that have ovinership in the
Attachments business.
o For post-application processes, update address information, Ownership Percentage or End Date if changes have occurred.
G
* Type of Owner:
Organizafion/Business Name: |TDLR Agency Driving School LLC
Tax Number: & TIFTieTiT
Tax Mumber Type: @ FEIN () SSN
Address Line 1: [920
Address Ling 2: |C-u|oradu St |
ity
[ Texas v
State:
ZIP Code: 78701
Phone Number: & 999-999-9999
Email Address: | EE_Pleasedonofreply@tdir fexas.gov
Ownership Percentage: &)
+  Start Date: 05252023 {eriddhyyyy)

provous v J concel

Depariment of Licensing and Regulation
ins the information for th
ite to be & secure, primary

Last Updated Jan 01, 2017

The Texas Department of Licensing and Reguiation cerfifies th

t n of this website, performs daily updates to the informalion,
and consider ic:

cathan

Note: As a first-time user for this application, the “Tax number” and “Tax Number
Type” are required fields for all owners listed.

Useful information:

TYPE OF OWNERSHIP - You can find a description of the various types of business structures at
WWww.sos.state.tx.us/corp/businessstructure.shtml If the business is a sole proprietorship or partnership,
write your name, social security number, date of birth, mailing address and other requested information in
the space provided. This information is required.

14
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https://www.sos.state.tx.us/corp/businessstructure.shtml

-Once you have entered the ownership information, select “Next.”

‘bTI]I-H TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in as AGENCY, TOLR
sk

Driving Safety Provider: Initial Driving Safety Provider - Ownership

Introduction
Press "Previous" to refurn fo previous page.
Function Suitability
Press "Next” to go to nexi page.
Application Questions g pag
Mame and Crganizational Details Press "Cancel” to Gancel application and go back to Quick Start Menu.
Contact Infermation If Return fo Summary Bution is available. Press "Return to Summary” to return to the summary.
Website URL If Save Button is available. Press "Save” to save the information and return to the summary.
Oumership Add Owner [T

Bond Information
Cwner

CEITEE STEIED For initial applications, enter the required name and contact information of individualzs or erganizations that have ownership in the
business.
For post ication p . update add information, Ownership Percentage or End Date if changes have occurred.

Appiicaion Summary

= Type of Owner:

Aftachments

OrganizationBusiness Name: |TDLR Agency Driving School LLC

Tax Mumber: & TITTTT777T

Tax Mumber Type: @ FEIN (O &SN

* Address Line 1:

920

Address Line 2:

= =
=
§§
s
&
]

= City:
[ Texas w |
State:
*  ZIP Code: 78701
* Phone Mumber: & 999-999-9999
= Email Address: | EE Pleasedonotreply@tdir texas. gov
* Ownership Percentage: & 100

* Start Date: 05/25/2023 (mm/ddiyyyy)

Department of Licensing_and Reg,
The Texas Deparbment of Licensing and Reguiation certifies that it maintains the information for the Ncense venfication function of this websife, performs daily updates o the information,
1siders fhe website to be & secure, pimary source for license verification

Last Updated Jan 01, 2017
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-In the “Bond Information” screen, you will provide the information from your Original
Bond.

The original document must be submitted with this application. Click here for the bond template. The
minimum amount for the security device is $10,000.00.

-Once completed, you will select “Next.”

‘bTI]I-H TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in as AGENCY, TDLR

T oduceon Driving Safety Provider: Initial Driving Safety Provider - Bond Information

Press "Previous" to refurn to previous page.
Function Suitability

Press "Mext" to go to next page.
Application Questions g pag

Mame and Crganizaticnal Details Press "Cancel” to Cancel application and ge back to Quick Start Menu.

Contact Information If Return fo Summary Bution is available. Press "Return to Summary” to refurn to the summary.
Website URL If Save Butfon is available. Press "Save” to save the information and return to the summary.
Cwnership

Add Bond Information m

Bond Information )
Bond Information

Cedificate Specifications . § § X .
“fou must identify a security device or devices for the amount of $10,000.00

Aectment e
Application Summary yee.
Bond Mumber: 5555355
*  Effective Date: 05/23/2023 (remidaipyyy)

* Expiration Date: 05/23/2024 (mmiddfyyyy)

* Bond Amount: 10,000

Amount must be formatied as 59999099

| Hartford Casualty Insurance e

Bond Issuer:

prvos] [soe] | ore

Department of Licensing_and Regulafion
The Texas Department of Licensing and Reguiation cerfifies that it ns the information for the icer serifcation fu
and considers £ ebzite to be a secure, primary

Last Updated Jan 01, 2017

n of this website, performs daily updates to the information,
fication

ource for license
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https://www.tdlr.texas.gov/driver/forms/CourseProviderBond10000.pdf

-You are now in the “Certificate Specifications” screen.

