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In this webinar, we will discuss and demonstrate how state and regional staff can use
the application to submit and review UIC inventory and Form 7520 data.

Links to this presentation, as well as various other supporting materials are available
on the landing page of the application and will also be posted at the EPA UIC website:
www.epa.gov/uic


www.epa.gov/uic
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The purpose of this webinar is to help UIC programs understand the features and
functions of the UIC Data Application and how programs can use it to submit and
review UIC inventory and Form 7520 data.

We will start with a quick refresher on the UIC Data Application. We will then
demonstrate how users can access the application and discuss the workflow that
each record goes through. From there, we will show how there are two methods that
users can apply to be able to enter data: manual data entry and batch upload. We will
demonstrate each of these methods so that users understand how they can perform
these functions for both Inventory and Form 7520 data. We will demonstrate the
batch upload feature and the batch upload templates. Next, we will show the
reporting services that are available in the application. After all of the features of the
application have been explained and demonstrated, we will discuss frequently asked
guestions related to the forms and the reporting process. Finally, we will recap what
we have learned, and provide a way for you to ask any questions you may have.



UIC Data Application
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Historically, programs reported data to EPA in three ways:

* The Form 7520-1 through 7520-4 as hardcopy

* Inventory data submitted electronically via the Inventory and Measures Reporting
Service (IMRS), or

* Both inventory and Form 7520 data submitted electronically to the National UIC
Database

Launched in 2019, the UIC Data application replaced those three mechanisms and
serves as a one-stop-shop for 7520 forms 1-4 and well inventory data submission.
The application also houses various reporting and analysis tools that UIC programs
may find useful.
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We will now discuss and demonstrate how programs can access and navigate the new
UIC Data Application.



How to Access the Application

Existing Users
Existing UIC users can access the UIC Data Application at

https://uicdata.epa.gov and authenticate with their EPA Production is using Login.gov
Logln.gov account to allow you to sign in to your
account safely and securely.
Email address
New Users
Create a Login.gov account

) Show password

Select “Sign in with LOGIN.GOV”, on the next page select “Create an o d
account”, then on the following page input your *email. You will receive
an email with a link and further instructions.

For help with Login.gov, please see Frequently Asked Questions “
*Note that you will need to use the same email address used to create your </[ Create an account 1\>

Login.gov account for your WAA self-registration later

The application is web-based and can therefore be accessed via web browser. The
supported browsers include Microsoft Edge, Google Chrome, and Mozilla Firefox
(note that Internet Explorer is not supported as a compatible browser for the UIC
Data Application). The UIC Data Application is located at https://uicdata.epa.gov.
Access to the Application is restricted to authorized EPA or primacy program users
with an account. As of December 31, 2021, the EPA Web Application Access account
login page used to authenticate access to the Application has been integrated into
the Login.gov authorization platform. New users that would like to access the
Application must sign in with or create their Login.gov account.


https://Login.gov
https://Login.gov
https://uicdata.epa.gov

How to Access the Application

New Users

Once you have created your Login.gov account, you
can *register at waa.epa.gov

Enter EPA sponsor contact details = Enter your contact
details = check “UIC Data Application” = “Submit”

EPA Sponsor

*The email address used in the WAA registration form must match Details
the email address used for your Login.gov account

user@emall.address

registered, you can access the application at
https://uicdata.epa.gov/

User Details

Once you have created your Login.gov account and

“UIC Data
Application”

Once the user has a Login.gov account they will navigate to https://waa.epa.gov and
sign in with their Login.gov account information and will be taken to the self
registration form. This form will require the contact information of the user’s EPA
sponsor. Once the user has entered their information, select “UIC data application”
from the list of applications at the bottom of the form and submit.

The primacy program user will receive an email from wam_support@epa.gov after
self-registration.

Once a user has successfully registered their Login.gov account with their self-
registered WAA account for the UIC application, they will be able to sign into the UIC
application with their Login.gov credentials



https://Login.gov
https://Login.gov
mailto:wam_support@epa.gov
https://Login.gov
https://waa.epa.gov
https://Login.gov
https://uicdata.epa.gov
https://Login.gov
https://Login.gov
https://waa.epa.gov
https://Login.gov

Application Layout- Home Screen

Drop-down menus

i ‘\\\\ Your name

Log Out button

Training  Batch Upload Other
Materials Templates Resources

***This slide is a screenshot of what is being covered in the recording from 0:07:32-
0:08:39***

After logging in, users will be directed to the Home screen.
Return to the Home screen at any time by clicking the “EPA Underground Injection
Control (UIC)” banner at the top of the page.

The Home screen for state and regional users contains drop-down menus for:
* Well Inventory,

* 7520,

* and the Reports modules.

Drop-down menus for:

* The Grant Allocation Model

* and Administration modules are only available to headquarters users with admin
permissions.

Below the images of UIC wells are links to various user support materials:
* The training materials (including the training webinar recordings and notes)



* as well as the comprehensive user manual, can be downloaded for more
information on how to use the application.

* And finally, the four batch upload templates are also available for download from
the Home screen.

In the upper right corner are your name and the log-out button.



Data Entry & Batch Upload

e Data may be submitted in two ways:
—Manual entry (forms)
—Batch upload

e Process may be used for
—Summary well inventory
—Well-specific inventory
—7520 Forms 1-3
—7520 Form 4

e Submission starts the workflow process

As we discussed, data can be submitted in two ways for all UIC data:
* manual entry via web forms
* and batch upload.

Either way, the submission of data starts the workflow, in which data is submitted and
reviewed in a specific order.



