










































































































































































































































































































































































































































snail, eeexteflsive. in collaboration with the seneel age school-age child care 
eeflter program operator, be fer shall: 

1. Program Plan. supervise, and aethtity conduct 
daily activities in the school-age child care program; 

2. Assistiflg tne ifl maifltaifliflg Maintain enrollment, health, 
attendance, fiflafleial, and other related required records as required 
by tnis 

3. Seneduliflg, Screen. schedule. supervise, and be 
responsible for the conduct of staff members while the staff members 
are on duty; 

4. Desigflatiflg Designate a supervisor er eflsite eeerdiflater for each 
seneel age school-age child care eeflter program site; and 

5. Assistiflg tne ifl efforts te tne quality ef eare afld tne 
ef caregivers. Perform other duties as delegated by the 

operator. 

&. Tne direeter snail be at tne seneel age enild eare eeflter at least 
sixty ef tne time tnat tne eeflter is If tne nas 
satellite sites, tne direeter snail be aflaggregate efsixty 
ef tne eembifled time tnat tne direeter is at all sites. 

History: Effective January 1, 1999; amended effective October 1. 2010. 
General Authority: NDCC 50-11.1-08 
Law Implemented: NDCC 50-11.1-04. 50-11.1-07. 50-11.1-08 

75-03-11.1-08.3. Minimum qualifications of seheel age school-age child 
care eenter program supervisor or site eeerdinater. 

1. A supervisor er site eeerdiflater shall meet .bQlQ at least one of the 
following qualifications: 

a. An associate degree in the field of early childhood development or 
elementary education, or a secondary degree with an emphasis on 
middle school or junior high training; 

b. Certifieatiefl Current certification as a child development associate 
er similar status wnere suen leeal, state, er federal eertifieatiefl 

exists; 

c. Certification fef from a Montessori teacher training program; or 

d. A high school diploma and or high school equivalency with at least 
one year of experience in a child care eeflter program or similar 
setti ng-:--er.:. 
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e:- A high school cquivaleRcy aRd oRe year of experieRce iR a child 
care ceRter or similar settiRg. 

2. The supervisor shall demonstrate the ability to work with children and 
the willingness to increase skills and competence through experience, 
training, and supervision. 

3. The supervisor shall be an adult of good meRtal aRd physical. emotional. 
social. and cognitive health, capable of and shall use mature judgment, 
aRd shall possess kRowledge aRd experieRce iR maRagemeRt aRd 
iRterpersoRal relatioRships when making decisions impacting the 
quality of child care. A supervisor must possess knowledge and 
experience in building and maintaining interpersonal relationships. 

4. The supervisor must be certified shall meet current certification 
requirements in basic cardiopulmonary resuscitation by that meets the 
requirements of the American heart association, American red cross, 
or other similar department-approved cardiopulmonary resuscitation 
training programs approved by the departmeRt. 

5. The supervisor shall be certified or trained in a department-approved 
program to provide first aid . 

.6... The supervisor shall certify atteRdaRce at annual completion of a 
minimum of thirteen hours of couRty approved department-approved 
training related to child care annually. 

History: Effective January 1, 1999: amended effective October 1, 2010. 
General Authority: NDCC 50-11.1-08 
Law Implemented: NDCC 50 11.1 04(2) 50-11.1-04. 50-11.1-07. 50-11 .1 -08 

75-03-11.1-08.4. Minimum qualifications for allsehool age school-age 
child care eenter earegivers or group leaders program staff members 
responsible for caring for or teaching children. 

1. Caregivers or group leaders Each staff member shall be at least sixteen 
years of age 800 ... shall be meRtally, physically, aRd emotioRally able to 
provide adequate care for the childreR uRder supervisioR an individual 
of good physical, cognitive, social. and emotional health. and shall use 
mature judgment when making decisions impacting the quality of child 
care. 

2. Each caregiver or group leader staff member shall certify atteRdaRce 
at couRty appro'IJ'ed the staff member's own annual completion of 
department-approved training related to child care as set forth below: 

a. Caregivers or group leaders Staff members working more than 
thirty to forty hours per week shall certify a minimum of thirteen 
hours of couRty appro'IJ·ed department-approved training annually; 
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b. Caregivers or group leaders Staff members· working fewer 
than thirty hours and at least twenty to thirty hours per week 
shall certify a minimum of eleven hours of couRty approved 
department-approved training annually; 

c. Caregivers or group leaders Staff members working fewer than 
twenty hours and at least ten to t\veRty hours per week shall certify 
a minimum of nine hours of couRty approved department-approved 
training annually; and 

d. Caregi\·ers or group leaders Staff members working less fewer 
than ten hours per week shall certify a minimum of seven hours 
of couRty appro·ted department-approved training annually. 

3. Nevily hired caregivers The director shall fla¥e provide newly hired 
staff members with responsibilities for caring for or teaching children 
a two-day onsite orientation to the child care program during the first 
week of employment. The director shall document orientation of each 
staff member on an orientation certification form. The orientation must 
address the fellowiRg: 

a. Emergency health, fire, and safety procedures at for the school age 
school-age child care ceRter program; 

b. The importance of handwashing and sanitation procedures to 
reduce the spread of infection and disease among children and 
staff members; 

c. Any special health or nutrition problems of the children assigned to 
the caregiver staff member; 

d. Any special needs of the children assigned to the caregiver staff 
member; 

e. The planned program of activities at the school age school-age 
child care ceRter program; 

f. Rules and policies of the school age school-age child care ceRter 
program; and 

g. Child abuse and neglect reporting laws. 

4. No caregiver or group leader may use or be uRder the iRflueRce of 
aRy alcohol or judgmeRt alteriRg drugs while childreR are iR care. Staff 
members shall ensure safe care for children under supervision. For 
the school-age child, supervision means a staff member responsible for 
caring for or teaching children being available for assistance and care 
so that the child's health and safety are protected. 
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5. No caregiver or group leader may at afly time A staff member may not 
place a child in an environment that would be harmful or dangerous to 
a~ child's physical, cognitive. social. or emotional health. 

History: Effective January 1, 1999: amended effective October 1. 2010. 
General Authority: NDCC 50-11 .1-08 
Law Implemented: NDCC 50 11.1 Q.4(2) 50-11 .1-04, 50-11.1-07, 50-11 .1-08 

75-03-11.1-08.5. Minimum qualifications for volunteers. If a volunteer 
is providing child care, voluflteers the volunteer shall meet the qualifications of 
caregivers or group leaders, a staff member responsible for caring for or teaching 
children and .shall receive orientation as fleeded for all assigned tasks. 

History: Effective January 1, 1999: amended effective October 1. 201 0. 
General Authority: NDCC 50-11.1-08 
Law Implemented: NDCC 50 11 .1 04(2) 50-11.1-04, 50-11.1 -07, 50-11 .1-08 

75-03-11.1-08.6. Duties of school-age child care program supervisor. 
The supervisor, in collaboration with the director. shall: 

.1. Communicate with parents about the individual needs of their children, 
including any special concerns the parents may have: 

2... Plan daily and weekly schedules of activities and make those plans 
available to parents: and 

3.. Ensure that program policies are adhered to in the classes and groups 
assigned to the supervisor. 

History: Effective October 1, 2010. 
General Authority: NDCC 50-11.1-08 
Law Implemented: NDCC 50-11.1-04, 50-11.1-07. 50-11 .1-08 

75-03-11.1-09. Staffing and group size requirements. 

1. The number of staff members responsible for caring for or teaching 
children and their use snail responsibilities must reflect program 
requirements-;- and individual differences in the needs of the children 
enrolled, and shalf .may permit fle~ible groupiflgs mixed groups, if 
necessary. Service personnel engaged in housekeeping and food 
preparation may not be counted in the child 8l'td tQ staff ratio for periods 
of time when they are se engaged in housekeeping or food preparation. 
Cnildrefl The operator shall ensure that a child with special eoflditiofls 
needs requiring more than usual care and supervision snail nave has 
adequate care and supervision provided to tnem without adversely 
affecting care provided to the remaifliflg other children in the senool 
age school-age child care eeflter program. 

2. Staffing requirements and maximum group size. 
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a. The operator of a seAeel age school-age child care center program 
shall ensure that the center program is sufficiently staffed at all 
times to meet the staffing requirements child to staff ratios for 
children in attendance, and that no more children than the licensed 
capacity are served at one time. The staffing requirements fer 
earegitters er program staff minimum ratio of staff members 
responsible for caring for or teaching children to children and 
maximum group size of children must be: 

(1) For one to fourteen children, one staff member; and 

(2) For fifteen children or more, two staff members, with a 
maximum group size of thirty children. 

(3) The provisions in this subsection relating to maximum group 
size shaH do not apply to scAeel age school-age child care 
center program operators licensed prior to January 1, 1999, 
if St:teh those operators are otherwise qualified to operate 
a scAeel age school-age child care center program. Any 
seAeel age school-age child care center program operator 
who discontinues operation of the seAeel age school-age 
child care center program under a valid license, or who 
fails to renew Stfeh the license upon expiration tAereef 
when it expires, shaH will not tAereafter be exempt from the 
requirements relating to maximum group size if the operator 
subsequently reapplies for a school-age child care program 
license. This exemption for operators licensed prior to 
January 1. 1999. will end on January 1. 2015. after which 
time all operators will be subject to the requirements of this 
subsection. 

b. Staff members meeting tAe qualifications ef eenter direeter, site 
eeerdinator, group leader, assistant group leader, er careghter 
otter eigAteen years ef age A staff member may be counted in the 
required ratio only for the time tAey are the staff member is directly 
responsible for a group of children. 

c. Garegitters The director shall ensure that staff members 
responsible for caring for or teaching children and children 
under the age of eighteen sAall Aatte are supervised by an adult 
supervision at all times while in the scAeel age school-age child 
care center at all times program. 

d:- 'Ihlen mere tAan eigAt eAildren are taken off tAe premises, tAe 
cAildren sAall be accompanied by at least tvt'o staff members, one 
ef \'t'Aem is a qualified group leader er earegitter wAe is at least 
age eigAteen years. Yhlen eigAt er fewer eAildren are taken off 
tAe premises, tAe aeeempanying staff member must be a qualified 
group leader er caregitter wAe is at least age eigAteen. 
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3. Children using the licensed facility program for a McGruff safe house, 
a block house, or a certified safe house program during an emergency 
shaH are not be counted under this section. 

History: Effective June 1, 1995; amended effective July 1, 1996; July 1, 1996, 
amendments voided by the Administrative Rules Committee effective August 24, 
1996; amended effective January 1, 1999: October 1. 201 0. 
General Authority: NDCC 50-11.1-08 
Law Implemented: NDCC50-11.1-02,1,50-11.1-04. 50-11.1-08, 5412 20 

75-03-11.1-13. Minimum health requirements for all caregivers 
applicants. operators. and staff members. 

1. Each e~ereter er caregiver shell cem~lete a health self certificatien term 
certifying that the e~erater er ceregi'i·er dees net have health ~reblems 
that weuld interfere with the ~ersen's funetiening as a caregiver er that 
weuld be detrimental te the health ef the children er ether steff. If the 
e~erater adds er re~laces a caregiver after the licensure ~recess is 
cem~lete, the e~erater must submit a self certificetien term cem~leted 
by the new caregiver te the ceunty within five werking days ef the 
ceregi·e~er's first 't't'erkday. If the physical. cognitive. social. or emotional 
health capabilities of an applicant, operator, or staff member appear 
questionable. the department may require the individual to present 
evidence of the individual's ability to provide the required care based 
on a formal evaluation. The department is not responsible for the costs 
of any required evaluation. 

2. Each e~ereter er caregiver shall furnish decumentetien ef a negative 
Manteux tuberculesis test ~rier te each licensure er em~leyment, and 
every twe years thereafter. If the e~ereter adds er re~laces a caregiver 
after the licensure ~recess is cem~lete, the caregiver shell furnish 
decumentetien ef a negative Menteux tuberculesis test befere the first 
dey ef em~leyment. Substitute staff, substituting fer less than thirty twe 
heurs ~er menth, ere exem~ted ffem this requirement. A scheel age 
child cere center e~erater whe uses an untested emergency designee 
may net be feund in vielatien ef this ~revisien . A staff member may 
not use or be under the influence of any illegal drugs or alcoholic 
beverages while caring for children. 

History: Effective June 1, 1995; amended effective July 1, 1996; July 1, 1996, 
amendments voided by the Administrative Rules Committee effective August 24, 
1996; amended effective January 1, 1999; October 1, 2010. 
General Authority: NDCC 50-11.1-08 
Law Implemented: NDCC 50 11.1 04(2) 50-11.1-04,50-11.1-07,50-11 .1-08 

75-03-11.1-15. Minimum standards for provision of transportation. 

1. The operator shall establish a written policy governing the transportation 
of children to and from the scheel age school-age child care center 
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program, if the sct:leel age school-age child care center program 
provides transportation. This policy must specify who is to provide 
transportation and how parental permission is to be obtained for 
activities which occur outside the sct:leel age school-age child care 
center program. If the sct:leelage school-age child care center program 
provides transportation, the operator shall inform the parents of any 
insurance coverage on the vehicles. Any vehicle used for transporting 
children must be in safe operating condition and in compliance with 
state and local laws. 

2. When transportation is provided by a sct:leel age school-age child care 
center program, children must be protected by adequate staff member 
supervision, safety precautions, and liability and medical insurance. 

a. Gt:lild and staff raties Staffing requirements must be maintained 
to assure the safety of the children while being transported. -=Fhe 
de~artment re~uires ene busdriver ~er twenty children and ene 
additienal individual fer t'uenty ene ct:lildren er mere. 

b. A child may not be left unattended in a vehicle. 

3. Children must be instructed in safe transportation conduct as 
appropriate to their age and stage of development. 

4. The driver must be at least eighteen years of age and shall comply with 
all relevant federal, state ... and local laws. including child restraint system 
laws. 

History: Effective June 1, 1995; amended effective July 1, 1996; July 1, 1996, 
amendments voided by the Administrative Rules Committee effective August 24, 
1996; amended effective January 1, 1999; October 1, 2010. 
General Authority: NDCC 50-11.1-08 
Law Implemented: NDCC 50-11.1-01 , 50-11.1-04,50-11.1-08 

75-03-11.1-16. Minimum emergency evacuation and disaster plan. 

1. Each scheel age child care center must have an a~~rmred and ~ested 
The operator shall establish and post an emergency disaster plan for the 
safety of the children in care. Written The operator shall develop written 
disaster plans must be devele~ed in cooperation with tt:le autt:lerities. 
local emergency management agencies. The plan must include: 

a. Emergency procedures, including the availability of emergency 
food. water, and first-aid supplies: 

.b... What will be done if parents are unable to pick up their child as a 
result of an emergency: and 
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~ \1\/hat will be done if the school-age child care program has to be 
relocated or must close as a result of the emergency. 

2. Fire and emergency evacuation drills must be performed in accordance 
with the leeal fire de~aftmer~t's state fire marshal's guidelines. 

History: Effective June 1, 1995; amended effective January 1, 1999; October 1, 
2Qj_Q, 
General Authority: NDCC 50-11.1-08 
Law Implemented: NDCC 50-11.1-01 , 50-11.1-04,50-11 ,1-08 

75-03-11.1-17. Fire inspections. 

1. Arlflual The operator shall ensure that annual fire inspections mt:tSt 
6e am completed by local or state fire authorities. The operator shall 
correct or have corrected any code violations noted by the fire inspector 
and shall file reports of the inspections and any corrections with the 
eeur~t)· lieer~sir~g ager1ey authorized agent. 

2. The seneel age operator shall ensure that the school-age child care 
eer1ter must be program is equipped with sufficient smoke detectors and 
fire extinguishers, as recommended by the local fire department or state 
fire marshal. 

