
Reporting
Obligations

In an emergency, call 911 or UCPD 24/7 emergency line: 510-642-3333Please email svshadvisor@berkeley.edu to request
this publication in alternate formats & languages

I f  s o m e o n e  a p p r o a c h e s  y o u  t o  t a l k  a b o u t  a  d i f f i c u l t
e x p e r i e n c e  t h e y  h a d ,  i t  i s  i m p o r t a n t  t o  r e s p o n d  w i t h  c a r e

a n d  c o n c e r n .  

L i s t e n  a c t i v e l y  a n d  r e s p o n d  w i t h o u t  b l a m e ,  d o u b t ,  o r
j u d g m e n t ,  a n d  w i t h o u t  a t t e m p t i n g  t o  i n v e s t i g a t e .

L e t  t h e m  k n o w  a b o u t  y o u r  r e p o r t i n g  o b l i g a t i o n s .

C o n n e c t  t h e  p e r s o n  w i t h  r e s o u r c e s  s o  t h e y  c a n  g e t
s u p p o r t  a n d  u n d e r s t a n d  t h e i r  r i g h t s  a n d  o p t i o n s .

F o r  a n y o n e  a f f e c t e d  b y  s e x u a l  v i o l e n c e  a n d  s e x u a l
h a r a s s m e n t ,  a  g o o d  p l a c e  t o  s t a r t  i s  t h e  c o n f i d e n t i a l  P A T H

t o  C a r e  C e n t e r .  F o r  2 4 / 7  u r g e n t  s u p p o r t ,  p l e a s e  c a l l  t h e
C a r e  L i n e  a t  5 1 0 - 6 4 3 - 2 0 0 5 .

A s  a  U C  e m p l o y e e ,  y o u  m a y  h a v e  c e r t a i n  o b l i g a t i o n s  t o
r e p o r t  w h a t  y o u  l e a r n  a b o u t  i n c i d e n t s  o f  v i o l e n c e ,  a b u s e ,
n e g l e c t ,  d i s c r i m i n a t i o n  a n d  h a r a s s m e n t ,  o r  o t h e r  c o n d u c t

t h a t  c o u l d  b e  a  v i o l a t i o n  o f  t h e  l a w  a n d / o r  U n i v e r s i t y
p o l i c y .  

R e p o r t i n g  o b l i g a t i o n s  e n a b l e  t h e  U n i v e r s i t y  t o  a d d r e s s
a n d  p r e v e n t  h a r m .  P l e a s e  r e p o r t  a n y  d i s c l o s e d ,  w i t n e s s e d ,

o r  s u s p e c t e d  h a r m ,  e v e n  i f  y o u  a r e  u n s u r e  y o u  a r e
r e q u i r e d  t o  r e p o r t  i t .  T h e  r e s p o n s i b l e  o f f i c e  w i l l  d e t e r m i n e
w h e t h e r  t h e  i n c i d e n t  f i t s  r e p o r t i n g  c r i t e r i a  a n d  n e x t  s t e p s .

Y o u  m a y  h a v e  m o r e  t h a n  o n e  r e p o r t i n g  o b l i g a t i o n .  F o r
c o n c e r n s  t h a t  d o n ' t  f i t  i n t o  o n e  o f  t h e s e  c a t e g o r i e s ,  y o u

c a n  u s e  t h e  W h i s t l e b l o w e r  H o t l i n e .

T h e  s e c o n d  p a g e  i s  i n t e n d e d  t o  h e l p  y o u  u n d e r s t a n d  h o w
t o  r e p o r t .  
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https://care.berkeley.edu/
https://care.berkeley.edu/
https://svsh.berkeley.edu/reporting/understanding-reporting-obligations
https://svsh.berkeley.edu/reporting/understanding-reporting-obligations
https://secure.ethicspoint.com/domain/media/en/gui/23531/index.html


POLICY
& LAW

Clery Act Policy SVSH Policy Anti-Discrimination Policy  Abusive Conduct Policy  CANRA Policy

WHO
MUST

REPORT

See
policy for

details.

