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Contact Us

Additional Help Needed? Please contact the eRA Service Desk (https://www.era.ni-
h.gov/need-help).

Toll-free: 1-866-504-9552; Phone: 301-402-7469

Hours: Mon-Fri, 7:00 a.m. to 8:00 p.m. Eastern Time

Feedback on the user guide? Please email the eRA Communications Office (era-
communications@mail.nih.gov).

Disclaimer STATEMENT

No data shown in illustrations represents any real account, project, or individual. Any
resemblance to actual accounts, projects, or individuals is purely coincidental.
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ASSIST

The Application Submission System & Interface for Submission Tracking (ASSIST) is a
web-based system used to prepare applications using the SF424 Research & Related
form set and to submit electronically through Grants.gov to NIH and other participating
agencies.

ASSIST allows participants to do the following:

» Leverage current eRA Commons credentials to access ASSIST

» Delegate application preparation responsibilities to multiple users within and out-
side the applicant organization while maintaining appropriate access control and
security

» Populate data from established eRA Commons profiles

» Run validations on federal-wide and agency business rules prior to submission

» Generate Table of Contents, headers, footers, page numbers, etc. automatically

* Print/Preview applications prior to submission in the format used by the agency

» Present to reviewers clear, color PDF images rather than scanned versions of the
application

+ Avoid the hassle of preparing and shipping multiple paper copies

ASSIST can support both single-project and multi-project (also known as multi-com-
ponent or complex) applications with features presented differently depending on the
type of application, as determined by the entered opportunity number.

Application Format

All electronic single-project applications prepared in ASSIST will include:

» All required forms necessary for the application package
» All optional forms available for the application package

All electronic multi-project applications prepared in ASSIST will include:

» Asingle Overall Component: The Overall component describes the entire applic-
ation and how each of the additional components fit together.
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» Other Components: Some number of other component types (e.g., Admin Core,
Project, Core) with predefined data collection requirements set by the agency when
posting the opportunity in Grants.gov

e Summaries: Information compiled from the data provided in the individual com-
ponents (e.g., component and categorical roll-ups of budget data).

Refer to the help topic titled Search for an Application for information on searching for
applications.

Refer to the help topic titled Initiate an Application for information on initiating an applic-
ation.

NOTE: Some screens may not display correctly in the Internet Explorer browser with
Compatibility Mode turned on. To ensure that the screens are correctly displayed, turn off
Compatibility Mode or use a different browser.
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Latest Updates

February 23, 2024

The following note has been added to the Senior/Key Person Profile on page 172 topic:

IMPORTANT: All personnel listed on the R&R Senior/Key Person Profile (Expanded)
Form must have an eRA Commons ID. NIH grant applicants will receive an error if the
“Credential, e.g., agency field” is blank or does not contain a valid eRA Commons ID for
all personnel on the form. That includes Senior/Key Personnel and Other Significant Con-
tributors. Errors must be corrected before an application can be successfully submitted
to the agency. See NOT-OD-24-042 and Nexus article.

June 14, 2023

Updates have been made throughout to reflect the change from FOA number to Oppor-
tunity Number.

November 29, 2022

For applications submitted for receipt dates on or after January 25, 2023, applicants will
be required to use FORMS-H application forms packages for submission.

 Information about the upcoming forms changes can be found in the High-level
Grant Application Form Change Summary: FORMS-H.

e More detailed information about deadlines can be found in NOT-OD-22-195.

* FORMS-H will include changes required for the implementation of the 2023 NIH
Data Management & Sharing Policy (DMS). Additional implementation details and
communications will be coming soon.

August 24, 2022

About Other Transactional Authority (OTA) Awards, Initiating an OTA Application,
OTA Summary Screen, OTA Form Screen, OTA Application Submission Status, and Ini-
tiate an Application topics have been updated.
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Using ASSIST

To navigate through the application in ASSIST, select any of the buttons in the Actions
section, the links in the Component Type section of the left-side navigation area (for
multi-project applications only), or other links located on the ASSIST pages.

7

Actions

RETURH TO APPLICATION INFO
MANAGE ACCESS
DESPLAY COMPONENT STATUS
VIEW STATUS HISTORY
ADD HEW COMPOMNENT
ADD OPTIOMAL FORM
CHAMGE COMPOMENT ORDER
PREVIEW CURRENT COMPOMENT
VALIDATE COMPONENT

UFDATE COMPOHENT STATUS

Component Type

+ Owverall

+ Career-Dev
+ Research

+ Training

Actions

The Actions section of the left-side navigation provides buttons for accessing the fea-
tures available for the application (or multi-project component) currently displayed on
the page. Some of these buttons remain on the screen at all times. Other buttons are
removed or added to this area depending on what is being viewed at the time. For
example, for multi-project applications, the available buttons featured in Actions when
the Application Information page is displayed differ from those featured when the Core
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Information page is displayed, because the actions taken against an entire application dif-
fer from those taken against an individual component (e.g., Update Submission Status
vs. Update Component Status). The available Actions buttons also may change
depending on the status of an application or component.

Component Type

The Component Type section of the left-side navigation appears only for multi-project
applications and lists the different component types included in the application. Com-
ponents of the same type are grouped together and displayed under that specific com-
ponent type heading (e.g., if three different Project components were initiated, all three
are listed under the Project heading). To view all the components of a certain com-
ponent type, click the component type heading, which is displayed next to a plus sign
(+). To hide the components, select the component type heading when the minus sign
(-) is displayed.

The components are listed with numeric identifiers, not the actual component title
names; however optional component short names (when added to a component) display
beneath the numeric identifier and can aid in keeping track of the different components.

Component Type

+ Chwerall

Breadcrumbs

The breadcrumb links at the top of the ASSIST page may be used to navigate back and
forth through pages already visited. The breadcrumbs display a trail indicating how the
current page was accessed. To view any of the prior pages, select the page name link
within the breadcrumbs.
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Home » Search for Applications » Application Search Results » Application Information *» Component Information

Component Form Tabs

A component is a named, agency-defined collection of data elements that may be
repeated within an application. When the Component Information is accessed for an
Overall or individual component, the included forms for that component are listed across
the page in tabs. Each tab displays the name of the particular form it represents. To nav-
igate among the forms, select the form tab.

EEULUEV N RAR Cover | Cover Page Other Sites Srikey Research || Cumulative| Planned
Supplement| Project Person Plan Inclusion || Enrollment
Information Profile Report Report

NOTE: The image above is a sample of component form tabs and does not reflect the

forms available for every application.

Navigational Links

Across the top of every ASSIST page, next to the Logout link, are the links for accessing
the ASSIST Home page (Home), for contacting system support (Contact Us), and for
accessing eRA Service Desk support information (Help Desk). Select the appropriate link
to access this information.

- .5, Department of Health & Human Services Horme =) Contact Us J¢) Help Desk P Logout

ASSIST

Sponsored by the National Institutes of Health

Online Help

Various sources of help exist for the ASSIST. The Welcome page Resources section con-
tains links for the Application Guide and the ASSIST User Guide. In addition, the Need
Help? icon launches the ASSIST online help feature in a separate browser window.
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+ Welcome to the Application Submission System
& Interface for Submission Tracking (ASSIST)

% | INTIATE APPLICATION

& MIH Guide far Grants & Contracts
Grants.gov's Find Grant Opportunities
Q] SEARCH FOR APPLICATION T ———

The online help feature is also available for specific topics by selecting the ? icon from
the various pages in ASSIST. Selecting the icon from a specific page (rather than from the
Welcome page) opens the online help for that specific topic.

Application Information @ —

—

i Application Information

did

Crime & Punishment and the Effects on Mental
Health

No matter how online help is accessed, all topics covered in the online help are access-
ible via the Contents list on the left side of the online help window.
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) A Electronic Research Administration
A program of the NaSonal instituies of Haalth

You are here: Using ASSIST

If you are hawing trouble viewing any of the information contamed in thes help topsc, €t can also be found in the Asolication Submission
Systen & Interface for Submission Tracking (ASSIST) User Guide located onhne ak_hitp://era.neh.gov Tiles/ASSIST user guidepdf. Refer to
the User Guide's Table of Contents for your specific topic.

Using ASSIST

To navigate through the application in ASSIST, select any of the buttons in the Actions section, the links in the
Select Component Type section of the left-side navigation area, or other links located on the ASSIST pages.

Many help topics include figures or additional steps for those who need it. This inform-
ation is hidden by default with togglers. Click the arrow icons or orange text when avail-
able to expand specific hidden text or figures; click again to hide it.

To add access for a new user:

1. & Select Manage Access from the Actions panel on the left side of the page
ALTE lin.'\-a \
( MARLGTL RTCELS :) .
= Samples of expanded and collapsed help details.
ADD OVERALL COMPORENT
LWPDATE SUBMESION STATLUS /
G The User Access Summary page displays.

The Expand All/Collapse All button located above the breadcrumbs at the top of each
help screen expands (or collapses) all hidden text and images within the current topic.

> -

You are here: Manage Access > Add Access for a New User

NOTE: Some screens may not display correctly in the Internet Explorer browser with
Compatibility Mode turned on. To ensure that the screens are correctly displayed, turn off
Compatibility Mode or use a different browser.
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Logging into ASSIST

ASSIST uses the same login authorization service/account as eRA Commons. All ASSIST
users must use their existing eRA Commons IDs or work through their organization to
obtain them. Anyone with a Commons ID can access ASSIST and initiate an application.

NOTE: The use of eRA credentials is being gradually phased out during 2021 in favor of
creating a Login.gov account and associating it with your eRA user ID. Eventually

Login.gov will be required, but you can transition to Login.gov at any time. See Trans-
itioning To and Using Login.gov.

e To access ASSIST via eRA Commons, first log into eRA Commons, then navigate to
ASSIST via module navigation.

» To access ASSIST via ASSIST's log in screen, access the login page here, https://pub-
lic.era.nih.gov/assist/, and see the following:

On the ASSIST login screen, there are three login options:
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Login with Login.gov @

0 LOGIN.GOV

Login with eRA Credentials

Username:

Enter Username

Password:

Enter Password

(For External Users Only)

Forgot Password /TTnlock Account?

Login with Federated Account

Start typing to search for organization..

Log In with Login.gov
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If switching to Login.gov, follow the instructions in Refer to Transitioning To and Using
Login.gov on page 12.

If you attempt to log in with your normal eRA credentials, and you see one of the fol-
lowing screens, then you are being transitioned to mandatory use of Login.gov; see Refer
to Transitioning To and Using Login.gov on page 12.

D LOGIN.GOV m

Confirmation Required

: . K I
Access to NIH/eRA systems is available via Login.gov ( 3 Y-
¥ gin.g "
5 W

* If you run into issues with login.gov or associating your login.gov

ith vour eRA please contact the eRA Service Desk at NIH is using login.gov to allow you to
vith y ! , pleas tact the eRA Service D

sign in to your account safely and

accoun

http ants.nih.gov/s html,
« You can also refer to login.gov for additional help at securely.
https://www.login.gov/help/
Email address
For additional information:
** Two-Factor Authentication: Accessing eRA Modules via login.gov
1 - . N s -~ - Password
Please select Continue to be redirected to Login.gov or Cancel to return to
the NIH/eRA application login page.

Create an account

Login Steps for eRA Credentials

This method is being gradually phased out during 2021 and will transition to the use of
Login.gov to log into eRA Commons.

Type a valid eRA Commons username in the Username field, type the password and
click the Login button.

Login Steps for InCommon Federated Accounts

This login method and subsequent screens are managed by your own organization and
not by eRA Commons. If you have trouble logging in with this method, contact your insti-
tution. eRA cannot help you with federated login problems. See for Refer to Federated
Institutions/Organizations Commons Login on page 14 instructions.
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NOTE: If this is the first time using your eRA Commons username and password, log into
eRA Commons first before attempting to access ASSIST. You can use the provided tem-
porary password to log into eRA Commons for the first time. Once logged in, you will be
prompted to change your password.

The system displays the eRA Commons page with your login information accessible from
the upper right corner of the page. If your login information is not immediately visible,

click the Person icon .

eRA Commons allows up to six unsuccessful attempts to log in. After the 6th attempt the
account is locked. You will then be prompted to change your eRA Commons password
to gain access to ASSIST.

Transitioning To and Using Login.gov

Click here to view instructions on Login.gov.

Accessing ASSIST after completing Login.gov account creation and association to eRA

account

After you create a Login.gov account and associate your eRA Commons account with i,
you must use the Login.gov option on the ASSIST home screen.

1. On the ASSIST home screen, click on the LOGIN.GOV logo in the login section.

2. Log in to ASSIST with your Login.gov credentials (email and password) and the
additional authentication method you set up with your Login.gov account. You will
be automatically taken to the ASSIST landing screen.

TIP: If you do not want to enter a code every time, click the box that states, 'Remember
this browser.’ If you use the same browser and computer to log into eRA Commons,
Login.gov will remember these settings and not require you to complete the two-factor
authentication process each time you log in, and you will directly access ASSIST.
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DLOGIN.GOV m

Enter your security code
W St 3 security code 1o " "="""=1701. This code will expiréin 10

minutes

One-time security code

C Get another code | Remember this browser

Don’t have access to your phone right now?

Troubleshooting login problems with Login.gov

IMPORTANT: Make sure your eRA Commons account is active and you know your
account password before attempting to complete the Login.gov process; if you are
unsure of either, then use the Forgot Password/Unlock Account link on the main Com-
mons login screen to change your password prior to attempting to associate your
Login.gov account with your eRA Commons account.

If you tried to log in using Login.gov, and it did not work, please perform the following
before contacting the eRA Service Desk:

1. Clear your browser cache/history and then close and restart your browser.
2. Make sure you are not using a bookmark that points to an older URL address.
Delete your bookmark and go to the main eRA system URL directly. For instance:
a. https://public.era.nih.gov/commons/
b. https://public.era.nih.gov/assist/
c. https://public.era.nih.gov/iar

Q

http://m.era.nih.gov/cmb
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3. Ifit still does not work, please contact the eRA Service Desk at https://-
grants.nih.gov/support/index.html

Federated Institutions/Organizations Commons Login

This topic provides information on the following:
* Logging in with InCommon Federated Account
 Associating your eRA Commons account to your InCommon Federated account

» Troubleshooting issues when associating your InCommon Federated account to
your eRA account

o Two-factor authentication for InCommon Federated Accounts (use of InCommon
Federated accounts without two-factor authentication is not permitted)

Effective September 15, 2021, several thousand organizations are now available in the
type-ahead search box for InCommon Federated accounts on the eRA Commons login
screen. While many organizations appear in the list, they don't all support NIH's two-
factor authentication standards. To use an InCommon Federated account to login to
Commons, your organization must support NIH's two-factor authentication standards
and you must have two-factor authentication setup for your organization’s account.

When you select an organization from the type-ahead search box and click the Login but-
ton, you will be redirected to the organization'’s sign in site where you will complete the
login process for the organization. If the organization supports NIH's two-factor authen-
tication standards, you will be prompted to complete their two-factor authentication
login process, and if successful, you will automatically be redirected back to eRA Com-
mons and automatically authenticated and logged in.

If your organization does not support NIH's two-factor authentication standards and you
do not have two-factor authentication setup for your organization’s account, you will not
be able to login using your InCommon Federated account. There are several situations
where you may receive an error message during the login process, and this depends
upon the InCommon Federated organization and how they integrate with NIH Login.
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» After you select an organization from the type-ahead search box and click the
Login button, you might receive an error message from NIH that says your organ-
ization does not support NIH's two-factor authentication standards.

» Afteryou 1) select an organization from the type-ahead search box, 2) click the
Login button, 3) and are redirected to the organization’s sign in site, you might
receive an error message from the InCommon Federated organization that says
your organization does not support two-factor authentication.

» After you complete the login process for your organization, you might receive an
error message from the InCommon Federated organization that says you have not
set up two-factor authentication for your organization’s account.

If your InCommon Federated organization does not support NIH's two-factor authen-
tication standards and you do not have two-factor authentication setup for your organ-
ization’s account, you are required to use Login.gov; see Refer to Transitioning To and
Using Login.gov on page 12.

Note that the two-factor authentication process and software used to support two-
factor authentication varies across InCommon Federated organizations. Specific ques-
tions about your organization'’s ability to support NIH's two-factor authentication stand-
ards or the availability of two-factor authentication for your InCommon Federated
account can be directed to your Organization Administrators. Compliance and contact
information can be found here: https://au-
th.nih.gov/CertAuthV3/forms/help/compliancecheckhelp.html

InCommon Federated accounts, previously limited to only eRA scientific accounts, is now
opened up to eRA administrative accounts effective September 15, 2021. However, if you
have more than one eRA administrative account, wait to switch any of your admin-
istrative accounts as eRA is working on a solution that will support users with multiple
eRA accounts that should be available in early 2022.

For further information, see Two-Factor Authentication: Access eRA Modules via an
InCommon Federated Account.
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Accessing Commons with Your Organization Credentials

1. Navigate to the Commons login page.

2. In the Login with Federated Account section of the login page, type part of your
organization's name, then select the appropriate organization from the dropdown.
Because the list is long, the dropdown is a type-ahead field, meaning you type all
or part of your organization's name and a shorter list drops down, showing only
those options that match the text you entered.

3. Click the Login button.

Login with Federated Account @

|5tart typing to search for organization..

4. You are redirected to the InCommon Federated organization’s login site, where

your organization's sign in page displays.
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A 1 Identity Provider
[
Login to NIH Dev SP

NetlD

v Forgot your NetlD Password?

y Meed Help?
Password

[ Don't Remember Login

123 Main St. Somewhere, MD 20852
1-800-123-555-0000

5. Enter your InCommon Federated organization account credentials (e.g., username
and password).
If two-factor authentication is setup and enabled for your account, you will be

prompted to complete the two-factor authentication process for the InCommon
Federated organization.

NOTE: The two-factor authentication process and screens are managed by your
own organization and not by eRA. If you do not know your credentials at your
organization or you are having trouble with your organization's login screen, you
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will need to contact your organization. The eRA service desk cannot help you with

this screen.

After successfully logging into your organization’s account using two-factor
authentication, you will be redirected back to eRA Commons. If eRA determines
that your organization’s account is already associated with your eRA account, you
will be successfully logged into Commons and can start using the system without

having to log in again.

If your organization account is not linked to your eRA account, you will be promp-
ted to associate your InCommon Federated account with your eRA account. See

the next section.

If your InCommon Federated account is not associated with your eRA account:

If eRA determines that your organization’s account is not associated with your eRA
account, you will be prompted to do so via the Associate your eRA Account screen. This is

a one-time process.

(( RA AMM
Account Management Module

£ (D smemaerveon

Associate your eRA Account

Authentication Source: ) LOGIN.GOV
LOGIN.GOV Primary Email Address:
teresa.toth-fejel@nih.gov

eRA Credentials

@¢RA User ID:

AKJOHNS

eRA User Password:

............... o)

o]

Continue

This is a U.S. Government computer system, which may be
accessed and used only for authorized Government business
by authorized personnel. Unautherized access or use of this
computer system may subject viclators to... more

© INFORMATION!

* Please enter your eRA account username and password. Entering an
incorrect password multiple times can result in your eRA account
being locked.

* If you do not remember your eRA account username, please contact
your arganization's Account Administrator for help.

* If you do not remember your eRA account password or your account
is locked:

o Click on the Forgot Password/Unlock Account link and complete
the Reset Password/Unlock Account process.

© Once your account password is changed. you will be returned to
this screen to continue the association process.

& |[f you enter a temporary password for your eRA account on this
screen, you will be redirected to the Change Password screen to set a
new permanent password. You will then be returned to this screen to
continue the association process.

* |f you enter a temporary password for your eRA account that has

already expired, you will be redirected to the Reset Password screen to

restart the Reset Password process. Once you complete that process
and your account password is changed. you will be returned to this
screen to continue the process to associate your LOGIN.GOV account
with your eRA account.
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Before You Associate Your eRA Account With Your InCommon Federated Account

» Make sure your eRA Commons account is active and you know your account password;
if you are unsure of either, then use the Forgot Password/Unlock Account link in the
blue INFORMATION box of the screen; see screenshot above. The Reset Password screen
displayed will ask for your User ID (your eRA Commons username that you use to log
into Commons) and email address.

« Also, ensure that you not are not using old bookmarked URLs to access eRA Commons.
The URL for eRA Commons is https://public.era.nih.gov/commons/.

» Make sure you have an active account with an organization that participates with the
InCommon Federation and you know your password. Your organization must support
NIH's two-factor authentication standards and you must have two-factor authentication

enabled for your account.

To associate your eRA account with your Incommon Federated Account:

1. In the Associate Your eRA Account screen, enter your eRA Commons User ID and
password.
2. Click the Continue button.

If successful, your eRA account will be associated with your organization's account,
and you will be successfully logged into Commons and can start using the system
without having to login again.

Now that you have completed the one-time association process, you will be able to
log into Commons using your InCommon Federated Account without having to
enter your eRA account username and password. You will only need to sign into
your organization’s account using two-factor authentication.

If eRA cannot authenticate the Commons User ID or password you provided, the
following message will display:

Either the information entered is invalid or you are not enrolled in the eRA
Commons. To keep your information secure, we may lock your account if you
continue to enter incorrect login information. Please see your organization's

account administrator for assistance (ID: 200523).
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Other issues might prevent eRA from associating your accounts. Please read all
messages and tips that appear on the screen during this process. You may also
refer to the section below titled Refer to Why Can't | Associate My InCommon Feder-
ated account to My eRA account? on page 20.

Why Can't | Associate My InCommon Federated account to My eRA

account?

If you are with an organization participating in the InCommon Federation, but you are
having trouble associating your eRA account with your organization’s account, one of
the following scenarios might be the issue:

Are you trying to use a temporary password?

If you have not yet created your own eRA account password and are attempting to asso-
ciate your accounts using the system-assigned, temporary password for your eRA
account, you will receive an error. You must change your eRA account password to one
of your choosing before you can associate your accounts.

To do so, navigate to the Commons home page. Use the Commons Login fields to log
into Commons with your Commons ID and temporary password. You should be promp-
ted to change the password.

After successfully changing your eRA account password, log back in following the steps
described in Accessing Commons with Your Organization Credentials on page 16.

Is your current eRA Account password expired?

You will not be able to associate your accounts if your eRA account password is expired.
Navigate to the Commons home page. Use the Commons Login fields to log into Com-
mons with your expired password. Commons will present the Change Password screen
on which you can update your password. See Reset Your Expired Password.

After successfully changing the password for your eRA account, log back in following the
steps described in Accessing Commons with Your Organization Credentials on page 16.

Is your eRA account locked due to multiple unsuccessful logins?
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You can reset your eRA account by clicking the Forgot Password/Unlock Account link
on eRA Commons home page. Commons will generate a new, temporary password for
you.

Once you follow the steps for changing the temporary password for your eRA account to
one of your choosing, you can log back in following the steps described in Accessing
Commons with Your Organization Credentials on page 16.

In all other cases, please contact the eRA Service Desk to resolve this issue.

Changing Your Password

You can change your password for many reasons including if you've forgotten it, if your
password has expired, if your account has been locked, etc. When changing your pass-
word, remember that all passwords must follow the NIH eRA Password Policy.

Forgot Password/Unlock Account

If you have forgotten your password or if your account has been locked, you can submit
a request to reset your password. Submitting this request generates a new, temporary
password, which is sent to the email address contained in your Commons personal pro-
file. To reset your password:

1. From the ASSIST login page, click the Forgot Password/Unlock Account link.

The Reset Password screen displays.

2. Enter your User ID (this is the same as your User Name) and Email address into the

displayed fields. Both fields are required. The email address must match that of

Using ASSIST 21 May 13, 2024


http://grants.nih.gov/support/index.html
http://era.nih.gov/files/NIH_eRA_Password_Policy.pdf

Application Submission System & Interface for Submission Tracking (ASSIST) User Guide

your personal profile in Commons.
3. Select the Submit button.

Reset Password @

* Indicates required field
UseriD: WShakespoare
maik " TheBard@email com

-
= GRANTS.GOV"

The system returns to the ASSIST login page. Check the email account associated with
your profile for the new, temporary password. Once received, log into ASSIST again.

4. Use your existing User Name and the temporary password to log into ASSIST
again.
5. At the prompt, enter a new password of your choosing for your account. Continue

to use this password until it expires.

Expired eRA Password

If your eRA Commons password has expired you will be prompted to change their eRA
Commons password when attempting to access ASSIST. Once the password is changed
you will be able to access ASSIST.

Access the following link for more information regarding changing your password
https://era.nih.gov/commons/fag commons.cfm#l113

Manage Access

Application access is controlled by assigning appropriate access levels or privileges to
system users. An access level is a group of privileges. Privileges control the extent to
which each person working on an application can view and/or edit application data.
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Users from the applicant organization that log in to ASSIST using an eRA Commons ID
with an SO role automatically have the Access Maintainer privilege needed to manage
privileges for other users. Users with the SO role can also assign the Access Maintainer
privilege to other users within their institution.

Application access can be controlled across three variables:

1. Editvs. View

2. Entire application vs. specific component within an application (for multi-project
applications)

3. Budget data vs. Non-Budget data

It is not necessary for all users who access an application to be affiliated with the applic-
ant organization, although certain functions are only available to affiliated users. For
example, only users affiliated with the applicant organization hold the Access Maintainer
privilege for an application.

Because all users granted access via this screen have the ability to edit the application, it
is not necessary to route to PD/PI or route to SO. Routing history is not necessary
because you can view status history for the entire application, and you can view access

history for an individual user on the User Access Summary screen.

Privileges Automatically Available in ASSIST Based on eRA Commons

Role

Some privileges are automatically available based on the organization and roles asso-
ciated with the eRA Commons ID used to access ASSIST. Since these privileges cannot be
individually granted or revoked with ASSIST, the Manage Access interface does not dis-
play all users that hold these automatic privileges.

Signing Official (SO) at the lead application organization:

* Initiate application

Assign, modify, or revoke application access for other users

Delegate ability to assign, modify, or revoke application access for other users
Edit entire application

Submit application (must be SO at lead applicant organization AND have valid
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Grants.gov Authorized Organization Representative credentials)
» Update the component status from WIP to Final (without setting it to Complete)

Administrative Official (AO) at the lead applicant organization:

* Initiate application
» Edit entire application
» Update the component status from WIP to Final (without setting it to Complete)

Principal Investigator (PI) identified on an application:

» Edit entire application
» Delegate access to another Pl on their behalf enabling delegated PI to initiate and
work on HSS request.

Delegations from Commons that are supported within ASSIST:

PI)

Commons
Delegated
Authority B Delegated To Description
Type Y
Progress SO, AA,AO | PI SO, AA, AO are giving this authority on
Report (on behalf of behalf of one Pl to another PI, which

enables this second PI to initiate and sub-
mit a progress report or initiate and sub-
mit an HSS request for the first PI. This
delegation also gives the delegated PI
the authority to submit progress reports
for the Institution Note: An AO can work
on the progress report, and therefore
should be able to work and edit an HSS
request. However, the AO cannot submit
a progress report and should not be

allowed to submit an HSS request in
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Commons

Authority
Type

Delegated
By

Delegated To

Description

ASSIST. The privileges for AO in ASSIST
with regards to HSS requests will be the

same as the PI.

Progress

Report

PI

Any active
user within the
Organization
(this includes
the PI, SO, AA
or AO or any-
one else who
has a com-
mons account
so that who-
ever they del-
egate to can
initiate and
edit an RPPR
or initiate and
edit an HSS
request on
their behalf.)

Enables the authorized user to initiate

and edit an RPPR or HSS request

Submit

SO, BO

Pl

Enables the Pl to submit (progress report

or HSS Request)
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IMPORTANT: In the case of multi-project applications, once the DUNS or UEI (Unique
Entity Identifier) number is entered on the SF424 R&R for a component, then similar auto-
matic privileges apply for that specific component. For applications due on or after Janu-
ary 25, 2022, applicants must have a UEI at the time of application submission; see NOT-
OD-21-170. You cannot revoke the automatic access given to the SOs of the component
through Manage Access. However, when the component is in any status other than
Work In Progress, the component can only be edited by individuals that are granted edit
access to the entire application (the automatic access provided at the component level
alone is insufficient). This provides the applicant organization with the ability to limit edit-
ing as they are pulling together the application. Access can be restricted to the com-
ponent lead through Manage Access at any time and when the component is in any
status.

See Also

e Add Access for a New User

Modify User Access for an Application
Revoke Access to an Application
Manage Access History

User Access History

Add Access for a New User

ASSIST users with the appropriate authority can add access rights to new users. Access
can be assigned for editing the application or for only viewing it. In addition, users can
be restricted from (or allowed to) edit budget information on an application. Users can
also be granted authority to maintain access to other users. The Access Maintainer needs
to know the eRA Commons ID of a user in order to grant them access to the application.

To add access for a new user for single-project or multi-project applications, follow the
appropriate steps as listed below.
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Access for Multi-Project Applications

1. Select Manage Access from the Actions panel on the left side of the page.

Actions o

C MAMAGE ACCESS )

ADD MEW COMPOMENT

DISPLAY COMPOMENT STATUS

CHAMGE COMPOMENT ORDER

PREVIEW APPLICATION

VALIDATE APPLICATION

VIEW STATUS HISTORY

UPDATE SUBMISSION STATUS
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2. The User Access Summary page displays.

» & 1 Cdkf » A i Atk ¥ Aol Tianmary

User Access Summary @

Tips:

Wiew Access History

1 -6 of &records, Page 1 of 1

~ Project Hon- Access | Status
Uszer Primary Organization Rale Component ID: Title Budget Budget Al Maint Maint
Fl AUSTEMN M REIT PO/M Dverall Component MHane Hone Edit ¥ ¥
Pl ALUISTEN UNIVERSITY PDSPI Entire Application Hone Mone Edit Y H
Bl AUSTEN NIVERSIT Project S4%-Core: Pride & Edit £ dit Edit
Lead Prejudice and the
Human Psyche
Fl CRAMNE UNIVERSITY Project 6&b62-Core: Red Badge None Edit Home H H
Lead of Lourage and other
Skin Disorders
Fi -"-‘::_E NNEF Y Project T05-Core: The Tell-Tale View Echik Maore

Lead Heart Disease

Project 299-Core: A Study in Wiew Edit Hone H H
Lead Scarlat Fever

3. Select the Add User button at the bottom of the page.

The Add New User page displays.

4. Enter the eRA Commons ID into the Username field of the User Information por-

tion of the page.
5 Select the Submit button.

The matching User and Primary Organization information populate on the page.
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Add New User @
USER INFORMATION
IMIVERSITY
Project Hon- Access Status
Raole Component ID: Tite Budget Budget All Maintainer Maintainer
E A - i - k - l_
- - - r
- 1 - k - l_
- - - l_
D

6. Select the appropriate access for the Overall Component and/or additional com-
ponents or the Entire Application. Access is assigned by selecting one of the
options - None, Edit, or View - from the Budget, Non-Budget, and All drop-
down lists for the Overall Component, specific component, or Entire Application. If
you are assigning different access levels for Budget and Non-Budget information,
use the individual drop-down lists for Budget and Non-Budget; however, when
you are assigning the same access level for both Budget and Non-Budget data, you
should use the All selection.

7. Optional: Select the checkbox for Access Maintainer if the user is being granted
authority to provide and control access to other users. The following rules govern

the Access Maintainer privileges:
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e Only an SO/AOR with the Applicant Lead Organization can grant or revoke
the Entire Application Access Maintainer access level. This can only be gran-
ted to a Pl or ASST associated with the institution of the SO/AOR.

» Any user holding the Entire Application Access Maintainer access level has
the ability to grant Entire Application Access levels — other than the Entire
Application Access Maintainer level —to any AA, AO, ASST, PI, or SO.

e Only an SO/AOR with the Component Lead Organization can grant or revoke
the Component Access Maintainer level. This can only be granted to a Pl or
ASST associated with the institution of the SO/AOR.

» Any user holding the Component Access Maintainer access level has the abil-
ity to grant any Component Access levels — other than Component Access
Maintainer — to any AA, AO, AST, PI, or SO.

8. Optional: Select the checkbox for Entire Application Status Maintainer if the user

is being granted authority to update the status for the entire application.

* Only an SO or AO from the Applicant Lead Organization can grant or revoke
the Status Maintainer access level.

» By default, the Initiator of the application is given access to this level.

» Status Maintainer level includes the ability to update the status of an indi-
vidual component (Complete, Final, Abandoned, WIP) as well as the status of
the entire application (All Components Final, Abandoned, Ready for Sub-
mission).

» The Status Maintainer privilege for an entire application cannot be granted to
an individual who does not hold the entire application Edit privilege as well
(i.e., All column, option Edit). The checkbox for the Status Maintainer priv-
ilege is disabled until the Edit privilege is added for that individual.

9. Select the Save button to save the changes.

After saving the changes, the User Access Summary page displays. The added user and
corresponding access information are included in the displayed table.

ASSIST automatically sends an email notification to the user assigned the access. The
email notification informs the user of the access levels given, to which application or com-
ponents of that application the access applies, and the user who granted the access.
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Access for Single-Project Applications

1. Select Manage Access from the Actions panel on the left side of the page.

Actions o

C MAMAGE ACCESS

D

ADD OPTIONAL FORM
PREVIEW APPLICATION
VALIDATE APPLICATION
VIEW STATUS HISTORY

UPDATE SUBMISSION STATUS

The User Access Summary page displays.

& » Search for Applicatons > Appl

User Access Summary o

1 » Access Summary

DEREYSHIRE

User Primary Organization
ALISTEN UHINERSITY OF PEMEERLEY
EBENMET UHIVERSITY OF PEMEERLEY
MRDWRCY UNIVERSITY OF PEMBERLEY -

Praject _

PD

Fole

1 -3 of 3 records, Page 1 of 1

Han- Acecess | Status
Budget Al 7 Maint ~  Maint
Hone Edit M H
Hone Ediit M M
Hone Edit H Y

2. Select the Add User button at the bottom of the page.
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3. On the displayed Add New User page, enter the eRA Commons ID into the User-

name field of the User Information portion of the page.

4. Select the Submit button.

The matching User and Primary Organization information populate on the page.

Add Hew Lar
Add New User @
USER INFORMATION
EBINGLEY, CHARLES
UHIVERSITY OF PEMBERLEY
Access Status
Praject Role Budget Hon-Budget ARl Main Lainer Mairtainer
- - Hone - I I
S acer ]

5. Select the appropriate access for the application. Access is assigned by selecting
one of the options - None, Edit, or View - from the Budget, Non-Budget, and All
drop-down lists. If you are assigning different access levels for Budget and Non-
Budget information, use the individual drop-down lists for Budget and Non-
Budget; however, when you are assigning the same access level for both Budget
and Non-Budget data, you should use the All selection.

6. Optional: Select the checkbox for Access Maintainer to grant the authority to

provide and control access to other users. The following rules govern the Access
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Maintainer privileges:

» Only an SO/AOR with the Applicant Lead Organization can grant or revoke
the Access Maintainer access level. This can only be granted to a Pl or ASST
associated with the institution of the SO/AOR.

» Any user holding the Access Maintainer access level has the ability to grant
access levels — other than the Access Maintainer level — to any AA, AO, ASST,
Pl, or SO.

7. Optional: Select the checkbox for Status Maintainer if the user is being granted

authority to update the status for the entire application.

* Only an SO or AO from the Applicant Lead Organization can grant or revoke
the Status Maintainer access level.

» By default, the Initiator of the application is given access to this level.

» The Status Maintainer privilege for an application cannot be granted to an
individual who does not hold the entire application Edit privilege as well (i.e.,
All column, option Edit). The checkbox for the Status Maintainer privilege is
disabled until the Edit privilege is added for that individual.

8. Select the Save button to save the changes.

After saving the changes, the User Access Summary page displays. The added user and
corresponding access information are included in the displayed table.

Modify User Access for an Application

ASSIST users with the appropriate authority may view and modify the access of other
users. Access can be assigned for editing the application or for only viewing it. In addi-
tion, users can be restricted from (or allowed to) edit budget information on an applic-
ation. Users can also be granted authority to maintain access to other users.

To view and modify access for an existing user for single-project or multi-project applic-
ations, follow the appropriate steps as listed below.

Modify Privileges for Multi-Project Applications

1. Select the Manage Access button from the Actions panel on the left side of the
page.
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Artions Q

( MAMAGE ACCESS )

ADD MEW COMPOMENT

DISPLAY COMPOMENT STATUS

CHANGE COMPOMENT ORDER

PREVIEW APPLICATION

VALIDATE APPLICATION

VIEW STATUS HISTORY

UPDATE SUBMISSION STATUS

The User Access Summary page displays.
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b+ Sakreh for Amebeatisnd b Apalioarisn Sehich Retue o Amsbeanian bafermatien 3 Aook Sanmary

User Access Summary @
Tips:

« ASCIST allows one app
« The Stat |

ation previaw request to be active at a time.
automati

lick on the User name to add access to other components for the user 1-6of & records, Page 1of 1

~ . Project, . . Hon- _ Access | Status _
User ~ Primary Organization = Fole = Component ID: Title ~ Budget Budget Al ~ Maint ~  Maint ~

Fl AUSTEMN UNNERSITY PO Overall Component MHane Hone Edik Y Y
Pl ALISTEN UNNERSITY PD/P Entire Application Mone Hone Edit T H

Bl AUSTEN UNNERSITY Project S4%-Core: Pride & Edit £ dit Edit H H

Lead Prejudice and the
Human Psyche
Fi CRANE UNIVERSITY Project 6&b62-Core: Red Badge None Edit Home H H
Lead of Courage and other
Skin Disorders
Bl POE UNIVERSITY Project 705-Core: The Tell-Tale View Edit Mome M M

Lead Heart Disease

El_ DOYLE UHIVERSITY Project 299-Core: A Study in Wiew Edit Hone H H

Lead Scarlet Fever

2. The User column displays names as hyperlinks. Select the name of the user whose
access is being modified.

The User Access Detail page displays.
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User Access Detail

User Information

Project Hon ACCESS Status
Rale Componant I: Title Budget Budg=t All Mk taifer  Maintabner

1
1
1
ELf| ELf| B E

m Revoke All Accesses

3. Make the appropriate changes by selecting the access for the Overall application,
entire application, and/or additional components. Access is assigned by selecting
one of the options - None, Edit, or View - from the Budget, Non-Budget, and All
drop-down lists for the Overall Application or specific component.

4. Optional: Select the checkbox for Access Maintainer if you are granting authority
to provide and control access to other users. The following rules govern the Access
Maintainer privileges:

» Only an SO/AOR associated with the Applicant Lead Organization can grant

or revoke the Entire Application Access Maintainer access level. This can only
be granted to a Pl or ASST associated with the institution of the SO/AOR.
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» Any user holding the Entire Application Access Maintainer access level has
the ability to grant Entire Application Access levels — other than the Entire
Application Access Maintainer level —to any AA, AO, ASST, PI, or SO.

* Only an SO/AOR associated with the Component Lead Organization can
grant or revoke the Component Access Maintainer level. This can only be
granted to a Pl or ASST associated with the institution of the SO/AOR.

» Any user holding the Component Access Maintainer access level has the abil-
ity to grant any Component Access levels — other than Component Access
Maintainer — to any AA, AO, AST, PI, or SO.

5. Optional: Select the checkbox for Entire Application Status Maintainer if the user

is being granted authority to update the status for the entire application.

* Only an SO or AO from the Lead Applicant Organization can grant or revoke
Status Maintainer access level.

» By default, the Initiator of the application is given access to this level.

 Status Maintainer level includes the ability to update the status of an indi-
vidual component (Complete, Final, Abandoned, WIP) as well as the status of
the entire application (All Components Final, Abandoned, Ready for Sub-
mission).

6. Select the Save button to save the changes.

ASSIST automatically sends an email notification to the user whose access has been mod-
ified. The email notification informs the user of the changes made to the access levels, to
which application or components of that application the access applies, and the user
who changed the access.

NOTE: Select the View User Access History link on the User Access Detail page to view
details about the access levels granted and revoked for this specific user. Refer to the
help topic titled User Access History for more information.

Refer to the help topic titled Revoke Access to an Application for information on revoking
a user's access to the application and components.
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Modify Privileges for Single-Project Applications

1. Select the Manage Access button from the Actions panel on the left side of the
page.

Artions @

C MANAGE ACCESS )

ADD OPTIOMAL FORM

PREVIEW APPLICATION
VALIDATE APPLICATION
VIEW STATUS HISTORY

UPDATE SUBMISSION STATUS

The User Access Summary page displays.

& ¥ rch for Applicati » Appl h R s = App ton Informat » Access Summary

User Access Summary @

Tips:

o ASSIST allows one application o

+« Th N —
+ Previewing a large application ima i
View Access History
! of 3 records, Page 1 of 1
- Project Mon- Access Status
User Primary Qrganization Eole Budget Budget Al Maint Maint
ALSTEN UHIVERSITY OF PEMEERLEY Hone Hone Edit H H
EBEMMET UHIVERSITY OF PEMBERLEY PO/PI Hone Hone Edit H N
MRDARCY UHIVERSITY OF PEMBERLEY Hone Hone Edit H T
DEREYSHIRE

2. The User column displays names as hyperlinks. Select the name of the user whose
access is being modified.
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The User Access Detail page displays.

User Detail
User Access Detail %
User Information
View User Access History
EBEMHET
UHIVERSITY OF PEMEERLEY
Access Status
Project Role Budget Hon-Budget All Main tainer Maintainer
m Rmh!- Ml AC ERRLRE e . |

3. Make the appropriate changes by selecting one of the options - None, Edit, or

View - from the Budget, Non-Budget, and All drop-down lists.

4. Optional: Select the checkbox for Access Maintainer if you are granting authority

to provide and to control access to other users. The following rules govern the

Access Maintainer privileges:

* Only an SO/AOR associated with the Applicant Lead Organization can grant
or revoke the Access Maintainer access level. This can only be granted to a PI

or ASST associated with the institution of the SO/AOR.

» Any user holding the Access Maintainer access level has the ability to grant
Application Access levels — other than the Access Maintainer level —to any

AA, AO, ASST, PI, or SO.

5. Optional: Select the checkbox for Status Maintainer if the user is being granted

authority to update the status for the entire application.
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* Only an SO or AO from the Lead Applicant Organization can grant or revoke
Status Maintainer access level.

» By default, the Initiator of the application is given access to this level.

» The Status Maintainer privilege for an application cannot be granted to an
individual who does not hold the entire application Edit privilege as well (i.e.,
All column, option Edit). The checkbox for the Status Maintainer privilege is
disabled until the Edit privilege is added for that individual.

6. Select the Save button to save the changes.

Revoke Access to an Application

ASSIST users with the appropriate authority may view and modify the access of other
users, including revoking access to components or the entire application.

NOTE: There are sample figures in this topic for both single-project and multi-project
applications. When referencing a figure, please verify it is the appropriate image for your
type of application.

To revoke access for an existing user:

1. Select the Manage Access button from the Actions panel on the left side of the
page.

Actions

C MAMAGE ACCESS )

ADD MEW COMPOMENT

DISPLAY COMPOMNENT STATUS
CHANGE COMPOMENT ORDER
PREVIEW APPLICATION
VALIDATE APPLICATION
VIEW STATUS HISTORY

UPDATE SUBMISSION STATUS
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The User Access Summary page displays.

b > Search for Anslicatisns » Apalicarion Search Rpgules » Anslicartion lnfermation » ACHE Sermmary

User Access Summary @

Tips:

# ASCIST allows one a tation preview request to be active at a time.
+ The Status showr automatically update - use the Refresh Status button to get current status.
« Previewing a large application image can take several minutes. You may want to view the last one available.

Wiew Access History

lick on the User name to add access to ather compaonents for the user 1 -6 of & records, Page 1 of 1

- . Project, . . Hon- _ Access | Status _
User Primary Organization  Role  Component I Title  Budget Budget Al Maint  Maint
Fl AUSTEN UNNERSITY PO Owerall Component Hane Hone Edit ¥ ¥

Pl ALISTEN UNNERSITY PD/M Entire Application Maone Hone Edit Y H

Bl AUSTEN UNNERSITY Project S4%9-Core: Pride & Edit Edit Edit H H

Lead Prajudice and the
Human Psyche
Fl CRANE UNIVERSITY Project 6&62-Core: Red Badge Hone Edit Hone H H
Lead of Courage and ather
Skin Disorders
Pl POE UNIVERSITY Project T05-Core: The Tell-Tale View £ dit Hone H H

Lead Heart Disease
Fl DOYLE UNIVERSITY Project 299-Core: A Study in WView Edit Hone H H

Lead Scarlet Fever

2. The User column displays names as hyperlinks. Select the name of the user whose
access is being revoked.

The User Access Detail page displays.
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Uigr Detad
User Access Detail @
User Information
View User Access History
Project Hon Access Status

Rale Componant I: Title Budget Budg=t All Mk taifer  Maintabner
E - Hooe w | Edit -

- K - -

E1| EX| BN E

m Revoke All Accesses

3. Revoke access in one of the following manners:

To revoke specific access: Update the Budget, Non-Budget, and/or All access by
selecting None from the corresponding drop-down list and click the Save button
to save the changes.

-OR-

To revoke access maintainer: Unselect the checkbox for Access Maintainer to
remove this ability from a user and click the Save button to save the changes.

-OR-
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To revoke status maintainer: Unselect the checkbox for Status Maintainer to
remove this ability from a user. Click the Save button to save the changes.

-OR-

To revoke all set access levels: Select the Revoke All Accesses button. At the con-
firmation message Are you sure you want to revoke access to the application from
this user? select the Continue button.

The Status Maintainer privilege for an entire application cannot be granted to an
individual who does not hold the entire application Edit privilege as well (i.e., All
column, option Edit). For this reason, revoking an individual's Edit privilege for the
entire application also removes that individual's Status Maintainer privilege (where
applicable).

Users whose access has been revoked receive email notifications informing of the
changes. The email includes the application, the person who revoked the access, and the
access level revoked.

IMPORTANT: Some access levels cannot be revoked. The institution-based privileges
automatically granted to SOs and AOs cannot be revoked. The PD/PIs for the application
must have at least Entire Application Viewer access level, and the Project Lead must have
at least the Component (All) Viewer access level.

Manage Access History

ASSIST users with the appropriate privileges may view the access history of the entire
application (including Overall and additional components for multi-project applications).
Refer to the steps below for single-project or multi-project applications as appropriate.

Manage Access History for Multi-Project Applications

The access history provides details about the access granted or revoked for an applic-
ation and its components. This detail includes such information as the username and
organization, the action taken against the account, the access level granted, the com-
ponent to which access was granted, username of the person who granted the access,
and the date on which the action occurred. This information displays for each user-
/component combination.
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To view the application and component access history for all users:

1. Select the Return to Application Info button on the Actions panel to return to

the Application Information page.

2. From the Application Information page, select the Manage Access button from the

Action panel.

The User Access Summary displays details of all users holding access to the application

components.

User Access Summary @

Tips:

Project

User Primary Organization Rale Component IDx Title

Add User

Hen-
Budget Budget

Al

ACCess
Maint

Status
Maint

3. Select View Access History link.

4. The Manage Access History displays. This page provides a summary of the access
granted and/or revoked to all users for the application. The information on this
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page includes:

e User

e Primary Organization

 Action taken (e.g., access granted or access revoked)
e Access Level

e Component ID: Title

e Update User

» Date of Event

Manage Access History

User Primary Organization & Action Access Level Component ID: Title Update User Date of Event

5. Select the View Access Summary link to return to the User Access Summary page.

Manage Access History for Single-Project Applications

The access history provides details about the access granted or revoked for an applic-
ation. This detail includes such information as the username and organization, the action
taken against the account, the access level granted, username of the person who granted
the access, and the date on which the action occurred.

To view the application access history for all users:

1. Select the Return to Application button on the Actions panel to return to the

Application Information page.
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2. From the Application Information page, select the Manage Access button from the

Action panel.
3. The User Access Summary displays details of all users holding access to the applic-

ation.

» Access Summary
User Access Summary @
'E'i[:-'\.:

Wiew Access History

- Project Han- Access Status
User Primary Organization Bole Budget Budget Al Maint Maint
ALISTEM UHMNERSITY OF PEMEERLEY M I Edit I H
EBEMMET L ERSIT F Ed
MEDARCY ME Ed
Add User

4. Select View Access History link.

The Manage Access History displays. This page provides a summary of the access
granted and/or revoked to all users for the application. The information on this

page includes:

e User

Primary Organization

Action taken (e.g., access granted or access revoked)
Access Level

Update User

Date of Event
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Manage Access History

Manage Access History

User Primary Organization = Acton Access Level Update User Date of Event

5. Select the View Access Summary link to return to the User Access Summary page.

User Access History

ASSIST users with the appropriate privileges may view a specific user's access history.
Refer to the steps below for single-project or multi-project applications as appropriate.
The access history provides details such as the person's name and organization, the
action taken against the account, the access level granted, the component to which
access was granted, username of the person who granted the access, and the date on
which the action occurred.

Use Access History for Multi-Project Applications

The access history provides details such as the person's name and organization, the
action taken against the account, the access level granted, the component to which
access was granted, username of the person who granted the access, and the date on
which the action occurred.

