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Add or Update a View on an Existing Report

In the EPM Data Warehouse, a view is the visual display of the results of a report. You can add or update
a variety of views to display the results in different ways. Adding or updating a view will not change the
data available in the report. It can change the data that you can see in the view. Save a new view if you
want to use it again.

There are several ways to add or update a view in an existing report in the Results tab, including the
following.

1. Compound Layout section. You can edit the table view in the Compound Layout section using
the Editing from Compound Layout page. Select the Edit View icon to access this page.

2. Views section. You can add a view such as a pivot table or graph using Views under the Subject
Area section using the New View icon.

Criteria | Results | Prompts Advanced W
» Subject Are... tle » B 2y By &6 by 29 B E [ ) e[l
» Catalog (2} 3 Compound Layout
4 Views 1l 7-' a Al # X
Manager's Financial Report_2001 Fund. Statewide Support
Titie Level 5 Fin Dept and Level 5 Acct ties to SWIFT MFR (1 )
¥ Rasults - Managers Financia Time run: 11/28/2022 8:46:20 AM
Report Al @E] I X
T, Fiters
. Budget 5023 Fund 2001 - Other Misc Special Payro
238 Results - Salary Projection View Period - Revenue Sarvices
] \iew Selector Appropriation S1|E,:;Cl 7 - Statewide Systems Efci-lgtram G1001 - Statewide Services

This guide provides an overview of the Editing from Compound Layout page. It demonstrates the
steps to update the view from it.

e Rearrange, add, delete, or prompt columns in the table view of the report
e Add or delete Grand Totals to subsections in the table view of a report
e Add the run date and time to the Title in a report created from a new analysis

This guide also demonstrates how to add or change the report view to a graph, pivot table, or another
view in the Views section.

For advanced information about updating views in the Oracle Business Intelligence Enterprise Edition
(OBIEE) platform used in the EPM Data Warehouse, refer to the OBIEE User Guide from Oracle.

There are other ways to update an existing report. They are covered in separate reference guides. You
can find them in the EPM Data Warehouse Training page.

e You can update the data on an existing report from the EPM Data Warehouse.
e You can add an inline prompt to update an existing report or analysis

1|Page-Quick Reference Guide



https://mn.gov/mmb-stat/documents/swift/datawarehouse/creating-analysis-and-dashboards.pdf
https://mn.gov/mmb/accounting/swift/reporting/swift-data-warehouse/warehouse-training/
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Navigate to the EPM Data Warehouse

1. Navigate to the EPM Data Warehouse to access the report.

Navigation Options Navigation Path

Navigation Collection | Administrative Portal, Data Warehouse, Warehouse Reporting, Catalog.

2. Inthe Catalog page, find the report to update from My Folders. Select the Edit link below it.

Catalog Home  Catalog
lawe & & C BEav b4 j§|i~ Location /My Folders
4 Folders E= Em Type Al w Sort Last Modified Descending v (] Show More Details
(") & Wy roiders < Manager's Financial Report_2001 Fund, Statewide Services Last Modifig]
Open h IMore »
» Shared Folders

3. The report displays.

Overview of updating the view of an existing report using the Compound Layout
page

Use the Results tab to update the report view. Inside the table, select the Edit View icon. It looks like a
pencil.

Criteria | Results | Prompts Advanced [

Sy vy By & & b 2B mG B S el

Compound Layout

] # X
Manager's Financial Report_2001 Fund. Statewide Support
Level 5 Fin Dept and Level 5 Acct ties to SWIFT MFR
[A] m=A x

At View
Budget Period 2023 Fund 2001 - Other Misc Special Revenue  Expense Budget (L5} Cd G1031100 Expense Budget (L5) Desc Payroll Services | Edit Viey

The Editing from Compound Layout page appears. Use it to make changes to the columns that appear in
the report view.

e The EPM Data Warehouse will display any changes you make to the view as you make them.

e Use this page to drag/drop measures and columns and to update the view in other ways. There
are several sections in this page.

e You can expand the page by dragging the line above the Layout section upward.

Editing from: " Compound Layout” Done Rewvert
= B "I egh | £ 2 F E i E ¥
d Layout
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Sections on the Editing from Compound Layout page

o Table Prompts. Use it to create a prompt in the report view. It shows any table prompts. It
allows you to add totals and update page properties in these prompts.