3. The seneel age operator shall ensure that the school-age child care 
eer1ter snail ~revide program provides: 

a. The leeal fire inspector's written statement of compliance with the 
local fire code, if there is one; .Q( 

b. The leeal fire inspector's written statement that the seneel age 
school-age child care eer1ter program has been inspected and that 
the inspector is satisfied that the seneel age school-age child care 
eer1ter program meets minimum fire and safety standards-;--er ... 

e:- A writter1 statemer1t frem ar1 a~~re~riate fire effieial that the seneel 
age enild care eer~ter meets mir1imum fire ar1d safety· star~dards 
ade~ted by the state fire marshal. 

History: Effective June 1, 1995; amended effective July 1, 1996; July 1, 1996, 
amendments voided by the Administrative Rules Committee effective August 24, 
1996; amended effective January 1, 1999; October 1, 2010. 
General Authority: NDCC 50-11.1-08 
Law Implemented: NDCC 50-11.1-01,50-11.1-04,50-11 .1-07,50-11.1-08 

75-03-11.1-18. Minim urn sanitation and safety requirements. 

1. lr1 seneel age enild care eer~ters where meals are ~re~ared , The 
operator shall ensure that the state department of health snail eer~duet 
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conducts an annual inspection. If eflly sflacks er eccasieflal ceekiflg 
prejeets are prepared, a state departmeflt ef health iflspeetiefl is flet 
required. The operator shall correct any code violations noted by the 
health inspector and shall file reports of the inspections and corrections 
made with the authorized agent. 

2. The scheel age operator shall ensure that the school-age child care 
ceflter's program's building, grounds, and equipment must be are 
located, cleaned, and maintained to protect the health and safety of 
children. Reutifle The operator shall establish routine maintenance 
and cleaning procedures must be established to protect the health of 
the children and the caregivers staff members. 

3. The scheel age operator shall ensure that the school-age child care 
ceflter program ground areas must be are free from accumulations of 
refuse, standing water, unprotected wells, debris, flammable material, 
and other health and safety hazards. 

4. Exterior The operator shall ensure that exterior play areas in close 
proximity to busy streets and other unsafe areas must be are contained-; 
.QI fenced, or have natural barriers to restrict children from those unsafe 
areas. Outdoor play areas must be inspected daily for hazards and 
necessary maintenance. 

5. Garbage must be The operator shall ensure that garbage stored 
outside is kept away from areas used by children and is kept in 
containers with tight lids, made ef fleflcembustible materials. Open 
burning is not permitted. The operator shall keep indoor garbage in 
covered containers. The operator may allow paper waste to be kept in 
open waste containers. 

6. Wadiflg The operator shall ensure that wading pools used by the 
scheel age school-age child care ceflter must be program are strictly 
supervised and must be are emptied Sfld ... cleaned. and sanitized daily. 

7. AH The operator shall ensure that all swimming pools must be are 
approved annually by the local health unit. 

8. All scheel age The operator shall ensure that all school-age child 
care ceflter program buildings erected before January 1, 1970, which 
contain painted surfaces in a peeling, flaking, chipped, or chewed 
condition in any area where children may be present, mttSt have 
these painted surfaces repainted or mt:tSt shall submit evidence that 
the surfaces paints or finishes do not contain hazardous levels of 
lead-bearing substances. For the purposes of this chapter, "hazardous 
levels of lead-bearing substances" means any paint, varnish, lacquer, 
putty, plaster, or similar coating of structural material which contains 
lead or its compounds in excess of seven-tenths of one milligram per 
square centimeter, or in excess of five-tenths of one percent in the 
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dried film or coating, when measured by a lead-detecting instrument 
approved by the state department of health. 

9. IAdeer The operator shall ensure that indoor and outdoor equipment, 
toys, and supplies must be are safe, strong, nontoxic, and in good 
repair. AH The operator shall ensure that all toys must be easily 
eleaAable sAd must be cleaAed sAd saAitized eA a reutiAe basis ~ 
kept clean and in a sanitary condition. Books and other toys that are 
not readily cleanable must be sanitized as much as possible without 
damaging the integrity or educational value of the item. 

10. IAdeer The operator shall ensure that indoor floors and steps may 
~ not be slippery er and do not have splinters. Steps The operator 
shall ensure that steps and walkways must be are kept free from 
accumulations of water, ice, snow, or debris. 

11. Ele·tated The operator shall ensure that elevated areas sucl'l as ... 
including stairs er and porches, mttSt have railings and safety gates 
where necessary to prevent falls. 

12. If the scl'leel age school-age child care ceAter program is providing 
care to children in wheelchairs, the eeAter operator shall provide doors 
of sufficient width and construction to accommodate any children in 
wheelchairs who are receiving care. 

13. Bat The operator shall ensure that exit doorways and pathways may 
.am not be blocked. 

14. tight The operator shall ensure that light bulbs in areas used by children 
must be are properly shielded or shatterproof. 

15. Gembustible The operator shall ensure that combustible materials ffltfSt 
be~ kept away from light bulbs and other heat sources. 

16. Tl'lere must be The operator shall ensure adequate heating, ventilation, 
humidity, and lighting for the comfort and protection of the health of the 
children. All heating devices must be approved by local fire authorities. 
During the heating season when the scl'leel age school-age child 
care ceAter program is occupied by children, the room temperature 
must not be less than si>dy eigl'lt sixty-five degrees Fahrenheit [W .16. 
degrees Celsius) and not more than se't'eAty four seventy-five degrees 
Fahrenheit [~ 24 degrees Celsius] measured tl'lree feet [91.44 
ceAtimeters] abe·te tl'le fleer. All l'leatiAg de't'ices must be a~~re't'ed by 
tl'le lecal fire autl'lerities. 

17. Scheel age child care ceAter The operator shall ensure that school-age 
child care program bathroom la\·ateries sinks, toilets, tables, chairs, and 
floors must be are cleaned daily. Cots and mats must be individually 
labeled designated and cleaned and sanitized at least weekly. 1f 
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different children use the same cots or mats. the cots or mats must 
be cleaned thoroughly and sanitized between each use. The operator 
shall provide separate storage for personal blankets or coverings. 

18. Personal The operator shall ensure that personal items including combs 
and toothbrushes must be .are. individually identified and stored in a 
sanitary manner. 

19. Garesivers Staff members and children shall wash their hands ... 
according to recommendations by the federal centers for disease 
control and prevention. before preparing or serving meals, after nose 
wif)ins, after using toilet facilities, and after any other procedure that 
may involve contact with bodily fluids. Hand soap and Q.aQ.er towels ... 
sanitary hand-drying equipment or single-use cloth towels must be 
available at each lavatory sink. Clean towels must be f)re>o·ided daily. 

20. Potential The operator shall ensure that potential hazards, such as 
9.!.!.D.S... household cleaning chemicals, uninsulated wires, medicines, 
poisonous plants, and open stairways may are not be accessible to 
yeuns children. The operator shall keep guns and ammunition in 
locked storage, each separate from the other, or shall use trigger locks. 
The operator shall ensure other weapons and dangerous sporting 
equipment such as bows and arrows, are not accessible to children. 

21 . Water supply standards: 

a. The seheel ase operator shall ensure that the school-age child care 
center must have program has a drinking supply from an approved 
community water system or from a source tested and approved 
annually by the state department of health; 

b. Drinking water must be easily accessible to the children and 
must be provided by either an angle-jet drinking fountain 
with mouthguard or by a running water supply with individual, 
single-serve drinking cups; and 

c. The school ase school-age child care center program must have 
hot and cold running water. Hot water heaters must be turned 
down er there must be a temf)erins val·il'e er antiscaldins deviee en 
the faucets used by children se that the temf)erature ef hot water 
SUf3f3lied te lavatories does net exceed one hundred tv1enty desrees 
Fahrenheit (49.2 desrees Celsius]. 

22. Toilet and la>o•atery sink facilities: 

a. ::retlet The operator shall provide toilet and lavatory sink facilities 
must be f)revided and must be convenient which are easily 
accessible to the areas used by the children and staff members; 
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b. Toilet afld lavatory facilities must meet requiremeflts of the state 
departmeflt of health; 

e:- Toilets must be located in rooms separate from those used for 
cooking, eating, and sleeping; 

d:- ~ A minimum of one la·tatory .sink and one flush toilet must be 
provided for each fifteen children; 

e:- .cl Separate The operator shall provide separate restrooms must be 
pro"t'ided for boys and girls six years of age afld o•ter, and shall 
ensure that partitions must be ~ installed to separate toilets in 
these restrooms; 

t; .e... At The operator shall provide at least one handwashing la•i·atory 
must be pro•tided sink per toilet room facility; .aM 

g:- Saflitary hafld dryiflg equipmeflt, ifldividual cloth, or paper towels 
must be pro•i•ided fleer hafldwashiflg lavatories; afld 

ft. L Safe The operator shall provide safe step stools must be provided 
to allow children to use standard-size toilets and la·tatories to 
be used by the childrefl sinks or the operator shall ensure the 
availability of child-size toilets and lavatories must be provided 
~. 

23. Se\'t'age afld '•'lastewater disposal: 

&:- A school age child care ceflter shall meet the requiremeflts of the 
state plumbiflg code as cofltBifled ifl North Dakota Admiflistrative 
Code article 62 03; afld 

8:- Afly school age The operator of a school-age child care ceflter 
program not on a municipal or public water supply or wastewater 
disposal system shall have its ensure the school-age child care 
program's sewage and wastewater system has been approved by 
the state department of health. 

24. Laundry: 

a. If the school age school-age child care ceflter program provides 
laundry service for common use linens, towels, or blankets, it 
shall have adequate space and equipment for safe and effective 
operation; 

b. Soiled The operator shall ensure that soiled linens must be 
are placed in closed containers or hampers during storage and 
transportation; 
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c. ffi The operator shall ensure 'that in all new or extensively 
remodeled school age school-age child care centers programs, 
the handling, sorting, or washing 6f .Qf soiled lffleft linens or 
blankets must take ~ place in a designated area that is 
separated by a permanent partition from food preparation, serving , 
and kitchen areas; 

d. ffi The operator shall ensure that in an existing school age 
school-age child care centers program where physical separation 
of laundry and kitchen areas is impractical, procedures must be 
are developed to prohibit the washing or transportation of laundry 
while meals are being prepared or served; 

e. Sorting The operator shall ensure that sorting of laundry may~ not 
be allowed in food preparation, serving, or kitchen areas; 

f. If the seheel age school-age child care center program provides 
laundry service for common use linens, towels, or blankets, or 
if different children's clothing, towels, or blankets are laundered 
together, the water temperature must be greater than one hundred 
seventy~ degrees Fahrenheit [H:-r §Q degrees Celsius]; and 

g. ff The operator shall ensure that if the water temperature is less 
than one hundred seventy ~ degrees Fahrenheit [H:-r 60 
degrees Celsius], theft bleach must be or sanitizer is used in the 
laundry process during the rinse cycle to aehieve fifty parts per 
million of a\·ailable hypeehlerite at or the program shall use a 
clothes dryer that reaches a temperature of at least sevent)· five 
one hundred forty degrees Fahrenheit(~ §Q degrees Celsius). 

25. Scheel age child care centers The operator shall take steps to 
keep the faeility school-age child care program free of insects and 
rodents. Chemicals for insect and rodent control may not be applied 
in areas accessible to children when children are present in the facility 
school-age child care program. Insect repellant may be applied 
outdoors on children with written parental permission. 

26. All pets present in the school age child care center must be properly 
immunized, restricted, and maintained. Nendemestic animals, such as 
skunl<s, opossum, or raccoon, ···thether or net regarded as pets, may net 
be present in the school age child care center. Pets may net be allowed 
in the kitchen or eating area during meal preparation or meals. 

rl-: Smoking is net permitted in any school age child care center at any 
time during which a child who receives early childhood services from 
that school age child care center is present and receiving care. Pets 
and animals: 
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.a.. The operator shall ensure that only cats. dogs. and small pets 
that are contained in an aquarium or other approved enclosed 
container are present in areas occupied by children. Wire cages 
are not approved containers. Other indoor pets and animals must 
be restricted by a solid barrier and must not be accessible to 
children. The department may restrict any pet or animal from the 
premises that may pose a risk to children. 

12,. The operator shall ensure that animals are maintained in good 
health and appropriately immunized. Pet immunizations must be 
documented with a current certificate from a veterinarian. 

c. The operator shall ensure parents are aware of the presence of 
pets and animals in the school-age child care program . 

.d... The operator shall notify parents immediately if a child is bitten or 
scratched and skin is broken . 

.e.... A staff member responsible for caring for or teaching children shall 
supervise closely all contact between pets or animals and children. 
The staff member shall remove the pet or animal immediately if the 
pet or animal shows signs of distress or the child shows signs of 
treating the pet or animal inappropriately. 

f.. The operator shall ensure that pets. pet feeding dishes. cages. and 
litter boxes are not present in any food preparation. food storage. 
or serving areas. The operator shall ensure that pet and animal 
feeding dishes and litter boxes are not placed in areas accessible 
to children. 

9:. The operator shall ensure that indoor and outc:foor areas accessible 
to children are free of animal excrement. 

h. The operator shall ensure that the school-age child care program 
is in compliance with all applicable state and local ordinances 
regarding the number. type. and health status of pets or animals. 

History: Effective June 1 I 1995; amended effective January 1 I 1999; October 1. 
2010. 
General Authority: NDCC 50-11 .1-08 
Law Implemented: NDCC 50-11 .1-01 1 SO 11.1 02.2 1 50-11.1-04. 50-11.1 -07. 
50-11! 1-08 

75-03-11.1-19. Minimum requirements regarding space and lighting. 

1. Each school age school-age child care center program shall provide 
adequate indoor and outdoor space for the daily activities of all children 
in attendance within the licensed capacity of the school-age child care 
program. 
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2. The seheel a~e ehild eare eenter shall previae adequate spaee, indeers 
and eut, fer the daily aetivities ef the ehildren. This Adequate space 
must include a minimum of thirty-five square feet [3.25 square meters] 
of space per child indoors and a minimum of seventy-five square feet 
[6.97 square meters] of play space per child outdoors. Indoor space 
considered must exclude bathrooms, pantries, passageways leading 
to outdoor exits, areas occupied by furniture or appliances that children 
should not play on or under, and space children are not permitted 
to occupy. If available outdoor play space does not accommodate 
the licensed capacity of the seheel a~e school-age child care eenter 
program at one time, the total appropriate outdoor space available 
must not be less than what is required for the number of children in 
the largest class or group of the program multiplied by seventy-five 
square feet [6.96 square meters]. The operator shall prepare a written 
schedule of outdoor playtime which limits use of the play area to its 
capacity, giving every child an opportunity to play outdoors ~· 

3. The seheel a~e school-age child care eenter program must be properly 
lighted. The fellewin~ teehnieal requirements must be met: 

&:- Sixty fi't'e feet eandles ef li~ht fer all ~eneral use and play areas; 

b-: T't't'enty five feet eandles ef li~ht fer all bathreems; 

e:- Fifty feet eandles ef li~ht fer any kitehen, laundry, and effiee areas; 
8:f\d 

d:- Fifteen feet eandles ef li~ht fer eerriders and stera~e areas. 

e:- If the lighting of the seheel a~e school-age child care eenter 
program appears questionable, the department may require the 
operator to obtain additional lights so that a minimum of sixty-five 
foot-candles of light is used in the areas generally used for 
children's activities. 

History: Effective June 1, 1995; amended effective January 1, 1999: October 1, 
2010. 
General Authority: N DCC 50-11.1-08 
Law Implemented: NDCC 50-11 .1-01 , 50-11.1-04. 50-11 .1-07, 50-11.1-08 

75-03-11.1-20. Program requirements. 

1. The seheel a~e school-age child care eenter program operator shall 
have a pre~ram man of daily individual or small group activities 
appropriate to the ages and needs of the children in the seheel a~e 
school-age child care eenter program. The pre~ram man must include 
activities which foster sound social, intelleetual cognitive, emotional, 
and physical growth, and the plan must be developed with diseussien 
and eensultatien with parents as te their ehildren's needs consideration 
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of parental input. A written daily routine including mealtimes. rest times. 
planned developmentally appropriate activities. free play. and outside 
time must be available to parents. The daily routine must be flexible 
enough to allow for spontaneous activity as appropriate. 