To view the access history for a specific user:

1. Select the Return to Application Info button on the Actions panel to return to

the Application Information page.
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2. From the Application Information page, select the Manage Access button from the
Actions panel.
The User Access Summary displays details of all users who have access to the

application and components.

¥ & 1 ks 2 A it AL » Aol Sammary

User Access Summary @
Tips:

« AREIST allows one appl

Wiew Access History

1-6&of &records, Page 1 of 1

. . Project, ) . Hon- , Access | Status
User = Primary Organization  Role = Component I0: Title ~ Budget  Budget Al T Maint T Maiat
Fl_ ALUSTEN HWVERSIT PO Owverall Component Mane Hone Edit ¥ ¥

NIVERSITY PSP Entire Application Hone Hone Edit 'f H
Bl AUSTEN HIVERSITY Project S4%-Core: Pride & Edit Edit Edit
Lead Prejudice and the
Human Psyche
Fl CRANE UNIVERSITY Project &b62-Core: Red Badge Hone Edit Hone H H
Lead of Courage and other

Skin Disorders
M POE NVERSITY Project T05-Core: The Tell-Tale View Edit Hone

Lead Heart Disease
Project 29%-Core: A Study in Wiew Edit Hone H H
Lead Scarlet Fever

3. The User column displays names as hyperlinks. Select the name of the user whose

access is being modified.

The User Access Detail page displays.
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User Access Detail @

wry ¥ User Detad

0 User Information
J

Yigw User Access History

Budget and Non-budget select

in the selections made

Project Hon-
Rale Componant I: Title Budget Budg=t

Entire Application Hooe

PDVPI Owverall Component -

Project S49-Lore: Pride & Prejudice and Edit -

Lead the Human Psyche
&b2-Lore: Rad Badpe of Courage -
and other Skin Disorders
705-Core: The Tell-Tale Heart -
Disease
299-Core: A Study in Scarlet -

Feegr

Revoke All Accesses

and Hon-budget data, the All salaet should be uied. The uier will be grahn

To awsign different access levels to Budget and Hon-Budget data |&.g. View Budget and Edit Hon-Bu

ons should be used. To assign the user the same access level for bot

ACCess
All Makn tainer
- J
- |_
- |_
- |_
- |_

dgat], the

the Fighast leval of pecail pidipne

Status
Maintabfer

4. Select the View User Access History link.

The User Access History page displays for the selected user. Information regarding
this user's access is included for the Overall Application and all additional com-
ponents, regardless of which was selected from the User Access Summary in the

steps above.
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User Access History

User Information

Ac Hon Access Level Component ID: Title Update User Date of Event

The information on this page includes:

User

Primary Organization

Action taken (e.g., access granted or access revoked)
Access Level

Component ID: Title

Update User

Date of Event

5. To return to the User Access Detail page, select the User Access Detail link, or use

the breadcrumbs at the top of the page or the Actions on the side of the page to

navigate away.

Use Access History for Single-Project Applications

The access history provides details such as the person's name and organization, the
action taken against the account, the access level granted, the component to which
access was granted, username of the person who granted the access, and the date on

which the action occurred.

To view the access history for a specific user:
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1. Select the Return to Application Info button on the Actions panel to return to

the Application Information page.

2. From the Application Information page, select the Manage Access button from the

Actions panel.

The User Access Summary displays details of all users who have access to the

application and components.

» Access Summary

User Access Summary @

Ti ps:

Wiew Access History

- Project Han- Access
User Primary Organization Role Budget Budget All Maint
AUSTEN UHIVERSIT F PEMEERLEY Hone H Edit i
EBEMMET I OF PE Hane Edit
MRDARCY F PEMEERL Edit
Add User

M

3. The User column displays names as hyperlinks. Select the name of the user whose

access is being modified.

The User Access Detail page displays.
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lication Search Results » Application Information » Access

User Access Detail @

nary » User Detail

e User Information

Wiew Llser Access History

EBEMMET
Primary Organization UNIVERSITY OF PEMEERLEY

in the salectons made.

Access
Project Role Budget Hen-Budget All Maintainer

Revoke All Accesses m

To assign different access levels to Budget and Non-Budget data (e.g. View Budget and Edit Non-Budget), the
Budget and Hon-budget selectons should be used. To assign the user the same access level for both Budget

and Mon-budget data, the All select should be wsed. The user will be given the highest level of access assigned

Status
Maintainer

4. Select the View User Access History link.

The User Access History page displays for the selected user.
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Access History

User Access History ©

User Information

EBEHHET

UNIVERHTY OF PEMEBERLEY - DEREYSHIRE

Ac Bon Acceass Lavel = Update User Date of Eveant

The information on this page includes:

User

Primary Organization

Action taken (e.g., access granted or access revoked)
Access Level

Update User

e Date of Event

5. To return to the User Access Detail page, select the User Access Detail link, or use
the breadcrumbs at the top of the page or the Actions on the side of the page to

navigate away.

Actions

The Actions section of the left-side navigation provides buttons for accessing the fea-
tures available for the application (or multi-project component) currently displayed on
the page. The buttons available to an individual ASSIST user vary depending on such con-
ditions as the privileges granted to the user, the stage in the work flow, the status of the
application, whether a single- or multi-project application, the part of the application
being worked on, etc.
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This help topic lists the potential Actions buttons available to an ASSIST user. Click on
the links below for information on the specific button, keeping in mind that not all are
applicable to your application.

e Add New Component

o Add Optional Form

e Change Component Order

e Copy Application

» Delete Application

e Delete Component

e Display Component Status

 Manage Access

* Preview Application

e Preview Current Component

¢ Preview Current Form

e Return to Application Information

e Submit Application

* Update Component Status

o Update Submission Status

e Validate Application

» Validate Component

» View Status History (for the application)
» View Status History (for a component of a multi-project application)

Manage Attachments

Some form fields allow or call for attachments, which must be in the form of a PDF.
Please review the NIH eRA guidelines for formatting attachments before attaching doc-
uments.

https://grants.nih.gov/grants/how-to-apply-application-quide/format-and-write/-
format-attachments.htm

IMPORTANT: You must use unique file names for multiple attachments within the same
form. Duplicate file names can exist across multiple forms.
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Add Attachment

To add an attachment:

1. From any area on a form with an attachment field, click the Add Attachment but-

‘ Add Attachment )
e ———
Add Attachment
‘ Add ."-tti-:hmant

A popup opens from which you can search for the file.

ton.

2. Use the Browse button within the popup to search for the PDF file.
3. With the file selected, click the Submit button.

Summary RER Cover | Cover Page Cover Other Cheacklist Sites SriKey Research
Letter Yok
Supplement - Project Person Plan
Information Profile

PHS €

C' my documents'Sample2 D aruwse-->
€ soore Bl concel |

For fields allowing a single attachment, the Add Attachment button on the form
field is replaced by the Replace Attachment, Delete Attachment, and View
Attachment buttons. The attached file name displays within the field.

Fields allowing multiple attachments display the files in a table. Update and View
buttons display for each attached file.
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Replace Attachment

File attachments display differently depending on whether the field allows for one attach-
ment or multiple attachments.

To replace an attachment from a field allowing only one attachment:

1. From any form field with an added attachment, select the Replace Attachment

button.
..
| Replace Attachment | Delete Attachment
T

A popup opens providing the ability to search for the file.

2. Use the Browse button within the popup to search for the PDF file.
3. With the file selected, click the Submit button.

The form field displays with the replaced attachment
To replace an attachment from a field allowing multiple attachments:

1. Select the Update button in the Update Attachment column for the specific file.
(click to view)

Add Attachment
Delete
an Update Wiew
Attachment File Hame Save Attachment Attachment
Clpiote |

A popup opens for providing the ability to search for the file.
2. Use the Browse button within the popup to search for the PDF file.

3. With the file selected, click the Submit button.

The table is updated with the new file.
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Delete Attachment

File attachments display differently depending on whether the field allows for one attach-
ment or multiple attachments.

To delete an attachment from a field allowing only one attachment:

1. From any form field with an attachment, select the Delete Attachment button.

‘ Delete Attachment
o

Replace Attachment View Attachment

A delete confirmation window displays.
2. Confirm the deletion by selecting the Continue button.
To delete an attachment from a field allowing multiple attachments:
1. Click the checkbox in the Delete on Save column for the specific file.

2 Select the Save and release Lock button.

Replace View

Appendix File Hame Attachment Attachment
ple_Document.p [ View ]
: View |

The attachment is removed from the table.
View Attachment

File attachments display differently depending on whether the field allows for one attach-
ment or multiple attachments.
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1. For fields allowing only one attachment: From any area on a form with an attach-
ment added, select the View Attachment button.

Replace Attachment § Delete Attachment ' View .Atla-:hmsnl

-OR-

From fields allowing multiple attachments: Select the View button in the View
Attachment column for the specific file.

Add Attachment
Delete
an Replace Wiew
Appendix File Hame Save  Attachment Attachment
Sample_Oocument pd O
Sample?_Doc.pdf 1

2. Select the Open button to view the attached file or the Save button to save the file

locally.
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Using ASSIST to Apply for an LRP Award

Use the links in this topic to access help for Loan Repayment Program (LRP) screens in
ASSIST. The majority of help topics for ASSIST apply only to standard research grant
applications. This means the screens, buttons, procedures, and user interface doc-
umented in ASSIST help refer only to non-LRP applications. If you are using ASSIST to
apply for an LRP award, refer instead to the LRP help system, which is tailored for the
parts of ASSIST that LRP applicants see.

Refer to the following help topics:

Using ASSIST to Complete an LRP Application (https://era.nih.gov/erahelp/Irp/#Ext_
LRPApp/UsingAssist.htm)

Initiating an LRP Application (https://era.nih.gov/erahelp/Irp/#Ext_LRPAp-
p/UsingAssist.htm)

Filling Out LRP Application Forms (https://era.nih.gov/erahelp/Irp/#Ext_LRPAp-
p/UsingAssist.htm)

Change LRP Subcategory (https://era.nih.gov/erahelp/Irp/#Ext_LRPAp-
p/ChangeCategory.htm)

Summary Form (https://era.nih.gov/erahelp/Irp/#Ext_LRPApp/Summary.htm)

Application Data Form (https://era.nih.gov/erahelp/Irp/#Ext_LRPApp/AppData.htm)

Personal Information Form (https://era.nih.gov/erahelp/Irp/#Ext_LRPApp/Persinfo.htm)

Employment and Affiliation Form (https://era.nih.gov/erahelp/Irp/#Ext_LRPAp-
p/EmployAffil.htm)

Education and Training Form (https://era.nih.gov/erahelp/Irp/#Ext_LRPAp-
p/EduTrain.htm)

Research Information Form (https://era.nih.gov/erahelp/Irp/#Ext_LRPAp-
p/Researchinfo.htm)
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Colleague Information Form (https://era.nih.gov/erahelp/Irp/#Ext_LRPAp-
p/Colleaguelnfo.htm)

Loan Information Form (https://era.nih.gov/erahelp/Irp/#Ext_LRPApp/Loaninfo.htm)

Funding Information Form (https://era.nih.gov/erahelp/Irp/#Ext_LRPAp-
p/Fundinglnfo.htm)

Certify & Submit Form (https://era.nih.gov/erahelp/Irp/#Ext_LRPApp/CertifySubmit.htm)

ASSIST Features (https://era.nih.gov/erahelp/Irp/#Ext_LRPApp/ASSISTFeatures.htm)

Viewing/Hiding Sections of Forms (https://era.nih.gov/erahelp/Irp/#Ext_LRPAp-
p/ASSISTFeatures.htm)

Previewing an Application (https://era.nih.gov/erahelp/Irp/#Ext_LRPAp-
p/ASSISTFeatures.htm)

Viewing Application Status History (https://era.nih.gov/erahelp/Irp/#Ext_LRPAp-
p/ASSISTFeatures.htm)
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Prepare an Application

From the ASSIST Welcome screen, you can:

1. Initiate a regular research grant application
2. Search for an existing regular grant application, or

3. Initiate or access a Loan Repayment Program (LRP) application.

ASSIST

Sponsored by the Netione! tastitctes of Hexlth

N ?
Welcome ) eed Help

Welcome to the Application Submission System & Interface for

Submission Tracking (ASSIST) Resources

INITIATE APPLICATION
Oppartunity Humbasr ao
{Example: PA-XXX-00( or LITC-ABCD-0(-000)
@ SO FR AT [
NITIATE OR ACCESS LOAN REPAYMENT APPLICATION (LRP) m
nitiate or access work in progress application

For help on initiating an LRP application, see Using ASSIST to Complete an LRP Applic-
ation. (https://era.nih.gov/erahelp/Irp/#Ext_LRPApp/UsingAssist.htm)

For help on initiating or searching for a regular research grant application, see the links
below.

The process for preparing a regular research grant application includes the following:

Initiate the application

Update Overall component (for multi-project applications only)

Add additional components and enter data (for multi-project applications only)

A w =

Manage access
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5. Prepare applications for submission

6. Search for the application

Initiate an Application

Prior to initiating an application using ASSIST, applicants must identify a Notice of Fund-
ing Opportunity (NOFO) to which they would like to apply. NOFOs are posted in the NIH
Guide for Grants & Contracts and in Grants.gov Find Grant Opportunities link, each of
which has robust search capabilities. The NOFO text indicates whether ASSIST can be
used to apply to that opportunity. The opportunity number (e.g., PA-12-987) is required
to initiate an application.

NOTE: Anyone with an eRA Commons ID can initiate an application.

To initiate the application:

1. Log into ASSIST.

a. From the Welcome page, enter the opportunity number in the Opportunity
Number field.

b. Click the Go button.

The Initiation Application page displays.
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DUNS/UET! cannot be changed.

Oppartunity Mumber:

2 | OPPORTUNITY INFORMATION:

Initiate Application for Opportunity: PA-23-701 @

After initiation, the Lesd Applicafion Orgsnization Name and Lesd Applicstion Orgsnization

PA-05-343

43 PASEIR Fhass 1

Offering Agency:

Mational Institutes of Health

CFDA Mumber:

TEST-U43-5BIR-FOA

U43 SEIR Test Forms-F

1172072020

D4/T6/2024

HIH Tester

For NGIT Testing Purposes

E-mail: odoersrabtzdt3testers@mail.nih.gov
Phone: 123-123-1234

Application Identifier:

Application Project Title *
(describe title in 200 characters)

Lead applicant Organization: *

UNIVERSITY OF CALIFORNIA, SAN DIEGD W

Lead applicant Organization Address:

UNIVERSITY OF CALIFORNIA SAH DIEGO
OFFICE OF CONTRACT & GRANT ADMIN, 0934
LA JOLLA, CAFI0OF30934

Lead Organization DUNS:

B0-00000 00000

Lead Organization UEL

UFTTZIT111111

SAM Repgistration Expiration Date: 02/19/2022

Click for SAM Registration Details

Contact Project Director/Principal Investigator

Pre-fill Application from Username m

Username: mcpherson_pi

Enter PD/P Information below or

First Hame: Pl
middle Hame:

Last Hame: Mcrhérsdn

Imitiate Application

Figure 1: Initiate Application form
Fill in the required fields:

1. Enter a title for the application in the Application Project Title field.
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NOTE: This populates the Descriptive Title of Applicant's Project field on the SF424

RR Cover. The maximum number of characters for the Application Project Title is 200.
After initiating your application, you can update your project title by editing the Descript-
ive Title of Applicant's Project field.

2. Make a selection from the drop-down menu Lead Applicant Organization
Name.

NOTE: The list reflects the organizations affiliated with the user's eRA Commons ID.
Selecting the appropriate organization populates the Lead Applicant Organization
fields and the appropriate fields in the SF424 RR.

3. Review the Lead Applicant Organization Address.
4. Review the Lead Applicant Organization DUNS number.

5. Review the Lead Applicant Organization UEl number. (Unique Entity Identifier;
see Goodby DUNS, Hello UEI.)

6. Review the SAM Registration Expiration Date: The SAM registration requires a
yearly renewal. ASSIST will display the expiration date of the organization's
SAM registration if it has expired, or will expire within 14 days.

a. Select the Click for SAM Registration Details button.

The Initiate SAM Registration Details pop up appears.
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System for Award Management (SAM) Registration Status

An active SAM Registration is required for submission.

SAM Registration details for your organization are as follows:

SAM Registration Expiration Date: 02/17/2024
DUNS: 804355790
DUNS+4:
UEI: UYTTZT6G9DTI
CAGE Code: 50854
Legal Business Name: UNIVERSITY OF CALIFORNIA, SAN DIEGO
Electronic Business POC: UNIVERSITY OF CALIFORNIA SAN DIEGO
Electronic Business POC Email: era@ucsd.edu
OK

D 2023 NIH. All Rights Reserved. | Screen Rendered: 06/12/2023 12:53:45 EDT | ASSIST0085
| Version: 2.62.00.005

Figure 2: SAM Registration Status pop up

NOTE: In addition to the pop-up message window, a new status button will be added to
the initiation page for all new applications. Users will be able to confirm the status of
their institution's SAM registration by clicking this button.

b. Once you click OK, you are returned to the Initiate Application screen.

c. If thisis the first time that registration has been made, upon OK being selected
a confirmation notice displays containing Submit and Cancel buttons. Submit
forwards the application to Grants.gov; Cancel returns the screen to the Initiate
Application screen.

The pop up appears again when the user is ready to submit, and their SAM
registration has expired.

! Your System for Award Management (SAM)
¢ Registration expired on 07/18/2014. An
active SAM Registration is required for submission

through Grants.gov.
Note: There may be a delay in Grants.gov
validating an updated SAM Registration.

0K

Figure 3: If Registration has expired this notice appears.
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Optional: Enter the fields for Contact Project Director/Principal Investig-
ator.

TIP: If you know the Contact PD/PI's username, click the Pre-fill Application from User-
name button, enter the username in the pop-up, and click Submit. This automatically
populates the contact’s name. This pre-fill button does not become enabled until a Lead
Applicant Organization is added.

7. Click the Initiate Application button to continue.

NOTE: Clicking the Cancel button at any time cancels the initiation.

The Application Information page displays as read-only with the status of the
application as Work in Progress. The informational message Application saved
appears at the top of the page.

NOTE: For multi-project applications, the Overall component is created at the time of ini-
tiation and can be accessed from the Component Type section of the navigation panel.

After initiating the application the user has the ability to access:

Manage Access

Edit Forms

Add New Component (applies to multi-project applications only)

Initiate an Administrative Supplement Application

ASSIST supports the initiation and submission of administrative supplements. Applicants
should follow instructions in the application guide, as well as the Notice of Funding
Opportunity (NOFO) and/or Notice of Special Interest (NOSI) for any additional sub-
mission instructions.

In ASSIST, both the PI (any PD/PI) and the SO can initiate administrative supplements
and use the prepopulate features if their organization ID matches the organization ID on
the parent grant.
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NOTE: Administrative supplement requests can also be initiated, although not filled out
or submitted, from the eRA Commons Administrative Supplement module. If initiated
from eRA Commons, the administrative supplement has the parent grant number pre-
populated.

Initiating an Administrative Supplement Application from ASSIST:

1. Log into ASSIST and enter an Administrative Supplement number. Click the Go but-

ton.

INITIATE APPLICATION

Opportunity Number

(Example: PA-XX-XXX or LITC-ABCD-XX-000)

2. The Initiate Administrative Supplement Application screen displays. At this point,

the opportunity number that you entered on the previous screen is non-editable.

Initiate Administrative Supplement Application @

Enter Awarded Grant :|
Parent Grant: Federal ID)
CA123456

654 from 1ROTCAYE7654-01

Opportunity Number: * /?ntar NOSI if available J
) PA-25-233
Examipde: PA-20C-X00K

Enter a label you can
Notice of Special Interest Reference: use to search later

Unique Supplement Label:

ark to prepopulate ALL

ites or ALL Key
Personnel from Parent
Grant. If not marked,

nly the main site and Pl
is prepopulated

Project/Perf i ions: i j i
roject/Performance Site Locations DChe¢h this to prepopulate all Project/Performance Site Locations from the parent grant

Senior/Key Persons: [Check this to prepopulate all Senior/Key Persons from the provided parent grant

Initiate Application W

3. Optionally, enter the federal ID of the awarded grant (Parent Grant), and ASSIST
will use information on the parent award to pre-populate specific data fields on the

administrative supplement application.
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4. A Notice of Special Interest (NOSI) is not required but, if one is entered, the format
needs to be valid. The Notice of Special Interest reference must be in the form
NOT-XX-XX-XXX, e.g. NOT-CA-19-001.

5. Enter a title or descriptor in the Unique Supplement Label field. This label is for your
own purposes so that you can readily identify and search for the administrative sup-
plement after it is initiated. Enter text that will help you search for the application in
progress at a later date.

6. Mark checkboxes if you want prepopulation of forms to occur from the parent
grant. This means that information already recorded from the parent grant will pop-
ulate appropriate corresponding forms and fields in ASSIST. Attachments such as
specific aims, research strategy, and biosketches, for example, are not copied over
since the opportunity or NOSI may request that specific information be added in
these sections. Available prepopulation checkboxes are:

a. Project/Performance Site Location checkbox. If marked, ASSIST will pre-pop-
ulate all of the sites from the Parent Grant into the Supplement Application
"Performance Site" form. If not marked, only the Primary Site from the Parent
Grant will be pre-populated.

b. Senior/Key Persons checkbox. If marked, ASSIST will pre-populate all Seni-
or/Key persons from the Parent Grant into the Supplement Application
"Senior Key Persons" form. If not marked, only the Contact PD/PI will be pre-
populated.

7. When you click Initiate Application, the federal ID will be validated and, if it exists,

you will be taken to the ASSIST summary screen to complete the application.

NOTE: The forms will not be pre-populated if no parent grant federal ID was
entered on the Initiate Administrative Supplement Application screen.

8. If there are multiple packages associated with the funding opportunity, the avail-

able packages window opens before the ASSIST summary screen. Click the Select
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button for the appropriate package.
_ﬁj

Choose Form Package for Opportunity: PA-25-333

5 1 OPPORTUNITY INFORMATION

Opportunity Humber: PA-25-333
Opportunity Title: Test FORM E Type 3 Activity Code 333
Offering Agency: Mational Institutes of Health
Competition ID Competition Title Opening Date Closing Date Select Package
Test 333 Fellowship Test 333 Fellowship 11/14/2019 06/30/2026 Select
Forms-G Forms-G -
TEST-TYPE3-RESEARCH-G ~ TEST-TYPE3-RESEARCH-G  11/14/2019 06/30/2026

Initiating an Administrative Supplement Application from eRA Commons:

1. Log into eRA Commons.
2. Navigate to the Administrative Supp module in eRA Commons.

Search for a grant and click the three-dot ellipsis menu and select the Start Applic-

ation option.
4. You are redirected to the ASSIST application, and the Initiate Administrative Sup-

plement Application screen appears.
The Parent Grant (federal ID) field is filled in based on the grant that you were

working on in the Administrative Supplement module of eRA Commons. It cannot

be changed.
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Home > Initiate application

Initiate Administrative Supplement Application

Farent Grant:
(Eemraple: Iz= GASE 7654 fom
1RICASE 7654-01)

Ch 23248

Opportunity Humber: *

Hotice of Special Interest
Reference:
(Emmple : HOT-00300-3000)

Unique Supplement Label:

Project/Ferformance Site [ Check this to prepopulate all Project/Performance Site Locations from

Locations: the parent grant

Senior fKey Persons: [ Check this to prepopulate all $eniorKey Persons from the provided

parent grant

Initiate Application

. Enter the opportunity number to which you want to apply for the administration
supplement.

. A Notice of Special Interest (NOSI) is not required but, if one is entered, the format
needs to be valid. The Notice of Special Interest reference must be in the form
NOT-XX-XX-XXX, e.g. NOT-CA-19-001.

. Enter a title or descriptor in the Unique Supplement Label field to readily identify
the administrative supplement. Enter text that will help you search for the applic-
ation in progress at a later date.

. Mark checkboxes if you want prepopulation of forms to occur from the parent
grant (if parent grant specified). This means that information already recorded
from the parent grant will populate appropriate corresponding forms in ASSIST.
Available prepopulation checkboxes are:

a. Project/Performance Site Location checkbox. If marked, ASSIST will pre-
populate all of the sites from the Parent Grant into the Supplement Applic-

ation "Performance Site" form. If not marked, only the Primary Site from the
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Parent Grant will be pre-populated.

b. Senior/Key Persons checkbox. If marked, ASSIST will pre-populate all Seni-
or/Key persons from the Parent Grant into the Supplement Application
"Senior Key Persons" form. If not marked, only the Contact PD/PI will be pre-

populated.

NOTE: Attachments such as specific aims, research strategy, and biosketches, for
example, are not copied over since the NOFO or NOSI may request that specific inform-
ation be added in these sections.

9. When you click Initiate Application, the federal ID will be validated and, if it exists,

you will be taken to the ASSIST summary screen to complete the application.

NOTE: The forms will not be pre-populated if no parent grant federal ID was entered
on the Initiate Administrative Supplement Application screen.

10. If there are multiple packages, the available packages window opens before the

ASSIST summary screen. Click the Select button for the appropriate package.

Choose Form Package for Opportunity: PA-25-333

»_| OPPORTUNITY INFORMATION

Opportunity Number: PA-25-333
Opportunity Title: Test FORM E Type 3 Activity Code 333
Offering Agency: Mational Institutes of Health
Competition 1D Competition Title Opening Date Closing Date Select Package
Test 333 Fellowship Test 333 Fellowship 11/14/2019 06/30/2026 Select
Forms-G Forms-G _
TEST-TYPE3-RESEARCH-G  TEST-TYPE3-RESEARCH-G  11/14/2019 06/30/2026 Ez=a
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NOTE: While working in an administrative supplement application initiated from eRA
Commons, the Copy Application button is not available from the left side navigation
buttons.

For submitting, see Refer to Submit the Application on page 358.
For information on filling out forms, see Refer to Forms Data Entry on page 123.

By default, submitted applications have a two-day application viewing period, during
which the SO can reject and revise an application. For non-competitive administrative
supplements only however, the SO can choose to skip the two-day viewing period and
immediately release the application to Agency staff for processing; see the last section of
How Does an SO Track Submission Status.

Application Information

The Application Information page is the ASSIST landing page for the entire application.
This page is the first page you see when selecting an application or initiating a new
application.

IMPORTANT: You can access Application Information any time by selecting the Return
to Application Info button on the Actions panel.

The Application Information page includes two sections: Application Information and
Opportunity Information.
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Application Information @

ADR's mu

st continue to use

reset your Grants. gov pasyword
UPDATE SUBMISSION STATUS

their Grants.gov usernams and

If you are unable to submit using your Grants.gov username and password for your organization, please login to Grants.gov and go to the My Account section and

passwerd to submit their applications. Login.gov credentials are not supperted for submission at this time

Opportunity Information:

SAM Registration Expiration Date: 02/17/2024

Surmmary RER Cover  Cover Page Other Siues Srikey RitR Budget  Beseanch
Supplement  Preject Perien Plans
infarmation Profile.
%1 Application Information
fier 7164
g e F
5| LIFOH DIE

Click for SAM Reghtration Detalls

Application Information Section

The Application Information section reflects the information entered during the ini-

tiation process and is read-only.

» Application Identifier

Unique, system-generated number assigned to the application in ASSIST.

» Application Project Title

Title of the application/project as entered by the person who initiated the applic-

ation.
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« PD/PI Name
Contact PI for the entire application.

» Organization
The lead applicant organization name of the submitting institution.

e Project Period
The start and end dates of the project.

« Status
The current status of the entire application. The Submit Application button is also
located here. It is disabled until the application is ready to be submitted. For inform-
ation on submitting the application refer to the topic titled Submit the Application.

TIP: Hover over the status with your mouse for a short description of the status.

e Status Date
The date and time of the last status update.

When an application is in Submitted status, the View Submission Status Details
link displays next to the status. Selecting this link displays the submission details
for ASSIST, Grants.gov, and Agency when available.

Opportunity Information Section

The Opportunity Information section displays read-only summary information con-
cerning the funding opportunity against which the application will be submitted. The fol-
lowing information is displayed:

e Opportunity Number
The Notice of Funding Opportunity number.
e Opportunity Title
The name of the announcement.
e Agency
The Agency offering the grant opportunity (e.g., NIH).

Delete the Application

If you are the Signing Official you have access to the Delete Application feature in
ASSIST. The Delete Application feature allows you to permanently delete an entire applic-
ation in any status.
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IMPORTANT: Deleting an application is a permanent action. Once deleted, the applic-
ation cannot be accessed, re-instated, or viewed. There is no way to recover a deleted

application.

NOTE: ASSIST also has a Delete Component feature for deleting individual components
of a multi-project application. Refer to the topic titled Delete a Component for steps on
deleting individual components.

To delete the entire application:
1. Open the Application Information page of the application you wish to delete.

2. From the Actions panel, select the Delete Application button.
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Hee » Srarch for Applications » Application Information

Actions @

1 Hide Nawigation 4 Shaw Help
MANAGE ACCESS
e Application Information @
PREVIE'W APPLICATION Tips:
WALIDATE AFPLICATION ADR's must continue to ute theis Grants.gov uiername and pasaword to submit their applications. Login.gov credentisls are nat supported for submisslon st this time

zarion, please login to Grasts, gov and go to the My Account section and

[ u i ¥ '
W ST SO i you are unable 1o submit using your Grants.gov username and password for your ang

et paur

|u Application saved

. gov prisward

UPDATE SUBMISSHIN STATUS

B Cover | CoverFage  Other et Seikey AR Budpst  Mesesch
CORY APPLICATION Tupplement  Pregect Person Plan
Indormation Profis
DELETE APPLILATION
% Application Information

Apphication Ientifier: 160

App + Project Take: Long-Term Effects of Radom Expoune om earky Inhabitants

PP Harse:
Organdeation: UNIVERSITY OF CALIFORNIA, SAN DEEGO

Preject Peried:

Sanis ‘Work in Progrews  Swbenit Application  “Submit Agplicaticn” Is cnly active for Signing Officials
Status Date: 2003-06-1F 01: 16:05.000 PM DOT

=| Opportunity Information:

Opportunity Humber: P33P

Oppartunity Titke: RO1 FORMS.G. Teit

Agency: Mational o Health
CFDA Humber: 93,124

Comesetition 1D TST-RO1-5YRBUD-FORMS -G1
Compeetition Title: TST-RO1-SYRBUD-FORMS - H
Opportunity Open Date: 037211032

Opportunity Close Date: 05405 2000

Agency Conkact Adam Levy

Grantor
E-mail: Levya 1@mall_nih. gov
Phone: 301.435-5093

SAM Registration Expiration Date: 02/17/2024

A et SAM Reglstration is re Y
submit your application to the sgency

A confirmation message displays as follows: You are about to delete this applic-
ation. Once this application has been deleted you will no longer be able to re-
instate or view it. Do you wish to continue with the delete?
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& You are about to delete this application. Once this
application has been deleted you will no longer be
able to re-instate or view it. Do you wish to continue with the

delete?

3. Select the appropriate action:

You may cancel the action at this point by selecting the Go Back button. If
you choose Go Back, the delete process ends, you return to the summary tab
from which you began, and the following steps are no longer applicable.

—OR-

To continue with the deletion, select the Continue button.

Upon continuing, a second confirmation displays as follows: Selecting Continue will

delete this application permanently.

& Selecting Continue will delete this application

permanently.

4. This warning provides a final means of aborting the deletion. Carefully select the

appropriate action:
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To stop the deletion process, select the Go Back button. If you choose Go Back,
the delete process ends, you return to the summary tab from which you began,
and the following steps are no longer applicable.

—OR-

To confirm the action and permanently delete the application, select the
Continue button. Remember that this action is irreversible. Once the applic-
ation is deleted, you cannot re-instate it.

You cannot delete an application if one or more of the forms are locked by yourself or
another ASSIST user. If a form is locked, you will see the following error on your screen
after continuing from the second confirmation screen:

The application cannot be deleted as the following form(s) are currently locked by <User
ID> in: <application ID>: <locked form>

Once you've successfully deleted the application, the ASSIST log in page displays with
the message Application successfully deleted.

See Also

o Component Information

Search for an Application

Applications initiated in ASSIST are saved online and are accessible by multiple users
who have been given access to the application. In order for a previously initiated applic-
ation to be accessed, a search for that application must be performed on the Search for
Application page. Only those users granted permission to view or edit the application
can locate it via the search function. eRA Commons users with the Signing Official (SO)
role can search and find any application within their own organization.

NOTE: If you are working on an LRP application, there is no need to search. Simply click
the Go button next to INITIATE OR ACCESS LOAN REPAYMENT APPLICATION and
you are taken directly to your in-progress LRP application if one exists. An LRP applic-
ation is accessible ONLY to the Commons user who initiated it. If an LRP application does
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not yet exist for you, then clicking Go begins the process of initiating one; see Using
ASSIST to Complete an LRP Application.

To search for an application:
1. Log into ASSIST.

2. From the welcome page, select the Search Applications button.

Welcome to the Application Submission System & Interface for Submission Tracking
(ASSIST)

INITIATE APPLICATION

i
Opportunity Number ﬂ

(Examiple: PA-XX-XXX or LITC-ABCD-XX-000)

¥l

SEARCH FOR APPLICATION

Search Applications

IMITIATE OR ACCESS LOAN REPAYMENT APPLICATION [LRP)

d
E

Initiate or access work in progress application

3. Enter any combination of optional search criteria on the Search for Applications

page to locate the application.

When entering search parameters, it is important to note that all parameters are
case insensitive and punctuation is ignored.

Entering search parameters is an optional step. When a search is performed
without search parameters entered, ASSIST returns all applications for which the
user has the privileges to access. If the number of records found exceeds the allow-
able limit, an error message displays. In this instance, use the parameters to narrow
the search.

4. Select the Search button to display the closest matched applications.
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Search for Applications @

Application Identifier.

Application Project Title: Lenae-Term Effects of Radipm Expature on Meark

Agency: w
PO/PI First Hame:

PD/PI Middle Hame:

FO/FI Last Hame:

Lead applicant

Organization:

Submissien Status: .- LA '_'I . Hide Abandemed Applications?

HSS5 Applications?

Submission Date: from to
Project Start Date: EE

Project End Date: ez :l

Depending on the search parameters entered, multiple matching records may be
found. These results can be sorted, by selecting the arrow in the appropriate
column heading.

NOTE: Clicking the Clear button at any time will clear the fields.

5. From the results listed on the Search for Application Results page, click the Select
button in the Action column next to the appropriate application.

Search for Application Results
s 10 v eroe - [l
Application Lasd Applicant Submizsien Prajsct Start Praject End
Identitier apalicatien Project Title Agency PO Hame Organization Submizticn Status Dt Cute Date Actian

The Application Information page displays for the selected application.

Refer to the help topic titled Prepare an Application for details on completing an applic-
ation.

Copy Application

If you are the Signing Official or Administrative Official of the lead organization and/or
hold the Entire Application Editor privilege, you have access to the Copy Application
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feature in ASSIST.

The Copy Application screen is used to copy the components (multi-projects) and data
from the application currently opened in ASSIST to another application for a requested
opportunity number. The feature allows you to copy the application's structure and data
to be used for another application. For multi-project applications, the feature copies over
the Overall component, component identifiers, any existing component short names,
assigned access levels, data, and attachments.

When you copy an application in ASSIST, you are granted Entire Application Editor priv-
ileges for the new application. The submission status of the new application is set to
Work in Progress, as is the component status of all included components (for multi-pro-
ject applications).

NOTE: While working in an administrative supplement application initiated from eRA
Commons, the Copy Application button is not available from the left side navigation
buttons.

IMPORTANT: The forms used in a copied application may not match the forms used for
the opportunity of the new application. In these cases, ASSIST will perform a best-effort
match in which the system will copy fields within the form(s) that have matching names
in the new form. Fields that do not exist in the new form will not be copied from the
copied application.

NOTE: Submission date, certification, and Authorized Representative signature from sub-
mitted applications are never copied over to new applications. Application and com-
ponent history also are not copied.
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1. Use ASSIST to search for and open the application you are copying.

2. Select the Copy Application button on the Actions panel.

Actions 12
MANAGE ACCESS
ADD OPTIOMNAL FORM
PREVIEW APPLICATION
VALIDATE APPLICATION
VIEW STATUS HISTORY

UPDATE SUBMISSION STATUS

( COPY APPLICATION )

DELETE APPLICATION

The Copy Application screen opens.

3. Enter the opportunity Number for the new application into the Copy as much
information as possible from the following application using Opportunity Number

field and select the Copy Application button.

Copy Application @

Copy as much information as possible from the following PA-25-333
application using Opportunity Humber

Copy Application

(Exarmple: PA-00-000)

Application to be Copied: 87158

Application Title: Long-Term Effects of Radium Exposure on Nearby Inhabitants
Organization: UNIVERSITY OF CALIFORKIA, SAN DIEGD

PD/P| Hame: Curie, Marie

Status: Work in Progress

Opportunity Number: PA-23-T01

Competition Title: T5T-R01-5YREUD-FORMS-H

Competition 1D: TST-RO1-5YRBUD-FORMS-G1
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Before copying the application, ASSIST performs certain validations against the
entered opportunity number, including checks to determine if the opportunity
number is valid and is for a multi-project or single-project submissions as appro-
priate. A single-project application cannot be copied over to a multi-project oppor-
tunity and vice versa. Error messages will appear if these validations do not meet
business and system rules.

Follow the steps below for copying a multi-project or single-project application.

Copying a Multi-project Application

After validating the opportunity number, the screen displays the components in the cur-
rent application that can be copied to the new application. This information includes:

Copy from Component

The unique identifier and short name (if existing) of the components in the copied
application.

Project Title
The project title of the components in the copied application.
Status

The status of the components in the copied application. Although this provides
you the status of the components in the copied application, remember that the
components in the new application will have a status of Work in Progress.

Project Lead

Individual responsible for the scientific and technical direction of the component
project in the as indicated in the copied application.

Copy to Component options

A drop-down list of component types available in the new application based on the
indicated opportunity number of the new application. It is possible to copy a com-
ponent of a specific type in the original application to a different component type
in the new application.
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IMPORTANT: You must copy the Overall component and it must be copied to the
Overall component of the new application. For this reason, the Copy To Com-
ponent Type field for the Overall component is not editable.

Not all opportunities require or allow the same component types. When copying an
application, ASSIST determines which component types are allowed in the opportunity
number you provided for the new application. The options available in the Copy to Com-
ponent Type drop-down list reflect this.

1. Select an option from the Copy to Component Type drop-down list for all com-
ponents being copied to the new application.

2. Optional: To copy attachments, select the checkbox next to the question Would
you like the attachments to be copied to the new application?

3. Click the Copy Selected Components button.

The default value of this field is Do Not Copy. Any components left with a value of
Do Not Copy will not be copied to the new application. The Overall component will
always be copied to the new application's Overall component.
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e » Search for Applications » Application Search Results » Application Information » Copy Applcation

Copy Application @

Copy as much informaton as possible from the following PA-12-145 Copy Application

- by 4 aarturiby Anng nt & R
spplication using Funding Opportunity Announcement (Examphe: PA-00-000)

Applcation to be Copled : 1225
Application Tithe : Emotions: Pride & Prejudice
Organization = UNIVERSITY OF PEMEERLEY
POVPL ALISTEM, JAME
Status Wark in Progress
Copy from PO/PI or Copy Ta
Companant Praject Tithe Status Component Lead Companent Type
Overall Emotions: Pride & Prejudice Waork in Progress AUSTEM, JANE Creerall
B12-Carser-Dev (My Sample Caresr Development Completa SHAKESPEARE, WILL Do Mot CDD}' -
Career Dev)
546-Rezearch Thiz iz & cample of my 12t Ressarch Abandonsd AUSTEN, JAME Do Mot Cﬂ‘ﬂf -
(Research 1) Component Type project.
169-Ressarch This is a sample of my 3rd Research Final LEE, HARPER Career-Dav -
(Ressarch I) Component Type project.
199-Research This is my Znd exampls of a Complete POE, EDGAR ALLAH Research -
(Research 2) REesearch component type project.
B93-Research This s my 4th sample of a Research Final LEE, HARPER Research -
(Research 4) Component Type project
B Sample Training Complete LEE, HARFER Train.ing H

e attachments to be copied to the naw )

C Copy Selactad Components m

A confirmation message displays as a pop-up box. Please make sure you thor-
oughly understand the warning before continuing.

The copy feature will do a best effort copy of form field data. Data loss is possible
when copying from one announcement to another due to potential form dif-
ferences. Application attachments will not be retained. Be sure to carefully check
the new copy of the application for completeness.
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N

(R

4. Select the OK button to confirm the copy. Selecting Cancel will return you to the

Copy Application screen without completing the copy.

5. After confirming the copy, another pop-up box prompts you to choose which
application you wold like to display in ASSIST. The following prompt
displays: Please select OK to remain in the current application. To open the new

application, select Continue.

= |
A

Select the OK button to remain in the original application.

—OR-

Select the Continue button to display the newly created application.
Copying a Single-project Application

After validating the opportunity number, the screen displays the information for the cur-
rent application being copied to the new application. This information includes:

Prepare an Application 86 May 13, 2024



Application Submission System & Interface for Submission Tracking (ASSIST) User Guide

» Project Title
The project title of the components in the copied application.
e Status

The status of the components in the copied application. Although this provides
you the status of the components in the copied application, remember that the
components in the new application will have a status of Work in Progress.

 PD/PI

Individual responsible for the scientific and technical direction of the component
project in the as indicated in the copied application.

1. Optional: To copy attachments, select the checkbox next to the question Would
you like the attachments to be copied to the new application?

2. Select the Copy Application button.

» Copy Application

Copy Application @

PA-45-6T8 Copy Application | Clear

Emaotions: Pride & Prejudice
UNIVERSITY OF PEMBERLEY
ALISTEN, JAME

Wark in Prograss

Project Title Status PD/PI
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A confirmation message displays as a pop-up box. Please make sure you thor-
oughly understand the warning before continuing.

The copy feature will do a best effort copy of form field data. Data loss is possible
when copying from one announcement to another due to potential form dif-
ferences. Application attachments will not be retained. Be sure to carefully check
the new copy of the application for completeness.

[ Norice: |
N

(R

3. Select the OK button to confirm the copy. Selecting Cancel will return you to the

Copy Application screen without completing the copy.

4. After confirming the copy, another pop-up box prompts you to choose which
application you wold like to display in ASSIST. The following prompt
displays: Please select OK to remain in the current application. To open the new

application, select Continue.

= |
A

Select the OK button to remain in the original application.

—OR-
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Select the Continue button to display the newly created application.

Delete the Application

If you are the Signing Official you have access to the Delete Application feature in
ASSIST. The Delete Application feature allows you to permanently delete an entire applic-
ation in any status.

IMPORTANT: Deleting an application is a permanent action. Once deleted, the applic-
ation cannot be accessed, re-instated, or viewed. There is no way to recover a deleted
application.

NOTE: ASSIST also has a Delete Component feature for deleting individual components
of a multi-project application. Refer to the topic titled Delete a Component for steps on
deleting individual components.

To delete the entire application:
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1. Open the Application Information page of the application you wish to delete.

From the Actions panel, select the Delete Application button.

Actions @

MANAGE ACCESS.

ADD OFT

5L FORM.

PREVIEW APPLICATION

WALIDATE AFPLICATION

WIEW STATUS HEETORY

UFTIATE SUBMISSICIN STATUS

COPY APPLICATION

DELETE APPLICATION

Homee » Search for Anolications » Application Information

1 Hidé Naigation

Application Information @

AOR's must consinua i use thair Grants.gev usarname and password to submit thair spplications. Login.gow credantisls are

Wy

rasat your Grants.gov prasword

Sl Sing your Grants.gov usernams and passward for your Siganization, pleass lagin s Grasts. gov and g5 1 the My Azcount seetion snd

nat supparted for submision st this tima

[@

Ea— RAE Cover Cover Fage Other et Seikey SRR Budpet Brsearch
Supplement Praject Parsen Plan
\ndsemanion Frofile
»_| Application Infermation
7160
Long-Term Effects. of Radium Expove on Hearby inhabizants

Statin Date:

Opportunity Information:

Opportunity Humber:
Opportunicy Titke:
Agency:

CFDA Humber:
Competition 10
Compedtition Tithe:
Opportunity Open Date:
Oppartunity Close Date:

Agency Contact

An acthor SAM Registration b rec

submit your application to the sgency

UNIVERSITY OF CALIFORMIA, SAN DIEGO
‘Work In Frogrews  Subenit Application

2023-05-12 01: 16:05,000 P 0T

23N
Rl FORMS-G Test
Mational Inatitutes of Health

93,124

TST.RO1-3TRBUD

TST-RO1-3YRBUD
0T 002
06105 F2026

Adum Levy

“Submit Application” Is only active for Signing Officials

A confirmation message displays as follows: You are about to delete this applic-
ation. Once this application has been deleted you will no longer be able to re-

instate or view it. Do you wish to continue with the delete?
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& You are about to delete this application. Once this
application has been deleted you will no longer be
able to re-instate or view it. Do you wish to continue with the

delete?

3. Select the appropriate action:

You may cancel the action at this point by selecting the Go Back button. If
you choose Go Back, the delete process ends, you return to the summary tab
from which you began, and the following steps are no longer applicable.

—OR-

To continue with the deletion, select the Continue button.

Upon continuing, a second confirmation displays as follows: Selecting Continue will

delete this application permanently.

& Selecting Continue will delete this application

permanently.

4. This warning provides a final means of aborting the deletion. Carefully select the

appropriate action:
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To stop the deletion process, select the Go Back button. If you choose Go Back,
the delete process ends, you return to the summary tab from which you began,
and the following steps are no longer applicable.

—OR-

To confirm the action and permanently delete the application, select the
Continue button. Remember that this action is irreversible. Once the applic-
ation is deleted, you cannot re-instate it.

You cannot delete an application if one or more of the forms are locked by yourself or
another ASSIST user. If a form is locked, you will see the following error on your screen
after continuing from the second confirmation screen:

The application cannot be deleted as the following form(s) are currently locked by <User
ID> in: <application ID>: <locked form>

Once you've successfully deleted the application, the ASSIST log in page displays with
the message Application successfully deleted.

Add Optional Forms

Depending on the funding opportunity, optional forms may exist for both single- and
multi-project applications. You can add optional forms using the Add Optional Form
feature. Only the optional forms available for the specific funding opportunity can be

added.

Optional Forms for Single Project Applications

To add optional forms to a single-project application:
1. Select the Add Optional Form button from the Actions navigation panel.

A pop-up window opens for selecting the form to be added.
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1 Hide Navigatio i )

Add Optional Form

I Application Inform:

2. Choose a form from the drop-down list and select the Submit button to add the
form to the component.

NOTE: Selecting the Cancel button closes the window without added the form to
the component.

3. Select the tab of the corresponding form to enter information on the form.

Optional Forms For Multi-Project Applications
To add optional forms to a multi-project application:

1. Select the Return to Application Info button on the Actions panel to return to
the Application Information page.
2. From the Application Information page expand the appropriate component from

the Component Type section.
3. Select a component type to display the Component Information.
The Component Information page opens for the component.
4. Select the Add Optional Form button from the Actions navigation panel.

A pop-up window opens for selecting the form to be added.
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L

Add Optional Form

| T ;,::L... | Application Inform:

Select the form you wish to add | Salact Eorm "

|
2023 HIH
o

5. Choose a form from the drop-down list.

6. Select the Submit button to add the form to the component.

NOTE: Selecting the Cancel button closes the window without added the form to
the component.

7. Select the tab of the corresponding form to enter information on the form.

See Also

o Edit Overall Component Forms
» Edit Additional Component Type Forms

Other Components of Multi-Project Applications

Multiple-project opportunities often require additional component types with pre-
defined data collection requirements. Examples of these additional components include
Admin Core, Core, Project, Construction, Career Development, and Training. The com-
ponent types required for a multiple-project application differ depending on the Notice
of Funding Opportunity (NOFO).

The required component types for the opportunity can be selected from ASSIST and
added to the application. ASSIST only allows the required component types specific to
the opportunity to be added to the application. Adding a component also adds its cor-
responding forms (e.g., Cover Page, Checklist).

Please refer to the NOFO for details on the application and component type require-
ments.

Refer to the Application Guide for more information on components.
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https://grants.nih.gov/grants/how-to-apply-application-guide.html

See Also

» Edit Additional Component Type Forms
* Add Additional Component Types

Overall Component

The Overall component provides overview information for the application. The Overall
component describes the entire application and explains how each of the additional com-
ponents fit together. It is a special component type with a single occurrence in every com-
plex application. The PD/Pl and multi-PD/PIs for the entire application are captured in

the Overall component. It is the only component that includes full SF424 R&R cover data
collection. It does not include a budget.

The Overall component with corresponding forms (e.g., Cover Page, Checklist) is auto-
matically created when you initiate your application.

If additional components are available, they can be added using the Add New Com-
ponent button in the Actions section. Refer to the topic titled Other Components of
Multi-Project Applications for more information.

IMPORTANT: The figures provided in these topics serve as examples only. They may not
reflect what you see in your own applications and may not always represent valid data.

If you have specific questions about the forms available for your application, please refer
to the Application Guide.

See Also

¢ Edit Overall Component Forms

Add Additional Component Types

The additional component types available in ASSIST will vary by opportunity.
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Users should add components for a specific component type in the order in which they
should appear within the final application image used by the agency for funding con-
sideration.