Campus Security Authorities
(CSA) include, but are not

limited to, offices and
individuals: 

Responsible for campus
security 
Designated to receive crime
reports
With significant
responsibility for student &
campus activities (e.g.
Registered Student
Organization advisors,
athletic coaches, Resident
Assistants)

All employees
(including student

employees) are
considered

Responsible
Employees except

for Confidential
Resources

Any of the following (except
Confidential Resources) are

considered Responsible
Employees:

Campus police
Managers and supervisors,
including Deans, Chairs,
department directors
Faculty 

Managers and supervisors
(including Deans and Chairs),
except Confidential Resources

 An individual is considered a Mandated
Reporter if their duties include:

Direct or indirect contact with minors
Supervision of minors
Supervision of other Mandated
Reporters or employees who come
into regular contact with minors 
Volunteers who come into regular
contact with minors
Ancillary staff who work in areas
where minors are regularly present

For more info, see the FAQ

WHAT
TO

REPORT

Clery crimes that you witnessed
or that were reported to you

Sexual violence &
sexual harassment

(SVSH)

Protected category
discrimination and

harassment

Abusive conduct or bullying in
the workplace

Observed/suspected child abuse/neglect
(CANRA), imminent threat of harm to a

minor

HOW
TO

REPORT

If there is a serious or ongoing
threat, you must report to

University of California Police
Department (UCPD)

immediately

All other crimes may be
reported to the Clery Division

using the CSA Reporting Form

Report to The Office for the Prevention of Harassment
and Discrimination (OPHD) via one of these options:

Submit an online report
Email ask_ophd@berkeley.edu
Call 510-643-7985

For more, see the Responsible Employee Quick Guide

Report to Employee and Labor
Relations by submitting an

online report

Please take all of the following steps:

Immediately notify police (UCPD:
510-642-6760) & your supervisor

1.

Submit a report to the University
Whistleblower Hotline

2.

Submit a CANRA Report within 36
hours to authorities  

3.

For more info, see the CANRA infographic

 MORE
INFO

Email: clery@berkeley.edu Email: ask_ophd@berkeley.edu Email: AC_elr@berkeley.edu Email: risk@berkeley.edu

https://policy.ucop.edu/doc/1100669/Clery
https://policy.ucop.edu/doc/4000385/SVSH
https://policy.ucop.edu/doc/1001004/Anti-Discrimination
https://policy.ucop.edu/doc/4000701/AbusiveConduct
https://policy.ucop.edu/doc/4000603/CANRA
https://docs.google.com/document/d/1fCj_P61FIeesC81Gqqwlqwd-5ZhqznuaUezDThyQv3c/edit
https://drive.google.com/file/d/1u06anlTnzbmx3R8fgJNpljohFg1rBE-X/view?ts=64c97f6f
https://ucpd.berkeley.edu/home
https://ucpd.berkeley.edu/home
https://chancellor.berkeley.edu/clery-act-compliance
https://forms.gle/GnQQNqjkhxRt2xdn7
https://ophd.berkeley.edu/
https://ophd.berkeley.edu/
https://ophd.berkeley.edu/
https://uctitleix.i-sight.com/portal/Berkeley
https://chancellor.berkeley.edu/clery-act-compliance
https://svsh.berkeley.edu/sites/default/files/responsible_employee_quick_guide_2022_final.pdf
https://hr.berkeley.edu/employee-labor-relations/employee-relations-policies/employee-relations/addressing-abusive-conduct
https://hr.berkeley.edu/employee-labor-relations/employee-relations-policies/employee-relations/addressing-abusive-conduct
https://app.smartsheet.com/b/form/af94d296b294489da188d231d84ad96f
https://secure.ethicspoint.com/domain/media/en/gui/23531/index.html
https://secure.ethicspoint.com/domain/media/en/gui/23531/index.html
https://riskservices.berkeley.edu/sites/default/files/suspected_child_abuse_report_ss_8572_0.pdf
https://riskservices.berkeley.edu/sites/default/files/reportingchildabuse.pdf
https://chancellor.berkeley.edu/clery-act-compliance
https://chancellor.berkeley.edu/clery-act-compliance
https://chancellor.berkeley.edu/clery-act-compliance
mailto:AC_elr@berkeley.edu