2. The program man must be flexible and subject to modification for 
individual child differences. 

3. The program plan must be written and varied ir1 order to promote the 
physical and emotional well-being of the children, to encourage the 
acquisition of information and knowledge, and to foster the development 
of language skills, concepts, self-discipline, and problem-solving 
activities. The program man must describe how the activities planned 
meet the children's developmental needs, including the special needs 
of children ir1 the school age child care cer~ter who are multilir~gual or 
disabled. The written program man must be made available to parents. 

4. The program man must include firsthand experiences for children to 
learn about the world in which they live. 

5. Learning experiences must be conducted in consultation with parents 
ir1 order to ensure harmony with the lifestyle and cultural background of 
the children. 

6. The program man must provide a balance of quiet and active indoor 
and outdoor group and individual activities. A time for supervised 
child-initiated and self-selected activity must be established. 

7. If the children are allowed to assist in any food preparation, the activity 
must be limited to use of equipment and appliances that do not present 
a safety hazard. Children may not be allowed in the kitchen or laundry 
area unsupervised. 

8. A variety of games, toys, books, crafts, and other activities and 
materials must be provided to enhance the child's intellectual and 
social development and to broaden the child's life experience. Each 
school age school-age child care cer~ter shall program must have 
enough play materials and equipment so that at any one time, each 
child in attendance can be ifldividually involved individually or as a 
.9[Q.YJ2. 

9. The cultural diversity of the children must be reflected in the program 
man through incorporation of their language, food, celebration, and 
lifestyles, if appreprite appropriate. 

10. Equipment and furniture must be durable and safe, and must be 
appropriately adapted for children's use. 
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11 . Sufficient space accessible to children must be provided for each child's 
personal belongings. 

12. The sel'leel age school-age child care center program shall supplement, 
augment, and reinforce the child's activities at home and school. 

13. At the time of enrollment, the sel'leel age cl'lild care center staff 
director or supervisor shall discuss with the parents the children's 
habits, activities, and schedules while at home and in school their and 
the parents' special concerns about their past and future behavior 
and development. The schedule and activities must be designed to 
complement and supplement the children's experiences at home and 
in school. 

14. Staff members responsible for caring for or teaching children shall 
encourage parents to visit the facility, observe, and participate in the 
care of their children. 

15. The scl'leel age cl'lild care center eperater director or supervisor shall 
contact parents to exchange informatieR cenceming tl'le cl'lild and tl'le 
cl'lild care pregram as well as offer them meaningful opportunities to 
participate in general program policymaking. 

16. Persenal Staff members shall stress hygiene practices appropriate for 
a child's age and development must be stressed. 

17. The sci'! eel age cl'lild care center eperater director or supervisor shall 
contact parents to exchange information concerning the child and any 
concerns about the health, development, or behavior of the child. These 
concerns must be communicated to the parent promptly and directly. 

18. Each child's cultural and ethnic background and primary language or 
dialect must be respected by the caregivers staff members. 

19. Each scl'leel age school-age child care center program shall have 
a designated area where a child can sit quietly or lie down to rest. 
Tl'lere must be sufficient cets er sleeping mats se tl'lat eael'l el'lild in 
attendance may l'lave an indi't'idual napping space. Tl'le fleer may be 
used enly wl'len carpeted er padded, ·.varm, and free ffem drafts, and 
wl'len individual blankets er ceverings are used. Napping schedules 
must be set fer el'lildren aeeerding te tl'leir ages and needs. Fer el'lildren 
unable te sleep, time and space for quiet play must be available. 

History: Effective June 1, 1995; amended effective July 1, 1996; July 1, 1996, 
amendments voided by the Administrative Rules Committee effective August 24, 
1996; amended effective January 1, 1999; October 1, 2010. 
General Authority: NDCC 50-11 .1-08 
Law Implemented: NDCC 50-11 .1-01, 50-11.1-04, 50-11.1-08 
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75-03-11.1-21. Minimum standards for food and nutrition. 

1. When the operator is responsible for providing food to children, the food 
supplied must meet United States department of agriculture standards, 
and must be properly prepared, sufficient in amount, nutritious. varied 
according to diets of the children enrolled, and served at appropriate 
hours. Food that is prepared, served, or stored in a scheel age 
school-age child care center program must be treated in a sanitary and 
safe manner with sanitary and safe equipment. 

2. Safe drinking water must be accessible te the children at all times. 

a: When parents bring sack lunches for their children, the operator may 
shall supplement lunches when necessary to provide nutritious and 
sufficient amounts of food for children, and shall provide adequate and 
appropriate refrigeration and storage as required. 

4:- If the services are available free ef charge, a dietician er ether feed 
service ~refessienal must be used as a censultant. 

5:- .3... Children must be se~·ed a nutritieus meming and aftemeen snack, and 
if the ~arent dees net ~revide a sack lunch, a neurishing meal: 

a:- Children in care for more than three hours shall receive either a 
snack or meal, whichever is appropriate to that time of day-;-.. 

b:- Children The operator shall serve nutritious meals to children 
in care during any normal mealtime hour shall be se~·ed feed 
a~pre~riate fer that time ef day; and .. 

e:- Children whe are ~resent fer mere than feur heurs er ceme directly 
te the center frem a meming kindergarten class shall receive a 
~ 

&.- 4. When the operator is responsible for providing food to children, menus 
must be prepared on a weekly basis and made available to the parents, 
the de~artment, er authorized agent. and other appropriate individuals. 

f.: 5. lnfermatien The operator shall consider information provided by 
the children's parents as to tnetf the children's eating habits, food 
preferences, or special needs must be censidered in creating the 
feeding schedules and in the tailoring ef menus. 

8:- 6. Children must be served The operator shall serve snacks and meals to 
children in a manner commensurate with their age, using appropriate 
foods, portions, dishes, and eating utensils. 

9:- 7. Children must be enceuraged The operator or staff members may 
encourage children to eat the food served, but shaH the operator or staff 
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members may not be subjected to coercioR or force feediRg coerce or 
force-feed children. 

History: Effective June 1, 1995; amended effective January 1, 1999: October 1. 
2010. 
General Authority: N DCC 50-11.1-08 
Law Implemented: NDCC 50-11.1-01,50-11.1-04. 50-11.1-08 

75-03-11.1-22. Records. 

1. A The operator shall keep a copy of this chapter must be kept on the 
premises of the school-age child care program and all satellite sites and 
shall make it available to staff members at all times. 

2. The school age child care ceRter operator shall maintain the following 
records: 

a. The child's full name, birthdate birth date, and current home 
address; 

b. Names Legal names of the child 's parents or legal guafdiaR, and 
the business and heme personal telephone numbers where these 
iRdividuals may they can be reached; 

c. Names and telephone numbers of individuals who may assume 
responsibility for the child if the individual legally responsible for the 
child may Rot cannot be reached immediately in an emergency; 

d. A written statement from the parents or legal guafdiaR authorizing 
emergency medical care; 

e. Names and telephone numbers of individuals authorized to take 
the child from the school age school-age child care eeRter program; 
and 

f. \lerificatioR that the child has received all immuRizatioRs 
appropriate for the child's age, as prescribed by the state 
departmeRt of health, uRiess the child is a drop iR; aRd 

97 A current health assessment or a health assessment statement 
completed by the parent, obtained at the time of initial enrollment 
of the child-;-that which must indicate any special precautions for 
diet, medication, or activity, must serve as evideRce that a child 
is physically able to take part iR the child care program, aRd must 
be completed aRRually. This assessment must be completed 
annually. 

3. AH The operator shall record and verify the identification of the child 
through official documentation such as a certified birth certificate, 
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certified school records. passport. or any other documentary evidence 
the operator considers appropriate proof of identity and shall comply 
with North Dakota Century Code section 12-60-26. 

~ The operator shall ensure that all records. photographs. and information 
maintained with respect to children receiving child care services ffltiSt 
be arg kept confidential, and that access must be m limited to staff 
members, the parents, or legal guardian of eaeh child , and to the 
following. unless protected by law: 

a. Authorized county agency The authorized agent and department 
representatives; 

b. Individuals having a definite interest in the well-being of the child 
concerned and who, in the judgment of the department, are in a 
position to serve the child's interests should that be necessary; and 

c. Individuals who possess written authorization from the child's 
parent or legal guardian. The school age school-age child care 
center program shall have a release of information form available 
and shall have the form signed prior to the release of information. 

History: Effective June 1, 1995; amended effective January 1, 1999; October 1, 
2010. 
General Authority: NDCC 50-11.1-08 
law Implemented: NDCC 50-11.1-01, 50-11.1-04, 50-11 .1-07. 50-11.1-08 

75-03-11.1-23. Discipline - Punishment prohibited. Disregard of any 
of the following disciplinary rules or disciplinary measure resulting in physical or 
emotional injury, neglect or abuse to any child is grounds for license denial or 
revocation. 

1. The school age school-age child care center program must have 
a written policy regarding the discipline of children that must be 
interJ)reted to. The operator shall provide the policy to, and discuss the 
policy with, the staff members before the school age school-age child 
care center program begins operation or before staff members begin 
working with children. 

2. Discipline must be constructive or educational in nature and may 
include diversion, separation from the problem situation, talking with 
the child about the situation, J)raise for praising appropriate behavior, 
8ftd or gentle physical restraint, such as holding. Children A child may 
not be subjected to physical harm, fear, or humiliation. 

3. Authority to discipline may not be delegated to 6f children nor may 
discipline be accomJ)Iished administered by children. 
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4. Separation, when used as discipline, must be brief afld appropriate 
to the child's age development and circumstances. Afty The child 
sepaFBted must be in a safe, lighted, well-ventilated room within ~ 
.Q[ hearing .range_ of afl adult a staff member responsible for caring for 
or teaching children. A ehHd staff member may not be isolated isolate 
a child in a locked room or closet. 

5. A child may not be physically punished for lapses in toilet training. 

6. l.Nflefl addressiflg a child, or while ifl · the preseflce of a child, staff 
members may fiOt A staff member may not use verbal abuse or make 
derogatory remarks about the .a. child , the .Q(_g child's family, race, or 
religion flor use profafle, threatefliflg, Uflduly loud, or otherv.·ise abusi·.·e 
laflguage when addressing a child or in the presence of a child. 

7. A staff member may not use profane, threatening. unduly loud, or 
abusive language in the presence of a child. 

a. A efflld staff member may not be force fed force-feed a child or coerce 
a child to eat, unless medically prescribed and administered under a 
physiciafl's medical provider's care. 

&. 9. Depri't'atiofl A staff member may not use deprivation of meals may flot 
be used or snacks as a form of discipline or punishment. 

9:- .10.. A child may flot be puflched, spaflked, shakefl, piflched, bittefl, roughly 
hafldled, or struck by afly staff member or afly other adult ifl the school 
age child care ceflter staff member or any other adult at the school-age 
child care program may not kick, punch, spank, shake. pinch, bite, 
roughly handle, strike. mechanically restrain. or physically maltreat a 
.dllk1. 

11 . A staff member may not force a child to ingest substances that would 
cause pain or discomfort, for example. placing soap in a child's mouth 
to deter the child from biting other children. 

12. A staff member may not withhold active play from children as a means 
of discipline or punishment. beyond a brief period of separation. 

History: Effective June 1, 1995; amended effective January 1, 1999: October 1, 
201Q. 
General Authority: NDCC 50-11.1-01, 50-11 .1-08 
Law Implemented: NDCC 50-11.1-01, 50-11 .1-04, 50-11.1-07. 50-11 .1-08 

75-03-11.1-24. Specialized types of care and minimum requirements 
therefer. 

1. Night car~ .. 
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a. Any sctmel age school-age child care center program offering night 
care shall provide program modifications for the special needs of 
children and their parents during the night; 

b. In consultation with parents, special attention must be given by 
the caregi'i'er staff member responsible for caring for or teaching 
children to provide for a transition into this type of care appropriate 
to the child's emetienal needs; 

c. lAiflen practical, The operator shall encourage parents to leave 
.tb.ei!: children shall be left fer in care and picked or pick them up 
before and after their normal sleeping period when practical. to 
ensure minimal disturbance of the child during sleep, bttt with 
consideration must be given to the parent's work schedule; 

d. Gemfertable The operator shall ensure that comfortable beds and 
cots, complete with a mattress or pad, must be are available .and. 
shall ensure: 

(1) Pillows and mattresses mt:fSt have clean coverings; 

(2) Sheets and pillowcases must be am changed as often as 
necessary for cleanliness and hygiene, but net less than .at 
~weekly. The operator shall ensure that if beds are used 
by different children. sheets and pillowcases are laundered 
before use by other children; and 

(3) If beds are used by different children, sheets and pille·,;cases 
must be laundered before use by ether children; and 

~ Each bed or cot must ha·te has sufficient blankets available; 

e. The scheel age school-age child care center eperater program 
shall require each child in night care to have night clothing and a 
toothbrush marked for identification; and 

f. During The operator shall ensure that during sleeping hours, 
the staff shall be members responsible for caring for or teaching 
children are awake and within listening distance in order hearing 
~ to provide for the needs of children and .tQ respond to an . 
emergency. 

2. Drop-in sehool age school-age child care eenters. 

a. If a scheel age school-age child care center program serves 
drop-in children, it shall be sufficiently staffed to effectively handle 
admission records and explain the policies and procedures of the 
program~ and to maintain the proper staff member to child ratio. 
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b. The operator shall ensure that the program must reflect reflects the 
SJ)eeial individual needs of the children who are provided drop-in 
serviee; ~ 

c. AdmissieA The operator shall ensure that admission records mttSt 
comply with all enrollment requirements contained in section 
75-03-11.1-22, exeeJ)t the immuAizatieA reeefd re~uiremeAt; ... 

d. AdmittaAee The operator shall ensure that admittance procedures 
mttSt provide for a period of individual attention for the child iA erder 
to acquaint the child with the seheel age school-age child care 
eeAter program, its equipment, and the staff~ members. 

e. A seheel age school-age child care eeAter program may not receive 
drop-in care or part-time children who, when added to the children 
in regular attendance, cause the seheel age school-age child care 
eeAter program to exceed the total number of children for which the 
seheel age school-age child care eeAter program is licensed. 

3. Drop-in school-age child care programs. An operator shall ensure 
that a school-age child care program serving only drop-in care children 
complies with this chapter, but is exempt from the following provisions: 

.a.. Subsections 12, 14. and 15 of section 75-03-11.1-20; subdivision f 
of subsection 1 of section 75-03-11.1-22; and subsection 1 of 
section 75-03-11.1-25: and 

Q.. A school-age child care program serving only drop-in children is 
exempt from the outdoor space requirements. 

History: Effective June 1, 1995; amended effective January 1, 1999: October 1. 
2010. 
General Authority: NDCC 50-11 .1-08 
Law Implemented: NDCC 50-11.1-01,50-11.1-04,50-11 .1-08 

75-03-11.1-25. Minimum requirements for care of children a child 
with special needs. WfleA ehildreA An operator shall make appropriate 
accommodations. as required by the Americans with Disabilities Act. to meet 
the needs of a child with special needs are admitted, there must be aJ)J)reJ)riate 
J)re't~isieAs te meet these Aeeds. The seheel age ehild eare eeAter operator shall 
deeumeAt hew receive documentation of the child's special needs may be met 
from the parent upon the child's enrollment. 

1. When ehildreA a child with special needs are is admitted, the seheel 
age ehild eare eeAter director or supervisor shall consult with the 
child 's parents, and with the parent's permission, the child's source 
of professional health care, or, when appropriate, other health and 
professional consultants to gain an understanding of the child's 
individual needs. The operator shall receive a written health care plan 
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from the child's medical provider or parent with information related to 
the child's special needs, such as a description of the special needs. 
definition of the diagnosis. and general information for emergency and 
reguired care such as usual medication and procedures. 