NOTE: The order of component types cannot be rearranged once they are added to the
application.

To add additional component types:

1. Select the Return to Application Info button on the Actions panel to return to

the Application Information page.

2. From the Application Information page or the Component Information page, select
the Add New Component button in the Actions panel.

e
ACtions I:':I}

e

MANAGE ACCESS

VIEW STATUS HIETORY

( ADD HEW COMPOMENT )

The Add Component page displays.

3. Select a Component Type from the drop-down list.

NOTE: Only component types available for the application's opportunity number
display in the drop-down list.

4. Enter a Component Start Date or select one from the calendar tool. This field
defaults to the project start date entered on the Overall component.

5. Enter a Component End Date or select one from the calendar tool. This field
defaults to the project end date entered on the Overall component.

6. Enter a Component Project Title
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7. Optional: Enter a Component Short Name (up to 20 characters) to help identify

the component. This is not a required field.

Component short names -when existing- appear on the Component Information
page as well as under the component identifier on the left-side Component Type
navigation panel. Component short names must be unique to the project and can
be updated from the Component Information page. Component short names are
available only for your convenience in ASSIST and do not carry over to Grants.gov
at the time of submission.

Component Type

=+ Cverall

o '-.l:‘.rl|:' Mame)]

8. Select the Save button to add the component to the application and display the

forms associated with the component type selected.

NOTE: Selecting the Cancel button cancels the action without saving any inform-
ation.
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ctions @ Add Component @

. [_see JRNEE

Component Type

The Component Information page displays the Component Information (as well as

Application Information) as read-only with the status of the component as Work in Pro-

gress. Tabs across the top of the page provide access to the applicable component

forms.

TIP: Check the Funding Opportunity Announcement text for component-specific instruc-

tions for preparing additional components.

After adding the component you have the ability to access:

Update Component Forms

Manage Access

Add New Component

View Status History

Add Optional Form

Preview Current Component

Update Component Status
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Component Information

The Component Information page is the ASSIST landing page for a specific component
of a multi-project application. This page is the first page seen when selecting a com-
ponent from the Component Type navigation panel. This page is also displayed when
the Summary tab is selected for a component. The Component Information page
includes two sections: Component Information and Application Information.

¥ Applicat Rarinits » A t fior mation » Compornt |nformation
—
Actions o Core
RETURH TO APPLICATION e .
Bl RER Cover SEcwelr Page p?lr_\er Sites gr."m RER Budget g ‘:IQBR . Re;learl:h
p ’ upplement oject erson ubawar an
MANAGE ACCESS Information Profile Budget

ADD OPTIOMAL FORM

ADD NEW COMPONENT - .
&= Component Information

DISPLAY COMPONENT STATUS
Component ldentifier 549-Core
CHANGE COMPONENT ORDER
Sample Short Hame  [Update Short Hame)

PREVIEW CURRENT COMPONENT B i Core

VALIDATE COMPONENT Pride & Prejudice and the Human Psyche

VIEW STATUS HISTORY ead|s AUSTEH, JAHE

UPDATE COMPOMENT STATUS rganization: Sample Organization

2013-03-29 09:39:17.000 AM EDT
DELETE COMPOMENT

COPY APPLICATION

DELETE APPLICATION 51 Application Information

%

Component Type PA-00-000

Crime & Punishment and the Effects on Mental
Health

+ Cwverall

PDVPI Hame: DOSTOEVSKY, FYODOR

UNIVERSITY

2012-11-05 03:14:53.000 PM EST
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Component Information Section

The Component Information section reflects the information entered when the com-
ponent of a multi-project application was added to the application and is read-only. The
information includes the following:

Component Identifier

Unique, system-generated number assigned to the component in ASSIST.
Component Short Name (not for Overall components)

The short name entered at the time the component was added. Select the Update
Short Name link in this field to change the short name for this component.
Component Type

The type (e.g., Core) selected from the list of component types when the com-
ponent was added to the application.

Component Title

The title given to the component when added to the application.

Component Project Lead

The component lead(s) as entered on the Sr/Key Person Profile tab for the com-
ponent.

Organization

The organization name as added in the R&R Cover tab for the component.
Status

The current status (e.g., Work in Progress, Complete) for the component.

TIP: Hover over the status with your mouse for a short description of the status.

Status Date
The date and time of the last status change for the component.

Application Information Section

The Application Information section reflects the information entered during the ini-
tiation process and is read-only.

Application ID

Unique, system-generated number assigned to the application in ASSIST.
Opportunity Number

The Notice of Funding Opportunity number associated with the application.
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» Project Title
Title of the application/project as entered by the person who initiated the applic-
ation.
« PD/PI Name
Contact PI for the entire application.
» Organization
The lead applicant organization name of the submitting institution.
» Status
The current status of the entire application.

TIP: Hover over the status with your mouse for a short description of the status.

e Status Date
The date and time of the last status update.

Delete a Component

IMPORTANT: This topic is applicable only to multi-project applications.

If you are the Signing Official, Administrative Official, or the Pl of the lead organization -
and/or- you have Entire Application Editor privilege, you have access to the Delete Com-
ponent feature in ASSIST. The Delete Component features allows you to permanently
delete individual components of any status from the application.

IMPORTANT: Deleting components is a permanent action. Once deleted, a component
cannot be accessed, retrieved, or viewed. There is no way to recover the component.

NOTE: ASSIST also has a Delete Application feature for deleting an entire application.
Individual components do not need to be deleted first when deleting the entire applic-
ation. Refer to the topic titled Delete the Application for steps on deleting entire applic-
ations.

To delete a component:
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1. Open the Summary tab of the component you wish to delete.

2. From the Actions panel, select the Delete Component button.

Home » Saarch for Application » Application Search Reutlts » Application Information » Component Information
Actions © Core
RETURN TO APPUICATION ELEE A [ RaR Cover || Cover Page||  Other Sites Srikey | R&RBudget|  RER Research
Supplement.  Project Person Subaward Plan
MANAGE ACCESS Information Profile Budget
ADD OPTIOMAL FORM
S 218 21 &= Component Information
DISPLAY COMPOMENT STATUS
Component ldentifier: 543-Core
SECOMCONENEOROER Sample Short Mame  [Update Short Hame)
PREVIEW CURRENT COMPONENT Core
VALIDATE COMPONENT Component Title: Pride B Prejudice and the Human Psyche
VIEW STATUS HISTORY Component Project Lead(s): AUSTEN, JAHE
UPDATE COMPONENT STATUS ISR SAngis Ot ol
Status: 0 ogre
Status Date: 2013-03-29 09:39:17.000 AM EDT
C DELETE COMPONENT )
COPY APPLICATION
DELETE APPLICATION
b | Application Information
Component Type
Application ID: 758
4+ Overall Opportunity Numbser Pi-00-000
Project Title: Crime & Punizhment and the Effects on Mental
Health

POFPI Hame: DOSTOEVEKY, FYODOR
Organization: UNIVERSITY
Ctatus: 5 OET&ss
Status Date: 2012-11-05 03:14:53.000 PM EST

A confirmation message displays as follows: You are about to delete this com-
ponent. Once this component has been deleted you will no longer be able to

retrieve or view it. Do you wish to continue with the delete?
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a

‘ Continue ' Co Back

3. Select the appropriate action:

You may cancel the action at this point by selecting the Go Back button. If
you choose Go Back, the delete process ends, you return to the summary tab
from which you began, and the following steps are no longer applicable.

—OR-
To continue with the deletion, select the Continue button.

Upon continuing, a second confirmation displays as follows: Selecting Continue will
remove this component permanently from the application.

| l

4. This warning provides a final means of aborting the deletion. Carefully select the

appropriate action:

To stop the deletion process, select the Go Back button. If you choose Go
Back, the delete process ends, you return to the summary tab from which
you began, and the following steps are no longer applicable.

—OR-
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To confirm the action and permanently delete the component from the
application, select the Continue button. Remember that this action is
irreversible. Once the component is deleted, you cannot retrieve it.

NOTE: You cannot delete a component if one or more of its forms are locked by yourself
or another ASSIST user. If a form is locked, you will see the following error on your screen
after continuing from the second confirmation screen:

The component cannot be deleted as the following form(s) are currently locked by <User
ID> in: <application ID>: <locked form>

The Application Information screen displays with the message Component successfully
deleted. You will also notice that the component has been removed from the left-side
panel of Component Types.

Ll LU S
s ctions @ Application Information @
MAAY J\J ‘l"::[t:s 1., Previe ication and Va :i 1cat 1) are 1 avaulabiel T thi reen, The

ADD NE MPOMENT —— ————— —
DISPLAY COMPONENT STATUS (6 S — D
CHANGE COMPOMNENT QORDER

PREVIEW APPLICATION

VALIDATE APPLICATION 5 | Application Infermation

VIEW STATUS HISTORY
UPDATE SUBMISSION STATUS : ¢ Crime & Punishment and the Effects on Mental

fealth
T ¥STOE Y, FYODOR
COPY APPLICATION UNIVERSITY

When a component is deleted from an application, the Application Status History reflects
this action. The Status in the history show as Abandoned. The Status Comment will indic-
ate that the component was deleted by displaying the following Component ID: <ID
number> Deleted, along with the name of the ASSIST user who performed the deletion.
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» Wiew Application Status History

Actions @ Application Status History @

RETURN TO APPLICATION INFO
MAMAGE ACCECS
MANAGE ACCESS Status Date o Status Status Comment Status Type Update User

P A mponents Fina A T JOYCE, JAME

DISPLAY COMPOMENT STATUS

ADD NEW COMPOMENT

See Also

e Updating the Component Short Name
» Application Information

Updating the Component Short Name

The Component Short Name is an optional field which can be entered when a com-
ponent is added to an application. The short name provides an alternative means for
identifying the component in case the system-generated component identifier is not
known. The short name is provided as a convenience and is used only in ASSIST. The
Component Short Name field also can be entered for the first time or updated from the
Component Information page.

To update the component short name:

1. Access the Component Information page by selecting the Summary tab for the
component or by selecting the component from the Component Type navigational

panel.
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rion » Component Information

—
Actions o Core
RETURH T APPLICATION e .
Summary TR SCovelr Page I’['.'!lljber Sites. g.';xm RER Budget : Iita&R - Re;learl:h
upplement oject rson ubawar Lan
MANAGE ACCESS Information Profile Budget

ADD OPTIONAL FORM

Ll e &= Component Information

DISPLAY COMPONENT STATUS

34%-Core
CHANGE COMPONENT ORDER
Sample Short Name  [Update Shork Name]
PREVIEW CURRENT COMPONENT Core

VALIDATE COMPONENT

VIEW STATUS HISTORY

UPDATE COMPONENT STATUS

Pride & Prejudice and the Human Psyche
AUSTEN, JANE

Sample Organization

2013-03-29 09:39:17.000 AM EDT
DELETE COMPONENT

COPY APPLICATION
DELETE APPLICATION

755

Component Tyvpe PA-00-000

Project Title: Crime & Punishment and the Effects on Mental
Health

+ Overall

PD/P1 Namee: DOSTOEVSKY, FYODOR

UMIVERSITY

D012-11-05 03:14:53.000 PM EST

2. Click the Update Short Name link located in the Component Short Name field.
3. From the Update Short Name pop-up window, enter a new name 20 characters or
less. The name must be unique, not used as the short name of another component

on the application.
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Core

el AR Cover | Cover Page Other Shtes Srikey || RER Budget RE&R Rassarch
Supplement Praoject Parson Subaward Plan
Infarmation Prafile Budget

| Component Information

S49-Cora

H Sample Short Mame  [Update Short Name|

My Hew Shart Hame

¢ Human Psyche

Submit - Cancel |

—_—

& | Application Information

4. Select the Submit button.
The Component Information updates with the new component short name.

See Also

o Component Information

Change Component Order

IMPORTANT: This topic is applicable only to multi-project applications.

The Change Component Order screen is used to set the order in which your components
appear in the submitted application (i.e., the PDF version) for each particular component
type. For example, if your application contains four components of the component type
Research, you can re-arrange those four components into any order you wish. The com-
ponent order can be changed for components in the status of Work in Progress, Com-
plete, or Final.
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» Change Component Order

\ctions @ Change Component Order @
RETURN TO APPLICATION Tip:

MANAGE ACCESS

ADD OPTIOMAL FORM
Choose Component — =] ITNEEEEN
ADD HEW COMPOMENT —
DISPLAY COMPOMENT STATUS
CHANGE COMPOMENT ORDER

VIEW STATUS HISTORY

UPDATE SUBMISSION STATUS

COPY APPLICATION

DELETE APPLICATION

Component Type

+ Crverall

+ Career-Dev

Research

+ Training

NOTE: Although components within a particular component type can be re-ordered,
you cannot re-arrange the order of component types.

Access the Change Component Order screen by selecting the Change Component
Order button on the Actions panel. Once the screen is opened, follow the steps below
to update the order of components of a particular component type:

1. Select a component type from the Select Component Type drop-down list and click
the Select button. The component types displayed in the list depend on your applic-

ation's opportunity number.
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L]

Actions
RETURN TO APPLICATION
MANAGE ACCESS
ADD OPTIONAL FORM
ADD NEW COMPONENT
DISPLAY COMPOMENT STATUS
CHANGE COMPONENT ORDER

VIEW STATUS HISTORY

iome aarch for AooBeations » Anolcation Search Bas
e 3 Al Applca = Applicati rch Resw

Change Component Order @

ts » Application Information » Change Component Order

Tip
Tacl poine rder umer; A he Order field
ent Type weee (hOOLE {au:ponen:----
- Choose Component -
Carear-Dasy
Research
Trainkng

The screen updates to display the current Order, Component, Project Title, and Pro-
ject Lead for each component of the selected component type. Components dis-
play in the order in which they were added to the application until they are re-
ordered using this feature. Once components have been re-ordered, they will dis-
play in the current (i.e., updated) order.

tion » Change Component Order

Component Type project.

ations » ApE
—
Actions @ Change Component Order @
RETURH TO APPLICATION
ge components order, enter a numerical value in the Order field.
MAHAGE ACCESS
ADD OPTIONAL FORM
ADD NEW COMPONENT Ressarch
DISPLAY COMPONENT STATLS
CHANGE COMPONENT ORDER Onder Lopotant
1 Sdé-Rescarch (Rescarch 1)
VIEW STATUS HISTORY
2 199-Research (Research 2)
UPDATE SUBMISSION STATUS
3 169-Research [Research 3)
4 B93-Research (Research 4)
COPY APPLICATION
DELETE APPLICATION
Component Type
+ Owverall
+ Career-Dev
= Fesearch
S46-Research

8 oo |

Project Lead
WHITMAN, WALT

Project Title
This is a sample of my 15t Rescarch

iz is my 2nd example of a Research AUSTEN, JANE

onent type project.

is a sample of my 3rd Research LEE, HARFER
anent Type project.
This is my 4th sample of a Research

Component Type project

[ orre:n I Gincer|

SHAKESPEARE, WILLLAM

2. Use the text box in the Order column for each component being re-ordered to

enter an order value. Make sure to enter a unique value in each Order field. You

will receive an error if you attempt to save the order of components with duplicate
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order values.

You may use decimal numbers (up to 2 places) and negative numbers to avoid re-

numbering every component. For example, to re-order a particular component to

appear between the first and second components, enter that component Order as
1.5.

After updating the values, you can use the Refresh button to display the com-
ponents in the updated order. Refreshing the displayed order does not save the
order and you can always use the Cancel button to abort the action, even after
refreshing the screen.

Change Component Order @

Component Project Title Preject Lead

¥i-Research (Research 1 This is a sample of my 15t Research WHITHAN, WALT

3. When satisfied with the component order, select the Save button to save your res-

ults and return to the Application Information screen.
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Change Component Order @

Tip:
To change components order, enter a numerical value in the Order field.

Select Component Type Besearch Em
Order Component Praject Title Project Lead

1 5d6-Research (Ressarch 1) This is a sample of my 15t Ressarch WHITMAN, WALT
Component Type project.

1 169-Research (Ressarch 3) This is a sample of my Ird Research AUSTEN, JANE
Component Type project.

] 199-Research (Research 2) This is my Znd example of a Ressarch LEE, HARPFER
component type project.

4 B93-Research (Research 4) This is my 4th sample of a Research SHAKESPEARE, WILLLAM

Component Type project

C - ) o e

You can see your changes reflected in the Component Type panel.

Component Type

Sdé-Research
(Research 1)

169-Research
(Research 1)

Training

See Also

e Actions
e Application Information
e Component Information
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Add Optional Forms

Depending on the funding opportunity, optional forms may exist for both single- and
multi-project applications. You can add optional forms using the Add Optional Form
feature. Only the optional forms available for the specific funding opportunity can be

added.

Optional Forms for Single Project Applications

To add optional forms to a single-project application:

1. Select the Add Optional Form button from the Actions navigation panel.

A pop-up window opens for selecting the form to be added.

Hame » Search for Applications » Application Information

L

Add Optional Form

I Application Inform:

2. Choose a form from the drop-down list and select the Submit button to add the

form to the component.

NOTE: Selecting the Cancel button closes the window without added the form to

the component.

3. Select the tab of the corresponding form to enter information on the form.

Optional Forms For Multi-Project Applications

To add optional forms to a multi-project application:

1. Select the Return to Application Info button on the Actions panel to return to

the Application Information page.
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2. From the Application Information page expand the appropriate component from

the Component Type section.

3. Select a component type to display the Component Information.
The Component Information page opens for the component.
4. Select the Add Optional Form button from the Actions navigation panel.

A pop-up window opens for selecting the form to be added.

| ]
Add Optional Form

| Application Inform:

Select the form you wish to add | Salect Form -

.
1. All Righ VB

Grants.gov passwo

RER Cover ove
suppl

5. Choose a form from the drop-down list.

6. Select the Submit button to add the form to the component.

NOTE: Selecting the Cancel button closes the window without added the form to
the component.

7. Select the tab of the corresponding form to enter information on the form.

See Also

o Edit Overall Component Forms
» Edit Additional Component Type Forms

Edit Additional Component Type Forms

The forms of the component may be edited when the status is Work in Progress. The fol-
lowing lists the basic steps for navigating and enabling forms for editing.

To edit component forms:
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1. Select the Return to Application Info button on the Actions panel to return to
the Application Information page.

2. From the Application Information page expand the appropriate component from
the Component Type section.

3. Expand the component type to display the components.
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4. Select the appropriate component.

7

Actions

RETURN TO APPLICATION
MAMNAGE ACCESS

ADD OPTIOMAL FORM

ADD NEW COMPONENT
DISPLAY COMPONENT STATUS
CHANGE COMPONENT ORDER

PREVIEW CURRENT COMPOHENT
VALIDATE COMPOMENT
WVIEW STATUS HISTORY

UPDATE COMPOMENT STATUS

DELETE COMPONENT
COPY APPLICATION
DELETE APPLICATION

Component Tvpe

+ Owerall

Prepare an Application

115

May 13, 2024



Application Submission System & Interface for Submission Tracking (ASSIST) User Guide

The Component Information page displays for the selected component.

» Componsnt Information

—
Actions o Core
RETURN TO APPLICATION = .
Rl RER Cover SEcwelr Page p?lher Sites Br.n'Kmr RER Budget . lfaaR . Reﬁamh
= - upplement oject 'erson ulbawars an
MANAGE ACCESS Information Profile Budget

ADD OPTIONAL FORM

ADD NEW COMPONENT T =
- =/ Compenent Information
DISPLAY COMPONENT STATUS
549-Core
CHANGE COMPOMENT ORDER
Sample Short Hame [Update Short Hame|
PREVIEW CURRENT COMPONENT

Camponent Type: Core
VALIDATE COMPONENT iponent Tithe: Pride & Prejudice and the Human Psyche
WVIEW STATUS HISTORY Component Project Lead|s| ALISTEN, JANE

UPDATE COMPONENT STATUS rganization: Sample Organization

2013-03-29 09:39:17.000 AM EDT
DELETE COMPONENT

COPY APPLICATION
DELETE APPLICATION 5| Application Information

759
PA-00-000

Component Type

Crime & Punishment and the Effects on Mental
Health

+ COverall

DOSTOEVSKY, FYODOR

UNIVERSITY

2012-11-05 03:14:53.000 PM EST

5. Select the tab for the appropriate form.

6. Select the Edit button at the top of the form to open the fields for editing. Select-
ing this button reserves the form, enables it for editing, and prevents others from
editing it simultaneously.

7. For forms with grouped sections, all editable data fields are expanded by default as
shown by the selected Expand All checkbox. Unselect the checkbox to collapse the

fields on the form.
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NOTE: Individual fields can be expanded (when applicable) by selecting the down
arrow on the right side of the field and collapsed by selecting the up arrow.

8. Complete the forms as necessary, paying attention to the validation warnings.
These validations exist to ensure that the proper and required information is

entered correctly. Refer to the help topic titled Form and Field Level Validations for

more information.

For assistance with the information required on this form, please refer to the appro-
priate Application Guide.

https://grants.nih.gov/grants/how-to-apply-application-guide.html|

For system help with entering data into form fields, refer to the specific form help
topic located in Overall Component Forms and/or Other Components section of
the online help or User Guide.

9. Select one of the save options at the bottom of the form to save the data:
a. To save the information and keep the form open for further editing, select
the Save and Keep Lock button.
b. To save the information and close the form, select the Save and Release
Lock button
c. For multi-page forms only: To save the data on the current page of the form
and to display a new page for entry, select the Save and Add button. The

Save and Add button is not available on all forms.

NOTE: Selecting the Cancel and Release Lock button - followed by the Continue
button on the confirmation - returns the form to read-only and does not save any
of the entered information onto the form.

10. Navigate to the other forms by selecting the corresponding tabs.
11. When unsaved data exists: When navigating from tab to tab without saving the

data, a warning message displays as follows:
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Exiting without saving will result in losing the data entered. Do you wish to save
before exiting?

Return to the form to save the data.

-OR-

Continue to next form without saving.

For security reasons, ASSIST employs a session time-out feature which logs you out of
ASSIST when the system determines that there has been no activity for a specific amount
of time. Before doing so, ASSIST displays a warning message indicating the remaining
amount of time until the automatic logout occurs. To prevent the automatic time-out,
select the Continue Working button from the warning screen.

Delete a Component

IMPORTANT: This topic is applicable only to multi-project applications.

If you are the Signing Official, Administrative Official, or the Pl of the lead organization -
and/or- you have Entire Application Editor privilege, you have access to the Delete Com-
ponent feature in ASSIST. The Delete Component features allows you to permanently
delete individual components of any status from the application.

IMPORTANT: Deleting components is a permanent action. Once deleted, a component
cannot be accessed, retrieved, or viewed. There is no way to recover the component.

NOTE: ASSIST also has a Delete Application feature for deleting an entire application.
Individual components do not need to be deleted first when deleting the entire applic-
ation. Refer to the topic titled Delete the Application for steps on deleting entire applic-
ations.

To delete a component:
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1. Open the Summary tab of the component you wish to delete.

2. From the Actions panel, select the Delete Component button.

Home » Saarch for Application » Application Search Reutlts » Application Information » Component Information
Actions © Core
RETURN TO APPUICATION ELEE A [ RaR Cover || Cover Page||  Other Sites Srikey | R&RBudget|  RER Research
Supplement.  Project Person Subaward Plan
MANAGE ACCESS Information Profile Budget
ADD OPTIOMAL FORM
S 218 21 &= Component Information
DISPLAY COMPOMENT STATUS
Component ldentifier: 543-Core
SECOMCONENEOROER Sample Short Mame  [Update Short Hame)
PREVIEW CURRENT COMPONENT Core
VALIDATE COMPONENT Component Title: Pride B Prejudice and the Human Psyche
VIEW STATUS HISTORY Component Project Lead(s): AUSTEN, JAHE
UPDATE COMPONENT STATUS ISR SAngis Ot ol
Status: 0 ogre
Status Date: 2013-03-29 09:39:17.000 AM EDT
C DELETE COMPONENT )
COPY APPLICATION
DELETE APPLICATION
b | Application Information
Component Type
Application ID: 758
4+ Overall Opportunity Numbser Pi-00-000
Project Title: Crime & Punizhment and the Effects on Mental
Health

POFPI Hame: DOSTOEVEKY, FYODOR
Organization: UNIVERSITY
Ctatus: 5 OET&ss
Status Date: 2012-11-05 03:14:53.000 PM EST

A confirmation message displays as follows: You are about to delete this com-
ponent. Once this component has been deleted you will no longer be able to

retrieve or view it. Do you wish to continue with the delete?
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‘ Continue ' Co Back

3. Select the appropriate action:

You may cancel the action at this point by selecting the Go Back button. If
you choose Go Back, the delete process ends, you return to the summary tab
from which you began, and the following steps are no longer applicable.

—OR-
To continue with the deletion, select the Continue button.

Upon continuing, a second confirmation displays as follows: Selecting Continue will
remove this component permanently from the application.

" Notice ]
,5 » ’“'h N .

4. This warning provides a final means of aborting the deletion. Carefully select the

appropriate action:

To stop the deletion process, select the Go Back button. If you choose Go
Back, the delete process ends, you return to the summary tab from which
you began, and the following steps are no longer applicable.

—OR-
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To confirm the action and permanently delete the component from the
application, select the Continue button. Remember that this action is
irreversible. Once the component is deleted, you cannot retrieve it.

NOTE: You cannot delete a component if one or more of its forms are locked by yourself
or another ASSIST user. If a form is locked, you will see the following error on your screen
after continuing from the second confirmation screen:

The component cannot be deleted as the following form(s) are currently locked by <User
ID> in: <application ID>: <locked form>

The Application Information screen displays with the message Component successfully
deleted. You will also notice that the component has been removed from the left-side
panel of Component Types.

Ll LU S
s ctions @ Application Information @
MAAY J\J ‘l"::[t:s 1., Previe ication and Va :i 1cat 1) are 1 avaulabiel T thi reen, The

ADD NE MPOMENT —— ————— —
DISPLAY COMPONENT STATUS (6 S — D
CHANGE COMPOMNENT QORDER

PREVIEW APPLICATION

VALIDATE APPLICATION 5 | Application Infermation

VIEW STATUS HISTORY
UPDATE SUBMISSION STATUS : ¢ Crime & Punishment and the Effects on Mental

fealth
T ¥STOE Y, FYODOR
COPY APPLICATION UNIVERSITY

When a component is deleted from an application, the Application Status History reflects
this action. The Status in the history show as Abandoned. The Status Comment will indic-
ate that the component was deleted by displaying the following Component ID: <ID
number> Deleted, along with the name of the ASSIST user who performed the deletion.
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2]

Actions

MANAGE ACCESS

DISPLAY COMPONENT STATUS

ans » Applicati

Application Status History @

ation » Wiew Application Status History

RETURN TO APPLICATION INFO

Status Date
2004-07-01 12:5%:20 PM
2014-07-064 0%:18:53 PA

( VIEW STATUS HISTORY

Status

All Components Final

Mook in Progress

| Status Comment

'3

Status Type s

ADD NEW COMPONENT

) C-Ju.-.c-?.c-r 12:00:57 PM

Abandoned

Component |d : 949
Deleted

Component

1-3 of 3 records, Page 1 of 1

Update User —
JOYCE, JAMES
JOYCE, JAMES
JOYCE, JAMES
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Forms Data Entry

The forms of an application can be edited when the status of the application (or of a
multi-project component) is Work in Progress. This topic lists the basic steps for nav-
igating and enabling forms for editing. Before starting to enter data on a form, be pre-

pared to enter data marked with an asterisk (*) as these data elements are required to
save the form.

For field-level instructions on each question, see the application form instructions in
HTML or PDF format at: https://grants.nih.gov/grants/how-to-apply-application-
quide.html.

To edit application forms:

1. Select the Return to Application button on the Actions panel to return to the
Application Information page.

2. If you are working on a single-project application, refer to Step 3. For multi-project

applications:

a. From the Application Information screen expand and select the appropriate
component from the Component Type section. After being selected, the com-
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ponent will display on the Component Information screen.

2]

Actions
RETURN TO APPLICATION
MAMAGE ACCESS
ADD OPTIOMAL FORM
ADD MEW COMPOMENT
DISPLAY COMPOMENT STATUS
CHAHGE COMPOMNENT ORDER
PREVIEW CLURREMT COMPOMENT
WVALIDATE COMPOMENT
YVIEW STATUS HISTORY

UPDATE COMPORENT STATUS

DELETE COMPOMNENT

COPY APPLICATION

DELETE AFPLICATION

Component Tvpe

+ Overall
=+ Admin-Core

+ Ressarch-Core

3. Select the tab for the appropriate form.

Sl reR Cover | Cover Page Other Sites
Supplement| Project
Information

Research
Plan

Figure 4: Tabs for Each Form of a Component

4. Select the Edit button at the top of the form to open the fields for editing. Select-

ing this button reserves the form, enables it for editing, and prevents others from

editing it simultaneously.
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5. For forms with grouped sections, all editable data fields are expanded by default,
as shown by the selected Expand All check box. Unselect the check box to collapse

the fields on the form.

NOTE: Individual fields can be expanded (when applicable) by selecting the down
arrow on the right side of the field and collapsed by selecting the up arrow.

6. Complete the forms as necessary, paying attention to the validation warnings.
These validations exist to ensure that the proper and required information is
entered correctly. Refer to the help topic titled Form and Field Level Validations for
more information.

For assistance with the information required on this form, please refer to the appro-
priate Application Guide.

https://grants.nih.gov/grants/how-to-apply-application-guide.html

7. Select one of the save options at the bottom of the form to save the data:
a. To save the information and keep the form open for further editing, select
the Save and Keep Lock button.
b. To save the information and close the form, select the Save and Release
Lock button.
c. For multi-page forms only: To save the data on the current page of the form
and to display a new page for entry, select the Save and Add button. The

Save and Add button is not available on all forms.

NOTE: Selecting the Cancel and Release Lock button - followed by the Continue
button on the confirmation - returns the form to read-only and does not save any
of the entered information onto the form.

8. Navigate to and complete the other forms by selecting the corresponding tabs and
following the same steps.
9. When unsaved data exists: When navigating from tab to tab without saving the

data, a warning message displays as follows:
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Exiting without saving will result in losing the data entered. Do you wish to save
before exiting?

Return to the form to save the data.
a. Select the Go Back button to return to the unsaved form.
b. Select the button for a save option at the bottom of the form.

c. Navigate to the next form again.
-OR-

Continue to next form without saving.
a. Select the Continue button to move to the selected form without saving the
changes entered onto the current form.
b. Complete the new form as appropriate.

c. Repeat steps for navigating to other forms.

For security reasons, ASSIST employs a session time-out feature which logs you out of
ASSIST when the system determines that there has been no activity for a specific amount
of time. Before doing so, ASSIST displays a warning message indicating the remaining
amount of time until the automatic logout occurs. To prevent the automatic time-out,
select the Continue Working button from the warning screen.

Human Subjects & Clinical Trials Information Form

Research & Related Other Project Information

For assistance with the information required on this form, please refer to the appropriate
application guide on the How to Apply page.

NOTE: The forms in these topics reflect FORMS-H, which must be used for applications
with due dates on or after January 25, 2023 (see guide notice NOT-OD-22-195. Also see
the annotated form set and summary of changes for Forms-H.) For due dates on or
before January 24, 2023, use FORMS-G.
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Steps for Filling out the Form

This page walks you through the PHS Human Subjects and Clinical Trials Information
form, which consolidates human subjects, inclusion enrollment, and clinical trial inform-
ation previously collected across multiple agency forms.

The human subjects section of the Research & Related Other Product Information form
will need to be completed before opening the Human Subjects and Clinical Trials form.
The first few answers in the R&R Other Product Information form will populate the first
three questions in the Human Subjects and Clinical Trials Information form.
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Application Information @

All edit

a befr

Please gatl

Summary RER Covar  Cover Page ::'" Sites SriKey Training Training Training Human Assignmant
Supplement Inf I Person Budget Subaward  Program Plan  Subjects and Request

Profile Budget Clinical Trials Form

Research & Related Other Project Information
R&R OtherProjectinfo vi.4 @

ﬂ-' Are Human Subjects Involved o Yes o No \

1.a i YES to Human Subjects

I5 the project exempt from Federal regulations? o Ye: o Noe
If yes, check the appropriate exemption number. O O2 O O« Os Os O7 Os
If no, is the IRB review Pending? o Yes © Mo

IRB Approval Date
Human Subjects Assurance Number
2. * Are Vertebrate Animals Used? o Yes o No
2.a if YES to Vertebrate Animals
Is the IACUC review Pending? o Yes o No
LACUC Approval Date

Animal Welfare Assurance Humber

3. * Is proprietary/privileged information included in the O Yes O No
application?

4.a, * Does thiz project have an actual or potential impact - o Ye: © Mo
positive or negative - on the environment?

4.b.  yes, please explain:

4.c. If this project has an actual or potential impact on o Yes o No
the environment, has an exemption been
authorized or an environmental assessment (EA)
orf environmental impact statement (EIS) been
performed?

4.d. i yes, please explain:

w

. * Is the research performance site designated, or o Yes © Mo
eligible to be designated, as a historic place?

5.a. If yes, please explain:
&, * Dows thiz project involve activitie: outside of the o Yes O Mo
United States or partnerships with international
collaborators?
&.a. If yes, identify countries:

6.b. Optional Explanation:

~

. * Project
Summary/Abstract

o

. * Project Narrative

-]

. Bibliography &
References Cited
10. Facilities & Other

Resources

11. Equipment

12. Other Attachments

Attachment File Hame View Attachment

Mething found to display,

The top of the Human Subjects & Clinical Trials form has a reminder to complete the
R&R Other Project Information form first.
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Application Information @

data?

be human subjects research

Summary RER Cover  Cover Page Other Sites Srikey Traring Training Training ""'"‘md Assignment
Supplement |  Project Person Budget Subaward  Program Flan l:li Request
Infarmation Praofile Budpet Farm
PHS Human Subjects and Clinical Trials Information
PHS Human Subjects and Clinical Trials Information v3.0 @
View Burden Statement
Use of Human Specimens and/or Data
‘ Does any of the proposed research in the application invelve human specimens and/or Yoz ) Mo

Provide an explanation fer any use of human specimens and’or data not considered to

Add Attachment ECEIETEIETSINEH

Please complete the human subjects section of the Research & Related Other Project Information form prior to completing this form.

The following items are taken from the Research & Related Other Project Information form and displayed here for your reference. Any changes to t

the Research & Related Other Project Information form and may invpact the data items you are required to complete on this form.

hese Tields must be made on

Are Human Subjects Involved?
Is the Project Exempt from Federal regulations?

Exemption number:

Yes L]
Yes @ No
1 2 3 4 5 ] 7 g

The Summary page will be the first page of the Human Subjects and Clinical Trials form.
This is where you will see the pre-populated answers from the R&R Other Project Inform-
ation form regarding Human Subjects. Those pre-populated answers will determine the
content and mandatory actions in the next section of the form.

The first question asks if the proposed research involves human specimens and/or data.
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Application Information @

Summary RER Cover  Cover Page Other Sites Srikey Training Trairing Training "‘"‘"‘_d Assignment
supplement  Preject Persen Budget Subaward  Program Plan :l GareAcied  Request
Infermation Profile Budget Farm

PHS Human Subjects and Clinical Trials Information

PHS Human Subjects and Clinical Trials Information v3.0 @

Edit View Burden Statement

Use of Human Specimens and/or Data

* Does any of the proposed research in the application involve human specimens and/or Chves O No

data?

Provide an explanation for any use of human specimens and/or data not considered to

be human subjects research.
EES GRS  Delete Attachment  View Attachment

Please complete the human subjects section of the Research & Related Other Project Information form prior to completing this form.

The following items are taken from the Research & Related Other Project Information form and displayed here for your reference. Any changes to these fields must be made on
the Research & Related Other Project Information form and may impact the data items you are required to complete on this form.

Are Human Subjects Involved? Yes He
Is the Project Exempt from Federal regulations? Yes Ho
Exemptien number: 1 2 3 4 -] & 7 8

« If human subjects are involved, select the Yes radio button and add a Study Record
or Delayed Onset Study for each proposed Human Subjects study and any Other
Requested Information indicated in the NOFO.
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Application Information @

Summary ~ RBR Cover  Cover Page Other Sites Seikey Training Training Training "“"‘"‘N Assignment
Supplement  Project Person Budget Subaward | Program Flan :“ jects and LSRN
Infermation Profile Budget Form

PHS Human Subjects and Clinical Trials Information
PHS Human Subjects and Clinical Trials Information v3.0 @

Edit

Use of Human Specimens and/or Data

* Does any of the proposed research in the application involve human specimens and/or @Yes O He
data?

Provide an explanation for any use of human specimens and/or data not considered to

be human subjects research.
Add Attachment

Please complete the human subjects section of the Research & Related Other Project Information form prior to completing this

The fodberwiing

items are taken from the Research & Related Other Project information form and displayed here for your reference. Any changes to these fields must be made on
the Research & Related Other Project Information form and may impact the data items you are required to complete on this form,

[nre Human Subjects Invelved? Yes Ne ]

Iz the Project Exempt from Federal regulations?

Exemption number:

If Yes to Human Subjects

Other Requested Information

PR Dolete Attachment View Attachment

Study Record(s)

Attach human subject, filenames.

Study Title Clinical Trial? Action
Hothing found to display.
Delayed Onszet Study(ies
Add New Delayed Onset Study
Delete

Anticipated Clinical

Entry # Study Title Trial? Justification
Mothing found to display.

on  Add/Update View
Save Attachment Attachment

e e [ e e ot e v e

» An additional functionality available in ASSIST is to download a study to your local
environment to provide to other collaborators to complete and then the com-

pleted study can be uploaded. The buttons for these functions are to the right of
the Add New Study button.
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» For Other Requested Information follow instructions in the Notice of Funding
Opportunity (NOFO) regarding the inclusion of other information or attachments.
Additionally, for multi-core applications that share studies, use this area in the
affected cores to reference the study in the Overall core.

IMPORTANT: Studies must only be added once for each application regardless of
how many times they are used by other cores.

NOTE: With regard to Project Exemptions from Federal regulations, those applic-
able to NIH are 1, 2, and 4. See this NIH infographic for more detail. A summary is

listed below.

* Exemption 1 - research conducted in an educational setting involving normal
educational practices.

* Exemption 2 - research using educational tests, surveys, interviews, or obser-
vations of public behavior unless identifiable and pose risks. (not collecting sens-
itive information). See the infographic for limits on involving children.

* Exemption 4 - secondary research using identifiable information or bio-
specimens if publicly available, or recorded such that subjects cannot be re-iden-
tified.

» Add one or more Study Records or Delayed Onset Studies. All study titles must be
unique to your organization. For multi-component applications with shared pro-
tocols, the study should be included in the Overall and the study referred to using
this box.

NOTE: A Delayed Onset Study, marked as an anticipated clinical trial, can fulfill
NOFO requirements

TIP: You will not be able to add a regular or delayed study if you answered "No" to
the human subjects question in the R&R Other Project Information form.

 For Delayed Onset Studies, provide a Justification regarding the reasons why the
study cannot be described at the time of submission.

TIP: For Delayed Onset Studies, multiple studies may be grouped in a single record.
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IMPORTANT: If you change your answer to the "Are Human Subjects Involved" question
on the R&R Other Project Information Form after you have started entering information
into the PHS Human Subjects and Clinical Trials Information form, your data in the PHS
Human Subjects and Clinical Trials Information form may be lost. A warning pop-up will
display:

Study Record

The Study Record consists of five sections:

» Section 1 - Basic Information: Title, exemptions, and Clinical Trial information
e Section 2 - Study Population Characteristics: Focus, Demographics, IERs, etc.
» Section 3 - Protection and Monitoring Plans: Information regarding PHS issues,

data and safety monitoring, and team structure.

» Section 4 - Protocol Synopsis: Study design, purpose, interventions, metric para-
meters, etc.

» Section 5 - Other Clinical Trial-related Attachments: Area used for any addi-
tional attachments that do not fit the other sections.

» Section 6 - Clinical Milestone Plan: Used to record milestone dates and whether
study is an applicable clinical trial under FDAAA.

The bottom of the Study Record includes five buttons:
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» Save and Keep Lock. Save your changes and keep the form locked from further

changes

» Save and Release Lock. Save your changes and release the form to be edited by

others
e Save and Add.

» Cancel and Release Lock. Cancel any changes made and release the form to be

edited by others.
* Remove Study. Removes the current study and saves the deletion.

Save and Keep Lock Save and Release Lock Save and Add Cancel and Release Lock Remove Study

Study Record - Section 1 Basic Information

Section 1 includes basic information and must be completed for all human study records,

both those with or without clinical trials.

PHS Human Subjects and Clinical Trials Information - Study Record 1
PHS Human Subjects and Clinical Trials Information v1.0 @

Edit M Expand All  * Required field(s)
SECTION 1 - BASIC INFORMATION -
* 1.1. Study Title (each study title must TEST for Documentation 1

be unique)

* 1.2. Is this Study Exempt from Federal () Yes (@ No

Regulations?

1.3. Exemption Number O10203040s0sQQ708
*1.4. Clinical Trial Questionnaire

If the answers to all four questions below are yes, this study meets the definition of a Clinical Trial.

1.4.a. Does the study involve human participants? ® Yes ()Mo

1.4.b. Are the participants prospectively assigned to an ® Yes () Mo

intervention?
1.4.c. |s the study designed to evaluate the effect of ® Yes (O No
the intervention on the participants?
1.4.d. Is the effect that will be evaluated a health- ® Yes O Mo
related biomedical or behavioral outcome?
1.5. Provide the ClinicalTrials.gov Identifier (e.g., NCTB7654321) for this tral, if applicable
Click the Populate button to retrieve data from ClinicalTrials.gov registration once ldentifier is entered.
Populate
This section includes:
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A Study Title up to 600 characters, which must be unique within your organ-
ization.

o Exemption question. This is a required question and is system enforced.

» Exemption code information. Where the exemption code information provided on
the Other Project Information form was for the application as a whole, this field asks
about exemption code information at the study level.

* A clinical trial questionnaire. If you answered Yes to Are Human Subjects Involved?
question on the Other Project Information form, then question 1.4.a Does the
study involve human participants? defaults to Yes and is non-editable. If you
answer Yes to all four questions, the study will be considered a clinical trial and sec-
tion 5 appears on the form, requiring you to provide trial-specific data. Refer to
more comprehensive instructions in the How to Apply guides located here; https://-
grants.nih.gov/grants/how-to-apply-application-quide.html.

» ACClinicalTrials.gov Identifier (NCT number) if available. To populate information
from a trial registered at ClinicalTrials.gov, enter the NCT number in the specified
format and select the Populate button. This feature will do a best effort copy of
form field data as well as attachments. When the copy is done, you should check
the form for completeness.

NOTE: The Human Subjects and Clinical Trials forms in ASSIST and the Clin-
icalTrials.gov forms have many fields in common. Collecting the NCT number in
ASSIST positions us for a future exchange data with ClinicalTrials.gov to reduce
data entry and provide more consistent information between systems.

Study Record - Section 2 Study Population Characteristics

Section 2 is used to capture conditions and eligibility criteria as well as demographic
information.

This section is required for all human subject studies, unless exemption 4 applies.

For Conditions or Focus of Study, use the Add New Condition button in Section 2 to
enter up to 20 conditions or areas of focus, each of which is limited to 255 characters.
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Mothing found to display

Add New Condition

2.2. Eligibility Criteria

Enter up to 15000 characters

2.3. Age Limits

2.3.a. Inclusion of
Individuals Across
the Lifespan

2.4. Inclusion of Women
and Minorities

2.5. Recruitment and
Retention Plan

2.6. Recruitment Status
2.7. Study Timeline

2.8. Enrollment of First
Participant

2.9. Inclusion Enrollment Reports(s)

Enrollment Location
Entry # Type

Mothing found to display.

SECTION 2 - STUDY POPULATION CHARACTERISTICS

2.1. Conditions or Focus of Study

Minimum Age v

LUGE e il Delete Attachment

LWL el Delete Attachment

v

LULE eIl Delete Attachment
= v

Add Mew Inclusion Enrcllment Report

Enrollment Location

LWL el Delete Attachment

Action

Characters Remaining: 15000

v

Action

If you view this form in Post Submission, then question 2.8 directs you to answer the
Enrollment of First Participant question in section 6.3, which appears only in Post Sub-

mission.

The last item in this section is for inclusion reporting. When you click the Add New Inclu-
sion Enrollment Report button, the intake form for the inclusion enrollment report
opens. See the IER page for more detail.
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Inclusion Enrollment Report

Standalone PHS Inclusion Enrollment Report forms are no longer used. Instead, data col-
lection for up to 20 Inclusion Enrollment Reports has been folded into each Study Record.

For specific information, please go to How to Apply - Application Guide, then click
Research Instructions, and search the resulting document for "Inclusion Enroliment

Report".

Click on the Add New Inclusion Enrollment Report button in Section 2 of the Study
Record screen to initiate the Inclusion Enrollment Report.

1.2,

2.3.

24.

2.5,

2.6.

T,

2.8.

SECTION & - STUDY POPULATION CHARACTERISTICS

2.1, Conditionz ar Focus of Study

Mathing found to dizplay

Add Mew Condition

Eligibility Criteria

Enter up to 15000 characters

Age Limits Minimum Age

2.3.a. Inclusion of
Individuals Across
the Lifespan

Inclusion of
Women and
Minorities
Recruitment and
Retention Plan
Recruitment
Status

S$tudy Timeline

Add Attachment

Add Attachment

Add Attachment

Add Attachment

Enrollment of First Participant (SEE SECTION 6.3)

2.9.

Inclusion Enrolliment Reports(s)

#dd Mew Inclusion Enrollment Report

L]
H

Entry #

Enrollment Location
Tvpe
164568 Domestic

Enrallment Location

Characters Remaining:

W | Maxdmum Age

Delete Attachment

Delete Attachment

Delete Attachment

Delete Attachment

hetion

Wiew Attachment

Wiew Attachment

Wigw Attachment

Wigw Attachment

N

Action

15000

b
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For each Inclusion Enrollment Report, applicants must indicate whether an existing data-
set or resource will be used and whether the enrollment location type is domestic or for-

eign.

There are also a few optional fields in the report, including a text entry Comments field.
The Inclusion Enroliment Report Title field should be unique to help you identify the
report. The human subjects study title appears by default for all existing studies but can
be changed. For new users and those with a work in progress study, the title is blank and

must be filled out.

Edit

* 1. lnclusion Enrollment
Report Title

* 1. Using an Exdsting
Dataset or Resource
* 3. Enrollment Location
Type
4. Enrollment
Countryiies)

5. Enrollment Location(s)

6. Comments

Human Subjects Summary = Study Record: 1 = Incluzion Enrollment Reports 2

Inclusion Enrollment Report 2 v2.0 @

Enter up to 600 characters

Characters Remaining: &00

O Yes OHo

) Domestic ) Foreign

Mone selected =

Enter up to 255 characters

Characters Remaining: 2540

Enter up to 500 characters

Characters Remaining: 00

Planned and Cumulative enrollment data is entered into two separate tables.
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Ethnic Categories

Hizpanic ar Latino

Female

Ethnic Categories

Hizpanic ar Latino

fihale

0

1]

Unknoow
ndMot
Reporte

d

Planned
Mot Hispanic or Latino
Racial
Categories Female fhale
Amercan
IndianSAlazka : :
Mative
Azian . .
Mative a a
Hawailan or
Other Pacific
lslander
Black or
0 0
Afrcan
Amercan
White . .
fhore than
0 0
One Race
Total 1] I
Cumulative (Actual)
Mot Hizpanic or Latino
Unknoow
ndMot
Racial Reporte
Categories Female fnale d Female
Amercan
IndianSAlazka 0 : 0 0
Mative
Azian o . o o
Mative 0 0 ] 0
Hawailan or
Other Pacific
lslander
Black or
I 0 I I
Afrcan
Amercan
White . . f .
fhore than
I 0 1] I
One Race
Urknown ar
I 0 I I
Mot Reported
Total 0 I} 1] i
Instructions for Participant Level Data Upload @
Participant level data File (C5V):
Download Participant Level Data Template

Total
fMale
0 i
0 0
0 0
0 i
0 0
0 0
I ]

Unknown/Maot Repaorted

Ethmicity Total

Unknow

nihlot

Reporte

Female Male d

] ] ] o
0 0 0 g
0 0 0 g
] ] ] o
0 0 0 g
0 0 0 g
] ] ] o
0 0 0 0

Upload Participant Lewvel Data Attachment

| and Rel Femove Repo
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Editing Cumulative (Actual) Inclusion counts

There are two ways to edit the existing Inclusion Enrollment Report (IER) data for Cumu-
lative (Actual) counts:

1. You can update the cells online in the existing report in the web form.

2. You can upload participant-level data using the Upload Participant Level Data
Attachment button. This is required for some applications (see Notes)

Notes:

* If you plan to upload the data, you must use the provided template by clicking the
Download Participant Level Data Template button. This downloads a CSV file
that can be updated with new totals.

* Individual-level participant data on sex/gender, race, ethnicity and age at enroll-
ment are required in progress reports for competitive applications submitted for
due dates on or after January 25, 2019 (See NIH Guide Notice NOT-OD-18-116).