Workflow- Primacy Agency Submissions

Submit to EPA Submit to
Region Headquarters

e
Status: Draft

Finalize

Under EPA Submitted to
Region Review Headquarters

Final

Submit to EPA
Region

Return to Primacy

Agency Unlock

Return to Primacy
Agency

When new inventory or 7520 data is entered, it becomes part of a record. Each
record goes through a specific work-flow, where it is reviewed and approved by the
EPA Region and EPA Headquarters. So, before continuing, we will discuss the
workflow.

There are four statuses that a record can take, represented by the text in boxes on
this slide. Those statuses are:

e Draft,

* Under EPA Region Review,

*  Submitted to Headquarters,

* and Final.

When a primacy agency first creates a new inventory or 7520 record, it has “draft
status”. In draft status, a primacy agency can enter numbers, as well as save a
partially complete record and edit it later. When a primacy agency is ready (CLICK),
they can press the button “Submit to EPA Region” and the status will change to
“Under EPA Region Review”. With this status, the record can no longer be edited by
the primacy agency. The EPA region will then review the record and can make
changes if necessary. The EPA region can use the button “Return to Primacy Agency”
(CLICK) to return the record to draft status, or they can use (CLICK) the button



“Submit to Headquarters” to move the record into “Submitted to Headquarters”
status. Here, EPA Headquarters can review the record and either finalize it or (CLICK)
kick it back to “Under EPA Region Review” status (CLICK) or “Draft” status. When a
record is in Final status (CLICK), it can no longer be edited unless (CLICK) headquarters
unlocks the record. Note that whenever a record changes statuses, an email
notification is automatically sent to the relevant parties.



Workflow- DI Submissions

Submit to
Headquarters

Status: Draft Submitted to
Headquarters

Submit to EPA
Region

Finalize

T T

‘y//\_/

Unlock

Final

The previous slide showed the workflow for primacy agencies. This slide shows the
workflow for DI program submissions. The Difference is that there is no regional
review. Records start in draft status at the regional level and are then submitted

directly to EPA Headquarters.
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Manual Data Entry-
Inventory
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We will now discuss and demonstrate how programs can manually enter UIC
inventory data in the new application. Manual data entry is accomplished via web
forms. The other method of data entry, batch upload, will be discussed later in this
training webinar.
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Manual Data Entry- Inventory

1. Click arrow
for drop-
down menu

‘Well Inventory °

Inventory

7520-115 Forms.

Import

Bulk St tus Change

2. Select
‘Inventory’

***This slide is a screenshot of what is being covered in the recording from 0:11:30-
0:11:47***

To begin the process of manually entering inventory data, users click the drop down
menu in the Well Inventory module, and select “Inventory”. This will take the user to
the inventory list view.
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Manual Data Entry- Inventory "’EPA
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***This slide is a screenshot of what is being covered in the recording from 0:11:47-
0:13:25%**

The list view contains a table, where each row represents a well inventory record for
a particular year. For instance, the first row represents the 2022 inventory record for
Kansas Department of Health and Environment. The second row represents the 2021
inventory record for US EPA Region 2 in New York.

Associated with each record is either an “edit” button or a “record locked” button. If
a record has an “edit” button, then the user will be able to open the record and make
changes, as long as the record is still in draft status and not under EPA Region or EPA
Headquarters review.

*Scroll down to comment record*
Records can also have comments from review staff that can be accessed via a

comment bubble. This comment button will only be available if there are comments
associated with the records.
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The status column shows the status of the record.

Next, there are columns showing the:

* Fiscal Year,

* Primacy Agency Code,

* Primacy Agency,

* and State or Tribe that the record is associated with.

These fields are what we refer to as “header data”. Each primacy program is assigned
a four-digit primacy agency code. In addition, each record is associated with either a
state or tribe, but not both.

To the right of the header data fields are the inventory data fields
At the top are two different filter options. The user can use the drop-down lists in this
section to filter by primacy agency or by fiscal year. Users will only have access to the

primacy agencies that they are associated with.

To create a new inventory record, the user can select “New Well Inventory” at the top
right of the screen.

13
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Well Inventory Nl Next >
Year Primacy Agency Code Program Type State
2022 v (AKOG) Alaska Oil and Gas Conservation Commi v © state Alaska ~
Enter Select Primacy Select State or Select State or Click *Next’
Fiscal Year Agency Tribe Tribe

***This slide is a screenshot of what is being covered in the recording from 0:13:25-
0:14:29***

In order to create a new record, header information is required to be entered. All
inventory records require a fiscal year. 7520 records, as we will see, also require a
fiscal quarter. Then, all records need a primacy agency.

You can use the drop-down list to select the applicable primacy agency. Next, users
will need to select the radio button for either State or Tribe in the Program Type
section. All primacy agencies would select state except for Navajo Nation and Fort
Peck, which would select Tribe because they are primacy tribes. DI programs would
select state or tribe, depending on whether they are reporting state or DI tribal data.
Finally, depending on the Program Type selection, either a state or Tribe drop-down
list will be displayed. Select the applicable state or tribe and then press the “Next”
button in the top right to continue creating the record.

14



Manual Data Entry- Inventory

When ready, submit
to EPA Region

|
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***This slide is a screenshot of what is being covered in the recording from 0:14:29-
0:15:20%**

Users will then be taken to this screen. Notice the header information that is
displayed at the top. To the right of the area, the application displays the status of the
record. In this case, the record is in draft status.

Below the header data are five different tabs, titled:

“Well Summary”,

“Well Specific”,

“Prior Years Comparison”,
“History”,

and “Record Details”.

The “Well Summary” tab is shown by default, but the other tabs can be clicked on to
be shown. In the “Well Summary” tab, users are able to manually enter well
inventory for each well class. Only well classes associated with a particular primacy
agency and state are shown. After entering well inventory, users should click the blue

15



“Save” button at the top right of the screen. When ready, users can also use the
“Submit to EPA Region” button.