-Driving Safety Providers must create a Driving Safety Certificate of Completion template
based off the certificate specifications provided by TDLR. If you need these specifications,
you must answer “Yes” to the first question and the specifications will be sent to you.

Once completed, select “Next.”

STDLR

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Introduction

Function Suitability

Application Questions

Mame and Crganizational Details

Contact Information
Website URL
Ownership

Bond Information

Certificate Specifications

Attachmenis

Application Summary

The Texas Department of Licensing and Reguiation cerfifies

epa

TEXAS DEPARTMENT OF LICENSING & REGULATION

Driving Safety Provider: Initial Driving Safety Provider - Certificate Specifications

Press "Previcus" to refurn to previous page.

Fress "Mext" to go to next page.

Press "Cancel” to Cancel application and go back to Cuick Start Menu.

If Return fo Summary Button is available. Press "Return to Summary™ to return to the summary.

If Save Button is available. Press "Save” to save the information and return to the summary.
Digital Certificate Specification Request

Are you requasting the elecironic _ )
specification document from TOLR? ) No @® Yes

Are you requesting approval of your digital
certificate specifications? ® Mo (O Yes

Department of Licensing and Regulation
he maticn ication fi
ource for license

site to be & secure, primat

Last Updated Jan 01, 2017

and considers

Logged in as AGENCY, TDLR
Update Profile | Logoff

Previous

1 of this website, performs daily updates to the information,

Driving Safety Provider- Initial Application Training Guide
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-In the “Attachments” screen, you will attach all required documents.

Note: Please carefully read the required documents instructions. The application will not be
approved if the documents listed are not attached and submitted.

-In order to add an attachment, you will select “Choose File.”

‘bTI]I-H TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEFARTMENT OF
LICENSING & REGULATIZN

Loggesd in az AGENCY, TDLR

Update Profile | Logoff

Naoduchon Driving Safety Provider: Initial Driving Safety Provider - Attachments

Along with this application, the following must be submitted and approved prior to a license being issued:
Function Suitability N PP N ppiovecp a
« Original Course Provider Bond or Alternate Form of Security (See Education Code 1001.209)

Application Questions » Course Provider Educational and Experience Reguirements (Provide link to form)
» Assumed Mame Registration (must provide registration documents from the Secretary of State)

Mame and Crganizational Details
If you have assumed control of a Driver Safety Provider business, you must attach the legal document that confirms the change in

Contact Infarmation ownership.
Website URL Locate a file with the "Choose File" button and press "Attach” or "Remove” as is required.

Press "Mext" wh ere are no mors files to attach.

Ownership

Press "Previcus" to rn to the previous screen.

Eond Information

Press "Cancel” fo can is application and return fo the main menu.

Cedificate Specifications

Attachments File Name: Choose File | No file chosen
Application Summary Notes: |

To uplead a document, use the "Choose File” button to locate the document on your cemputer. Once you find the document{s)
you want to add, press "Attach” for each one,

For applications requiring an official transcript from your university or college. please use cs iranscript@tdir fexas. gov when ordering from
your university's transcript ordering service provider.

Press "Next” when you have no more documents to attach.

attach [l previous [ next il Cancel

Department of Licensing_and Regulafion
i 15 the information for the lfcense verification function of this website, performs daily updates to the information,
e to be a secure, pil ource for license \

Last Updated Jan 01, 2017

The Texas Department of Licensing and Reguwiation certifies t
and considers th
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-Once you chose your file, you must select “Attach.”

Important: If you do not attach the document, it will not save to your application.

‘anI-H TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in azs AGENCY, TDLR
Update Profile | Logoff

Introduction Driving Safety Provider: Initial Driving Safety Provider - Attachments

Along with this application, the following must be submitted and approved prior to a license being issued:
» Original Course Provider Bond or Alternate Form of Security (See Education Code 1001.209)

Application Questions » Course Provider Educatienal and Experience Requirements (Provide link to form)
»  Assumed Mame Registration (must provide registration decuments from the Secretary of State)

Function Suitability

Mame and Crganizatienal Details
If you have assumed confrol of a Driver Safety Provider business, you must attach the legal document that confirms the change in

Contact Information awnership.
Wehsite URL Lacate a file with the "Choose File" button and press "Attach” or "Remaove” as is required.

