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Please refer to the below table as the help text in dotGrants 2.0 application.

# Description Detail
1. Help Desk If you need any support during the process, please call PennDOT Information
Information Technology support services at (717) 783-8330 or toll-free at (855) 783-8330.
2. Pre-registered User  Pre-registered users login guide
Guide
3. New Organization Refer to the New Organization Registration section in the document

Registration

4. New External Users  Refer to the New External User in a New Organization section in the
Registration in a document. By following the steps listed in the document Business Partner
New Organization can setup the following:

Registration a) Set New Password

5. New External Users = Refer to the New External User Registration Process in an Existing
Registration in an Organization section in the document. Follow the steps mentioned in
Existing this document below. By following the steps listed in the document
Organization Business Partner can setup the following:

el e a) Set New Password

6. Forgot Password Refer to the Forgot Password section in the document. This will allow
Business Partners to utilize functions including self-service feature Forgot
Password that will be introduced for the dotGrants application

7. Email Address Refer to the Email Address Update section in the document to update
Update the email address
8. Forgot User ID Refer to the Forgot User ID section in the document. This will allow

Business Partners to utilize functions including self-service features Forgot
User ID that will be introduced for the dotGrants application

9. Existing external user Refer to Existing external user requesting dotGrants Access. This allows
requesting dotGrants users with business partner account to request access to dotGrants.
Access
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' pennsylvania dotGrants 2.0

1. New Organization Registration
To register a new organization, click on Sign Into dotGrants in dotGrants application.

https://dotgrants.penndot.gov/dotGrants/Welcome/

dotGrants2.0

au of Rail Freight, Ports and Waterways
]

Wescome o the PennDOT Grant Management System. The system was designed 10 gssist applicants to effectvely organize and manage on-lns
grant and grami-like requasts for funding. allocation and destributan
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Click on the Register box.

Password

SIGN IN

Forgot your username? Forgot your password?

REGISTER
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Select Business Partner under “What type of user are you?” option.

<

What type of user are you?

BUSINESS PARTNER

COMMONWEALTH STAFF

@ back to sign in
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After entering the new organizational details under Organizational Information section, the system
displays the message to register the new Business Partner Organization. Click on the link “Click here to
register Business Partner Organization.”

Enterprise Business Partner Registration for dotGrants: Organization Information

battam of tha p

ﬂ S P Ao \ g 2P N

* = Reqoired
Business Partner Registration: Organization Identification

g to ragistor tha Businass fartnar Organgation

[ The FEIN entered |s esther incarrect o not registered. 1T not registeret, please diick the link provided at the ‘

Do you already have & Business Pariner 1D {b-)7

Ara you a Rail Freight Guest User? Click Here

New users, please provide your Drganization Tnformation Lo gel stared

o Oripanization Name & Federal Emplioyer Identification Nomber{ FEIN)
bro > BH0oE0SES
What = FEINT Click Here
s Organization Clty o« Dijanization Fip Code
Mechanicshburg 13345
Cli i izatio

~

| NEXT I | CANCEL
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The first person in a new organization will be Delegated Administrator (DA) for the organization. DA is the
person who will manage the users for the organization.
Enter the new organization and person details and click NEXT.
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O Organization Information E‘

* = Required
Organization Details

+ Drganization Name

Clinton County

Please use the complete name of the organization/company.

Organization Description

Remaining Characters: 500

Legal Address

» Street Address 1
2 Piper Way Suite 300

+ City

Lock hawven
+ Zip Code
17745
Contact Person Information

* First Name

Heather
+ Email Address
pdtstesech3@pa.gov
Brief Explanation

= Brief explanation
Registenng organization for Highway Safety.

Remaining Characters: 456

Data Release Agreement

+ Federal Employer Identification Number({ FEIN)

230987612

Street Address 2

* State

PA

* Last Name

Graham

* Primary Phone

717-230-2809

Please provide a brief explanation describing why you need to register the
organization. Please note that the brief explanation you provide will ba

considered by the approver when reviewing your request.

NEXT

CANCEL

© 2020 PennDOT
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Click on the checkbox, enter the Full Name in the Data Release Agreement section and click Finish.

Register Enterprise Organization: Data Release Agreement
R

+ = Regoired
Data Release Agreement

=2} undarstand and agres with the Commemweaatth of Pennesytvania Data Retazsa Agraameant
Bl i il Sigmatur [ read ar et D LBl
—feli lit and agres |
o Full Name
sushma chamalal hod
¥What in e-signature? Click Hene I
[ BACK | FINISH CANCEL

New Organization receives an email notification saying their request is currently under review.

i du sl e i e el Al (B W el L 4 e LR

Tran you fur mebmithng s OrQanEATIEN FeGUEST 10 Bcoems Wi the Commonweaith of Bennyysymsam; Tegr request i mrmnily under peiey

Whal happans next? Srcs revisssd you mil receres sn smad confirming pour arganipation @ regeterad, fou sl then s abie to repeter your Buness Partser 10 (0

ergsnigahion tn scosss pour spphratinn

uREIEET For infermatias on ieguiraten and access, pieees contack the PannDaT 07 Sernee Desk @l (0EE}-TO3-0230
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New organization receives an approval email notification after PennDOT Bureau System Administrator
approves their request.

