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Rule Summary 

• Due to the need for specific employees to respond immediately to emergencies and
disasters as a part of their assigned duties, this rule provides the requirements for these
employees to follow in using the division vehicles.

• The division may require these employees to drive the assigned vehicle home each
evening so that they may respond immediately to an emergency or disaster regardless of
time of day.

Rule 

1. General Provisions

1.1 The Chief or designee may assign a division vehicle to an employee on a regular 
basis if the employee needs immediate access to the vehicle for tasks that are time 
critical to the mission of the division. 

1.2 The Chief or designee will provide the assignment in writing and document the 
nature of the mission of the employee that requires the assignment. The Chief or 
designee may suspend or cancel the assignment at any time. 

2. Employee Eligibility Requirements

2.1 To be eligible for consideration for an assigned vehicle, the employee must meet 
mm1mum driving record requirements as set forth by their supervisor or the 
division. 

2.2 All employees assigned a vehicle will have their driving record evaluated at least 
on an annual basis by the Chief of Human Resources or designee. 

2.3 Failure to maintain a valid driver's license will end the assignment of a vehicle and 

the employee may face disciplinary action up to, and including, termination. 

3. Vehicle Use Requirements

3.1 All division employees whose job responsibilities require that they remain 

immediately available and who have been assigned a division vehicle for their use 
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