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To submit a new manuscript

1.Click Start New Submission.

2.Click Begin Submission.

*Download to fill out the “Authorship agreement” and send it to the Editorial Office by
E-Mail (cr@j-circ.or.jp) with no delay when you receive a Decision Mail of acceptance.
Your manuscript can’t have proceeded to publication until we receive the agreements
from all authors.

Author Dashboard
This is a list indicating your manuscripts status.
Click each status to see your past performance in detail.

To continue the submission for manuscripts you already created.

To open the draft/unsubmitted manuscript, click Unsubmitted and Manuscripts in Draft, and click Continue
on the manuscript.

You will also do the above process to submit your manuscript if your manuscript transferred from the
sister journal has not met the Circulation Reports' requirements for manuscript submissions.



mailto:cr@j-circ.or.jp

Step 1: Type, Title, & Abstract

Submission

Step 1: Type, Title, & A Submission Steps
e ik o e o e e After completing all the necessary Steps ©®~®,
you can review all the task in Step ®.
e Data is saved every time you move to the other
steps,. even if you stop in the middle of
submission process, you can log in again and
; continue the procedure.

CHOICE TYPE

Manuscript Type
Select from the list.

Title
Within 50 words

R Running Head
— I Within 50 characters (including spaces)

Abstract
Within 220 words. Whether to be required or not
e depend on Manuscript Type
Required
e Clinical Investigation
e Experimental Investigation
e Rapid Communication (100 word ™)
Optional
e Review Article
Not Required
Images in Cardiovascular Medicine
Letter to the Editor
Author’s Reply
Brief Report
Statement/ Opinion Articles
Protocol Paper

Save & Continue
Fill in all the required fields in each step and click
: Save & Continue to proceed to the next step.
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Step 3: Attributes
HTML or PDF. When you are finished, click "Save & Continue " Read More
+ Step 4: Authors & Institutions
* = Required Fields
Step 5: Defails & Comments
Siep 6. Review & Submit
Files @ Edit

ORDER ACTIONS FILE * FILE DESIGNATION UPLOAD DATE

No files uploaded

£ Update Order

Upload as many files as needed for your manuscript in groups of five or fewer. These files will be combined into a single PDF document for
the peer review process. If you are submitting a revision, please include only the latest set of files.

Please include the title page and abstract in the main document file in conformity with "Instructions To Authors".

If you have updated a file, please delete the original version and upload the revised file.

To designate the order in which your files appear, use the dropdowns in the "order” column below. View your uploaded files by clicking on

UPLOADED BY

Step 5: File Upload®

Upload the manuscript File

1. Click SELECTION and select your manuscript file.
2. Select the File Designation from the dropdown list.
3. Click Upload Selected Files.

* You can upload up to 5 files at a time. When there are
more than 6 files, repeat the procedure.
» For Supplementary Files, You can upload up to 3 files
(up to 2 files for “Rapid Communication” and “Images
in Cardiovascular Medicine”) per 1 manuscript.
Upload the manuscript file in the following order.
Main Document > Tables > Figures > Supplementary Files
» You can not upload compressed files.
For movie files, upload them as Supplementary Files.

File Upload @ Edit
SELECTION FILE DESIGNATION
% Select File 1 Choose File Designation
% Select File 2 Choose File Designation
% Select File 3 Choose File Designation
% Select File 4 Choose File Designation
% Select File 5 Choose File Designation

]

]

X Upload Selected Files

I
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Available file formats
» Main Document / Tables: doc(X)/ xIs(x)/ ppt(x)

in general (jpeg / eps / tiff etc.)

» Figures: doc(X)/ xlIs(x)/ ppt(x)/ pdf / Other image file formats

» Supplementary Files: Figures file format and general move file
formats (MP4 / WMV / AVI etc.)

How to create a manuscript file

For the filename, use English letters and numbers. (It
may be garbled if you use Japanese letters and
symbols.)

E.g. Maintext.doc, Tablel.xls etc.

Main Document
e This file must include “Title” “Abstract” “Author”
“Keyword” etc. that you have registered in the screen.

Table. Figure
e Create 1 file for each single image . This also applies
to table file. (Please do not include multiple worksheets
in a file like excel or power point format)

Supplementary Files
¢ Please indicate as “Supplementary Figures/Tables” at
the top of the manuscript.
e Maximum file size of Supplementary files is 5 MB.
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File Upload

SELECTION

% Maindocument?. doc

®XRemove

LNLITCEN I XRemove

Step 5: File Upload®

FILE DESIGMNATION

Main Document

Figure

Caption / Legend: @

)

Q Special Characters

Caption/Legend

Paste the description(s) of
Figure/Table Legends.

