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Introduction

The Compensation Analysis Reporting Dashboard is an EPM Data Warehouse reporting tool created by
MMB Budget Planning and Operations to assist agencies with budgeting for compensation costs. As
part of the EPM Data Warehouse, the Compensation Analysis Reporting Tool dashboard has an array of
reports that use detailed cost projections data for the available budget years for agency employee
compensation costs and funding from both SEMA4 and SWIFT. These reports can be used for analyzing
an agency’s current compensation costs or projecting future compensation costs for biennial budget
planning. MMB Budget Planning and Operations can be contacted for assistance with the tool by
sending an email to budget.finance. mmb@state.mn.us.

Salary and Benefits Cost Projections Data

The data contained in the Compensation Analysis Reporting Tool Dashboard is derived from the SEMA4
salary and benefits cost projections. A payroll bulletin typically provided in August each year provides
information about what is included in the cost projections data for the current year and the next two
years. Cost projections data is updated each pay period and is available following the payroll posting.
More detailed information about cost projections is available at the Cost Projection Overview
webpage.

An additional data field has been added in the Compensation Analysis Reporting Tool Dashboard to
help agencies project employer premium costs for the Minnesota Paid Leave program that begins
January 1, 2026. This field is not included in SEMA4 cost projections but included in the Compensation
Analysis Reporting Tool for FY 2026 and FY 2027 projections reports. In FY 2026 the column titled
“Annual Projected MPL Premium” assumes a 0.22 percent employer premium to estimate a half year
of contributions. In FY 2027 the column titled “Annual Projected MPL Premium” assumes a 0.44
percent employer premium. The premium percentage is applied to the “Annual Projected Salary” and
is included in the “Annual Projected Total” field in both years. The premium for this program is subject
to change in the future and is based on actuarial estimates from the end of the 2024 legislative session.

Annual Projected
MFL Fremiym

The Annual Projected MPL Premium data field is included on the Roster Staffing Projections, RS
Projections Export, Salary Projections by Appropriation and Salary Projections by Fin Dept reports.

Below is an example of the additional data field, Annual Projected MPL Premium, on the Roster
Staffing Projections report with fiscal years 2026 and 2027 selected.
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| Projections as of PPE: g/13/2004 Budzet Year: 2026 Agency: GXX Agency Name

| Appropriation; GRXXK Appropristion Name FinDlept: Gxx3:000x FinDapt Nama Fund: 1000 General
|Emplayes Mame | Position Mumber | Position Description | Eargaining Unit | Account | Aceount Description |Pasition | Annuzl Projected $alany |Annual Projected | Annual Frojected | Annual Projected  |Rumber | Agency | Agency Total | Frajected Taral plus|
| |FTE ML Fremium Frings | Toeal |ofYears |Increase [Increase Amount | AgencyIncrease
|Projected | 2 [per
| | | | | | year] | | |
| Do, Jabn ] |Pastiont 26-MMA THO00 | Full Time-Salary | 100 $2182a78 F4B0 3517083 T oo $0.00 $27,04257
|Dioe, John 2 |zzzzezzz stion 2 T[2M-MAPE PHD00 | Full Time - Salany | 100‘ 43420044 | $75.24) $13.307.40 T T 000w/ $0.00) $47.584.08|
| Dioe, John 3 | 33333333 tian 3 “|2@-MAPE PHI000 | Full Time - Salany | mﬁ‘ $T5E96.70 $1B6.53 2112189 e 0005 000 $36,985 22
|Total i 7l i T i $131.721.92 - $289.79) $39.600.27 i T i $000)  sIEneE|
|Projections as of PPE: g/13/2024 Budget Year: 2027 Agency: GXX Agancy Nama
| &ppropriation GRNKKHK Appropriation Nama FinDept: GXX3XXXX FinDept Name Fund: 1000 General
|Employse Mame | Pasition Number [Position Deseription | Erargaining Unit | Aeeount| Account Description|Poskion | Annual Frojected Salary | Annual Projected | Annual Frojected | AnnualProjected  |Number | Agency |AgencyTotal | Projeeted Total plus|
MPL Premium Fringe | Total |ofYears | Increase [Increase Amount | Agenecy Increase
| | Projected | % (per |
|Doe.dobn [ FHO00 | Full Time - Salary I [ 21g2378] $96.02) | $0.00[ $27.23318|
|Doe, John 2 NS T FHEOO0 Full Time- Salany | o) i 44 #150.43] 3 EL $000) e &
|33333333 24 -MAPE PHO0D | Full Time-Salary | | $5,502.31 $EB.6] $1.911.78 i 00| 0.00] $3.442.28
I I 1 " I T $62,528.13) $275.12 $21102.79 B i l 000 $83,906.04 |

Access to EPM Data Warehouse

The dashboard is part of the EPM Data Warehouse. Users will need to have a User ID and password to
the Administrative Portal and for the EPM Data Warehouse. To secure access, complete the Request
for Access to SWIFT Statewide Systems and submit to sema4.security.mmb@state.mn.us. Contact the
SWIFT Helpdesk at 651-201-8100, option 2 or swifthelpdesk.mmb@state.mn.us, if you have questions.