Request Approved: Enterprise Organization for Commonwealth of Pennsylvania
X DELETE €= REPLY ~ €€ REPLYALL =3 FORWARD  =*=

DONOTREPLY@pa.gov Mark as unread

Wed 12/4/2019 3:24 AM

To: pdtstesech;
Action Items
Please do not reply to this e-mail, all replies are sent to an unmonitored account.
Congratulations!
Your Organization Request for UnitedStat7152 has been approved.
What happens next? Now that your organization is approved, please go back to the registration link to create a new Business Partner account for yourself.
Please follow these steps to register:
1) Copy and paste the link below into your browser.
https:/ /idservicessyst.penndot.gov/iam/im/BusinessPartnersPub/pd/index.jsp?task.tag=PDUserSelfRegistrationdotGrants&application=PD-dotGrants&flag=false
2) Enter your Organization name and FEIN and click NEXT.
3) Enter your Profile Information and click NEXT.
4) Choose your role type and then click SUBMIT.
5) The request will be submitted to an administrator for approval. Upon approval, you will receive an email with your new credentials.

Questions? For information on registration, please contact the PennDOT IT Service Desk at (855)-783-8330
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2. New External User in a New Organization
New user clicks on Sign Into dotGrants in dotGrants application.

https://dotgrants.penndot.gov/dotGrants/Welcome/

dotGrantsZ2.0

‘Wescome o the PennDOT Grant Manasgement System. The system was designed 10 dssist applicants to effectvely organize and manage on-lne
rant and grani-like raquasts for funding. allocation and dstribubon
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New user clicks on Register box.

Password

SIGN IN

Forgot your username? Forgot your password?

REGISTER

© 2020 PennDOT Page 13 of 59



DERPARTMENT OF TRANSPORTATION New External User Registration

' pennsylvania dotGrants 2.0

User selects Business Partner under “What type of user are you?” option.

What type of user are you?

BUSINESS PARTNER

@ back to sign in
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New user enters the existing organizational details under Organizational Information section and clicks
NEXT.

Enterprise Business Partner Registration for dotGrants: Organization Information

+ = Required
Business Partner Registration: Organization Identification

Do you already have a Business Partmer 1 (b-}7

Are you a Rail Freight Guest User? Click Here

Mow asers, plesse provide your Organization Information to get started.
= Drganization Mame * Federal FEmployer TdentiMication Number{ FEIN )
org BoE9B0=BY

Mhat ic FEINT Click Here

= (Qrganization City « Organization Fip Code

MErharbeshiurg 123a%

MEXT CANCEL
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New User Registration — User Profile Information

Enter the required fields under user profile information, pick all security questions, check the user release
agreement, enter the Legal Full Name, and click NEXT.

Enterprise Business Partner Registration for dotGrants: User Information

o Organization Information O User Profile Information e Access Selection

= = Required
User Profile Information

+ First Name + Last Name
John WALKER

+ Email Address + Confirm Email Address
pdtsteseccl@pa.gov pdtsteseccl@pa.gov

* Phone Number

111-111-1111

Security Questions

Pick 2 Questions that only you will be able to answer. If you forget your password, we'll ask you these questions to werify your

identity.

* Security Question 1 Answer
What is the first line of your favorite song or po[v] pomes

+ Security Question 2 Answer
What was your favorite childhood toy? E toys

* Security Question 3 Answer
What was the name of your childhood pet? [v] pets

User Release Agreement

I understand and agree with the Commonwealth of Pennsylvania User Release Agreement
I agree that by entering my name, this acts as my legal signature, and I acknowledge that I read and understand the User Release
Agreement (Management Directive) above and the rights and responsibilities and agree to these terms as stated.

« Legal Full Name

John WALKER
What is e-signature? Click Here x

BACK NEXT CANCEL
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New User Registration — Access Selection

New user selects “l want to request access as a delegated administrator to manage my organization”
under Organization Role Selection. User selects dotGrants Application Access and Program Office,
provides justification, clicks FINISH.

Enterprise Business Partner Registration for dotGrants: Access Selection

a Urganiration Information a ifsor Profila Information

* = Required
Organization Role Selection

What 15 Delegated Admmustrator? Clck Hare

« Drganizational Role

| want scoasn for mysndf

L [ want to request access a5 & Delegabed Admimsirator 0o Manage My orgamzation

dotGrants Role Category Selection

= Please Select dotGrants Application Access ¢ Please Sclect Program Office

Business Partmer - Municipal Services i —-Seled-—-
Bureau of Maintenance and Cperations - Traffic En

Bursau of Municipal Searvices - County Ligukd Fusl
Buread of Municipal Services - Municipality Liguid §

* Please provide access justiflication below for dolGrants Application

Remaming Characters: 500

| BACK | I FINISH I I CANCEL

© 2020 PennDOT Page 17 of 59



pennsylvania

dotGrants 2.0

DEPARTMENT OF TRANSPORTATICN New External User Registration

New User Registration — On Success — System Emails —User

User receives an email notification saying request is currently underreview.

Request under review for access to dotGrants
X DELETE € REPLY

DONOTREPLY@pa.gov

Wed 12/11/2019 1:40 PM

To: pdtstesech;
You forwarded this message on 12/11/2019 1:42 PM.
Action Items
Please do not reply to this e-mail, all replies are sent to an unmonitored account.
Thank you for submitting a request for access to dotGrants. Your request is currently under review.
What happens next? Once reviewed, you will receive an email notifying you of your access status.

Questions? For information on registration and access, please contact the PennDOT IT Service Desk at (855)-783-8330.