4 Layout

Table Prompts 3 E'jl

e Sections. It shows the source data selected from the Subject Areas for this report. This data is
represented in columns.

o |8

Budget Period Year Fund Department Tree - Exp Appropriation (CF3)

i Budget Period 0] H i Fund '131-[1] H Expense Budget (L5) Cd 'I“;I-E:] i Expense Budget (L5) Desc '131- H : Appropriation o] H

e Columns and Measures. It shows all of the selected columns in the report view.

4 Layout

Fulumnsand Measures |3 mm I

Account Tree - KK Account Fact MFR Summary

£ Account Group (13) Dese B |8 | i Account Class (15)cd ¥ || [ Account Class (L5) Desc it B\ Approved Expense Budget Amt 1o Cument Expense Budget amt 16 Pre-Encumbrance Amt 5F

o Excluded. It shows the selected columns that were excluded from the report view.

I Excluded I
Fact MFR Summary Account Fund Appropriation (GF3)
Salary Projection Unobligat... & E Account Cd ‘Ii} E Fund Cd ‘Ii} E Fund Long Desc ‘Ii} E Appropriation Id 'Ii} E Appropriation Long Desc 1o

Rearrange, add, delete, or prompt columns in the table view of a report

Rearrange the columns in the table view using Editing from Compound Layout page

1. Go to the Columns and Measures section. Select the column name and drag it to the desired
position in the Table view.

This example moves the Account Class (L5) Description column before the Account Class (L5) Code
column.

Columns and Measures P o

Account Tree - KK Account

E Account Group (L3) Desc -1?1- B2 E Account Class (L5) Cd 3 H E Account Class (LS) Desc 02 H
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2. When you are done moving the columns, determine if you want to keep the changes.

Columns and Measures |3l

Account Tree - KK Account

E Account Group (L3) Desc ﬂ' [ Z. E Account Class (L3) Desc {1‘ H E Account Class (LS3) Cd {1‘ = |

3. Select the Done button on the top right of the Editing page.

Criteria = Results | Prompts Advanced = L7
/’ Results - Manager's Financial Report Editing frem: " Compound Layout” Revert
4. The report table shows the change in the order of the columns.
Budget
Period 2023 F
N G100017 - Statewide Systems g
Appropriation Billing A

Account Tree - KK Account

Account Account
Group (L3) b};";g”“t Class [L5) 309 (L5)
Desc Cd

5. If you wish to keep this change, select the Save Analysis icon at the top right of the page.

M minNesoTa EPM Data Warehouse Advanced Help Sign Out [in1]

Criteria = Results | Prompts Advanced £ (7]

iGuhioetArg 0 41 ¥ Save Analysis

Add columns in the table view using the Editing from Compound Layout page
The EPM Data Warehouse may not display all of the selected columns on the Criteria tab. Some reports
exclude columns. You can add them to the table view.

1. Go to the Excluded section. Select a column and drag it to the Columns and Measures section.

This guide adds the Appropriation ID and Appropriation Long Desc columns to the report view as an
example. Not all reports may have this column.

Fact MFR Summoary Appropriation (CF3)

— I = |
Salary Projection Unobligat... 'ﬁ} 1. Appropriation Id 'ﬁ«’f 2. Appropriation Long Desc 'ﬁ}
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2. Slide the desired column to the Columns and Measures section where you wish it to be in the
display of your report.

Folumns and Meazures I P oE

Account Tree - KK Account Approprigtion (CF3)

H Account Group (L3) Desc {3 P H Appropriation Id o A H Appropriation Long Desc & H

w

3. Select the Done button in the upper right-hand corner.

4. The EPM Data Warehouse returns to the updated table. It now includes the column.

Account

Tree - KK Appropriation (CF3) Account Tree - KK 4
Account

éfﬁﬂu'ﬁm Appropriation Appropriation | Account Class
Desc'} Id Long Desc (L5) Desc

5. If you wish to keep this change, select the Save Analysis icon at the top right of the page.

Delete columns in the table view using the Editing from Compound Layout page

1. Inthe Columns and Measures section, select a column and drag it to the Excluded section.

Layout

ICqumns and Measures I E B

Account Tree - KK Account

_E_AccountGmup (L3) Desc 'I?r B2 _E_AccuuntCIasS (L5) Desc 'ﬂ' H

2. This guide deletes the Account Group (L3) Desc and the Account Class (L5) Desc from the report

view.
Excluded
Fact MFR Summary Acocount Tree - KR Account
Salary Projection Unobfigat... {} & Account Class (L5} Cd 0] i Account Group (L3) Desc {} 5 Account Class (L5} Desc 1‘3}

3. Select the Done button in the upper right-hand corner.

4. The EPM Data Warehouse returns to the updated table. It now excludes the columns. If you
wish to keep this change, select the Save Analysis icon at the top right of the page.
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Add a report prompt to the view.