2. Caregivers The operator shall ensure staff members responsible for 
caring for or teaching children receive proper instructions as to the 
nature of the child's disability special needs and potential for growth 
and development. 

&- If the nature ef the s~ecial needs er the number ef children with s~ecial 
needs ·.·.·errants added care, the scheel age child care center shall add 
sufficient staff and equi~ment as deemed necessary by the de~artment 
te cem~ensate fer these needs. 

History: Effective June 1, 1995; amended effective January 1, 1999: October 1, 
2010. 
General Authority: NDCC 50-11.1-01,50-11.1-04, 50-11 .1-08 
Law Implemented: NDCC 50-11.1-01, 50-11.1-04 

75-03-11.1-26. Minimum provisions regarding emergency care for 
children. 

+. The scheel age school-age child care center program shall have written 
plans to respond to illness, accidents, and emergencies, including 
burns, serious injury, and ingestion of poison. Parents The operator 
shall ensure that parents of enrollees must be enrolled children are 
advised of these plans. Plans must require: 

1.. Establish emergency response procedures: 

&:- 2.. The cens~icueus Provide accessible posting of emergency response 
procedures, with all staff members receiving and training for all staff 
members concerning St:teft those emergency procedures; 

~ Reguire the availability of at least one working flashlight 

b:- 4. At Reguire at least one state de~artment ef health a~~re·ted 
department-approved first-aid kit be maintained and kept in each 
major activity area, inaccessible to children, yet readily accessible to 
staff members at all times; 

e:- 5.. A Provide a working telephone be immediately accessible to staff 
members with a list of emergency telephone numbers conspicuously 
posted adjacent te the tele~hene; 

d-: 6. The scheel age child care center Reguire that the program inform 
parents in writing of any first aid administered to their child within 
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twenty-four hours of the incident and immediately notify parents of any 
injury which requires emergency care beyond first aid-;-. and reguire an 

e:- That each injury report to be made a part of the child's record; 

f: 7. The school age child care center implement infection control measures 
to prevent the spread of communicable diseases and follow rules 
and recommendations set by the dhrision of communicable disease 
control of the state department of health relating to serious illnesses, 
contagious diseases, and reportable diseases; Reguire a plan for 
responding to minor illnesses and minor accidents when children are 
in the care of the school-age child care program: 

g; That 't't'hen health policies of the school age child care center allow 
ill children to be admitted or to remain in the school age child care 
center, medical consultation must be available regarding special 
care and medication; 

fl:- a_ The following procedures where children in the school age child care 
center require medication: 

f41 \\titten Reguire written permission to dispense medication 
mttst and reguire proper instructions for the administration 
of medication be obtained from the parent, and proper 
instructions for the administration of the medicine must be 
given by the parent or physician; of a child in the school-age 
child care program who reguires medication: 

f2t .a.... Any medication Medication prescribed by a physician medical 
provider must be accompanied by the physician's medical 
provider's written instructions as to its dosage and storage, and 
labeled with the child's name and dated; date. 

tat .b.:, A The program shall keep a written record of the administration 
of medication, including over-the-counter medication, te fQ.r each 
child must be kept. Records must include the date and time of 
each administration, the dosage, the name of the staff member 
administering the medication, and the name of the child-;-... 

f41 Completed The program shall include completed medication 
records must be included in the child's record~ .. 

(5} ~ Medications Medication must be stored in an area inaccessible to 
children, and medications medication stored in a refrigerator must 
be stored collectively in a spillproof container-:-~ 

t:- a. A Reguire a supervised, temporary isolation area be designated for 
a child who is too ill to remain in the grettp school-age child care 
program, or who has an infectious or contagious disease, with the 
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following procedures being followed when those signs or symptoms 
are observed: 

ffl a. Parents shall be are notified immediately and asked to pick up their 
child; and 

f2t Q.. First aid must be is provided and medical care sought, as 
necessary; 

t. 1 0. Childrefl Establish and implement practices in accordance with 
guidance obtained through consultation with local or state department 
of health authorities regarding the exclusion and return of children with 
infectious or communicable conditions be excluded ffem the scheel 
age child care ceflter ufltil the ceflditiefl may fle leflger be traflsmitted, 
and. The program may obtain this guidance regardiflg exclusiefl 
afld retum te the scheel age child care ceflter be ebtaifled threugh 
CeflSUitatiefl with lecal afld State health departmeflt autherities directly 
or through current published material regarding exclusion and return to 
the school-age child care program; 

k:- 11... That pre·1isiefls Identify a source of emergency health services readily 
available to the school-age child care program. including: 

g. A prearranged plan for emergency medical care in which parents 
of enrolled children are advised of the arrangement: and 

b. Provisions for emergency transportation be made, specifically 
tft8t when a child is .t2....Qe. brought to another place for emergency 
care, the child be accempaflied by an adult who staff member 
responsible for caring for or teaching children shall remain with 
the child until medical personnel assume the responsibility for the 
child's care and until the parent er legal guardiafl arrives is notified; 
and 

J:. 12. lflat Require information be provided to parents, as needed, concerning 
child health and social services available in the community, afld that 
there be assistaflce fer pareflts ifl ebtaifliflg the services. 

History: Effective June 1, 1995; amended effective January 1, 1999: October 1 , 
2010. 
General Authority: NDCC 50-11.1-01, 50-11.1-04. 50-11.1-08 
Law Implemented: NDCC 50-11.1-01 

75-03-11.1-27. Effect of conviction on licensure and employment. 

1. A scheel age child care ceflter An applicant. operator, director. or 
supervisor may not be, and a scheel age school-age child care ceflter 
program may not employ or allow, in any capacity that involves or 
permits contact between the empleyee emergency designee, substitute 
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staff member. or staff member and any child cared for by the sel'leel 
age school-age child care eeRter program, an iRdi'i'idual operator. 
emergency designee. substitute staff member. director. supervisor. or 
staff member who has been found guilty of, pled guilty to, or pled no 
contest to: 

a. An offense described in North Dakota Century Code el'laJ)ters 
chapter 12.1-16, homicide; 12.1-17, assaults - threats -
coercion - harassment; 6f 12.1-18, kidnapping; or 12.1-27.2. 
sexual performances by children: or in North Dakota Century 
Code seetieRs section 12.1-20-03, gross sexual imposition; 
12.1-20-03.1. continuous sexual abuse of a child: 12.1-20-04, 
sexual imposition; 12.1-20-05, corruption or solicitation of minors; 
12.1-20-05.1. luring minors by computer or other electronic means: 
12.1-20-06, sexual abuse of wards; 12.1-20-07, sexual assault; 
12.1-22-01 , robbery; 6f 12.1-22-02, burglary, if a class B felony 
under subdivision b of subsection 2 of that section; Nertl'l Dal<eta 
CeRtury Cede el'laJ)ter 12.1 27.2, sexual J)erfermaRees by el'lildreR; 
er Nertl'l Dal<eta CeRtury Cede seetieRs 12.1-29-01, promoting 
prostitution; 12.1-29-02, facilitating prostitution; 6f 12.1-31-05, 
child procurement; or an 14-09-22. abuse or neglect of a child: 

b... An offense under the laws of another jurisdiction which requires 
proof of substantially similar elements as required for conviction 
under any of the eRumerated Nertl'l Dal<eta statutes offenses 
identified in subdivision a; or 

b:- ~ An offense, other than an offense identified in subdivision a .QL..b., 
if the department in the case of a sel'leel age school-age child 
care eeRter program applicant. operator, director. or supervisor. 
or the sel'leel age school-age child care eeRter program operator 
in the case of an emJ)Ieyee emergency designee. substitute staff 
member, or staff member, determines that the individual has 
not been sufficiently rehabilitated. An offender's completion of a 
period of five years after final discharge or release from any term 
of probation. parole, or other form of community corrections or 
imprisonment. without subseguent charge or conviction, is prima 
facie evidence of sufficient rehabilitation. 

2. The department has determined that the offenses enumerated in 
subdivisions a and b of subsection 1 have a direct bearing on 
the applicant's. operator's. emergency designee's. substitute staff 
member's. director's. supervisor's. or staff member's ability to serve 
the public as an operator, emergency designee, substitute staff 
member, director. supervisor, or staff member . 

.3... In the case of a misdemeanor simple assault described in North Dakota 
Century Code section 12.1-17-01, or eguivalent conduct in another 
jurisdiction which reguires proof of substantially similar elements 
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as reguired for conviction. the department may determine that the 
individual has been sufficiently rehabilitated if five years have elapsed 
after final discharge or release from any term of probation. parole. 
or other form of community corrections or imprisonment. without 
subsequent conviction. 

4. The school age child cafe eeAtef operator shall establish written 
policies, and engage in practices that conform to those policies, to 
effectively implement this section before hiring any staff member. 

-3:- Fof pufposes of subdi'f'isioA b of subseetioA 1, the departmeAt iA the 
ease of a sehool age child cafe eeAtef, of the school age child care 
eeAtef opefatof iA the ease of BA employee, shall treat eompletioA of 
a pefiod of five yeafS aftef fiAal disehafge ffom BAY tefm of pfobatioA, 
pafole, Of othef fofm of eommuAity eoffeetioA, Of impfisoAmeAt, 
without subsequeAt eoA'vietioA, as pfima facie evideAee of suffieieAt 
rehabilitatioA. 

4:- The departmeAt has detefmiAed that the offeAses eAumefBted iA 
subdivisioA a of subseetioA 1 have a difeet beafiAg upoA BA iAdividual's 
ability to serve the public iA a capacity iA'i'OiviAg the pfOvisioA of child 
cafe services . 

.5... If the department determines that a criminal history record check. 
as described in North Dakota Century Code section 50-11.1-06.2. 
is appropriate, the department may excuse a person from providing 
fingerprints if usable prints have not been obtained after two sets of 
prints have been submitted and rejected. If a person is excused from 
providing fingerprints. the department may conduct statewide criminal 
history record investigation in any state in which the person lived during 
the eleven years preceding the signed authorization for the background 
check. 

History: Effective June 1, 1995; amended effective July 1, 1996; July 1, 1996, 
amendments voided by the Administrative Rules Committee effective August 24, 
1996; amended effective January 1, 1999: October 1. 2010. 
General Authority: NDCC 50-11.1-08 
Law Implemented: NDCC 50-11.1-01. 50-11.1-04, 50-11.1-06.1. 50-11.1-06.2, 
50-11 I 1-07. 50-11 I 1-08. 50-1111-09 

75-03-11.1-28. Child abuse and neglect determir~atiofls decisions. #-a 
pfobable cause detefmiAatioA of a deeisioA that services are required An operator 
shall ensure safe care for the children receiving services in the school-age child 
care program. If a services-reguired decision made under North Dakota Century 
Code chapter 50-25. 1 exists, indicating that 8ftY g child has been abused or 
neglected by a an applicant. operator, director, supervisor. emergency designee, 
substitute staff member. or staff member, that iAdividual decision has a direct 
bearing on the applicant's or operator's ability to serve the public in a capacity 
involving the provision of child care and the application or license may be denied 

373 



or revoked. If a services-reguired determination under North Dakota Century 
Code chapter 50-25.1 and under chapter 75-03-19 exists indicating that a child 
has been abused or neglected by the applicant. operator. director. supervisor. 
emergency designee. substitute staff member. or staff member. the applicant or 
operator shall furnish information satisfactory to the department from which the 
department may can determine the applicant's. operator's. director's, supervisor's, 
emergency designee's. substitute staff member's, or staff member's currer1t ability 
to provide care that is free of abuse and neglect. The department shall furnish 
the determination of current ability must be fumist=led to the sct=leel age child care 
cer1ter applicant or operator and to the regier1al director of the regional human 
service center or the regier1al director's designee for consideration and action 
ef QD. the sct=leel age et=lild care cer1ter application or license. Each applicant. 
operator, director. supervisor, emergency designee, substitute staff member. and 
staff member shall complete a department-approved authorization for background 
check form no later than the first day of employment. 

History: Effective June 1, 1995; amended effective July 1, 1996; July 1, 1996, 
amendments voided by the Administrative Rules Committee effective August 24, 
1996; amended effective January 1, 1999; October 1, 2010. 
General Authority: NDCC 50-11.1-04, 50-11 .1-08 
Law Implemented: NDCC 50-11.1-01, 50-11.1-04, 50-11.1-07. 50-11.1-08-;-
50 11.1 09 

75-03-11.1-29. Allowable time periods fGr correction Correction of 
deficiencies violations. 

1. Deficier1cies Within three business days of the receipt of a correction 
order, the operator shall notify the parents of each child receiving care 
at the school-age child care program that a correction order has been 
issued. In addition to providing notice to the parent of each child, the 
operator shall post the correction order in a conspicuous location within 
the school-age child care program and applicable satellite location until 
the violation has been corrected or for five days, whichever is longer. 

2... Violations noted in a correction order must be corrected: 

a. For a violation of section 75-03-11.1-09, 
subseetier1 subsections 3 and 20 of section 75-03-11.1-18, and 
section 75-03-11.1-23, within twenty-four hours. 

b. For a deficier1cy violation requiring the hiring of a sct=leel 
age school-age child care cer1ter program director with those 
qualifications set forth in section 75 03 11.1 07 75-03-11.1-08.1 or 
a child care supervisor with those qualifications set forth in section 
75 03 11.1 09 75-03-11,1-08.3, within sixty days. 

c. For a deficier1ey violation that requires an inspection by a state 
fire marshal or local fire department authority pursuant to section 
75-03-11.1-17, within sixty days. 
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d. For a deficiency violation that requires substantial building 
remodeling, construction, or change, within sixty days. 

e. For all other deficiencies violations, within twenty days. 

r.- 3. All time periods for correction begin on the date of receipt of the 
correction order by the licensee operator. 

& 4. The regional supervisor of early childhood program licensing services 
may grant an extension of additional time to correct deficiencies 
violations, up to a period of one-half the original allowable time 
allotted. An extension may be granted upon application by the licensee 
operator and a showing that the need for the extension is created by 
unforeseeable circumstances and the licensee operator has diligently 
pursued the correction of the deficiency violation. 

4:- .Q.. The operator shall furnish a written notice 6f to the authorized agent 
.urum completion of the cerreetien erder reQuired corrective action t6 
the ceunt)·. The correction order is effeeti>t•e remains in effect until 
the ceunty reeeiYes the netiee authorized agent confirms that the 
corrections have been made. 

6. At the end of the period allowed for correction. the department or 
its authorized agent shall reinspect a school-age child care program 
that has been issued a correction order. If. upon reinspection, the 
department or its authorized agent determines that the school-age 
child care program has not corrected a violation identified in the 
correction order, the department or its authorized agent shall mail a 
notice of noncompliance with the correction order by certified mail 
to the school-age child care program. The notice must specify the 
violations not corrected and the penalties assessed in accordance with 
North Dakota Century Code section 50-11 .1-07.5. 

7. If a school-age child care program receives more than one correction 
order in a single year. the department or authorized agent may refer 
the school-age child care program for consulting services to assist the 
operator in maintaining compliance to avoid future corrective action. 

History: Effective June 1, 1995; amended effective July 1, 1996; July 1, 1996, 
amendments voided by the Administrative Rules Committee effective August 24, 
1996; amended effective January 1, 1999; October 1. 2010. 
General Authority: NDCC 50-11.1-08 
Law Implemented: NDCC 50-11.1-01 . 50-11.1-07.1, 50-11 .1-07.2. 50-11.1-07.3 

75-03-11.1-30. Fiscal sanctions. 

1. A The department shall assess a fiscal sanction of twenty-five dollars 
per day shall be assessed for each violation of subsections 3, 13, and 
19 of section 75-03-11 .1-20;- and section 75-03-11.1-23 for each day 
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that the operator has not verified correction, after the allowable time for 
correction of deficieflcies violations ends, that the school age child care 
eeflter has flot ·terified correctiofl. 