€ECREPLYALL = FORWARD

Mark as unread
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New User Registration — User Receives Emails on Approval
PennDOT Bureau System Administrator receives an email saying a user access request has been submitted.
PennDOT Bureau System Administrator reviews the information and clicks APPROVE.

New User receives two separate emails with user name and temporary password.

Note: New User is advised to wait for a follow-up e-mail from dotgrantsAdmin@pa.gov before
logging into dotGrants application.

The first email contains a user name.

Request Approved: Enterprise Business Partner Registration for dotGrants
X DELETE €= REPLY €€ REPLY ALL => FORWARD
DONOTREPLY@pa.gov Mark as unread

Wed 12/11/2019 2:07 PM

To: pdtstesech;

Action [tems
Please do not reply to this e-mail, all replies are sent to an unmw
Your Business Partner ID (B-) is: b-heathergra.

Questions? For information on registration and access, please contact the PennDOT IT Service Desk at (855)-783-8330.
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The second email contains a temporary password.

Business Partners Account Information

X DELETE € REPLY €& REPLY ALL -> FORWARD
DONOTREPLY@pa.gov

Mark as unread
Wed 12/11/2019 2:03 PM

To: pdistesech;

Action Items

Please do not reply to this e-mail, all replies are sent to an unmonitored ac:oun/
Your Temporary Password for dotGrants is €?%0mTIR6W

Please note that this temporary password will expire in 96 hours. If you log in after 96 hours, you will have to use the "forgot password” process to obtain another temporary password.

Please wait for a follow-up e-mail from dotgrantsAdmin@pa.gov that you will receive when your access has been authorized.

Questions? If you did not authorize this change, or if you believe an unauthorized person has accessed your account, please immediately contact the PennDot IT Service Desk at (855)-783-8330.

New User receives an email from dotGrantsAdmin@pa.gov after being activated in dotGrants.

You have been registered as a new PennDOT user

o d

€ REPLY  €EREPLYALL  => FORWARD  *ss
dotGrantsAdmin@pa.gov Mark as unread

Mon 12/16/2019 8:03 AM

To: pdistesech;

You have been successfully registered as a new PennDOT user. Please login to dotGrants and
confirm your contact information transferred to your user profile correctly.
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New User Registration — Setting up new password

New user logs into dotGrants application with username and temporary password.

Password

SIGN IN

Forgot your username? Forgot your password?

REGISTER
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The system asks the user to setup a new password. User will enter the new password, confirm the new
password, and click FINISH.

Setup Security Profile and Password: Set Password

Please change your current password before continuing.

O Set Password

Set Password

Please fill in all available fields on this page to ensure that your profile is complete and secure.

Three out of four character sets
1. Lowercase character

-Eight(8)} character minimum
2. Uppercase character -Cannot contain space character
3. Special character -Cannot contain your first or last name
4. Humber

-Cannot contain your userid
New Password

Confirm New Password

FINISH CANCEL
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New User Logs into dotGrants Application

User can sign in to the dotGrants application by clicking on Sign Into dotGrants.

dotGrantsZ 0

M""""’ D

Aot doiGrants

Soiirnni u e Claparimesf o gram canegeme s soidios The spoem wag deskgoad io s speianis and e sgercy sirf s s Pecthasyy spacins and mansgs on-ine g snd gramr-Bas seauseeis for Bandng alize sfian and
Sudririken

1wt kA -Bried #oieidie Bt
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User can sign in to dotGrants application using user name and new password.

Password

SIGN IN
Forgot your username? Forgot your password?

REGISTER
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The system displays the new dotGrants home page.

dotGrants2.0 ¢ =

Id dotGrants Eink

by Farporie Diocumenis

it Sl T el A

BET.C0M Ivoicm D310
BRT S0k bnweisa 12-13
BAT COW imvniee 08.10

BFT 08 triome 1T

o

Q- E Auttorised Oficel = | Johe TrgorA0)| 4

1 s Bawr

User can navigate to the old dotGrants system by clicking on Globe (shown in screenshot above), next to

Home icon.

File Edit View Favorites Tools Help

) ' Bureau of Public Transportation

pennsylvania

BRT CCA Application: CCA-20-21-5T5-00654
BRT CCA Grant: CCA-G- 20-21-5T5-00534

Status: BET Grant Adjustment Chief Review Required
User: Ruchi Tiveri

Main Menu | Proposal Menu

@ INFORMATION

0 izatie County of Schuylkill
BPT CCA Grant: CCA-G- 20-21-5T5-00534
Status: BPT Grant Adjustment Chief Review Required

BPT CCA Application CCA-20-21-STS-00654

[] MANAGEMENT ACTIVITIES

=- [} Manuals and Guides

. 1% user Manual

.. 7] New User Redistration Guide

{7 New User Activating Guide For Authorized Officials

& [T Administrative Links

&, Add/Edit Organizations

% Add/Edit People

() Check for Errors

74 Status History

[E] Date Modification Request
T View Modification History
Decument Availability
&, Manage Review Frocess
2 View Full PDF

n RELATED ITEMS
[z~ BPT CCA Invoice
BPT CCA Invoice 20-21
& Parent
CCA-20-21-5T5-00654

Admin

Aporopriation Assignment

Federal Funds

Grant History

Liquidate/Rollover

(& SAP-8 Encumbrance Adiustment
General Reference

1.. Agency Information

Funding Summary
Band Reference
Authorization Detail
Authorization Summary
Project Information
Projects
Broject Summary
General Application Requirements
Grant Documents
& Approval Letter
& Grant Agreement
& Print Grant
& Grant Adjustment

