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Before depositing any data, consult the SciELO Data Terms and Conditions of Use.

This guide describesthe step-by-step process for depositing in SciELO Data. For information on
how to prepare data for deposit, please refer to our Research data preparation guidelines.

1. On the SciELO Data home page (https://data.scielo.org/) click on “Log In” in the upper right

corner:

% Dataverse

Search ~ User Guide Support English ~

SCI O Data

And then choose one of the following log in options:
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https://www.scielo.org/en/about-scielo/scielo-data-en/terms-data/
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% Dataverse Search ~ User Guide Support English ~ Log In

%JLog In
Other options

GitHub Google ORCID

2. If you cannot find the chosen journal in the carousel (list with logos), search for the journal
Dataverse (journal space within the SciELO Data repository) where yourarticle was submitted /
approved for publication.

< \iiijEnj urbe C D“"""'“"‘“”" I >

Revista Brasileira de urbe. Revista Brasileira de Cadernos de Pesquisa Revista do Instituto de
Enfermagem Gestéao Urbana Medicina Tropical de S&o
Paulo
Search this dataverse... Q Find | | Advanced Search 4+ Add Data ~
¥ & Dataverses (14) 110 10 of 45 Results 1t Sort~
v S| Datasets (31) i . _ .
Revista Brasileira de Enfermagem (Associag&o Brasileira de Enfermagem) %
[ Files (37) Mar 18, 2021

In the search results, search among the results for the item that leads to the page ( Dataverse)
of the journal. It will have an orange outline.

Revista Brasileira de Medicina do Esporte (Sociedade Brasileira de Medicina do Exercicio e do Esporte) %
Jul 12, 2021

Dataverse : m Data and other materials repository related to articles under evaluation for publication or publicated by the

journal Revista Brasileira de Medicina do Esporte. / Repositorio de dados e outros materiais relacionados
com artigos em processo avaliagdo para publicagdo ou publicados...

Replication Data for: “Caracteristicas sociodemograficas y clinicas del trauma infantil en el Hospital San
Vicente Fundacion de Medellin durante el afio 2018.” [

™ Jul 10, 2021 - SciELO Preprints
Dataset |:> Velasquez Marin, Daniela, 2021, "Replication Data for: “Caracteristicas sociodemogréficas y clinicas del
trauma infantil en el Hospital San Vicente Fundacién de Medellin durante el afio 2018.™,
https://doi.org/10.48331/scielodata. 9WFSNV, SciELO Data, DRAFT VERSION

Introduccién: Las lesiones no intencionales entre los niflos pequefios son un importante problema de salud publica
mundial, particularmente en los paises de ingresos bajos y medianos. (3). Existen pocos sistemas de recoleccion sobre
la informacién de lesiones no fatales en los pais...

3. Click onthe journaltitle to enteryour Dataverse, then onthe "Add Data" button on the right
side of the page and then on “New Dataset”.

Search this dataverse Q Find Advanced Search ‘ =+ Add Data ~ ‘

New Dataverse

L % Dataverses (0) This dataverse currently has no dataverses, datasets, or files. You can add to it by New Dataset
v E Datasets (0) button on this page.
[= Files (0)

4. Enter your dataset metadata as detailed as possible (*mandatory information).
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Citation Metadata &

Title *

Autho

Conta

Add "Replication Data for" to Title
r* Name * Affiliation
Team, SciELO Data BN

Identifier Scheme Identifier

Select... v

ct® Name Affiliation

Team, SciELO Data +

E-mail *

data@scielo.org

Title* — Press Add “Replication Data for” to Title and add the article title that the
dataset is related, or create a proper title that is meaningful/descriptive for the
dataset.

Author*

o Name* — Enter your name as you use it in your publications (Surname,
Name). To enter coauthors, click on the button “+”.

o Affiliation — Institution, or “Autonomous Researcher”.

o ldentifier Scheme* / Identifier¥ — Mandatory information, use ORCID.

Contact

o0 Name — Corresponding author’s name.

o Affiliation.

0 E-mail* — Enter contact email.

Description*

o0 Text* — Enter information about the data (study purpose, methodology,
design, etc.). If relevant, enter information about data collection. Avoid
copying the manuscript of the relates article.

o Date — It should be in the YYYY-MM-DD format, separated by hyphens.

Subject* — Do not select “Oher” only.
Keyword*

0 Term — Each keyword should be entered separately. Click on the “+” button
to enter more keywords.

O Vocabulary — Fillit only if using well known controlled vocabulary from your
area.

o Vocabulary URL — Fill it only if using well known controlled vocabulary from
your area.

Related Publication*

o Citation — Enter the reference of the article to which the data are related. If
the manuscript is still under review, add title only.

o Identifier Type.

o Identifier.

O URL.

Notes
Depositor
Deposit Date
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5. In the section “Files” click on “Select Files to Add” to add the data files and the README.txt
file (for information on the README.txt file, see topic 4 of the Research data preparation
guidelines).

Files

For more information about supported file formats, please refer to the User Guide

Upload with HTTP via your browser A

Select files or drag and drop into the upload widget.

+ Select Files to Add

Drag and drop files here.