15



Inventory Data- Summary vs Well-Specific \‘:EPA

EPA accepts both summary-level and well-specific inventory data.

Summary-Level o _ Well-Specific
. Total number of wells + Listing of all applicable unique wells
0 « Application is then able to produce summary-level inventory
I‘ automatically
» Programs may find it easier to submit well-specific inventory
Well Inventory
2022 IA‘KOG):IMK;(‘;II and Gas Conservasis Alaska Drif.(
‘Commission
Well Summary ~ Well-Specific  Prior Years Comparison ~ Histery  Record Details.
Well Summary [ 5o |
20

***This slide is a screenshot of what is being covered in the recording from 0:15:20-
0:15:53***

EPA accepts both summary level and well-specific inventory data. A program is able
to choose which type of data they submit. Summary inventory is simply the total
number of wells in each well class.

Well-specific inventory, which can be reported using the second tab *click*, allows
the user to report all applicable unique wells. While only “Well Summary” data is
required, If a user reports well-specific inventory, then the application automatically
calculates the summary well inventory and populates the “Well Summary” tab.



Manual Data Entry- Well-Specific Inventory ‘."EPA
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***This slide is a screenshot of what is being covered in the recording from 0:15:53-
0:16:34***

To add a new well, users should click the “Add Well-Specific Inventory” button. This
will make a pop-up appear. For each well, it is required that users input either Well
Type or Summary Well Class and a unique Well ID. Additionally, if the user is inputting
a Class lll well, then another field will appear in the form for Well Site. Well Site is
required for Class Ill wells. The other fields are optional but may be useful to provide
due to the reporting services that programs can take advantage of elsewhere in the
application.
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Manual Data Entry- Inventory

Well Summary Wél\ripecmzl Prior Years Comparison IH\stcyy Record Details

Prior Years Comparison

Year Class 1 HW Wells Class 1 Other Wells Class 2D Wells Class 2R Wells Class 2 Other Wells Class 3 Sites Class 3 Wells Class 4 Wells Class 5 Wells Class 6 Wells
2022

2021 7 56 24

4 174 o 9379
2020 7 56 4 163 o 9114
019 7 5 4 169 [ 79M
2018 8 56 4 169 0 7664 0
20 6 63 4 168 7417
2016 5 4 15 741
2015 5 4 160 7413 ]

Compare current year inventory with prior year inventory

***This slide is a screenshot of what is being covered in the recording from 0:16:34-
0:16:51***

The third tab is titled “Prior Years Comparison”. Using this tab, users can easily
compare the current year data with data from previous years. This comparison can
aid in the QA/QC process, as anomalies can easily be spotted.

18



Manual Data Entry- Inventory

***This slide is a screenshot of what is being covered in the recording from 0:16:51-
0:17:05***

The fourth tab is titled “History”. This tab contains a log of the submission history for
the record. In addition, users can click the “Add Comment” button and add any
additional information that may be relevant to the submission.

19



Manual Data Entry- Inventory

View Record Details

Edt | SubmitToEPARegion | Delete

State Population Area (sq. mi) Status

Alasia 710000 570,641.00 Draft

Well Summary  Well-Specific  Prior Years Comparison History [§ Record Details

Record Details

Created By Region 10 User
Created On  10/03/2018 20:1425
Updated 8 Region 10 User

Updated On  10/16/2018 11:07:16

Submitted By

Submitted On

***This slide is a screenshot of what is being covered in the recording from 0:17:05-

0:17:13***

Finally, the fifth tab, “Record Details” displays meta-data related to the record

20



Manual Data Entry- Inventory

Submit the record.
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— submit
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***This slide is a screenshot of what is being covered in the recording from 0:17:13-
0:18:03***

When ready, click the “Submit To EPA Region” button. Or, if a region is submitting DI
data, the button will be titled “Submit to Headquarters”. A pop-up form appears. Any
comments entered will be saved in the “History” tab. Upon submittal, a notification
will be sent to the list of email recipients. The list of recipients is automatically
populated for each record and the default recipients can only be changed by EPA HQ.
If you would like to make a change, please send an email to
UlCdatacollection@epa.gov. Users can also list additional email recipients in the box
on the form.

21
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***This slide is a screenshot of what is being covered in the recording from 0:18:03-
0:18:25***

We will now discuss and demonstrate how programs can manually enter UIC 7520
Form 1-3 data in the application. Manual data entry is accomplished via web forms.
The other method of data entry, batch upload, will be discussed later in this training
webinar.

22



Manual Data Entry - 7520 1-3 3EPA
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***This slide is a screenshot of what is being covered in the recording from 0:18:26-
0:18:46***

To begin the process of manually entering 7520 data, a user should click the drop-
down menu in the 7520 module *select 7520 dropdown*

and select the 7520 form that they are interested in. This will take the user to the list
view for that form
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Manual Data Entry - 7520 1-3 3. Click to‘:"’EPA
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***This slide is a screenshot of what is being covered in the recording from 0:18:46-
0:20:25***

Here we have the 7520-1 list view which is similar to the other 7520 forms. The list
view contains a table, where each row represents a 7520-1 record for a particular
fiscal year and quarter. For instance, the third row represents the Fiscal Year 2022,
Fiscal Quarter 2, 7520-1 record for South Carolina Department of Health and
Environmental Control. Quarter 2 is used for mid-year reporting and Quarter 4 is used
for end-of-year reporting.

Just as we saw in the inventory tables, the “edit” column shows draft status records
as editable and submitted records as “record locked.”

In this same column, there is a button in the form of a printer icon. Clicking this
button brings up a filled-in PDF copy of the 7520 form associated with the record.

The status column shows the status of the record. The different status’s that a record
can take, as well as the workflow, were discussed earlier in the presentation.