Grant Agreement Attachments

Powered by Int=lliGrants
—_—

© Copyright 2000-2007 Agate Software, Inc.
— ==
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3. New External User Registration Process in an Existing Organization
New user clicks on Sign into dotGrants in dotGrants application.

https://dotgrants.penndot.gov/dotGrants/Welcome/

Note: Organization Role “l want access for myself” option is ONLY valid for Bureau of Aviation,
Bureau of Rail Freight, and Bureau of Public Transportation (if applicable). All other users should
select “l want to request as a Delegated Administrator to manage my organization.”

dotGrants2.0

Welcome to the PennDOT Grant Management System. The system was designed to assist applicants to effectively organize and manage on-line grant and grant-like requests for funding, allocation and

distribution.
Sign Into dotGrants
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New user clicks on Register box.

Edit View Favorites Tools Help

24
IDENTI

=

& Ppassword

¥ |

REGISTER

PennDOT | Contact Us | Web Policies

Copyright 2018 by the Commonwealth of Pennsyivania. All Rights Reserved.
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User selects Business Partner under “What type of user are you?” option.

What type of user are you?

BUSINESS PARTNER

@ back to sign in
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New user enters the existing organizational details under Organizational Information section and clicks

NEXT.

Enterprise Business Partner Registration for dotGrants: Organization Information

o l-'ser prUHIE I“fnrmatinn a

Access Selection

+ = Required
Business Partner Registration: Organization Identification

Do you already have a Business Partner ID (b-)?

Request Access

Are you a Rail Freight Guest User? Click Here

MNew users, please provide your Organization Information to get started.

» Drganization Name + Federal Employer Identification Number{FEIN)

org 890980989
What is FEIN? Click Hare

* Organization City + Organization Zip Code

Mechanicsburg 12345 X

NEXT

CANCEL
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New User Registration — User Profile Information

New User enters all required information under User Profile Information section, picks all security
questions. User checks User release agreement, enters the Legal Full Name, and clicks NEXT.
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Enterprise Business Partner Registration for dotGrants: User Profile Information

o Organization Information O User Profile Information e Access Selection

* = Required
User Profile Information

* First Name * Last Name
John WALKER

* Email Address * Confirm Email Address
pdtsteseccl @pa.gov pdtsteseccl @pa.gov

* Phone Mumber

111-111-1111

Security Questions

Pick 3 Questions that only you will be able to answer. If you forget your password, we'll ask you these guestions to verify your

identity.

+ Security Question 1 Answer
What is the first line of your favorite song or po EI pomes

= Security Question 2 Answer
What was your favorite childhood toy? E toys

= Security Question 3 Answer
What was the name of your childhood pet? pets

User Release Agreement

I understand and agree with the Commonwealth of Pennsylvania User Release Agreement
I agree that by entering my name, this acts as my legal signature, and I acknowledge that I read and understand the User Release
Agreement (Management Directive} above and the rights and responsibilities and agree to these terms as stated.

+ Legal Full Name

John WALKER

What is e-signature? Click Here

BACK NEXT CANCEL
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New User Registration — Access Selection

New user selects “lI want access for myself” or “l want to request access as a Delegated Administrator to
manage my organization” under Organization Role Selection. User selects dotGrants Application Access and
Program Office, provides justification, clicks FINISH.

Enterprise Business Partner Registration for dotGrants: Access Selection

o Organization Information e User Profile Information O Access Selection

* = Required
Organization Role Selection
What is Delegated Administratar? Click Hare

* Organizational Role
® I want access for myself.
{2 I want to request access as a Delegated Administrator to manage my organization.

dotGrants Role Category Selection

* Please Select dotGrants Application Access * Please Select Program Office
Business Partner - Grantes -—-Select---
Bureau of Aviation £

Bureau of Maintenance and Operations - Highwaw
Bureau of Maintenance and Operations - Traffic

+ Please provide access justification below for dotGrants Application

Remaining Characters: 500

BACK FINISH CANCEL
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New User Registration — On Success — System Emails —User

User receives an email notification saying request is currently under review.

Request under review for access to dotGrants
X DELETE € REPLY €€ REPLY ALL

DONOTREPLY@pa.gov

Wed 12/11/2019 1:40 PM

To: pdtstesech;
® You forwarded this message on 12/11/2019 1:42 PM.

Action Items
Please do not reply to this e-mail, all replies are sent to an unmonitored account.
Thank you for submitting a request for access to dotGrants. Your request is currently under review
What happens next? Once reviewed, you will receive an email notifying you of your access status.

Questions? For information on registration and access, please contact the PennDQOT IT Service Desk at (855)-783-8330.

=> FORWARD

Mark as unread
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New User Registration — User Receives Emails on Approval

Delegated Administrator receives an email notification saying a new request has been submitted. Delegated
Administrator reviews the user information and clicks APPROVE.

Note: Delegated Administrator should only approve users that they recognize.

After Delegated Administrator's approval, PennDOT Bureau System Administrator receives an email saying a
request has been submitted. PennDOT Bureau System Administrator reviews the information and clicks
APPROVE.

New User receives two separate emails with user name and temporary password.

Note: New User is advised to wait for a follow-up e-mail from dotgrantsAdmin@pa.gov before
they log into dotGrants application.

