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APPLICANT: Use one application per sign. Complete all sections below that apply to the particular sign permit.

Installation Address  Zoning District  

Business Name  

Owner of Sign (Name)  

Address of Sign Owner  

Telephone of Sign Owner  Email  

Sign Contractor/Installer  Contact (Name)  

Address  

Phone  Email  

Which of the following best describes the proposed work?
 New Sign  Change of Copy  Relocate on Lot

(Existing Tag/Permit # ) (Existing Tag/Permit # )

Type of Sign (Check all that apply):

 Ground  Non-Ground  Canopy  Banner (Wall only)

 Monument  Wall  Above  Business Opening (30 Days)

 Pole  Awning  Below  Decorative

 Portable  Projecting  Fascia  Promotional 

 Billboard (Advertising)  Roof  Misc.

 Off-Premise Directional  Above Roof

Sides:

 1  External Illuminated  Electronic Changeable Copy

 2  Internal Illuminated  Manual Change of Copy

 Other ______  Non-Illuminated  Time & Temperature

Description of Text and Graphics of Sign:

CITY OF MADISON BUILDING INSPECTION DIVISION
215 Martin Luther King, Jr. Blvd., Suite 017   -   PO Box 2984 Madison, WI 53701-2984  

signpermits@cityofmadison.com   -   608.266.4551   -   http://www.cityofmadison.com/dpced/bi/

Sign Permit Application

SPECIAL CONDITIONS:
 CDR    UDC Other
 VARIANCE  C4
 UDD #__________
 Historic/Landmark

 RPSM/RDC
 PUD/PCD

OFFICE USE ONLY Permit Number: ZON_______-20___-__________
Application Date_________________________
Approval Date___________________________
Approved by ____________________________
Permit Fee______________________________
Receipt_________________________________

SPECIAL CONDITIONS:
 CDR #__________   UDC Other
 VARIANCE  DC/UMX
 UDD #__________
 Historic/Landmark

 Arch. Review
 PD #__________

mailto:signpermits@cityofmadison.com
http://www.cityofmadison.com/dpced/bi/


MGO 31.041(6)—Permits are revocable at any time by the Zoning Administrator. 10/19/2020

Existing Property Use Proposed Property Use (if changed)

  

PROPOSED GROUND SIGN INFORMATION - Round to nearest hundredth of a foot (1.00’) or whole inch (1’ 2”) - no fractions:

Lanes of Traffic Speed Limit (Posted) Max. Net Sign Area Max. Ground Sign Height

    

Net Area Sign Dimensions Net Area Square Feet Gross Area Sign Dimensions Gross Area Square Feet

1   1   

2   2   

3   3   

Total  Total  

PROPOSED NON-GROUND SIGN INFORMATION - Round to nearest hundredth of a foot (1.00’) or whole inch (1’ 2”) - no fractions:

All signs are required to be compliant with the Madison General Ordinances. Be sure to include with the application:

  Detailed drawings in full color of the proposed sign.

  Building elevation drawing showing the sign and all details/dimensions of the sign, signable area, and tenant space. 

  Type of material being used and all dimensions of supports and footings.

  Clearance above ground (for awning/projecting/banner signs only).

  For Projecting Signs - Distance of projection from building face (6’ max) and distance of sign projecting into the right-
of-way (24” max).

  Type of lighting/illumination and method.

  Include a night view for internally illuminated signs that appear to have light-colored copy on a dark or non-
illuminated background.

  If the sign will be attached to a building, show the building roofline in relation to the wall on which the sign will be 
mounted.

  Pictures of any existing signs (with tag/permit #’s if possible). 

  A site plan showing the size and location of existing signs, as well as showing the location of new or relocated sign.

  Acknowledgement from the property owner to erect the sign.

*Any Missing Information Will Result in Delays to Your Application*

*FOR MORE INFORMATION ON SUBMITTAL REQUIREMENTS, PLEASE REFER TO MGO SECTION 31.041(2)*

Net Area Sign Dimensions Net Area Square Feet

1   

2   

3   

Total  

Dimensions & Total Square Footage of Signable Area
 

Width of Tenant Space

 

https://www.municode.com/library/wi/madison/codes/code_of_ordinances?nodeId=Chapter%2031%20-%20Sign%20Control%20Ordinance
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