24



Next, as we saw in the inventory tables, there are “header data” columns showing
the Fiscal Year, Fiscal Quarter, Primacy Agency Code, Primacy Agency, and State or
Tribe that the record is associated with.

To the right of the header data fields are information on when, and by whom, the
record was most recently modified.

At the top are two different filter options to filter by primacy agency or by fiscal year.
To create a new 7520-1 record, the user can select “New 7520-1" at the top right of

the screen. *Click new 7520-1* This is an example for the 7520-1. However, the
layout is the same for the other 7520 forms.
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Manual Data Entry - 7520 1-3 ‘%’EP
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***This slide is a screenshot of what is being covered in the recording from 0:20:25-
0:21:26***

Again, In order to create a new record, header information is required to be entered.
All 7520 records require a fiscal year and quarter. For quarter, 2Q is used for mid-year
reporting, while 4Q_is used for end-of-year reporting. 1Q and 3Q are also available
options for 7520-4 reporting. Next, all records need a primacy agency. Will need to
select the radio button for either State or Tribe in the Program Type section (click). All
primacy agencies would select state except for Navajo Nation and Fort Peck, which
would select Tribe because they are primacy tribes. DI programs would select state or
tribe, depending on whether they are reporting state or DI tribal data. Finally,
depending on the Program Type selection, either a state or Tribe drop-down list will
be displayed (click). Select the applicable state or tribe and then press the “Next”
button in the top right (click) to continue creating the record.
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Manual Data Entry - 7520 1-3
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***This slide is a screenshot of what is being covered in the recording from 0:21:26-
0:22:36%**

Users will then be taken to this screen. Notice the header information that is
displayed at the top. The application also displays the status of the record with the
header data. In this case, the record is in draft status.

Below the header data are four different tabs (click), titled “7520-1 Detail”,
“Attachments”, “History”, and “Record Details”. The “7520-1 Detail” tab is shown by
default, but the other tabs can be clicked on to be shown. In the “7520-1 Detail” tab,
users are able to manually enter 7520-1 data for each applicable well class. Only well
classes associated with a particular primacy agency and state are shown. Note the
icon containing a circle with a question mark inside (click). Clicking this icon will bring
up the reporting guidance for the associated data element from the back of the
respective hardcopy Form 7520. After entering data, users should click the blue
“Save” button. When ready, users can also use the “Submit to EPA Region” button.
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Manual Data Entry - 7520 1-3
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***This slide is a screenshot of what is being covered in the recording from 0:22:36-

0:22:46***

The second tab is titled “Attachments”. Using this tab, users can upload files that they

would like to attach to their 7520 forms.
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Manual Data Entry - 7520 1-3
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***This slide is a screenshot of what is being covered in the recording from 0:22:46-
0:23:01***

The third tab is titled “History”. As was the case with inventory, this tab contains a log
of the submission history for the record. In addition, users can click the “Add
Comment” button and add any additional information that may be relevant to the
submission.
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***This slide is a screenshot of what is being covered in the recording from 0:23:01-
0:24:05***

When ready, click the “Submit To EPA Region” button. Or, if a region is submitting DI
data, the button will be titled “Submit to EPA HQ”". A pop-up form appears. Any
comments entered will be saved in the “History” tab. Upon submittal, a notification
will be sent to the list of email recipients. The list of recipients is automatically
populated for each record and the default recipients can only be changed by EPA HQ.
If you would like to make a change, please send an email to
UlCdatacollection@epa.gov. Users can also list additional email recipients in the box
on the form.

A PDF version of the 7520 form will be displayed. Users can save or print the 7520
form.

Below the PDF window is the certification statement found on the 7520 form. After
reading it, users should check the box and select the “Submit” button to submit the
record.
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***This slide is a screenshot of what is being covered in the recording from 0:24:05-
0:24:28%**

We will now discuss manual data entry for the 7520-4. A user should begin by clicking
the drop down menu in the 7520 module, and selecting 7520-4. This will take the
user to the list view for 7520 Form 4. Click the blue button in the upper right to create
a new 7520-4.
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Manual Data Entry - 7520-4
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***This slide is a screenshot of what is being covered in the recording from 0:24:28-
0:25:11%**

Again, In order to create a new record, header information is required to be entered.
All 7520 records require a fiscal year and quarter. For quarter, 2Q is used for mid-year
reporting, while 4Q is used for end-of-year reporting. 1Q and 3Q are also available
options for 7520-4 reporting. Next, select the primacy agency (click) and select the
radio button for either State or Tribe (click). Finally, select the applicable state or tribe
and then press the “Next” button in the top right (click) to continue creating the
record.
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Manual Data Entry - 7520-4
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***This slide is a screenshot of what is being covered in the recording from 0:25:11-
0:26:11***

Users will then be taken to this screen. As with the manual data entry screens for
7520 Forms 1-3, the header information and status are displayed at the top , and
there are four different tabs titled:

“7520-4 Detail”,
“Attachments”,
“History”,

and “Record Details”.

The “7520-4 Detail” tab is shown by default, but the other tabs can be clicked on to
be shown. In the “7520-4 Detail” tab, users can click the “Add 7520-4 Well” button to
add a well that has applicable SNC violations. If there are no applicable SNC violations
to report, users should click the button “No Wells to Report”. When ready, users can
also use the “Submit to EPA Region” button.
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Manual Data Entry - 7520-4

7520-4 Well

(*) = required | Wellinformation RPN ... . |
fields .

Enter at least
one violation
for each well

Multiple
enforcement
actions can be —
entered per
violation

***This slide is a screenshot of what is being covered in the recording from 0:26:11-
0:26:52%**

After clicking the “Add 7520-4 Well” button (click), a pop-up form appears. Users
should enter all applicable well information. Then, users can enter multiple violations
and enforcement actions. Users must enter at least one violation for each well.
However, enforcement actions or date compliance achieved are not required fields.