The first email contains a user name.

Request Approved: Enterprise Business Partner Registration for dotGrants
¥ DELETE € REPLY €€ REPLYALL  => FORWARD
DONOTREPLY@pa.gov Mark as unread

Wed 12/11/2019 2:07 PM

To: pdtstesech;

Action Items

Please do not reply to this e-mail, all replies are sent to an unmonitorad accou

Your Business Partner 1D (B-) is: b-heathergra.

Questions? For information on registration and access, please contact the PennDOT IT Service Desk at (855)-783-8330.

The second email contains a temporary password.

Business Partners Account Information
X DELETE €= REPLY €€ REPLY ALL =>» FORWARD

Mark as unread

DONOTREPLY@pa.gov

Wed 12/11/2019 2:03 PM

To: pdtstesech;

Action Items
Please do not reply to this e-mail, all replies are sent to an unmonitored accoun/

‘Your Temporary Password for dotGrants is €2%0mTIR6W
Please note that this temporary password will expire in 96 hours. If you log in after 96 hours, you will have to use the "forgot password” process to obtain another temporary password.
Please wait for a follow-up e-mail from dotgrantsAdmin@pa.gov that you will receive when your access has been authorized.

Questions? If you did not authorize this change, or if you believe an unauthorized person has accessed your account, please immediately contact the PennDot IT Service Desk at (855)-783-8330.
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New User receives an email from dotGrantsAdmin@pa.gov after being activated in dotGrants.

You have been registered as a new PennDOT user

A
€ REPLY  €EREPLYALL =P FORWARD  ses

Mark as unread

dotGrantsAdmin@pa.gov

Men 12/16/2019 8:03 AM

To: pdistesech;

You have been successfully registered as a new PennDOT user. Please login to dotGrants and
confirm your contact information transferred to your user profile correctly.
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New User Registration — Setting up new password

New user logs into dotGrants application with username and temporary password.

Password

SIGN IN
Forgot your username? Forgot your password?

REGISTER
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The system asks the user to setup a new password. User enters the new password, confirms the new
password, and click FINISH.

Setup Security Profile and Password: Set Password

Please change your current password before continuing.

O Set Password

Set Password

Please fill in all available fields on this page to ensure that your profile is complete and secure.

Three out of four character sets
1. Lowercase character

-Eight({8) character minimum
2. Uppercase character -Cannot contain space charactar
3. Special character -Cannot contain your first or last name
4. Number

-Cannot contain your userid
New Password

Confirm New Password

FINISH CAMNCEL
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New User Logs into dotGrants Application

User can log into dotGrants application by clicking on Sign Into dotGrants.

dotGrantsZ.0

m BaamisomE  FADY e Ramavewes aEm

About dodGrants

Spdlapnty in e Claparimel s grum menagemes saiction The Sy wan deskped o mals: sppicants and e sgency saft i SPecthe’y SPasins wnd manags o-ine ram and gram-Bae teaests for herdng. slicratian and
Slatrtnkin

i wntb e -ased softeidie Fat

© 2020 PennDOT Page 38 of 59



' pennsylvania dotGrants 2.0

DERPARTMENT OF TRANSPORTATION New External User Registration

User can sign in to dotGrants application using user name and new password.

Password

SIGN IN
Forgot your username? Forgot your password?

REGISTER
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DEPARTMENT OF TRANSPORTATION

dotGrants 2.0

New External User Registration

The system displays the new dotGrants home page.

dotGrants2.0 ¢ =

Id dotGrants Eink

by Farporie Diocumenis

it Sl T el A

BET.C0M Ivoicm D310
BRT S0k bnweisa 12-13
BAT COW imvniee 08.10

BFT 08 triome 1T

o

Q- E Auttorised Oficel = | Johe TrgorA0)| 4

1 s Bawr

0C0ElS d+a

User can navigate to the old dotGrants system by clicking on Globe (as seen in the screenshot above), next to

the Home icon.

File Edit View Favorites Tools Help

) ' Bureau of Public Transportation

pennsylvania

BPT CCA Application: CCA-20-21-5T5-00654
BPT CCA Grant: CCA-G- 20-21-5T5-00534

Status: BT Grant Adjustment Chief Review Required
User: Ruchi Tiveri

Main Menu | Proposal Menu

@ INFORMATION

0 izatie County of Schuylkill
BPT CCA Grant: CCA-G- 20-21-5T5-00534
Status: BPT Grant Adjustment Chief Review Required

BPT CCA Application CCA-20-21-STS-00654

[] MANAGEMENT ACTIVITIES

=- [} Manuals and Guides

. 1% user Manual

. [ New User Registration Guide

.. 1% New User Activating Guide For Authorized Officials
= [Z] Administrative Links

&, Add/Edit Organizations

% Add/Edit People

() Check for Errors

74 Status History

[E] Date Modification Request

T View Modification History

Decument Availability

&, Manage Review Frocess

2 View Full PDF

n RELATED ITEMS
[z~ BPT CCA Invoice
BPT CCA Invoice 20-21
& Parent
CCA-20-21-5T5-00654

.~ Admin

Appropriation Assignment

Federal Funds

Grant History

Liguidate/Rollover

(& SAP-8 Encumbrance Adiustment
. General Reference

Adency Information

Funding Summary

. Bond Reference

Authorization Detail

Authorization Summary
Project Information

Erojects

Froject Summary

General Application Requirements
Grant Documents

& Approval Letter

& Grant Agreement

& Print Grant

& Grant Adjustment

Grant Agreement Attachments

ORMS

Powered by Int=lliGrants
—_—

 Copyright 2000-2007 Agate Software, Inc.
— —_—
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4. Forgot Password

Forgot Password functionality will allow users to reset their password if they forget it, provided they have
access to the email address specified for their account during the initial registration process. A password
may be reset by submitting a request through IDENTITY SERVICES PORTAL.