To use the template:

» Download the spreadsheet template for entering participant-level data by clicking
the Download Participant Level Data Template button below the Cumulative
(Actual) table. Fill the template with data for the study.

° The columns in the template should not be altered; altering the format or
category titles will result in an error during the uploading process.

° Data may be copied/transferred into the template from another source or
entered directly into the template.

» Once the new totals have been entered into the template and the file has been
saved, use the Upload Participant Level Data Attachment button to upload the
file which will update the Cumulative (Actual) counts in the online web form.
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Cumulative (Actual)

Racial
Categories Female
American 47

Indian/Alaska
Native

Asian 0
Mative 0
Hawaiian or
Other Pacific
Islander
Black or
African 674
American

White 3526

More than
One Race

Unknowmn or
Not Reported

Need Help @

Total 0

Male
31

510

2663

Participant level data file (CSV):

Mot Hispanic or Latino

Unlknawn
/Mot
Reported

0

Ethnic Categories

Hispanic or Latino

Femnale

7

Download Participant Level Data Template

Download Current Participant Level Data Remove Current Participant Level Data
Save and Keep Lock Save and Release Lock Save and Add Cancel and Release Lock

Unknown
/Mot

Male  Reported

[ 0

0 0

0 0

20 0

214 0

0 0

0 0

240 0

Unknown/ Mot Reported
Ethnicity
Unknown
/Not

Female Male Reported
0 0

0 0

0 0

0 0

0 0

0 0

0 0

0 0

Upload Participant Level Data Attachment

Total

1221

You can click on the Download Current Participant Level Data button to download
the file containing the data for your own records.
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For Planned counts, the cells must be updated online in the report itself.

Planned
Ethnic Categories
Mot Hispanic or Latino Hispanic or Latino Total
Racial
Categories Female Male Female Male
American = 0
42 31 7 6
Indian/Alaska
Mative
0
Asian 0 0 0 0
Natﬂi‘.’e D D |J C I:
Hawaiian or
Other Pacific
Islander
Slheses 676 510 15 10 m
African
American
White 3526 2663 300 214 0
More than 0
0 0 0 0
One Race
Total 0 0 0 230 230

Study Record - Section 3 Protection and Monitoring Plans

This section includes the Protection of Human Subjects attachment. Before filling the
attachment out, read through the application guide instructions for the Protection of
Human Subjects attachment.

All human subjects studies must provide a Protection of Human Subjects attachment and
answer the question regarding multi-site studies. If applicants propose a multi-site study
that will use the same protocol to conduct non-exempt Human Subject research at more
than one domestic site, they need to attach your plan describing how they will comply
with the NIH policy on the use of single-IRB for multi-site research. Note that the IRB
Plan attachment is not required for Forms F version 2.0 and later.
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3.

- Protection of Human PPNl Delete Attachment  View Attachment

Subjects

3.2. Is this a multi-site study that will use the same protocol to conduct non-exempt human subjects research at more than
one domestic site?
O Yes O No O /A
Single IRB plan Add Attachmen Delete Attachmen
attachment

3.3. Data and Safety Lhllisctlii =l Delete Attachment  View Attachment

Monitoring Plan

i
-
M
T
(=4
E
frl,
i)

3.4. Will a Data and Safety Monitoring Board be O ¥es OHMo
appointed for this study?

3.5. Overall Structure of PVl e il Delete Attachmen

the Study Team

i
=
M

iew Attachment

The remaining fields in this section — the Data and Safety Monitoring Plan attachment,
question about the use of a Data Safety Monitoring Board, and the Overall Structure of
the Study Team attachment — only apply to studies involving clinical trials, though other
studies can include them if needed.

Study Record - Section 4 Protocol Synopsis

Section 4 is the Protocol Synopsis and is only required for study records involving inde-
pendent clinical trials.
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4.1. $tudy Design

+.1.a. Detailed Enter up to 32000 Characters
Description
Characters Remaining: 32000
4.1.b. v
Primary
Purpose

4.1.c. Interventions
Intervention
Type Mame Description action
Mothing found to display

4.1.d. S$tudy Phase v

Is this an HIH-defined Phase Il clinical trial? o Yes @ Ho

4.1.e. Intervention v
Model
4.1.F. Masking O ves OHo
Participant Care Provider Investigator Outcomes Assessor
4.1.g. Allocation v

4.2. Outcome Measures

Type Mame Time Frame Erief Description action
Mothing found to display

4.3. Statistical Design NEERRE Nl [elete dttachment  VWiew dttachment
and Power

4.4, Subject
Participation
Duration

4.5. Will the study use an FDA- O ves OHo
regulated intervention?

4.5.a. If yes, describe the availability of Investigational Product {IP} and Investigational Hew Drug
{IHD}Anvestigational Device Exemption {IDE) status

#dd Attachment Delete Attachment  \Wiew attachment

4.5, Is this an applicable clinical trial under FDAAA? (SEE SECTIOH &.5)

4.7. Dissemination
Plan

Delete attachment VWiew attachment

SECTION 4 - PROTOCOL SYMOPSIS -
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The protocol synopsis includes:

o Study Design fields related to:

» A Narrative Study Description, up to 32,000 characters

e Adrop-down selection for Primary Purpose

e The type, name and description for up to 20 Interventions

» A drop-down selection for Study Phase and radio buttons to identify NIH-
Defined Phase Il clinical trials

» A drop-down selection for Intervention Model

» Check boxes for Masking Information. If "Yes" is selected, at least one of the
related boxes must be checked.

e Adrop-down selection for Allocation

» The ability to provide the name, type, time frame and description for at least one,
but up to 50 Outcome Measures. Character limits for the Name and Time Frame
are 255 characters and the limit for the Brief Description is 999 characters.

» A Statistical Design and Power attachment.

» A Subject Participation Duration attachment with a 255 character limit.

» Question 4.6, Is this an applicable clinical trial under FDAAA, is new. If in pre-sub-
mission, enter the answer to this question in Section 4. If in post-submission, enter
this question in section 6.6. FDAAA refers to the Food and Drug Administration
Amendments Act (FDAAA) of 2007. To learn more, see the Identifying an Applic-
able Clinical Trial under FDAAA flowchart.

» A Dissemination Plan attachment used to describe an applicant’s plan for the dis-

semination of NIH-funded clinical trial information and how they plan to meet the
expectations of NIH's new policies including the requirement to register and report
results in ClinicalTrials.gov. Usually, one plan per application is sufficient and the
plan may be attached in multiple studies.

The Description, Study Design, and Outcome Measures fields all directly map to fields in
ClinicalTrials.gov.

Study Record - Section 5 Other Clinical Trial-Related Attachments

The final section, Section 5, is for Other Clinical Trial-related Attachments. |t appears
only for clinical trial study records and only when an attachment is specifically requested
in the Notice of Funding Opportunity (NOFO) to which you are applying. If the answers
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to questions 1.4.a through 1.4.d are all Yes, then section 5 appears, as those questions
indicate a clinical trial.

If attachments are required, follow the directions in the NOFO and/or contact the indic-
ated program staff listed in the NOFO for further guidance.

K

h.1. Other Clinical Trial-related Add Attachment
Attachments

Delete on Update View

Appendix File Hame Save Attachment Attachment

Mothing found to display.

Save and Keep Lock ] Save and Release Lock |  Save and Add

Study Record - Section 6 Clinical Milestone Plan

Section 6 appears only in post-submission in the form HSCT Post Submission to record
key milestone dates. .
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HSCT Post
Submission

Summary

SECTION 6 - Clinical Trial Milestone Plan

6.1. Study Primary
Completion Date

&.2. Study Final
Completion Date

6.3. Enrolinent and randomization

Enrollment
of the first
participant
{$tudy Start
Date)

25% of
planned
enrollment
recruited
by

50% of
planned
enrollment
recruited
by

75% of
Plarmmed
enrollment
recruited
by

100% of
planned
enrollment
recruited
by

&.4. Completion of
primary
endpoint data
analyses

&.3. Reporting of
resutts in
ClinicalTrials.gov

6.6. Is this an applicable

clinical trial under FDAAA?

Oves OHo

HE

O Anticipated O Actual

O Anticipated O Actual

O Anticipated O Actual

O Anticipated O Actual

O Anticipated O Actual

O Anticipated O Actual

O Anticipated O Actual

O Anticipated O Actual

O Anticipated O Actual

In question 6.6, FDAAA refers to the Food and Drug Administration Amendments Act
(FDAAA) of 2007. To learn more, see the Identifying an Applicable Clinical Trial under

FDAA flowchart.
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Participant Level Data Collection

Participant Level Data rules (including Age):

1. Participant level data collection will include one or more entries with 5 fields: Race,
Ethnicity, Gender, Age, and Age Unit. Data can be uploaded as a CSV file through
ASSIST Ul, or submitted as XML through S2S.

° Race, Ethnicity, Sex/Gender must contain valid values per OMB standards
(consistent with Grants.gov form). For S2S these should be enforced in the
XML schema. - (DAT attached)
® Race values are:
° American Indian
° Asian
° Black
° Hawaiian
° More than one race
° Unknown
° White
2. Age must be a whole number between 0 and 9999 (four digits). Valid Age Units are
Minutes, Hours, Days, Weeks, Months, Years, Ninety Plus, and Unknown. If the Age
Units are any value other than Ninety Plus or Unknown, an Age number is required.
If Ninety Plus or Unknown is specified as the Age Unit, the Age number must be

blank.

Export and Upload Data to ClinicalTrials.gov

Once clinical trial data has been entered, ASSIST provides options to export the data

and/or to upload it to the ClinicalTrials.gov site. Clink a link below for further information
and instructions.

 Refer to Export Human Subjects Data to an XML File on page 151 to your local drive
» Refer to Upload an XML File to ClinicalTrials.gov on page 152 from your local drive

» Refer to Upload Human Subjects Data Directly to ClinicalTrials.gov on page 149
(without having to export an XML file)
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Upload Human Subjects Data Directly to ClinicalTrials.gov

NIH applicants/awardees can upload study record data available in the Human Subjects
System (HSS) directly to ClinicalTrials.gov, thereby avoiding the need to re-key those clin-
ical study fields at that site.

NOTE: In order to upload study data to ClinicalTrials.gov, the study's sponsoring organ-
ization must first have a Protocol Registration and Results System (PRS) account. If neces-
sary, follow the steps to apply for a PRS account.

1. Log in to eRA Commons and identify the application/award containing the study
record, and then click the Human Subjects link to go to ASSIST.

Figure 5: Application Information, HSCT Post Submission screen

NOTE: The Export XML appears only for study records that propose a clinical trial where
the user has entered "yes" responses to questions 1.4a through 1.4d on the Study
Record.

2. Click the Export XML button. The CT Gov Export Info window displays.

The Upload checkbex only appears for
aclinical trial with an ass ;".?d Study ID

Figure 6: CT Gov Export Info window

IMPORTANT: The Upload check box only appears for clinical trial study records that
have a study ID, but that do not have an NCT# (the ClinicalTrials.gov identifier), and that
have not been uploaded previously to ClinicalTrials.gov.
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3. Check the Upload directly to ClinicalTrials.gov box. Additional upload fields are
displayed and the Export button changes to the Upload to ClinicalTrials.gov
button.

Upband to ClricalT risks. gov

Figure 7: CT Gov Export Info window with Upload box checked

NOTE: The Organization Name is the one-word name assigned when your Protocol
Registration and Results System (PRS) account was created. The Unique Protocol ID is a
unique identifier up to 30 characters that you chose.

4. Enter the username and password for PRS, and then click the Upload to Clin-
icalTrials.gov button. Note that ClinicalTrials.gov requires additional information
to register a trial. This information, as well as any edits must be done in the PRS
system.

If your upload was successful, the following message displays:

You have successfully uploaded your protocol <protocol ID>. To complete
the registration of your clinical trial, you must log into the Protocol Regis-
tration and Results System (PRS) at ClinicalTrials.gov (https://re-
gister.clinicaltrials.gov/) and complete the required information.

If your upload was unsuccessful, the following message displays:

The ClinicalTrials.gov upload capability for this study is disabled because an
NCT number is already associated with the study record or the study record
has already been uploaded to ClinicalTrials.gov. If you need to update the
ClinicalTrials.gov information for this study, you need to login into the Pro-
tocol Registration and Results System (PRS) at ClinicalTrials.gov.
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Check Uploaded Data on ClinicalTrials.gov

1. Log into ClinicalTrials.gov PRS with your assigned Organization, Username, and
Password. The Protocol Registration and Results System page displays.

Figure 8: ClinicalTrials.gov PRS Login page

2. Review the uploaded data and add or modify as necessary.

TIP: For detailed instructions on how to view and modify clinical data on Clin-
icalTrials.gov, refer to the PRS help system's page on Modifying a Record in PRS.

Export Human Subjects Data to an XML File

Use this process to create an XML file on your local disk that contains a copy of the
study's Human Subjects Study (HSS) data.

NOTE: If you are the ClinicalTrials.gov "responsible party" user, you have the option to
upload your study's HSS data directly, without having to create an XML file yourself. To
do so, follow the instructions at Upload XML Data to ClinicalTrials.gov. Note that the PRS
account is granted to an organization by ClinicalTrials.gov. Each organization decides
who can use the account to upload studies to CTG. Thus, the “responsible party” could
be the signing official or some other official from the organization. If necessary, apply for

a PRS account and then proceed with the steps below.

TIP: If you are the ClinicalTrials.gov "responsible party" user, you have the option to
upload your study's HSS data directly, without having to create an XML file yourself. To
do so, follow the instructions at Upload Study Data Directly to ClinicalTrials.gov.
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1. Log in to eRA Commons and identify the application/award containing the study

record. Click the Human Subjects link to go to ASSIST.

Figure 9: Application Information, HSCT Post Submission tab

2. Click the Export XML button to display the CT Gov Export Info window.

NOTE: The Export XML button is displayed only for Clinical Trial Studies, which are
studies that have "yes" responses to all four of questions 1.4a through 1.4d on the
Study Record.

Figure 10: CT GOV Export Info window

NOTE: The Organization Name is the one-word name assigned when your Pro-
tocol Registration and Results System (PRS) account was created. The Unique Pro-
tocol Identification Number can be any unique identifier that you chose up to 30
characters in length.

3. Complete the Organization Name and the Unique Protocol ID Number fields, and

then click the Export button. (Leave the Upload check box blank)

The XML file is saved to your computer's default download folder.

Upload an XML File to ClinicalTrials.gov

A signing official (SO) can use an XML file with Human Subjects Study (HSS) data to pop-
ulate corresponding data fields at ClinicalTrials.gov. (Refer to Export Human Subjects
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Data to XML for instructions on creating the XML file.) Once you have the XML file, follow
the steps below to upload its data to ClinicalTrial.gov.

TIP: Signing officials also have the option to use a simplified upload process that
uploads HSS data directly to ClinicalTrials.gov without having to create a separate XML
file. To use this simplified method, follow the instructions at Upload Human Subjects
Data Directly to ClinicalTrials.gov.

NOTE: In order to perform an upload to ClinicalTrials.gov, the sponsoring organization
must have a PRS account. If necessary, follow the steps to apply for a PRS account. Once

this account exists, follow the steps below upload the data in the XML file to Clin-
icalTrials.gov.

For more detailed instructions on how to upload data to ClinicalTrials.gov, refer to the
PRS User Guide.

1. Log into ClinicalTrials.gov PRS with your assigned Organization, Username, and

Password. The Protocol Registration and Results System page displays.

[ o

ClinicalTrials.gov PRS

Frofocol Regitrarien aud Readns Sysiem

Wekome 1o he

Figure 11: ClinicalTrials.gov PRS Login page

2. Click on Records and select Upload Record XML from drop-down list. The Upload
XML screen displays.
3. Click the Upload button.

If your upload was successful, the following message displays:
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You have successfully uploaded your protocol <protocol ID> to Clin-
icalTrials.gov. To complete the registration of your clinical trial, you must log
into the Protocol Registration and Results System (PRS) at ClinicalTrials.gov
(https://register.clinicaltrials.gov/)

If your upload was unsuccessful, the following message displays:

The ClinicalTrials.gov upload capability for this study is disabled because an
NCT number is already associated with the study record or the study record
has already been uploaded to ClinicalTrials.gov. If you need to update the
ClinicalTrials.gov information for this study, you need to login into the Pro-
tocol Registration and Results System (PRS) at ClinicalTrials.gov.

NOTE: This process populates data fields at ClinicalTrials.gov that correspond with data
fields in HSS. Since the data imported from the NIH HSS is only a subset of the inform-
ation required by ClinicalTrials.gov, you will see warnings that PRS requires additional
information.

Non-Research Forms

Applications for non-research funding opportunities may require additional forms or the
existing forms may be used differently. This section details the forms and processes used
for each in conjunction with non-research applications.

SF424 (Application for Federal Assistance)

This form must be completed by applicants for all non-research grants.

This is part of the application package and is accessed from the NOFO.

SF424-A (Budget Information — Non-Construction Programs)

This form is designed so that an application can be made for funds from one or more
grant programs. Fill out Sections B, C, and E of the SF-424A. It is highly recommended
that you use the sample budget format in Appendix J. This will expedite review of
your application.
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In preparing the budget, adhere to any existing federal grantor agency guidelines which
prescribe how and whether budgeted amounts should be separately shown for different
functions or activities within the program.

Instructions for the form are found here: https://grants.nih.gov/grants/how-to-apply-
application-quide.html or https://apply07.grants.gov/apply/forms/instructions/SF424A-
V1.0-Instructions.pdf.

Source: Grants.gov Application Kit Package

SF424-B (Assurances for Non-Construction)

You must read the list of assurances provided on the SAMHSA website and check the
box marked 'l Agree’ before signing the first page (SF-424) of the application.

The instructions for this form are found here: https://grants.nih.gov/grants/how-to-
apply-application-guide.html or https://ap-
ply07.grants.gov/apply/forms/instructions/SF424B-V1.1-Instructions.pdf.

Source: SAMHSA Website; https://www.samhsa.gov/grants/applying/forms-resources

SF424-C (Budget Information for Construction Programs)

Instructions may be found here: https://grants.nih.gov/grants/how-to-apply-application-
guide.htm or https://apply07.grants.gov/apply/forms/instructions/SF424C 2 0-V2.0-
Instructions.pdf.

SF424-D (Assurances for Construction Programs)

See the following for instructions: https://grants.nih.gov/grants/how-to-apply-applic-
ation-quide.htm or https://apply07.grants.gov/apply/forms/instructions/SF424D-V1.1-
Instructions.pdf.

Project Abstract Summary

Your total abstract must not be longer than 30 lines. It should include the project name,
population(s) to be served (demographics and clinical characteristics), strategies/in-
terventions, project goals and measurable objectives, including the number of people to
be served annually and throughout the lifetime of the project, etc. In the first five lines or
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less of your abstract, write a summary of your project that can be used, if your project is
funded, in publications, reports to Congress, or press releases.

Budget Narrative

Applicants must include a detailed Budget Narrative in addition to the Budget Form SF-
424A.

* In order to determine whether costs are allowable, allocable, and reasonable,
please explain how each of the budgeted amounts was determined.

» Personnel - describe the role and responsibilities of each position.

» Fringe Benefits - list all components of the fringe benefit rate.

» Travel - provide (if applicable) the following information: Airfare per staff, # of staff
attending ea. meeting, lodging per staff, # of days, per diem rate, mileage, etc.

 Supplies - generally self-explanatory; however, if not, describe need.

» Contractual - explain the need for each contractual arrangement and how these
components relate to the overall project.

e Other - each category must be listed.

Project/Performance Site Location(s)

The purpose of this form is to collect location information on the site(s) where work fun-
ded under this grant announcement will be performed.

Project Narrative

The application must address how the applicant will implement and meet the goals and
objectives of the program. Applicants must attach their project narrative file (Adobe PDF
format only) inside the Project Narrative Attachment Form. See the NOFO: Part | for spe-
cific guidance.

SF-LLL (Disclosure of Lobbying Activities)

Federal law prohibits the use of appropriated funds for publicity or propaganda pur-
poses or for the preparation, distribution, or use of the information designed to support
or defeat legislation pending before Congress or state legislatures. You must sign and
submit this form, if applicable.
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Other Narrative Attachments

The specific Notice of Funding Opportunity (NOFO) will specify if additional forms, avail-
able on SAMHSA's website, will be required for an application. Additional form links and
details can be found here: https://www.samhsa.gov/grants/applying/forms-resources.

Forms may include:

Biographical Sketches and Job Descriptions
Biographical Sketches

Existing curricula vitae of project staff members may be used if they are updated and con-
tain all items of information requested below. You may add any information items listed
below to complete existing documents. For development of new curricula vitae include
items below in the most suitable format:

1. Name of staff member

Educational background: school(s), location, dates attended, degrees earned (spe-
cify year), major field of study

Professional experience

Honors received and dates

Recent relevant publications

Other sources of support [Other support is defined as all funds or resources,
whether federal, non-federal, or institutional, available to the Project Dir-
ector/Program Director (and other key personnel named in the application) in dir-
ect support of their activities through grants, cooperative agreements, contracts,
fellowships, gifts, prizes, and other means.]

N

o v AW

Job Description

Title of position

Description of duties and responsibilities

1.
2.
3. Qualifications for position
4. Supervisory relationships
5.

Skills and knowledge required
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Personal qualities
Amount of travel and any other special conditions or requirements

Salary range

© o N o

Hours per day or week

Confidentiality and SAMHSA Participant Protection/Human Subjects

In Section F of your application, you must describe procedures relating to Confidentiality,
Participant Protection, and the Protection of Human Subjects Regulations.

HHS 690

Every grant applicant must have a completed HHS 690 form (PDF) on file with the Depart-

ment of Health and Human Services.
Charitable Choice Form - SMA 170

Delete this if not applicable to your program. This form is required only for programs
offering substance abuse prevention or treatment services: Applicants for this program
are required to complete the Assurance of Compliance with SAMHSA Charitable Choice
Statutes and Requlations Form SMA 170.

SAMHSA Assurances for Non-Construction Programs

Form SF-424B located here; https://www.samhsa.gov/sites/default/files/samhsa-assur-
ances-sf424b-v1.1.pdf

SAMHSA List of Certifications

This list pertains to Lobbying, Program Fraud Civil Remedies Act (PFCRA), and Envir-
onment Tobacco Smoke. The form is located here; https://www.sam-
hsa.gov/sites/default/files/listofcertifications.pdf

SF 424 R&R Cover

For assistance with the information required on this form, please refer to the appropriate
application guide on the How to Apply page.
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NOTE: The forms in these topics reflect FORMS-H, which must be used for applications
with due dates on or after January 25, 2023 (see guide notice NOT-OD-22-195. Also see
the annotated form set and summary of changes for Forms-H.) For due dates on or
before January 24, 2023, use FORMS-G.

For guidance on completing the form in ASSIST, refer to the steps below:

1. Click the Edit button to enable the form for editing.

Application for Federal Assistance

OME Mumber: 40<40-00
= menn . Expiration Date: 12/31/2022

@

4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4

4 4 4 4

2. Complete the required fields for each section. Required fields are marked with

asterisks (*).
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Some information, including the organization details in the Applicant Inform-
ation section and the fields within the Project Director/Principal Investigator
Contact Information section, is carried over from the application initiation. These
fields are disabled for editing and are read-only.

The Descriptive Title of Applicant's Project is also carried over from the Applic-
ation Project Title provided on the Initiate Application page; however, this field
may be edited if necessary.

TIP: For components in multi-project applications, you can use the Populate from
Overall component’'s R&R cover button to auto-populate the fields in Section 5
with information entered on the Overall component R&R Cover form.

3. To save the entered information, click the Save and Keep Lock button to keep the
form open for further editing -or- click the Save and Release Lock button to close

the form after saving.

NOTE: Clicking the Cancel and Release Lock button - followed by the Continue
button on the confirmation - returns the form to read-only and does not save any
of the entered information onto the form.

PHS 398 Cover Page Supplement

For assistance with the information required on this form, please refer to the appropriate
application guide on the How to Apply page.

NOTE: The forms in these topics reflect FORMS-H, which must be used for applications
with due dates on or after January 25, 2023 (see guide notice NOT-OD-22-195. Also see
the annotated form set and summary of changes for Forms-H.) For due dates on or
before January 24, 2023, use FORMS-G.
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For guidance on completing the form in ASSIST, refer to the steps
below:
1. Select the Edit button to enable the form for editing.

2. Complete the required fields for each section. Required fields are marked with

asterisks (*).
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Application Information @

Summary RER Cover Sives Srikey Training Training
Ferzan Budget  Program Flan
Prafils
Wiew Burden Statement
1. Vertebrate Animals Section

Are vertebrate animals euthanized? o Yes o No

f “Yes~ to euthanasia

s method consistent with American Veterinary Medical As on O Yes © No

L) guidel

f "Na” to AV

uidelines, describe methad and provide scientific

justificatio

2. * Program Income Section

ogram income anticipated during the periods for o Yes o Mo

h the grant quested?

Budget Period Anticipated Amount (5) Source(s)

3. Human Embryonic Stem Cells Section

“ Does the proposed praject invalve human embryonic stem
cells?

f the proposed project involves human embr v the registration number of the specific cell line(s) from the following list

http./istemcels, nih, goviresearchiregistoy

stem cells, |

| line cannot be referenced at thiz time, check the box indicating that one f

a specific ster
] Specific stem cell line cannct be referenced at this time, One from the registry will be used

Cell Line(s): (Example: 0004)

4. Human Fetal Tissue Section

* Does the proposed project involve human fetal tissue o Yes © No

obtained from elective abortions?
f “Yes” then provide the HFT
Compliance Assurance

f “es” then provide the HFT
Sample IRE Canzent Form

3. Inventions and Patents Section (for Renewal applications)

* Inventions and Patents o Yes 0 No
T “Yes™ i
* Previously Reported o Yes © Ho

6. Change of Investigator/Change of Institution Section

[[] change of Project Director/Principal investigator

Hame of former Project Director/Principal In

stigator

[ change of Grantes Institution

* Hame of former Institution

f you chicked “Yes™ above (indicating that program income i3 anticipated), then use the format below to reflect the ameunt and source(s). Otherwie,

rom the registry will be used:

Eave this section Blank.

Some information, including the Project Director/Principal Investigator section
and the contact name within the Applicant Organization Contact section, is car-
ried over from the application initiation. These fields are disabled for editing and

are read-only.
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3. To save the entered information, select the Save and Keep Lock button to keep
the form open for further editing -or- select the Save and Release Lock button to

close the form after saving.

NOTE: Selecting the Cancel and Release Lock button - followed by the Continue
button on the confirmation - returns the form to read-only and does not save any
of the entered information onto the form.

Research & Related Other Project Information

For assistance with the information required on this form, please refer to the appropriate
application guide on the How to Apply page.

NOTE: The forms in these topics reflect FORMS-H, which must be used for applications
with due dates on or after January 25, 2023 (see guide notice NOT-OD-22-195. Also see
the annotated form set and summary of changes for Forms-H.) For due dates on or
before January 24, 2023, use FORMS-G.

For guidance on completing the form in ASSIST, refer to the steps below:
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1. Select the Edit button to enable the form for editing.
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Summary RE&R Cover Cover Page

Supplement Inf tion

Sites

Srikey
Profile

RER Budget

Research
Plan

Human
Subjects and
Clinical Trials

Research & Related Other Project Information

R&R OtherProjectinfo v1.4 @

1. * Are Human Subjects Involved
1.a If YES to Human Subjects

Is the project exempt from Federal

regulations?

® Yes

o Yes

o No

e No

If yes, check the appropriate exemption [ J 1 [ J 203 J 40506 78

number.

If na, is the IRB review Pending?
IRB Approval Date

® Yes

o No

10/03/2017

Human Subjects Assurance Number

2. * Are Vertebrate Animals Used?
2.a If YES to Vertebrate Animals
Is the IACUC review Pending?
IACUC Approval Date

Animal Welfare Assurance Number

3. * Is proprietary/privileged information
included in the application?

4.a. * Does this project have an actual or

o Yes

o Yes

o Yes

o Yes

potential impact - positive or negative

- on the environment?

4.b. If yes, please explain:

4.c. If this project has an actual or
potential impact on the
environment, has an exemption
been authorized or an

environmental assessment (EA) or

environmental impact statement
(EIS) been performed?

4.d. If yes, please explain:

wn

. " Is the research performance site
designated, or eligible to be
designated, as a historic place?
5.a. If yes, please explain:

6. * Does this project involve activities

outside of the United States or

partnerships with international
collaborators?

b.a. If yes, identify countries:

6.b. Optional Explanation:

~

. * Project Summary/Abstract
8. * Project Narrative
9. Bibliography & References Cited

10. Facilities & Other Resources

11. Equipment

12. Other Attachments

HNothing found to display.

0 Yes

o Yes

O Yes

e No

@ No

& Mo

® No

Project_Summary.docx

Project_Narrative.docx

Attachment File Name

* Required field(s)

View Attachment

View Attachment

View Attachment

View Attachment

View Attachment

View

Attachment
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2. Complete the required fields for each section. Required fields are marked with
asterisks (*).

3. To save the entered information, select the Save and Keep Lock button to keep
the form open for further editing -or- select the Save and Release Lock button to

close the form after saving.

NOTE: Selecting the Cancel and Release Lock button - followed by the Continue
button on the confirmation - returns the form to read-only and does not save any
of the entered information onto the form.
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Other

Summary R&R Cover Cover Page Project Sites SriKey R&R Budget Research
Supplement nhe et Il?:or?’-ﬁg Plan

Human
Subjects and
Clinical Trials

Research & Related Other Project Information
R&R OtherProjectinfo v1.4 @

Human Subjects Assurance Number

2. * Are Vertebrate Animals Used? ) Yes ® No
2.a If YES to Vertebrate Animals
Is the IACUC review Pending? Yes No

IACUC Approval Date I:I —
Animal Welfare Assurance Number |:|

3. * Is proprietary/privileged information () Yes ® No
included in the application?

4.a. * Does this project have an actual or potential impact - () Yes (® No
positive or negative - on the environment?

Edit * Required field(s)
1. * Are Human Subjects Involved ® Yes () No
1.a i YES to Human Subjects
Is the project exempt from Federal regulations? () Yes ® No
If yes, check the appropriate exemption number. 1 2 3 4 5 6 7 8
If no, is the IRB review Pending? (® Yes () No
IRE Approval Date 10/03/2017 lfl

4.b. If yes, please explain:

4.c. If this project has an actual or potential impact on Yes No
the environment, has an exemption been

authorized or an environmental assessment (EA)
or environmental impact statement (EI5) been

performed?

4.d. If yes, please explain: |

5. * Is the research performance site designated, or () Yes (® No
eligible to be designated, as a historic place?

5.a. If yes, please explain: |

6. * Does this project involve activities outside of the () Yes (® No
United States or partnerships with international
collaborators?

6.a. If yes, identify countries:

6.b. Optional Explanation:

Summary/Abstract

12. Other Attachments Add Attachment
Delete on Update

Attachment File Name Save Attachment
Mothing found to display.

Save and Keep Lock Save and Release Lock Cancel and Release Lock

Forms [

7. * Project |Proiect_5ummary,dq-cx| Replace Attachment | Delete Attachment | View Attachment
8. * Project Narrative |PrDiect_Narrat1'\fe.dacx| Replace Attachment | Delete Attachment | View Attachment

9. Bibliography & | | LGS sl Delete Attachment  View Attachment
References Cited
10. Facilities & Other | | INLEEL N Delete Attachment  View Attachment
Resources

11. Equipment | | N LN Tl Delete Attachment  View Attachment

View

Attachment
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Project/Performance Sites

For assistance with the information required on this form, please refer to the appropriate
application guide on the How to Apply page.

NOTE: The forms in these topics reflect FORMS-H, which must be used for applications
with due dates on or after January 25, 2023 (see guide notice NOT-OD-22-195. Also see
the annotated form set and summary of changes for Forms-H.) For due dates on or
before January 24, 2023, use FORMS-G.

For guidance on completing the form in ASSIST, refer to the steps below.
Primary Performance Site

1. Click the Edit button in the Primary Performance Site section of the page.

Summary || RER Cover | Cover Page Other Sy Ressarch
Supplemant  Project Perion Plan
Iinif o mation Profile

Primary Performance Site @

Organization Hame DUNS Address Acton

Project/Performance 5ite Location(s)

Entry # Organization Hame DUNS Address Action

O dISplay.
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The Project Performance Site Primary Location section opens for editing.

Summary RER Cover Caover Page Other SriKey RiR Budget RER Research
Supplement Project Person Subaward Plan
Information Profile Budget

Project/Performance Site Locations Swummary

Project/Performance Site Location(s)

PerformanceSite v4.0 @

Edit * Required fieldys)

[ 1 am submitting an application & an individual, and not on behalf of a company, state, local or tribal government,
academia, or ather type of organization

Project Performance 5ite

Organization Hame

UEI
le.3. ABCDE1234567)

* Etreat 4
Strest 2
* City
County/Parish
State --- Select Stats --- w
Province
* Country UMITED STATES w
Zip/Postal Code
Project/Performance Site
Congressional District

(e_g. CA-012, outside the
LL.5. enter 00-000)

Caret and sk

2. Optional: Click the Populate from this component's R&R Cover button to pop-
ulate the fields with the Applicant Information entry from the application's
R&R Cover.

3. Complete the required fields and any other appropriate information. Required

fields are marked with asterisks (*).
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4. Click one of the save options at the bottom of the form to save the data:
a. To save the information and keep the form open for further editing, click the
Save and Keep button.
b. To save the information and close the form, click the Save and Release Lock
button.
c. To save the data on the current page of the form and to display a new page
for entry, click the Save and Add button.

NOTE: Clicking the Cancel and Release Lock button - followed by the Continue
button on the confirmation - returns the form to read-only and does not save any
of the entered information onto the form.

The Edit and View buttons can be used to edit or view the added Primary Performance
Site information.

Project/Performance Site Location(s)

1. Click the Add Site button in the Project/Performance Site Location(s) section to add
additional sites.

Summary || RER Cover | Cover Page Other Sy Fesearch
Supplemant  Project Perion Plan
linfor mation Profile

Primary Performance Site @

Organization Hame DUNG Address Action

[ Edit ] View ]

Project/Performance 5ite Location(s) @

Entry # Organization Hame DUNS Address Ac tion

display

The Project Performance Site Location section opens for editing.
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Summary RER Cover Caver Page Other SriMey RiR Budget RER Ress=arch
Supplement Project Person Subaward Plan
Infarmation Profile Budget
Project/Performance Site Locations Summary

Project/Performance 5ite Location(s)
PerformanceSite v4.0 @

Edit ~ Reguired fieddys)

[ 1 am submitting an application as an individual, and nat on behalf of a company, state, local or tribal government,
academia, or other type of organization

Project Performance Site
Organization Hame
UEI
[e.g. ABCDE1234567)
* ctreet 1
Street 2
N ':'i'.:r
County/Parish

State --- Select state --- W
Province

* Country UNITED STATES v
Zip/Postal Code
Project/Performance Site
Congressional District

(e-g. CA-012, outside the
U5, enter (0-000]

Caret e Lock

2. Optional: Click the Populate from this component's R&R Cover button to pop-
ulate the fields with the Application Information entry from the component's
R&R Cover.
3. Enter the required fields and any other appropriate information.
4. Click one of the save options at the bottom of the form to save the data:
a. To save the information and keep the form open for further editing, click the

Save and Keep button.
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b. To save the information and close the form, click the Save and Release Lock
button.
c. To save the data on the current page of the form and to display a new page

for entry, click the Save and Add button.

NOTE: Clicking the Cancel and Release Lock button - followed by the Continue button
on the confirmation - returns the form to read-only and does not save any of the entered
information onto the form.

The Edit, Remove, and View buttons can be used to edit, remove, or view a
Project/Performance Site Location.

tummary | RER Cover Cover Page Other Srary Rasearch
Supplemant  Project Pierson Plan
Iinfor mation Profile

Primary Performance Site @

Organization Mame DLIHS Address A Hon

it ] View |

Project/Performance 5ite Location(s)

Entry # Crganization Hame DUNS Address Action

| Edit ) Remove ] View

Senior/Key Person Profile

For assistance with the information required on this form, please refer to the appropriate
application guide on the How to Apply page.

NOTE: The forms in these topics reflect FORMS-H, which must be used for applications
with due dates on or after January 25, 2023 (see guide notice NOT-OD-22-195. Also see
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the annotated form set and summary of changes for Forms-H.) For due dates on or
before January 24, 2023, use FORMS-G.

For guidance on completing the form in ASSIST, refer to the steps below.

IMPORTANT: All personnel listed on the R&R Senior/Key Person Profile (Expanded)
Form must have an eRA Commons ID. NIH grant applicants will receive an error if the
“Credential, e.g., agency field” is blank or does not contain a valid eRA Commons ID for
all personnel on the form. That includes Senior/Key Personnel and Other Significant Con-
tributors. Errors must be corrected before an application can be successfully submitted
to the agency. See NOT-OD-24-042 and Nexus article.

Profile - Project Director/Principal Investigator (Project Lead)

The Project Director/Principal Investigator (Project Lead for components of a multi-
project application) information is carried over from the details entered during the applic-
ation initiation. Depending on the privileges assigned to you, this information can be
edited and/or viewed.

To view the information, click the View button in the Action column for the PD/PI entry
in the PROFILE-Project Director/Principal Investigator section of the page.

Sumimary | RER Cover | Cover Page Orther Sites ::m Rarsearch
Supplement  Project Proitle Flan
Infos mation -

PROFILE - Project Director/Principal Investigator @

PCYP Hame Praject Role Ar ton

PROFILE - Senior/Key Person(s)

Entry # SriKey Person Project Role Action

To edit the information, perform the following steps:
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1. Click the Edit button in the Action column for the PD/PI or (Project Lead) entry.

SrMary

Summary || RER Cower || Cover Pags Other Sitat - 4 Rassarch
Supplement  Project F"_‘I.'"I' Plan
i fioar Priatioan Ao

PROFILE - Project Director/Principal Investigator (7]

PDJ/P1 Hame Project Role Acton

Stephen Crane PDIPI View

PROFILE - Senior/Key Person(s) IEZEILEE

Ho items found.
Entry # 5r/Key Person Project Role Acton

Hothing fownd to display.

The Research & Related Senior/Key Person Profile (Expanded) section displays for
the PD/PI (or Project Lead).
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Sumemary | RBR Cover || Cover Page Other Shtes Research
Supplement|  Project Plam
Information

SriBay Parson Symmary

Research & Related Senior/Key Person Profile (Expanded)

R&R Key Person Expanded v2.0
PROFILE - Project Director/Principal Investigator

- Choose a Person - ||| JEEE]

Pl_Crane Populate fields from Credentials
--- Select Prefix - (M)

Stephan

Crang

|- Select Suffix - [
NIVERSIT

123 Mxin Street

Brit

.UruTED STATES b

011111234

Add Attachment

Add Attachment

Save and Keep Lock Save and Release Lock Cancel and Release Lock

2. Update the appropriate fields.
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3. Click one of the save options at the bottom of the form to save the data:
a. To save the information and keep the form open for further editing, click the
Save and Keep Lock button.
b. To save the information and close the form, click the Save and Release Lock
button.
c. To save the data on the current page of the form and to display a new page

for entry, click the Save and Add button.

NOTE: Clicking the Cancel and Release Lock button - followed by the Continue
button on the confirmation - returns the form to read-only and does not save any
of the entered information onto the form.

Profile - Senior/Key Person(s)

Depending on the privileges assigned to you, actions are available for viewing, adding,
editing, and/or removing senior/key persons on a project.

Adding Senior/Key Person

1. Click the Add Sr/Key button from the PROFILE - Senior/Key Person(s) section of
the page.

Summary | RER Cover Cover Page Other Sites :‘ Ly Rasearch
Supplement  Project P";‘.:" Flan
Inifoer Pratican Toihe

PROFILE - Project Director/Principal Investigator @

POVP Hame Project Role A tion

Edit

PROFILE - Senior/Key Ferson{s}

Entry # SriKey Person Project Role AcHon
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The Research & Related Senior/Key Person Profile (Expanded) section displays for
the new Senior/Key Person.

Summary | RER Cover  Cower Fage  Other Sites :”“ﬂf
Supplement  Project F-I-;"T.
Infor maticn Lot

Ressarch
Plan

51/ key Person Summary

Research & Related Senior/Key Person Profile (Expanded)
R&R Key Person Expanded v2.0 o

PROFILE - Senior/Key Person 1

Choose a Person Bl Add

Populate fields from Credentials

--- Select Prefin --- M

--- Select Suffix -- |%

Select State

UHITED STATES

--- Sel=ct Project Role --- |

Add Attachment
& Pending Add Attachment

Save and release Lock Cancel and release Lock
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2. Enter the person information using one of the following methods:
a. Select a name from the Add Sr/Key from other component drop-down list to

choose a person from another component and click the Add button.

Summary | RE&R Cover | Cover Page Other Sites
Supplemant Project
Information

SriKey Parson Summary

Research & Related Senior/Key Person Profile (Expanded)
R&R Key Person Expanded v2.0

PROFILE - Senior/Key Person 1

Fopulate fields from Credentials

Select Suffix )

-OR-

b. Enter the eRA Commons ID of a person into the Credential field and click the

Populate Fields from Credentials button to populate the information based
on the eRA Commons ID.

Forms Data Entry 178 May 13, 2024



Application Submission System & Interface for Submission Tracking (ASSIST) User Guide

Summary || RER Cover  Cover Page Other Sites
supplement  Project Plan
Information

Research & Related Senior/Key Person Profile (Expanded)

PROFILE - Senior/Key Person 1

-OR-

¢. Manually enter the first name, last name, address, and phone number inform-
ation for the person.
3. Select a role for the person from the Project Role drop-down list.
4. Complete any of the relevant optional fields.
5. Click one of the save options at the bottom of the form to save the data:
a. To save the information and keep the form open for further editing, click the
Save and Keep Lock button.
b. To save the information and close the form, click the Save and Release Lock
button.
c. To save the data on the current page of the form and to display a new page

for entry, click the Save and Add button.

NOTE: Clicking the Cancel and Release Lock button - followed by the Continue
button on the confirmation - returns the form to read-only and does not save any
of the entered information onto the form.

The entered person displays on the Sr/Key Person Summary.
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SriMary

Summary || RER Cover || Cover Page Ortheer Sites B 4 Rassarch
supplement  Project P"'_;!"I" Flan
Infioa maticn it

PROFILE - Project Director/Principal Investigator @

PD/PI Hame Project Role Action

Stephen Crang PDVPI Edit m

PROFILE - Senior/Key Person(s) Wl

Entry & SriKey Person Project Role Action

' William Shakespeare Co-trvestigator [ Remove ] View ]

One item found.

Viewing & Editing Senior/Key Person(s)

Click the View button to view the details of the person entry.

Summary || RER Cower || Cover Page Other Sites :r"p‘ﬂ: Farsparch
Supplement Project RN Flan
Iinformation

Prafile

PROFILE - Project Director/Principal Investigator @

PD/PI Hame Project Role Action

Stephen Crane FDVPI Edit m

PROFILE - Senior/Key Person(s) Add Sr/Key

Entry & Srikey Person Project Role Action

( William Shakespeare Co-lvestigator @

One item found.

To edit the person entry, perform the following steps:

1. Click the Edit button for the person entry.

Forms Data Entry 180

May 13, 2024



Application Submission System & Interface for Submission Tracking (ASSIST) User Guide

Summary || RER Cover | Cover Page Other Sitea :"rb-" Rasearch
Supplemant Project P.:n‘ Flan
Iinformation Toihe

PROFILE - Project Director/Principal Investigator @

PO/PI Hame Project Role Action

[ Edit |
PROFILE - Senior/Key Person(s)

Entry & sriKey Person Project Role Action

2. Enter the appropriate fields.
3. Click one of the save options at the bottom of the form to save the data:
a. To save the information and keep the form open for further editing, click the
Save and Keep Lock button.
b. To save the information and close the form, click the Save and Release Lock
button.
c. To save the data on the current page of the form and to display a new page

for entry, click the Save and Add button.

NOTE: Clicking the Cancel and Release Lock button - followed by the Continue
button on the confirmation - returns the form to read-only and does not save any
of the entered information onto the form.

Removing Senior/Key Person(s)

To remove a senior/key person:
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1. Click the Remove button for the person entry.

Summary | RER Cover Lover Page Oither Sites :ﬁb\- Raesearch
Supplement  Project P';F:" Flan
Iinformation Toihe

PROFILE - Project Director/Principal Investigator @

POYPI Hame Project Role Action

PROFILE - Senior/Key Person(s)

Entry & SriKey Person Praject Role E;;

A pop-up window displays confirming the deletion.

2. Click the Continue button to confirm the removal of the senior/key person entry

(clicking Go Back returns the Sr/Key Person Summary without removing the entry).

The Sr/Key Person Summary updates with the selected person removed from the
PROFILE - Sr/Key Person(s) list.

Research & Related Budget

For assistance with the information required on this form, please refer to the appropriate
application guide on the How to Apply page.

NOTE: The forms in these topics reflect FORMS-H, which must be used for applications
with due dates on or after January 25, 2023 (see guide notice NOT-OD-22-195. Also see
the annotated form set and summary of changes for Forms-H.) For due dates on or
before January 24, 2023, use FORMS-G.
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New in Forms-H

» Within section F. Other Direct Costs, added instructions for NIH applications sub-
mitting a Data Management and Sharing Plan noting that requested "Data Man-
agement and Sharing Costs” must be noted as a single line item.

ASSIST users who have been granted budget authority (View or Edit) may add, edit,
and/or view budget information using the R&R Budget tab.

NOTE: If a user does not have the View or Edit budget authority, the R&R Budget tab
does not display among the tabs for other component forms.

For guidance on completing the form in ASSIST, refer to the steps below.

IMPORTANT: Depending on the opportunity, you may be able to add up to five or ten
budget periods. Refer to your NOFO.

Adding Budget Period 1

To add budget information for Period 1:
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1. Select the Edit button to enable the form for editing.
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Forms [

Career-Dev
Summary RER Cower  Cover Page Other Sites Srikey RER Budpst PSRRI
Supplement Project Parson Avard Sup
Information Profile

! Period | Cumulatie

Research and Related Budget - Period 1
R&R Budget v3.0 @

The UE] and Enter Hame of Organization on the Project B

1 the Applicant Organization Information on the SF 424 (RiR) Cover of this component

Expand &ll  *

you wish to change these items, please do so on the 3F 424 (RER) Cover of this component; you will not be able to edit the response here.

*UEl
(e.g. 1234567894BC)

* Enter Hame of Organization

® Project o Subaward/Consortium

Budget Period: 1 * Start Date 1070172022
* End Date
A, * Senior/ Key Person / B =
A. Senlor/ Key Persen
Months
Person Hame Project Role Base Salary (5) Cal. Acad. S, Requested Salary (5) Fringe Benefits (5) Funds Requested (5)
Hothing fo o display.
Additional Senior/Key Persons View Attach
Total Funds requested for all Senfor/Key Persons in the 5
attached file
Total Senior/Key Perzon 5
E. Other Personnel
Huriber Moriths
of
Personnel Project Role Cal Acad. Sum. Requested Salary (3) Fringe Benefits ($) Funds Requested (%)
Post Doctoral Assoclates
Graduate Students
Undergraduate Students
Secretarial/Clerical
Total Number Other Personnel
Total Other Personnel 5
Total Salary, Wage:s and Fringe Benefits (A+B) 5
c e
Equipment ltem Funds Requested (5)
Mothing found to display.
Additienal Equipment View Attachment
Total funds requested for all equipment listed in the attached §
file
Total Equipment 5
. a

1. Domestic Travel Costs (Incl. Canada, Mexico, and
U.5. Possessions)
2. Foreign Travel Costs

Total Travel Costs

Tuition/Fees/Health Insurance

, Stipends

Travel

-

Subsistence

Other

Humber of Participants/Trainees

Total Participant/Trainee Support Costs

1. Materials and Suppiies
1. Publication Costs

3. Consultant Services

Funds Requested (5]

$

wds Requested (5)

Y T AT

Funds Requested (5)
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2. Complete the budget information as appropriate. Required fields are marked with

an asterisk (*).
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Career-Dev

Susnenary RER Cover  Cower Page Orther Sites
Supplement Project
information

RER Budpet. [FNPRY. I

SrfKey
Pe Award Sup

rson
Profile

! Period 1 Cumidathe

Research and Related Budget - Period 1
R&R Budget v3.0 @

Edit

The UEI and Enter Hame of Organization on the Project
you wish to change these items, please do o on the SF 424 (RS
* UEI
(e.g. 123456TBIABC)
* Enter Hame of Organization

Person Hame Praject Role
Hothing found to display.

Base Salary (5)  Cal.

Additional Senior/Key Persons.

B. Other Personnel

Humber
of

Personnel Project Role Cal
Post Doctoral Associates
Graduate Students
Undergraduate Students
Secretarial/Clerical

0 Total Number Other Personnel

Equipment Item
Hathing found to display,

Additional Equipment

Forms [

get

are populated from

* Budget Type Project
Budget Period: 1 * Start Date
* End Date
* Sen 1/ B,
A. Senior/Key Person

Expand &ll

tion Information on the 5F 424 |,

- Applicant Orga ) Cover of this compenent. If

) Cover of this component; you will not be able to edit the response here.

