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Appendix ‘B’ – CodeofEthicsPolicyandProcedures

Section1.0 – Policy
Jefferson County maintains aCodeofEthics toguide employees against improper activities thatcould
damage theCounty'sreputation andotherwise result inserious adverse consequences totheCounty
andtotheindividuals involved. Thiscode'spurpose istheestablishment ofethical standards of
conduct forallJefferson County employees.    

Section 1.1 – Guidelines
Anemployee'sactions under thispolicy aresignificant indications oftheindividual'sjudgment and
competence. Accordingly, insensitivity toordisregard oftheprinciples ofthispolicy willbegrounds
forappropriate disciplinary action.  
Employees mustbecommitted andbound bythefollowing guidelines:  
1. Public belief intheintegrity ofgovernment based ontheactions ofthegovernment's

employees
2. Independent, impartial, accountable andresponsible behavior induty totheCounty and its’  

citizens
3. Governmental decisions andpolicies made within theproper channels ofthegovernmental

structure
4. Public office isnottobeused forpersonal gain

Section2.0 – Definitions
Thefollowing definitions willbeused forthepurposes ofthese policies andprocedures.   

Business entity: Anycorporation, general orlimited partnership, sole proprietorship orindividual
including aprivate consulting firm), jointventure, unincorporated association orfirm, institution,  

trust, foundation, orother organization, whether ornotorganized forprofit

Complainant: Theindividual bringing acomplaint

Confidential information: All information, whether transmitted ortranscribed orally, written or
encoded electronically, which isofsuchanature thatitisnot, atthat time, amatter ofpublic record
orpublic knowledge

County Administrator: Aposition appointed bytheBoard ofCounty Commissioners tohandle
County administration.  

Departmental Director: Anelected official, manager orsupervisor directly inchargeofaspecific
department (e.g., theCounty Treasurer istheDepartmental Director oftheTreasurer'sOffice; the
Public Works Director istheDepartmental Director ofthePublic Works Department)  

Employee: Anyperson employed orappointed bytheCounty whoiscompensated bypayment of
wages where federal, state, and/orlocal taxes arewithheld. Independent contractors arenot
employees
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Family member: Includes spouse, father, mother, brother, sister, son, daughter, father-in-law,  
mother-in-law, brother-in-law, sister-in-law, son-in-law, daughter-in-law, persons living inthesame
household, oranyone otherwise financially dependent uponanemployee

Gift: Avoluntary transfer ofanyitemofeconomic value fromoneperson orentity toanother made
without costanddoesnot result inanykindoflegally enforceable contract. Itdoesnot include the
solicitation, acceptance, receipt orregulation ofpolitical campaign contributions regulated in
accordance withprovisions offederal, stateorlocal lawsgoverning campaign finances

Human Resources Manager (HRM): Aposition appointed ordesignated bytheBoard ofCounty
Commissioners orbytheBoard’sdesignee tohandle personnel, staffing andother related matters

Interest: Direct orindirect monetary ormaterial benefit accruing toanemployee asaresultofa
contract, transaction, zoning decision orother matter that is, ormaybethesubject of, anofficial act
oraction byorwith theCounty except forsuch contracts, transactions, zoning decisions, orother
matters thatbytheir terms andbythesubstance oftheirprovisions confer theopportunity andright to
realize theaccrual ofsimilar benefits toallother persons and/orproperty similarly situated

Nominal Retail Value: Avalueoflessthan $25.00 (twenty-five)   

Official actoraction: Any legislative, administrative, appointive ordiscretionary actofanyemployee
oftheCounty oranyagency, board, committee orcommission thereof

Personnel File: Refers toboth theemployee'semployment personnel fileand theemployee's
departmental personnel file

Public Official: Anyperson holding aposition byelection, whether paidorunpaid, including
members ofanyboard, committee orcommission thereof

Remote Interest: Aninterest that is: (1) Thatofanon-salaried officer ofanonprofit corporation; (2)  
Thatofanemployee oragentofacontracting party where thecompensation ofsuchemployee or
agent consists entirely offixedwages orsalary; (3) Thatofalandlord ortenant ofacontracting party;  
or (4) Thatofaholder oflessthan onepercent oftheshares ofacorporation orcooperative which is
acontracting party

Respondent:  Theindividual named inacomplaint allegedly causing harm.  

Section3.0 – AffectedParties
Thispolicy shallbeapplicable toallemployees andquasi employees oftheCounty. (Elected Officials
andqualifying Public Officials refer toRCW 42.23and42.52.)  