2. A The department shall assess a fiscal sanction of fifteen dollars per 
day shall be assessed for each violation of section 75-03-11.1-08-;-~ 
subsections 1, 2, 4, 5, 10, 17, and 20 of section 75-03-11.1-18; 
subsection 1 of section 75-03-11.1-19; subsections 3 and 11 of 
section 75-03-11.1-20; section 75-03-11.1-23; and subdivision a of 
subsection 1 of section 75-03-11.1-24 for each day that the operator 
has not verified correction, after the allowable time for correction of 
defieieflcies violations ends, that the school age child care eeflter has 
flot verified correctiofl. 

3. A The department shall assess a fiscal sanction of five dollars per 
day shall be assessed for each violation of any other provision of this 
chapter for each day that the operator has not verified correction, after 
the allowable time for correction of deficieflcies violations ends,...that 
the school age child care ceflter has flot •tcrified correetiofl . 

History: Effective June 1, 1995; amended effective July 1, 1996; July 1, 1996, 
amendments voided by the Administrative Rules Committee effective August 24, 
1996; amended effective January 1, 1999: October 1, 2010. 
General Authority: NDCC 50-11.1-07.4, 50-11.1-08 
Law Implemented: NDCC 50-11.1-01. 50-11.1-07.4. 50-11.1-08 

75-03-11.1-31. Appeals. An applicant or operator may appeal a decision to 
deny or revoke a license by filing a written appeal with the department. The appeal 
must be postmarked or received by the department within ten calendar days of 
receipt of the applicant's or operator's written notice of such a the decision to deny 
or revoke the license. Upon receipt of a timely appeal, an administrative hearing 
must be conducted in the manner provided in chapter 75-01-03. 

History: Effective June 1, 1995; amended effective January 1, 1999; October 1. 
2010. 
General Authority: NDCC 50-11.1-08 
Law Implemented: NDCC 50-11.1-08, SO 11.1 09 50-11 .1-10 
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TITLE 111 

MARRIAGE AND FAMILY THERAPY LICENSURE BOARD 

377 



378 



Chapter 
111-01-01 

Section 
111-01-01-01 

OCTOBER 2010 

ARTICLE 111-01 

ADMINISTRATION 

Organization of Board 

CHAPTER 111-01-01 
ORGANIZATION OF BOARD 

Organization of Marriage and Family Therapy Licensure 
Imrd 

111-01-01-01. Organization of marriage and family therapy licensure 
board. 

1... History and function. The 2005 legislative assembly passed the 
Marriage and Family Therapy Practice Act. codified as North Dakota 
Century Code chapter 43-53. This chapter reguires the governor 
to appoint the board. The board. generally speaking. monitors the 
relationship and interaction between the licenseholder and the public. 
It is the responsibility of the board to protect the public against poorly 
trained marriage and family therapists. 

2. Board membership. The board consists of five members. of which at 
least three must be licensed practicing marriage and family therapists 
and at least one must represent the general public. Board members are 
appointed by the governor. The members serve four-year terms. 

3. Inquiries. lnguiries regarding the board may be addressed to: 

Reverend Larry J. Giese 
3910 Lewis Road NW 
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Mandan. NO 58554-1361 

History: Effective July 1. 2010. 
General Authority: NDCC 28-32-02 
Law Implemented: NDCC 28-32-02. 43-53-04. 43-53-05 
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Chapter 
111-02-01 
111-02-02 
111-02-03 
111-02-04 

Section 
111-02-01-01 
111-02-01-02 
111-02-01-03 
111-02-01-04 
111-02-01-05 
111-02-01-06 

ARTICLE 111-02 

LICENSURE AND FEES 

General Provisions 
Preliminary Licensing Requirements 
Licensure Process for Licensed Marriage and Family Therapists 
Licensee- Renewal of License and Fees 

CHAPTER 111-02-01 
GENERAL PROVISIONS 

Definitions 
Representation to the Public 
Exemptions 
Criminal Background Checks 
Code of Ethics 
Continuing Education 

111-02-01-01. Definitions. Unless the context otherwise requires. the 
following terms have the meanings given: 

.1. "Applicant" means an individual seeking licensure by the marriage and 
family therapy licensure board as a marriage and family therapist. 

2... "Certified professions or occupations" means those professions or 
occupations that have a certification process based upon specific 
criteria identified as necessary for effective performance of the 
profession or occupation. The certification process must include: 

a. Eligibility requirements established through education or 
experience. or both: 

.b... Successful completion of a competency-based written 
examination: 

~ Successful demonstration of competent clinical skills: and 

.d... Assurance of practitioner competencies through mandatory 
recertification and continuing education requirements. 

3.. "Dual relationship" means a relationship between a therapist and 
another person with whom such relationships are prohibited by law 
or rule that is both professional and one or more of the following : 
cohabitational. familial. or supervisory, or that includes significant 
personal involvement or financial involvement other than legitimate 
payment for therapeutic services rendered. 
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4. "Emeritus" means retired from active practice but retaining one's license 
and title . 

.5... "Family system" means an open, ongoing, goal-seeking, self-regulating. 
social system which shares features of all such systems. Certain 
features such as its unigue structuring of gender. race, nationality. 
and generation set it apart from other social systems. Each individual 
family system is shaped by its own particular structural features 
(size, complexity, composition, life stage), the psychobiological 
characteristics of its individual members (age. race, nationality, gender. 
fertility, health. and temperament) and its sociocultural and historic 
position in its larger environment. 

6. "Fee splitting" means the practice of paying commissions to colleagues 
for referrals. 

7. "LAMFT" are the initials permitted to be used by an associate marriage 
and family therapist licensee to designate that the individual has 
completed the educational requirements for a marriage and family 
therapy license. has successfully passed the licensing examination. 
and is in the process of completing postgraduate supervision for the 
licensing requirements. 

a_ "Licensee" means a licensed marriage and family therapist. 

.9... "LMFT" are the initials permitted to be used by a licensed marriage 
and family therapist to designate that the individual is licensed by the 
marriage and family therapy licensure board. 

1Q... "Postgraduate supervised experience" means supervised experience 
occurring after the accredited educational institution grants the degree 
for licensure as shown on the applicant's transcript and all educational 
requirements specified in section 111-02-02-02. 

11 . "Regionally accredited" means that an educational institution has been 
accredited by the north central association of schools and colleges. 
middle states association of colleges and schools. New England 
association of schools and colleges, northwest association of schools 
and colleges. southern association of colleges and schools. western 
association of schools and colleges. or a postgraduate academic 
program in marriage and family therapy accredited by the commission 
on accreditation of the American association for marriage and family 
therapy. 

12. "Sexual contact" means any of the following, whether or not occurring 
with the consent of a person with whom such conduct is prohibited by 
law or rule: 
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.a.. Sexual intercourse, cunnilingus. fellatio. anal intercourse. or any 
intrusion. however slight. into the genital or anal openings of the 
body by any part of the therapist's body or by any object used by 
the therapist for this purpose. or any intrusion. however slight. into 
the genital or anal openings of the therapist's body by any part of 
another person's body or by any object used by another person for 
this purpose, if agreed to by the therapist: 

12.. Kissing of. or the intentional touching by the therapist of another 
person's genital area. groin. inner thigh. buttocks, or breast or of 
the clothing covering any of these body parts: or 

c. Kissing of. or the intentional touching by another person of the 
therapist's genital area, groin. inner thigh. buttocks. or breast or of 
the clothing covering any of these body parts if the therapist agrees 
to the kissing or intentional touching. 

Sexual contact includes reguests by the therapist for conduct 
described in subdivisions a to c. 

Sexual contact does not include conduct described in subdivision a 
or b that is a part of standard medical treatment of a patient. 

.1.3:. "Sexual harassment" includes unwelcome sexual advances. reguests 
for sexual favors. sexually motivated physical contact. or other verbal 
or physical conduct or communication of a sexual nature when: 

a. Submission to that conduct or communication is made a term or 
condition. either explicitly or implicitly. of obtaining employment. 
public accommodations or public services. education, or housing: 

b. Submission to or rejection of that conduct or communication by an 
individual is used as a factor in decisions affecting that individual's 
employment. public accommodations or public services. education. 
or housing: or 

~ That conduct or communication has the purpose or effect of 
substantially interfering with an individual's employment. public 
accommodations or public services, education. or housing. 
or creating an intimidating. hostile, or offensive employment. 
public accommodations. public services. educational. or housing 
environment: and in the case of employment. the employer knows 
or should know of the existence of the harassment and fails to 
take timely and appropriate action. 

14. "Supervisee" means an individual who is engaged in postgraduate, 
supervised experience under the direction of a supervisor. 
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.1.5:. "Supervision" means taking full professional responsibility for -training. -
work experience. and performance in the practice of marriage and 
family therapy of a supervisee. including planning for and evaluation of 
the work product of the supervisee. and including face-to-face contact 
between the supervisor and supervisee . 

.1§.. "Supervisor" means an individual who has met the requirements in 
section 111-02-02-04 and takes responsibility for the practice of the 
supervisee during a specific time to enable the supervisee to meet the 
requirements of licensing. 

17. "Therapeutic deception" means a representation by a therapist that 
sexual contact or unethical conduct with the therapist is consistent with 
or part of the professional work with a client. student. or supervisee or 
former client. student. or supervisee. 

16... "Therapist" means a licensee of the board . 

.1..9.. "Variance" means permission from the board to comply with a rule in a 
manner other than that generally specified. 

History: Effective July 1. 201 0. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-01. 43-53-02 

111-02-01-02. Representation to the public . 

.L No person other than those individuals exempt in North Dakota Century 
Code section 43-53-03 shall engage in marriage and family therapy 
practice. advertise the performance of such services. or use a title or 
description denoting marriage and family therapist without obtaining a 
license issued under North Dakota Century Code chapter 43-53. 

2. An individual engages in marriage and family therapy practice if the 
individual performs or offers to perform marriage and family therapy or 
if the individual is held out as able to perform such a service. 

History: Effective July 1. 2010. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-02. 43-53-03. 43-53-06. 43-53-12 

111-02-01-03. Exemptions. Those qualified individuals of other licensed 
or certified professions or occupations who are performing services consistent 
with their training are exempt from licensure so long as they do not represent 
themselves by a title denoting marriage and family therapist. such as marriage 
and family therapist. marriage therapist. family therapist. marriage and family 
counselor. marriage counselor. or family counselor unless specifically allowed to 
do so under law. Those qualified individuals listed in North Dakota Century Code 
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. section 43-43-03 may advertise the performance of marriage and family therapy 
services. -· 

History: Effective July 1. 2010. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-03 

111-02-01-04. Criminal background checks. The purpose of this section 
is to comply with North Dakota Century Code section 12-60-24 by establishing 
background checks for persons applying for license or renewal of license as a 
licensed marriage and family therapist under North Dakota Century Code chapter 
43-53. except that criminal history record checks need not be made unless required 
by the board. The reguired fees of a background check are the full responsibility of 
the applicant or licensee. Furthermore: 

.:L. The board may suspend or revoke an existing license. disqualify a 
person from receiving a license. or deny a person the opportunity 
to be examined for a license because of a person's conviction of a 
felony or misdemeanor if the crime directly relates to the duties and 
responsibilities of a licensee or if the crime involves moral turpitude. 

b. In considering whether a criminal conviction directly relates to the 
occupation of a licensee, the board shall consider: 

a. The nature and seriousness of the crime: 

.b... The relationship of the crime to the purposes for requiring a 
license to be a licensed marriage and family therapist or an 
associate marriage and family therapist. The following felonies 
and misdemeanors relate to the license of a licensed marriage 
and family therapist or associate marriage and family therapist 
because these criminal offenses indicate an inability to perform as 
a therapist or a tendency to be unable to perform as a licensed 
marriage and family therapist or licensed marriage and family 
therapist associate: 

ill The misdemeanor of knowingly or intentionally acting as a 
therapist without a license: 

.(2} A misdemeanor or a felony offense under various chapters 
of North Dakota Century Code which relates to offenses 
against: 

.(g} The person: 

(b). Property: 

W Public order and decency: or 
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.(d). Public health. safety. and morals: 

~ Other misdemeanors and felonies that the board may consider in 
order to promote the intent of North Dakota Century Code chapter 
43-53 and this title: 

d... The extent to which a license might offer an opportunity to engage 
in further criminal activity of the same type as that in which the 
person previously had been involved: and 

e. The relationship of the crime to the ability. capacity. or fitness 
reguired to perform the duties and discharge the responsibilities 
of a licensed marriage and family therapist or associate marriage 
and family therapist. In making this determination. the board will 
apply the criteria outlined in North Dakota Century Code chapter 
43-53 and this title. 

History: Effective July 1. 2010. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 12-60-24. 43-53-06 

111-02-01-05. Code of ethics . 

.1.. The code of ethics applies to all licensees and applicants who practice 
marriage and family therapy and applies to their conduct during the 
period of education and training required for licensure. 

2... The code of ethics constitutes the standards by which the professional 
conduct of a marriage and family therapist is measured . 

.3.. A violation of the code of ethics is unprofessional or unethical conduct 
and is a sufficient reason for disciplinary action or denial of licensure. 

4. A marriage and family therapist must act in accordance with the highest 
standards of professional integrity and competence. A marriage 
and family therapist must be honest in dealing with clients. students. 
trainees. colleagues. and the public . 

.a... A therapist must not perform. nor pretend to be able to perform. 
professional services beyond the therapist's field or fields of 
competence . 

.b... A therapist must not permit a trainee or intern under the therapist's 
supervision to perform. nor pretend to be competent to perform. 
professional services beyond the trainee's or intern's level of 
training. 

~ A therapist must recognize the potentially influential position 
the therapist may have with respect to students. interns. 
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employees. and supervisees. and must avoid exploiting the 
trust and dependency of these persons. A therapist must 
make every effort to avoid dual relationships that could impair 
the therapist's professional judgment or increase the risk of 
exploitation. Sexual contact between the therapist and students. 
employees. independent contractors. colleagues. or supervisees 
is prohibited for two years after the date that the relationship 
is terminated. whether or not the party is informed that the 
relationship is terminated. Sexual contact after two years with a 
former student. intern. employee. or supervisee is prohibited: 

ill If the former student. intern. employee. or supervisee was 
emotionally dependent upon the therapist: or 

ill If the sexual contact occurred by means of therapeutic 
deception. 

~ A therapist must not engage in sexual contact or other harassment. 
therapeutic deception. or exploitation of students. trainees. interns. 
employees. independent contractors. colleagues. research 
subjects. or actual or potential witnesses or complainants in ethical 
proceedings . 

.e... A therapist must not use or exploit the professional relationship 
with a student. trainee. intern. employee. independent contractor. 
colleague. research subject. or actual or potential witness 
or complainant in ethical proceedings in any manner for the 
therapist's emotional. financial. sexual. religious. political. or 
personal advantage or benefit. 

.t. A therapist must recognize that there are other professional. 
technical. and administrative resources available to clients. The 
therapist must make referrals to those resources when it is in 
the best interest of clients to be provided with alternative or 
complementary services. The therapist must make a reasonably 
prompt referral when requested to do so by the client. without 
consideration of limitation of third-party payers. 

9.:. A therapist must not offer. nor accept. payment for referrals. 

h. A therapist must not knowingly offer services to a client who is 
in treatment with another professional without consultation among 
the parties involved. If a client refuses to allow consultation. the 
therapist should delay the administration of service until the client 
gives consent to consultation. The exception to the consultation 
requirement would be if the client reports ethical violations by the 
other professional. 

387 



L. A therapist must understand the areas of competence of related 
professions and act with due regard for the need. special 
competencies. and obligations of their colleagues in other allied 
professions. and must not disparage the qualifications of any 
colleague. 

1. A therapist must seek appropriate professional assistance for the 
therapist's own personal problems or conflicts that are likely to 
impair the therapist's work performance and clinical judgment. 

.K.. A therapist must not practice under the influence of alcohol or any 
controlled substance not lawfully prescribed. 