A prompt allows you to select from different display options on the report. It limits the data for the
report view. For example, you can create a prompt on a column such as Appropriation (CF3). On the
view, you can select which Appropriation will appear.

1. Go to the Sections area. Select a column and drag it to the “Drop Here for Table prompts” area
of the Table Prompts section.

NOTE: You may have to do this a few times. The table prompts box will show an outline when it works.

!ahrermetg H =

Eections]l @ o

Budget Period Year Fund

ppropriation (CF3)

£ Budget Period & H | Fund 0 B & Appropriation o]

2. When the column appears in the Table Prompts section, select the Done button.

Editing from: " Compound Layout

&l

= By "Meh & BV R OmE[KY OBEE

4 Layout

- ZSllES
Table Prompts B 00
Appropriation (CF3)

H Appropriation '131-
Sections B [

Budget Peried Year Fund

H Budget Period {3' H ¥ Fund ‘E}

3. The EPM Data Warehouse returns to the updated table. The report view now is prompted at the
top of the page. You can run the report for any of the prompted values.

Manager's Financial Report_2001 Fund. TEST
Level 5 Fin Dept and Level 5 Acct ties to SWIFT MFR
Time run; 9/13/2022 3:15:16 PM

| Appropriation G100012 - Information Systems Division
100012 - Information Systems Divigion

Budget Period J3900017 - Statewide Systems Billing fenue

4. If you wish to keep this change, select the Save Analysis icon at the top right of the page.

5. If you want to export the report, it will show the selected value.
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Add or delete Grand Totals in the subsections of the report view

The EPM Data Warehouse can update the report view to create Grand Totals for the subsections in the

results.

Add a Grand Total to the subsections of a report view

Typically, when you create a report from a “_Statewide” shared dashboard, Grand Total defaults at the

bottom of the report and any subsections.

Account Tree - KK Account

Account Account
Group (L3) Class [L5)
Desc Cd
Mon-Payrall 41186
Expense

Mon-Payrall 41197
Expense

Non-Payroll
Expense Total

Grand Total

Fact MFR Summary

Approved
Account Class,
(L5) Desc E}:n;iense Budget
Rate-Based 10,000.00
MMIT Services
Agency-Specific 1,406,000.00

MMIT Services
1,416,000.00

1,418,000.00

Pre-

QurentExpense  Encumbrance  Sreumbronce
10,000.00 0.00 0.00
1,406,000.00 0.00 0.00
1,416,000.00 0.00 0.00
1,416,000.00 0.00 0.00

E
A

IMPORTANT! The Grand Total functionality requires that the report uses a measure from a Fact folder in

the Subject Area.

4 Subject Are...

Tl

4 L3 FMS - GL - MFR Summary

d Fact MFR. Summary

Approved Expense

Current Expense BL

If you created a new analysis and used a Fact folder from the Subject Area, Grand Total may not
automatically appear at the bottom of the report or its subsections.

Current Expense Budget Amt
443 314.06

212,000.00

13,527 266 44

17,8911,420.00

1000000
G1000000
G1000000
G1000000

443.314.06
15,233 45

13,412 85711

Agency (L2ZACU Fund Budget Period Unexpended Amt Expended Amt
2000 - Restrict Misc Special Revenue 2022 0.00
2000 - Restrict Misc Special Revenue 2023 196,766.55
2001 - Other Misc Special Revenue 2022 114,379.33
2001 - Other Misc Special Revenue 2023 17,347 956.72

563,463 25

If a report doesn’t display a Grand Total, you can add it to the view.

1. Go to the Columns and Measures section.

2. Select the No Totals icon on the right side of that title. It looks like a sum symbol or a capitalized “E.”
It opens the options menu. Select “After.”
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Table @y

Columns and Measures@ EH

+ HMone
Account Tree - KK Acco

+ Selection Steps

Format Labels...

Format Values

3. Atthe top of the page, select Done.

STATEWIDE INTEGRATED
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4. The EPM Data Warehouse displays Grand Total in the view.