Section4.0 – ConflictsofInterestDefined, Generally
Employees areexpected tousegood judgment, adhere tohighethical standards, andavoid situations
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thatcreate anactual orperceived conflict between their personal interests and thoseoftheCounty.  
Jefferson County requires that thetransactions employees participate inareethical andwithin thelaw,  
both inletter andinspirit. Whenever employees areindoubt, theyshould consult with their
supervisor, Departmental Director ortheHuman Resources Manager.  

Jefferson County recognizes thatdifferent organizations havedifferent codesofethics. However, just
because acertain action maybeacceptable byothers outside ofJefferson County as “standard
practice” that isbynomeans sufficient reason toassume thatsuchpractice isacceptable asan
employee ofJefferson County.    

While itisnotpossible todevelop acomprehensive detailed setofrules tocover every situation, the
County doesadhere toandwill strictly enforce anyandallstate lawsorregulations relating to
conflicts ofinterest, appearance offairness andethics thatareapplicable totheemployees and
officials ofthisCounty. Thestatutes provide detailed outlines ofwhatconstitutes ethical and
appropriate behavior while employed with theCounty.   

Ifanemployee orsomeone, withwhom theemployee hasaclose personal relationship, hasafinancial
oremployment relationship withavendor, potential vendor, oranyperson orbusiness entity doing
business orwishing todobusiness with theCounty, then theemployee hasan “interest,” asthat term
isdefined inSection 2.0.  Insuch circumstances theemployee isconsidered tohavean “interest” that
mandates disclosure ofthat “interest” andeventual resolution inaccordance with thisCode.    

Forpurposes ofthispolicy, anemployee shallbedeemed tohaveaninterest intheaffairs of:  
1. Theemployee'sspouse ordomestic partner, ordependent children
2. Anyperson orbusiness entity withwhich acontractual relationship exists with theemployee
3. Anybusiness entity inwhich theemployee isanofficer, director, member oremployee
4. Anybusiness entity inwhich theemployee ownsorcontrols aninterest either directly or

indirectly.   

Theemployee mustdisclose this “interest” inwriting totheirDepartmental Director. The
Departmental Director with thehelpoftheCounty Administrator andtheHuman Resources Manager
willdetermine whatcourse ofaction, ifany, must betaken toresolve anyconflict heorshebelieves
mayexist.   

Section 4.1 – Examples ofConflict ofInterest
Aconflict ofinterest mayarise, bywayofexample only, ifanemployee:   
1. Accepts non-nominal (greater than $25invalue) gifts fromvendors, potential vendors orany

third-partywhodoes business with theCounty;   
2. Accepts ANYformofremuneration ornon-business related entertainment fromathird-party

whodoes business with theCounty;  
3. Sells tothirdparties anyinformation, products, ormaterials acquired fromtheCounty;  
4. Engages inoutside business activities insuchawayortosuchanextent that theoutside

business activities adversely affect theCounty ortheemployees’ jobperformance;  
5. Performs outside work foravendor oftheCounty oranythird-party thatdoesbusiness with

theCounty; (SeeChapter 11, Section 14.0onOutside Employment.)  
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6. Engages inanyoutside employment oranyother business undertaking tohisorherpersonal
gain that is, orcanALSO be, perceived tobeprejudicial tothebest interest ofJefferson
County;  

7. Uses proprietary and/orconfidential information forpersonal gainortotheCounty’s
detriment; usesassets orlabor forpersonal useunless theuseisasspecified inChapter 11.    

Iftheconflict issevere enough Jefferson County maybeforced toask theemployee totender hisor
herresignation ormay, atitssolediscretion, nolonger transact business with that third-party.  
Jefferson County hasthesolediscretion to:  

determine whether suchaconflict ofinterest exists; and
determine thecourse ofaction tobetaken toremove orendtheconflict.   

Employees areencouraged toseekassistance fromtheir supervisor orDepartmental Director with
any legalorethical concerns. However, Jefferson County realizes thismaynotalways bepossible. As
aresult, employees maycontact theHuman Resources Manager toreport anything that theycannot
discuss with their supervisor orDepartmental Director.     

Section 4.2 – Political Activities
Employees shall comply withprovisions ofRCW 41.06.250asthesame existsorishereafter
amended, which generally prohibits compulsory assessment orinvoluntary contributions and
solicitation onpublic property foranypartisan political purposes. Ifanemployee, anemployee's
spouse, ortheparent orguardian ofanun-emancipated minor employee iselected totheBoard of
County Commissioners, theemployee shallbedeemed tohave resigned fromCounty employment
upon thedateofcertification oftheresults oftheelection, ifrequired byState law. Thisprovision
shallnotapply topersons employed asunskilled daylaborers earning lessthan $100.00 (onehundred)  
permonth ortopublic officers exempt fromprohibition ofRCW 42.23. 
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