Users will need access to HR and Payroll data related to the following subject areas: Labor Distribution
(Roster Staffing) and Payroll Funding Salary FTE (Salary Projections and Position Funding). Please
contact sema4.security.mmb@state.mn.us, if you need help identifying what access to select within
the form.

Where to Find the Dashboard

1. Navigate to the State of Minnesota Administrative Portal: https://mn.gov/adminportal

M MINNesOTA

Administrative Portal

User ID

01094227

Password

2. Enter your state ID (employee number) and password. Select Sign In.

3. Onthe home page, select the Data Warehouse tile (Your menu may show more or fewer items
than in the picture below, depending on your user profile.)
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4. On the Data Warehouse page, select Warehouse Reporting tile. Click on Warehouse Reporting

Data Warehouse

[ —— T T———

5. Onthe Warehouse Reporting Home page, click on the link under Other-Dashboards, called
“Compensation Analysis Reporting Tool.”
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M" minnesora EPM Data Warehouse

EPM Data Warehouse Dashboards

This Dashboard will pravide you with navigation links to all State Wide Dashboards. Available Dashboards are listed in alphabetical order.

4 Navigation - ELM

4 Navigation - FSCM

Accounts Payable

Accounts Receivable

Accounts Receivable Certification

All Expenditures

All Receipls

APAR Nefting

Assel Management

Commitment Control and General Ledger
Loan Receivables Certification Report
Manager's Financial Report

Projects and Grants

4 Navigation - HCM

FLSA
Human Resources

4 Navigation - SCM

Procurament

Procurement Card

Procurement Contracts

Strategic Sourcing Reporting Menu
Supplier Diversity Reporting

4 Navigation - Other Dashboards

Compensation Analysis Reporting Tool

Dashboard Menu | Roster Staffing Current Year RS Current Export  Roster Staffing Projections RS Projections Export  Salary Projections by Appropriation  Salary Projections by Fin Dept  Chartfield Lookup o}

Compensation Analysis Reporting Tool

Compensation Analysis Tool Instructions

For questions or assistance contact: Budget Finance. MMB@state.mn.us

Report Descrintions:

Roster Stafing Current Year

This repot dsplay rster afing by employoe for the curent fecalyear.  gives the employea name posiion number posiion descrplion, bargaining unt,account, and accourt descripian. Thers i a ik by posiion number hat il ke you drecl o Posiion Funding and fdisplays ihe funing % and budge source detal forthat osiion
number. Report gives Salary an based on tal P ts. User can select Budget Year. Agency, Fund, Appropriation, FinDeptiD, Account. and Bargaining Unit. At the bottom there is summary total by Account. User is also able to export the table separately. This report is
recommended for year-round el

RS Current Export
This report provides roster staffing by employee and is set-up to be easily exported. It gives the Appropriation, FinDept, Fund, employee name, position number, position description, bargaining unit, account and Salary and based on Total Pr User can select an Agency, Fund
Appropriation, FinDptiD, Account, and Bargaining Unit. This report is recommended for year-round use.

Roster Staffing Projections

This report is a salary projection by employee for future fiscal years. It gives the employee name, position number, position description, bargaining unit, account, Position FTE and gives Salary and Fringe amounts based on Total Projected Amounts. Agencies are also able to add an addtional incremental increase to see projections based on
any numher they choose. User can selecta Budget Year, Agency, Fund, Appropriation, FinDeptiD, Account. Bargaining Unit and Agency Incremental Increase Amount. There is also a link by position number and that will take you directly to Position Funding with a display of the funding % and budget detailfor that position number. This report
is recommendsd o be used during the Biennial Budgst Preparation

RS Projections Export
This report provides salary projection by employee for looking at future fiscal years and is set-up to allow ease of export. It gives the employee name, position number, position description, bargaining unit, account, positon fle and Salary and Fringe amounts based on Total Projected Amounts. Agencies are also able to add an additional
incremental increase to see projections based on any number they choose. User can select Budgst Year, Agency, Fund, FinDeptiD, Account, Bargaining Unit and Agency Incremental Increase Amount. This report is recommended during the Biennial Bucget Preparation.