If we select the “No wells to report” button, a pop-up window appears to verify that
there are no SNC violations to report.
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We will now discuss and demonstrate how programs can use the batch upload
feature to automatically enter UIC inventory and 7520 data in the application. In
order to use the batch upload feature, users will need the four batch upload
templates. For convenience, these templates are available for download from the
homepage of the application.

Note that a separate training webinar was held on September 25, 2018. That training
goes into extensive detail on how to use the batch upload feature and batch upload
training. Links to the video recording of that training, as well as a PDF copy of the
training slides, are available from the application homepage. Today’s training will
briefly cover batch upload, but it is recommended that users reference the training
materials from September 25, 2018.
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Data Entry- Webforms vs Templates \‘T'ﬁEPA

7520-1 Record created.

01 thru 3 Brample | . @ ¢ [«
aaaaa E [ o - v + o

Webforms Templates

* Manual data entry  Provide format for “batch upload”
* Web interface » Uploads can be .xlsx or .csv files
» Data must be input form-by-form  Data can be input for multiple forms at once

Before getting into too much detail, it is helpful to spend some time understanding
the purpose of the batch upload templates.

There are two ways that you are able to enter data into the application. The first is via
webforms, which have already been covered extensively in this training.

The second way that users will be able to enter data into the application, and the
focus of this section, is via batch upload. To use the batch upload process, users will
need to format data in accordance with the batch upload templates that EPA has
distributed, in either a .xlsx or .csv file. Users will then log into the application via
their web browsers and use a wizard to select and upload the file containing the data.
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2 )
Data Entry- T lat 7o
y p 8 |
3 Import Template (read only) (003).xisx [Read-Only] - E..  Dyroff, Colin saf ) [m]
Data  Review  View  Developer  ACROBAT  Q Tellme fe)
B ~ EZiConditional Formatting ~  E=lnsert ~ X« 5+
- B I U~ A A - s [ FormatasTable v FrDelete ~ []- £ -
B 5 | Bcuse- Eiromat- & - Templates
Clipboard Ll Styles Cells Editing ~ ° ProVide format
B17 2 I - “
for “batch
”
A B C D E F G H | u pload
1 |PRI_AGENCY_CODE FedFiscalYr FYQuarter Region State Tribe WellClass PermitApps IndPermitNew IndPeri Y
2 |03DI 2018 40 03 It 2D 2 22 Uploads Can
3 |03DI 2018 Llo} 03 2R 3 33
4 0301 2018 4Q 03 Pennsylvania 2H be 'XISX Or
5 |03DI 2018 4Q 03 Pennsylvania 5 6 66 H
6 |03DI 2018 40 03 District of Columbia 5 'CSV flles
7 |03DI 2018 Llo} 03 Virginia 1
& |03DI 2018 4Q 03 Virginia 2D d Data Can be
9 |03DI 2018 4Q 03 Virginia 2R H
10 |03DI 2018 40 03 Virginia 2H InpUt for
11 |03DI 2018 4q 03 Virginia 3 H
12| s s 03 vigma a multiple forms
13 |03DI 2018 4Q 03 Virginia 5
pn at once
15
16
» | README | 7520-1 thru 3 Template | FieldKey | 7520-1 thru 3 Example ) «
Ready %] ] m - 3 + 00

This slide shows a screenshot of a batch upload template file, opened in Microsoft
Excel. To use the batch upload function and upload large quantities of data to the
application, users can format data as an Excel spreadsheet (.xlsx) or comma-
separated value (.csv) file as described in the template files. If using an Excel
spreadsheet for uploading data, all cells must be formatted as text.

This image is a screenshot of the batch upload template for Form 7520 1-3. We will
go into more detail on this template later in this training webinar.
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Xlsx or
.CsV

@ (using
template

format)

: Upload to
Bl

Query/
Export

This slide shows the process for the use of the batch upload functionality. Data that is
initially held in a program’s database is queried and exported into a .xlsx or .csv file.
The file must be formatted according to the templates provided by EPA. The file is
then uploaded to the application, and the data submission is then complete.

If uploading a .xIsx file, all fields must be formatted as text.
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Available Batch Upload Templates ‘{EPA

R |
Upload Templates

Inventory-
Summary
Inventory- Well-
Specific

Inventory Batch
Upload Templates

There are four available batch upload templates.

Two templates are available for the 7520 data because 7520 Forms 1-3 and 7520
Form 4 are different in structure and therefore cannot both be included in the same
batch upload template.

For inventory data submissions, programs have the option of submitting either
summary inventory information or well-specific inventory information. Therefore, a
program would only use one of the two inventory batch upload templates.

We will now go through a live demonstration where we will show how the 7520-1
through 7520-3 batch upload template can be used to upload data into the
application. We will not go through live demonstrations for the other three batch
upload templates, but we will speak to the key differences between those batch
upload templates and the 7520-1-3 batch upload template.