= Press "Mext" when there are no maore files to attach.
Press "Previous" to return fo the previous screen.

Bond Information
Press "Cancel” fo cancel this application and return fo the main menu.

Cedificate Specifications
Attachments File Name: Choose File | Sample Doc...ent-Bond. pdf
Application Summary Notes: |

To upload a document, use the "Choose File" button to locate the document our computer, Once you find the document(s)

you want to add. press "Attach” for each one.

For applications requiring an official franscript from your university or college. please use ranscript@tdir.texas.gov when ordering from

your university's franscript ordering service provider.

Press "Next" when you have no more decuments to attach.

or] [prvios Qe J conce

Depart t of Licensing and Regu
The Texas Department of Licensing and Reguiation cerfif t it maintains 'ormation for the license verification function of this website, performs daily updates to the information,

and considers the website to be a secure, primary source for license vevification

Last Updated Jan 01, 2017
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-Verify that your documents are attached and select “Next.”

TDLR

TEXAS DEPARTMENT OF
LICENSING & REGULATION

TEXAS DEPARTMENT OF LICENSING & REGULATION

Introduction

Function Suitability

Application Questions

Mames and Crganizational Details

Contact Information

Website URL

Cwenership

Bond Information

Cerfificate Specifications
Attachments

Application Summary

Logged in as AGENCY, TDLR

pdate Profile | Logoft

Driving Safety Provider: Initial Driving Safety Provider - Attachments

Along with this application, the following must be submitted and approved prior to a license being issued:

» Original Course Provider Bond or Altermate Form of Security (See Education Code 1001.209)
» Course Provider Educafional and Experience Requirements (Provide link to form)
« Assumed Mame Registration (must provide registration documents from the Secretary of State)

If you have assumed confrel of a Driver Safety Provider business, you must atfach the legal document that confirms the change in
ownership.

Locate a file with the "Cheose File” butfon and press "Attach” or "Remove” as is required.
Press "Mext” when there are no more files to attach.

Press "Previcus" to refurn fo the previous screen.

Press "Cancel” fo cancel this application and return to the main menu.

Files Uploaded

Sample Document-Bond pdf View Remove

Sample Docur ame.pdf View Remove
Total Size of Aftachad Files: 250331

File Mame: Choose File | No file chosen

Motes: |

To upload a document, use the "Choose File" butten to locate the document on your computer. Once you find the decument{s)
you want to add, press "Attach" for each one,

For applications requiring an official transcript from your university or college, please use cs.iranscript@ddir texas.gov when ordering from
your university's franscript ardering service provider.

Press "Next" when you have no more documents to attach.

s lprvious [fiox] conce

Department of Licensing and Requlafion
nformation for the Nicense venfication function of this websife, performs daily updat
ite to be a secure, primary source for license verification

Last Updated Jan 01, 2017

information,
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-On the “Application Summary” screen, review the data you entered and verify that it is
correct.

‘b."]l-“ TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in 55 AGENCY, TDLR
Update Profile | Logoff

e ; Driving Safety Provider: Initial Driving Safety Provider - Application Summary
Function Sutabilty Review the data and press "Submif" fo submit this application.
| Press "Previous” fo return to the previcus section.

Application Questions | . . i .
| Press "Cancel" to cancel this application and return to the main menu.

MName and Organizational Details

Contact Information ) . . o
Application License Type: Driving Safety Provider Application Date 052712023
\Website URL
Owmnership
Bond Information | Application Have you assumed confrol of a Driving m
Certificate Specifications Questions Safety Provider business? Nao
Aftachments '
Application Summary
Organization Organization m
Detail: Mame: TDLR Agency Driving School LLC
Dwoing Business Tax Mumber
As Name: TOLR Agency Driving School Type FEIM
Tax Mumber: =t Enfity Type: LLC

-Once you have verified your information select “Submit.”