Subaward/Consortium

* Requires

10/01/2022 Ez
o
Months Requested Salary Funds Requested
Acad. Summ., (8] Fringe Benefits (5) (5 Action
Add Attachment  Delete Attachment  View Attachment
Total Funds requested for all Senior/Key Persons in the 4
attached file
Total Senior/Key Person 5 0.00
Months
Acad. Sum. Requested Salary (5)  Fringe Benefits [$)  Funds Requested (5) Remove
Tetal Other Personnel 5 0.00
Total Salary, Wages and Fringe Benefits (A+B) 5 0.00
Funds Requested (5) Action

Chifent D

Add A \ELAChITRERL Vi aChirent

Total funds requested for all equipment listed in the attached 5

file
Total Equipment 5
Funds Requested (5)
1. Domestic Travel Cests (Incl. Canada, Mexico, and %
U.5. Pessessions)
. Foreign Travel Costs 5
Total Travel Costs 3
Funds Requested (5)
1. Twition/Fees/Health Insurance 5
2, Stipends 4
3. Travel g
4. Subsistence 5
5, Other | s

Number of Participants/Trainees

0.00
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3. To save the entered information, select the Save and Keep Lock button to keep
the form open for further editing -or- select the Save and Release Lock button to

close the form after saving.

NOTE: Selecting the Cancel and Release Lock button - followed by the Continue
button on the confirmation - returns the form to read-only and does not save any
of the entered information onto the form.

Adding Another Budget Period

When adding additional budget periods, the information from the previous budget
period is carried over and auto-populated into the fields. This information can be edited
as necessary.

To add an additional budget period:

1. Select the Add Period button.

Career-Dev

Summary RER Cower  Cover Page Other Sites Srikey RER Budget [ A- D
Supplement Project Parzan Award Sup
Infermaticn Profile
¢ Pericd 1 Cumylative

Add Period

Research and Related Budget - Period 1
F 3 &)

Research and Related Budget - Period X displays (where X is the specific budget
period being added).

2. Enter and/or edit the budget information for the specific period.
3. To save the entered information, select the Save and Keep Lock button to keep
the form open for further editing -or- select the Save and Release Lock button to

close the form after saving.
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NOTE: Selecting the Cancel and Release Lock button - followed by the Continue but-
ton on the confirmation - returns the form to read-only and does not save any of the
entered information onto the form.

Editing and Viewing an Entered Budget

Depending on the authority granted, you may view and/or edit existing budget inform-
ation for any of the entered budget periods. To edit budget information:

1. Select the link for the period to view or edit (e.g., Period 2 link).

Career-Dev

Summary ~ REBRCover  Cover Page Cther Tites SriKey Ll career Dev
Supplement Project Persan Award Sup
Information Profile

Research and Related Budget - Period 1
3.0@

Expand Al

2. Select the Edit button to edit the information.

3. Update the budget information as necessary.

4. To save the entered information, select the Save and Keep Lock button to keep
the form open for further editing -or- select the Save and Release Lock button to

close the form after saving.

NOTE: Selecting the Cancel and Release Lock button - followed by the Continue but-
ton on the confirmation - returns the form to read-only and does not save any of the
entered information onto the form.

Deleting a Budget Period

With Edit Budget authority, an ASSIST user may remove entire budget periods from a
component. To delete an entire budget period:
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1. Select the link for the period being removed (e.g., Period 2 link)

Career-Dev

Summary | RERCover | Cover Page Other Sites seikey Dbl Career Dev
Supplement  Project Perton Award Sup
Information Frofile

Research and Related Budget - Period 1
R&R Budget v3.0 @

Expand &Il * R

2. Select the Edit button to enable editing.

3. Click the Remove Budget Period button.

Save and Keep Lock Save and Release Lock Cancel and Release Lock [ Remove Budget Period

A confirmation window displays.

4. Select the Continue button to confirm the deletion request.

NOTE: Selecting the Go Back button returns the budget period form without delet-
ing it.

The R&R Budget tab information displays, with the link for the removed budget
gone. This information is now deleted. The deleted budget period is also removed
from the Cumulative Budget information.

Viewing Cumulative Budget

To view the cumulative budget of multiple budget periods, select the Cumulative link.

Career-Dev

Summary | RBR Cover | Cever Page Other Sites sevey  [acalis il Career Dev
Supplement  Prajest Porsan prabieiF-4e
Information Fratile

ed 1 Perigd 2 Add Period

Research and Related Budget - Period 1
RE&R Budget v3.0 @

Expand All
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The Research and Related Budget - Cumulative Budget displays as read-only.

Career-Dev

Summary | RERCover | CovarPage | Other Sites sevey  [amdamatll Carcer Dev
Supplement Project Person Award Sup
Information Profile
Pericd | Poriod? Cumlative
Research and Related Budget - Cumulative Budget @
(%)
Section A, Senlor/Key Person 220,000.00
Section B, Other Perscnnel 0,00
Teital Hesbir Ot Bosrsonned 0
Total Salary, Wages and Fringe Banefits (AsB) 220,000.00
Saction €, Equipmant Description 0.00
Section D, Travel 0.00
1. Domestic Travel Coats 0.00
2. Foreign Travel Costs g 0.0
Section E, Participant/Trainee Support Costs 0,00
1. TlthonFevaioalth lnsarance 0.00
1. Stipends 5 0.00
1. Trwwal 0.00
4. Sbaiatonce 0.00
5. Other 3 0.00
Wusmibor e Perticipants Traines P
Section F, Other Direct Costs 0.00
1. Materials and Supplies 5 0.00
2. Publication Cests 5 0.00
3. Consultant Services 5 0.00
4. ADPYComuiter Sevvices 5 0.0
5. Sbawards/ComortivmiContractual Costs 5 0.00
. Equipment or Facility RentaliUser Foos 0.00
7 Alzerations and Rencrvations 5 0.00
8. Othwr 1 0.00
5. Ot 2 0.00
10, Dther 3 [ 0.00
11, Ot 4 5 0.
12, Other 5 - 0.00
11, Other & § 0.00
14, Ottwee 7 5 0.00
15, Oither & 5 0.00
16, Ditwr 5 0.0
17. Dttwer 100 5 0.00
Section G, Direct Costs (A thru F) 220, 00010
Section M, Indirect Costs 0.00
Secthon I, Total Direct and Indirect Costs (G + H) 230,000, 00
Section J, Fee 0.00
Section K, Total Costs and Fee (1 + J) 220,000,000
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R&R Subaward Budget

For assistance with the information required on this form, please refer to the appropriate
application guide on the How to Apply page.

NOTE: The forms in these topics reflect FORMS-H, which must be used for applications
with due dates on or after January 25, 2023 (see guide notice NOT-OD-22-195. Also see
the annotated form set and summary of changes for Forms-H.) For due dates on or
before January 24, 2023, use FORMS-G.

The R&R Subaward Budget form must be added to the application or to the component
of a multi-project application as an optional form. Refer to the help topic titled Add
Optional Forms for more information.

IMPORTANT: The option exists to download, complete offline, and upload subaward
budget forms into ASSIST. Refer to the section of this topic titled Completing Subaward

Form Offline for detailed steps.

For guidance on completing the form in ASSIST, refer to the steps below.

Adding a Subaward
To add a subaward:

1. Select the Add New Subaward button.

Summary RE&ER Cover Cover Page Other Sites Srikey RE&R Budget 5 mﬂ Research Human
Supplement Project Person Plan Subjects and
information Profile Budget Clinical Trials

Research and Related Subaward Budget @

Prepare the subavrardee budget(s) online within ASSIST or dovmload, complete and attach the subavrard budget

form(s).
Add New Subaward Remove All Subawards Download Subaward Form Attach Subaward Form
Subaward Organization Action
Nothing found to display.

The Research and Related Budget - Period 1 for Subaward <X> page displays.
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Summary RER Cover Cover Page Other Sites Srikey RER Budget 5 R&R d Research
Supplement Project Person e Flan
Information Profile Budget
1 Period 1 Add Period
Subaward 1
Research and Related Budget - Period 1 4
RE&R Budget v3.0 @
Edit
Expand All  * Require
* UEI
(e.g. 123456 T89ARC)
* Enter Name of Organization
* Budget Type Project Subaward/Consortium
Budget Period: 1 * Start Date o
* End Date 53|
A, * Senior [Key Person [ B. Other Personnel
A. Senior/Key Person
Base Salary Months Requested Fringe Benefits Funds
Person Name Project Role {5 Cal. Acad. Surm. Salary ($) (5 Requested (5) Action
Hothing found to display.
Additional Senior/Key Add Attachment  Delete Attachment  View Attachment
Persons
Total Funds requested for all Senior/Key Persons in the
attached file
Total Senior/Key Person 5 0.00
B. Other Personnel
Humber Months
of Requested Salary Funds Requested
Personnel Project Role Cal Acad. Surfi. (5K Fringe Benefits (5) (S) Remove
Post Doctoral Associates
Graduate Students
Undergraduate Students
Secretarial/Clerical
0 Total Number Other Personnel
Total Other Personnel 5 0.00
Total Salary, Wages and Fringe Benefits (A+B) 5 0.00
C. Equipment Description
Equipment Item Funds Requested (5) Action
Hothing found to display.
Additional Equipment Add Attachment  Delete Attachment  View Attachment
Total funds requested for all equipment listed in the 5
attached file
Total Equipment 5 0.00
D. Trave
Funds Requested (5)
1. Domestic Travel Costs (Incl. Canada, Mexico, 5
and U.5. Possessions)
2. Foreign Travel Costs 5
Total Travel Costs S 0.00
Funds Requested (5)
1. Tuition/Fees/Health Insurance 5
2, Stipends 5
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2. Complete the budget information as appropriate. Required fields are marked with
an asterisk (*).

3. To save the entered information, select the Save and Keep Lock button to keep
the form open for further editing -or- select the Save and Release Lock button to

close the form after saving.

NOTE: Selecting the Cancel and Release Lock button - followed by the Continue
button on the confirmation - returns the form to read-only and does not save any
of the entered information onto the form.

4. Repeat steps, selecting Add New Subaward for each additional subaward.

The added subawards display in a table from which they can be accessed using the
Edit, Remove, and View buttons.

- RER
Summary = RER Cover | Cover Pape Other Sites SriKey RER Budget Ressarch
Supplament Projact Paruan mw"'trd Flan
Infarmation Profile Budge
Complete the subawardee budget(s) in accordance with the R&R Budget instructions.
| Add New Subaward | Remave All Subawards

Subaward Organization Action

Adding Another Budget Period to a Subaward

To add an additional budget period to a subaward:
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1. From within the subaward form, select the Add Period button.

RER Budget Research

Summary R&R Cover Cover Page Other Sites Srikey
Supplement Project Perscn Flan
Information Profile

Period 1 Period 2  Cumulative Add Period

Research and Related Budget - Period 1
R&R Budget v3.0 @

Edit

The Research and Related Budget - Period X displays (where X is the specific
budget period being added).

Summary RER Cover  Cover Page Other Sites SriKey RER Budget [N n'— d Research
Supplement Project Person Plan
Information Prafile S

Subaward 1

Research and Related Budget -

R&R Budget v3.0 @

Expand All

(e.g- 123456789ABC)
* Enter Hame of Organization NIVERSITY OF FUM
Project Subaward/Consortium

10/01/2022

1043172022

2. Enter the budget information for the specific period.
3. To save the entered information, select the Save and Keep Lock button to keep

the form open for further editing -or- select the Save and Release Lock button to

close the form after saving.

NOTE: Selecting the Cancel and Release Lock button - followed by the Continue but-
ton on the confirmation - returns the form to read-only and does not save any of the

entered information onto the form.
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Editing and Viewing an Entered Budget for a Subaward

To view and/or edit the subaward budget period:

1. From within the subaward form, select the link for the period to view or edit (e.g.,
Period 1 link).

Research and Related Budget - Period 2
R&R Budget v3.0 @

View the information.
Select the Edit button to edit the information.

Update the budget information as necessary.

v A W

To save the entered information, select the Save and Keep Lock button to keep
the form open for further editing -or- select the Save and Release Lock button to

close the form after saving.

NOTE: Selecting the Cancel and Release Lock button - followed by the Continue but-
ton on the confirmation - returns the form to read-only and does not save any of the
entered information onto the form.

Viewing Cumulative Budget for a Subaward

To view the cumulative budget for a particular subaward, access the form and select the
Cumulative link.
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RER

Summary RER Cover Cover Page Other Sites Srikey R&R Budgset Sub d Research
Supplement Project Person ll;u:l‘;atr. Plan
Information Profile =

Period 1 Period 2 Add Period

Subaward 1

Research and Related Budget - Period 2
R&R Budget v3.0 @

The Research and Related Budget - Cumulative Budget displays as read-only.
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Summary RER Cover Cover Page Other Sites SriKey
Supplement Project Person
Information Profile

RER Budget

Pericd 1 Cumulative

RER
Subaward

Budget

Research
Plan

Subaward 1

Research and Related Budget - Cumulative Budget @

Section A, Senior/Key Person

Section B, Other Personnel

Total Humber other Personnel 0

Total Salary, Wages and Fringe Benefits
(A+B)

Section C, Equipment Description

Section D, Travel

1. Domestic Travel Costs 5 | 0 DU|

2. Foreign Travel Costs 5 | a 0|:||

Section E, Participant/Trainee Support

Costs
1. Tuition/FeessHealth Insurance 5 | 0|0|]|
2. Stipends 5 | U.DU|
3. Travel 5| CI.OEI|
4. subsistence 5 | CI.OEI|
5. Other 5 | CI.OEI|
Humber of Participants/Trainees | ﬂ|

Section F, Other Direct Costs

1. Materials and Supplies 5 | U.DU|
2. Publication Costs 5 | CI,OEI|
3. Consultant Services 5 | CI.OU|
4. ADP/Computer Services 5 | 0,0ﬂ|
5. subawards/ConsortiumsContractual 5 | (],00|
Costs
6. Equipment or Facility RentaliUser 5 | (],(]U|
Fees
7.Alterations and Renovations 5 | U,OU|
&. Other 4 5| U.DD|
9. Other 2 5| U.DD|
10. Other 3 5| CI.OEI|
11. Other 4 S| U.DU|
12. Other 5 5| CI.OEI|
13. Other & 5| CI.OCI|
14. Other 7 5| CI.OEI|
15. Other 8 5| U.DU|
16. Other 9 5| CI.OEI|
17. Other 10 5| U.DD|

Section G, Direct Costs (A thru F)

Section H, Indirect Costs

Section |, Total Direct and Indirect Costs

OME Humber: $040-0001
Expiration Date: 12/31/202

Totals (%)
$| 10.1DD.DD|
s| n.no|
s 10,100.00)
s 0.00]
s 0.00|
s| n.no|
5 0.00
s 10,100.00)
$| [J.D[J|
& P
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Removing Subawards

Subawards can be removed individually or all at once. The steps below provide detail for

each method.

Removing an Individual Subaward

To remove an individual subaward:

1. Select the Remove button from the Action column for the particular subaward

being removed.

Summary RER Cover Cover Page Other Sites Sriey R&R Budget 5 tFl&R o Research
Supplement Project Person 'E B Plan
Information Profile usdget
Complete the subawardee budeet(s) in accordance with the R&R Budeget instructions.
Subaward Organization Action

A confirmation window displays.
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2. Select the Continue button to complete the removal.

Summary | RBR Cover || Cover Page Other Sites Sri¥ey RER Budget Research
Supplement|  Project Person Plan
Informaticon Profile

x
g 1
AWARL ES, CLICK
i1 T COSTS i the R&R Budget instructions.
LB AWARD /A CONSORT IS COMNTRA J A I5TS
Acton
Subaward? My Organization m m

Removing All Subawards

To remove all subawards at one time:

1. Select the Remove all Subawards button from the R&R Subaward Budget tab main

page.
Summary || RER Cover | Cover Page Other Sites ey Modular Retearch
Supplemant Project Pariom Budget Plam

lirifios ration Prodile

Research and Related Subaward Budget L

Prepare the subawardee budget(s) online within ASSIST or download, complete and attach

the subaward budget formis).

Attach Subaward Form

Add Hew Subaward F:rrnn‘-.'n- All Subawards Download Subaward Form

A confirmation window displays.

2. Select the Continue button to move forward and delete the subawards. (Selecting
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Go Back cancels the action.)

Summary | RER Cover Cover Page Other Sites
Supplement Project
Information

Subaward? My Organization

&R
Seiey | RER Budget s Research
Parian S"Eb“'""“d Plan
Profile udget

1 the RER Budget instructions.
__/J Action

Completing Subaward Form Offline

Applicants have the ability to complete the R&R Subaward Budget forms offline. To do
so, the forms must be downloaded, completed and saved to a local device, and then

uploaded to ASSIST.

To complete subaward budget forms offline:

1. Select the Download Subaward Form button.

Summary || RER Cover | Cover Page Other Sitas SrMary
Supplement  Project Parion
Information Profile

Modular RER

Retearch
Plam

Budget Subgward

Eudget

Research and Related Subaward Budget o

the subaward budget formis).

Prepare the subawardee budget(s) online within ASSIST or download, complete and attach

Add Hew Subaward

Remove Al Subawards C

Download Subaward Fnrm

Attach Subaward Form
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The Research & Related Budget form opens in another browser window. Complete
the form and save it locally. Instructions for filling out the form are located in the
application guide: https://grants.nih.gov/grants/how-to-apply-application-

quide.html.

2. Access the R&R Subaward Budget screen in ASSIST.

3. Select the Attach Subaward Form button from the screen.

Sumimary | RER Cover | Cover Page Other Sited SrMay Modular . :‘-:!F: | et
Supplemant  Project Parian Bucget (ks Plan
lirifior Pation Profile

Budget

o

Research and Related Subaward Budget

Prepare the subawardee budget(s) online within ASSIST or download, complete and attach
the subaward budget formi(s).

Add Hew Subaward Remove Al Subawards m

Attach Subaward Form

D

4. When prompted, use the Browse button to search for and select the budget form

from your local device and the Submit button to add it to ASSIST.

M

RRSubawardBudgetForm. pdi | Browss_.

ASSIST validates the PDF file to ensure that it meets the format requirements of the

opportunity. Files of an invalid format cannot be uploaded.

Forms Data Entry 202

May 13, 2024


https://grants.nih.gov/grants/how-to-apply-application-guide.html
https://grants.nih.gov/grants/how-to-apply-application-guide.html

Application Submission System & Interface for Submission Tracking (ASSIST) User Guide

5. The Research and Related Subaward Budget screen updates to include the added
subaward in the table at the bottom of the screen. Use the Edit, Remove, and

View buttons to manage the subaward as necessary.

Research and Related Subaward Budget @

Prepare the subawardee budget(s) online within ASSIST or download, complete and attach
the subaward budget formis).

Add Hew Subaward Remave All Subawards Download Subaward Form Attach Subaward Form

Subaward Organization Action
subawardl My Sample Organization m m m

Career Development Award Supplemental

For assistance with the information required on this form, please refer to the appropriate
application guide on the How to Apply page.

NOTE: The forms in these topics reflect FORMS-H, which must be used for applications
with due dates on or after January 25, 2023 (see guide notice NOT-OD-22-195. Also see
the annotated form set and summary of changes for Forms-H.) For due dates on or
before January 24, 2023, use FORMS-G.

New in Forms-H

e Added new “17. Other Plan(s)” attachment in the Other Research Plan Sections. The
NIH Data Management and Sharing Plan will be provided in this new attachment.
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For guidance on completing the form in ASSIST, refer to the steps

below:
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1. Select the Edit button to enable the form for editing.
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Forms [

Application Information @

Summary | RARCover | CoverPage Other Sites SrfMey | RER Budget ‘:“':g:
Supplement Project Person i
Infarmation Profile

PHS 398 Career Development Award Supplemental Form
PH5398 CareerDevelopmentAwardSup v6.0 @

Intreduction

1. Introduction to
Application

{for Resubmission and Revindon

application )
Candidate Section

2. Candidate Information )

View Attachment
and Goals for Career

Development
Research Plan Section

3. Specific Aims

* 4. Research Strategy

w Attachment

5. Progress Report Vipw Attachment
Publication List (for Renewal
spplication |

6. Training in the
Responsible Conduct of
Research

COther Candidate Information Section

7. Candidate’s Plan to
Provide Mentoring

tachment

Mentor, Co-Mentor, Consultant, Collaborators Section

B. Planz and Statements of
Menter and Co-Mentor(s)

chment

9. Letters of Support from
Collabarators,

tachment

Contributors, and
Consultants

Environment and Institutional Commitment to Candidate Section

0. Description of
Institutional Envirenment

. Institutional Commitment
to Candidate’s Research
Career Development

. Description of Candidate’s
Contribution ta Program
Goals

=

tachment

Qther Rezearch Flan Sections

13, Vertebrate Animals

14, Select Agent Research

15. Consortium/Contractual
Arrangements
. Resource Sharing

-

]

. Other Plan(s)

ALtachment

1E. Authentication of Key
Biclogical andfor
Chemical Resources

Appendix
19. Appendix

Appendix File Hame View Attachment

Hothing found to d

Citizenship
* 20. U.5. Citizen er Non- o Yes O Ho
Citizen National?
If o, select most appropriate Non-U.5. Citizen option:
© With a Permanent U.5. Resident Visa
© With a Temporary U.5. Visa
© Mot Residing in the U.5.

If you are a non-U. 5. citizen with a temporary visa applying for an award that requires permanent residency status, and expect to be granted a permanent resident visa by
the start date of the award, check here: [ |
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2. Attach the applicable sections using the Add Attachment buttons.

Forms Data Entry 207 May 13, 2024



Application Submission System & Interface for Submission Tracking (ASSIST) User Guide

Application Information @

Forms [

Career Dev
Su RERC Caver Pa Gther 5 Solk RER t
=g et il el -l i Budet. e
Information Profile

PHS 398 Career Development Award Supplemental Form 32
PHS398 CareerDevelopmentAwardSup v6.0 @ '

Introduction

1. Introduction to Add Attachment  Delete Attachment  View Attachment

Application
{for Resubmission and Revision

applizationn)
Candidate Secticn

2. Candidate Information Add Attachme X View Attac
and Goals for Career

Development

Rezearch Plan Section

3. Specific Aims

View At

* 4, Research Strategy ache View Attachment
5. Progress Report Add Attachment  Delete Attachment
Publication List (for Renewal

w Attachment

applicationn )

6. Training in the
Retponsible Conduct of
Research

Delete Attac View Attachment

Other Candidate Information Section

7. Candidate’s Plan to
Provide Mentering

Delete Attachment w ALLachment

Mentor, Co-Mentor, Consultant, Collaborators Section

&, Plans and Statements of Add Attachment IS
Mentor and Co-Mentor(s)

elete Attachment  View Attachment

9. Letters of Support from
Collaborators,
Contributors, and
Consultants

te ALt

Wiew Attachment

Environment and [nstitutional Commitment to Candidate Section

10. Description of Add Attachment EEESIEERIEE TSI

Institutional Envirenment

w Attachment

11. Instituticnal Commitment
to Candidate’s Ressarch
Career Development

» Attac

View Attachment

12. Description of Candidate’s Add Attachment [IESEERIERTTE
Contribution to Program
Gaals

W Attachment

Other Research Plan Sections

13. Vertebrate Animals View Attachment

14, Select Agent Research «te Attachment  View Attachment

15. Consertium/Contractual
Arrangements

View Attachment

16. Resource Sharing Delete Attachment  View Attachment

17. Other Plan{s)

Delete Attachment Attachment

18. Authentication of Key
Biolegical and/or
Chermical Resources

» Attac

View Attachment

Appendix

Appendix File Hame Delete on Save  Update Attachment

Hothing found to

Citizenship
* 20. 0.5, Citizen or Mon- 2 Yes O No
Citizen National?
If no, select most appropriate Nen-U.5. Citizen option:
(2 'With a Permanent U.5. Resident Visa
O With a Temporary U.5. Viza

O Net Residing in the U.5.

View Attachment

If you are a non-L).5. citizen with a temporary visa applying for an award that requires permanent residency status, and expect to be granted a permanent resident visa by

the start date of the award, check here:

Cancel and Release Lock
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NOTE: If needed, use the Delete Attachment buttons to remove attachments or
the View Attachment buttons to view them.

3. To save the entered information, select the Save and Keep Lock button to keep
the form open for further editing -or- select the Save and Release Lock button to

close the form after saving.

NOTE: Selecting the Cancel and Release Lock button - followed by the Continue
button on the confirmation - returns the form to read-only and does not save any
of the entered information onto the form.

PHS 398 Research Training Program Plan

For assistance with the information required on this form, please refer to the appropriate
application guide on the How to Apply page.

NOTE: The forms in these topics reflect FORMS-H, which must be used for applications
with due dates on or after January 25, 2023 (see guide notice NOT-OD-22-195. Also see
the annotated form set and summary of changes for Forms-H.) For due dates on or
before January 24, 2023, use FORMS-G.

New in Forms-H

» Added new “13. Other Plan(s)” attachment in the Other Training Program Section.
Although NIH Data Sharing Policies are not applicable to institutional training
applications, the attachment was added for potential future use with other plans.

For guidance on completing the form in ASSIST, refer to the steps below:
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1. Select the Edit button to enable the form for editing.

Application Information @

Summary  RBR Cover  Cover Page Other Sites Srikey Training Trairing
Supplement  Project Perton AWt Program Plar
Infermation Profile

PHS 398 Research Training Program Plan
PHS398 ResearchTrainingProgramPlan v5.0 @

View Burden Statement
Intreduction

1. Intreduction to
Application

Training Program Section

* 2, Program Plan

3. Plan for Instruction in the
Responsible Conduct of
Research

4. Plan for Instruction in
Methods fer Enhancing
Reproducibility

§. Multiple FD/PI Leadership
Plan (if applicable)

&. Progress Repart
for Reneveal apgplications]

Faculty, Trainees and Training Record Section
7. Participating Faculty
Blosketches

B. Letters of Support

9. Data Tables

Other Training Program Section
10. Vertebrate Animals
11. Select Agent Research
1. Consortium /
Contractual

Arrangements

13, Other Plan(s)

Appendix

14. Appendix

Attachment File Mame View Attachment

2. Attach the applicable sections of the research plan using the Add Attachment but-
tons.

NOTE: If needed, use the Delete Attachment buttons to remove attachments or
the View Attachment buttons to view them.
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Application Information @

Summary = RBRCovar  Cover Page Other Site Sei¥ey Training Training
Supplement  Projeet Persn Budger il
Infarmation Profile

PHS 398 Research Training Program Plan
PHS398 ResearchTrainingProgramPlan v5.0 @

View Burden Statement

Introduction

1. Introduction to Ak Attachment ielete Attachment
Application

Training Program Section

* 1. Pregram Plan Add Attachment ete Attachment

Plan for Instruction in the ‘Add Attachment
Responzible Conduet of
Research

. Plan for Instruction in Add Attachment

Methods for Enhancing

w

&

Reprodusibility

"

Multiple PDVPI Leadership Add Attachment
Plan (if applicable)

o

Progress Report

el apy

Faculty, Trainee: and Training Record Section

7. Participating Faculty Add Attachment ete Attact

Biosketches

B. Letters of Support Adsed Attachment elete Attachment

9. Data Tables ete Attachment

Other Training Program Section

10, Vertebrate Animals Add Attachment elete Attachment
11. Select Agent Research Al Attachment
11. Consortium / Add Attachment ete Attach
Contractual
Arrangements

13, Other Plan(s) Addd Attachment

Appendix

Attachment File Name Delete on Save  Update Attachment

Save and Releass Lock [l Cancel and Release Lock

Save and Keep Lock

View Attachment

3. To save the entered information, select the Save and Keep Lock button to keep

the form open for further editing -or- select the Save and Release Lock button to

close the form after saving.
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NOTE: Selecting the Cancel and Release Lock button - followed by the Continue
button on the confirmation - returns the form to read-only and does not save any
of the entered information onto the form.

PHS 398 Training Budget

For assistance with the information required on this form, please refer to the appropriate
application guide on the How to Apply page.

NOTE: The forms in these topics reflect FORMS-H, which must be used for applications
with due dates on or after January 25, 2023 (see guide notice NOT-OD-22-195. Also see
the annotated form set and summary of changes for Forms-H.) For due dates on or
before January 24, 2023, use FORMS-G.

ASSIST users who have been granted budget authority (View or Edit) may add, edit,
and/or view budget information using the Training Budget tab.

NOTE: If a user does not have the View or Edit budget authority, the Training Budget tab
does not display among the tabs for other component forms.

For guidance on completing the form in ASSIST, refer to the steps below.

Adding Budget Period 1

To add budget information for Period 1:
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1. Select the Edit button to enable the form for editing.

Application Information @

Trairing

these items, pl oo o on the 5F 424 [RER) Cor t be able to edit the
LEI UYTTITEGO0TY

UNIVERSITY OF CALIFORNLA, SAN DIEGD

® Project © Subaward/Consortium

* Seart Date

* Endd Date
A, Stipends Tuition/Fees
Humber of Tralnees
Full Time  Short Term
Undergraduate:
MU Stipend Level:
First

Predoctoral: Single Degree
Duial Degres
Total Predoctoral

Pestdoctoral:

Hon-degree Seeking
Degree Seeking
Total Postdoctoral

Other:

8. Other Direct Costs

Traines Travel

Training

C. Total Direct Costs Requested [
D. Indirect (Fia) Costs

Indirect (FiA) Type

sct[FiA) Costs Requested (C + [)

o

Justificat

sponse here

lundor | Sendor

3

d Expenses

Murnber Per Stipend Level

4

Total Direct Costs from RER Bu
Consortium Training Costs (if applicable)

Tatal Other Dirset Costs Requested

Summary RER Cover  Cover Page Other Sites Srikey Training
Supplement Project Persan Fregram Plan
Information Profils

§ Period 1

PHS 398 Training Budget - Period 1

PHS398 TrainingBudget v2.0 @

e
The UEI and Enter Hame of Organization on the Tr are po e Applicant Organization Infoermation on the SF 424 (RER) Cover, | vish to change

Totals §

Total Stipends + Tuition/Fees Requested 5

Funds Requested

e (if applicable) 5

Indirect (FEA)

Rat Indirect (FEA) Base (5)

Total Indirect (FRA) Costs Requested §

Funds Requested (3)
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2. Complete the budget information as appropriate. Required fields are marked with
an asterisk (*).

3. To save the entered information, select the Save and Keep Lock button to keep
the form open for further editing -or- select the Save and Release Lock button to

close the form after saving.

NOTE: Selecting the Cancel and Release Lock button - followed by the Continue
button on the confirmation - returns the form to read-only and does not save any
of the entered information onto the form.
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Application Information @

Summary RER Cover Cover Page Other Sites Srikey Training Traknin
supplement  Project Person Lo S Frogram Plan
Information Prefile
1 Perigd 1 Add Period

PHS 398 Training Budget - Period 1
PHS5398 TrainingBudget v2.0 @

Edit

The UEI and Enter Hame of Organization on the Training Budget are populated from the Applicant Organization Information on the 5F 424 (RER) Cover. If yo
these items, please do so on the 5F 424 (RER) Cover; you will not be able to edit the response here.

ish to change

UEI UYTTZTGIDT
Organization Name UNIVERSITY OF CALIFORNLA, SAN DIEGO
* Budget Type Project Subaward / Consortium
* Start Date [ - |
* End Date [

A. Stipends Tuition/Fees
Humber of Trainees Stipends Tuition/ Fees.
Full Time  Short Term Requested (%) Requested (5)
Undergraduate:
Humber per Stipend Level:

First-Year/5oph. Junior ! Senicr
Predoctoral: Single Degree
Dual Degree
Total Predoctoral
Postdoctoral: Humber Per Stipend Level
0 1 2 3 4 5 & 7

Non-degree Seeking
Degree Seeking

Total Postdoctoral

Other:
Totals §
Total Stipends + Tuition/Fees Requested 5
B. Other Direct Costs
Funds Requested (5)
Trainee Travel 4
Training Related Expences 4
Total Direct Costs from RER Budget Form (if applicable) [
Consortium Training Costs (if applicable) [
Total Other Direct Costs Requested 13
C. Total Direct Costs Requested (4 + B) [
D. Indirect (F&A) Costs
Indirect (FEA)
Indirect (F&A) Type Rate (%) Indirect (FiA) Base (5)  Funds Requested (5)
2.
Total Indirect (FfA) Costs Requested §
E. Total Direct and Indirect{FiuA) Costs Requested (C + D) 1

ttachment

F. Budget Justification Add Attachment IEREIETEEIIES B

we Budget Period

and Keep Lock Save and Release Lock Cancel and ase Lock Rer
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Adding Another Budget Period

When adding additional budget periods, the information from the previous budget

period is carried over and auto-populated into the fields. This information can be edited
as necessary.

To add an additional budget period:
1. Select the Add Period button.
Summary RER Cover Cover Page Other Sives Srifey ﬁ Training
Supplement Preject Person Program Plan
Informatian Profile

PHS 398 Training Budget - Period 2
PHS398 TrainingBudget v2.0 @
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PHS 398 Training Budget - Period X displays (where X is the specific budget period
being added).
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Application Information @

Training

Summary RER Cever  Cover Page Other Siees Seikey Tenbning
Supplement  Praject Perasn b O Program Plan
Infermation Profile

Period 1 Pericd 2 Period 3 Cumulative

PHS 398 Training Budget - Period 3
PH5398 TrainingBudget v2.0 @

Edit

ted from
be able to edit the

The UEl and Enter Name of Organization o he Applicant Organization Information on the SF 424 (RER) Lo

these items, please do so on the 5F 424 (RER) Cover esponse here,

UEI UYTTZTEGIDT
Organization Name UNIVERSITY OF CALIFORNIA, SAN DIEGO
* Budget Type Project Subaward/ Cos
*start Date | yp,07/2022 x|
End Date  [Jn op 7002
A, Stipends Tuition/ Fees
Humber of Trainees Stipends
Full Time  Short Term Requested (5)
Undergraduate:
Humber per Stipend Level:
First-Year) Soph Junior] Senior
Predoctoral: Single Degree
Dual Degree
0 0 Total Pr 0.00
Postdoctoral: Number Per Stipend Level
o 1 2 3 4 3 & 7
Non-degree Seeking
Degree Seeking
0 (] (] 0 0 0 0 0 0 0.00
Totals § 0.00
Total Stipends + Tuition/ Fees Requested S
her Direct Costs
Funds Requested (5)
Trainee Travel 5
Training Related Expenses 5

Total Direct Costs from RER B Form (if applicable) 5

Training Costs (if

Consart icable) .

Total Other Direct Costs Requested 5

C. Total Direct Costs Requested (A + 5
D. Indirect (F
Indirect (FEA)
Indirect (FRA) Type Rate (%) Indirect (FE:A) Base (5)
1.
2.

Tatal Indirect (FEA) Costs Requested §

E. Total Direc

1 Indirect{F&A) Costs Requested (C + D) 5

f you wish ¢

Tuition. Fee

Requested (5)

0.00

0.00

0.00
0.00

0.00

0.00

Funds Requested (3)

0.00

0.00
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2. Enter and/or edit the budget information for the specific period.
3. To save the entered information, select the Save and Keep Lock button to keep

the form open for further editing -or- select the Save and Release Lock button to

close the form after saving.

NOTE: Selecting the Cancel and Release Lock button - followed by the Continue but-
ton on the confirmation - returns the form to read-only and does not save any of the
entered information onto the form.

Editing and Viewing an Entered Budget

Depending on the authority granted, you may view and/or edit existing budget inform-
ation for any of the entered budget periods. To edit budget information:

1. Select the link for the period to view or edit (e.g., Period 3 link).

Summary = RBRCover  Cower Page Other Sites Sei¥ey Training
Supplement Project Perzon Frageam Flan
Infarmatien Prafile

wricd 2 umulative dd Period

PHS 398 Training Budget - Period 2

2. Select the Edit button to edit the information.
3. Update the budget information as necessary.

4. To save the entered information, select the Save and Keep Lock button to keep
the form open for further editing -or- select the Save and Release Lock button to

close the form after saving.

NOTE: Selecting the Cancel and Release Lock button - followed by the Continue but-
ton on the confirmation - returns the form to read-only and does not save any of the
entered information onto the form.
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Deleting a Budget Period

With Edit Budget authority, an ASSIST user may remove entire budget periods from a
component. To delete an entire budget period:

1. Select the link for the period being removed (e.g., Period 3 link)

2. Select the Edit button to enable editing.

3. Click the Remove Budget Period button.

Save and Keep Lock Save and Release Lock Cancel and Release Lock | Remove Budget Period

A confirmation window displays.

4. Select the Continue button to confirm the deletion request.

NOTE: Selecting the Go Back button returns the budget period form without delet-
ing it.

The PHS 398 Training Budget tab information displays, with the link for the
removed budget gone. This information is now deleted. The deleted budget period
is also removed from the Cumulative Budget information.

Viewing Cumulative Budget

To view the cumulative budget of multiple budget periods, select the Cumulative link.

Summary RER Cover  Cover Page Other Sites Srikey Training
Supplement Project Person Program Plan
Information Prefile
aried 1 P eriod 3 | Curwlative

PHS 398 Training Budget - Period 2
PHS398 TrainingBudget v2.0 @

The PHS 398 Training Budget - Cumulative Budget displays as read-only.

Forms Data Entry 220 May 13, 2024



Application Submission System & Interface for Submission Tracking (ASSIST) User Guide

Application Information @

Surmmary RER Cover Cover Page Other Sites Sriey Tradning
Supplement Project Person Program Plan
Infarmatian Profile

Period 1 Perigd 3 Peripd 3 Cumulative

PHS 398 Training Budget, Cumulative Budget @

Undergraduate: 4 0.00 5 0.00
Predoctoral:
Single Degree 5 0.00 3 0.0
Dual Degree 3 0,00 -1 0.0
Tatal Predactora 0.00 -1 0.00
Postdoctoral:
Non-Degree Seeking 5 0.00 3 0.0

L0 (
0.0
Other: 5 0
Tota fi [
Total Stipend Tuition/Fees Requested -1 0.00
Trainee Travel 5 0.00
Training Related Expences 5 0.00
irect Costs From RER Budget Form (if 5 0.00
applicable)
Consartium Training Costs (if applicable) 5 0.00
C. Total Direct Costs Requested (A + B) 0
D. To direct (F&tA) Costs R equested i
tal Direct and Indire: BA) C [
Requested (C + DY

Training Subaward Budget

For assistance with the information required on this form, please refer to the appropriate
application guide on the How to Apply page.

NOTE: The forms in these topics reflect FORMS-H, which must be used for applications
with due dates on or after January 25, 2023 (see guide notice NOT-OD-22-195. Also see
the annotated form set and summary of changes for Forms-H.) For due dates on or
before January 24, 2023, use FORMS-G.
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The Training Subaward Budget form must be added to the component as an optional
form. Refer to the help topic titled Add Optional Forms .

For guidance on completing the form in ASSIST, refer to the steps below.

Adding a Training Subaward
To add a subaward:

1. Click the Add New Subaward button.

Application Information @

Summary ~ RERCover  Cover Page Other Sites Srikey Training T"‘“'" Training
Supplemant Preject Perian Budpet Pregram Flan
Infarmation Prafils Buiget

Training Subaward Budget
PHS5398 Training Subaward Attachment(s) v3.0 @

View Burden Statement

Instructions
This form allows you to attach a PHS 398 Training Budget form for each subaward/ consortium associated with your application, Use the "Download Subaward Form® button to extract a
blank copy of the PHS 394 Training Budget form, complete the form in accordance with agency instructions, and attach the completed form using the “Attach Subaward Form” button.

Important

Attach Training Subaward Budget forms, using the blocks below. Remember that the files you attach must be PHS 398 Training Budget PDF forms, which were previously extracted using
the process outlined above. Attaching any other type of file may result in the inability to submit your application to Grants.gov

Prepare the subawardee budget(s) online within ASSIST or download, complete and attach the subaward budget form(s).

Femowve All Subawards

Drowrioad Subaward Form Attach Subaward Form

Subaward Organization Action

The PHS 398 Training Budget- Period 1 page displays.
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Application Information @

Indlirect (FEA) Ty

E. Total Direct a tA) Costs Requ

+D)

F B

Save and Red

pe

Add Attachment |EEEEIETEEE

Summary ~ RBRCover  Cover Fage Other Sites SeiKey Toaining [ Traiing
Supplement Project Perzon auwl Fre‘ram Plan
Information Prefile Budget
1 Poriod 1 wd
Subaward 1
PHS 398 Training Budget - Period 1
PH5398 TrainingBudget v2.0 @
Edit
I
Organization Mame
* Budget Type Project snsortium
* Start Date e
* End Date —
Tultior
Humber of Trainees Stipends Tuition/ Fees
Full Time  Short Term Requested (5) Requested (5)
Undergraduate:
Hurnber per Stipend Level:
First-Year/ Soph. Junikor / Seniar
Pregoctoral: Single Deg
Dual Degree
0 0 Tot edoctoral 0.00 0.00
Postdectoral: Humber Per Stipend Level
[ 1 2 3 4 & 7
Mon-degres Seeking
Degree Secking
0 o Total Postdoctoral 1] 0 (] o i) 0 0 i) 0,00 0.00
Other:
Totals § 0.00 0.00
Total Stipends + Tuition, Fees Requested 5 0.00
B. Other Direct Costs
Funds Reques
Trainee Travel 5
Training Related Ex 565 s
Direct Costs from RER Budget [
Consortivm Training Costs (if applic 3
| Qther Direct Costs Reques 0.00
C. Total Direct Costs Requested (A + B) 5 0.00

Indfirect (FiA)
Rate (%)

Total Indirect (Ffua) Costs Requested §

View Attachment

Indirect (FEtA) Base (5)

Funds Requested (5)
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2. Complete the budget information as appropriate. Required fields are marked with
an asterisk (*).

3. To save the entered information, click the Save and Keep Lock button to keep the
form open for further editing -or- click the Save and Release Lock button to close

the form after saving.

NOTE: Clicking the Cancel and Release Lock button - followed by the Continue
button on the confirmation - returns the form to read-only and does not save any
of the entered information onto the form.

4. Repeat steps, clicking Add New Subaward for each additional subaward.

The added subawards display in a table from which they can be accessed using the
Edit, Remove, and View buttons.

Application Information @

Summary  RERCover  Cover Page Other Sites Srikey Training iining Training
Supplement  Project Perton Budget Subaward YT
Information Profile Budget
Training Subaward Budget
PHS5398 Training Subaward Attachment(s) v3.0 @

View Burden Statement

Mstructions
This form allows you to attach a PHS 398 Training Budget form for each subaward/ consortium associated with your application. Use the “Download Subaward Forni™ button 1o extract a
blank copy of the PHS 198 Training Budget form, complete the form in accordance with agency instructions, and attach the completed form using the “Attach Subaward Form™ button.

Impartant

Attach Training Subaward Budget forms, using the blocks below. Remember that the files you attach must be PHS 398 Training Budget PDF forms, which were previously extracted using
the process outlined above. Attaching any other type of file may result in the inability to submit your application to Grants.gov

Prepare the subawardee budget(s) online within ASSIST or download, complete and attach the subaward budget formi(s).

Add Werw Subsaward | Pieenove All Subawards | Download Subaward Form | Attach Subaward Form |

Subaward Organization Acticn
[ Edit | Remove ]
[ Edic | Remove |

Adding Another Budget Period to a Training Subaward

To add an additional budget period to a subaward:
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1. From within the subaward form, click the Add Period button.

Tralning Training

Summary  BER Cower  Cover Page Other Siees SriKey Trairing =
Supplement  Project Perzon Budget 5“"', - Pregram Plan
Informatian Profile
_———
Period 1 Cumulative Add Period

Subaward 1

PHS 398 Training Budget - Period 1
PHS398 TrainingBudget v2.0 @

View Burden Statement

The PHS 398 Training Budget - Period X displays (where X is the specific budget

period being added).
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Application Information @

Summary RER Caver  Cover Page Other Shoz SriKey Trnbning ""“"‘ Training
Supplement  Praject Persen dpet Program Flan
Infermation Profile gt

Pericd 1 Period 2 Cumula

Subaward 1

PHS 398 Training Budget - Period 2
PH5398 TrainingBudget v2.0 /@

* Budget Type Project Subaward/Consortium
“Start Date | 10:01/2023 m
“End Date [pormn oy -]
A, Stipends Tuition/ Fees
Number of Trainees Stipe Tuition/ Fees
Time  Short Term Requested ($) Requested (5)

Junior/ Senior

Single Degres

o o 0.00 0.00
Postdoctoral: el
[ 2 3 4 3 b 7
Seeking
Seeking
o o 0 0 o o 0 o o 0 0.00 0.00
Other:
Totals & 0,00 0.00
Total Stipends + Tuition/Fees Requested 5 0.00
B. Other Direct Costs
Funds Requested (3)
Trainee Travel 5
Tr Rislated Expinsis 5
al Direct Costs from RER Budget Form (if applica 5
Consortium Training Costs (if applicable) 5
Tc Other Direct Costs Requested 5 0.00
€, Total Direct Costs Requested (A + B) 5 0.00
b ot (FlA) Costs
Indirect (FE4)
Indirect | Type Indirect (FE:A) Base (5)  Funds Requested ($)
1.
z
Total Indirect [Féa) Costs Requested % 0.00
Total Direct 2 sct{FiA) Costs Requestec ] 5 .00

Save and Eeep Lock Save and Release Lock Cancel and Release Lock

Forms Data Entry 226 May 13, 2024



Application Submission System & Interface for Submission Tracking (ASSIST) User Guide

2. Enter the budget information for the specific period.
3. To save the entered information, click the Save and Keep Lock button to keep the
form open for further editing -or- click the Save and Release Lock button to close

the form after saving.

NOTE: Clicking the Cancel and Release Lock button - followed by the Continue button
on the confirmation - returns the form to read-only and does not save any of the entered
information onto the form.

Editing and Viewing an Entered Training Budget for a Subaward

To view and/or edit the subaward training budget period:

1. From within the subaward form, click the link for the period to view or edit (e.g.,

o .
Period 2 link).
Summary | RER Cover :qp:ir{':'l‘:: Other. Sites Serkay [ Training P[;_{...;,gl
Infarmat Profil Budget

PHS 398 Training Budget - Period 1
HS198 Trai )

Wiew Burden Statement

View the information.
Click the Edit button to edit the information.

Update the budget information as necessary.

v A W

To save the entered information, click the Save and Keep Lock button to keep the
form open for further editing -or- click the Save and Release Lock button to close

the form after saving.

NOTE: Clicking the Cancel and Release Lock button - followed by the Continue button
on the confirmation - returns the form to read-only and does not save any of the entered
information onto the form.
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Viewing Cumulative Training Budget for a Subaward

To view the cumulative training budget for a particular subaward, access the form and
click the Cumulative link.

Sumenary RBR Cover  Cover Page Other Sites SriMey Training "" Traiming
Supplement Project Person Budget Frogram Flan
Information Profile Budget
Period 1 Perigd 2

Subaward 1

PHS 398 Training Budget - Period 1
PHS398 TrainingBudget v2.0 @

View Burden Statement

The PHS 398 Training Budget - Cumulative Budget displays as read-only.
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Application Information @
Summary RE&R Cover  Cover Page Other Sites Srikey Training Training Training
Supplement Froject Person Budget Frogram Plan
Informatian Profile Budget
od 1 = F il
Subaward 1
PHS 398 Training Budget, Cumulative Budget @
. Stipends, Tuition/ Fees
LAt G
Requested (5)
Undergraduate: 5 0.00 5 0.00
Predoctoral:
Single Degree 5 0.00 5 0.00
Dual Degree 5 0.00 5 0.00
Total Predoctoral 5 0.00 5 0.00
Postdectoral:
Hon-Degree Seeking 5 0.00 s 0.00
Degree Seeking & 0.00 5 0.00
Total Postdoctoral 5 0.00 5 0.00
Other: $ 0.00 5 0.00
Totals 5 0.00 5 0.00
Total Stipends + Tuition/Fees Requested 5 0.00
B. Other Direct Cc
Trainee Travel 5 0.00
Training Related Expenses i 0.00
Total Direct Costs From RER Budget Form (if 5 0.00
Consortium Training Costs (if applicable) 5 0.00
C. Total Direct Costs Requested (A + B) 5 0.00
D. Tetal Indirect [FiA) Costs Requested 3 0.00
E. Total Direct and Indirect (F&A) Costs 5 0.00
Requested (C + D)

Removing Training Budget Subawards

Training budget subawards can be removed individually or all at once. The steps below

provide detail for each method.

Removing an Individual Training Budget Subaward

To remove an individual subaward:
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1. Click the Remove button from the Action column for the particular subaward being
removed.

Prepare the subawardee budget(s) online within ASSIST or download, complete and attach the subaward budget form(s).
[ Add tow Subavard ]| Roemove All Subamards ] Gowniaad Subaward Form ] Attach Subaward Form |

Subaward Organization Action
(o ] renove [ view |
i | Remow ] view

A confirmation window displays.

2. Click the Continue button to complete the removal.

Removing All Training Budget Subawards
To remove all subawards at one time:

1. Click the Remove all Subawards button from the Training Subaward Budget tab

main page.