Below are step by step process to reset the password - User clicks on Forgot Your Password?

PennDOT -

IDENTITY SE

Password

SIGN IN

Forgot your username? Forgot your password?

REGISTER
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User enters User ID and Email information that they specified for their account and clicks OK.

W) PennDOT

Forgot Password Help: Please enter the following to identify yourself

¢ = Respuired

¢ User ID

&« Email

s-michamal§pa.gov

Peany Contact Us Nelesan w1 1 Weh Poiicies

POt SN £ Reniayanid Temerymest o Seermspe st 48 Hights ssrean
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User answers the security questions that they provided at the time of their registration process and clicks
OK.

Y/ RennDOT

Forgot Password Help: Please enter the following to verify your identity

= = Required
User Information

Nk=er 10
Hjwng

Flardl Mbsine
Tibiyt

it e

User Verification

Passwiard Hiiit v By
Prswanrsd Hink + Mk
A Lt ary Siriwind vl i et e The el ackloms smaOdste? srlh pour B0tund

| ilt | |_ CANCEL
/
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User clicks SUBMIT to initiate the password reset and an email will be sent to user’s registered email
address with a temporary password.

PennDO

Forgot Password Help

Identity Validation Status

Plesse click Submit button to nitiste the password reset and an =mail will be ssot to your
ragisterad amail addrass with temperary password.

SUBMIT | | CAMCEL

Pl sy | Comimy e | i vl W Prdines

LAARSART CLIE 6 St DT ] (ssiesritien B8 Al A mise i
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The system displays the message as shown in the below screenshot.

Yious taek b successfully subtenibed. You will recelie &
teenporary passwond st your regisiered small
pddress Please nobe that the temporeny password
wAll enly b walld Tor 3 hous Please eloss the
Brraveasr windaw sl ahan a faw window 15 kagin 16
the system
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User receives the temporary password in the email they specified for their account.

&

Butiness Partners (b-] soccaunt Informatian
Aumim S 0t reply bt s-rl, ol rephes S e o 42 uemaeinred scrout,
Tesnpoinry padsenid Tor wour Basinees partees (B0 peeount i3 2™ pywea EVyig

Pegm= nirte Thal Ehe temparary. passwnnd well oy b walid o 24 P
If wou did not suthorize this change, or i you belbeve an unasthorized person has accessed your scoount, please immedistely contact the PennDot IT Service Desk ot

[B54 p-FNI-BIB0.
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User can go to dotGrants application by clicking on “Sign Into dotGrants”.

dotGrantsZ.0

m Bpmmb semE  PADY Sprw fatwmes s

Abaut doiGrants

Soifeennts vt Daparime=ls g mansgeTe=! soiotion The spem =an deakpsed io et sppicanty ard e sgency virfic SPeciety SIEasios smd mEnags o-ins gram end gram-Sus sequeeis For frdding. shooation and
Shdritrain

1wt ke -birked #oitedie Bt

User enters their username and temporary password and clicks SIGN IN.
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' pennsylvania dotGrants 2.0

User enters the new password, confirms New Password, and clicks FINISH.

PennDOT

Setup Security Profile and Password: Set Password

Sl Passwptinil

Set Password

Pleass [Fl in oll avorlalibe Gebds on this page to ensare that your profile i complete and seoe,

This is saviries Tead]

Thees aut of four character ssts ;

v Passyaierd

BERAREEREEREE

Confrm New Preswir

| FINISH l| CANCEL

& Pegirmcng @ e vk
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The system redirects the user to dotGrants application.

d DtG raﬁtﬂzﬂ # ; q o Authoroed Officiol  Tom Rng =

My Inbox Documents @@ -

Saarch inbax

Iy Farvertle Dosumenis

You. nake N0t aosed &y fvontd DocJment

Bk, Avnation Biock Granl 2018

BOL DEE Report

B0, General Corsent 2008

B804 Ganaral Corsast 2010
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5. Email Address Update

Note: the login to dotGrants changed in May 2019. All PennDOT applications are transitioning to a common
login platform called the IDENTITY SERVICES PORTAL that is a PennDOT-wide account, and it needs to be
linked to a dotGrants account.

The dotGrants and IDENTITY SERVICES PORTAL email addresses could be different. The dotGrants email

address is related to dotGrants functionality. If users update their email address in dotGrants, they need to
update the email address in IDENTITY SERVICES PORTAL as well to retrieve a forgotten password.

User signs into the dotGrants application by clicking on “Sign Into dotGrants.”

dotGrantsZ )

Vsloome i e PesrO 0T Qo Lenoageriand Syl Tes peiee « i Seodgres 5 anee! meobzanty b eFectivary 2romis @ ninsgs - gier end grird-fcs seouanls fo Birsieg sboeetae o dabseser

m-u...-... D

About dotGramts

Solfenin i i Chsparimesf s grert manageme=! soiction. The wpse =an deakghed i maist sppicaniy and e sgercy viaf ic sPecihaly Srpation wnd merags on-ine gram end grer-Bis equesis for Fanding . shoration and
Swdrtriken

Hon vt B -Careed #ofe e Faad
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User enters their user name and password and clicks on the “Sign In” button.