SEPA

- ‘ OFFICE OF CROUND WATE!
AND DRINKING WATER
Template: Form 7520 1 through 3 (Live Demo)
Header data from columns A- Data fields from 7520-1
D, G are required through 7520-3
] [
[ A | 8 a D E | F J | K
4 7520-1 thru 3 Column Template
5 PermitApps IndPermitNew IndPermitExist AreaPermil
6 03DI 2018 a4Q 03 Pennsylvania 2D 2 22
i |03D\ 2018 aQ 03 Pennsylvania 2R 3 EE] |
8 03DI 2018 aQ 03 Pennsylvania 2H
9 03Dl 2018 a4Q 03 Pennsylvania 5 ] 66
10 03DI 2018 4Q 03 Virginia 1
11 03DI 2018 4Q 03 Virginia 2D
12 03DI 2018 4Q 03 Virginia 2R
13 03DI 2018 4Q 03 Virginia 2H
14 03DI 2018 40 03 Virginia 3
15 03DI 2018 4Q 03 Virginia 4
16 03DI 2018 4Q 03 Virginia
2018 District of Columb

Either State or
Tribe must be

entered but not
both

***This slide is a screenshot of what is being covered in the recording from 0:30:40-
0:31:43%**

The fields in the batch upload templates are color coded based on whether they
contain data from the header section or from the data section of Form 7520 or
inventory. The header data is the data found at the top of the Form 7520 including
primacy agency, federal fiscal year, state or tribe, and well class.

Each of the header data fields will be discussed shortly. It is important to note that in
this example, columns A-D, as well as column G, are all required. Either State or Tribe
(columns E and F, respectively) must be entered, but not both.

Starting with column H, each field corresponds to a data element on Form 7520-1
through 3. Fields from 7520-1 are represented first, then 7520-2A, 7520-2B, and
7520-3.
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Template: Form 7520 1 through 3 (Live Demo) \flEPA
)

A 8 G D 3 F 6 H |
Data Dictionary for the 7520-1 through 7520-3 Template

(B 7520 Form Header |
7520-1
7520-2A
752028
7520-3

@~k W

Forall fields except the Header (rows 7-13 in this data dictionary), programs may enter a number, "NA" if the field is not applicable, or
"U" if the information is unknown or not captured. Fields designated at U require explanation.

9 If data is uploaded as a .xIsx file, all data should be formatted as text for successful import.

Field Name Description Source of  Form
Field  Section

The field key
worksheet includes
descriptions of each

field

***This slide is a screenshot of what is being covered in the recording from 0:31:43-
0:32:38***

The field key tab includes descriptions of each field in the template, as well as the
source form and form section that each field corresponds to. Each program can look
up their four-character primacy agency code using the Primacy Agency Codes
worksheet. Fiscal Year Quarter is either 2Q for mid-year reporting or 4Q for end-of-
year reporting. A program should fill in either State or Tribe, but not both. If a
program is a state, they should enter the full name of their state, rather than the two-
character postal abbreviation. If a program is a tribe, or an EPA region is reporting
data for a DI tribe, the Bureau of Indian Affairs (BIA) Code should be given in the Tribe
field. BIA codes for every tribe can be found in the Tribe Codes worksheet.

Data elements for 7520 data can all be matched up with the correct box on a 7520
form by using the columns “Source of Field” and “Form Section”.
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Template: Form 7520 1 through 3 (Live Demo) Lﬁlﬂ

FFICE OF CROUND WATER
ND DRINKING WATER

Reoty 23

| READ ME

A B C D -
1 PRI_AGENCY_CODE Primacy Agency Name
2 01DI US EPA Region 1
5 :02D| US EPA Region 2
4 03Dl US EPA Region 3
5) :04D| US EPA Region 4
6 |05DI US EPA Region 5
7 06Dl US EPA Region 6
8 i07DI US EPA Region 7
9 08DI US EPA Region 8
10i 09DI US EPA Region 9
11 10DI US EPA Region 10
12 AKOG Alaska Oil and Gas Conservation Commission
13 ALEM Alabama Dept. of Environmental Management
14 ALOG State Oil and Gas Board of Alabama
15 |AREQ Arkansas Depart .
16 AROG Arkansas Oilpand Prlmacy agency COdeS
VCAOC :alifornia Depar are fOUnd in the Geothermal
17 esources i .
18 c00G Colorado Oil and Primacy Agency
19 CTEP Connecticut Dep Codes” worksheet
20 DENR Delaware Department of Natural R and Environmental Control
21i FLEP Florida Department of Environm n
22 FPT8 Fort Peck Tribes
®

7520-1 thru 3 Template | Field Key | 7520-1thru3 Example | Primacy Agency Codes | Tribe Codes |

***This slide is a screenshot of what is being covered in the recording from 0:32:38-
0:32:53***

The “Primacy Agency Codes” worksheet lists the four-character codes associated with

each primacy agency. These codes are used in the PRI_AGENCY_CODE field on each
of the templates.
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Template: Form 7520 1 through 3 (Live Demo) \%EPA

A B C D E F G H
1 | BIA_CODE NAME | DEscs | REGION | STATE  |EPA_TRIBAL ID|
Eastern Band r
Eastern
001 of Cherokee 04Dl NC 100000076
K Cherokee
2 Indians
4 | 4
Onondaga
006 . Onondaga 02DI NY 100000184
3 Nation
'007 saint Regis St Regis 02DI NY '100000251
4 Mohawk Tribe Mohawk
4 | 4
008 Tonawanda Seneca- 02DI NY 100000303
5 Band of Seneca Tonawanda
|4 |4
Tuscarora
009 . Tuscarora 02DI NY 100000312
6 Nation
r Oneida Nation . -
011 oneida (Nv) 020 Bureau of Indian Affairs
7 of New York )
7012 Seneca Nation Seneca Nation 021 COdeS are found in the
8 of New York  of New York Tribe Codes worksheet
9 /013 Cayuga Nation Cayuga Nation 02[
r Passamaquodd Passamaquodd r
014 y Tribe of y Tribe of 01DI ME 100000195
1 | ReaDME | TSZ;fth;uETemp\ate | F\a\d't(:y -\ 7520-1thru 3 Example | Primacy Agency Codes | Tribe Codes ®

Reaty 2

***This slide is a screenshot of what is being covered in the recording from 0:32:53-
0:33:09***

If a record is applicable to a tribe, then the ‘Tribe’ field on the batch upload templates
should contain the BIA code of that tribe. The ‘Tribe Codes’ worksheet lists the BIA
codes of each tribe currently in the database.
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Template: Form 7520 1 through 3 (Live Demo) wEPA

@ | CFFIEOF cROUND WATER
AND DRINKING WATER

14 0301
15 0301
16 0301
17 030!