Salary Projections by Appropriation
This report provides a summary of Salary Projections based on Appropriation. It pulls data from the Salary Projection Report to give Salary and Fringe amounts based on Annual Projected Total Amounts. Agencies are also able to add an addtional incremental increase to see projections based on any number they choose. User can select a
Budget Year, Agency, Appropriation. Bargaining Unit and Agency Incremental Increase Amount. This feport doesn't provide employee detall funding information. This report is recommended to be used during the Biennial Budget Preparation

Salary Projections by Fin Dept
This report provides a summary of Salary Projections based on FinDeptID. It pulls data from the Salary Projection Report to give Salary and Fringe amounts based on Annual Projected Total Amounts. Agencies are also able to add an additional incremental increase to see projections based on any number they choose. User can select an
Agency. Appropriation, Budget Year, Bargaining Unit, FinDeptiD and Agency Incremental Increase Amount. This report doesn't provide employee detail funding information. This report is recommended during the Biennial Budget Preparation

Chartfield Lookup
This report vill allow a user to find all IDs associated with a specific Description. This report will help a user find tne 1D if they only know the name. This wil help a user to be able to enter IDs on the other reports in this dashboard. User can select Budget Year, Agency Name, Approp Description. FinDept Description, Fund Description, and
Account Description. This report is recommended for year-round use.
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Detailed Descriptions of the Dashboard Reports

Roster Staffing Current Year:

The Roster Staffing Current Year report contains Salary and Fringe amounts based on Expenditures,
Obligations and Projected Amounts; along with Totals column, calculating the sum of salary and fringe.
The system allows users to interact with the report by using filters to set parameters for controlling the
final report output. Users can filter the report by Budget Year, Agency, Fund, Appropriation, FinDeptID,
Account, and Bargaining Unit.

Parameter Selections:

Dashboard Menu | Roster Staffing Current Year = RS Cuwent Export  Roster Staffing Projections RS Projechons Export  Salary Projections by Approprision  Salary Projections by Fin Dept  Charifield Lookup

4
* Budget Year 20)Xw "Agency G10-Mn Management& w ~Fund 1000 - General » *Appropriation (All Column Values) w “FinDept (ANl Column Values) v
* Account {All Column Values) w Barg. Unit (ANl Column Values) -

Apply Reselw

The top half of the report displays detail by Position Number for the current fiscal year. Grouped by
Fund, Appropriation, FinDeptID. It includes the Employee Name, Position Number, Position
Description, Bargaining Unit, Account, and Account Description.

Roster Staffing Current Year

Time run: 8/18/2016 11:07:49 AM

Expenditures as of PPE 07/26/16 BudgetYear: 2017 Agency G10 Mn Management & Budget

Appropriation:  GLOX00( Acccounting Support FinDept: G10X00X General Ledger Support Fund: 1000 General

Employee Name Position Number | Position Description Bargaining Unit | Account | Account Description |Position FTE | Expenditures Salary e es [Obligations  [Obligations [Obligations  [Annual

Amount Fringe Amount | Total Amount |Salary Amount | Fringe Total Amount |Projected
Amount Salary
Amount.

Doel, John 01111111 Management Analyst 1 214-MaPE 41000 [Full Time-Salary 1.00 $2,875.68) ssse.61|  53,772.29)  $39,789.22( $12,069.12| S$51,858.34 $42,664.90

Doe2, John 01122222 State Prog Admin Prin 214-MAPE 31000 |Full Time-Salary 1.00 $3,752.64 $1,00779| 5476043  $52,27183| $13,633.50| 56590543 $56,02457

WACANT 01133333 State Prog Admin Prin N/A- Notavl 31000 |Full Time-Salary 1.00 50.00 50.00 5000  527,237.60| 5208372 52932132 527,237.60

Total $6,628.32 $1904.40|  $8,532.72 $119.298.75 $27.786.34| $147,085.08 $125,927.07

The position number serves as hyperlink that will take you directly to Position Funding and it displays
the funding % and budget source detail for that position.

Position Funding by Position Number

Agency G Mn Management & Budget
Position Number |Employee Name |Fosition Status | Fosition Description Fosition |Fund® |Fund Appropriation | Appropriztion FinDept D |FinDept Fund Fund Fosition |Position |Intend To
FTEPer Effective  |ID Description Description Code  |Description |Effective |End Date |Fill Date  |Temporary | Temporary End
Date Date StartDate |Date
01111111 Doel,John A-Approved | Management Analyst 1 1.00| 100.00] 08/24/15|G10XXXX Accounting Support G1OXXXXX |Generslledger (1000  |General 08/24/15
Support

Position Num is equal to 01111111

The bottom half displays summary total by Account. Users are also able to export the table separately.
This report is recommended for year-round use.
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Roster Staffing Current Year: Summary by Account

Expenditures as of PPE: 07/26/16 Budget Year: 2017 Agency: G10 Mn Management & Budget

Account | Account Expenditures Salary Amount Expenditures Fringe | Expenditures Total Amount | Obligations Salary Amount | Obligations Fringe Obligations | Annual Projected Annual Annual Projected

41000 Full Tima - Salary 56,628.32 51,504.40 $8,532.72 5119,258.75, 5$27,786.34| 5$147,085.09 5$125,927.07 529,690.74

Total 56,628.32 $1,904.40 $8,532.72 5$119,298.75 $27,786.34| §147,085.09 $125,927.07 529,690.74

Expenditures as of PPE: 07/26/16 Budget Year: 2017 Agency: G10  Mn Management & Budget