Password

SIGN IN
Forgot your username? Forgot your password?

REGISTER
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User clicks on the section as shown below and verifies all their user information in dotGrants.

Qv u Authorized Official  Ruchi New Traffic System »

® Logout

6 E2)1 | nttps//dotgrantssystpenndotgov/dotGrants/H O ~ @ G ’g

File Edit View Favorites Tools Help

e
dotGrantsid
Title
Details © Zhone
Email
Address

3 Settings
=
Bk BOgizaions Use s it confiurs your refrences sush s namser of

Documents that you want to see from your Inbox.

My Documents

Details @

o @ Help
My Inbox Documents @ 1~ TMErEAIENOTE 10 thi ink o view the uick Reference Guide for dotGrants 20.
© About dotGrants 2.0

Search Inbox | Reset Use this link to view the technical information about detGrants 2.0
software.

@ Business Partner Management
My Favorite Documents (0] Use this link for account management of Business Partner
accounts

You have not added any favorite Documents.

You do not have any Documents in your Inbox

% PENNDOT | CONTACTUS | EALA | PRIVACY POLICY Release 3.0. Copyright © 2020 Pennsylvania Department of Transportation. All rights reserved.

User updates the email address and clicks “Save.”
tGrants2.0 @&

Ruchi New Traffic System  Logo

Update My Profile

Success! User details saved successfully.

Please be careful updating your profile. Incorrect information will delay the process
The changes will only impact the current role’s profile update. User will have to log into each role to update profile information.

Prefix : FirstName : ~ Middle Name : LastName: * Suffix :
v Ruchi New Traffic System v
L Ruchi
User Name: bmcwidh Email: pdistesech14@pa.gov
Address: A City: Harrisburg
State: v County: Select County v
Zip Code: PR Phone 1: (302) 120-9388
Website: Phone 2:
Created By: Shilpa Laxminarayana Crontnd Date: 111302019 9:26:41 AM
Last Modified By: Ruchi New Traffc System Last Modilied Bats: 1152020 4:02:58 PM

Save ancel
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To update the email address in IDENTITY SERVICES PORTAL, user clicks on the back button as shown below.

@ dotGrants 2.0 - eRegistratio... *
Edit View Favorites Tools Help

[ Ot\] d ntsz O /ﬁ{ eRegistration Ruchi New Traffic System  Logour.
Update My Profile

Success! User details saved successfully.

Please be careful updating your profile. Incorrect information will delay the process
The changes will only impact the current role’s profile update. User will have to log into each role to update profile information

Prefix : FirstName : Middle Name : LastName: Suffix :
v Ruchi New Traffic System v
Title: Ruchi
User Name: b-mewiraffi Email: * pdistesech23@pa.gov
Address: * R city: Harrisburg
State: = County: Select County v
Zip Code: * 17080 Phone 1: (302) 1209368
Website: Phone 2:
Created Hy: Shilpa Laxminarayana S icated Date 1111372019 9:26:41 AM

Last Modified By: Last Modified Date: 111612020 317-21 PM

Ruchi New Traffic System

User clicks on the Business Partner Management link to the IDENTITY SERVICES PORTAL.

OtG d ntSZO ﬁ% Q- U Authorized Official ~ Ruchi New Traffic System v

& Ruchi New Traffic System
Usemame b-rnewtraffi
My Documents dotGrantsld  b-rmewtraffi

Title Ruchi

‘ Details @ Details © Phone (302) 120-9383
Email pdtstesech1@pa.gov
Address

- ¥ Settings
CETUEUS  !=links B Organizations Use this link to configure your preferences such as number of

Documents that you want to see from your Inbox
There areno; @ Holp
My Inbox Documents @ 12~ Use this link to view the Quick Reference Guide for dotGrants 2.0
© About dotGrants 2.0
Poaet Use this link to view the technical information about dotGrants 2.0
software

@ Business Partner Management
Use this link for account management of Business Partner
accourts.

My Favorite Documents (0]

You have not added any favorite Documents.

You do not have any Documents in your Inbox
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The system displays the Welcome to PennDOT Identity Services Portal screen. User clicks on the “Change
Email” widget as shown below.

Logged in as:

(Logout)

Home: Business Partner Administration Manage My Profile My Access Reports

Welcome to PennDOT Identity Services Portal

Home

zJo

Change My  Change My
Account Password

Business Partner Administration

Disable User  dotGrants  Modify User  Reset User Update  View My Work
Registration  Access and Password  Organization
Tnvite Profile
‘ Manage My Profile
Change Email Change  Change Security
Password  Questions and
Answers

PennDOT | Contactus | Releasev2.3 | web Policies
Copyright 2018 © Pennsylvania Department of Transportation. All Rights Reserved
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User enters the current password, new email, confirms new email, and clicks on Submit.

PennDOT

IDENTITY S PORTA

Logged in as: (Logout)

Home  Business Partner Administration  Manage My Profile My Access  Reports.

Change Email

* = Required

Personal Information

User ID Current Email
b-rnewtraffi pdtestesech14@pa.gov
First Name Last Name
Ruchi New Traffic System

validate Yourself

Enter your It password to verify your identity.