Prepare the subawardee budget(s) online within ASSIST or download, complete and attach the subaward budget form(s).

Addd Herw Subavward Rizmnowe Al Subsareards Dowmnload Subaward Form Attach Subaward Form
Subaward Drganization Action
Em
[ Edit | Remove ]

A confirmation window displays.

2. Click the Continue button to move forward and delete the subawards. (Clicking Go
Back cancels the action.)

Planned Enrollment Report for Other Components

For assistance with the information required on this form, please refer to the appropriate
application guide on the How to Apply page.

The Planned Enrollment Report form must be added to the application or to the com-
ponent of a multi-project application as an optional form. Refer to the help topic titled
Add Optional Forms .

For guidance on completing the form in ASSIST, refer to the steps below.
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Adding a Planned Enroliment Study
To add a planned enrollment study:

1. Select the Add New Planned Enrollment Study button. If this is the first study you
are adding, you can also select the Edit button for Study 1 located in the Action

column of the displayed table.

Summary || RER Cover | Cover Page Gther Sites Sriery RER Budget Research | Cumulative EF.h{'IMf! .
supplemant Project Perion Plan Inclusicn n:\-. '“:'ﬂ
Iinfosrmation Profile Report pot

Add New Planned Enrollment Study Il Remove All Planned Enroliment Studies

Study
Humber Study Title Action

'y (CEir) renove ] View ]

The Planned Enrollment Report opens for editing.
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Summary | RER Cever Covvar Pige Othar Sitai Sriay  RBR Budpet | Redsarch || Cumidative
Supplemant Project Parion Plam Iz burs b
inf o nakicn Frefile Rasprern

Flanned Enrofment Repart Summary

Planned Enrollment Report
PlannedReport v1.0 o

Study 1 of 1

Thiz report format showld HOT be uted for collscBng data from study participants.

Ethnic Categories

Mot Hispanic or Latine Hizpanic or Lating Total
Racial Categories Female Male Female Male
american indian 0 0 0 o 0
Alaska Mathe
Asian 0 0 ] 0 0
ML OF 0 1] 0 a
f 0 i 0 0
i) 0 0 0
Mo Al 0 0 il o]
Rac
Taotal ] 0 0 1] 1}

Save and Keep Lock [ Cancel and Releaze Lock

2. Complete the required fields and any other appropriate information. Required
fields are marked with an asterisk (*).
3. Select one of the save options at the bottom of the form to save the data:
a. To save the information and keep the form open for further editing, select

the Save and Keep Lock options.
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b. To save the information and close the form, select the Save and Release

Lock button.

c. To save the data on the current page of the form and to display a new page

for entry, select the Save and Add button.

NOTE: Selecting the Cancel and Release Lock button - followed by the Continue
button on the confirmation - returns the form to read-only and does not save any

of the entered information onto the form.

4. Select the Planned Enrollment Report Summary link to return to the table of enroll-

ment studies.

@) Planned Envollment Report updates saved

Summary RER Cover  Cover Fage Dt hsier

supplemant Project

Infinr ke

Sitari

Sy
Parsam

Plam Il

RAR Budget Rewsarch | Cumulative
] ﬁ

Raport

Q-“"‘-‘-‘- Enrgdment Beport Syumm "";_:.)I

Planned Enrollment Report

The added studies display in the table from which they can be accessed using the Edit,

Remove, and View buttons.
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Summary

RER Cover | Cover Page  Other Sites Srifey | RBR Budget Research || Cumulative F_F'l':'_"l""'d 1
Supplement  Project Perion #lan inclision ";': i
Iinformation Profile Report part

Study
Humber
1

1

Add Hew Planned Enrollment Study

Study Title

Sample Enrollment Study for Individual Component
My Second Planned Enrollment Study

Third Sample Study Title

Remove All Planned Enrollment Studies

3 of 3 records, Page 1 of 1

Action

Viewing and Editing the Enrollment Studies

To view and/or edit a planned enrollment study:

1. Select the appropriate button for the specific study to be viewed or edited:

Summary || RER Cover | Cover Page Other Sites SriMey | RER Budget Ressarch | Cumulative F_F.I":'_.'Ir"'d 4
Supplement  Project Perion Plan inclusion ";': shnieiai
Iinformaticn Prodile Raport port

Add Hew Manned Enrollment Study

Study
Humber Study Title
1 Sample Enrollment Study for Indbddual Component
1 My Second Planned Enrgllment Study

Third Sample Study Title

Remove All Planned Enrollment Studies

3 of 3 records, Page 1 of 1

Action

To view the information:

a. Select the View button to see the form in read-only.
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b. Note that once within the read-only form, you can select the Edit button at

the top of the form to enter edit mode.
To edit the information:

a. Select the Edit button for the study.
b. Make your changes.
c. Select one of the save options at the bottom of the form to save the data:
i. To save the information and keep the form open for further editing,
select the Save and Keep Lock options.
ii. To save the information and close the form, select the Save and
Release Lock button.
iii. To save the data on the current page of the form and to display a new

page for entry, select the Save and Add button.

NOTE: Selecting the Cancel and Release Lock button - followed by the
Continue button on the confirmation - returns the form to read-only and
does not save any of the entered information onto the form.

2. Select the Planned Enrollment Report Summary link to return to the table of enroll-

ment studies.

“ Planned E | it Repol pd d
SUTImET v | RER Corver Cervir Fage Oths Sitar MMy RER Budget Redearch | Cumi Latrve
Sispplarnan| 13 P e i Paric Pl I leriiesn
[ 13558 Prof Report
G )
Planned Enrollment Report
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Removing Individual Planned Enrollment Study

You can remove the studies individually using the buttons found in the Action column of
the summary table. To remove an individual study:

1. Select the Remove button for the specific study.

Summary || RER Cover  Cover Page  Other Sitew Sriey | RER Budget Rewsarch | Cumulative Fr'l':'_'l""'d .
Supplement  Project Perion Plan inclusion ":_j e
Irnifod mation Profile Raport prt

Add New Planned Enrollment Slud:..' Remove All Planned Enrallment Studies

3 of 3 records, Page 1 of 1

Study
Humber Study Title Action
1 Sample Enroliment Study for Individual Component [ £dit | Remove J View ]

A confirmation message pops up prompting you to continue or cancel this action.

2. Select the Continue button to continue removing the study.

Swmmary | RER Cover | Cover Page Other Sites Sri¥ey || RER Budget| Research | Cumulstive PI‘T;M &
Supplement Praject Prsgn Plan Inchason Emroliment
irfarmation Prafibe Report g
Iment Studies

5t T

(Cn ) coeaek Acton

i =D T
3 Third Sample Study Title mmm

If you wish to cancel, select the Go Back button.
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Removing All Planned Enrollment Studies

You can remove all studies at the same time rather than removing each individual study.
Removing all studies also removes the entire form from the component.

To remove all studies:

1. Select the Remove All Planned Enrollment Studies button at the top of the form.

Summary | RER Cover | Cover Page Other
Supplement |  Project
Information

Srifey
Person
Profile

EER Budget| Research
Plan

Cumulative
Inclusion
Report

Add Hew Planned Enrollment Study

' Remove All Manned Enrollment 5I:udi|::i.

Study

Humber Study Title

Third Sample Study Title

My Second Planned Enrollment Study

Sample Enrollment Study for Individual Component

A confirmation message pops up prompting you to continue or cancel the action.

2. Select the Continue button to remove all forms.

Summary | RER Cover | Cover Page|  Other Sites Srikey | RER Budget| Research | Cumlative (el
fupplement  Project Parson Plan ko Er'r.-..- rmant

Irfor mation Profile Report Report

Iment Studies
1 records, F
Husn ROM THIZ MPONENT Action
‘ sl [ it ] Remove 1 View |
Third Sample Study Title [ Edit ]| Remove J View |
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If you wish to cancel, select the Go Back button.
See Also

* Add Optional Forms

Cumulative Inclusion Enrollment Report for Other Components

For assistance with the information required on this form, please refer to the appropriate
application guide on the How to Apply page.

NOTE: The forms in these topics reflect FORMS-H, which must be used for applications
with due dates on or after January 25, 2023 (see guide notice NOT-OD-22-195. Also see
the annotated form set and summary of changes for Forms-H.) For due dates on or
before January 24, 2023, use FORMS-G.

The Cumulative Inclusion Enrollment Report form must be added to the application or to
the component of a multi-project application as an optional form. Refer to the help topic
titled Add Optional Forms .

For guidance on completing the form in ASSIST, refer to the steps below.

Adding a Cumulative Inclusion Enrollment Study
To add a cumulative inclusion enrollment study:

1. Click the Add New Cumulative Inclusion Enrollment Study button. Alternatively, if a
study already exists, you can also click the Edit button for Study 1 located in the

Action column of the displayed table.
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Summary | RER Cover | Cover Page Othar Shtars Srikey | RER Budget
Bupn|emant Project Fare izt
Information Prafile

Add Hew Cumulative Inclusion Enrollment Study ) Remove All Cumulative Inclusion Studies

Study
Humber

Study Title

Edit

Remove

One ftem found.

The PHS398 Cumulative Inclusion Report opens for editing.
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Summary  RER Cover | Cowver Page b Shas Srikey  RER Budget  Ressarch Cusmulatrre
Supplemant|  Profect Parush Flan
Irdar matban FPrafils
Cymidative Inclisson Enrglment Beport Summary

Cumulative Inclusion Enrollment Report

PHS398_CumulativelnclusionReport v1.0 ‘@
Edit - 1

Study 1 .of 1

This report farmat should HOT be used for collecting data from study partcipants,

Study Tite

Ethnic Categories
Unknown/Hot Reported
Hot Hispanic or Latino Hispanic or Lating Ethnicity Total
Unknown Unlmown Unknown
Racial /Hat THot /Mot

Categories Female thale Reported Female Male Reported Female Male Reported

American 0 0 0 0 0 0 0 0 ] 0
Indian/

Alaska

Hative

Asian 0 i o 0 0 0 (] 0 ] o
Hative 0 i 0 0 0 0 i 0 ] 0
Hawaiian

or Other

Pacific

Elander

Black or 0 a 0 0 0 0 0 0 ] 0
African

American

White 0 (] 0 i ] 0 0 o 0 0
Maore than 0 0 i 0 0 0 0 i 1] 0
One Race

Unknawn 0 a 0 0 0 0 ] 0 ] 0
or Mat

Heported

Total 1] 1] 0 1] 0 1] 1] 1] 0 ]

Save and Keep Lock Save and Release Lock “ave and Add il Cancel and Release Lock
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2. Complete the required fields and any other appropriate information. Required

fields are marked with an asterisk (*).

3. Select one of the save options at the bottom of the form to save the data:

a. To save the information and keep the form open for further editing, select

the Save and Keep Lock options.

b. To save the information and close the form, select the Save and Release

Lock button.

c. To save the data on the current page of the form and to display a new page

for entry, select the Save and Add button.

NOTE: Selecting the Cancel and Release Lock button - followed by the Continue
button on the confirmation - returns the form to read-only and does not save any

of the entered information onto the form.

4. Select the Cumulative Inclusion Enrollment Report Summary link to return to the

table of enrollment studies.

(Gt ncuson okt segort sumeary)

@) Cumulative Inclusion Report updates saved
Summary | RAR Cover | Cowver Page Dthar Saled Sr iy ERR Budget | Ressarch c'm‘ll"_ﬁ"
Supplement  Praject Parisn Plas Inchusion
Infor matic ] Repart

PH5398 CumulativelnclusionReport v1.0 7

Study 1 af 1
This report format should HOT be used for collecting data from study participants.

Sample Component Level Study Title 1

The added studies display in the table from which they can be accessed using the Edit,

Remove, and View buttons.
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Summary | BER Cover | Cover Pige||  Other T, Sy | RER Budget| Resesrch | [l
fupplement | Project Parson Plan Irechasisan
il iz Pt Profile Report

Add Hew Cumulative nclusion Enrollment Study Remove All Cumulative Inclusion Studies

Study
Humber Study Title AcHon
1 ample Component Level Study Title 1 mmm

Viewing and Editing the Enroliment Studies

To view and/or edit a cumulative inclusion enrollment study:

Select the appropriate button for the specific study to be viewed or edited

Summary  RBR Cover Cowver Page ot EET S iRy REE Qudget  Rewarch f_lﬂ;l‘.‘l-r-‘l'
fupplement. | Project Person Plan Irschusisan
infir mation Profile Report

Add Hewe Cumulative incluiion Encollment Study Remowe All Cumulative Inclusion Studies

Study
Humber Study Title Acton
1 ample Component Level Study Title 1 mmm

To view the information:

a. Select the View button to see the form in read-only.

b. Note that once within the read-only form, you can select the Edit button at

the top of the form to enter edit mode.
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To edit the information:

a. Select the Edit button for the study.
b. Make your changes.

c. Select one of the save options at the bottom of the form to save the data:

i. To save the information and keep the form open for further editing,

select the Save and Keep Lock options.

ii. To save the information and close the form, select the Save and

Release Lock button.

iii. To save the data on the current page of the form and to display a new

page for entry, select the Save and Add button.

NOTE: Selecting the Cancel and Release Lock button - followed by the
Continue button on the confirmation - returns the form to read-only and

does not save any of the entered information onto the form.

2. Select the Cumulative Inclusion Enrollment Report Summary link to return to the

table of enrollment studies.

ﬂ Cumulative Inclusion Report updates saved

Summary | RER Cover Cowver Page|  Other LEP Seiiey | RER Budget| Ressarch | [Rauiintiiid
supslement |  Praject Farion Plan Inchmion

Information Prafile Repart

' Lamiateve | neiion Enrgdrsent Beport e Ary :

Cumulative Inclusion Enrollment Report

Edit
Study 1 af 1
Thit repart format theuld HOT be usad for collectng data from study participants.
Sample Component Level Study Tits 1
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Removing Individual Cumulative Inclusion Enroliment Study

You can remove the studies individually using the buttons found in the Action column of
the summary table. To remove an individual study:

1. Select the Remove button for the specific study.

Smmary | BER Cover | Cover Page Other Sites Srifey | RER Budget Research t:‘::f‘l'.ti“'

Supplement|  Project Person Plan
Information Profile

Add Hew Cumulative Inclusion Enrollment Study

1 of 3 recor age 1 of 1
Study
Humber Study Title ActHon
1 Lample Component Level Study Title 1 m m m
tample Component Level Study Title Humber 2 m m

3 tample Component Level Study Humber 3 @

A confirmation message pops up prompting you to continue or cancel this action.

2. Select the Continue button to continue removing the study.

Summuary | BER Cover Cowver Page Other Sitey Sr MWy RER Budget  Rewsarch
Supplemant | Project Perion Plam
Infarmaticn Prafile

Continoe_
| [ Eait ] Remove ]
'* [ Eait ] Removo ]

If you wish to cancel, select the Go Back button.
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Removing All Cumulative Inclusion Enrollment Studies

You can remove all studies at the same time rather than removing each individual study.

Removing all studies also removes the entire form from the component.

To remove all studies:

1. Select the Remove All Cumulative Inclusion Studies button at the top of the form.

Summary | RER Cover Cover Fage Othar Sitas SrMary RAR Budget Rewearch l':ll‘!lllh:ln-p
Supplement  Project Farion Plam ;‘ =
Infarmatian Profile Lepert

Add Mew Cumulative Inclusion Enroll ment Study Remove All Cumulative Inclusion Studies

Study
Humber Study Title Action
z Sample Component Level Study Title Humber 2 m
Sample Component Level Study Humber 3 m

3 of 3 records, Page 1 of 1

A confirmation message pops up prompting you to continue or cancel the action.

2. Select the Continue button to remove all forms.

= Cummsl st
Summary | RER Cower | Cover Page Other Sites Srikay RER Budget| Research -:‘_T;—-d:‘lu:--
Supplement.  Project Parson an '“:':4"'*'

Irfor mation Frafile ot

Fample Component Level Study Number 3 Edit m

If you wish to cancel, select the Go Back button.
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See Also

e Add Optional Forms

PHS 398 Research Plan

For assistance with the information required on this form, please refer to the appropriate
application guide on the How to Apply page.

NOTE: The forms in these topics reflect FORMS-H, which must be used for applications
with due dates on or after January 25, 2023 (see guide notice NOT-OD-22-195. Also see
the annotated form set and summary of changes for Forms-H.) For due dates on or
before January 24, 2023, use FORMS-G.

New in Forms-H

o Added new “11. Other Plan(s)” attachment in the Other Research Plan Sections. The
NIH Data Management and Sharing Plan will be provided in this new attachment.

For guidance on completing the form in ASSIST, refer to the steps below.
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1.

Select the Edit button to enable the form for editing.

Application Information @

Summary RER Cover Cever Page Other Slees Sefley
Supplemant  Project Persan
Informatian Profile

- ﬁ

PHS 398 Research Plan
PHS398 Research Plan v5.0 @

Edit View Burden Statement

Intreduction

1. Intreduction to
Application

Research Flan Section

2, Specific Aims
3. Research Strategy

4. Progress Report
Publication List
Other Research Plan Section

5. Vertebrate Animals
6. Select Agent Research

7. Multiple POVPI
Leadership Plan

8. Consortium /
Cantractual
Arrangements

%, Letters of Support

10. Resource Sharing Plan(s)
11. Other Planis)

12. Authentication of Key

Bialogical and/ar
Chemical Resources

Appendix

13, Appendix

Artachment: File Hame

View Attachment

2. Add the appropriate Research Plan Attachments. Required fields are marked with

an asterisk (*).

3. To save the entered information, select the Save and Keep Lock button to keep

the form open for further editing -or- select the Save and Release Lock button to

close the form after saving.
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NOTE: Selecting the Cancel and Release Lock button - followed by the Continue
button on the confirmation - returns the form to read-only and does not save any
of the entered information onto the form.

Below is the form opened for editing.

Application Information @

Summary  RERCover  Cover Page Cther Sites
Supplement Project
Information

- ﬁ

PHS 398 Research Plan
PH5398 Research Plan v5.0 @

Wiew Burden Statement

Intreduction

1. Introduction to
Application
Dor Resubwnission and Revishon

Research Plan Section

2. Specific Aims
* 3, Research Strategy

4. Progress Report
Publication List
Other Research Plan Section

5. Vertebrate Animals
4. Select Agent Research

7. Multiple PDVPI
Leadership Plan

B. Consortium /
Contractual
Arrangements

9, Letters of Support

10. Resource Sharing Plan(s)

11. Other Plan(s)

12, Authentication of Key
Biclegical and/or
Chemical Resources

Appendix

13. Appendix

Add Attachment

Attachment File Hame

Save and Keep Lock

Adl Attachement

Add Attachment Delete Atta

[ cimen:

Delete on Save

Save and Release Lock Cancel and Release Lock

Update Attachment

View Atachment

PHS Inclusion Enrollment

Included in Study Record in Forms E
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IMPORTANT: The PHS Inclusion Enroliment Report will be discontinued with the rollout
of Forms E Applications with due dates beginning in January of 2018. The collection of
this data for Forms E applications is moved to the new PHS Human Subjects and Clinical

Trials Information Form.

For assistance with the information required on this form, please refer to the appropriate

application guide on the How to Apply page.

The PHS Inclusion Enroliment Report form is used for all applications involving NIH-
defined clinical research. This form is used to report both planned and cumulative (or
actual) enrollment, and describes the sex/gender, race, and ethnicity of the study par-

ticipants.

For guidance on completing the form in ASSIST, refer to the steps below.

Adding a PHS Inclusion Enrollment Report

To add an Inclusion Enrollment Report:

1. Select the Add New Inclusion Enrollment Study button. If this is the first report you

are adding, you can also select the Edit button for Study 1 located in the Action

column of the displayed table.

Application Information @

Inclusion
Enrollment
Report

Summary RER Cover

PHS Inclusion Enrollment Report

Study Number Study Tithe Action

_Edit ] Remove ] View |

.
H

The PHS Inclusion Enrollment Report.

The PHS Inclusion Enrollment Report Summary opens.
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Application Information @

Summary = RER Cover

PHS Indusion Enrollment Report Summary

OMB Mumber: 0925-0001 and 0925-0002
Expriration Date: 02/28/2023

PHS Inclusion Enrollment Report
PHS Inclusion Enrollment Report v1.0 0

Edit \ rden Statement

This report format should NOT be used for collecting data from study participants.

* Study Title(must be unique): Sample Component Level Study Title 1

* Delayed Onset Study? Vs @ Mo

If study is not delayed onset, the following selections are required:

Enroliment Type Planned i@ Cumulative (Actual)
Using an Existing Dataset or Resource (@) Yes Mo
Enrollment Location @ Domwestic ) Foreign
Climical Trial @ Yes No
NIH-Defined Phase lll Clinical Trial Yes @ Mo

Comments

Ethnic Categories
Mot Hispanic or Latino Hispanic or Latino Unknown/MNot Reported Ethnicity  Total

Racial Unknown Unikcnomwn Unknown
Categorie /Not /Not /Mot
5 Female Male Reported  Female Male Reported Female Male Reported

American 10 10 0 0 i 0 0 0 0 20
Indian/

Alaska

Native

Asian 5 5 0 0 0 0 0 0 0 10

Native 0 0 0 0 0 0 0 0 0 0
Hawaiian

or Other
Pacific
Islander

Black or 0 0 0 0 0 0 0 0 0 0
African

American
White 50 50 0 0 0 0 0 0 0 100

Mare than 0 0 0 10 10 0 0 0 0 20
One Race

Unknown 0 0 0 0 0 0 20 20 10 50
or Hot
Reported

Total 65 63 0 10 10 0 20 20 10 200
Save and Keep Lock Save and Release Lock Save and Add | Cancel and Release Lock
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Figure 12: PHS Inclusion Enrollment Report Summary

2. Complete the required fields and any other appropriate information. Required
fields are marked with an asterisk (*).

3. Select one of the save options at the bottom of the form to save the data:

1. To save the information and keep the form open for further editing, select
the Save and Keep Lock options.

2. To save the information and close the form, select the Save and Release
Lock button.

3. To save the data on the current page of the form and to display a new page

for entry, select the Save and Add button.

NOTE: Selecting the Cancel and Release Lock button - followed by the Continue
button on the confirmation - returns the form to read-only and does not save any
of the entered information onto the form.

Viewing and Editing the Inclusion Enroliment Report
To view and/or edit a cumulative inclusion enrollment study:

1. Select the appropriate button for the specific study to be viewed or edited:

Application Information @

Inclusion
Enrollment
Report

Summary = R&R Cover

PHS Inclusion Enrollment Report . ‘_,:"c"”“
o ‘,) Exp ation Uate: UL/i8/i0is

ent nheport vi.u

Add New Inclusion Enrollment Study Remove All Inclusion Enroliment Studies

DHC el e o Bl e
PHS Inclusion Enroll

Study Humber Study Title Action

1 Sample Component Level Study Title 1 m

Editing the Inclusion Enrollment Report
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To view the information:

1. Select the View button to see the form in read-only.

NOTE: Note that once within the read-only form, you can select the Edit button at
the top of the form to enter edit mode.

To edit the information:

1. Select the Edit button for the study.
2. Make your changes.

3. Select one of the save options at the bottom of the form to save the data:
a. To save the information and keep the form open for further editing, select
the Save and Keep Lock options.
b. To save the information and close the form, select the Save and Release
Lock button.
c. To save the data on the current page of the form and to display a new page

for entry, select the Save and Add button.

NOTE: Selecting the Cancel and Release Lock button - followed by the Continue
button on the confirmation - returns the form to read-only and does not save any
of the entered information onto the form.

4. Select the PHS Inclusion Enroliment Report Summary link to return to the table

of enrollment studies.
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Application Information @

o Inclusion Enrollment Report updates saved

Inclusion
Enrollment

Report
GHS Indusion Enrollment Report ‘?u_-.'n:":a_:D

PHS Inclusion Enrollment Report
PHS Inclusion Enrollment Report v1.0 o

View Burden Statement

Summary | RER Cover

OME Mumber: 0925-0001
Expriration Date: 02/28/2023

Inclusion Enrollment Report Displaying Summary Link

5. Click the PHS Inclusion Enrollment Report Summary link to return.

Removing Individual Cumulative Inclusion Enroliment Study

You can remove the studies individually using the buttons found in the Action column of
the summary table. To remove an individual study:

1. Select the Remove button for the specific study.

Application Information @

Inclusion
Enrollment
Report

Summary = RER Cover

OME Humber: 0925-0001

PHS Inclusion Enrollment Report
P Expriration Date: 02/28/2023

PHS Inclusion Enrollment Report v1.0 o

Add New Inclusion Enrollment Study Remove All Inclusion Enrollment Studies

One item found.

Study Number Study Title Action

1 Sample Component Level Study Titke 1

A confirmation message pops up prompting you to continue or cancel this action.
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2. Select the Continue button to continue removing the study.

ou want to delete this

-

Delete Confirmation screen

3. If you wish to cancel, select the Go Back button or click the X.

Removing All Cumulative Inclusion Enrolilment Studies

You can remove all studies at the same time rather than removing each individual study.

Removing all studies also removes the entire form from the component.

To remove all studies:

1. Select the Remove All Cumulative Inclusion Studies button at the top of the form.

Application Information @

Inclusion
Enrollment
Report

Summary | RER Cover

PHS Inclusion Enrollment Report
PHS Inclusion Enrollment Reportul O L

Add New Inclusion Enroliment Study | Remove All Inclusion Enroliment Studies '

Study Humber Study Tithe Action
1 Sample Component Level Study Title 1

OME Number: 0925-000H and 0925-0002
Expriration Date: 02/28/2023

One itemn found.

A confirmation message pops up prompting you to continue or cancel the action.
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2. Select the Continue button to remove all forms.

If you wish to cancel, select the Go Back button

Add Optional Forms

Additional Indirect Costs

For assistance with the information required on this form, please refer to the appropriate
application guide on the How to Apply page.

NOTE: The forms in these topics reflect FORMS-H, which must be used for applications
with due dates on or after January 25, 2023 (see guide notice NOT-OD-22-195. Also see
the annotated form set and summary of changes for Forms-H.) For due dates on or
before January 24, 2023, use FORMS-G.

ASSIST users who have been granted budget authority (View or Edit) may add, edit,
and/or view budget information using the Additional Indirect Costs tab on a multi-pro-
ject application (Overall Component).

NOTE: If a user does not have the View or Edit budget authority, the Additional Indirect
Costs tab does not display among the tabs for other forms.

For guidance on completing the form in ASSIST, refer to the steps below.

Adding Budget Period 1

To add budget information for Period 1:
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1. Click the Edit button to enable the form for editing.

Overall Component

Overall Component

Thit form thauld snly be used by the applicant organization responsible for the Overall companent. The applicant srganization should use this form to detail its firse
525,000 FRA costs on each subaward organization that leads a compenent.

Summary = RERCaver  Caver Page Othar

Sites Seikey Additioral [ TR Human
Supplement  Project Perzan Indirect Plan Subjects and
Infermation Profile D Clinécal Trials
¥ Peried 1 Curnulative

PHS Additional Indirect Costs - Budget Period 1
PHS Additional Indirect Costs v2.0 @

Budget Period: 1

* Sart Date

* End Date
Indirect Costs

Indirect Cost Type Indirect Cost Rate (%) Indirect Cost Base (5) Funds Requested ($)
sthing found to display.

Tetal Indirect Costs
Budget Justification
Budget Justification

2. Complete the budget information as appropriate. Required fields are marked with
an asterisk (*).
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3. To access the Indirect Costs pop-up screen for entering cost information:

a. Click the Add Indirect Cost button

Overall Component

525,000 F&A costs on each subaward crganization that leads a component

This form shauld anly be used by the applicant arganization responsible for the Overall component. The applicant arganization should use this form to detail its first

Addrtional

Indirect Codts

Indirect Cost Type
Hothing found to display.

Budget Justification
Budget Justification

Save and Release Lock

Save and Keep Lock

Summary RBR Cover  Cover Page Other Sites Selkay Resoarch Human
Supplemant  Project Ferzon . Flan Subjects and
Information Frofile Climical Triaks
PHS Additional Indirect Costs - Budget Period 1
PHS Additional Indirect Costs v2.0 @
SBudget Pericd: 1
* Start Date e
* End Date

Indirect Cost Rate (%)

Aud Indlirect Cost._ |

Tutal Indirect Conts

Carcel and Retease Lock SRR R TSRS

Indirect Cost Base (5) Funds Reguested (5) Action

Add Attachenent

b. Enter the data fields on the Indirect Costs pop-up window. Required fields
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are marked with an asterisk (*). Click the Add button when finished.

H. Indirect Costs

* Indirect Cost Type
ndirect Cost Rate 9,
ndirect Cost Base g
Funds Requested g

B T

4. Repeat the steps above to include all indirect costs types as necessary.
5. To save the entered information, click the Save and Keep Lock button to keep the

form open for further editing -or- click the Save and Release Lock button to close

the form after saving.

NOTE: Clicking the Cancel and Release Lock button - followed by the Continue
button on the confirmation - returns the form to read-only and does not save any
of the entered information onto the form.
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Overall Component

$25,000 FRA costs on each subaward organization that leads a cemponent.

This form should only be uzed by the applicant organization responsible for the Overall component. The applicant organization should use thiz form to detail its first

Additienal

Indirect Costs

Indirect Cost Type
Rothing found to display.

Budget Justification
Budget Justification

Save and Keep Lock

Indirect Cost Rate (%)

Save and Release Lock

Summary ~ RER Cover  Caver Page Other Sites Srikey e Research Human
Supplement Project Person Plan Subjects and
Informatisn Profile s Clinfeal Trials
v Period 1 Cumilative Add Period
PHS Additional Indirect Costs - Budget Period 1
PHS Additional Indirect Costs v2.0 @
Budget Peried: 1
* Start Date T
* End Date —

Total Indirect Costs

Addd Attachment Delete Attachment

 Cancel and Release Lock

Indirect Cost Base ($)

Funds Requested (5) Action

Adding Another Budget Period

When adding additional budget periods, the information from the previous budget
period is carried over and auto-populated into the fields. This information can be edited

as necessary.

To add an additional budget period:
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1. Click the Add Period button.

Overall Component

515,000 FEA costs on each subaward grganization that leads a component

Summary RBR Cower  Cover Page Other Siter SriKey MM-I Rezearch Human
Supplament Projest Perio P Sub 3 and
i i Casts ¥
™ Profil | Trial

This form should only be used by the applicant organization responsible for the Overall component. The applicant organization should use this form to detadl its first

PHS Additional Indirect Costs - Budget Period 1
PHS Addits Inds 0@

PHS Additional Indirect Costs - Budget Period X displays (where X is the specific

budget period being added).

2. Enter and/or edit the budget information for the specific period.

3. To save the entered information, click the Save and Keep Lock button to keep the

form open for further editing -or- click the Save and Release Lock button to close

the form after saving.

NOTE: Clicking the Cancel and Release Lock button - followed by the Continue button
on the confirmation - returns the form to read-only and does not save any of the entered

information onto the form.

Editing and Viewing an Entered Budget

Depending on the authority granted, you may view and/or edit existing budget inform-

ation for any of the entered budget periods. To edit budget information:
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1. Click the link for the period to view or edit (e.g., Period 2 link).

Overall Component

$25,000 FitA costs on each subaward organization that leads a component.

This farm should only be used by the applicant arganization responsible for the Overall compenent. The applicant erganization should use this form to detail fts first

Summary ~ RERCover Cover Page Other Sites Seikey Additional (PSRN Human
Supplement  Project Perzon Indirect Plan  Subjects and
Information Prafile Conts Chirteal Triaks
Period 1

PHS Additional Indirect Costs - Budget Period 1
PHS Additional Indirect Costs v2.0 @

2. Click the Edit button to edit the information.

Update the budget information as necessary.

4. To save the entered information, click the Save and Keep Lock button to keep the

form open for further editing -or- click the Save and Release Lock button to close

the form after saving.

NOTE: Clicking the Cancel and Release Lock button - followed by the Continue button
on the confirmation - returns the form to read-only and does not save any of the entered

information onto the form.

Deleting a Budget Period

With Edit Budget authority, an ASSIST user may remove entire budget periods from a

component. To delete an entire budget period:

1. Click the link for the period being removed (e.g., Period 2 link)

Overall Component
This ferm should only be used by the applicant organization responsible for the Overall compenent. The applicant organization should use this form to detail itz first
§25,000 F&A costs on each subaward organization that leads a component.
Summary | RARCover = Cover Page Other Sites Seikey Additional  [RRFIY Human
Supplement Project Person Indirect Plan subjects and
Irfgematian Prafile Conts Chiresl Trials
PHS Additional Indirect Costs - Budget Period 1
PHS Ad 1al Indir C 0
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2. Click the Edit button to enable editing.

3. Click the Remove Budget Period button.

Save and Keep Lock Save and Release Lock Cancel and

ock| Remove Budget Period

A confirmation window displays.

4. Click the Continue button to confirm the deletion request.

NOTE: Clicking the Go Back button returns the budget period form without delet-
ing it.

The PHS Additional Indirect Costs tab information displays, with the link for the
removed budget gone. This information is now deleted. The deleted budget period
is also removed from the Cumulative Budget information.

Removing the Entire Additional Indirect Costs Form

The PHS Additional Indirect Costs form is an optional form which can be removed if
it is not needed for the application. With Edit Budget authority, an ASSIST user may
remove the form from the application.

To remove the form:

1. Click the Remove Form button while within the PHS Additional Indirect Costs
form.

Save and Keep Lock Save and Release Lock Cancel and Release Locl

Remove Budget Period

A confirmation window displays.

2. Click the Continue button to confirm the removal of the entire form. Click
the Go Back button to return to the budget period form without removing it.
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IMPORTANT: Removing the form deletes the form and all its contents from
the application. This action cannot be reversed.

Viewing Cumulative Budget

To view the cumulative budget of multiple budget periods, click the Cumulative link.

Overall Component

This farm should enly be used by the applicant arganization responsible for the Overall component. The applicant organization should use this form to detail its first

525,000 F&A costs on each subaward organization that leads a component.

Summary ~ RER Cover  Cover Page Other Sites Srikey |" Research Human

Supplement Project Person Plan Subjects and
Information Profile Costs Clinical Trials

PHS Additional Indirect Costs - Budget Period 1

PHS Additional Indirect Costs v2.0 @

The PHS Additional Indirect Costs — Cumulative Budget displays as read-only.

Overall Component

Summary RER Cover  Cover Page Other Sites SeiKey Additional Research Human
Supplement  Project Person """': [ Plan Subjects and
Information Profile Clinical Trials
Paripd 1 Perigd 2 Cumulative

PHS Additional Indirect Costs - Cumulative Budget @

Tatals (5)

Indirect Costs 5 3,000.00

PHS 398 Modular Budget

For assistance with the information required on this form, please refer to the appropriate
application guide on the How to Apply page.

NOTE: The forms in these topics reflect FORMS-H, which must be used for applications
with due dates on or after January 25, 2023 (see guide notice NOT-OD-22-195. Also see
the annotated form set and summary of changes for Forms-H.) For due dates on or
before January 24, 2023, use FORMS-G.
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ASSIST users who have been granted budget authority (View or Edit) may add, edit,

and/or view budget information using the Modular Budget tab on a single-project
application.

NOTE: If a user does not have the View or Edit budget authority, the Modular Budget
tab does not display among the tabs for other forms.

For guidance on completing the form in ASSIST, refer to the steps below.

Adding Budget Period 1

To add budget information for Period 1:

1. Select the Edit button to enable the form for editing.

Application Information @

Summary RER Cover  Cever Page Other Sires Srikey Research
Supplement  Project Persan Plan
Information Profile

? Period 1

PHS 398 Modular Budget - Period 1
PHS 198 Mod F 9}

Edit View Burden Statement

* Start Date

* End Date

Direct Cost less ’
Conzortium Indirect(F&A)

Total Direct Costs

Indirect (FiA) Type Indfirect (FERA) Rate (%) Indirect (F&A) Base (5) Funds Requested ()

Total Indirect (FiA) Costs

Indire<t (F&A) Rate Agreement Date

€. Total Direct and Indirect (FiA) Costs (A « B) Funds Requested (3)

Buddget Justifications
Personnel Justification
Consortium Justification

Additional Marrative
Justification
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2. Complete the budget information as appropriate. Required fields are marked with
an asterisk (*).

3. To save the entered information, select the Save and Keep Lock button to keep
the form open for further editing -or- select the Save and Release Lock button to

close the form after saving.

NOTE: Selecting the Cancel and Release Lock button - followed by the Continue
button on the confirmation - returns the form to read-only and does not save any
of the entered information onto the form.

Click here for an image of the form expanded for editing.
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Application Information @

Summary | RBRCaver | Caver Page Other Sites Se/Key Modular Research
Supplement  Project Person Budget Plan
Infermation Profile

1 Period 1

PHS 398 Modular Budget - Period 1
PHS 398 Modular Budget v1.2 @

View Burden Statement

* Start Date EE

* End Date e

A. Direct Costs

unds Requested (5)

Direct Cost less Consortium indirect(FiA) -
Consortium Indirect(FEA)
Total Direct Costs
B. Indirect (FEA) Costs
Indirect (F&A) Type Indirect (Fi&A) Rate (%) Indirect (Fiea) Base (5) Funds Requested (5) Action

Hothing found to display.

Add Additional Indirect Cost

Total Indirect (F&A) Costs

Cognizant Agency

(Agency Mame, POC Name and Phone Numbaer)

Indirect (F&A) Rate Agreement Date |

C. Total Direct and Indirect (FiA) Costs (A + B) Funds Requested (5)

Budget Justifications

Personnel Justification Add Attachment
Consortium Justification ‘Add Attachment
Additional Narrative T e T

Justification

i
:
Al
8

Save and Keep Lock Save and Release Lock

Adding Another Budget Period

When adding additional budget periods, the information from the previous budget
period is carried over and auto-populated into the fields. This information can be edited
as necessary.

To add an additional budget period:
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1. Select the Add Period button. Note that the Add Period button is only displayed in
Edit mode.

Summary ~ RER Cover  Cover Page Other Sites SefNey Msiutar; Research
Supplement | Preject Rerson Budget Plan
Infermation Profile

PHS 3198 Modular Budget - Period 1
PHS 398 Modular Budget v1.2 @

View Burden Statement

PHS Modular Budget - Budget Period X displays (where X is the specific budget
period being added).

Application Information @

Summary  RERCover  Caver Page Other Siter Seiley Modilar RTINS
Supplement | Project Person Budget Plan
Information Frofile

Perod 1 Period 2 Curnulative Add Period

PHS 398 Modular Budget - Period 2
PHS 398 Modular Budget v1.2 @

View Burden Statement

* Start Date o

* End Date .

A, Direct Costs

| ested
Direct Cost less Consortium Indirect{F&A) 0.00 v
Consartium Indirect(FRA)
Total Direct Costs 0.00
B, Indirect (FiA) Costs
Indirect (FieA) Type Indirect (FiA) Rate (%) Indirect (Fiua) Base (5) Funds Requested (5} Acthon

hing found to display

Adkd Addlitional Indirect Cost

Total Indirect (FA) Costs

Cognizant Agency

(Agency Name, POC Name and Phone Humbaer)

indirect {F&A) Rate Agreement Date mE

€, Tetal Direct and Indirect (FRA) Costs (A + B) Funds Requested (5)

2. Enter and/or edit the budget information for the specific period.
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3. To save the entered information, select the Save and Keep Lock button to keep

the form open for further editing -or- select the Save and Release Lock button to

close the form after saving.

NOTE: Selecting the Cancel and Release Lock button - followed by the Continue but-
ton on the confirmation - returns the form to read-only and does not save any of the

entered information onto the form.

Editing and Viewing an Entered Budget

Depending on the authority granted, you may view and/or edit existing budget inform-

ation for any of the entered budget periods. To edit budget information:

1. Select the link for the period to view or edit (e.g., Period 2 link).

Application Information @

Summary ~ RERCover CoverPage  Other Sites Seikiy II Fesearch
Supplement Project Porson Plan
information Profile

PHS 398 Modular Budget - Period 1

Wiew Burden Statement

2. Select the Edit button to edit the information.

3. Update the budget information as necessary.

4. To save the entered information, select the Save and Keep Lock button to keep

the form open for further editing -or- select the Save and Release Lock button to

close the form after saving.

NOTE: Selecting the Cancel and Release Lock button - followed by the Continue but-
ton on the confirmation - returns the form to read-only and does not save any of the

entered information onto the form.
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Deleting a Budget Period

With Edit Budget authority, an ASSIST user may remove entire budget periods from a
component. To delete an entire budget period:

1. Select the link for the period being removed (e.g., Period 3 link)

Application Information @

Summary = RERCover CoverPage | Other Sites Srikey el  Fescarch
Supplement Project Porson Plan
Information Profile

PHS 398 Modular Budget - Period 1

WView Burden Statement

2. Select the Edit button to enable editing.

3. Click the Remove Budget Period button.

Save and Keep Lock Save and Release Lock Remove Budget Period

A confirmation window displays.

4. Select the Continue button to confirm the deletion request.

NOTE: Selecting the Go Back button returns the budget period form without delet-

ing it.

The Modular Budget tab information displays, with the link for the removed budget
gone. This information is now deleted. The deleted budget period is also removed

from the Cumulative Budget information.

1. Select the Continue button to confirm the deletion request.

NOTE: Selecting the Go Back button returns the budget period form without delet-

ing it.
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The PHS Additional Indirect Costs tab information displays, with the link for the
removed budget gone. This information is now deleted. The deleted budget period
is also removed from the Cumulative Budget information.

Removing the Entire Additional Indirect Costs Form

The Modular Budget form is an optional form which can be removed if it is not
needed for the application. With Edit Budget authority, an ASSIST user may remove
the form from the application.

To remove the form:

1. Click the Remove Form button while within the PHS Modular Budget form.

Save and Keep Lock Save and Release Lock . cl Remove Budget Period

A confirmation window displays.

2. Select the Continue button to confirm the removal of the entire form. Select
the Go Back button to return to the budget period form without removing it.

IMPORTANT: Removing the form deletes the form and all its contents from
the application. This action cannot be reversed.

Viewing the Cumulative Budget

To view the cumulative budget of multiple budget periods, select the Cumulative link.

Application Information @

Summary ~ RBR Cover  Cover Page Other Sites
supplement  Project
Infarmation

ative Add Perlod

PHS 398 Modular Budget - Period 2
PHS 398 Modular Budget v1.2 @

View Burden Statement

The PHS 398 Modular Budget - Cumulative Budget displays as read-only. If you need to
make changes to the budget, make changes at the individual budget period level.
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Application Information @

Summary RER Caver  Cover Page Other Sites Srikey Modular Rezearch
Supplement  Project Person Budget Plan
Informaticn Prefile
e aripd 3 Cumulative

PHS 398 Modular Budget - Cumulative Budget @

Total Costs, Entire Project Period

PHS Fellowship Supplement

For assistance with the information required on this form, please refer to the appropriate
application guide on the How to Apply page.

NOTE: The forms in these topics reflect FORMS-H, which must be used for applications
with due dates on or after January 25, 2023 (see guide notice NOT-OD-22-195. Also see
the annotated form set and summary of changes for Forms-H.) For due dates on or
before January 24, 2023, use FORMS-G.

New in Forms-H

e Added new “13. Other Plan(s)” attachment in the Other Training Program Section.
Although NIH Data Sharing Policies are not applicable to institutional training
applications, the attachment was added for potential future use with other plans.
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For guidance on completing the form in ASSIST, refer to the steps

below.
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1. Click the Edit button to enable the form for editing.
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Application Information @

Summary  RER Cover Other Sites Srikey Husman Aszignment
Praject Perzon Subjects and  Request
Informatien Prafile Chirdcal Triaks Farm

Forms [

PHS Fellowship Supplemental Form QM8 Mumber: 0925.00
PHS Fellowship Supplemental v7.0 @ S R

Expand All

1. Intreduction to View Attachment
Application
(e Resubmission

applicaticen)

CAHT SECTION -

* 2. Applicant's Background
and Goals for Fellowship
Training

* 3. Specific Aims View Attachment
* 4, Research Strategy Wiew Attachment

* 5. Rezpective Contributions

ttachment

* &, Selection of Sponsor and
Institution

7. Progress Report
Publication List

(e Renewal applicatice)
* &. Training in the View Attachment
Rexponsible Conduct of
Research

R(5) A {5) SECTION

9. Spansor and Co-Sponsor View Attachment
Statements
10. Letters of Support from
Collaborators,
Contributors and
Consultants

IHSTITUTIOHAL ENVIRL

11. Dezeription of
Imatituticnal
Environment and

Artachment

Commitment to Training
12. Deserd PI\GH of Yiew Attachment
Candidate’s Contribution

to Program Goals

Vertebrate Animals

T following item is taken from the Research & Related Other Praject Information form and repeated here for your reference, Any change to this item must be made on the
Research & Related Other p!Lle'Cl Information farm.

* Arg Vertebrate Animals used? © Ye: o Mo

13. Are vertebrate animals o Yes o Ne
wuthanized?

If “Yes™ to euthanasia

Iz methed consistent with O Yes © He
American Veterinary

Medical Association

(AVMA) puldelines?

I "Ho™ to AVMA

guidelines, describe

method and provide

sehentific justification

14, Vertebrate Animals

Other Research Training Plan Information

15, Select Agent Research tachment

16, Resource Sharing Plan

tachment

17. Gther Planis)

aChimen!

18, Authentication of Key View Attachment
Biglogical and/or
Chemical Resources
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Application Information @

RER Cover Other Sites Sefkey Fellowskip

Preject Parzon
Infarmation Profile

Sumemary

Human
Subjects and
Clindcal Trials Form

Assignment
Request

PHS Fellowship Supplemental Form
PHS Fellowship Supplemental v7.0 @

Edit

1

- Intreduction to
Application

(for Renbesinzion

. Applicant’s Background
and Goals for Fellowship
Training

b |

* 4, Research Strategy

. Specific Alms

* 5. Respective Contributions

* . Selection of Sponser and
Institution

-

Progress Report
Publication List

(for Remewal applications)

* 8. Training in the
Respansible Conduct of
Retearch

-

Sponsor and Co-Sponsor
Statements

10. Letters of Support from
Collabaraters,
Cantributors and
Consultants

. Description of
Institutional

Envirenment and
Commitment to Training

12. Deseription of
Candidate's Contribution
to Program Goals

Vertebrate Animals

Research & Related Other Project Information form.

P

. Are vertebrate animals Yes ' Ne
euthanized?
f “Yes" to euthanasia
Is method consistent with Yeos Ho
American Veterinary
Medical Association
(AVMA) guidelines?
f "Ho™ to AVMA
guidelines, describe
method and provide
scientific justification

14. Vertebrate Animals

Other Research Training Plan Information
15. Select Agent Research

16. Resource Sharing Plan

Forms [

-

. Other Planfs)

18. Authentication of Key
Biological and/or
Chemical Resources

* Are Vertebrate Animals used?

Expand All  * Required [leldys)

Add Attachiment

Delete Attachment

Add Attachment

Add Attachiment EEESISEE

himenit

Delete Attachment View

Delete # ent  View

Add Attachment

Add Attachment Delete Attachment View Attachment

Add Attachment

Delete Attachment  View Attachment

The follawing item is taken from the Research & Related Other Praject Information form and repeated here for your reference, Any change to this item must be made on the

s Ho

Add Attachment

hment

achment Vies

2024
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2. Provide the required information for each section. This information may be in the
form of attachments, selected radio buttons, or text. Required fields are marked

with asterisks (*).

TIP: For assistance with attachments, please refer to the topic titled Manage Attach-
ments.

3. To save the entered information, click the Save and Keep Lock button to keep the
form open for further editing -or- click the Save and Release Lock button to close
the form after saving.

NOTE: Clicking the Cancel and Release Lock button, followed by the Continue
button on the confirmation pop-up, will return the form to read-only and no
information will be saved to the form.

PHS Assignment Request Form

For assistance with the information required on this form, please refer to the appropriate
application guide on the How to Apply page.

NOTE: The forms in these topics reflect FORMS-H, which must be used for applications
with due dates on or after January 25, 2023 (see guide notice NOT-OD-22-195. Also see
the annotated form set and summary of changes for Forms-H.) For due dates on or
before January 24, 2023, use FORMS-G.

Steps for Filling out the Form

The PHS Assignment Request form is used for capturing assignment requests.

This form replaces certain information from the application cover letter attachment, and
should be used to:

» request an assignment to an institute/center for funding consideration

» request an assignment to a specific study section for initial peer review

« identify individuals who may not be appropriate to review their application
« identify scientific areas of expertise needed to review the application
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This form is only visible to receipt and referral staff and scientific review officers, who
may need to act on the information.

For guidance on completing the form in ASSIST, refer to the steps below.

Adding an Assighment Request Form

To add an Assignment Request form:

1. Select the Add Optional Form button from the Actions navigation panel.

The Add Optional Form pop-up window opens for selecting the form to be added.
From the drop-down menu, select the Assignment Request form and click on the
Submit button. The Assignment Request Form displays.

[—] Application Information @
B - el .DE.?'.: Add Optional Farm
»_| Application Int E m
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Click the Edit button to complete the form.

