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Amend Vehicle Without Fee

Use this transaction to update a vehicle and charge only base
jurisdiction administrative fees (IRP fee-related changes are not
made). Changes allowed in this transaction are changes to unit
number and vehicle insurance information.

Note: You may only update a vehicle in an online transaction that is
registered in the current owner’s name. If a vehicle requires an
owner change (transfer)—including a lease buyout—, contact the
IRP Office to process the Amend Vehicle transaction.

Procedure

1. From the Vehicle Tile on the IRP Site Map, click Amend
Vehicle Without Fee:

Vehicle

¥

Amend Vehicle Without Fee screen appears displaying
message “You may quit from any point in the transaction. Go to
Web Processing-Submit menu option and press Submit if you
want to submit the supplement for review by MTO. After
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selecting Submit, you will not be able to change supplement and
information without contacting MTO."”

ont ,oa = PRIO-IRP

Vehicle - Amend Vehicle Without Fee

Fleet Search

Account No. Fleet No. Fleet Expiry Year

[= C )|

Continue ‘ Clear Forms ‘ |

Ontario &

In partnership with the Government of Ontaria

12 Amend Vehicle Without Fee
2. Enter the fleet search information that you have available:
e Account number
e Fleet number
e Fleet expiry year

e Supplement Effective date.

The supplement effective date defaults to the current date.
Change if necessary.
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3. Click Continue. List of fleets appears at bottom of screen:

PRIO-IRP Frangais ¥ 0 o ooy -

Vehicle - Amend Vehicle Without Fee

Account No. Fleet No. Fleet Expiry Year

== J | | |
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Click selection button of the required fleet.

4. Vehicle Details screen appears:

. ° l - :

KELSEY, CHASE  Accounts: 41875 Fleet®: 001  Expiry Monthfvear: 08 / 2022

Change Vehicle Details

Vehicle Details Amend Vehicle Without Fees

Lirst M WM Plate Mo
System WIN

[ | [
Supplements Details

Hooof Vehicles

L |
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Vehicle Details

Purmit Numbor NP Parmit urisdiction st
| | | J |
wner RiN C— Opesating As
Le | | | |
Qi Phiyiienl Addrits Cramer Maling Address Yoar
| | | | |
seak Mool Vahiclo Brand
| | | | |
LES Body Type LS Vihicls Status Colowr
| | | | |
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ror——— Fubh Tyt eqaes TeTTEp—
L | |
Financial Lessos Ao

Verhacbn Type lrecuced

Combine fales regus

- |

Saats

IFTA Account Ha

| |

Ernipiy Wholght (requeared, Welaright Group Mo irequred, Induranes Expiry Dabi (requine
INSUrance Company (req. e Pollcy M. Ireqused Purchase Price jregured
Purchaid Dt regered Factery Price Purchaie Lotalisn

|
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Otk Tamable Price HST Salos Type HET Husmbssr
Sl Doalor Humibes Sollor Dealor Override Mumbor By Dialer Murmibs
Buyer Dealer Cverride Number HS5T Exemnption Code

l | | 1 [ e e e

Plate Disposition

Existing Plate

I | Ot
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Documentation Requirements For Admin Fee and Fee Calculation

Colornds Distance Colorads Trailes UT Special Truck

G0 Spacial Truck MECD Provided

Documentation Requirement Tracking

4+ Comments

o [ (] (= ] @
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5. Select the vehicle by entering the unit number, VIN, or plate
number. Click Find.
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Update vehicle information as necessary (white fields only).
Remember that in this transaction you can only make “no fee”

changes.

Vehicle Details

Cha nge Vehicle Details

KELSEY, CHASE  Accounts: 41875

Amend Vehicle Without Fees

;001 Espiny Month/ves.: 08/ 2022 Supplement®: 003

Uit M Win Plati Mo
System WIN
Mo of Viehicles
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Vehicle Details
Pormit Humbor Wil Paurnit Jurisdiction regures
| AT | | HHECL L | [ CH-ONTARD ]
v RIM Croarisr Oporabing As
| %4 | | WA TERANSPORT MNC | l LECT oo I
Crwnad Priysical Addross Dwrsr Mailing Address Wiar
| 13080 HOTH SOERCAD R, GEORGETCMM [H) LG5S, ON | l P00 STEELES AVE W U304, CONCORD, L4KICE, ON | l 2001 I
akn Mool N Le Brand
[ | L= | |
LCS Baody Type LCS Vehicle Status Colour

| T - COMVENTIONAL TRASTOR
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Yohicle Cylnders Fuel Typereguie Unit No. iregures
I [ ] | 0 - CAESEL ] [ 2
Yohicle Type iregsred Financial Lossae Moles (requre
-] | | &
Combing fuxles requie Soats IFTA Account No.
[ | | | |
Ermnply Waight irequared Winight Geroup M. jregueed ingurance Expiry Dabe [regures
I (31 ] | x | [ VeI l
INCSLIF M CORTHEITY (e o Policy Mo iregquse [Purchase Price i egused,
Factory Price Purchase Location

[ |
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Ontars Tazable Price HET Sales Typa HET Mirrkr
Loller Dealer Mmbser Sablor Doaler Crogrice Murmbser Dy Daalor Mumbser
Buryer Dealor Cverride Numibar HET Exemption Code

| | R =[N

Plate Didpositean

D Chirse Faiece valkinden Suckar | . D e Exinting Plate.
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Documentation Requirements For Admin Fee and Fee Calculation
Colorado istance Colorado Traler UT Special Truck
OO Spoecisl Truck MO Prosdisd

[ = ,]

Documentation Requirement Tracking

N hicowy O Sca Lates (procrised keer [rom queve) @ Hiy Scan Requined
[ -
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7. When you have made all required changes, click Continue.

8. Vehicle Details Validation screen appears. Review and
ensure that all information is correct.

9. Click Continue.

Repeat for all vehicles requiring no-fee changes and click Done
when finished.

Delete Vehicle

To cancel an update you’'ve done on a vehicle in the supplement,

1. Click View Velhicle List at bottom of Vehicle Details screen to
display a vehicle selection list:

22 Vehicle
2. Select the vehicle to cancel.

3. Once the vehicle is displayed, click Cancel Vehicle to delete the
update on that specific vehicle from the supplement.
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