Current Expense Budget Amt Apgency (L2) Cd Fund Budget Pericd Unexpended Amt Expended Amt
443 31406 G1000000 2000 - Restrict Misc Special Revenue 2022 0.00 443 31408

212,000.00 G1000000 2000 - Restrict Misc Special Revenue 2023 196, 766.55 15,233.45

13,527 266 44 G1000000 2001 - Other Misc Special Revenue 2022 11437933 13 412857 11

17,911,420.00 G1000000 2001 - Other Misc Special Revenue 2023 17,347 956.72 56346328

|32,094,DDD.51] Grand Total I 17,659,102.60 14,434,897.90

5. Save the report as desired.

Remove Grand Totals from the subsections of a report view

You can remove the Grand Total from the subsections in the report view.
1. Go to the Columns and Measures section.

2. Select the Totals After icon on the right side of that title. It looks like a sum symbol or a
capitalized “E” with a checkmark. It opens the options menu. Select “None.”

Columns and Measures E [v7)

. « After
i Account Group (L3)

Account Tree - KK Acco

Format Labels...

Format Values...

3. At the top of the page, select Done.
4. The EPM Data Warehouse displays the report without Grand Total in the view.

Payroll Expense 41050 QOvertime and Premium 35,620.00 35.620.00
Pay

Payroll Expense 41070 Other Employee Cost 553,900.00 55.900.00

Payroll Expense 2,564,120.,00 2,564,120.00

Tatal

5. Save the report as desired.
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SWIF

Add the run date and time to the Title in a report created from a new analysis

When you create a report from a “_Statewide” shared dashboard, the run date and time typically
appear in the Title section.

Criteria | Results | Prompts Advanced
4 Subject Are... the » By Py By Lo by 2B @3 B
4 3 FMS - GL- MFR Summary Compound Layout
» Fact MFR Summary fia
> Account anager's Financial Report_2001 Fund. Statewide Suppo
Level 5 Fin Dept and Level 5 Acct ties to SWIFT MFR
A t Tres - KK Ac t
' ceom U | Time run: 9/13/2022 3:61:54 PM
b Armranriatine ACEDN — =

If you created a new analysis, the run date and time may not appear in the Title section.

1. Onthe Compound Layout pane of the report, select the Edit View icon on Title section. This icon

looks like a pencil.

IMPORTANT! Make sure you are in the Title section and not the Table section.

Compound Layout

MFR_New Analysis

m [F] x
U m Edit View

Budget Pericd Unexpended Amt Expended Amt

Current Expense Budget Amt Agency (L2} Cd Fund

44331406 G1000000 2000 - Restrict Misc Special Revenue 2022 0.00 443.314.06

212.000.00 G1000000

2000 - Restrict Misc Special Revenue 2023 196,766.55 15.233.45

2. The EPM Data Warehouse opens a Title window. Update it as needed.

a. You may wish to change the Title of the report. If so, add the title and uncheck the

Display Saved Name box.

b. On the Started Time field, select an option as desired such as “Display date and time.”

Criteria | Results | Prompts Advanced
o Title

=2 B B4

¥ Display Saved Mame

Select Image

4 Eh

O Logo £y

Optional - URL of a fifle image.
Note: When running in a sscured environment, only resources

Subtitle

Started Time | Do not display

Help URL Display time
Dizclay date

B

at= and Eimal pcument providing help on this analysis |
WHER FUTING In & secured environment, anly resources]

MFR_New Ana.lysis

c. Then, select Done.
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d. The Results page shows the run date and time in the Title section.

Compound Layout
A £ X
FR_New Analysis

Time run: 9/13/2022 3:48:58 PM
Al @@ # X
Current Expense Budget Amt Apency (L2) Cd  Fund Budget Pericd Unexpended Amt Expended Amt
443 314.06 G1000000 2000 - Restrict Misc Special Revenue 2022 0.00 443 314.06
212,000.00 G1000000 2000 - Restrict Misc Special Revenue 2023 196,766.55 15,.233.45

3. Save the report as desired.

Add or change the report view to a graph, pivot table, or another view in the
Views section

1. Inthe Results tab, open the Views section on the left side of a report. Select the New View icon.
It looks like a bar graph with a plus button in it.