X Please describe the same
in the main document.

Link text @

Choose File Designation ..

]

)

% Select File 4 __

% Select File 5 __

Link text

Type in the word in the main document that must be linked to this image

file.

For example, if you enter “Fig.1” here, clicking “Fig.1” in the main
document will display this image file when reading a manuscript with

HTML proof.
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Files @ Edit
ORDER || ACTIONS FILE * FILE DESIGNATION UPLOAD DATE UPLOADED BY
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@ -
2 B Select: E Figure.gif 9 KB Figure| Delete Files yorin
_ Select Remove from the drop-down
Caption - menu if you need to delete the
Link text - uploaded file.
2 B Select E table1 xls 62 KB Table 26-Sep-2018 Support Kyorin
¢ Caption
e Change the file order
| Change the numbers of ORDER, and click Update Order.
Order should be
B LT Main Document
\
Table(s)
\J
Figure(s)
\J

Supplementary Files
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Step 2: Attributes

Keywords & Category Z A UTTFELY,
DX RMSBIRL. "Add"7RT > Z T & TFRICRRENET,

Step 3: Attributes

Enter your manuscript keywords one by one, and click "Add" button on each time. Select the Category from the list and click "Add from

List" button. When you are finished, click "Save & Continue.”

* - Required Fields

* Keywords

0 Special Characters

=+ Add
+ Show Full List

KEYWORDS

o]

REQUIRED 2. MAX 5.

Keywords : 3upto 5

 Click Show Full List, and
select the keywords of your
manuscripts.

* You can type in your own
keywords if desired word
can’t be found.

* Category

Biochemistry/Metabolism/Endocrine/Arteriosclerosis

Cardiac performance/Heart failure/Cardiovascular physiology/Hemodynamics
Cardiomyopathy/Myocarditis/Pericarditis

Cardiovascular drug

Cardiovasular surgery

Congenital heart desease/Child cardiovascular disease

Diagnostic imaging/Nuclear medicine

=+ Add from List

CATEGORY

[ »

REQUIRED 1. MAX 5.

£ Previous Step

Category : 1upto5
This helps us select reviewers.

Save Save & Continue ¥
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+ Step 2: File Upload

+ Step 3: Attributes
Step 4: Authors & Institutions?
Step 5 Details & Comments

Step 6: Review & Submit

Step 3: Authors & Institutions

Step 4: Authors & Institutions

Enter your co-author's email address in the box of "Find using Author's email address” below, then click "Search".

If the search result is returned, click “Add Author” fo add him/her on the Author list.

If the search result is not returned, a message will appear above the box of "Find using Author's email address". Click "create a new co-
author" in the message and the screen to enter your co-author's information will be displayed. Then, fill in the fields and click "Add

Created Author” to add him/her on the Author list.

Download: EAuthorship agreement +

Authorship agreement
Download Authorship agreement here

* - Required Fields

Authors

* Selected Author

ORDER A(Q
I 1 E| :
Drag
Add Author

Enter your co-authors

Enter your co-author’s E-mail address and click Search

If the search result is returned, click Add Author to add the person on
the Author list.

If the search result is not returned, a message will appear above
"Find using Author's email address". Click create a new co-author in
the message and enter your co-author's information on the popup
screen.

Then, click Add Created Author to add the person on the Author list.

Find using Author's email address

Q, Search +

Missing co-authors cannot be accepted. Please include all co-authors in complete full names.

< Previous Step

Save Save & Continue ¥
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Step 4: Details & Comments @

Step 5: Details & Comments

Enter or paste your cover letter text into the "Cover Letter” box below. If you would like to attach a file containing your cover letter, click the
"Select File" button, locate your file, and click "Attach File" button. Answer any remaining guestions appropriately. When you are finished,

click "Save & Continue."
Download: L] Authorship agreement

* - Required Fields

Cover Letter @ Eedit

Write Cover Letter

Preview ) Special Characters

Cover Letter

e Provide cover letter in the text box if
needed.

e If you attach a file, click 1.Select File
button to select the file and click 2.
Attach File button.

0 OUT OF 32768 CHARACTER S

Upload Cover Letter

[ 1. Select File

X 2. Attach File F

Manuscript Information

TIPS: figures/tables 1-a and 1-b are counted as 1 figure in total.