Appropriation:  G10XXXX Accounting Support FinDept: G100000XX General Ledger Support  Fund Roo0 General

Account | Account Expenditures Salary Amount Expenditures Fringe | Expenditures Total Amount | Obligations Salary Amount | Obligations Fringe Obligations | Annual Projected Annual Annual Projected
Description Amount Amount Total Amount |Salary Amount Frojected Total Amount

Fringe Amount
41000 Full Time - Salary 56,628.32 5$1,904.40 $8,532.72 5$119,298.75 $27,786.34| 5$147,085.09 $125,927.07 529,690.74
Total 56,628.32 51,904.40 58,532.72 5119,298.75 5$27,786.34| 5147,085.09 5125,927.07 529,690.74

RS Current Export:

This report provides roster staffing by employee and is designed to be easily exported. It provides the
Appropriation, FinDeptID, Fund, Employee Name, Position Number, Position Description, Bargaining
Unit, Account and Salary and Fringe amounts based on Expenditures, Obligations and Total Projected
Amounts. User can select an Agency, Fund, Appropriation, FinDeptID, Account, and Bargaining Unit.
This report is recommended for year-round use.

100773

Ecpasor |sudger Agency |agency Name [Appropriation |Appropriation Name| FinDept D |FinDey prName Fund [Fund  |Employes |Position |esition Descri prion Eper annual
Vear | Code D Code ame Total Amount
tin 1000 |General |Dosl,dotn [01111111 Sasvses|  sasss1  sa72zs| 5397 12 ssissaze|  sezeseso|  siases73|  ssse30es
17 (610 |mn (G10%8KK G10RRKRK 1000 john_ 01122222 5375284 51, 5476043, 56530543 51364125

55602457 57066586

10

G100 G100000¢

1133333 [se

lothvl (31000 |Fu

000

5000 5000

56
$2723760] 5208372 529321

3| 57760 20272 593213

Roster Staffing Projections:

This Roster Staffing Projections report is used to calculate employee Salary and Fringe projections for
future fiscal years. The system allows users to interact with the report by using filters to set parameters
for controlling the final report output. Users can filter the report by Budget Year, Agency, Fund,
Appropriation, FinDeptID, Account, and Bargaining Unit and can add an additional incremental increase
to see projections based on a percentage they choose.

Dashboard Menu

4

* Budget Year 20XXv

= Account (All Column Values)

*Agency G10-Mn Management & w

* Fund

w Barg. Unit

1000 - General

(Al Column Values)

v

* Appropriation (ANl Column Values)

v MMB Increase % ®0.00

v

Agency

Roster Staffing Cumrent Year RS Current Export = Roster Staffing Projections = RS Projections Export  Salary Projections by Appropriation  Salary Projections by Fin Dept  Charifield Lookup

* FinDept ID (Al Column Values)

Increase % 1.00

v

Apply Resetw

The top half of the report displays the Employee Name, Position Number, Position Description,
Bargaining Unit, Account, and FTE; along with Salary and Fringe amounts based on Total Projected

Amounts.

Roster Staffing Salary Projections

Time run: 8/18/2016 12:26:46 P14

Projections as of PPE

7/26/2016  Budget Year.

7018 Agency: G0

Mn Management & Budget

Appropriation  G10XX00( Accounting Support FinDept: G000 General Ledger Support  Fund: 1000 General

Employee Name Fosition Humber Fosition Description Bargaining Unit Account | Account Description | Fosition | Annual ProjectedSalary | Annual Projected Fringe | Annual Frojected | Number of Years | Agency Increase Agency Total Projected Total plus
FTE Total Projected % [per year) Increase Amount | Agency Increase

Dozl, Jahn 1111111 Management Analyst 1 212~ MAPE 21000 [Full Time-Salary 1.00| 543,881.84 513,809.42. 1 1.00%) $576.91 558,268.17

Doe2, John 01122222 State Prog Admin Prin 218-1APE %1000 |Full Time-Salary 1.00| $57,826.16 515,552.61 1 100% $73379 §78,11256

Total $101,708.00 $25,362.03. §1310.70 §132,380.73)

The position number serves as hyperlink that will take you directly to Position Funding with a display of
the funding % and budget detail for that position number. This report is recommended to be used
during the biennial budget preparation.
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Fosition Funding by Position Number

Agengy:  G10 Mn Management & Budget

Fosition Number Employee Name | Position Status | Position Dascription | Pasition | Fund% | Fund Efective | Appropriation FinDeptID |FinDapt Description | Fund Code Position Pasition End |Intend To | seasonal/ Temporary  |Seasonal/ Temparary
FTE Pet Date L] EffectiveDate  [Date. FillDate  |StartDat= End Date
B1111111 Doel,John A-Approved | Manazement Analyst 1 1.00[ 100.00 08/24/15 | G10XXXX GLOKHXXX |General Ledgzr Support (1000 08/24/15

Fosition Num is equal to 01111111

The bottom half displays the totals by Account for Agency followed by totals by Account for FinDeptID:

Roster Staffing Projections: Summary by Account

Expenditures as of PPE 7/26/2016 BudgetYear 2018  Asency: G0 Total

Annuz| Projected Total |#ofYearsProjected | Agency Increase % (per year] AgencyTotal Increase Amount | Projected Total plus Agency Increase

repromaton]

Appropriation: | G1OXMX

Accounting Support

FinDept: G100

General Ledger Support

Fund: 1000

General

Account | Account Desc Annual Projected Salary Annusl Projected Frings
41000 Full Time -Salary 5101,708.00 529,362.03 1 1.00% 51,310.70 5132,380.73
Toal $101,708.00 $29,362.03 51,310.70 5132,380.73
Expenditures as of PPE: 7/26/2016 Budget Year: 018 Agenoy: G10 Mn Management & Budget

Account

Account Desc

Annual Projected Salary Annuz! Projected Fringe

Annuz! Projected Total | #of Years Projectad

Agency Incresse 5% (per year]

Agency Total Increase Amount

Projectad Total plus Agency Increase

41000

Full Time -Salary

$101,708.00

$29,362.03 1

1.00%

51,310.70

$132,380.73

Total

5101,708.00

$29,362.03

51,310.70

$132,380.73

RS Projections Export:

This report provides salary projection by employee used for looking at future fiscal years and is
designed to be easily exported. The system allows users to interact with the report by using filters to
set parameters for controlling the final report output. Users can filter the report by Budget Year,
Agency, Fund, Appropriation, FinDeptID, Account, and Bargaining Unit. This report is recommended to
be used during the biennial budget preparation.

RS Projections Export  Salary Projections by Appropriation  Salary Projections by Fin Dept ~ Chartfield Lookup

Dashboard Menu  Roster Staffing Current Year RS Current Export  Roster Staffing Projections

4

* Budget Year 20XX¥w " Agency G10-Mn Management& w *Fund 1000 - General v * Appropriation (All Column Values) v * FinDept ID  (All Column Values) v

v MMB Increase % @ 0.00 Agency Increase % 1.00

*Account (All Column Values) w Barg. Unit (All Column Values)

Apply Resetw

The report is populated with Employee Name, Position Number, Position Description, Bargaining Unit,
Account, and FTE; along with Salary and Fringe amounts based on Total Projected Amounts. Users can
add an additional incremental increase to see projections based on a percentage they choose.

ProjectaaTorsl plus

aezount AgencyToral

FinDaptID.

Projections [Budget | Agancy Appropriation Barzaining Numbarof
ssofPPE vear | Code » unit satary. ozl vears|

se3,3813¢
55782616

NNNNNN
jehn 01111111
john (01122222

100% 57691

573375

$58.268.17
57411256

=
51380942
515,552.61

55769126 1
57337877 1

st1[214-MAPE (41000 |Ful

%1000 |ru

et | GL000CK
et | GLOOKK

G10000
G100

772672016 (Generl Ledger support

7672016

018
018

c10
10

State P fin | 214-MAPE

(General Ledger Support

Salary Projections by Appropriation:

This report provides a summary of Salary Projections based on Appropriation. It pulls data from the
Salary Projection Report to provide Salary and Fringe amounts based on Annual Projected Total
Amounts. Users can filter the report by Budget Year, Agency, Appropriation, and Bargaining Unit and
can add an additional incremental increase to see projections based on a percentage they choose. This
report doesn’t provide employee detail funding information. It is recommended to be used during the
biennial budget preparation.
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* Budget Year 2016 | * Agency (610 - Mn Management & Bud | * Appropriation (6100085 - Enterprise Learning | Barg, Unit [[Al Column Values) ] MMB Increase % ®0.00  Agency Increase % [L.O0

{Aoply | Reset~

~

Salary Projection Appropriation Summary

Projections 25 of PPE: 7/26/2016 BudpetVear: 2018 Agencp GID  MnManagement & Budger

Apprapriation 10| Appropriation Descrigtion Fund Code |Fund Description Bargaining Unit [Annual Project=d Salzry [Annuzl Projected Fringz |Annuzl Projected Total|# of Years Projected |Agency Increase % (per year) |Agency Totl Increase Amount |Projected Total plus Agency Increzse
G100086 Entarprise Laarning B Devh 5200 - AFSCME 1.00% $1,277.65 $129,042.91
- MAPE 1003 $LE23.LE $163,338.0%

L00% $38M4.76 $387,310.30

GI00086 Tots! $6,735.56 $680.291.30
G100102 Stetewide Executive Recrufter 2001 Gther Misc Special Revenue 1 L00% 61128 361,738.73
1 1.00% $1,704.82 5172,186.55

1 1.00% $420.06 542,435.92

G100102 Tota! $2,736.16 $276.352.20
GL00105 Resumn of Taxpayer Inveszment |1000 Genzral 1 L00% 3131070 5132,380.73
G100205 Tots! $1,310.70 §132.380.73
Grand Total §10,782.42 51.089,024.23

Salary Projections by FinDeptID:

This report provides a summary of Salary Projections based on FinDeptID. It pulls data from the Salary
Projection Report to give Salary and Fringe amounts based on Annual Projected Total Amounts. Users
can filter the report by Budget Year, Agency, Appropriation, and FinDeptID and can add an additional
incremental increase to see projections based on a percentage they choose. This report doesn’t
provide employee detail funding information. It is recommended to be used during the biennial budget
preparation.

