
REGISTRATION INSTRUCTIONS – Know Your Numbers 

STEP 1: Click on the “REGISTER” Button 

STEP 2: Click on the “ADD” button 



STEP 3: Choose desired appointment time and click “ADD”. 

 

 

 

 

 



STEP 4: View the Registration Summary located on the right and click “REGISTER”. 

 



 

STEP 5: You have successfully registered when you receive this banner. Check your email from noreply@sumtotalsystems.com for your registration 
confirmation. 
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