*It is highly recommended for all figures to be in full-colors; the publication in colors are cost-free]

* Number of Figures:

* Number of Tables:

s

Number of Figures
Enter the number of Figures.

Number of Tables
Enter the number of Tables.
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* Has this manuscript been submitted to any journals previously?
O Yes
O No

fyes, please list the journal name(s), manuscript |D(s) and the final decision(s) you have received

Confirm the following:

[ * Confirm that the manuscript has been submitted solely to this jounal and is not published, in press, or submitted elsewhere.
O * Confirm that all the research meets the ethical guidelines, including adherence to the legal requirements of the study country.

0O * Confirm that all the materials in the manuscript are original or reproduced with permission of the publishers

* Is this a Clinical Trial paper?
All clinical trials published in our journal should be registered in a public trials registry before the first participant recruitment.

O Yes
C No

If yes, please share which registry this clinical trial has been registerad. (Refer to the Instructions to Authors for acceptable registries.)
This information must be exactly shown both in the online form and in the main document. If a study has been granted an
exemption from requiring ethics approval, it should be detailed in the manuscript, including the name of the ethics committee
that granted the exemption.

* Select the appropriate option below:
This manuscript reports on experiments on human subjects.

(== Indicate in the manuscript whether the procedures followed were in accordance with the “Declaration of Helsinki” and the ethical
standards of the responsible committee on human experimentation (institutional or regional).

_ This manuscript reports on experiments on animals.
= ==Indicate in the manuscript whether institutional er national guidelines for the care and use of laboratory animals were followed.

 None of the above applies to this manuscript

* Supplementary Files (up to 3 files)

Please do not upload Authorship Agreement or any unnecessary data.

* Mumber of Supplementary Files

IRB Information

The information entered below must be included in "IRB information™ on the title page of your manuscript. If a study has been
granted an exemption from requiring ethics approval, this should be detailed in the manuscript, including the name of ethics
committee that granted the exemption.

* Name of the ethics committee:

* Reference number
Conflict of Interest Disclosure: Please read the journal policy carefully and state your COI accordingly, if applicable. (Please refer

to the current currency exchange rate for Japanese yen at X-Rates website)

Tl MO Flinnlnnen frm balas st bn nnmenlatnd e tha infammasine mefarad haee nandn fn amnsne alan in bk alenoeaat

Has this manuscript been submitted to any
journals previously?

Select “Yes” if your manuscript has been
submitted to Circulation Journal previously, and
enter the previous manuscript ID in the text
field. If submitted to other journals previously,
enter the decision result.

Confirm the following
If there is no problem, check the box.

Supplementary Files
Enter the number of Supplementary Files.

Authorship Agreement

Download to fill out the “Authorship
agreement” and send it to the Editorial Office
by E-Mail (cr@j-circ.or.jp) with no delay when
you receive a Decision Mail of acceptance. Your
manuscript can’t have proceeded to publication
until we receive the agreements from all
authors.

COI

If there should be any issues with conflict of
interest, select Yes and describe the details.
Describe the same statement(s) at the
Disclosure section in the Main Document.

Publication(reprints) fee
Confirm the Publication(reprints) fee form and
tick Yes if you agree.
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@ Step 6: Review & Submit

ECCTEE Step 6: Review & Submit

« Step 1: Type, Title, & Abstract
+ Step 2: File Upload ¥ - Required Fields
+ Step 3 Attributes

+ Step 4. Authors & Institutions
+ Step 5 Details & Comments

Step 6: Review & Submit >

FIELD

mstype

Title

Running Head

Review the information below for correctness and make changes as needed
After reviewing the manuscript proofs at the foot of this page, you MUST CLICK 'SUBMIT to complete your submission.

Checkmark
A check mark indicates a correct registration.

* Verify Step Informat{on When you find “X”, go back to that step and make

a modification.

stract  Edit

RESPONSE

Clinical Investigation

daa

aaa

Abstract (limit 220 words, 100 words for Rapii:cmmunication}

* Background:

* View Proof

v

You must view the PDF proof before you can submit

View HTML Proof

View PDF Proof @u::_;nu et

Submit your manuscripts

1. Click View PDF Proof and confirm your manuscript
2. Click Submit to complete the submission.
* You will receive an e-mail which notifies that the manuscript has been submitted.
However this does not mean the manuscript has been received properly.)
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