READ ME | Field Key

2018 4
2018 4Q
2018 4Q

4a

template for fiel

7520-1 thru 3 Template

An example of a
template with data is
found in the Example

A B C D E G H J K L M -
4 7520-1thru 3 Column Template
(Y PRI_AGENCY CODE FedFiscalYr FYQuarter Region State Tribe WellClass Areal\
6 03D 2018 4q 03 Pennsylvania 20 2 22 o
7 o3l 2018 4Q 03 Pennsylvania 2R 3 33
8 o3p 2018 4Q 03 Pennsylvania 2H
9 0301 2018 4Q 03 Pennsylvania 5 6 66
10 0301 2018 4Q 03 Virginia 1
11 0301 2018 4Q 03 Virginia 0 4
12 0301 2018 4Q 03 Virginia 2R
13 0301 2018 4Q 03 Virginia 2H

worksheet

7520-1 thru 3 Example | Primacy Agency Codes | Tribe Codes

iv files are automatically converted to text.

in the National UIC Database.

import data

***This slide is a screenshot of what is being covered in the recording from 0:33:09-
0:33:23%**

The example worksheet shows a template populated with data. Comment bubbles
are used in this worksheet to point out key features.
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Finding the Import Menu wEPA

@ | CFFIEOF cROUND WATER
AND DRINKING WATER

Template: Form 7520 1 through 3 (Live Demo)

=) Underground Injection Control (UIC
wEPA Urdergroundin e

Well Inventory ~ 7520 ° Annual Narratives  Reports ~  Grant Allocation|

7520-1
7520-2A
7520-2B
7520-3

e iy, * Al
75204 ‘\‘1 :
Import 7520 (1,2A.2B,3) o

Bulk Status Change 7520-4

***This slide is a screenshot of what is being covered in the recording from 0:33:23-
0:33:42%**

We will now demonstrate how to use the application to upload a batch upload
template file that contains data. First, the user will navigate through the drop-down
menu for the 7520 module, and select import and then 7520 (1,2A,2B,3).
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Data Load Source 3EPA
] rreptiinidiay

Template: Form 7520 1 through 3 (Live Demo)

Well Inventory ™ Annual Narratives  Reports ™ Grant Allocation Models ~ Administration ™

7520 (1,2A,2B,3) Data Load Wizard Progress

Data Load Source Data Validation Import Summary

Step 2:
Click “Next”
to preview

Data Load Source

Step 1:

data
g 1,2A,)8.3) template data file (xIsx or .csv)
Navigate ’
Choose File | No file chosen
to your

f| |e For best results, all cells in a batch upload .xlsx file should be fc d as text, includi b and dates.

***This slide is a screenshot of what is being covered in the recording from 0:33:42-
0:34:23%**

A data load wizard appears that assists the user in uploading data into the
application. The user clicks the “Choose File” button and navigates to either a .xlsx or
.csv file that contains the data that they would like to batch upload. Once the file is
chosen, the user clicks the Next button.

If the user is uploading an Excel spreadsheet (.xlsx), all fields must be in text format
for successful import. The file must also contain only one worksheet with the data for
import with the first row containing the column headers
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Data Valldatlon Template: Form 7520 1 through 3 (Live Demo) o EPA

“.'.;EPA Underground Injection Control (UIC): 1og Ot \_’

& | OFFICE OF CROUN
AND DRINKING WATER

Well Inventory 7520 ~  Annual Narratives  Reports ~  Grant Allocation Models ~ Administration %
7520 (1,2A,28B,3) Data Load Wizard Progress

] @
Data Lona Source o

The “Errors” column |f‘”° errors,
appears during Data f"Ck an
Validation Load Data
If any errors
exist in the V
uploaded data,
they W|" need to B | B Code  Fedfiscalyr  Fyquarter  Region  State Tribe  Wellclass  Permitapps  Indpe
. New 03p!1 2018 40 03 Pennsylvania 2D 2 22
be addressed n New 03Dl 2018 4 03 Pennsyhania R 3 13
the original file Go mi s 0 semghan ZH
and the file re- . R ; : "
u ploaded i Mew 0301 2018 40 03 C;J‘mh‘; 5

***This slide is a screenshot of what is being covered in the recording from 0:34:23-
0:35:10***

The Data Validation screen shows any errors that the application has detected in the
batch upload file. The number of errors will be displayed at the top, and error
descriptions associated with individual rows will be displayed in the Errors column. An
example of an error would be if the Primacy Agency Code is not one of the
recognized codes.

If errors exist, the user will need to correct them in their batch upload file and start
the process over. The ‘Load Data’ button will only appear if there are zero errors.
Press the Load Data button to complete the batch upload process.

Note that after loading data, the user will still need to open each record from the
listview and submit it to move the record through the workflow.
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Batch Upload Scenarios:
How Does the Application Interpret Data?