Bond Information m
Type: Bond
Bond Mumber 5555555
Effective Date: (mm/ddfyyyy) 05232023
Expiration Date: (mmiddiyyyy) 0572372024
Bond Amount 510,000.00
Bond Issuer Hartford Casualty Insurance
Digital Certificate m
szgg—'uf-:;it‘]“ Are you requesting the electronic specification document
from TOLR? fes
Are you requesting approval of your digital cerificate
gpecifications? Mo
Attachments File Mame: Sample Document-Bond. pdf @
Moles:
File Hame: Sample Document-Assumed Mame. pdf
Moles:

Previous m Cancel
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-On the “Attestation” screen, answer “Yes” and select “Submit.”

‘anI-H TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Loggsd in 55 AGENCY, TDLR
Update Profile | Logoff

Driving Safety Provider: Initial Driving Safety Provider - Attestation

Introduction

Function Suitabili
iy Press "Previous" to return to the previous section.

Application Questions Press "Submit” fo continue.

MName and Organizational Details | Press "Cancel” to cancel this application and retumn fo the main menu.

‘Contact Information
Website URL Al documents must be attached duning this session to aveid delays. Press "Previous™ to add documents.

Owmership I certify that | have read and will comply with all applicable laws and rules related fo the license for which | am applying. | further certify that
Bond Inf i all information | have provided is true and comect. | understand that providing false information may result in denial of the application
o ormation andior revecation of the license.

Certificate Specifications ® Yes

Aftachments O Ne

Application Summary m ml Cancel

The Texas Department of Licensing and Regufation cerf

Jepa Lice

n of this websilte, performs daily updates fo the information,
fication

ECLTE,
Last Updated Jan 01, 2017

After submission, you will receive a copy of your “Application Summary” in your Online
Services account email.

Prep Application Summary - Ref Id: |

&« - e
vo_noreply@tdlIr.texas.gov 99 &
To EE.Pleasedonotreply |

Retention Policy TDLR - 1 Year Delete (1 year) _

@ We removed extra line breaks from this message.

tadlrsummary? 0 F |,

POF 1001 KB

Hello AGENCY, TDLR

TDLR Entity Number: —

Thank you for submitting your application online. A summary of your application is attached. Please save this
email for your personal records and refer to the entity number above when contacting TDLR.

To upload additional application documents, go to https://www.tdlr.texas.gov/help/ fill out the form and upload
your attachments.

The time to process your application and fee will vary, but please allow at least 30 days after we have received
all required documentation. Please provide all required documentation at the time of application to help us to
complete the application review as quickly as possible. Missing documentation will cause a delay in processing
your application.
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-You will now see the “Fee and Summary Report” screen*.
*Fees shown in illustration may not reflect the fee you are required to pay.

-Select “Pay Now” to continue to the payment screen.

anI-H TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in sz AGENCY, TDLR

Update Profile | Logoff

Fee and Summary Report
Your application data has been submitted. Click on "View PDF Summary Report” and print this report for your reconds.
“fiou are required to pay the amount below for your application to be processed.

Press "Pay Mow" to proceed to the fee payment page.

Fees

Driver Safety Course Provider Application Fee: $500.00
Driving Safety Provider - Subscription Fee: $15.00
Total Amount Due: $515.00

View PDF Summary Report E Er;u“-.ump‘

On the “Online Application Payment” screen, choose your payment method: Credit Card
or Electronic Check.

-Once completed, select “Next.”

anI-H TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in as AGENCY, TDLR

Update Profile | Logoff

Online Application Payment

Select the applications you wish to pay for and press "Next" to continue

Fress "Main Menu” to return to the main menu

Application Number Description License Number License Type Applicant Name Fee
Drriving Safety - TOLR AGENCY
25 Provider: Initial Driving Driving Safety DRIVING SCHOOL §515.00

Safety Provider Provider e

Payment Method @) Credit Gard
() Electronic Check

= | [

Department of Licensing and Regulaticn
The Texas Department of Licensing and Reguiation cerfifies that it mainfains the information for the Ncense venfication function of this website, performs daily updates to the information,
and considers the website to be a secure, pimary sourcs for license verfication.

Last Updated Jan 01, 2017
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-Verify that your payment is correct and select “Next.”

‘bTI]I-H TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in as AGENCY, TDLR

Update Profile | Logoff

Confirm Payment Details

If more than one payment method is listed, first select payment methed and then press "Mext" to pay for these applications.

Press "Cancel” if you do not wish to continue with the payment.