Application Information @

Summary  RER Cover Other Sites SriKey Fellowship [[Rarss sl
Project Perton supplement [-c i
Infarmatian Prafile o

PHS Assignment Request Form
PHS Assignment Request Form v3.0 @

Opportunity Humber: P-BT-0H3

Opportunity Title: TEST FOA with FORM E and F F32

Awarding Componant Assignment Suggestions (optional)

&« HIH Instity

he baxes for “Sugge

ave a suggest

I Cancer Instit

il

et can be found here: https:/ /grants.nih. gov/grants/phs assigoment information, btmé#AwardingComponent

mation about Aw

Suggested Awarding Components:

Study Section Assignment Suggestions (optional)

HIH Cancer Molecular Pat

atics
nformation about Study Sections can be found here: Hps//erants.nih gov/ erants/phs assignment information, htmeStudyiection

Suggested Study Sections:

Each entry ix fimited to 20 cherocters

[Rationale for assignment suggestions (optional)

List individuals who should not review your application and why (epticnal)

Expertise:

Eech entry is fimited to 40 chorocters

tion in the boxes for

pent to the HIH

Entry ks fimited to 1000 che

Entry is limited to 1000 charocters
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Application Information @

Summary  RER Cever Other Sites Sebay Fellawship “;‘F"""
Prejesr Person  Supplement [l
Infermatien Profile o

PHS Assignment Request Form
PHS Assignment Request Form v3.0 @

Opportunity Humbar: PA-81-013

Opportunity Title: TEST FOW with FORM E and F F32

Awarding Component Assignment Suggestions (optional)

1 b n 1 c HIH

about A

) Component ean be found here: MIps! /[ grants mil, gov/ graNts/ phy. ek

Suggested Awarding Components:

Study Section Assignment Suggestions (optional)

o/ Qrants/ phs aseied ot Bection

Suggested Study Sections:

Each antry i timieed 10 20 charocters

Rationale for assignment suggestions Joptianal)

List individuals who should not review your application and why {aptianal) Entry

Identify scientific areas of expertize needed to review your application (optional)

Hote : Do not pre

wxnes af ot

Expartise:

o 40 charoctivi

Each ariery i i

Save and Keep Lock Save and Releass Look Cancel and Release Lock m

Figure 13: Assignment Request Form
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1. Complete the required fields and any other appropriate information. Required
fields are marked with an asterisk (*).
2. Select one of the save options at the bottom of the form to save the data:
a. To save the information and keep the form open for further editing, select
the Save and Keep Lock options.
b. To save the information and close the form, select the Save and Release
Lock button.
c. To delete the form and return to the original application, select the Remove

Form button.

NOTE: Selecting the Cancel and Release Lock button - followed by the Continue but-
ton on the confirmation - returns the form to read-only and does not save any of the
entered information onto the form.

Viewing and Editing the Assignment Request Form

To view and/or edit an assignment request form:

Once the Save and Release Lock button has been clicked, the details of the form are dis-
played as read-only.

To further modify the form, select the Edit button.

SBIR/STTR Information

For assistance with the information required on this form, please refer to the appropriate
application guide on the How to Apply page.

NOTE: The forms in these topics reflect FORMS-H, which must be used for applications
with due dates on or after January 25, 2023 (see guide notice NOT-OD-22-195. Also see
the annotated form set and summary of changes for Forms-H.) For due dates on or
before January 24, 2023, use FORMS-G.
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For guidance on completing the form in ASSIST, refer to the steps

below.

1. Select the Edit button to enable the form for editing.

Figure 14: Top part of the SBIR/STTR Information form:

Forms Data Entry 282 May 13, 2024



Application Submission System & Interface for Submission Tracking (ASSIST) User Guide

Figure 15:

Application Information @

- SB
Summary RER Cover Cover Page Other Sites Srikey RER Budget Research H
5 nt Project Person Plan Information
Information Profile

SBIR/STTR Information
SBIR STTR Information v3.0 @

* Agency to which you are applying (select only one)

O DOE

O HHS

O usba

O Other:

* SBC Control ID: | (This % digit code is obtained from the Small Business Administration)

* Program Type (select only one)

O sBR

O sTTR

() Both (See agency-specific instructions to determine whether a particular agency allows a single submission for both SBIR and
STTR)

* Application Type (select only one)

O Phasel

O Phasell

O Fast-Track

O  Direct Phase Il
O Phase lIA

O Phase IIB

O Commercialization Readiness Program (See agency-specific instructions to determine application type participation.)

Phase | Letter of Intent
Humbser:

Apency Topic/Subtopic:
Questions 1-8 must be completed by all SBIR and STTR Applicants:

O Yes * 1a. Do you certify that at the time of award your organization will meet the eligibility criteria for a small business as defined in
O Mo the funding opportunity announcement?

* 1b. Anticipated Number of personnel to be employed at your organization at the time of award.

O Yes * 1c. Is your small business majority owmed by venture capital operating companies, hedge funds, or private equity firms?

* If yes, insert names of the Federal Laboratories/agencies:

O Mo

O Yes * 1d. Is your small business a Faculty or Student-Qwned entity?

O No

O Yes*2. Does this application include subcontracts with Federal laboratories or any other Federal Government agencies?
O No

Edit * Required fieldys)
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Figure 16: Bottom part of the SBIR/STTR Information form:
Figure 17:

O Yes*3. Areyou located in a HUBZone? To find out if your business is in a HUBZone, use the mapping utility provided by the Small
O No Business Administration at its web site: http: //vwww.sba.gov

O Yes* 4. Wil all research and development on the project be performed in its entirety in the United States?
O Mo If no, provide an explanation in an attached file.

* Explanation Add Attachment  Delete Attachment  View Attachment

(O Yes*5. Has the applicant and/or Program Director/Principal Investigator submitted proposals for essentially equivalent work under
O Mo other Federal program solicitations or received other Federal awards for essentially equivalent work?

* If yes, insert names of the Federal Laboratories/agencies:

O Yes*6. Disclosure Permission Statement: If this application does not result in an award, is the Government permitted to disclose the
O Mo title of your proposed project, and the name, address, telephone number and email address of the official signing for the
applicant organization to state-level economic development organizations that may be interested in contacting you for
further information (e.g., possible collaborations, investment)?

O Yes*7. Does the application include a request of SBIR or STTR funds for Technical and Business Assistance (TABA)? If yes, please follow
O Mo the agency specific instructions to provide the budget request and justification. (Please answer no if you plan to use the

* 8. Commercialization Plan: The following applications require a Commercialization Plan: Phase | (DOE only), Phase Il (all
agencies), Phase | /1] Fast-Track (all agencies). Include a Commercialization Plan in accordance with the agency announcement
and/or agency-specific instructions.

* Attach File: ELGPNEG Tl Delete Attachment  View Attachment

SBIR-Specific Questions:

Questions ¢ and 10 apply only to SBIR gpplications. If you are submitting ONLY an STTR application, leave questions 9 and 10 blank and
proceed to question T1.

O Yes*9. Have you received SBIR Phase Il awards from the Federal Government? If yes, provide a company commercialization history in
O No accordance with agency-specific instructions using this attachment.

* Attach File: Add Attachment  Delete Attachment  View Attachment

O Yes * 10. Will the Project Director/Principal Investigator have his/her primary employment with the small business at the time of
O Ho avard?

STTR-Specific Questions:
Questions 11 - 13 apply only to STTR applications. If you are submitting ONLY an SBIR application, leave questions 11 - 13 blank.

O Yes* 11, Please indicate whether the answer to BOTH of the following questions is TRUE:

O Mo (1) Does the Project Director/Principal Investigator have a formal appeintment or commitment either with the small business
directly (as an employee or a contractor) OR as an employee of the Research Institution, which in tum has made a
commitment to the small business through the STTR application process; AND
{2) Will the Project Directeor/Principal Investigator devote at least 10% effort to the proposed project?

O Yes * 12. In the joint research and development propesed in this project, does the small business perform at least 40% of the work and
O Mo

13, _Frav'ide UEI of non-profit re‘sea-rd'l partner for STTR.

Save and Keep Lock Save and Release Lock Cancel and Release Lock
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The form reopens and is now editable.
Figure 18: Bottom part of the SBIR/STTR Information form:

Complete the required fields for each section. Required fields are marked with asterisks
(*).

Some questions are specific to either SBIR or STTR applications. This is indicated on the
screen.

TIP: For assistance with attachments, please refer to the topic titled Manage
Attachments.

To save the entered information, select the Save and Keep Lock button to keep the
form open for further editing -or- select the Save and Release Lock button to close the
form after saving.

NOTE: Selecting the Cancel and Release Lock button - followed by the Continue but-
ton on the confirmation - returns the form to read-only and does not save any of the
entered information onto the form.

Form and Field Level Validations

ASSIST component forms include validation features at the field level created to identify
formatting errors or missing required data well in advance of the submission process.
These checks are performed when information is first entered into a field or when the
component form is saved.

NOTE: This topic discusses the validations for improperly formatted data and missing
required data. This topic does not discuss validating the entire application for sub-
mission. Refer to the help topic titled Validating the Application for information on sub-
mission validation.

Field Data Format Validations

Many component forms contain fields requiring certain types of data (e.g., numeric data
in salary fields). ASSIST features field level validation on many form fields to ensure that
they information being entered is in the proper format. In these specific fields, ASSIST
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validates the data upon entry (or after moving the cursor from the field) and immediately
displays a pop-alert indicating that the format is not as expected.

th

(: m———m )

When this occurs, read the error message and select the OK button. The field containing
the error remains red - and cannot be navigated away from - until the erroneous data is
fixed or cleared out.

Required Field Validations

Many of the component forms in ASSIST include fields requesting required information
that must exist before the application can be submitted. Required fields are marked with
a red asterisk (*). Although the information in these fields is required for submission, com-
ponent forms can be saved without this information. This is useful when not all the
required information is known at the time a form is started. A component form can be
started, saved, and completed later when the information is known.

When saving a form with missing required fields, a notice displays indicating that data
entry errors were found and providing the options to Continue saving the form as-is or
to Return to correct errors.
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B Project Performance Site updates saved but errors exist...

i The Canerswdianal Mictret maeck ha nessddad fne the Lacalan an the Project/Performance Site Location|s) form if

country Jotice

I Stre

W City ! 1Y

B Stat

o (T TN )

Surmmal riKey R&R Budget RE&R Research
SupspTERRETIL T r ET300 Subaward Plan

Information - Profile Budget

Project/Performance Site Locations Summary

Project/Performance Site Location(s)

0

PerformanceSite vZ.0

To aid in the identification of incomplete forms, ASSIST employs a missing information
icon - a red exclamation point (!) - on the summary page of incomplete component
forms. The icon indicates the section or field with missing data. If the icon is seen on the
summary page, simply edit the appropriate section of the form and provide the required

information before saving again.

NOTE: Not all forms contain summary pages.

Anytown, IL 60614
UHITED STATES

Project/Performance Site Location(s) [ Add Site ]

Entry # Organization Hame DUNS Address
11 null
null,
UMITED STATES

Summary RER Cover | Cover Page Other Srikey HER Budget RER Research
Supplement Project Person Subaward Plan
Information Profile EBudget
Primary Performance 5ite 7]
Organization Hame DUMS Addrass Action
TE9 Mabn Strest

Onve item found.

Action
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NOTE: Missing required information can also be identified by performing a component
validation. Refer to the help topic titled Validating an Individual Component.

Add Optional Forms

Depending on the funding opportunity, optional forms may exist for both single- and
multi-project applications. You can add optional forms using the Add Optional Form
feature. Only the optional forms available for the specific funding opportunity can be

added.

Optional Forms for Single Project Applications

To add optional forms to a single-project application:
1. Select the Add Optional Form button from the Actions navigation panel.

A pop-up window opens for selecting the form to be added.

Home > Search for Applications > Application Informatior

4 Hide Navigatio i )

Add Optional Form

I Application Inform:

2. Choose a form from the drop-down list and select the Submit button to add the
form to the component.

NOTE: Selecting the Cancel button closes the window without added the form to
the component.

3. Select the tab of the corresponding form to enter information on the form.

Optional Forms For Multi-Project Applications

To add optional forms to a multi-project application:
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1. Select the Return to Application Info button on the Actions panel to return to
the Application Information page.
2. From the Application Information page expand the appropriate component from

the Component Type section.
3. Select a component type to display the Component Information.
The Component Information page opens for the component.
4. Select the Add Optional Form button from the Actions navigation panel.

A pop-up window opens for selecting the form to be added.

Add Optional Form

T | Application Inform:

Select the form you wish to add | Salect Form V

| o]
AOR's must continue to use th
" M2 1 tights Reserved

en Id: ASSIST0038 3693

- Screen Rendered: 06/12/203
TESEL yOur Grants.gov passwo Screen Renceredt: (Mf12/2

TATUS '
it Bl RGR Cover | Cove ) 67.00.005
Suppt 2.62.00.00

5. Choose a form from the drop-down list.

6. Select the Submit button to add the form to the component.

NOTE: Selecting the Cancel button closes the window without added the form to
the component.

7. Select the tab of the corresponding form to enter information on the form.

See Also

o Edit Overall Component Forms
o Edit Additional Component Type Forms

Change Component Order

IMPORTANT: This topic is applicable only to multi-project applications.
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The Change Component Order screen is used to set the order in which your components
appear in the submitted application (i.e., the PDF version) for each particular component
type. For example, if your application contains four components of the component type
Research, you can re-arrange those four components into any order you wish. The com-

ponent order can be changed for components in the status of Work in Progress, Com-
plete, or Final.

» Change Component Order

sctions @ Change Component Order @
RETURN TO APPLICATION Tip:
MANAGE ACCESS

ADD OPTIOMAL FORM

ADD NEW COMPONENT - Choose Component =] TN
DISPLAY COMPONENT STATUS
CHANGE COMPONENT ORDER
VIEW STATUS HISTORY
UPDATE SUBMISSION STATUS
COPY APPLICATION
DELETE APPLICATION

Component Type

+ Overall
+ Career-Dev
+ Ressarch

=+ Training

NOTE: Although components within a particular component type can be re-ordered,
you cannot re-arrange the order of component types.

Access the Change Component Order screen by selecting the Change Component
Order button on the Actions panel. Once the screen is opened, follow the steps below
to update the order of components of a particular component type:

1. Select a component type from the Select Component Type drop-down list and click

the Select button. The component types displayed in the list depend on your
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application's opportunity number.

L]

Actions

RETURN TO APPLICATION
MANAGE ACCESS
ADD OPTIOMAL FORM

ADD NEW COMPONENT

Home » Search for Applications » Application Search Results > Application Information » Change Component Order

Change Component Order @

Tip:

To change components order, enter a numerical value in the Order field

ent Type weee Chiooge {an:ponenl----

- Choose Component -

DISPLAY COMPONENT STATUS e
CHANGE COMPONENT ORDER Research
Trainkmg

VIEW STATUS HISTORY

The screen updates to display the current Order, Component, Project Title, and Pro-
ject Lead for each component of the selected component type. Components dis-
play in the order in which they were added to the application until they are re-
ordered using this feature. Once components have been re-ordered, they will dis-

play in the current (i.e., updated) order.

Actions @ Change Component Order @

RETURN TO APPLICATION

MAHAGE ACCESS

ADD OPTIONAL FORM

h for Applicabions » Application Search Results » Application Inforn

change components order, enter a numerical value in the Order field.

wation » Change Component Order

ADD HEW COMPONENT select Component Type Research
DISPLAY COMPONENT STATLS
CHANGE COMPONENT ORDER Order Domponant
1 s4b-Research (Resecarch 1)
VIEW STATUS HISTORY
2 199-Recearch (Research 2)
UPDATE SUBMISSION STATUS
3 16%-Research (Research 3)
4 B93-Research [Research 4)

COPY APPLICATION

DELETE APPLICATION

Component Type

+ Overall

+ Career-Dev

= Fesearch
S46-Research

8 oo |

Project Lead
WHITMAN, WALT

Project Title

This is a sample of my 15t Rescarch
Component Type project.

This is my 2nd example of a Research
component type project.

This is a sample of my 3rd Research
Compenent Type project.

This is my 4th sample of a Research
Component Type project

AUSTEN, JANE

LEE, HARPER

SHAKESPEARE, WILLIAM
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2. Use the text box in the Order column for each component being re-ordered to
enter an order value. Make sure to enter a unique value in each Order field. You
will receive an error if you attempt to save the order of components with duplicate

order values.

You may use decimal numbers (up to 2 places) and negative numbers to avoid re-

numbering every component. For example, to re-order a particular component to

appear between the first and second components, enter that component Order as
1.5.

After updating the values, you can use the Refresh button to display the com-
ponents in the updated order. Refreshing the displayed order does not save the
order and you can always use the Cancel button to abort the action, even after
refreshing the screen.

Change Component Order @

Tip:

Research M| Select |
L

Component Project Title Project Lead

#i-Research (Research 1 This is a sample of my 15t Research WHITHAN, WALT
P ol

3. When satisfied with the component order, select the Save button to save your res-

ults and return to the Application Information screen.
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Change Component Order @

Tip:
To change components order, enter a numerical value in the Order field.

Select Component Type Besearch Em
Order Component Praject Title Project Lead

1 5d6-Research (Ressarch 1) This is a sample of my 15t Ressarch WHITMAN, WALT
Component Type project.

1 169-Research (Ressarch 3) This is a sample of my Ird Research AUSTEN, JANE
Component Type project.

] 199-Research (Research 2) This is my Znd example of a Ressarch LEE, HARPFER
component type project.

4 B93-Research (Research 4) This is my 4th sample of a Research SHAKESPEARE, WILLLAM

Component Type project

C - ) o e

You can see your changes reflected in the Component Type panel.

Component Type

Sdé-Research
(Research 1)

169-Research
(Research 1)

Training

See Also

e Actions
e Application Information
e Component Information
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Delete a Component

IMPORTANT: This topic is applicable only to multi-project applications.

If you are the Signing Official, Administrative Official, or the Pl of the lead organization -
and/or- you have Entire Application Editor privilege, you have access to the Delete Com-
ponent feature in ASSIST. The Delete Component features allows you to permanently
delete individual components of any status from the application.

IMPORTANT: Deleting components is a permanent action. Once deleted, a component
cannot be accessed, retrieved, or viewed. There is no way to recover the component.

NOTE: ASSIST also has a Delete Application feature for deleting an entire application.
Individual components do not need to be deleted first when deleting the entire applic-
ation. Refer to the topic titled Delete the Application for steps on deleting entire applic-
ations.

To delete a component:
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1. Open the Summary tab of the component you wish to delete.

2. From the Actions panel, select the Delete Component button.

Home » Saarch for Application » Application Search Reutlts » Application Information » Component Information
Actions © Core
RETURN TO APPUICATION ELEE A [ RaR Cover || Cover Page||  Other Sites Srikey | R&RBudget|  RER Research
Supplement.  Project Person Subaward Plan
MANAGE ACCESS Information Profile Budget
ADD OPTIOMAL FORM
S 218 21 &= Component Information
DISPLAY COMPOMENT STATUS
Component ldentifier: 543-Core
SECOMCONENEOROER Sample Short Mame  [Update Short Hame)
PREVIEW CURRENT COMPONENT Core
VALIDATE COMPONENT Component Title: Pride B Prejudice and the Human Psyche
VIEW STATUS HISTORY Component Project Lead(s): AUSTEN, JAHE
UPDATE COMPONENT STATUS ISR SAngis Ot ol
Status: 0 ogre
Status Date: 2013-03-29 09:39:17.000 AM EDT
C DELETE COMPONENT )
COPY APPLICATION
DELETE APPLICATION
b | Application Information
Component Type
Application ID: 758
4+ Overall Opportunity Numbser Pi-00-000
Project Title: Crime & Punizhment and the Effects on Mental
Health

POFPI Hame: DOSTOEVEKY, FYODOR
Organization: UNIVERSITY
Ctatus: 5 OET&ss
Status Date: 2012-11-05 03:14:53.000 PM EST

A confirmation message displays as follows: You are about to delete this com-
ponent. Once this component has been deleted you will no longer be able to
retrieve or view it. Do you wish to continue with the delete?
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‘ Continue ' Co Back

3. Select the appropriate action:

You may cancel the action at this point by selecting the Go Back button. If
you choose Go Back, the delete process ends, you return to the summary tab
from which you began, and the following steps are no longer applicable.

—OR-
To continue with the deletion, select the Continue button.

Upon continuing, a second confirmation displays as follows: Selecting Continue will
remove this component permanently from the application.

" Notice ]
,5 » ’“'h N .

4. This warning provides a final means of aborting the deletion. Carefully select the

appropriate action:

To stop the deletion process, select the Go Back button. If you choose Go
Back, the delete process ends, you return to the summary tab from which
you began, and the following steps are no longer applicable.

—OR-
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To confirm the action and permanently delete the component from the
application, select the Continue button. Remember that this action is
irreversible. Once the component is deleted, you cannot retrieve it.

NOTE: You cannot delete a component if one or more of its forms are locked by yourself
or another ASSIST user. If a form is locked, you will see the following error on your screen
after continuing from the second confirmation screen:

The component cannot be deleted as the following form(s) are currently locked by <User
ID> in: <application ID>: <locked form>

The Application Information screen displays with the message Component successfully
deleted. You will also notice that the component has been removed from the left-side
panel of Component Types.

Ll LU S
s ctions @ Application Information @
MAAY J\J ‘l"::[t:s 1., Previe ication and Va :i 1cat 1) are 1 avaulabiel T thi reen, The

ADD NE MPOMENT —— ————— —
DISPLAY COMPONENT STATUS (6 S — D
CHANGE COMPOMNENT QORDER

PREVIEW APPLICATION

VALIDATE APPLICATION 5 | Application Infermation

VIEW STATUS HISTORY
UPDATE SUBMISSION STATUS : ¢ Crime & Punishment and the Effects on Mental

fealth
T ¥STOE Y, FYODOR
COPY APPLICATION UNIVERSITY

When a component is deleted from an application, the Application Status History reflects
this action. The Status in the history show as Abandoned. The Status Comment will indic-
ate that the component was deleted by displaying the following Component ID: <ID
number> Deleted, along with the name of the ASSIST user who performed the deletion.
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2]

Actions

MANAGE ACCESS

DISPLAY COMPONENT STATUS

ans » Applicati

Application Status History @

ation » Wiew Application Status History

RETURN TO APPLICATION INFO

Status Date
2004-07-01 12:5%:20 PM
2014-07-064 0%:18:53 PA

( VIEW STATUS HISTORY

Status

All Components Final

Mook in Progress

| Status Comment

'3

Status Type s

ADD NEW COMPONENT

) C-Ju.-.c-?.c-r 12:00:57 PM

Abandoned

Component |d : 949
Deleted

Component

1-3 of 3 records, Page 1 of 1

Update User —
JOYCE, JAMES
JOYCE, JAMES
JOYCE, JAMES
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Application Submission Status Workflow for Multi-Project Applic-

ations

IMPORTANT: This topic is applicable only to multi-project applications.

As your multi-project application evolves, its status is updated to reflect the current
stage in the submission process. This may be a manual status update or an automatic
update performed by ASSIST (i.e., system-generated).

The following provides a definition of the various status levels of an application.
Work in Progress: Allows editing of an application

All Components Final: Indicates that all components are in a status of Final (if not
Abandoned); also indicates that the application is ready for the Validate Application
process

All Components Validated: System-generated status set when the Validate Applic-
ation process runs error-free

Ready for Submission: Manual status which should be set after all internal reviews
have taken place

Submitted: System-generated status set after submitting the application to Grant-
s.gov

Submission Errors: System-generated status indicating that the validation process
returned errors

Abandoned: Manual status applied to indicate that the application is no longer
being worked on

NOTE: The ability to update an application’s status is dependent on the status of its com-
ponents. If an application's components are not in the proper status, certain application
status updates cannot be made. Refer to the table in the Update Application Submission
Status topic for the valid conditions for updating the application status.
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The figure below provides a general overview of the typical flow of an application from

Work in Progress to Ready for Submission status.

ASSIST Application Submission Status Workflow

i numwrll -

1. Component Status is
“Work In Progress”

2b. Mark Component “Complete”
and badftrash component
“Abandoned” Repeat as necessary

4. Application: Update Submission

3. Mark Component “Final”

Repeat for eoch inci, Component

Status to "All Comp ts Final”
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“all Components Validated”

Ertor-Frae [ 6. Application status changes to J
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[ 5. Validate entire Application

—

Contains |errors

Status to “Work In Progress”

5b. Change errored Component 6¢. Make necessary corrections to
Status to “Work In Progress” applications and Validate

‘ Sa. Application: Update Submission ]

See Also

Display Component Status

Update Application Submission Status
Update Component Status

View Application Status History

View Component Status History

Display Component Status

Selecting the Display Component Status button from the Actions panel opens the Status
Summary. This screen displays a status summary of the entire application and its com-

ponents.

IMPORTANT: This topic is only applicable to multi-project applications.

The information on the screen is as follows:
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» Component ID (for individual components only)
e Status
e Next Steps

The Next Steps gives a description of what type(s) of status update can be performed
against the component in its current status.

» Status Summary

Application Status @

0 To update a status start by selecting the Update Submission Status button in the left column from:

vy form in an Applicatian for the Application

« Component Summary for a Component

Status MHext Step

Work 1n Progress Update status to All Components Final once all components are in a Final or Abandoned

status

Component Statuses

Componant ID Stabus Hext Steps

& updated t

See Also

» Application Submission Status Workflow for Multi-Project Applications
Update Component Status

Update Application Submission Status

View Application Status History

View Component Status History

Update Component Status

IMPORTANT: This topic is only applicable to multi-project applications.
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ASSIST users with the appropriate privilege may update the status of an individual com-
ponent of a multi-project application when necessary as follows:

Valid Component Status Changes

From Status Available To Status

Work in Progress Complete

Abandoned*
Final

*Note: An Overall component
cannot be abandoned

Complete Final

Work in Progress

Final Work in Progress

Abandoned Work in Progress

NOTE: In order for an application to be submitted, at least one component of the applic-
ation must be marked as Final. All other components must be in Final or Abandoned
status.

To update the status of a component:

1. Select the Return to Application Info button on the Actions panel to return to
the Application Information page.

2. From the Application Information page expand the Overall or other component
type from the Component Type section of the navigation panel to display the list
of components within the section.

3. Select a component.

4. Click the Update Component Status button.

The Update Status window opens.
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Admin-Core

l : RER Budget Research
Pl

5 Application Information

5. Select the appropriate status from the Select the new status drop-down list.
6. Complete the status update:

a. Enter a comment in the provided text box.

b. Select the Add comment button.

-OR-

c. Select the link titled or continue without adding a comment to update the

status without entering a comment in the provided text box.

A notification of the change in status is sent to the appropriate individual(s). The applic-
ation status is changed to the selected status.

NOTE: When marking a component as Final, ASSIST validates if any senior/key persons
with a bio-sketch exist on another component marked as Final. Only one bio-sketch may
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exist per senior/key person on an application. Refer to the help topic titled Verify Seni-
or/Key Personnel for information on this topic.

Component Status History

IMPORTANT: This topic is only applicable to multi-project applications.

From the Component Information page, select the View Status History button to display
the Component Status History page.

* Compormnt Information

—
Actions @ Core
RETURN TO APPLICATION R RER Cover || Cover Page||  Other Sites Sr/key || RGR Budget RER Research
Supplement|  Project Person Subaward Plan
MANAGE ACCESS Information Profile Budget

ADD OPTIOMAL FORM

ADD HEW COMPONENT =] Component Information
DISPLAY COMPONENT STATUS e
949-Core
CHANGE COMPOHENT ORDER Sample Short Name  [Update Short Hame)
PREVIEW CURRENT COMPOMNENT

Core
WALIDATE COMPONENT nent Title Pride & Prejudice and the Human Payche
C_ VIEW STATUS HISTORY j ponent Project Lead(s AUSTEN, JANE
UPDATE COMPONENT STATUS rasniztion: Sample Organtzation

2013-03-79 09:35:17.000 AM EDT
DELETE COMPONENT
COPY APPLICATION

e =| Opportunity Information:

159

Opportunity Mumbser: P -00-000
Component Type
Crime & Punishment and the Effects on Mental
Health
L] DOSTOEVSKY, FYODOR
+ Core

UNIVERSITY

2012-11-05 03:14:53.000 PM EST

The Component Status History page displays the following information for each status
change made to the component:
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e Status Date
This is the time and date on which the status of the component was updated.
Updates to the status are performed using the Update Component Status button
for the specific component.

e Status
This field displays the status of the component.

e Status Comment
This field displays comments regarding the component status update. Comments
are optional when updating the status; therefore, this field may be blank.

e Update User
This field indicates by whom the status was updated. It may display the system
name (ASSIST) or the actual user who updated the application (Last Name, First
Name).

Core Component Status History

Status Date - Status Status Comment Update User

See Also

e View Application Status History

Update Application Submission Status
To update the submission status of the application:

1. Select the Return to Application Info button on the Actions panel to return to

the Application Information page.

2. From the Application Information page select the Update Submission Status but-
ton from the Action list.

The Update Status window opens.
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Application Information

|_4dd comment il Cancel

3. Select the appropriate status from the Select the new status drop-down list.
4. Complete the status update:

a. Enter a comment in the provided text box.

b. Select the Add comment button.

-OR-

c. Select the link titled or continue without adding a comment to update the

status without entering a comment in the provided text box.

A notification of the change in status is sent to the appropriate individual(s). The applic-
ation status is changed to the selected status.

Multi-Project Application Status Flow

The normal flow of status changes for a submitted multi-project application is as follows:

Work in Progress >> All Components Final >> All Components Validated >> Ready for
Submission >> Submitted
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The table below lists the valid application status changes and conditions.

Valid Application Status Changes for Multi-project Applications

Work in Progress

All Components Final

At least one com-
ponent, including the
Overall, must be
marked as Final;

All components must
be marked as either
Final or Abandoned

Work in Progress

Abandoned

All Components Final

Work in Progress

All Components Final

Abandoned

All Components Final

All Components Validated

This status is set by
ASSIST once an applic-
in All

ponents Final status

ation Com-

passes validations.

All Components Val-
idated

Ready for Submission

All Components Val-
idated

Work in Progress

All Components Val-
idated

Abandoned

Ready for Submission

Work in Progress

Application
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Ready for Submission

Abandoned

Submitted

Work in Progress

Agency
Pending Verification

or Refused

status is

Submission Errors

Work in Progress

Abandoned

Work in Progress

Refer to the help topic titled Update Component Status for information on updating the

status of individual components.

Single-Project Application Status Flow

The normal flow of status changes for a submitted single-project application is as fol-

lows:

Work in Progress >> Ready for Submission >> Submitted

The table below lists the valid application status changes and conditions.

Valid Application Status Changes for Single-project Applications

Work in Progress

Abandoned

Work in Progress

Ready for Submission

Ready for Submission

Work in Progress

Ready for Submission

Abandoned

Submitted

Work in Progress

Agency  status

Pending Verification

is

Application
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or Refused

Submission Errors Work in Progress

Abandoned Work in Progress

View Application Status History

From the Application Information page select the View Status History button to display
the Application Status History page.

IMPORTANT: You can access Application Information any time by selecting the Return
to Application Info button on the Actions panel.

Application Information @

ADD OPTIOHAL FORM

PREVIEW APPLICATION

Application Information
VALIDATE APPLICATION > PP

[ VIEW STATUS HISTORY '

UPDATE SUBMISSION STATU Crime & Punishment and the Effects on Mental
Health

DOSTOEVSKY, FYODOR
COPY APPLICATION UNIVERSITY

DELETE APPLICATION 090272013 - 0900172015

The Application Status History page displays the following information for each status
change to the application:

e Status Date
This is the time and date on which the status of the application was updated.
Updates to the status are performed using the Update Component Status button
for the specific component.

e Status
This field displays the status of the application. Depending on the type of status
update, this field may display the submission status, Grants.gov processing status,
or Agency status.
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e Status Comment
This field displays comments regarding the status update. Depending on the type
of status update, this field may display the comments entered upon submission or
Grants.gov error details when applicable.

e Status Type
This field displays the type of status update performed -ASSIST, Grants.gov, or
Agency.

e Update User
This field indicates by whom the status was updated. It may display the system
name (ASSIST) or the actual user who updated the application (Last Name, First
Name).

Application Status History @

Status Dats i Status Status Comment Status Type Update LUser

See Also

* View Component Status History
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Generating a Preview of the Entire Application

With the appropriate privilege(s), ASSIST users may view, print, and/or locally save a pre-
view of the application image from the Preview Application screen.

From this screen, you may perform the following actions:

» Generate and view an initial image preview
» View a previously generated image preview
» Generate subsequent image preview(s)

The Preview Application screen is accessed by selecting the Preview Application button
on the Application Information page Actions panel.

TIP: Select the Return to Application button on the Actions panel to return to the
Application Information page.

Actions o

MANAGE ACCESS

ADD OPTIOMAL FORM

( PREVIEW APPLICATION _)

VALIDATE APPLICATION

VIEW STATUS HISTORY

UPDATE SUBMISSION STATUS

COPY APPLICATION

DELETE APPLICATION

Generating and Viewing the Initial Application Image

To generate an initial preview request:
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1.

Select the Generate Preview button from the Preview Application screen.

Prianviien ADElicatias

Preview Application @

Tips:

Status Date = Srakus Action

Generate Presdew

Uz

NOTE: If a preview request was generated prior to this request, information on that
preview will display in the table. Refer to the help topic titled Viewing a Previously

Generated Image for more information.

ASSIST queues the request for the preview. The table on the screen updates with
the requester information and the status of the request, which could be Waiting to

Process, Processing, Failed, and Preview Available.

While the request is processing, the Refresh Status button can be used to update
the status and to check on the progress of the request. When the request pro-

cessing is completed, the View button displays in the Action column.

Optional: Use the Refresh Status button to update the status and monitor the pro-

gress until completed.

Generating a Preview of the Entire
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» vion * Praview Application

Preview Application @

Tips:

= ASSIST allows one application preview request to be active at

User Status Date - Status Action

s, James Thu Aug 22 07:46:58 EDT 2013 Processing

Refresh Status

3. Select the View button to view the application image.

Preview Application @

Tips:

User Status Date Status Acbon

loyce, Jameas Thu Aug 22 08:57:11 EDT 201 Presiew Available Wiew'

The application image displays in a separate window. From here, you can review,
print, and/or save the image locally if needed.

4. Close the window displaying the PDF.

NOTE: Although unlikely, it is possible that another ASSIST user accessing the applic-
ation at the same time could generate a preview request for the application while you
are in the Generate Preview screen. If this occurs, you will see the following error mes-
sage when you attempt to select the Generate Preview button : A '‘Generate Preview'
request is pending for this application. You may generate another preview when all
pending requests have processed.

Generating a Preview of the Entire 313 May 13, 2024



Application Submission System & Interface for Submission Tracking (ASSIST) User Guide

Viewing a Previously Generated Image

To view an application image previously generated:

1. Open the Preview Application screen.

The screen displays information about the prior preview request. This includes the
User who submitted the request, the Status Date, the Status of the request, and
the View button in the Action column.

2. Select the View button to view the image.

Preview Application @

Tips:

Praview Application

Ubser

Status Date

S b

Action

Vigw

The application image displays in a separate window. From here, you can review,
print, and/or save the image locally if needed.

3. Close the window displaying the PDF.

Requesting a New Application Image

Even if an image currently exists, a new preview can be generated. To request a new pre-

view:

1. Open the Preview Application screen.

Generating a Preview of the Entire
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The screen displays information about the prior request. This includes the User
who submitted the request, the Status Date, the Status of the request, and the
View button in the Action column.

2. Optional: Select the View button to view the existing image.

3. Select Generate Preview button to generate the new request for an image.

» Praiiw Applcation

Preview Application @

User Status Date = Status Action

Joyce, James Thu Aug £ 085711 EDT 2013 Frevew Availabls

Generate Preview

Wiew

ASSIST queues the request for the preview. The table on the screen updates with
the requester information and the status of the request, which could be Waiting to
Process, Processing, Failed, and Preview Available. This information is displayed
beneath the previous request.

¥ Pravideer Apgissanien

Preview Application @

User Status Date = Stakus Action
e, S Thiu Awg X2 08:57-11 EDT 2013 Frasasw Avalable m
&, James Thy Awg X2 09:01:28 EDT 2013 Processing
Refresh Status
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While the request is processing, the Refresh Status button can be used to update
the status and to check on the progress of the request. When the request pro-
cessing is completed, the View button displays in the Action column. The new
image replaces the previously generated one.

4. Select the View button to view the application image.

The application image will display in a separate window. From here, you can review,
print, and/or save the image locally if needed.

5. Close the window displaying the PDF.

NOTE: Although unlikely, it is possible that another ASSIST user accessing the applic-
ation at the same time could generate a preview request for the application while you
are in the Generate Preview screen. If this occurs, you will see the following error mes-
sage when you attempt to select the Generate Preview button: A 'Generate Preview'
request is pending for this application. You may generate another preview when all
pending requests have processed.

* Application Information
e Previewing a Component or Form

Previewing a Component or Form

IMPORTANT: This topic applies only to multi-project applications.

With the appropriate privilege(s), ASSIST users may view and print previews of an applic-
ation's forms or of the individual components of a multi-project application.

Previewing the Current Form

While working on a form of an application, you can open a preview of what that form
looks like as a PDF document.

To preview the form you are working on:
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1. Select the specific form to preview by clicking its tab.

2. From the Actions panel, select the Preview Current Form button.

t= » Application Information

@ Application Information @

Actions
RETURH TO APPLICATION All aditable fields marked with 7°? must be entered in order to Save this form. Please gather these data befare
MAHAGE ACCESS e e

ADD OPTIOMAL FORM

( PREVIEW CURREMT FORM )

VALIDATE APPLICATION

Research & Related Other Project Information
WIEW STATUS HISTORY -

UPDATE SUBMISSION STATUS

COPY APPLICATION

DELETE APPLICATION

3. Select the appropriate option to open the document file.

A PDF version of the specific form is generated and displayed within a new browser
window.

4. Optional: Select the print option to print the PDF or the save option to save the
PDF locally.
5. Close the window displaying the PDF.

Previewing a Component

NOTE: This applies only to multi-project applications.

1. From the Component Information page, select the Preview Current Component
button from the Action section.
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Actions 0

RETURN TO APPLICATION
MANAGE ACCESS
ADD OPTIOMAL FORM
ADD NEW COMPONENT
DIEPLAY COMPOMENT STATUS
CHANGE COMPONENT ORCER

( previEw CURRENT coMPONENT )

VALIDATE COMPONENT

VIEW STATUS HISTORY

UPDATE COMPONENT STATUS

Admin-Core

RER Cower | Cower Page Other Shten Sri¥ey RER Budget | Ressarch
Supplement Froject Person Plan
Infarmation Profile

&=/ Component Information

021-Admin-Core
|_|E;J|[Q Short Hame)]
Admin-Core

Sample Admin-Core Component for multi-project

2015-01-12 11:22:43.000 AM EST

A PDF version of the component is generated within a new browser window, show-
ing the component forms and attachments.

NOTE: Application and component summaries and tables of contents are gen-
erated only when previewing the entire application, not for individual components.
Refer to the help topic titled Generating a Preview of the Entire Application for

information on previewing an entire application.

2. Optional: Select the print option to print the PDF or the save option to save the PDF

locally.

3. Close the window di

splaying the PDF.

Generating a Preview of the Entire
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Introduction to Non-Research Amendments (for Non-Research

Agencies)

Non-research users will utilize the eRA Commons to initiate amendment applications and
the Application Submission System & Interface for Submission Tracking (ASSIST) to com-
plete and submit applications.

The initial step requires logging in to the eRA Commons environment with the role of
PD/PI (Project Director/Principal Investigator) or SO (Signing Official).

Eligible users will then see the Non-Research option in the main menu ribbon. Selecting
that tab provides access to the Manage Post Award Amendments option which is the
starting point for the initiation and submission process.

epartment of Health & Human Services £ www.hhs.gov

. Wedcome: Fanny Crosby
( OfR')  1D: HYMN_GURU
= . A Commons " U Ingtitytion: UNIVERSITY OF CANTICO
A program of the National Institutes of Health Roles: FI POSTDOC

Legout | Contact Us | Hele

Hon-Research

Vielcome to the Commons

Please refer to the PD/PI or SO-specific sections for searching for and initiating amend-
ments for eligible grants.

Once an amendment application has been initiated via Manage Post Award Amend-
ments in the eRA Commons, the system will open ASSIST and pre-populate the applic-
ation with the required forms and select data fields.

ASSIST provides validations and previews to help to minimize submission and review
issues that might otherwise have a detrimental effect on the application.

The topics in this section cover expanded information on this process as well as the
unique forms that may be required.
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Search and Initiate -- PD/PI View

When a user with a PD/PI role selects the Non-Research tab and then the Manage Post
Award Amendments tab, the system will present them with a list of grants eligible for
amendments. This list will only display those grants on which the user is a PD/PI.

A checkbox is available to show expired grants as well and these may also be amended.

Home Admin Institution Profile Personal Profile Status ASSIST Prior Approval RPPR xTrain xTRACT Admin Supp eRA Partners Non-Research

Manage Past Award Amendments

Manage Post Award Amendments: Search @
e oves o
Showing 1 - &6 of total 6

Grant Federal Project Project Budget Budget

Number # Agency $ Start # End ¥ Start + End $ Project Title % Action

H79SM99999 SAMHSA  01/01/2020 12/31/2024 01/01/2020 12/31/2020 SAMHSA Non-Research view |BINtEE S
Type 1 FOA

H795M333333  SAMHSA 01/01/2015  12/31/2024  01/01/2015 12/31/2020 SAMHSA Non-Research B Initiate -
Type 1 FOA

H7OSMBEEE65  SAMHSA 01/01/2020 12/31/2024 01/01/2020 12/31/2020 SAMHSA Non-Research
Type 1 FOA

Budget Revision
Carryover Request
Change in Scope
Key Personnel
Merger, Transfer, elc
HNo-Cost Extension

Organization Change

The screen will show buttons in the Action column to Initiate a new amendment applic-
ation or to View a previous amendment application if applicable.

Clicking on the Initiate button will open a menu showing the types of amendment
options available.

» Budget Revision

e Carryover Request

» Change in Scope

» Key Personnel

» Merger, Transfer, etc
* No-Cost Extension

» Organization Change
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Clicking on one of the menu options will open the ASSIST module and open all of the
forms required for the type of amendment selected.

lication Information

Application Information @

Required Forms Additional Forms
¥ '

POMTE SUBMISSION STATUS
SF424 Cove Sites Budget Honr Budget Construct Lobebrying Projext Budget Proje
— [ Construct Constrct Assurances  Disclosure Abstract Marrative (1
Construt. Assurances Semmary  Attachement
COPY APPLICATION

DELETE APPLICATION

» | Application Information

ASSIST will open to the Application Information screen (i.e.,, Summary tab) showing the
Action options on the left side and tabs for the required forms above the information
section.

Please refer to the core ASSIST Help topics for specific functionality within ASSIST.
However, note that non-research applications may have required forms that are not
standard for research applications. Please see Forms under Non-Research Amendments
for descriptions of forms unique to non-research applications and amendments.

The forms required are added to the applications depending on the funding announce-
ment and the type of amendment selected. The SF424 and Sites forms are always
required.

Many fields in the SF424 and some other forms are pre-populated; some of those fields
are editable whereas some are read-only. The pre-populated fields have information that
has been transferred into the application from the eRA Commons.

» 1. Type of Submission - (Pre-populated and Read-only)

» 2. Type of Application, letter (for Revision type), description in Other (if Revision
type "E: Other" is selected) - (Pre-populated and Read-only)

» 3. Date Received - (Automatically populated at the time of submission with the cur-
rent date)

» 5. Federal Award Identifier - (Pre-populated and Read-only)
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» 8.a-d (Legal name, Tax ID number, DUNS, UEI, and address) - (Pre-populated.
DUNS and UEI are Read-only)

e 10. Name of Federal Agency - (Pre-populated)

» 11. Catalog of Federal Domestic Assistance Number and CFDA Title - (Pre-pop-
ulated)

» 12. Funding Opportunity number and Title - (Pre-populated and Read-only)

e 13. Competition ID Number and Title - (Pre-populated)

» 15. Description of Project - (Pre-populated)

» 16. Applicant and Program/Project - (Pre-populated)

e 17.Start and End Date - (Start Date is Pre-populated and Read-only and End Date

is pre-populated)

18. Estimated Funding. (These fields are pre-populated with "0.00")

NOTE: All fields with an asterisk [*] are required be completed in order to submit the
application.

Search and Initiate - SO View

From the Non-Research Amendments - View screen in eRA Commons, the SO will select
the amendment actions from the Initiate button in the Action column for the applicable
grant.

NOTE: SAMHSA users who are Business Officials will be given the Signing Official role in
eRA Commons.

Open Search by clicking on the Non-Research tab and then the Manage Post Award
Amendments tab.

The resulting Search screen will provide fields to search by several criteria. If the search
criteria fields are left blank and then the Search button is clicked, a list of all eligible
grants for the organization are displayed.
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Home Admin Institution Profile Personal Profile Status ASSIST Prior Approval RPPR xTrain xTRACT Admin Supp
eRA Partners Non-Research

Manage Post Award Amendments

Manage Post Award Amendments: Search @
Activity @ | activity Ic*e All selected (6) -
Serial # @ PDI/PI Last Name @ st nan
oo e S8
Showing 0 to 0 of 0 entries

Grant Federal Project Project Budget Budget Project

Number % Agency = Start $ End + Start * End F Title + Action

No data available in table

Once the desired criteria has been entered and the Search button has been clicked, the
resulting list will have an Initiate button and, if there are already amendments for that

grant, a View button. The view option will show a summary of the previous amendments

on that grant.

If the list is long, the SO may also use the Filter tool to find specific grants or grants with
specific criteria (specific PD/PI, for example).

Home Admin Institution Profile Personal Profile Status ASSIST Prior Approval RPPR xTrain XTRACT Admin Supp eRA Partners
Non-Research
Manage Post Award Amendments

Manage Post Award Amendments: Search @

Activity ® | activity code Ic*'e SM -

Serial#@ PD/PI Last Name @

[#]Include Expired Grants @

Showing 1 - 3 of total 3 (filtered from 42)

Filter:

|123 Show 25 Bperpage « »
Grant Federal Project Project Budget Budget

Number + Agency S Start + End F Start # End + Project Title + Action

H795SM000123  SAMHSA 01/01/2020 12/31/2024 01/01/2020 12/31/2020 SAMHSA Type1
Mon-Research FOA

view [Eintiate.. -

H795M001234  SAMHSA 01/01/2020 12/31/2024 01/01/2020 12/31/2020 SAMHSA Type 1 view | [Einitiate -
Mon-Research FOA -

H795M012345 SAMHSA 01/01/2020 12/31/2024 01/01/2020 12/31/2020 SAMHSA Type 1 view  [BiInitiate -
Non-Research FOA i
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Once the grant to be amended is located, click on the Initiate button in the Action
column on the row for that grant to see a drop-down menu listing the following amend-
ment options:

Filter:
I‘|23 J Show 25 E|perpage 2 »

Grant Federal Project Project Budget Budget
Number ¥ Agency % Start * End ¥ Start + End ¥ Project Title * Action

H795M000123 SAMHSA 01/01/2020 12/31/2024 01/01/2020 12/31/2020 SAMHSA Type 1

Non-Research FOA View ! Initiate_.. -
H79SM001234 SAMHSA  01/01/2020 12/31/2024 01/01/2020 12/31/2020 SAMHSA Type 1 Budget Revision
Non-Research FOA Carryover Request

H795M012345 SAMHSA  01/01/2020 12/31/2024 01/01/2020 12/31/2020 SAMHSA Type1 Change in Scope
Non-Research FOA Key Personnel

Merger, Transfer, etc

No-Cost Extension

Organization Change

» Budget Revision

e Carryover Request

e Change in Scope

» Key Personnel

» Merger, Transfer, etc
e No-Cost Extension

e Organizational Change

Select the most appropriate type. The user will then be taken to ASSIST to begin the post
award amendment application with the amendment-specific forms.