« Current Password

Set En?Address

* New Email

* Confirm New Email

A change email notification will be sent to both the old and new email associated with the account /

The system displays the message “Your email address has been successfully updated.”
PennDOT

IDENTITY SERVICES PORTAL

Task completed successiully

@ Your email address has been successfully updated.

RETURN TO IDENTITY SERVICES PORTAL

PennDOT | Home | Help | ContactUs | Web Policies

Copyright 2017 & Pennsylvania Depariment of Transportation. All Rights Reserved

Note: If you need any support during the process, please call PennDOT Information Technology support
services at (717) 783-8330 or toll-free at (855) 783-8330.
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6. Forgot User ID

Forgot User ID functionality will allow users to retrieve their User ID if they forget it, provided they have
access to the email address specified for their account. A username (User ID) may be retrieved by
submitting a request through IDENTITY SERVICES PORTAL.

Below are step by step process to retrieve the username - User clicks on forgot your username?

Password

SIGN IN
Forgot yr ur username? Forgot your password?

REGISTER
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User enters their name and the e-mail address associated with their IDENTITY SERVICS PORTAL and clicks OK.

Forgot User ID Help: Please enter the following details

= = Wedguired

# Tirst Mame & Last Mame
T li=g

o F-Mad

c-suchamal@pa po

An errail will be sent fo your regetered sl scooant with rformation shoct your user

oK || CANCEL !

Vel | Cundach 10| Hedesss w23 | Wl Fnlbcles

FripprnBl 11 B Panisegtad s D paibson sl Tigrinpebalien @80 Sigeis Brasres
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The system displays the message as shown in the below screen shot.

% PennDOT

2

Tour tash is sucerehilly submitied. Prasse close the Broeser window s
open 8 new window o kegin to The mstem
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User receives their username in the email they specified for their account.

OOMCTREPLY @pa.go & Chamale, Sustma

Infermation Requested for Business Partner Account

This e-rmal 13 =ent from an tnmenitored accownt. Do not realy.

Thes e-mail i£ to confirm that you have requested a reminder of your usernamse,
YOuT usemame i k-tjung
1T you did not request this information, please immediately contact the PennDOT 1T Service Desk at (B55)-783-8330.

7.Existing external users requesting dotGrants Access.
Existing users with a business partner account (usually starts with b-) clicks on “Sign to dotGrants”

Help Documents ~

Welcome to the PennDOT Grant Management System. The system was designed to assist applicants to effectively organize and manage on-line grant and grant-like requests for funding, allocation and
distribution.
H g H 4
User clicks on “Register” button.

Edit View Favorites Tools Help

PennDOT

RN SERVIGHS

.

Password

SIGN IN

REGISTER




DERPARTMENT OF TRANSPORTATION New External User Registration

' pennsylvania dotGrants 2.0

User selects Business Partner under “What type of user are you?” option.

<

What type of user are you?

BUSINESS PARTNER

@ back to sign in

Existing users should click on select “Request Access” button.
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Enterprise Business Partner Registration for dotGrants: Organization Information

O Organization Information e User Profile Information e Access Selection

+ = Required

Business Partner Registration: Organization Identification

Do you already have a Business Partner ID (b-)?

Request Access

Are you a New Rail Freight Guest User? Click Here

New users, please provide your Organization Information to get started.

¢ Organization Name ¢ FEIN (Only numbers allowed without hyphen '-")

What is FEIN? Click Here

Redirects to login screen. Enter your existing b- account and password and click on enter.

Following access screen must be filled. Please note that all BMS Business partners need to select
Business Partner — Municipal Services and rest of the bureau users’ needs to select Business partner —
Grantee.

© 2020 PennDOT Page 61 of 59




pennsylvania dotGrants 2.0

DERPARTMENT OF TRANSPORTATION New External User Registration

Logged in as: (Logout)

Business Partner Ad istrati

Request Enterprise Business Partner Access for dotGr: Access Request

* = Required

Manage My Profile

Profile Information

User ID Email

b-fmrsystone priyanka.thanuja+4@gmail.com
First Name Last Name

fmrs systone
* Phone Number Position Title

646-912-1278

Organization Role Selection
What is Delegated Administrator? Click Here

» Organizational Role

(@] I want access for myself.,
@ I want to request access as a Delegated Administrator to manage my organization.

» dotGrants Application Access

Business Partner - PA Auditor General ¢

orrce

---Select---

County Liquid Fuel Programs
Municipal Liquid Fuel Programs

* Address s City

13712 Diesel Ln
Shippensburg

» State * County

PA v Centre ud
« Zip Code

17050

= Please provide access justification below for dotGrants Application

I need access to dotGrants

Remaining Characters: 473

suBMIT | [ cANCEL

PennDOT | Contact Us | Release v4.5 | Web Policies

Copyright 2021 ©® ia Department of ion. All Rights Reserved
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User receives the following confirmation.

Task completed successfully

Your request is successfully submitted to PennDOT
and is currently under review. You will be notified
(] when the request is approved or rejected.

(Meolclolly)

Once approved by PennDOT staff the following email is sent from dotGrantsAdmin@ pa.gov after being activated in
dotGrants.

You have been registered as a new PennDOT user

E
)

€= REPLY  €€=REPLYALL =3 FORWARD  ses

dotGrantsAdmin@pa.gov Mark as unread
Mon 12/16/2019 8:03 AM

To: pdtstesech;

You have been successfully registered as a new PennDOT user. Please login to dotGrants and
confirm your contact information transferred to your user profile correctly.
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