Notes:

e The data needs to be as well documented as possible, which is why we strongly

recommend filling in the non-mandatory fields.
The size limit of individual files is 2GB.
To add files above this limit, contact data@scielo.org.

e To add files organized in folders and subfolders it is necessary to compress the root
folderto .zip format. Afterthe upload, it will be possible to view the folder structure by
clicking on the “Tree” button.

e Thereis data that requires anonymization. To learn more and see examples, check item
5 of the Research data preparation guidelines.

5.1 SciELO Data is a repository for open data that, in specific cases (such as proprietary data or
sensitive data) allows you to restrict access to selected files. When doing so, the file will not be
accessible or available for download, but the dataset metadata will be visible.

To restrict access, after uploading the files, select the files whose access should be restricted by
clicking the checkbox to the left of the file name, click “Edit files” and then “Restrict”.

Files Metadata Terms Versions

Q Find = Upload Files

Filter by

: It sort~
File Type: All+  Access: All v

1 to 2 of 2 Files & Download

' Edit Files »

‘ ImageChart.png Metadata
& PNG Image - 54.8 KB - Sep 8, 2020 - 0 Downloads ‘
MD5: 75410d3a9923¢34al78e34931010382b R ol ™

Unrestrict

[\, TestDataAlpha.tab Tags
Tabular Data - 6.2 KB - Sep 8, 2020 - 0 Downloads Delete
@ 22 Variables, 51 Observations - UNF:&:lav+sugRnjXHbcZOlOxueQ= i T

[4=
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It will be required to enter the Data Access Terms (i.e., information about whether and how
users can get access to the restricted files) in the pop-up window.

File Restrictions »

Limit access to published files by marking them as restricted. Provide users Terms of
Access and allow them to request access.

Terms of Access |

Request Access Enable access request

Continue Cancel

To allow userstorequestaccess to restricted files click "Enable access request". By selecting this
option, it will cause the “Request Access” icon to appear nextto the restricted files and you will
be notified when there is a request for access the files, and you can decide to grant it or to
request clarification regarding the intended use. By not selecting "Request Access" users will
have to contact the person indicated in the "Contact" field.

6. When you finish filling out the metadata and uploading the files, click on "Save Dataset" to
create / save the preliminary version of your dataset (identified as draft by Dataverse).

Select files or drag and drop into the upload widget.

+ Select Files to Add

Drag and drop files here.

1 File
# Edit~

L File Name  meus-dados-20201007.txt
File Path

Plain Text .
MD5: d4719b8d Gcacc249db2asg e

Description  aq file description

Metadata Tip: After adding the dataset, click the Edit Dataset button to add more metadata

Save Dataset Cancel

Notes:

e The draft version immediately receives a DOI, which will be registered and activated
after the dataset is published.

e While in the draft version, it is possible to edit or modify both the metadata and the
files.
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7. After creating the draft version of your dataset you will need to review/fill in your Terms of
Use (tab “Terms” — “Edit Terms Requirements”).The standard license adopted by the platform
is CC-BY 4.0 License (Creative Commons Attribution 4.0 International) which authorizes the
sharing, using, and adaptation of research data always as long as there is credit to the authors
is ensured, but if you need to adopt a different license:

1. Onthe dataset page, click on the “Terms” tab and then on “Edit Terms Requirements”
on the right;

2. Select the license wanted from the dropdown options.

Terms

Dataset Terms A

License/Data Use Agreement

will be published under the terms specified below. Our Community Nerms as well as good scientific practices
at proper credit is given via citation

'[cc BY 4.0 1]
CCBY 4.0
cco1o

CCBY-NC4.0
Restricted Files + Terms of Access A& CC BY-NC-ND 4.0

CC BY-NC-SA40

CCBY-ND4.0

CCBY-3A4.0

Custom Dataset Terms T

Request Access

Terms of Access for Restricted Files

You can check which Creative Commons License is best suited to the type of data deposited /
restriction you wish to apply on the Creative Commons website
(https://creativecommons.org/licenses/).

Regarding software code deposit, we recommend consulting the following websites to choose
the most suitable license®:

® Free Software Foundation: https://www.fsf.org/
e Open Source Initiative: https://opensource.org/licenses
e Choose an open-source license: https://choosealicense.com/

8. Afterinsertingand savingall the necessary metadata and files click on “Publish Dataset” and
then on “Submit for Review” in the upper right corner (next to the “Edit” button).

After submitting for review, the journal editorial staff will be notified to review your dataset
and request modifications if necessary.

The publication of the dataset will take place in accordance with the journal's data deposit and
publication policy:

! The use of Creative Commons licenses is not recommended for software code (see question “Can | apply

a Creative Commons license to  software?” in  the Creative = Commons FAQ:
https://creativecommons.org/faq/).
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1. Ifthe journalrecommends/requiresthe deposit of the dataset together with/after the
submission of the related manuscript, the dataset will remain in the draft version after
review by the editorial team and until the eventual approval of the manuscript for
publication.

2. If the journal recommends/requires the deposit of the dataset after approval of the
related manuscript, the dataset will be published after review by the editorial team.

Once the datasetis published it becomes public, therefore we encourage authors to share the
DOI of the data with the work team or partners. The open access publication of the data set
allows collaboration with otherresearchers, sometimes not strictly from the same area, which
keeps the research alive and creditable/citation to the authors of the set.
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