1.. A therapist must not allow an individual or agency that is paying for 
the professional services of a client to exert undue influence over 
the therapist's evaluation or treatment of the client. 

m. A therapist must file a complaint with the board when the therapist 
has reason to believe that another therapist is or has been 
engaged in conduct which violates this section. North Dakota 
criminal statutes, or which is grounds for disciplinary proceedings 
jn North Dakota Century Code section 43 53 1 0. 

n... A therapist must not engage in any conduct likely to deceive or 
defraud the public or the board . 

.Q... A therapist must not advertise in a way that is false, fraudulent. or 
misleading to the public. 

ll.. A therapist shall use only academic degrees from regionally 
accredited institutions that are related to the practice of marriage 
and family therapy in any situation or circumstance related to the 
practice of marriage and family therapy. Those therapists holding 
current North Dakota mental health professional licenses issued 
by other North Dakota licensing boards may also use degrees and 
titles directly related to these licenses as permitted by the other 
boards when the other licensure is cited with the marriage and 
family licensure . 

.Q.. A therapist must correct. wherever possible, false, misleading, 
or inaccurate information and representations made by others 
concerning the therapist's qualifications. services, or products. 

r.. A therapist must make certain that the qualifications of a person 
in a therapist's employ as a student. independent contractor. or an 
intern are represented in a manner that is not false, misleading, or 
deceptive. 
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~ A therapist must not engage in any unprofessional conduct. 
Unprofessional conduct is any conduct violating this section 
or violating those standards of professional behavior that have 
become established by consensus of the expert opinion of 
marriage and family therapists as reasonably necessary for the 
protection of the public interest. 

5. A marriage and family therapist's primary professional responsibility 
is to the client. A marriage and family therapist must make every 
reasonable effort to advance the welfare and best interests of families 
and individuals. A marriage and family therapist must respect the rights 
of those persons seeking assistance and make reasonable efforts to 
ensure that the therapist's services are used appropriately. A marriage 
therapist is bound by these ethics primarily. These ethics supersede 
any policies of an employer or contractor that may be contrary. 

a. Once a client has been accepted into therapy. a therapist must 
not discriminate on the basis of age. sex. race. national origin. 
religion, physical disability, political affiliation. or social or economic 
status. In addition, a therapist must not discriminate on the basis 
of affectional preference, or choice of lifestyle. When unable to 
offer services for any reason, a therapist shall make an appropriate 
referral. 

b. A therapist must recognize the potentially influential position 
the therapist may have with respect to clients, and must avoid 
exploiting the trust and dependency of clients. A therapist must 
make every effort to avoid dual relationships with clients that could 
impair the therapist's professional judgment or increase the risk of 
exploitation, 

.Q.. A therapist must be careful to truthfully represent to clients facts 
regarding services rendered . 

.d.. A therapist must recognize the importance of clear understandings 
on financial matters with clients. Arrangements for fees and 
payments must be made at the beginning of the therapeutic 
relationship . 

.e.. A therapist must not engage in sexual contact or other physical 
intimacies with a client. Sexual contact with a former client is 
prohibited for two years after termination of services whether 
informed or not that the relationship is terminated. Sexual contact 
after two years with a former client is prohibited: 

ill If the former client was emotionally dependent upon the 
therapist: or 
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.(21 If the sexual contact occurred by means of therapeutic 
deception. 

1. A therapist must not engage in sexual or other harassment of 
a client. nor in any verbal or physical behavior that is sexually 
seductive or sexually demeaning to the client. For purposes of this 
item. sexual harassment has the meaning given it in subsection 15 
of section 111-02-01-01 . 

.9.. A therapist must not use or exploit the professional relationship 
with a client in any manner for the therapist's emotionaL financiaL 
sexuaL religious, politicaL or personal advantage or benefit. 

h.. A therapist must not use any confidence of a client to the client's 
disadvantage. 

i... A therapist must terminate a client relationship when it is 
reasonably clear that the treatment no longer serves the client's 
needs or interests. 

1. A therapist must not provide services to a client when the 
therapist's objectivity or effectiveness is impaired. Whenever_a 
therapist's objectivity or effectiveness becomes impaired during 
a professional relationship with a client. the therapist must notify 
the client orally and in writing that the therapist can no longer see 
the client professionally and must assist the client in obtaining 
services from another professional. 

k. A therapist must respect the right of a client to make decisions and 
must help the client understand the conseguences of the decisions. 
A therapist must advise a client that a decision on marital status is 
the responsibility of the client. 

L. A therapist must inform a client of a divergence of interests. 
values, attitudes, or biases between a client and the therapist that 
is sufficient to impair their professional relationship. Either the 
client or the therapist may terminate the relationship. 

m. In the course of professional practice, a therapist must not violate 
any law concerning the reporting of abuse of children under North 
Dakota Century Code chapter 50-25 and vulnerable adults under 
North Dakota Century Code chapter 50-25.2. 

n... A therapist must display prominently on the premises of the 
therapist's professional practice or make available as a handout 
the bill of rights of clients. including a statement that consumers 
of marriage and family therapy services offered by marriage and 
family therapists licensed by the state of North Dakota have the 
right to: 
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ill Expect that a therapist has met the minimal gualifications of 
training and experience reguired by state law: 

ill Examine public records maintained by the marriage and 
family therapy licensure board which contain the credentials 
of a therapist: 

Ql Obtain a copy of the code of ethics from the marriage and 
family therapy licensure board: 

.@ Report complaints to the marriage and family therapy 
licensure board: 

@ Be informed of tbe cost of professional services before 
receiving the services: 

.(ID Privacy as defined by rule and law: 

ill Be free from being the object of discrimination on the basis 
of race. religion. gender. or other unlawful category while 
receiving services: 

.(8). Have access to their records: and 

.(ID Be free from exploitation for the benefit or advantage of a 
therapist. 

o. A therapist must. upon reguest from the client. provide information 
regarding the procedure for filing a complaint with the board . 

.6... A marriage and family therapist must hold in confidence all information 
obtained in the course of professional services. A marriage and family 
therapist must safeguard client confidences as reguired by law . 

.a.. A therapist. and employees and professional associates of the 
therapist. must not disclose any private information that the 
therapist. employee. or associate may have acguired in rendering 
services except as provided by law. All other private information 
must be disclosed only with the informed consent of the client. 

b. A therapist must be responsible for informing clients of the limits of 
confidentiality. 

~ For purposes of safeguarding confidentiality. when seeing a couple 
or a family, a therapist must define who the "client" is as soon as it 
is possible to determine the client. For example. a therapist must 
define whether the couple or family. as a unit. is the client or whether 
the individuals who make up the couple or family are the clients. 

391 



.d.:. When seeing a couple or a family. a therapist must inform the client. 
at the beginning of the relationship. what the therapist's procedures 
are for handling confidences from individual members of the family 
and for protecting individuals' privacy while safeguarding the 
integrity of the therapy process. 

~ Whenever marriage and family therapy services are reguested or 
paid for by one client for another, the therapist must inform both 
clients of the therapist's responsibility to treat any information 
gained in the course of rendering the services as pdvate 
information. 

1. A therapist must limit access to client records and must inform 
every individual associated with the agency or facility of the 
therapist. such as a staff member, student. or volunteer, that 
access to client records must be limited to only the therapist with 
whom the client has a professional relationship, an individual 
associated with the agency or facility whose duties reguire access, 
and an individual authorized to have access by the informed 
written consent of the client. 

9.. A therapist must continue to maintain as private information 
the records of a client for ten years after the professional 
relationship between the therapist and the client has ceased. The 
therapist must store and dispose of records in ways that maintain 
confidentiality. 

h. A therapist must disclose to the board and its agents client 
records that the board and its agents consider to be germane to 
a disciplinary proceeding. 

L. A therapist must obtain written, informed consent from each client 
before electronically recording sessions with that client or before 
permitting third-party supervisory observation of their sessions. 
The consent form should specify the purpose and proposed 
audience for the recording. 

1. A therapist must disguise adeguately the identity of a client when 
using matedal derived from a counseling relationship for purposes 
of training. research, professional meetings, or publications. 

K.. A client who is the recipient of marriage and family therapy services 
has the right to access the records related to the service maintained 
by the licensee on that client. provided the records are not classified 
as confidential by North Dakota law. 

L. A mardage and family therapist must maintain an accurate record 
for each client. Each record must minimally contain: 
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ill A client personal data record which shall include the 
presenting problem: 

ill A treatment plan with a diagnosis and justification for it and 
treatment goals: 

Ql An accurate chronological listing of all client contacts and a 
summary of each: 

.® Records of any consultation or supervision received in 
relation to the client: 

@ A termination statement indicating the date and reason 
for termination. the client's condition at the time. and any 
recommendations made to the client: 

.(ID. Copies of all client authorization for release of information and 
any other legal forms pertaining to the client: and 

ill A chronological listing of all fees or charges for services 
related to the client and to whom the fees were charged. 
This record may be kept separate from the client's clinical 
file. 

7. A marriage and family therapist must conduct research activities with 
full respect for the rights and dignity of participants and with full concern 
for their welfare according to the requirements of the "Ethical Principles 
of Psychologists. General Principle 9: Research With Human 
Participants". American psychological association. as amended 
June 2, 1989. These reguirements are incorporated by reference. The 
requirements were published in "American Psychologist", March 1990. 
volume 45, number 3. pages 390-395. Participation in research is 
voluntary. 

History: Effective July 1, 2010. 
General Authority: NDCC 28-32-02, 43-53-05 
Law Implemented: NDCC 43-53-05, 43-53-10, 43-53-11 

111-02-01-06. Continuing education. 

1.. A licensee must regularly engage in continuing education related to the 
practice of marriage and family therapy as defined in this section. 

2. Licensees must complete a minimum of thirty hours of continuing 
education every two years, of which six hours must be ethics. Licensed 
associates must complete fifteen hours of continuing education every 
two years. of which six hours must be ethics. The required number of 
hours shall be prorated for persons who are initially licensed during 
a given reporting period. Proof of completion of the required hours 
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must be submitted to the board by December thirty-first · of each 
odd-numbered year. The initial two-year period begins on January first 
of each even-numbered year. 

3. When the licensee applies for renewal of the license. the licensee must 
submit documentation of the licensee's completion of the reguired hours 
of continuing education on an appropriate form furnished by the board. 
A receipt for payment of the fees for the course is not sufficient evidence 
of completion of the reguired hours of continuing education. Licensees 
shall keep attendance certificates for at least five years as the board 
may conduct random audits to verify compliance with subsection 2. 

4. A course may not be counted toward a licensee's continuing education 
requirements unless it has been approved by the board according to 
the procedures in this subsection and subsections 5 to 9. Courses 
may be approved for all attendees when submitted by the sponsor as 
prescribed in subsection 6 or a licensee may reguest individual approval 
as prescribed in subsection 7. The board shall consider the following 
factors in determining whether a course should be approved: 

.a.. The course's relevance to the therapeutic practices of marriage and 
family therapy. 

b. Whether the course is structured on sound educational principles 
and fits into one of the following categories: 

ill Structured educational programs with an instructor as 
a part of conventions, workshops, seminars, lectures. 
interactive media, and graduate and postgraduate courses 
from regionally accredited institutions. All coursework must 
include the areas described in subdivision d: and 

ill Home study courses related to marriage and family therapy 
as described in subdivision d. Programs must have an 
independently graded test component. No more than 
one-fourth of the reguired thirty continuing education hours 
may be earned by this method. 

c. Whether the course is at least one hour in length. "One hour" 
means at least fifty minutes spent as a student in direct participation 
in a structured educational format. Time for home study courses 
shall be based on developer's research on average time to 
complete . 

.d... \Nhether the subject of the course is related to marriage and family 
therapy with an emphasis upon systemic approaches or the theory. 
research. or practice of psychotherapeutic work with couples or 
families. Continuing education for marriage and family therapy 
generally evolves from the following areas: 
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ill Historical. theoretical foundations. and contemporary 
conceptual directions of the field of marriage and family 
therapy: 

!.21 Assessment. diagnosis. and treatment in marriage and family 
therapy including both dysfunctional relationship patterns and 
nervous and mental disorders. whether cognitive. affective. or 
behavioral: 

Ql Family studies including the life cycle of the family, the 
process and modification of family structures over time. 
and issues related to ethnicity. race. socioeconomic status. 
culture. gender. and sexuality: 

® Human development including human behavior. personality 
theory. sexuality. psychopathology, behavior pathology. and 
physical and mental impairments and disabilities that affect 
normal development: 

@ Ethics and professional studies covering legal responsibilities 
and liabilities of licensure. clinical practice. research. family 
law. and confidentiality issues: and 

LID Supervision in marriage and family therapy including theories 
and practices. 

e. Whether the course's instructors or developers are gualified 
by practical or academic experience to teach. lecture. make 
presentations. or develop courses. 

5. The board may use a committee. which may include nonboard 
members, to evaluate applications for course approval. 

6. Individuals, organizations, associations. corporations. educational 
institutions. or groups intending to offer courses for approval must 
submit to the board a completed application on a form provided by the 
board. The course sponsor must meet the reguirements in subdivisions 
a to d to receive and maintain course approval. 

a. The application for course approval must be submitted at least sixty 
days before the course is scheduled to begin and must include 
the sponsor's application and an annual nonrefundable continuing 
education course fee of seventy-five dollars. 

b. The application for course approval must include the following 
information to enable the board to determine whether the course 
meets the standards for board approval specified in subsection 4: 
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ill A statement of the objectives of the . course and the 
knowledge the participants will have gained upon completion 
of the course: 

ill A description of the content and methodology of the course 
which will allow the participants to meet the objectives: 

_@)_ A description of the method to be used by the participants to 
evaluate the course: 

!4). A listing of the qualifications of each instructor or developer 
which shows the instructor's or developer's current 
knowledge and skill in the course's subject: and 

@ A description of the certificate or other form of verification 
of attendance distributed to each participant upon successful 
completion of the course . 

.c... If the board approves a course. it shall assign a number to the 
course. The approval remains in effect for one year from the date of 
initial approval. The board shall compile a list of approved courses 
at least once per calendar year. To retain course approval. a course 
sponsor must submit to the board a new application for course 
approval reguired in subdivisions a and b and the application fee 
for approval of a continuing education course reguired before the 
expiration of the one-year period. 

ill Each sponsor of an approved course may announce. as to 
a course that has been approved by the board. that: "This 
course has been approved by the North Dakota Marriage and 
Family Therapy Licensure Board for hours of credit". 

!2} The course sponsor must submit proposed changes in an 
approved course to the board for its approval. 

.d... The board shall approve or disapprove a sponsor's application for 
course approval. 

e. The board shall deny approval of a course if it does not meet 
the standards in subsection 4. The board shall notify the course 
sponsor in writing of its reasons for denying approval of a course. 

L The board shall revoke its approval of a course if a course sponsor 
fails to comply with subdivision c and any part of subsection 4. or 
if a course sponsor falsifies information reguested by the board in 
the application for approval of a course. 

7. A licensee's application for course approval: 
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a. A licensee must apply individually for approval of continuing 
education courses that have not been approved by the board in 

- subsection 6. The licensee must submit information reguired in 
subdivision b. as well as other information the board reasonably 
reguires to evaluate the course for approval. 

b. The following information must be submitted to the board. in 
addition to the form reguired in subsection 3. by the licensee: 

ill The name and address of the organization sponsoring the 
course: 

ill A detailed description of the course content: 

!.31 The name of each instructor or presenter and the instructor's 
or presenter's credentials: and 

ill The location, including the name and address of the facility, 
at which the course will be conducted. 

c. Licensees seeking approval for a course not previously approved 
by the board are strongly encouraged to seek board approval 
before attending the course. Licensees have sixty days to seek 
approval for a course not preapproved in advance by the board. 

~ The board shall deny approval for a course if it does not meet the 
standards in subsection 4. The board shall notify the applicant in 
writing of its reasons for denying approval of a course under this 
subsection . 