Dashboard Menu  Roster Staffing Current Year RS Current Export  Roster Stafing Projecions RS Projections Export Salary Projections by Appropriation | Salary Projections by Fin Dept | Chartfeid Lookup
*Budget Year20XXe *Agency G10-MnManagements w *Appropriation G100085 - Enterpiise Traiw “FinDept ID_ (A1 Column Vases) v Barg. Unit (All Colurnn Vakses)  w
MG Increase % @000 Agency increase s (104
Apply Reset w
Salary Projection FinDept Summary
Projoctions as of PPE: 7/520XX Budget Year: 20000 Agency: G10  Mn Management & Budget
:\Dwopnlllen Appropristion Description  FinDeptiD :%M Et:.a Fund Description E::‘nmmu :;l:l:;i Projected ::\‘:::l Projected ;:‘:Iliﬂ Projected :{;‘u: ;.:"nqr Increase % (por mhu increase :‘vme Total plus Agency
@100085 Enterprise Training & Dévicpme  G1037810 ETO-Trainng Fess 5200 Management anaiysis 205 - Arscie  [NNETES ora0) I Gd Sas | o 100% 5000 §253,461 22
zo7-arsove [RRNNSTATSS IR s o 1.00% 50.00 $1,48203
aaomape [0 e3%836033 | S1i33354a | o 1.00% 5000 5460.605.76
aoowva RO R S| o 1.00% 5000 $57.180.78
27-unep (AR S o 1.00% 5000 $17.668.83
zo-urep  [EOTAZ0 TS IS 0| o 1.00% $0.00 $113,320.14
NIA - Notavt o 1.00% 50.00 52176500
G1037610 Tote! $0.00 $934,602.76
GIITE1S  ETO-UpkordFees 5200  ManagementAnalyeit 205- AFSCME o 1.00% 5000 568,607 53
207 - AFSCME o 1.00% 000 $1,46203
214 - MAPE o 1.00% 50.00 $610.774.33
216- MMA o 1.00% 5000 $57,180.84
217 - Unrep. o 1.00% 5000 $17.668 83
220 - Unrep o 1.00% 000 $113.32015
NIA- NotAvl o 1.00% 50.00 $21.765.00
G1037615 Total $0.00 $910,01.74
6100086 Totai $0.00 $1,845,520.47
Grana Total | ] 50.00 §1,825,520.47

Chartfield Lookup:

The chartfield lookup allows a user to find all IDs associated with a specific description. It helps a user
find an ID if they only know the name so it can be used for entry on other reports in this dashboard.
Users can select Budget Year, Agency Name, Approp Description, FinDeptID Description, Fund
Description, and Account Description.
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Chartfield Lookup

20XX G10

Budget Year 20xX w Agency Mn Management&|w

Budget Year Agency Agency Name

Mn Management & Budget G100036

Appropriation ¥ Appropriation Description FinDept  FinDept Description Fund Fund Description

Dashboard Menu  Roster Staffing Current Year RS Current Export  Roster Staffing Projections RS Projections Export  Salary Projections by Appropriation  Salary Projections by Fin Dept =~ Chartfield Lookup

Fund Desc (All Column Values) w  Appropriation Enterprise Training { w  FinDept (All Column Values) v  Account (All Column Values) w

Enterprise Training & Devlopme G1037610 ETD-Training Fees 5200 Management Analysis 41000

41030
41050
41070

G1037615 ETD-Upfront Fees 5200 Management Analysis 41000

41030
41050
41070

Account Account Description

Apply Reset w

Full Time - Salary
Part-Time-Seasonal-Labor Serv
Overtime and Premium Pay
Other Employee Cost

Full Time - Salary
Part-Time-Seasonal-Labor Serv
Overtime and Premium Pay

Other Employee Cost

Dashboard Reports Summary

Report Title Data Filter by Recommended Use
Roster Staffing Roster Staffing Data by  Agency, Appropriation, Year-Round, Current
Current Year Employee with link to FinDeptlD, Fund, Fiscal Year, year data
Position Funding by Account, and Bargaining Unit,
Position Number Link through Position Number
to get Position Funding
Percentage
Roster Staffing Roster Staffing Data by  Agency, Appropriation, Biennial Budget
Projections Employee, link to FinDeptID, Fund, Fiscal Year, preparation
Position Funding by Account, Bargaining Unit and
Position Number agency incremental increase
amount
Salary Salary projection Table  Agency, Appropriation, Budget  Biennial Budget
Projections by (no employee specific year, Bargaining Unit, FinDeptID preparation
Appropriation data) ID, and agency incremental
increase amount
Salary Salary projection Table  Agency, Appropriation, Budget  Year-Round
Projections by Year, Fund, FinDeptID and
FinDeptID account
Chartfield Appropriation Table Budget Year, Agency Name, Year-Round, to help
Lookup Approp description, FinDeptID find names of
Description, fund description specific IDs
and account description
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How to Select Report Criteria
1. Select a Report. Each report will have a section for criteria at the top of the report’s tab.