The SF424 and Sites forms are always required for these amendment applications. There
may also be other forms required that are unique to Non-Research applications.
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4 Hide Navigat

Application Information @

Required Forms Additional Forms
Y "4

POATE SUBMISSION STATUS
Summary PP Sites Budget Hon Budget Construct, Lobbying Project Budget Project Other
e [ Conbrut Construct it U B D iar i Abstract Harrative Marrative Harrative
Conatruct, T Swmmary  Aktachenent Attachments
COPY APPLICATION

% Application Information

Forms

Depending on the funding opportunity and the type of amendment, a combination of
the forms below will be included with the ASSIST application package. Note that all of
the required forms should automatically load into ASSIST for the Notice of Funding
Opportunity Announcement (NOFO) and amendment type selected, but some forms
may be added manually as well.

o SF424 -
e Instructions: https://apply07.grants.gov/apply/forms/instructions/SF424 4
0-V4.0-Instructions.pdf
SF424A (Budget Information — Non-Construction Programs) -
e Instructions: https://apply07.grants.gov/apply/forms/instructions/SF424A-
V1.0-Instructions.pdf
SF424B (Assurances for Non-Construction) -
» Instructions: https://apply07.grants.gov/apply/forms/instructions/SF424B-
V1.1-Instructions.pdf
SF424C (Budget Information for Construction Programs) -
e Instructions: https://apply07.grants.gov/apply/forms/instructions/SF424C
2_0-V2.0-Instructions.pdf
SF424D (Assurances for Construction Programs) -
« Instructions: https://apply07.grants.gov/apply/forms/instructions/SF424D-
V1.1-Instructions.pdf
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SFLLL (Disclosure of Lobbying Activities)
 Instructions: https://apply07.grants.gov/apply/forms/instructions/SFLLL 1
2 P-V1.2-Instructions.pdf
Project Abstract Summary -

» https://apply07.grants.gov/apply/forms/instructions/Project Abstract 1 2-
V1.2-Instructions.pdf

Budget Narrative Attachment -

» https://ap-
ply07.grants.gov/apply/forms/instructions/BudgetNarrativeAttachments_1_
2-V1.2-Instructions.pdf

Project Narrative Attachment -

» https://ap-
ply07.grants.gov/apply/forms/instructions/ProjectNarrativeAttachments 1 2-

V1.2-Instructions.pdf

Other Attachments -

 https://ap-
ply07.grants.gov/apply/forms/instructions/OtherNarrativeAttachments 1 2-

V1.2-Instructions.pdf

Additional information for the forms above can be found in Non-Research Forms.
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Non-Research Non-Competing Continuation Overview

SAMHSA grantees are now able to use ASSIST for non-competing continuation applic-
ations (non-research only).

They will initiate the application in eRA Commons and prepare and submit it in ASSIST.

NOTE: If a PD/PIl is not the initiator of a Continuation application, they will not be able to
view or edit the application in ASSIST until an SO (Signing Official) has given them that
permission.

Grantees will be able to track the application in eRA Commons through Status; they will
also be able to manage their entire non-competing continuation process for their grant
using a new Manage Continuations sub-tab in eRA Commons.

Requisite changes will also be made to the Grant Folder.

Non-Competing Continuation Process

How does a PD/PI or BO know when a non-competing continuation

application is due?

1. The PD/PI and BO are notified via email of the upcoming due date for the required
application. The application package is available three (3) months days before the
due date or six (6) months before the current budget period end date.

a. A reminder email is sent out one (1) month before the due date.
b. If the application has not been submitted by the due date, a late notice email

is sent the next day.
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How does a PD/PI or BO initiate a non-competing continuation applic-
ation?

1. The application is initiated through Commons.

2. Select "Non-Research" and then "Manage Continuations". (click to view)

ATl HNon-Research

s ASSIST Prior Approval RPPR

Home Admin Institution Profile
Manage Post Award Amendments

Manage Continuations

Manage Continuations

Welcome to the Commec.

3. The PD/PI will be taken to a screen with a hitlist of their grants. From this list, the
PD/PI may sort the applications due by entering that term in the filter field. (click to

view)

Home Admin Institulion Profile Personal Profile  Status ASSIST Prior Approval RPPR  Internet Assisted Review xTrain xTRACT Admin Supp
eRA Pariners | Mon-Research

Manage Post Award Amendments  Manage Continuations

Pl Hitlist filtered on "due™ ]

Manage Continuations: Search
include Expired Segments @

fhowing 1 te 13 of 13 entries (filtered from 38 total entries)

Show 25 w | entries Previous -

= Project Title * Action 5

Core Federal Project Project Budget Budget PDIPI

Grant # “ Agency = Start + End * Stant * End * MName

SAMHSA test data
PAR-22-20414773597731804

SAMHSA test dala.
PAR-22-2041477597713300

SAMHSA test data.
PAR-22-2041477597737623

HTISM123456 SAMHSA 06/01/2017 05/31/2022 06/01/2017 05/31/2018 BATES
MORMAN

HT9SM123123  SAMHSA 06/01/2017  05/31/2022  06/01/2017  05/31/2018 BATES
NORMAN

HTSSM000123  SAMHSA 012017 OS/31/2022  06/01/2017  05/31/2018  BATES,
MORMAN

SOs will be able to use the search screen to selectively search for grants that are
due. The resulting hitlist will show the results of the search. (click to view SO search
screen and results)
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Activity @

Serial # @

PDIPI Last Name @

Manage Post Award Amendments  Manage Confinuations

Manage Continuations: Search @

[ sosearchscreen )

c*e

Home Admin Institution Profie Personal Profile Status ASSIST Prior Approval RPPR xTrain xTRACT Admin Supp eRA Pariners Non-Research

HINT:Search by "Due”
Status to filter search
results only to those that

Al selected (6] are due.

[ e | LM_/

.|]

Open Date From © g To =] Due Date From @ =] To =]
Include Expired Segments
search [ S0 Search Results for"Due" status ] Showing 1 to 26 of 38 entries
earch;
Show 25 - | entries TEVIOUS 2 Mext
Core Federal Project Project Budget Budget
Grant # “  Agency Start * End + Start + End * PDIPI Name + Status * ProjectTitle = Action +
H795M123456 SAMHSA  06/01/2017 05/31/2022 06/012017 05/31/2018 STINGLEY, NORMAN Due SAMHSA. lest data m
PAR-22-20414775
H795M012345 SAMHSA  06/01/2017 0S5/31/2022 0B/01/2017 05/31/2018 STINGLEY, NORMAN Due SAMHSA test data m
PAR-22-20414775
H79SMO001234 SAMHSA  06/01/2017 05/31/2022 06/01/2017 05/31/2018 STINGLEY, NORMAN Due SAMHSA lest dala m

PAR-22-20414775

4. From the resulting hitlist, click on the View button in the Action column for the

grant that is due. This action will show the list of support years. The year that is eli-

gible for the continuing application will have a button labeled "Select One" in the

Action column. Select the "Initiate..." option from the Select One drop-down

menu to open the application in ASSIST. (click to view)
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Manage Post Award Amendments = Manage Continuations
i § ) 4 Back to Search
Continuations: View @
Application Information
Grant Number: HT9SM 123456 Organization Name: UNIVERSITY OF NAVIGATIO
Project Period: 01/01/2020 - 12/31/2024 Grant Proegram (PCC):
howing 1 to 4 of 4 entries
Search:
F H F
ate = Actlon(S) — Previos hext
Grants.gov
Support Year * Application# $ Tracking# =< Statul [Ed Qate & Action(s)
Select One «
2 Pend SelectOne-
3 Pend .
Initiate...
4 Pend
5 Pend i

5. The Initiate... link will open the continuation application in ASSIST in another win-
dow or tab (depending on the browser configuration) with the necessary forms pre-
loaded. Other information from the parent application will be preloaded into some

fields as well. (click to view ASSIST screen)

NOTE: Some screens may not display correctly in the Internet Explorer browser
with Compatibility Mode turned on. To ensure that the screens are correctly dis-
played, turn off Compatibility Mode or use a different browser.
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.f:’ﬂ U.S. Department of Health & Human Services =) eRA Commons =) Home ) Logout (9] HelpDesk ) Contact Us

& Application Submission System & Interface for Username: POSEIDON
[ Submission Tracking (ASSIST)

Sponsaored by the National I Health

= AN M) g

Home = Application Information

Actions 0 4 Hide Navigation 4 Show Help

Application Information @
ADD OPTIONAL FORM ) )

Tip: ac bons BV and Yalidate s on ti reen. Th
PREVIEW APPLICATION , .
Appli v Infar n link in the breadcrumbs & C & USe o rétur o this scree
VALIDATE APPLICATION )
Summary IR PR Sites Budget - HHS Budget Project
VIEW STATUS HISTORY Co:s?::rt Chec klist Harrative Harrative
UPDATE SUBMISSION
STATUS =~ : : 2
» | Application Information
Application Identifier: 12333
Application T Continuation
Application Project Title: SAMHSA Doc Images
PD/PI Name:
Stat k in Progre Submit Application
Status Date: 2017-01-04 01:58:46.000 PM EST

=| Opportunity Information:

Upportunity Number: PA-51-555

Dpportunity Tithe: SAMHSA TEST Hon-Competing Continuation (Type 5)
SAMHSA
93.243
SAMHSA-TEST-TS-NCC

pen Date: 10/01/2016

rbinite Clace Date 10739/2000

6. Proceed to complete the required forms, perform validations, and submit the
application using the normal ASSIST functionality. See the links below for more

information.
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Validating the Application

IMPORTANT: This topic is applicable only to multi-project applications.

Before an application can be submitted, it must pass various system and business val-
idations at both the overall application and individual component levels. Validation
checks are triggered automatically whenever the status of the application or component
is updated by an ASSIST user; however, validation checks can also be run manually if
chosen. ASSIST users can choose to validate the entire application or individual com-
ponents as desired. To validate the entire application, a user must have the Entire
Application Editor - All (both Budget and Non-Budget) Access level. To validate a com-
ponent, a user must have the Editor - All (both Budget and Non-Budget) Access level for
that component. Refer to the help topic titled Manage Access

Validating the Entire Application

To perform validations on the entire application:

1. Select the Return to Application Info button on the Actions panel to return to
the Application Information page.

2. Navigate to the Application Information page.
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3. Select the Validate Application button under Actions.

s @

Achions
MANAGE ACCESS
VIEW STATUS HISTORY
ADD MEW COMPOMENT

COPY APPLICATION

PREVIEW APPLICATION

— ]

DISPLAY COMPONENT STATUS

CHAMGE COMPOMENT ORDER

( WALIDATE APPLICATION )

SUBMIT APPLICATION

UIPDATE SUBMISSION STATUS

The system begins validating the application. If there are errors or warnings, they are lis-
ted on the Application Errors and Warnings Results page, which opens as a separate win-

dow. Errors must be corrected before the application can be submitted.

With no errors or warnings, a message displays as follows: No errors or warnings were

found.

NOTE: ASSIST does not perform validations on components in Abandoned status.

Refer to the help topic titled Application Errors and Warnings Results for information on

displayed errors and warnings.

Validating an Individual Component

To perform validations on an individual component:

1. Navigate to the appropriate component by expanding it and selecting it from the

Component Type section of the left-side navigation panel.
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2. Select the Validate Component button under Actions.

RETURH T APPLICATION INFOD

MANAGE ACCESS

DISPLAY COMPOMENT STATLIS

VIEW STATUS HISTORY
ADD NEW COMPONENT
COPY APPLICATION
CHAMGE COMPOMENT ORDER
PREVIEW CURRENT COMPOMENT
C VALIDATE COMPONENT j
UPDATE COMPOMENT STATUS

The system begins to validate the Component. If there are errors or warnings, they are lis-
ted on the Application Errors and Warnings Results page, which opens as a separate win-
dow.

ASSIST cannot perform all validation checks on the application if required components
or required forms are missing. When this occurs, error messages to this effect display on
the Application Errors and Warnings Results page.

If no errors exist and no warnings are necessary, a message displays as follows: No errors
or warnings were found.

IMPORTANT: If you experience difficulties with the Validation function, it may be due
to your browser having a pop-up blocker enabled. To correct this, please ensure you
include an exception into your browser's security settings, listing the URL as: *.nih* to
allow popups from the NIH.
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About Other Transactional Authority (OTA) Awards

What is an Other Transactions Authority?

An Other Transactions Authority (OTA) allows for Federal Government agencies to enter
into Other Transactions (OTs).

What is an Other Transaction?

An Other Transaction (OT) is a unique type of legal instrument other than a contract,
grant, or cooperative agreement. Generally, this awarding instrument is not subject to
the FAR, nor grant regulations unless otherwise noted for certain provisions in the terms
and conditions of award. It is, however, subject to the OT authority that governs the ini-
tiative as well as applicable legislative mandates.

Why are Other Transactions used instead of traditional funding

mechanisms?

Reasons to use an OT may include a combination of the following, among others:
An Other Transactions Authority (statute’s citation);

Need for flexibility to negotiate terms and conditions appropriate for the specific pro-
gram requiring fluid implementation;

Nontraditional review and award management practices are needed because the science
is expected to be highly evolving, with requirements for additional aims or expertise
added to, or removed from, the project throughout the term of execution;

Collaborative involvement by the NIH in the technical direction and oversight of the
research, which can be akin to partnering (e.g., participation in progress reviews and
decisions on future efforts or direction; government may be a voting or nonvoting mem-
ber of the consortium);

Negotiate intellectual property rights; and/or

Participation sought by nontraditional research recipients, such as:
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Patient advocacy organizations, pharmaceutical companies, foreign entities, or other
organizations that are typically not inclined to work with the Federal Government;

Consortia comprised of various entities that collaborate as peers with the NIH to manage
the project and share its costs;

Nonprofit entities that have an interest in the goals of the program; or

Individuals.

Where are NIH’s OT Research Opportunity Announcements loc-

ated?

Research Opportunity Announcements may be found on NIH institutes, centers, or ini-
tiatives' websites; the NIH Guide for Grants and Contracts; sam.gov; and other locations
known to industry for the specific research initiative. Additionally, NIH may reach poten-
tial applicants via other means, including but not limited to white papers, oral present-
ations, panel pitches, and targeted solicitations.

How are NIH Other Transactions applications evaluated?

All applications for Other Transactions are required to go through a scientific evaluation
or an objective review. Contents of the evaluation or review are outlined in each
Research Opportunity Announcement. Through a process that involves the thorough
and consistent examination of applications based on an unbiased evaluation of scientific
or technical merit or other relevant aspects of the proposal, each review is performed by
persons expert in the field of endeavor for which support is requested and is intended to
provide advice to the individuals responsible for making award decisions.

Who to contact for NIH Other Transactions?

Each Research Opportunity Announcement provides the names and contact information
for those leading each initiative. General inquiries about NIH Other Transactions can be
sent to NIHODOTA@nih.gov.
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Initiating an OTA Application

Preparing to Apply

Use these instructions, together with the forms and information found in the funding
opportunity announcement, to complete your application. The Notice of Funding Oppor-
tunity (NOFO) will include specific instruction and forms needed for your application sub-
mission. Remember that the NOFO instructions always supersede these application
instructions.

NIH typically makes awards to organizations, not individuals. At the time of submission,
the Program Director/Principal Investigator (PD/PI) and their organization must be
registered at eRA Commons. In addition to the PD/PI, an individual with the role of Sign-
ing Official (SO) is needed. If an application is awarded, additional registrations (e.g., Sys-
tem Award Management) will be required.

OTA applications must be submitted using NIH's ASSIST web-based application sub-
mission system. Users can access ASSIST directly or through eRA Commons.

Initiating the Application

Welcome to the Application Submission System & Interface for Submission Tracking
(ASSIST)

INITIATE APPLICATION

» ’
Opportunity Number m

(Example: PA-XX-XXX or LITC-ABCD-XX-000)

a SEARCH FOR APPLICATION Search Applications

IMITIATE OR ACCESS LOAM REPAYMENT APPLICATION (LRP)
5 [ o |

Initiate or access work in progress application
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1. On the ASSIST Welcome screen, enter the OTA ROA number in the Opportunity
Number field.

2. Click the Go button. The Initiate Application screen displays.

Initiate Application for Announcement #: OTA-22-333 @

5 ANNOUNCEMENT INFORMATION:

UNIVERSITY OF CALIFORNIA, SAN DIEGO »

UHIVERSITY OF CALIFORNIA 5AN DIEGO
OFFICE OF CONTRACT & GRANT ADMIM, 0934
LA JOLLA, CA920930621

Contact Project Director/Principal Investigator

Pre-fill Application from Usernamse m

Initiate Application ..—;--;»7.

e The Initiate Application screen contains several required elements, marked with red
asterisks (*).

e The Application Project Title must be entered.

» The Lead Applicant Organization must be selected from the drop-down menu.

 The fields for the Contact Project Director/Principal Investigator section can be
entered manually or prefilled using an eRA username.
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To prefill the Contact PD/PI fields:

1. Click the Pre-fill Application from Commons Username button.

2. Enter the PD/PI's eRA username and click the Submit button. If the user has a
Pl role with the selected Lead Applicant Organization, their name is autofilled. If the
user does not have a Pl role with the selected Lead Applicant Organization, an error
is displayed and you must manually enter the PD/PI's name.

3. Once required fields have been satisfied, click the Initiate Application button to
create an application record.

OTA Summary Screen

Each application in ASSIST receives a unique Application Identifier at creation. This value
is displayed on the Application Information Summary page and can be used as a search
key on the Search for Applications screen if returning to work on the application at a
later time.

The Summary screen and any constituent forms in the application are loaded as tabs to
the right of the action menu.
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Application Information @

"

% | Application Information

|Apptication identifier: 82224 |

Exploring the Effects of Long-Term Radiation Exposure
Curie, Marie

Marie Curie LLC

2022-08-0%5 05:49:40.000 PM EDT

=| Announcement Information:

OTA-22-333

Test OTAVI.D

Hational Institutes of Health
03/01/2022

10/16/2028

HIH Contact

Actions are available on the left-hand side of the screen. More information about Actions
can be found in the Refer to Actions on page 53topic.
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Actions

MANAGE ACCESS
ADD OPTIONAL FORM
PREVIEW APPLICATION
VALIDATE APPLICATION
VIEW STATUS HISTORY

UPDATE SUBMISSION STATUS

COPY APPLICATION

DELETE APPLICATION

OTA Form Screen

Completing the Application Form

All fields marked by an asterisk (*) are required.

All attachments should be in the format of a non-fillable PDF. Please be sure the PDFs
you are using are not fillable. If you are unsure whether your document meets the sub-
mission requirement it is recommended to print the document using a PDF writer (using
the Print option and selecting the PDF writer as your printer) or contacting the eRA Ser-
vice Desk.
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Application Information @

Summary

Application Form
Core v3.0 @

@ Pre-Application © Application © Corrected Submission

Prior Submission Tracking

Mumber
* Type of Application © Mew © Resubmission

Federal Identifier

UEI UYTTZTEGIDT

* Organization Name UNIVERSITY OF CALIFORMNLA, SAN DIEGO

Department
Division
* Street 1 UNIVERSITY OF CALIFORNIA SAN DIEGD
Street 2 OFFICE OF CONTRALT & GRANT ADMIN, 0934
* City LA JOLLA
County
State Ca: California;
Province
* Country USA: UNITED STATES ;
Zip/Postal Code 920930621

Employer |dentification 1956006 14441

* Descriptive Title of
Applicant’s Project

* Start Date
* End Date

Enter the Contact PD/PI's contact information below.

Contact PD/PI Hame

1 Marie Curie

Additional PD/PI

Entry & Additional PD/PI Hame:

Hothing found to display.

Leadership Plan

Prefix

* First Name
Middle Hame

* Last Mame
Suffix
Position/Title
Department

* Organization Name
Division

* Street 1
Street 2

* City
County

State

Exploring the Effects of Long:Term Radiation Exposure

Organization
Hame

Organization
Hame

Expand All  * Required field(s)

-
a
"
"
Action
Action
View it

2024
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1. Click the Core tab to view the OTA application form. The currently active tab will be
highlighted in blue.

2. Click the Edit button to begin data entry. In edit mode, data entry by other users is
blocked until the lock-holder either releases the lock or it expires.

Submission Type

If the application is being resubmitted after correcting errors/warning, select the Cor-
rected Submission radio button and enter the prior submission tracking number as it
appears in the footer of the prior submission.

Type of Application is a required field.

Section 1. Applicant Information

Organization Name: This field is required. Enter the name of the organization for the SO.

Contact and Address fields: Enter the field data for the Applicant Organization as each
label indicates. The Organization Name, Street 1, City, and Country are required fields.
The State and ZIP/Postal Code fields will become required upon Country selection of
United States. Note that ZIP/Postal Code must be entered in ZIP+4 (nine-digit postal
code) format. Province is enabled for all non-US countries and required for Canada.

Section 2. Employer Identification (EIN) or (TIN)

Enter either the organization’s Taxpayer Identification Number (TIN) or Employer Iden-
tification Number (EIN) as assigned by the Internal Revenue Service. If your organization
is not in the United States, enter 44-4444444. Your EIN may be 12 digits, and if this is the
case, enter all 12 digits.

Section 3. Descriptive Title of Applicant’s Project

This field is required. The descriptive title is limited to 200 characters, including spaces
and punctuation.

Section 4. Project Period

Enter the proposed date range of the project.
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The Start Date is an estimate. The project period should not exceed what is allowed in
the ROA.

The End Date is an estimate and must occur in the future of the Start Date.

Section 5. Project Director/Principal Investigator (PD/PI) Contact Inform-

ation

The PD/Pl is the individual responsible for the overall scientific and technical direction of
the project. In the eRA Commons profile, the person listed here must be affiliated with
the applicant organization entered in section 1 Applicant Information.

If submitting an application with multiple PD/Pls, the main or primary PD/PI should be
entered in the first or top section as the Contact PD/PI. The Add Additional PD/PI but-
ton may be used to add other PD/PIs. Following data entry, the user may edit or view the
PD/PI entries; additional PD/PI entries can also be individually removed from the applic-
ation.

If the NOFO requires a leadership plan for a multi-PD/PI application, upload the rationale
for choosing a multiple PD/Pl approach in PDF format. The governance and organ-
izational structure of the leadership team and the research project should be described,
including communication plans, processes for making decisions on scientific direction,
and procedures for resolving conflicts. The roles and administrative, technical, and sci-
entific responsibilities for the project or program should be delineated for the PD/Pls
and other collaborators.

If budget allocation is planned, the distribution of resources to specific components of
the project or the individual PD/PIs should be delineated in the Multiple PD/PI Lead-
ership Plan. In the event of an award, the requested allocations may be reflected in a foot-
note on the Notice of Award.

The leadership plan should be attached as a PDF file. For more details, refer to the PDF
requirements.

Credential, e.g. agency login: enter the eRA Commons user name for the PD/PI. This field
is not required to save the form, however the Commons user Identification is for the
Contact PD/PI at the time of submission.

Complete the personal information for the PD/PI.
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Contact and Address fields: Enter the field data for the PD/PI as each label indicates. The
Organization Name, Street 1, City, and Country are required fields. The State and
ZIP/Postal Code fields will become required upon Country selection of United States.
Note that ZIP/Postal Code must be entered in ZIP+4 (nine-digit postal code) format.
Province is enabled for all non-US countries and required for Canada.

Following data entry, Save changes. To return to the main form use ‘Save and Release
Lock’ or click the "OTA Core’ breadcrumb under the blue 'OTA Core’ form tab.

Section 6. Business Official Contact Information

Complete the information for the Business Official Contact.

Contact and Address fields: Enter the field data for the Business Official as each label
indicates. The Organization Name, Street 1, City, Country, and Email are required fields.
The State and ZIP/Postal Code fields will become required upon Country selection of
United States. Note that ZIP/Postal Code must be entered in ZIP+4 (nine-digit postal
code) format. Province is enabled for all non-US countries and required for Canada.

Assurances: The applicant organization is responsible for verifying its eligibility and the
accuracy, validity, and conformity with the most current institutional guidelines of all the
administrative, fiscal, and scientific information in the application, including the Facilities
and Administrative rate. Deliberate withholding, falsification, or misrepresentation of
information could result in administrative actions, such as withdrawal of an application,
suspension and/or termination of an award, debarment of individuals, as well as possible
criminal and/or civil penalties. The signer further certifies that the applicant organization
will be accountable both for the appropriate use of any funds awarded and for the per-
formance of the grant-supported project or activities resulting from this application. The
grantee institution may be liable for the reimbursement of funds associated with any
inappropriate or fraudulent conduct of the project activity.

Select the | agree check box to provide the required certifications and assurances.
Section 7. Estimated Project Funding

Enter the total federal funds, including Direct Costs and F&A (Indirect Costs) requested
for the entire project period.
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Section 8. Human Subjects

Answer yes or no to the question regarding involvement of human subjects. If yes, indic-
ate whether the studies are exempt from Federal Regulations. If required by the ROA,
select the Human Subject Clinical Trial Information Form from the Optional Forms in the
left navigation pane. Follow instruction in the SF424 instruction guide for this specific
form.

Section 9. Abstract

The project abstract is a succinct and accurate description of the proposed work. It
should be understandable to a scientifically literate reader. It should include the project’s
broad, long term objectives and description of research design. The abstract is limited to
one page.

The abstract should be attached as a PDF file. For more details, refer to the PDF require-
ments.

Section 10. Specific Aims

The specific aims should be attached as a PDF file. For more details, refer to the PDF
requirements.

Section 11. Cover Letter

The cover letter is for internal use only. It should be included any special considerations
or explanatory details regarding the submission of the application. The letter should
include the application title.

The cover letter should be attached as a PDF file. For more details, refer to the PDF
requirements.

Section 12. Attachments

Attach PDF files in accordance with the NOFO and/or specific instructions using the Add
attachment button. If multiple attachments are added, each should have a unique file
name. The attachments should be attached as a PDF file. For more details, refer to the
PDF requirements.

About Other Transactional Authority 346 May 13, 2024



Application Submission System & Interface for Submission Tracking (ASSIST) User Guide

Saving the Application Form

At the bottom of the form there are several save options:
» Save and Keep Lock - saves data and restricts data entry access to current user
» Save and Release Lock - saves data and releases form to other users

e Cancel and Release Lock - does not save data and releases form to other users

OTA Application Submission Status

Checking your Application

Cilck the Validate Application button in the Actions pane to check your application for
business errors and warning. Errors must be corrected prior to submission. Warnings will
not stop prevent your application from being submitted.

Click the Preview Application button in the Actions pane to view the PDF version of the
application. This is a view of the assembled image is nearly identical to that the review-
ers/evaluators will assess.

Click the Update Submission Status in the Actions pane button to update the applic-
ation status to Ready for Submission. This will also perform additional validations against
business errors prior to changing the status. If you wish to add a comment, enter it in the
Comment field and click the Add Comment button. Otherwise, click the or continue
without adding a comment link to continue.

Submitting your Application

Once the application has been placed in Ready for Submission status, the Signing Official
will be able to click the Submit Application button. After a confirmation that the SO
does wish to submit the application, it will be sent to NIH for processing. The status can
be viewed and updated by clicking the View Submission Status Details link next to the
application status. Follow the status of your submission in eRA Commons.
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Application Errors and Warnings Results

When an application (or component of a multi-project application) fails validation, any
errors and warnings are listed on the Application Errors and Warnings Results page,
which opens as a separate window.

At the top portion of the page, ASSIST displays the application (or component) against
which the validation was run.

The bottom portion of the page displays the errors or warnings found during validation.
While warnings should be reviewed, errors must be addressed in order for an application
to be submitted.
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[ Application Errors and Warnings Results @
(

Top Section:
Shows application or

A PP component against which the
3156 validation wasrun.
Opsgaar Lunily Hurmbes PA-45-6T8

Ematons: Pride & Prejudice
BEMMET, ELIZABETH
UMIVERSITY OF PEMBERLEY

‘e J

[ © Errors D

Total Errors to be correc bed before the app tion can be submitted: 8

Error Message

Farm Hame

Bottom Section:

{ Shows any errors or warnings found during
| validation.

5| *Errors must be corrected before

Maodular Budgat

Research Plan submission.
*Review wamings and address issues if
applicable.
A Warnings
" b ted at Applicant diseration: 3
Form Mame Warning Mecsage
R&R Cower & e-mail address for the Person to Be Contacted was not included. The AOR email address also

d on the WF 414 RR will be uied instead. (000.27.1)

5, & Bibliography

COver page

Cited attachment should be included. [(04.22.1

and References

25, 4 Personnel Justification attachment should be included. (019.5.1)

The information on this screen includes:
e Component ID & Title (multi-project applications only)

For multi-project applications, lists the component (Overall or other) for which the

error or warning exists
Form Name

Lists the form containing the field prompting the error or warning
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e Error Message
Explains the issue causing the error or warning

The information in the sections for errors and warnings is sortable by selecting the up/-
down arrows next to the table headings. Selecting the arrows sorts the information in
numeric or alphabetic order based on the column heading selected.
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Verify Senior/Key Personnel

ASSIST allows a biosketch to be uploaded for each senior/key person entry on a complex
application. Only one biosketch may be submitted per senior/key person in the final
application, even if that person is on multiple components within the application.

Upon updating a component to Final status, ASSIST checks to see whether a biosketch
for a senior/key person exists on another component marked as Final. If a user has
added two or more biosketches for the same Senior/Key Person, ASSIST requests that
one of them be selected as the biosketch to include with the application.

ASSIST considers senior/key person entries to be the same person if the Senior/Key Per-
son Profile or PD/PI Profile Credentials match. If senior/key person entries exist where cre-
dentials are not provided for both entries, then ASSIST considers senior/key persons to

be a potential match if the First Name, Last Name, and Organization Name match.

When ASSIST finds that a bio-sketch for a senior/key person on the current component
being set to Final potentially matches another senior/key person with a bio-sketch on an
existing Final component, the Select Senior/Key Person page displays prompting you to
indicate whether these are the same person before prompting you to choose which bio-
sketch to use.

Select Senior/Key Person

Senior/Key Person on 299-Core: A Study SenioriKey Person on other component Chack if they
in Scarlet Fever already marksd Firal are the same
r Conan Dayls 149-Core: Pride B Prejudice and the Human D

Povche

ldentification f_-pmp'lztzd hll' i :‘-- 15 .ih' '
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Conversely, if ASSIST determines that the persons are a definite match, based on the
same entered credentials, the system does not require you to indicate if the persons are
the same, and automatically displays the Select Biosketch page instead.

Select Biosketch

Biosketch uploaded from another
Senior/Bey Person Biosketch uploaded for this component component

99-Core: A Study in Scarlet Fever ™y 349-Core: Pride B Prejudice and

the Human Poyche

Submit Biosketches | Cancel Status C

The steps for completing both pages are detailed in the sections that follow.

ASSIST Identifies Potentially Matched Persons

When ASSIST identifies two key persons as a potential match, the Select Senior/Key Per-
son page displays. The page includes a table displaying the senior/key person of the cur-
rent component (being marked as Final) next to the component previously marked as
Final containing the potentially same senior/key person.
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Select Senior/Key Person

The grantor agency allows only one biosketch per Senior/Key Person to be submitted with this applcation
The following Senior/Key Persons have been identified as potential matches to Senior/Key persons on

anather component already marked as Final. Please check if they have been identified correctly.

Senior/Key Person on 29%-Core: A Study Senior/Key Person on other component Check if they
in Scarlet Fever already marked Final are the same
Arthur Conan Dayls 949-Core: Pride & Prejudice and the Human D
Poyche

ldentification Completed Cancel Status Change

1. If the listed senior/key persons are different, leave the Check if they are the same

checkbox unchecked.

The grantor agency allows only one biosketch per Senior/Key Person to be submitted with this applcation
The following emor/Key Persons have been identiied as potential matches to Senior/Key persons on

another component already marked as Final. Please check if they have been identified correcthy.

Senior/Key Person on 29%-Core: A Study Senior/Key Parson on other component
in Scarlet Fever already marked Final
Arthur Conan Dayle 949-Core: Pride B Prejudice and the Human
Peyche

Identification Completed

Check if they
ame

-OR-

If the listed senior/key persons are the same person, click the Check if they are

the same checkbox to place a checkmark in the box.
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The grantor agency allows only one bicsketch per Senior/Key Person to be submitted with this application.

The following Senbor/Key Persons have been identified as potental matches to Senlor/Key persons on

angther component already marked as Final. Please check if they have been identified comectly.

Identification Completed

Senior/Key Person on 299-Core: A Study Senior/Key Person on other component Check if they
in Scarlat Fever already marked Final are the tame

hkrthur Conan Daovle 94%-Core: Pride & Prejudice and the Human
Pryche

NOTE: To cancel the action without completing the identification, click the Cancel
Status Change button and the Continue button on the subsequent confirmation
pop-up message. Selecting the cancel option results in the biosketch selections not

being saved and the component not being updated to Final.

2. Select the Identification Completed button.

Select Senior/Keyv Person

The grantor agency allows only one biotkatch per tanior/Key Pertan to be submitted with thic application.

The following Senior/Key Persons have been identified as potential matches to Senior/Key persons on

asnather component already marked az Final. Plaaze check if they hove been identfied correc thy.
Senbor/Key Person an 299-Core: A Study Senbor/Key Person on other component Check if they
in Scarlet Fever already marked Final are the same
Arthiur Conan Doyle 949-Corg: Pride & Projudice and the Human
Poye he

C Identification Completed cancel Status Change

The Select Biosketch page displays.
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Select Biosketch

Biosketch uploaded from another
Senior/Fey Person Biosketch uploaded for this component component

99-Core: A Shudy in Scarlet Fever Sy W49-Core: Pride B F'--j..r.'i-':- and
the Human Psyche

Submit Biosketches Fancel § 3

3. Continue with the steps detailed below to complete the Select Biosketch page.

ASSIST Determines that Persons are a Match

ASSIST displays the Select Biosketch page after you indicate that potentially matching
senior/key persons are the same person (on the Select Senior/Key Person page) -OR-
when ASSIST determines that two senior/key persons have the same credentials and are
therefore a match. This page lists the senior/key person and the titles of the components
containing biosketches for that person. The biosketches are viewable by clicking the com-
ponent title, which is displayed as a link.
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Select Biosketch

Biosketch uploaded from another
Senior/Fey Person Biosketch uploaded for this component component

y 299-Core: A Study in Scarlet Fever ¢~ 943-Core: Pride & Prejudice and

the Human Psyche

Submit Biosketches Fancel § 3

1. Optional: Select the component title link listed under Biosketch uploaded for this
component column to view the biosketch for the current component being
updated as Final or the component title link listed under Biosketch uploaded
from another component column to view the biosketch for the component pre-

viously set to Final status.

Biosketch uploaded from another
Senior/Key Person Biosketch uploaded for this component component

( Core: A Study in Scarlet Fewer )-"'-
ot E = .

48-Core: Pride & Prejudice and
the Human :'__,-_'i‘:l;

2. Select the biosketch to include in the application by either clicking the radio button
for the current component or the radio button for the previously finalized com-
ponent. Selecting the current component indicates that the biosketch for the com-
ponent being finalized should be used for the application, and the other one
removed. Selecting the previously finalized component's radio button indicates

that the biosketch on the component previously set to Final status should be used,
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and the one on the current component should be removed.

NOTE: Select the Cancel Status Change button to cancel the action without select-
ing a biosketch. Selecting the cancel option results in the biosketch selection not
being saved and the component status not being updated to Final.

3. Select the Submit Biosketches button to complete the selection of which bio-
sketch to submit with the application.

Select Biosketch

nitify which biosketch to include in the submission. Click on the hypertink of the

Biosketch uploaded from another
irnipr:l‘iey Person Biosketch uploaded for this component component

onan Doyle (.*;'\.}'”.“"'-Iiorr:.-'x‘.1|1d'. in Scarlet Fever O 49-Core: Pride & Prejudice and
- the Human Poyehe

The unselected biosketch is removed from the Senior/Key Personnel form the cor-
responding component.
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Application Submission

When an application is complete, it needs to be submitted to the offering agency using
the submit feature in ASSIST. An application can be submitted when it passes all val-
idations and the status of the application is Ready to Submit. Only ASSIST users with the
appropriate privileges can submit an application.

Refer to the help topic titled Validating the Application for information on performing val-
idations.

Refer to the help topic titled Update Application Submission Status for information on
updating the status of an application.

Submit the Application

Users with the proper privileges may electronically submit the application via ASSIST. In
order for an application to be submitted, the application status must be Ready for Sub-
mission. An application can only be updated to Ready for Submission status when it has
passed all system and business validations.

After submitting, you have a 2 business day application viewing window to check your
assembled application and Refer to Revise a Submitted Application on page 372. Your
application automatically moves forward to the receipt and referral staff for further pro-
cessing after the application viewing window has elapsed unless you explicitly "reject"
the application in eRA Commons Status module.

If you submitted an administrative supplement, a signing official can skip the two day
viewing window by clicking the Verify link in the Status module for the supplement. See
this topic in eRA Commons help for details.

Refer to the steps below for submitting either a multi-project application or a single-pro-
ject application as appropriate. Also see Submit, Track and View Your Application.

Submitting Multi-Project Applications

To prepare a multi-project application for submission:
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1. Verify that at least one component of the application is in Final status and that the
other components are in either Final or Abandoned status.

2. Verify that the status of the application is All Components Final.

3. Perform validations against the application using the Validate Application button
from the Actions section.

When an application passes validations, its status is updated to All Components Val-
[dated.

4. Update the application to Ready for Submission using the Update Submission

Status button from the Actions section.

To submit an application:

Only a Signing Official for the Applicant Lead Organization, who is an Authorized Organ-
izational Representative, can submit the application.

1. With the application in Ready for Submission status, select the Submit Application
button from the Application Information screen. The button is located next to the
Status field and is only enabled when the application is in Ready for Submission
status.

ASSIST prompts the user for the Grants.gov Authorized Organization Rep-
resentative (AOR) credentials.

2. Enter the AOR credentials in the Username and Password fields and select the
Enter button.

NOTE: These are the Grants.gov credentials and not the ASSIST or eRA Commons
credentials.

The information is passed from ASSIST to the Grants.gov system for further pro-
cessing. In ASSIST, the application is updated to a status of Submitted. The dates
and times of the submission are recorded. These details can be viewed in the View
Status History page. In addition, ASSIST sends notification to the appropriate
parties to inform them that the application has been submitted. This includes the
SO and PD/PI.
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Submitting Single-Project Applications

To prepare an application for submission:

1.

3.

Optional: Perform validations against the application using the Validate Applic-
ation button from the Actions section.

Update the application to Ready for Submission using the Update Submission
Status button from the Actions section.

Optional: Provide a comment if desired.

To submit an application:

Only a Signing Official for the Applicant Lead Organization, who is an Authorized Organ-
izational Representative, can submit the application.

1.

Update the application to Ready for Submission using the Update
Submission Status button from the Actions pane.

ASSIST perform validations when the status is updated. If the application fails val-
idation, any errors and warnings are listed on the Application Errors and Warnings
Results page, which opens as a separate window. Errors must be corrected before
submitting the application.

IMPORTANT: Although you may submit your application with existing Warnings,
please make sure to review all warnings and correct the necessary items.

With the application in Ready for Submission Status, select the Submit Application

button from the Actions area.

ASSIST prompts you for the Grants.gov Authorized Organization Representative
(AOR) credentials.

Enter the AOR credentials in the Username and Password fields and select the
Enter button.

NOTE: These are the Grants.gov credentials and not the ASSIST or eRA Commons
credentials.
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The information is passed from ASSIST to the Grants.gov system for further pro-
cessing. In ASSIST, the application is updated to a status of Submitted. The dates
and times of the submission are recorded. These details can be viewed in the View
Status History page. In addition, ASSIST sends notification to the appropriate
parties to inform them that the application has been submitted. This includes the
SO and PD/PI.

See Also

* Update Component Status
» Update Application Submission Status

* Validating the Application
e View Submission Details

View Submission Details

After submitting an application to agency, ASSIST users may view the status details of
the application. Also see Submit, Track and View Your Application.

To view status details:

1.

Perform a search to locate and select the application.

The Application Information page displays general information including the applic-
ation Status. The Grants.gov Tracking # will be displayed in the
Application Information Summary after Grants.gov has received the submission.

Select the View Submission Status Details link located next to the Status of the
application.
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Application Information @

& | Application Information
pplica Id
pplication Project Tit
I me
Status:
Status Dabe:

=| Opportunity Information:

Opportunity Humber:

Opportunity Title:

CFDA Humber
smipe i ton I
pportunity Open D
pportunity Close [
Lonta

T84

Thi Red Badoe of Courage and Other Skin
Disordars

CRAME, STEFHEN

UNNERSITY

tted GIEW Submisshon Status Details )

2012-10-25 01:27:13.000 PM EDT

PA-G0-000

M Mulli-progect - fypical Research Components
Hatonal bnstitutes of Health

83.796

MULTI_PROJECT

D3R 2

RN I20MS

Jane Dos

Sarmpie Contact Person

E-mail: JaneDosgemsad com
Phone: 304-111-1234

The submission status details display for ASSIST, Grants.gov, and the Agency.
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Applcation ldentifier:
Dpportunity Mumber:

Project Tithe:

Application Information @

75
PA-00-000 '

The Hed Badge of Courage and Other Skin Disorders

Submission Status Date:

: PD/Pl Hame: CRAME, S5TEPHEN
i Jrganization UNNERSITY
\
Grants.gov Tracking #: GRANTIN 123454
I Last Status Check Thu Oct 25 13:30:53 EOT 2012 h
i Status Updates
|
| ASSIST
| Submissi Thu Qct 25 13:26:39 EDT 2012
i James Joyee

Submitted

Thu Qct 25 13:27:13 EDT 2012

b Grants.gov
Grant.goy Tracking &:

Grants.gov Recetved Date:

r Grants.gov Processing Status:

Grants.gov Status Date:

GRANTIN 123454
Thu Qet 25 13:27:06 EOT 2012
Received by Agency

Thu Oct 2§ 13:29:05 EDT 2012

Agency Status Date:

Agency
View any Agency Submission Warnings
Agency Tracking #:
Agency Status:

Screen Rendered: 12

1234567 [To View Commons Status Details)
PROCESSED
Thu Oet 25 13:30:39 EOT 2012

D 2012 HIH. All Rights Resarved,
oM 14 EST | Screen Id: ASSISTO042E2121

Version: 100,00

Application Information

Application information is displayed above the submission status details. This inform-

ation includes:
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» Application Identifier
This field displays the unique identifier of the application in ASSIST.
e Opportunity Number

This field displays the Notice of Funding Opportunity number associated with the
application.

» Project Title
This field displays the title of the project associated with the application.
« PD/PI Name
This field displays the name of the Contact PI for the application.
» Organization
This field displays the lead organization for the application.
» Grants.gov Tracking #

This field displays the Grants.gov tracking number. This field is blank if the Grant-
s.gov has not yet received the application.

o Last Status Check

This field displays the date and time of the most recent successful request to check
the status, either by a user or by the system.

» Check for Status Updates button
This button is used to perform an update of the status details.
ASSIST
ASSIST Status details include the following:
* Submission Date

This field displays the date and time at which the application was submitted in
ASSIST.
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e Submitting AOR

This field displays the name of the ASSIST user who submitted the application,
based on the AOR credentials entered upon submission.

¢ ASSIST Submission Status
This is the ASSIST status of the application.
e Submission Status Date

This field displays the date and time at which the latest submission status update
occurred.

Grants.gov
If information is available, Grants.gov status details include the following:
* View Grants.gov Submission Errors link

This link displays if there are submission errors detected at Grants.gov. Select the
link to view a list of errors and warnings from Grants.gov.

» Grants.gov Tracking #

This field displays the Grants.gov tracking number. This field is blank if Grants.gov
has not yet received the application.

e Grants.gov Received Date

This field displays the date and time at which Grants.gov received the application.
» Grants.gov Processing Status

This field displays the latest Grants.gov application processing status.
e Grants.gov Status Date

This field displays the date and time at which the latest Grants.gov status update
occurred.

Agency

If information is available, Agency status details include the following:
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* View Agency Submission Errors and Warnings link

This link displays if there are submission errors and/or warnings detected at the

grantor Agency. Select the link to view a list of errors and warnings from the

grantor Agency.

Agency Tracking #

This field displays the unique identifier for the application given by the grantor
Agency upon receipt of the application. Selecting the tracking number hyperlink
opens the eRA Commons Status Information screen, from which you can view the

agency generated application (e-Application) under the Other Relevant Documents

section.

Status Information @

1 ROT CA123456-01

Status: Scientific Review Group
review completed.

Pl Hame: ARAMITHEA, JOSEPH

© Status

@ Other Relevant Documents
e-Application
Appendix1254-Suppl. Table. pdf

eSubmission Cover Letter

© Additions for Review
© Review
© Institute/Center Assignment

© Status History

Expand All

Collapse Al

Project Title: Epigenetic determinants in the chemoradioresistance and
treatment of Ras mutant lung cancer

NIH Appl. 1D: 7654321 Application ID: 1 R01 CA123456-01

. © Reference Letter(s)

NOTE: If you are an unauthorized user, you will receive an error message when you

attempt to access the link.
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» Agency Status
This field displays the latest grantor Agency application processing status.
e Agency Status Date

This field displays the date and time at which the latest grantor Agency status
update occurred.

See Also

¢ View Post-Submission Errors

View Post-Submission Errors

When an application is submitted, the offering agency performs certain validations
against the application. If errors exist, the application is put into a status of Submission
Errors. ASSIST users with the proper authority can view these errors and make corrections
before re-submitting the application to the Agency. Also see Submit, Track and View
Your Application.

The errors and warnings returned by the Agency and Grants.gov are viewable from the
status detail page for the application. To view post-submission errors on an application:

1. Perform a search to locate and select the application.

2. Select the View Submission Status Details link in the Status field of the
Application Information page.
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Application Information @

» | Application Information

20 2-10-25 00:27:13.000 PM EDT
=| Opportunity Information:
Opportunity Humber:

Opportunity Title: M Wadlioprogsct - fypical Retearch Component

Mational Institutes of Health

E-mail: JaneL

Phone: 30H-111-1234

The application status details display in a separate window. Refer to the help topic
titled View Submission Details for information about this page. When Grants.gov
post-submission errors exist, the View Grants.gov Submission Errors link dis-

plays. If Agency errors and warnings exist, the View Agency Submission Errors
and Warnings link displays.

3. Select the appropriate link to view the errors and warnings.
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Application Information @
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Agency Errors and Warnings Results

The Agency Errors and Warnings Results page shows errors and warnings detected dur-
ing application processing by the grantor Agency. The page is divided, showing Applic-
ation Information on the top and separate sections for Errors and Warnings beneath.

Errors must be corrected before the application can be re-submitted to Agency. Applic-

ations can be submitted when warnings exist, but those warnings should be reviewed
and considered.
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Agency Errors and Warnings Results @

Applcation ldentifigr:
Oppartunity Humber:

Application Project Title:

% | Application Information

159-Admin-Core

159-Admin-Core

159-Admin-Core

POV Pl Hame:
Jrganization:
Errors
Component ID & Title Form Hame
Crverall RER Cover
Warnings
Component ID & Title Form Hame
Crearall Other Project
Information
Crearall Sr/Key Person Profile

Other Project
Information

SriKey Person Profile

R&R Budget

759

P&-00-000

The Ked Badge of Courage and Other Skin Disorders
CRAME, STEPHEN

UNNERSITY

Error Massage

This application is a duplicate of a previous submission for the same
council round. K this submission is in response to error(s)/warningis),
submit again using the ‘Changed/Corrected Application’ Type of
Submission on the SF 424 BR cover page. f submitting to NIH, follow the
HIH duplicate submission policy: NOT-0D-09-100. (001.1.2)

Warnkng Mescage

In most cases, a Bibliography and References (ited attachment should
be included. (004.22.1)

Ho degrees are listed in the Commons Proffle or have been submitted on
the RR Senior/Key Profile form for the Contact POV, f the degrees
listed in the eRA Commons are not current, please update them in the
eFA Commons. Instructions on updating profile information are available
at https:/ /commons. era.nih. gov/ commons-help/216.htm. (005.24.1)

In most cases, a Bibliography and References Gted attachment should
be includead. (004.22.1)

Ho degrees are listed in the Commons Profile or have been submitted on
the RR Senior/Key Profile form for the Contact POVPL. I the degress
listed in the efA Commons are not current, please update them in the
aRA Commons. Instructons on updating profile information are available
at https:/ /commons. era.mih.gov/commons-help/d 16 htm. (005.24.1)

Bath academic and calendar months have been included for test test for
budget year 1 on the 4i4 RER Budget page (section ARB). Please use
either calendar months or a combination of academic and summer
months. f effort does not change throughout the year, use the
calendar months column. If effort varies between academic and summer
months, leave the calendar months column blank and use only the
academic and summer months columns. (006.14.1)

The Errors and Warnings tables include the following fields:

» Component ID & Title (multi-project applications)

This is the component of the multi-project application for which the error or warn-
ing was detected

Application Submission 371 May 13, 2024



Application Submission System & Interface for Submission Tracking (ASSIST) User Guide

¢ Form Name

This is the specific form on which the error or warning was detected.
» Error Message or Warning Message

This is the error or warning message. For errors, this message contains details for
the error with guidance for resolving the issue. For warnings, this message provides
further explanation of the warning.

Revise a Submitted Application

ASSIST users with the authority to edit an entire application may revise an application
even after it has been submitted. This is necessary when an application is in Submission
Errors or Agency Errors status and needs to be corrected and re-submitted. Also see Sub-
mit, Track and View Your Application.

To revise and resubmit an application:

1. From the Application Information page select the Update Submission Status but-

ton from the Action list.
The Update Status window displays.

2. Select the Work in Progress status from the Select the new status drop-down

list.
3. Complete the status update:
a. Enter a comment in the provided text box.
b. Select the Add comment button.

-OR-

c. Select the link titled or continue without adding a comment to update the
status without entering a comment in the provided text box.

4. Select the component needing revision from the Component Type section of the

page.
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5. Select the Update Component Status button from the Actions section of the
page.
6. Update the status of the component to Work in Progress by selecting it from the

drop-down box, entering comments, and selecting the Add Comment button.

Once the status of the component is Work in Progress, the appropriate component form
(s) can be updated. Navigate to the appropriate forms, make the changes, and re-submit
the application. Refer to the help topic titled Submit the Application for information on
submitting the application.
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