.B... Continuing education credit may not be applied for marketing the 
business aspects of one's practice. time management. supervisory 
sessions, staff orientation. agency activities that address procedural 
issues, personal therapy, or other methods not structured on sound 
education principles or contrary to the code of ethics. Continuing 
education credit may be applied for the following programs that comply 
with the requirements of subsection 4: 

.a.. Programs specifically listed in paragraphs 1 and 2 of subdivision b 
of subsection 4: 

b. Teaching a marriage and family course in an institution accredited 
by a regional accrediting association. Continuing education hours 
may be earned only for the first time the licensee teaches the 
course. The course must be related to marriage and family 
therapy as described in subdivision d of subsection 4. Ten 
continuing education hours may be earned for each semester 
credit-hour taught: 
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~ Research of an original nature directly related to marriage and 
family therapy as described in paragraphs 1 to 6 of subdivision d 
of subsection 4. This activity must be preapproved by the board. 
Hours of credit for this activity shall be negotiated based on 
the nature of the project. Contact the board for appropriate 
preapproval forms: 

.d._ Authoring. editing. or reviewing in an area of marriage and family 
therapy as described in subdivision d of subsection 4. Continuing 
education hours may be earned only in the year of publication. The 
maximum hours earned are as follows: 

ill Author of a professional book. thirty hours: 

!.21 Author of a professional book chapter or journal article. fifteen 
hours: 

Ql Editor of a professional book or journal. twenty-five hours: and 

M} Journal article review. one hour per manuscript: 

~ Presentations at workshops. seminars. symposia. meetings 
of professional organizations. or postgraduate institutes. The 
presentation must be related to marriage and family therapy 
as described in subdivision d of subsection 4. One hour of 
development time equals one continuing education hour and up to 
three hours of development time may be claimed for each hour of 
presentation. Continuing education hours may be earned only for 
the licensee's first presentation on the subject developed: and 

f.. Individually designed continuing education activity. Licensees may 
submit proposals for continuing education activities which do not 
meet other guidelines established within this section. The proposal 
request must include the following: 

ill The rationale for pursuing an individually designed activity: 

!.21 Specific goals and objectives, and an explanation of how the 
goals and objectives are related to the enhancement of the 
licensee's professional skills: 

.Q1 An outline of the topics to be covered: 

M1 A description of related resources and activities: 

@ The proposed documentation of completion of activity: and 

.(§.). The estimate of time to be expended on the activity and 
the number of continuing education hours requested. The 
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board shall have final say in the number of hours credited 
for completion of such activity. Subdivisions d to f reguire 
preapproval. The applicant must obtain preapproval forms 
from the board . 

.9... Continuing education shall be credited on an hour-for-hour basis except 
as noted in subsection 8. "One hour" means at least fifty minutes spent 
as a student in direct participation in a structured educational format. 

10. A licensee whose license has not expired and who meets any of the 
following conditions is exempt from continuing education reguirements 
in this section if the licensee files with the board an affidavit specifying 
that the licensee: 

a.. Is retired from practice and does not perform marriage and family 
therapy services on a volunteer or free basis: 

.b.. Is permanenHy disabled and unable to practice marriage and 
family therapy. accompanied by a statement from the licensee's 
physician: 

.c.. Has been granted emeritus status as specified in section 
111-02-04-05: or 

.d... Has been called to active duty in the armed forces of the United 
States. 

11. A licensee claiming exemption under subsection 1 0 who later decides to 
resume practice must submit to the board, before resuming practice, a 
written notice that the licensee intends to resume practice. The licensee 
must also submit evidence that the licensee has completed continuing 
education reguirements that are eguivalent to what the reguirements 
would have been without the exemption for the five years or any portion 
of the five years immediately preceding the date of the notice of intent 
to resume practice. 

History: Effective July 1, 2010. 
General Authority: NDCC 28-32-02, 43-53-05 
Law Implemented: NDCC 43-53-05. 43-53-09 
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Section 
111-02-02-01 
111-02-02-02 

111-02-02-03 
111-02-02-04 
111-02-02-05 

CHAPTER 111-02-02 
PRELIMINARY LICENSING REQUIREMENTS 

Licenses 
Educational Requirements - Determination of Equivalent 

Degree 
Experience Requirements 
Requirements for Supervisor 
Responsibilities of Supervisor 

111-02-02-01. Licenses. 

1.. To be eligible for licensure. an applicant must meet the following 
requirements: 

a. Complete the education requirements in subsection 2 or 3 of North 
Dakota Century Code section 43-53-06 . 

.!2.. Complete the experience requirements in subsection 2 or 3 of North 
Dakota Century Code section 43-53-06. 

~ Provide evidence of meeting the requirements of North Dakota 
Century Code section 43-53-06 through endorsements from 
another jurisdiction. 

Q.. Agree to conduct all professional activities as a licensed marriage 
and family therapist in accordance with the code of ethics for 
marriage and family therapists in section 111-02-02-02. 

§.... Pass both parts of the examination listed in North Dakota Century 
Code section 43-53-07. 

2.. An applicant who fails to meet all requirements in this section shall be 
denied a license. 

History: Effective July 1. 201 0. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-06 

111-02-02-02. Educational requirements- Determination of equivalent 
degree. 

1.. In determining whether an applicant holds a master's or doctoral 
degree that is equivalent to degrees described in North Dakota Century 
Code section 43-53-06, the board shall evaluate the applicant's 
transcripts, documentation from the educational institution that 
describes the substance and purpose of the applicant's academic 
training, accreditation and other professional recognition of the 
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educational institution by regional accrediting bodies. and other 
necessary information as determined by the board. All requested 
documentation must be sent directly from the educational institution to 
the board. 

b. A master's or doctoral degree is eQuivalent to a master's or doctoral 
degree in marriage and family therapy if the degree is from a regionally 
accredited institution. if the degree is in a related subject field. and if the 
degree contains the following coursework: 

a. Nine semester hours in human development covering human 
development. human behavior. personality theory. human 
sexuality. psychopathology including the diagnosis of mental 
illness. and behavior pathology: 

b. Six semester hours in marital and family studies covering theories 
of family development. theories of family functioning. the family life 
cycle. sociology of the family. families under stress. contemporary 
family forms, family subsystems. theories of marital and family 
interaction, theories of child development. lifespan. and theories 
of gerontology: 

c. Twelve semester hours in marital and family therapy covering 
marital and family communication. family psychology. family 
therapy. methods of intervention, family assessment. treatment 
planning. sex therapy. major theories of marital and family therapy 
such as structural. strategic. transgenerational. experiential. object 
relations, contextual. systemic therapy. solution-focused therapy, 
narrative. and biofeedback methodologies: 

.d... Three semester hours in research covering research design. 
methods. statistics. and special issues research in marital and 
family studies or a related field: 

.e... Three semester hours in professional studies covering 
professional socialization. professional organizations, legal issues. 
interprofessional cooperation. professional ethics. and family law: 

t. Applicants are reguired to demonstrate courses which include 
content on issues of diversity (race. gender. sexual orientation. 
spirituality. class, etc.): and 

S.. A clinical practicum in marriage and family therapy of at least five 
hundred hours or twelve months or nine semester hours of clinical 
client contact with individuals. couples. and families for the purpose 
of assessment and intervention. Of the five hundred hours. no more 
than two hundred fifty hours may be with individuals. This clinical 
experience must be supervised onsjte or at the academic institution 
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by a licensed and family therapist or an American association for 
marriage and family therapy-approved supervisor . 

.a_ Four quarter credit-hours shall be equivalent to three semester hours in 
meeting the requirements in subdivisions a to e of subsection 2. This 
curriculum may be completed during the qualifying master's or doctoral 
degree programs: or additional coursework may be taken at a college 
or university accredited by a regionally accredited educational institution 
after receiving the graduate degree in order to fulfill the requirements for 
each of the areas described in subdivisions a to f of subsection 2 . An 
applicant may not use a course for more than one area described in 
subdivisions a to f of subsection 2 . 

.4,. A professional track may give credit for experience with a minimum 
of five years providing the applicant had a valid equivalent degree 
as described in subsection 1 during the time of working with couples 
and families. The applicant will take twelve semester hours from 
coursework requirements described in subdivision c of subsection 2 
and three semester hours in subdivision e of subsection 2, The clinical 
client contact requirements will remain the same. 

5.. The burden is on the applicant to prove by a preponderance of the 
evidence that the coursework is equivalent to the requirements in 
subsection 2. 

History: Effective July 1, 2010. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-06 

111-02-02-03. Experience requirements. The two years of supervised, 
postgraduate experience required by subsection 3 of North Dakota Century Code 
section 43-53-06 must meet the following: 

1.,. In calculating two years of supervised postgraduate experience in 
marriage and family therapy, the board shall accept a minimum of one 
thousand five hundred hours of clinical client contact including the 
assessment diagnosis, and treatment of mental illness as specified in 
subsection 3 with two hundred hours of postgraduate supervision by 
a North Dakota or other approved jurisdiction licensed marriage and 
family therapist supervisor over a period of not less than twenty-four 
months and no more than forty-eight months. All additional work used 
to complete this two-year experience may be supervised in a legal and 
ethical manner by a licensed mental health professional listed in North 
Dakota Century Code title 43. 

2.:. The applicant must demonstrate at least five hundred hours of the 
clinical client contact required in each of the following categories of 
cases: 
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.a.. Unmarried couples. married couples. and separating and divorcing 
couples: 

b. Family groups. including children: and 

c. Individual services. 

This contact shall include experience in the assessment. diagnosis. and 
treatment of mental illness. The board may consider waiving part of this 
reguirement for good cause shown. 

3. The supervision by a North Dakota or other jurisdiction licensed 
marriage and family therapist shall take place in individual and group 
settings. according to the following: 

.a.. The individual supervision shall take place in a setting in which a 
supervisor and not more than two supervisees are present. 

.b.. The group supervision shall take place in a setting in which a 
supervisor and not more than six supervisees. but not less than 
three supervisees. are present. 

4. Supervision must involve: 

.a.. At least two hundred hours of face-to-face contact between the 
supervisor and supervisee of which at least one hundred hours 
must be in individual settings . 

.b.. One hundred hours of supervision per year. 

c. A focus on the raw data from the supervisee's clinical work that is 
made directly available to the supervisor through means of written 
clinical materials. direct observation, and audio or video recordings . 

.d.... During the period of supervised experience. an associate may 
be employed on a salary basis or be used within an established 
supervisory setting. The established settings must be structured 
with clearly defined job descriptions and areas of responsibility. 
The board may reguire that the applicant provide documentation 
of all work experience. 

e. During the postgraduate supervision, both the supervisor and the 
associate may have disciplinary actions taken against their licenses 
for violations of the act or administrative rules. 

t. Supervision must be conducted under a supervision agreement. 
which must be submitted to the board on the official form within 
sixty days of the initiation of supervision. 
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g.. The associate must receive a minimum of one hour of supervision 
every two weeks. A supervision hour is forty-five minutes. Up to 
fifty hours of the two hundred hours of face-to-face supervision may 
occur via telephonic or other electronic media. as approved by the 
supervisor. 

11. An associate may have no more than two board-approved 
supervisors at a time. unless given prior approval by the board or 
its designee. 

L. The associate may receive credit for up to two hundred fifty 
clock-hours toward the required two thousand hours of supervised 
clinical services by providing services via telephonic or other 
electronic media. as approved by the supervisor . 

.5... A supervisee must verify the required supervised experience by 
completing a form supplied by the board. The form must be signed by 
the applicant's supervisor and be deemed truthful subject to penalties 
for making a false statement under North Dakota Century Code section 
12.1-11-02. The form must include the setting, nature. and extent of 
the supervised experience, the time period involved, the number of 
hours of clinical client contact, the number of hours of supervision, and 
the name and qualifications of each supervisor. 

History: Effective July 1, 2010. 
General Authority: NDCC 23-32-02, 43-53-05 
Law Implemented: NDCC 43-53-06 

111-02-02-04. Requirements for supervisor. 

1.:. Supervisors are recognized by the board when subsection 1 or 2 is 
met by submitting an application which includes the following four 
documents: 

a. A graduate degree in marriage and family therapy or a graduate 
degree in a related mental health field, such as counseling and 
guidance, psychology, psychiatry, or clinical social work. from a 
recognized educational institution: 

b. A license, which is not a provisional or an associate license, issued 
by the board or a license as a marriage and family therapist in 
another jurisdiction: 

~ One of the following : 

ill Successful completion of a one semester graduate course in 
marriage and family therapy supervision from an accredited 
institution: or 
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.(21 A forty-hour continuing education course in clinical 
supervision offered by a board-approved provider: and 

d. At least three thousand hours of direct client contact in the practice 
of marriage and family therapy over a minimum of three years as a 
licensed marriage and family therapist. 

2... In lieu of meeting the qualifications set forth in subdivision a of 
subsection 1. a person is an acceptable supervisor if the person has 
been designated as an approved supervisor or supervisor-in-training 
by the American association for marriage and family therapy before the 
person provides any supervision. 

3. A supervisor may not be employed by the person whom the supervisor 
is supervising. 

4. A supervisor may not be related within the second degree by affinity 
or within the third degree by consanguinity to the person whom the 
supervisor is supervising. 

History: Effective July 1. 201 0. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-06 

111-02-02-05. Responsibilities of supervisor. A supervisor must: 

1.. Be knowledgeable of the clinical skills required for effective delivery of 
marriage and family therapy services: 

2. Be knowledgeable of the important literature in the field of marriage 
and family therapy and professional ethics. and the supervisor must 
be knowledgeable about the basic skills and service delivery of 
supervision: 

.3:. That all supervised work is conducted in appropriate professional 
settings. with adequate administrative and clerical controls: and 

4. Devote at least ten percent of the required continuing education hours 
to supervision. 

History: Effective July 1. 2010. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-06 
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CHAPTER 111-02-03 
LICENSURE PROCESS FOR LICENSED MARRIAGE AND FAMILY 

THERAPISTS 

Section 
111-02-03-01 
111-02-03-02 
111-02-03-03 
111-02-03-04 
111-02-03-05 
111-02-03-06 

Process 
Examination 
Procedures for Admission to Licensure 
Concurrent Applications for Examination and Licensure 
Examination Methods - Subjects and Procedures 
License by Endorsement 

111-02-03-01. Process. The process of licensure by the board as a 
marriage and family therapist is divided into two separate parts. admission to 
written examination and admission to licensure. 

History: Effective July 1. 2010. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-06. 43-53-07 

111-02-03-02. Examination . 

.1.. To be admitted to written examination. an applicant must submit to the 
board the following information: 

a. The applicant must submit a completed application for admission 
to written examination on a form provided by the board. The 
application must include an affirmation by the applicant that the 
statements made in the application are true and correct to the best 
knowledge of the applicant: 

.b... The applicant must submit the required nonrefundable fee for 
application for admission to written examination specified in 
subdivision c of subsection 3 of North Dakota Century Code 
section 43-53-06 made payable to the North Dakota marriage and 
family therapy licensure board . 

.c.. The applicant must submit official transcripts of all graduate 
education of the applicant. including verification of the degree 
granted. The transcripts must be sent directly to the board from 
the institution granting the degree. 

ill The applicant must demonstrate to the board. by a 
preponderance of the evidence. that the degreed program 
documented by the applicant's transcripts meets the 
requirements of subdivisions a and b of subsection 3 of 
North Dakota Century Code section 43-53-06. 
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.(2). The institution granting the degree must be regionally 
- accredited at the time the degree is granted . 

.d... An applicant for licensure must inform the board within thirty days 
of any changes in name. residential address. or cell. business. and 
residential telephone numbers. 

2. The board has authority to investigate or contact persons to verify the 
authenticity of the information in the application for admission to written 
examination and to require the applicant to provide verification . 

.3... An applicant's file shall be closed if the applicant fails to complete 
the application for admission to written examination and provide all 
information required within six months from the date the board receives 
the application. 

4. An applicant shall be admitted to the first regularly scheduled written, 
objective part of the examination that occurs sixty days or more after the 
applicant has met the requirements of subsection 1, unless admission 
is denied under subsection 5. Admission to the examination shall be 
complete only after receipt of the examination fee by the board from the 
applicant. 