Application Number Description License Number License Type Applicant Name Fee
Driving Safety Provider: Initial - . TDLR AGENCY
5 Driving Safety Provider Driving Safety Provider DRIVING SCHOOL LLC $515.00
Total $5615.00
Payment Method: Credit Card

S

Department of Licensing_and Regulation
i ormation for the license ver
to be & secure, primary sourcs for

Last Updated Jan 01, 2017

The Texas Department of Licensing and Regulation certif ation function of this website, performs daily updates to the information,

license verification.

24
Driving Safety Provider- Initial Application Training Guide



-Fill out all required fields and select “Next.”

TEXAS DEPARTMENT OF LICENSING & REGULATION

_ e Customer Info ) 9 Payment ) o Submit Payment

Transaction Summary

Payment TOLR Health Professiona 5515.00
Texas.gov Price $515.00
Payment Type v
Credit/Debit Card Need Help?

Please complete the Customer Information Section

Customer Information

Camplete al required fislds [ *]
Country *

| United States w | [

First Name * Last Name *

[or |@  [asencr | @

Address *

|92|J | [

Address 2

| Colorado St | [ ]

City * State *

|Au51in | -] | TH - Texas vl -]

ZIP/Postal Code *

| TETO1 | ()

Phone Mumber *

[ ovs-oes-o0e | @
Email * i
| EE.Fleasedonotreply@tdirtexas. gov | [

Payment Information

Cancel
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-Fill out all required fields and select “Next.”

TEXAS DEPARTMENT OF LICENSING & REGULATION

O L LI T
Transaction Summary

Payment TOLR Health Professiona $515.00
Texas.gov Price $515.00
Payment Type v
Credit/Debit Card Need Help?
You are paying by credit'debit . Complete
Customer Information Customer Billing Information ai nter Card
v nformation. *=*** Please ensure Payment Address
ZIP zode matches your card billing address ZIP
=il code, or your payment wi T L
Address Phone Number
TOLR AGENCY 900-099-0009
920
Colorade St
Austin, TX TET01
Country Email Address
United States EE Pleasedonotrephy@tdir texss gov
Payment Information
Camplete all required fields [ |
Cradit Card Number * Credit Card Type
T
(I visA
[Co—
Expiration Manth * Expiration Year*

—| & (— | ¢,

Security Code * @

Mame on Credit Card *

| TOLR Agency | [ ]

| Fayment Address is the same as Customer Information *

Cancel
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TEXAS DEPARTMENT OF LICENSING & REGULATION

-Complete the “I’m not a robot” section and select “Submit Payment.”

Payment

Payment Type

Customer Information

Address
TOLR AGENCY
820
Colorado St
Austin, TX 78701
Country
United States

Payment Information

Credit Card

Verification

\/ I'm not a robot

Cancel

Credit/Debit Card

Phone Number
200-222-0008

Email Address

EE.Pleasedonotreply@tdirtexss.gov

Mame on Credit Card

TDOLR Agency

B -

Transaction Summary

TOLR Health Professiona 5515.00

Submit Payment

Texas.gov Price $515.00

Need Help?

Review payment information. You may edit Billing
and Payment Method here if needed. When
complete, select Make Payment. You will receive 3
printable receipt at the end of your successiul
payment transaction.
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-Once you see the “Online Application Payment Success” select “Next” to return to the
quick start menu.

bTDI-H TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in az AGENCY, TDLR

Update Profile | Logoff

Online Application Payment Success
Press "Next" to retum to the Main Menu.

Press "View PDF Summary" and print this page for your records using the print function of your browser.

Thank you. Your enline payment was precessed successfully. Please print this page or record the authorization and trace numbers for future reference.

Amount Paid: $515.00

Authorization Number: -

Trace Mumber.
Application Number Description Applicant Name Fee
3003-25 Driving Safety Provider: Initial Driving Safety Provider TDLR Agency Driving School LLC $515.00

et +
ADOSE® READER

m ‘View PDF Online Payment Summary Report

-You will receive a “Payment Receipt Confirmation” in your online services account email
box.

Texas.gov TDLR Health Receipt

Reply | %5 Reply Al Forward
noreply@tdir.texas.gov € Reply | % Reply —> Forwar i

- I
Retention Policy TOLR - 1 Year Delete (1 year) _

@ If there are problems with how this message is displayed, click here to view it in a web browser,

]

Payment Receipt Confirmation

Your payment was successfully processed. You may print this receipt page for your records by selecting Frint. To complete the transaction, you MUST click Continue fo return to
the TDLR web site.

