
1|7  2022-12-07 LJK 

 

Find an Apartment for Arlington Park Walk-Through 
Notes:  

This is a walk-though on how to use and understand the “Find an Apartment” for Arlington Park for the 23-24 Academic 
Year. 

• The Find an Apartment link will only be available to new incoming residents who have submitted an application 
for Arlington Park Apartments for the 2023-2024 Academic Year.  

• In submitting your application, you are eligible to have access to the “Find an Apartment” link until June 30th.  
• Students who apply for Arlington Park Apartments between December 12th, 2022 – January 2nd, 2023, will be in 

Priority Group A and will have access to the Find an Apartment link beginning January 18th, 2023  
• Students who apply on or after January 3rd, 2023, will be in Priority Group B and will have access to the Find an 

Apartment link beginning January 25th, 2023.  
• The “Find an Apartment” link will be available until June 30th, 2023. After that date, any additional students who 

have applied but did not/were unable to assign themselves into an Arlington Park Apartment, will be placed on a 
waiting list.  

Log Into the Housing Portal 
3. Log in Using the first part of your Bear Email  
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4. Once logged in scroll to the Academic Year 2023-2023 – August 17, 2023 – May 4, 2024.  
1. Once you have access to the Find an Apartment link it will be displayed below the application once it has 

been submitted. 
2. Click on the link. 

 

Select A Room Link 
1. Once selected you will be taken to the Select a Room window 

 

2. In the Select Area choose the option of ARLINGTON PARK 
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5. If you leave the “Building” section empty you will be shown apartments that are available in all 6 of Arlington 
Park’s buildings.  

1. Example noted below in Red Box.  

 

6. When leaving the building portion empty you will be presented with all options that are available to you, based 
on the preferred Gender Inclusive Housing you submitted in the Arlington Park Application.  

1. The Apartments available will have the Capacity of the entire apartment, number of spaces occupied, 
number of spaces available, and the Apartment type.  
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7. If you have a particular building in mind, you can select a building and will only be shown options for that 
building.  

1. Select a Room only for Arlington Park Building 5 Example Below 

 
8. Options shown are only for Arlington Park Building 5.  
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Selecting A Room 
1. Once you have found a room that you would like to assign yourself into, click on the “Name” of the room.  

 

2. In clicking the room, you will be taken to a new page with the Room Detail. 
a. Click the room you would like to assign yourself into. 

 

3. Once you have selected a room you will be taken back to the main “Select a Room” page and your new 
assignment will be noted.  
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Roommates and Roommate Communication 
• Once you have selected a room you can see who else is going to be living in Apartment with you.  

 
1. On the housing portal, below all applications, you will find your room assignment. 

a. Click on the assignment.  

 

2. Once you have clicked on the room assignment you will be taken to the “Housing & Residential Education – 
Room Details” page. 

a. Here is where you will see, again, the type of apartment, as well as others who are currently living there 
or who have assigned themselves.  

b. Information provided: 
i. Name, Class, Major, Wake and Sleep Time, Cleanliness, and Bear Mail. 

c. You can communicate the other assigned individual via your Bear Mail through the housing portal, as 
shown below 
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General Information 
• Once you have assigned yourself, you can move yourself to a different apartment that opens, through 

cancelations or general vacancies.  
• If you move your assignment, your former assignment then becomes available for others looking for rooms in 

Arlington Park Apartments  
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