5. The board shall deny an applicant admission to written examination if 
the applicant has not met the education requirements of subdivision a 
of subsection 3 of North Dakota Century Code section 43-53-06. 
The board shall notify the applicant of the denial in writing and state 
the reasons for the denial. Any applicant who fails an examination 
conducted by the board may not be admitted to a subsequent 
examination for a period of at least six months. 

2.:. An application for admission to written examination submitted after 
denial shall be considered a new application for admission to written 
examination which must be accompanied by the fee for application for 
admission to written examination. 

History: Effective July 1, 2010. 
General Authority: NDCC 28-32-02, 43-53-05 
Law Implemented: NDCC 43-53-06. 43-53-07. 43-53-09 

111-02-03-03. Procedures for admission to licensure . 

.t. To be eligible for admission to licensure. an applicant must submit to 
the board the following information: 

.a.. The applicant must submit evidence of having passed the written 
part of the examination in subdivision c of subsection 3 of North 
Dakota Century Code section 43-53-06. 
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12:. The applicant must submit a completed application for licensure 
on a form provided by the board. The application must include an 
affirmation by the applicant that the statements in the application 
are true and correct to the best knowledge of the applicant and 
an agreement by the applicant that the applicant will conduct all 
professional activities as a licensed marriage and family therapist 
according to the code of ethics in section 111-02-03-02. 

~ The applicant must submit the required. nonrefundable application 
for initial licensure fee specified in subsection 4 of section 
111-02-04-01. payable to the North Dakota marriage and family 
therapy licensure board . 

.d... The applicant must submit a completed form provided by the board. 
verifying the applicant's postgraduate, supervised experience. 
conforming to the requirements of subsection 3 of North Dakota 
Century Code section 43-53-06 

e. The applicant must submit two endorsements attesting to the 
applicant's good moral character. The endorsements must be 
completed and signed by individuals who meet the requirements 
for endorsers under subsection 2. The endorsements must be 
truthfuL and are subject to the penalties of perjury. 

k Requirements for endorsement. 

.a.. For an endorsement to meet the requirements of subdivision e of 
subsection 1. the endorser must: 

ill Be licensed by the board: or 

ill Be licensed to practice marriage and family therapy by 
another jurisdiction whose licensure standards are at least 
equivalent to or exceed the requirements for licensure in 
North Dakota. 

12,_ An endorser must not be an employee. independent contractor. 
patient. or former patient. or be related in any way to the applicant. 

.3... The board has authority to investigate or contact persons to verify the 
authenticity of the information in the application for licensure and to 
require the applicant to provide verification. 

4. An applicant who fails to meet all the requirements in subsection 1 
shall be denied licensure. An applicant who is denied licensure 
shall be informed in writing of the denial and the reasons for it. An 
application for licensure submitted following denial is a new application 
for licensure which must be accompanied by the fee for application 
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for licensure specified in subsection 3 of North Dakota Century Code 
section 43-53-06. 

History: Effective July 1. 2010. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-06. 43-53-07. 43-53-08. 43-53-09 

111-02-03-04. Concurrent applications for examination and licensure. 
An applicant may file both the application for admission to written examination and 
the application for licensure at the same time if the experience reguirements in 
subdivision b of subsection 3 of North Dakota Century Code section 43-53-06 have 
been met. 

History: Effective July 1. 2010. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-06. 43-53-07 

111-02-03-05. Examination methods- Subjects and procedures. 

1.. Examination of an applicant for a license as a marriage and family 
therapist shall be composed of: 

.a... A written. objective part designed and scored by a professional 
examination service approved by the Association of marriage and 
family therapy regulatory boards; and 

b. A state part conducted by members of the board. 

2. An applicant who is admitted to written examination must pay the 
written examination fee to the North Dakota marriage and family 
therapy licensure board or its designee before taking the examination. 

3. The written examination is the examination approved by the association 
of marriage and family therapy regulatory boards. The written 
examination shall be offered on dates established by the association of 
marriage and family therapy regulatory boards. 

4. The state examination of an applicant shall be held according to 
those methods determined by the board to be the most practical and 
expeditious in testing the applicant's gualifications for licensure. The 
state examination of an applicant shall take place after the applicant's 
application for licensure has been accepted by the board and before 
the applicant is approved for licensure. The state examination of an 
applicant shall cover: 

a. The applicant's knowledge of the laws governing marriage and 
family therapists: 

b. The applicant's knowledge of the code of ethics: 
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·-
~ The applicant's awareness of the responsibilities to the board and 

to the public: and 

d. Other practice-related areas. 

5. The board shall notify an applicant in writing of admission to either 
part of the examination at least thirty days before either part of the 
examination is scheduled to take place. The notice shall state the date. 
time. and place where the applicant is scheduled to be examined. 

§.. The passing score of the written part of the examination is the passing 
score determined by the association of marriage and family therapy 
regulatory boards. The passing score for the state examination shall 
be determined by the board. An applicant must pass both parts of the 
examination to qualify for licensure as a marriage and family therapist. 

7. An applicant who has failed a part of the examination may be 
reexamined on the part the applicant failed. but not more than five 
times without a variance. An applicant who is reexamined on the 
written part of the examination must pay the written examination fee. 

History: Effective July 1. 2010. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-04. 43-53-07 

111-02-03-06. License by endorsement. 

1._ The board shall issue a marriage and family therapist license to 
an applicant who holds a current license as a marriage and family 
therapist from another state or country if the board determines that the 
standards for licensure in effect when the individual was licensed in the 
other state or country are at least equivalent to or exceed the current 
requirements for licensure in North Dakota. If an applicant for licensure 
by endorsement was licensed in another state or country without 
passing the written examination specified in section 111-02-03-02. 
but meets all other North Dakota requirements. the applicant may 
submit an application for licensure by endorsement after passing the 
examination under subsections 1 through 3 of section 111-02-03-05. 
All applicants for licensure by endorsement must pass the state 
examination specified in subsection 4 of section 111-02-03-05. 

2. An individual who holds a current license as a marriage and family 
therapist from another state or country must file a completed application 
for licensure by endorsement and must pay the fee for an original 
license jn North Dakota. The application must be on a form provided 
by the board. The application must include a statement that the 
information in the application is true and correct to the best knowledge 
of the applicant and an agreement by the applicant that the applicant 
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will conduct all professional activities according to the code of ethics in 
section 111-02-01-05. 

3. The applicant must direct the board of examiners of the state or country 
in which the license is held to send to the board directly a statement that 
the license is in effect and in good standing on a form provided by the 
board. and a copy of the state's current licensing law and rules. 

4. The board may refuse to grant a license or may impose disciplinary 
action for: 

a. Revocation, suspension. restriction. limitation, or other disciplinary 
action against the applicant's license in another state or jurisdiction: 

.b... Failure to report to the board that charges regarding the applicant's 
license have been brought in another state or jurisdiction: or 

~ Having been refused a license by another state or jurisdiction. 

5. The burden is on the applicant to establish. by a preponderance of the 
evidence, that the standards for licensing in effect when the individual 
was licensed in the other state or jurisdiction are at least egujvalent to 
or exceed the current licensing reguirements in North Dakota. 

History: Effective July 1, 2010. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-08 
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Section 
111-02-04-01 
111-02-04-02 
111-02-04-03 
111-02-04-04 
111-02-04-05 

CHAPTER 111-02-04 
LICENSEE - RENEWAL OF LICENSE AND FEES 

Renewal of License and Fees 
Term of License 
Reinstatement of License 
Voluntary Termination of License 
Emeritus License Status 

111-02-04-01. Renewal of license and fees. 

1.:. Licenses issued by the board must be renewed biennially upon the 
payment of the renewal fee required in subsection 4. completion of a 
renewal application. and the fulfilled reporting of continuing education 
requirements in section 111-02-01-06. Licensed associates renew on 
an annual basis up to forty-eight months . 

.2... The board shall send the licensee a written renewal notice identifying 
the amount of the renewal fee. The notice shall be sent to the licensee's 
last-known address on record with the board. A licensee must notify the 
board in writing of any change of name, address, and cell, residentiaL 
or business telephone numbers within thirty days after any change. 
Failure to receive the renewal notice does not relieve the licensee of 
the obligation to renew the license. 

3. The licensee must submit to the board a completed renewal application 
on a form provided by the board. The licensee must submit the renewal 
application so that the application is postmarked on or before December 
thirty-first. If the postmark is illegible, the renewal application is timely if 
received in the board office by mail on the first workday after December 
thirty-first. 

~ The original license fee is one hundred ninety dollars. The renewal 
license fee is one hundred forty dollars. These fees must accompany 
the original and renewal applications to be complete. The licensed 
associate original fee is seventy-five dollars per year. The renewal 
associate fee is fifty dollars per year. 

Other fees: 

a... Application for admission to the written examination fee shall be 
the current rate as established by the association of marriage and 
family therapy regulatory boards and a written examination fee in 
accordance with the current contracted examination fee. 

1:2:. Application for original licensure by endorsement fee. three 
hundred dollars. 
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~ Duplicate license fee. twenty-five dollars. 

d. Sponsor's application for approval of a continuing education course 
fee, seventy-five dollars, 

e. Late fee for renewal. two hundred fifty dollars postmarked one 
through ninety days late, three hundred fifty dollars postmarked 
ninety-one through three hundred sixty-five days late. Licensed 
associate late fee, one hundred dollars postmarked one through 
three hundred sixty-five days late. 

f.. Application for an associate marriage and family therapy license 
fee, seventy-five dollars, plus fifty dollar application fee. 

9:. Renewal of associate marriage and family therapy license annual 
fee, fifty dollars, May be renewed up to four years or three 
renewals. 

h. The cost of background checks are the burden of the applicant. 

.5:. Failure to renew . 

.a... The following procedure applies if a licensee fails to submit the 
renewal application according to subsection 3 or fails to fulfill or 
report continuing education requirements in section 111-02-01-06 . 

.b... If the licensee fails to submit to the board the renewal application, 
information about continuing education requirements. and the 
renewal fees specified in subsection 4, on or before December 
thirty-first. the license expires and the licensee's right to practice 
terminates on December thirty-first. The board shall mail to the 
former licensee a written notice that the licensee's license has 
expired and the licensee's right to practice has terminated. The 
board shall send the notice to the licensee's last-known address on 
record with the board. The board shall instruct the former licensee 
to promptly return the licensee's board-issued license certificate, 
written in calligraphy, to the board office. 

c. A license that expired under this section may be reinstated under 
section 111-02-04-03. 

History: Effective July 1, 2010. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-06, 43-53-09 

111-02-04-02. Term of license. 

L. An original license is effective after: 
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a.. The board notifies the applicant in writing that the applicant has 
been approved for licensure: 

.b... The applicant has paid the original license fee in subsection 4 of 
section 111-02-04-01: and 

~ The board assigns a license number to the applicant. 

2. An original license granted by the board is valid for a two- year 
period beginning with the effective date in subsection 1 and ending 
on December thirty-first of the biennial year in which the license was 
initially granted. For example. an original license granted on May 6. 
2008. is valid from May 6. 2008. to December 31. 2010. A subseguent 
renewal license is valid for a two-year period ending on December 
thirty-first. and shall prorate the fees per month which are not covered 
in the original license fee. For example. an original license which 
was granted on May 6. 2008. expires on December 31. 2010. The 
months not covered by the original license fees are seven. from May 
through December. The license must be renewed for a two-year period 
according to the procedures in section 111-02-04-01 . 

.3.. A licensed marriage and family therapist or an associate marriage 
and family therapist must display the therapist's license and evidence 
of current renewal in a conspicuous place in the therapist's office or 
place of business or employment. Evidence of current renewal will be 
provided by the board upon renewal of the license. A duplicate license 
shall be issued to a licensee after the licensee reguests a duplicate 
license from the board and the fee is paid. 

History: Effective July 1. 2010. 
General Authority: NDCC 43-32-02. 43-53-05 
Law Implemented: NDCC 43-53-06. 43-53-09 

111-02-04-03. Reinstatement of license . 

.1.. A license that has expired under subsection 5 of section 111-02-04-01 
may be reinstated if: 

a.. No fact. circumstance. or condition exists which. if the license were 
reinstated. would justify its revocation or suspension: 

.b... The former licensee verifies that the former licensee has not 
engaged in the practice of marriage and family therapy in this 
state or any other jurisdiction. or used a title denoting marriage 
and family therapist since expiration of the license unless licensed 
by another jurisdiction. The verification must be accompanied by 
an affirmation that the statement is true and correct to the best 
knowledge and belief of the former licensee: 
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c. The former licensee submits to the board a completed application 
for reinstatement on a form provided by the board: 

.d... The former licensee pays the late fee specified in subsection 4 of 
section 111-02-04-01: 

e. The former licensee includes with the application for reinstatement 
a letter stating the reasons for applying for reinstatement: and 

L. The former licensee complies with the applicable provisions of 
subsections 2 and 3. 

2. A former licensee whose license expired under subsection 5 of section 
111-02-04-01 less than five years previous to the application for 
reinstatement must 

.a.. Submit evidence of meeting the continuing education reguirements 
that would have applied to the former licensee if the license had not 
expired: and 

b. Pay the late fee specified in subsection 4 of section 111-02-04-01. 
for each of the years between the date the license expired and the 
date the former licensee submits a reinstatement application. 

3. A former licensee whose license expired under subsection 5 of section 
111-02-04-01 five years or more before the application for reinstatement 
must 

.a.. Retake the written examination reguired for licensure of marriage 
and family therapists given by the board according to section 
111-02-03-02: 

.b... Submit evidence of meeting the continuing education reQuirements 
that would have applied to the former licensee if the license had not 
expired: and 

~ Pay the late fee specified in subsection 4 of section 111-02-04-01 
for each of the five years immediately preceding application for 
reinstatement. 

4. A former licensee who has engaged in the practice of marriage and 
family therapy in this state or used a title denoting marriage and family 
therapist since the date of expiration of the license is subject to denial 
of reinstatement or disciplinary action at the time of reinstatement. 
Nothing in this subsection precludes the board from seeking injunctive 
relief under applicable law for the unauthorized practice of marriage and 
family therapy or from referring the matter to criminal law enforcement 
officials. 

415 



.5.. Upon reinstatement. the licensee shall be assigned the same license 
number which the licensee was assigned before expiration of the 
license. 

History: Effective July 1. 2010. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-06 

111-02-04-04. Voluntary termination of license. A license may be 
terminated at any time upon written reguest by the licensee to the board. unless 
a complaint is pending against the licensee. If a complaint is pending against a 
licensee. a license may not be voluntarily terminated until any indicated action 
relative to the complaint is concluded. The board must receive the reguest to 
terminate before expiration of the license for failure to renew under subsection 5 of 
section 111-02-04-01 . A licensee who has voluntarily terminated the license may 
be relicensed by complying with the reguirements for reinstatement of an expired 
license in section 111-02-04-03. except that payment of the renewal fees shall not 
be reguired. 

History: Effective July 1. 2010. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-06 

111-02-04-05. Emeritus license status . 

.1.. A marriage and family therapist duly licensed to practice marriage and 
family therapy in the state under North Dakota Century Code chapter 
43-53. who has reached the age of sixty-two and is retired from the 
active practice of marriage and family therapy. may apply to the board 
for emeritus status: 

~ By indicating on the licensee's renewal form or by petitioning the 
board in writing: and 

b. By indicating the licensee has not been the subject of disciplinary 
action resulting in the suspension, revocation, gualification, 
condition. or restriction to practice marriage and family therapy. 

2. A licensee who has emeritus status shall not engage in marriage and 
family therapy practice or practice as a mental health professional as 
defined in North Dakota Century Code title 43. 

3. Continuing education reguirements are not applicable to emeritus 
status. 

~ In the exceptional case that a marriage and family therapist issued 
an emeritus license should wish to resume practice. the board 
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shall reactivate the license according to the procedure in section 
111-02-04-03. 

History: Effective July 1. 201 0. 
General Authority: NDCC 28-32-02. 43-53-05 
law Implemented: NDCC 43-53-06 
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