= Budget Year 2016 _¥] *Agency B04 x| * ppprop [B041A11 =] = FinDept [BR431160 =l =Fund[2018 =l * account [41000 =] Barg. unit [(All Column Values) =]

Apply Reset +

2. Inthe criteria section, there will be a list of dropdowns where a user is able to select from a list
to populate the field. Anything with a * is a required field. A user can select one or multiples
within a select criteria field. Depending on which report is run, some reports, for example, are
best if only using one selection verses using multiple.

= FinDept /51031100;G1031 x|
G1031100
1021200
1031300
1032000
Search...

3. Once all criteria have been selected, click on “Apply” to run the report data.

o Year 2006 x| = agency GI0 x| = approp (G100001;GI0000 x| = FeDepe GIOI1I00;G1031 *| = Fung [1000;2001 x| = acrouet 41000;41030 x| Barg. Lingeeiuhliek ) =

Apphy Bt

4. The information will be populated below the criteria selection boxes.

How to Export to Excel
After a report has been run, there is a list of options at the bottom of the report that will allow a user
to Analyze, Edit, Refresh, Print and Export.

1. To Export, click on the Export link at the bottom of the report.

Analyze - Edit - Refresh - Print | Export

2. Click on Excel

F’_‘;I
&
=1

PDF
Excel 1
Poweerpoint ¥
Web archive (Lmht)
Data »

L
[

L] @] @[

3. Click on Excel 2007+
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Analyze - Edit - Refresh - Print - Export
PDF
% Excel 2005 [ Excel >
3| Excel 2007+ | @] Powerpoint b
web Archive (.mht)
nual | of yra (M D Data >;

4. A bar will appear at the bottom of your screen to either Open or Save the excel file. Click Open.

Do you want to open or save RS Proj (5P Tablel.xdsx (135 KB) from warehouse.uat.swift.state.mn.us? Open Save T Cancel

5. The report will now open as an Excel document. You can save to your desktop or local
directory.

How to Make a PDF
1. To make a PDF, click on the Print link at the bottom of the report.

Analyze - Edit -ReFreshl-Print -Export

2. Click on Printable PDF

Analyze - Edit -R-EFres"I._- Print - Export
il Printable POF
|@] Printzble HTML

3. Anew internet window will open up with the report in a PDF format. A user can then click Save
As or Print from the document that is displayed.

A Guide to Understanding Projection Report Incremental Cost Increases

To help agencies model projected compensation cost changes for biennial budget planning, some of
the Compensation Projection Reports include an incremental compensation cost calculation option.
When this option is selected, the report calculates the marginal projected increase—the amount of
change—in total compensation costs (salary and fringe) based upon a fixed percentage increase factor
determined by MMB for biennial budget planning, currently 0.0%. An agency may also enter its own
percentage change and generate separate incremental cost estimates which are displayed alongside
MMB'’s planning estimates; the report also calculates the difference between the two cost projections.
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Some reports display incremental increases in the selection criteria. A user is able to display the MMB
incremental percentage increase (which is determined each budget cycle by MMB) or an Agency
incremental percentage increase (number entered by the agency)

MME Increase % (@ 0.00  Agency Increase % (1.00

An agency doesn’t need to enter an incremental increase, but they can use this feature to see what the
salary projections would look like at a percentage they have determined.

After a percentage is entered, the report will display several columns that identify what the projections
will be based on the percentage entered.

The reports will also display similar columns if the Incremental increases are included in the selection
criteria. Currently the report is set to 0.00% for MMB Increase, the display below is what it would look
like if the percentage was to be something other than 0.00% for MMB Increase.