Criteria | Results | Prompts Advanced

b SubjectAre... O, tlw » |G v By & & I %
¢ Catalog oy Compound Layout
‘ViEWq iy ~» 4 »
MFR_New Analysis
Title Time run: 9/14/2022 8:36:04 AM
£ Table

2. The EPM Data Warehouse opens the View options. It provides several ways to select a view.
a. If you know the view, select it.
b. If you don’t know the exact view, select Recommended Visualization for options.

i. The EPM Data Warehouse will open a window with explanations of options. If
you select one of these options, it will create the new view for you.

ii. If youwant more information, select View All Recommendations.
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£2% Best Visualiz

Title el

» Tite
. w Analysis
atien - 9/14/2022 8:36:04 AM

Determine whether values are rising

£ Table I Ili Recommended Visualization for » || 2 Analyzing Trends

Title - . .
| Recommended Visualization for
27 Tahle Assess similarties and dMerences
EE across specified categories
i Pivot Table Cemparing Values and Their Paris
. .T[l Assess similarities and differences
Performance Tile ® ® forindividual segments and overall
category totals
Treemap " -
1 Comparing Explicit Values
i Heat Matrix i I 3;}&:3 values for specified
B2 Trelis » Comparing Percentages
View the percentage contribution of
ili Graph » each part to the whole
, Discovering Patterns and Qutliers
Gauge L4 |_-_‘._, Assess the strength and direction of
the relafionship between two
b= Funnel 2 variables and whether extremes exis
in the data
T Filters iew All Recommendations
View visualization matches for al
Selection Steps types of analyses
Oither Visws bl

iv.

If you want more information, select View All Recommendations.

The Select Visualization window appears. It lists visualizations, including the
recommended one for this view. Select an option. This example shows a Bar
graph. You may wish to select another option.

Select Visualization X

il Bar (Recommended)

it Stacked Bar

Line
il 100% Stacked Bar
1 Waterfall

Stacked Area

100% Stacked Area
*+ Bubble

51 Pivot Table
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3. The EPM Data Warehouse displays the selected view above the Layout section of the page.

a. Inthis example, the view is a graph. It includes two prompts, Fund and Budget Period, to
narrow the view.

EDDCI - Resfrict Misc Special Revenue v Budget Period | 2022 w
2000 - Restrict Misc Special Revenue
Curreni2001 - Other Misc Special Revenus d Amt, Cxpended Amt
S00.00K
c
&
& 400.00K
S
o Current
E M E:xoense
< 300.00K Budget Amt
o
=1 Unexpandad
= B et
il
E 200.00K Expendead
z At
i
E 100.00K
5
000K
G1000000
Agency (L2) Cd
4 Layout

b. At the top, right of the page, select Done.

c. The updated Results page shows the new view in the Views section. This guide adds a
graph.

Criteria | Results | Prompts Advanced Ef‘l

b SubjectAre... O tlv » Ev v By & G  IbhvZQ® B m & B % Lch ¢

Compound Layout

»+ Catalog »
n@ = Il ,‘ ||_|’| » Title A # X
- = MFR_New Analysis
Title Time run: 9/14/2022 8:36:04 AM
£ Table Table 4] m8 # X

=

d. If you want to save this view, select the Save Analysis icon at the top, right of the page.

e. Onthe Views bar, there are several options to take on a saved view. In this example, it is
the Graph view.

4 Views e " X ch

Title

&id Table

11 Graoh
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o New View: It looks like a graph with a plus button in it. It allows you to create another
view.
e Edit View: It looks like a pencil. It allows you to edit the current view.
o Duplicate View: It looks like two small graphs connected with an arrow. It allows you to
create a duplicate view. You can update it as needed and create a new name for it.

e Remove View from Analysis: It is an “X.” It deletes the view.
e Rename View: It is a box with a capital “I” through it. You can rename this view.

4. The next time you open this report, the view appears below the table.

=Sy 2y By L6 |k RO E =N OB S eh
Compound Layout
e Al & XK
MFR_New Analysis
Time run: 914/2022 3:36:04 AM
e 4] B8 / X
Current Expense Budget Amt  Agency (L2) Cd  Fund Budget Period Unexpended Amt Expended Amt
443,314.06 G1000000 2000 - Restrict Misc Special Revenue 2022 0.00 443,314.08
212,000.00 G1000000 2000 - Restrict Misc Special Revenue 2023 198.768.55 15,232.45
13,527.266.44 G1000000 2001 - Other Misc Special Revenue 2022 114,378,332 1341288711
17.811,420.00 G1000000 2001 - Other Misc Special Revenue 2023 17,347.858.72 583,453.28
- 4] = / X
Fund 2000 - Restrict Misc Special Revenue v Budget Period 2022 w
Current Expense Budget Amt, Unexpended Amt, Expended Amt
500.00K
g 400.00K
1::'- - EJrrent
MPENSE
jé 300.00K, EE-;E‘..-‘-".F"I
Unexpended
g o e
#  200.00K E
I rpended
,_%’ At
t  100.00K
E
a
0UDDK
51000000
Agency (L2} Cd

5. Follow the same step to add another view.
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