Transaction Summary

Description Amount
TDLR. Health Professional $515.00
Texas.gov Price $515.00

Customer Information

Customer Name TDLR AGENCY
Local Reference ID

Receipt Date

Receipt Time

Payment Information

Payment Type Credit Card
Credit Card Type —
Credit Card Mumber

Order ID

Billing Name gency
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Note: The Education and Examination Division has received your provider application. All
applications are processed in the order received. Once an Accreditation Specialist is assigned to
review your application, the Specialist will reach out to you to inform you of the status of your
application.

Once the review begins, you may receive emails informing you of any deficiencies found during
the review process. Please keep in mind all deficiencies must be resolved prior to license
approval.

-Back on the “Quick Start Menu” you can check “View Application Status.”

‘bTI]I-H TEXAS DEPARTMENT OF LICENSING & REGULATION

TEXAS DEPARTMENT OF
LICENSING & REGULATION

Logged in as AGENCY, TDLR

Update Profile | Logeft

GQuick Start Menu

To start choose an option and you will return to this Quick Start menu after you have finished. If no licenses display License Information Showr Details
" X . . ) . ) . . § _ TDLR Agency Driving Schoo
under the options, and you are licensed, select "Add Licenses to R on' to add your licen ) to your registration. Name: ') e

License Mumber: #C3497
’ Driver Education Provider -
B Complete Ceriificate Upload License Typ= Primary

. . e _Er Upload File of Completed
Diriver Education Provider - Primary #C3497 Certificates m

| Manage your License Infermation

Diriver Education Provider - Primary #C3497 | =Chooze Application= V| m

|| Apply for a Mew License
What are you applying for?

[ =Choose Program= v

=Choose Application= Select

W view Application Status

Driver Education and Safety - Driving Safety Provider: Initial . s
Driving Safety Provider SEIEBEED

W 2adiional Activiies
Add Licenses To Registration m

The Texas Department of Licensing and Reguiation cerfifies that it

epa Lice:
and considers

Last Updated Jan 01, 2017
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-Within the “Application details” screen, you will be able to see if there are any deficiencies
on your application and you are able to submit additional documents.

Select “Done” to leave this screen.

Submission Date 05/27/2023

Application Name Driving Safety Provider: Initial Driving Safety Provider
Status Open

Deficiencies

Notes

Submit Document{s)
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-Once we approve your application, you will no longer see the “View Application Status”
section.

-We will then email you an approval letter and your license will be placed in the mail.

Example approval email:

License Approval Notification

no-reply@tdir.texas.gov
To EE.Pleasedonotreply

Retention Policy TOLR - 1 Year Delete (1 year)
o
PE | 1ME

Congratulations! Your license application has been approved. Please see the
attached letter for additional information relating to your license.

-Once approved, you will see your newly approved license in the top right-hand corner of
the Quick Start menu under “License Information.”

STDLR

TEXAS DEPARTMENT OF
LICENSING & REGULATION

TEXAS DEPARTMENT OF LICENSING & REGULATION

Loggsd in as AGENCY, TDLR

Update Profile | Logofi

Quick Start Menu

Show Details

TDLR Agency Driving Schoo
ILLC

To start choose an option and you will return to this Quick Start menu after you have finished. If no licenses display License Information

under the oplions. and you are licensed, select "Add Licenses to Regisiration' fo add your license(s) to your registration. Name:

License Mumber: #C3497

Licensa Type

B Complete Certificate Upload

Driver Education Provider - Primary #C3497

| | Manage your License Information
Driver Educaticn Provider - Primary #C3497

Driving Safety Provider #CP1000

[ | Apply for a Mew License

What are you applying for?

Upload File of Completed

Certificates
=Chaoose Application: e m

<Choose Application=

[ =Choose Programs=

=Choose Applicafion= »

B Additional Activities

Add Licenses To Registration

The Texas Department of Licensing and Reguiation

v B3

Depariment of Licensing_and Regulation

certifies that it m
and considers i 0 be & secure, [

Last Updated Jan 01, 2017

venficatio
ource for lice

Driver Education Provider -
Pri

License Information

Show Details

TDLR Agency Driving Schoo
ILLC

Mamea:

License Mumber: #CP1000
Licensa Type Driving Safety Provider

ction of this websile, performs daily updates fo the information,

oy}
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