Annual annual Annual ot vr) TP e Total | BrojTotal « Agency_Incr| Agancy Total |Broj Total +

Projected _Salary (Projected_Fringe | Projected _Total |frojec (pes. ) Incr_Amt MMB_Incr %_(per_yr) |Incr_Amt Agency_Incr
S54607.40 $23,043.14 LE0%| §1577.71  s88,228.2 100%|  $876.51|  $88,527.05
§49,314.49 $21,156.73 L.30% | §1,263.48 §71,734. 1.00% | S704.71 | §71,175.93
$40,624.84 $12,274.48 1.80% | $952.19| §53,851.5 1.00% | $528.99 | £53,428.31
$73,703.25 $28,157.31 1.80%| $1,834.21| $103,734. 1.00% |  $1,009.01 | $102,919.57
$53,860.80  $26,646.15 180%| $1,499.28)  $81,965. 100%|  $805.16  $81,321.21
§47,431.15 $20,846.83 1.80%|  $1,229.00)  $68,506. 100%|  $682.78|  $68,960.76
$81,836.01 £29,187.49 1.80% $1,958.42 | £113,021. 1.00%|  $1,110.24| £113,133.74
$73,703.25 £23,197.31 1.80% $1,834.21 £103,734. 1.00% | %§1,019.01 £102,912,57
$57,518.92 £25,589.97 180%| $1,503.16)  $85,012.0 L00%|  $335.0%)  $84,343.38
$53,043.04 $26913.88 1.80%|  $1,635.44) 592,493 1.00% |  5908.58|  g91,786.50
£73,703.25 £28,118.16 1.80%| $1,832.79 £103,554. 2 1.00% ) $1,008.21 5102,839.52
$73,703.25 $28,118.16 I.ED%_ H 1.332.?9_ 5$103,654.2 1.00%_ £1,018.21 | §102,839.52
$22,812.44  $12,789.53 1.80% |  §640.84)  $36,2928 1.00%|  $356.02] 43595799
$91,168.3¢  $30,414.96 1.80% | $2,188.50  $123,771 1.00%|  $1,21583)  $122,799.13
$54,134.13 $14,399.22 1.80%| $1,233.60)  $68,766.5 1.00%|  $685.33]  $65,218.63
$48,519.72 $24,964.68 1.80% 5!,322-?2’. £74,807.1 1.00% 5?34-54I £74,219.24
£57,012.41 £27.238.21 1.80% | £1,896.51 | £45,5847.1 1.00% | £842.51 | £35,183.13
£45,274.05 £25 480,88 1.80% £1,291.59| £73,046. 1.00% | £717.55 | £72,472.48
£45 BRS BB £25,513.05 1.80% | £1,785.18 £72,654.1 1.00% | £713.99 | £72,112.92
$82,105.55 $30,276.16 1.80% | $2,022.87| 5114,404. 1.00% | $1,123.82| §113,505.53
541,691.10 53,189.42 1.80%|  $B07.85)  $45,688. 1.00% |  $%8.E1[  $45,329.33
§52,933.25 55,960.88 1.80%| $L078.09  $60,572.2 1.00% | $598.54]  $60,455.07 9.15|

$1,306,496.42 5499,916.80 $32,515.44 | 51,838,928, $18,064.13 51,834, 477.35]-514,451.31

A user will see the columns in purple above (Annual Projected Salary, Annual Projected Fringe, and
Annual Projected Total) which will be based on the other criteria selected.

The report will then show the MMB Rate in a separate column. The “MMB Total Incr Amt” Column will
display the MMB Rate (in this case 1.8%) multiplied by the “Annual Projected Total”. The “Proj Total +
MMB Incr” Column will display the “Annual Projected Total” Column plus the “MMB Total Incr Amt”.

The last 4 columns in the report will show the Agency Incremental percentage. If a user enters in the
Agency Incr % field in the criteria, these columns will populate. The “Agency Incr % (per Yr)” Column
will display that rate selected in the criteria. The “Agency Total Incr Amt” column will display the
Agency Rate (in this example 1.0%) multiplied by the “Annual Projected Total”. The “Proj Total +
Agency Incr” Column will display the “Annual Projected Total” Column plus the “Agency Total Incr
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Amt”. The very last column will provide the difference between the “MMB Total Incr Amt” and the
“Agency Total Incr Amt” so an agency can see how their percentage selection will compare to what
MMB has said it the incremental rate to use.

Annual # of vrs|MMBINCT e Total | Proj Total +

Projected_Total |Projected B Incr_Amt MMB_Incr
{per_yr)

1.80%| $1,577.71 £89,228.25
1.80%| $1,268.48 £71,739.70
1.80% $552.19 $53,851.51
1.80%| $1,834.21| §103,734.77
1.80%| $1,445.29 $81,965.34
1.80% | $1,229.00 £69,506.93
1.80%| $1,998.42|  §113,021.92
1.80% | $1,834.21  §103,734.77
1.830%| $1,503.16 £85,012.05
1.30%| $1,635.44 £92,493.35
1.30%| $1,832.79  $103,654.20
1.30%| $1,832.79  $103,654.20
1.30% £640.54 £36,242.81
1.30%| $2,188.50  $123,771.80
1.80%| $1,233.60 £58,766.95
1.80%| $1,322.72 £74,807.12
1.80%| $1,6956.51 $85,947.13
1.80%| $1,291.59 £73,046.52
1.30%| $1,285.18 £72,684.11
1.80%| $2,022.87 $114,404.58
1.80% $807.85 $45,688.37
1.80%| $1,078.09 $60,972.22
$32,515.44 $1,838,928.66

L L e e e L e T G A e e A e e e el
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