PRI_AGENCY_CODE FedFiscalYr FYQuarter Region State Tribe WellClass PermitApps IndPermitNew IndPermitExist

03D1 2018 4Q 03 Virginia 1 1

03DI 2018 Lls} ‘o3 virginia 0 2
Template 03D1 2018 4Q 03 Virginia 2R 3
File 03D1 2018 4q EJ':\ Virginia 2H

03D1 2018 4Q 03 Virginia 3

03D1 2018 4q 03 Virginia 4

03D1 2018 4Q "3 Virginia 3

Blank cells
are imported
as zeros

PRI_AGENCY_CODE FedFiscalYr FYQuarter Region State Tribe WellClass PermitApps IndPermitNew IndPermitExist
03DI 2018 40 03 Virginia 1 1 0 0
FOI’m 03DI 2018 4Q :03 V?rg?n?a 20 0 2 o
03DI 2018 40 03 Virginia 2R 0 0 3
created by 03DI 2018 4Q 3 Virginia 2H 0 0 o
application o3 2018 1 03 virginia 3 0 0 0
03DI 2018 4Q 03 Virginia 4 0 0 o
03DI 2018 40 ‘03 Virginia 5 0 a D[

Example 1: Program uploads a template to the UIC application that contains blanks in the data fields.

We will now use several examples to show how the application interprets different
batch upload files.

In this example, we can see that blank cells are imported as zeros for the data
columns (PermitApps, IndPermitNew, and IndPermitExist). This means that programs
do not need to fill the blanks with zeros in the batch upload file. Blank cells in the
header data columns (PRI_AGENCY_CODE through WellClass) are not imported as
zeros.
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Batch Upload Scenarios:
How Does the Application Interpret Data?

PRI_AGENCY_CODE FedFiscalYr FYQuarter Region State Tribe WellClass pp!
03D1 2018 40 VDS Virginia 1 1
Template
File 7 -
Since the batch upload file
contained a record for Class |,
the application automatically
created records for Classes II-
V with 0’s for all fields.
PRI_AGENCY_CODE FedFiscalYr FYQuarter Region State Tribe WellClass P
03D1 2018 4Q '03 Virginia 1 1 0 0
03D1 2018 40 VDE Virginia 0 0 a 0
orm 03D1 2018 4Q 03 Virginia 2R 0 0 0
E 0 g
v e
created by 03D1 2018 4q 703 Virginia 2H 0 0 0
l. t 03D1 2018 4Q 03 Virginia 3 0 0 0
app ication 03D1 2018 4q '03 Virginia 4 0 0 0
03D1 2018 40 VDE Virginia 5 0 a 0

Example 2: Program uploads a template to the UIC application that contains data for only one
well class.

In this example, the user inputs data for class |, but does not input any data for class
[I-V. In this example EPA Region 3 (Primacy Agency 03DI) is reporting DI data for
Virginia. The application recognizes that EPA Region 3 implements the UIC program
for all well classes in Virginia, and automatically creates records with all zeros for the
unreported well classes (i.e. class 1I-V). This means that programs do not need to
manually create rows for the well classes that will simply have all zero values.

48



Template

Batch Upload Scenarios:
How Does the Application Interpret Data?

PRI_AGENCY_CODE FedFiscalYr FYQuarter Region State
r

0301 2018 40 03 virginia
File with 03DI 2018 40, o3 Virginia
Missing 03Dl 2018 40, :oa Virginia

03DI 2018 40, 03 Virginia
Well Class |s3p 2018 a0, o3 Virginia
Data 0301 2018 40 o3 virginia

0301 2018 4q o2 Virginia

OR

Template 0301

PRI_AGENCY_CODE FedFiscalYr

File with 0:0I
.. 03DI
Missing 0301
State Data oo
0301

03D1

2018
2018
2018
2018
2018
2018
2018

FYQuarter Regiu

40
4Q
4Q
40
40
4Q
s,

03

03 Virginia
03 Virginia
"3 Virginia
r

No form
created by
application

TribermitApps IndPermitNew IndPermitExist
1

2
3

2H
3\ Blank
fields

£

3

Tribe WellClass PermitApps IndPermitNew IndPermitExist
1 1
2D 2
2R 3
2H
3
4
El

In this example, the user has left required fields in the header section blank. The
upload will not be successful, and the application will provide a message identifying
the error. The batch upload does not import partial data. If there are errors, they will
need to be fixed in the batch upload file and the import will need to be restarted.
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Available Batch Upload Templates \IEPA

{ 7520- 1-3 \/

7520- 4
Inventory-
Summary

Inventory- Well-
Specific

7520 Batch
Upload Templates

Inventory Batch
Upload Templates

We have now competed a demonstration of how to use the 7520 1-3 batch upload
template. We will now discuss the remaining three templates. A live demonstration
will not be done because the remaining templates are constructed very similarly to
the 7520 1-3 template, and the process is very similar.



Template: Form 7520-4

The template file (UIC 7520-4 Import template (read
only).xlsx) containing template, field key, example, primacy
agency codes, and tribe codes.

n
wEPA
0 | e
Violations &
enforcement
actions marked
by a capital “X”

A B C D E F G H I J
4 7520-4 Column Template

Fll PRI_AGENCY CODE FedFiscalYr

FYQuarter Region State Tribe WellClass [of] [o] OperatorCity O

Header data from columns A-
D, G are required

In the 7520-4 template, each row corresponds to a different violation or to a different
enforcement action. There should be no row with more than one violation or more
than one enforcement action. Violations and enforcement actions should be marked
by a capital X. If more than one enforcement action is associated with a particular
violation, then create two rows for the same violation- one for each enforcement
action.
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2 )
. ) wEPA
Template: Form 7520-4 i

A B C D E F G H | . -

1 Data Dictionary for the 7520-4 Template
2
3 Legend
4 7520-4
5

Field Name Description Source of Form
6 Field Section

SIS RS Four character unique code assigned to each agency or EPA Region in the National UIC Database
7 Please see worksheet "Primacy Agency Codes" in this file for the list of codes.

8 Federal fiscal year. Four character field size.
Indicates the quarter of the fiscal year represented by the data, e.g. 1Q, 2Q, 3Q, 4Q. For the 7520~
1 through -3, mid-year reporting will be represented by "2Q" and end of year reporting will be
9 represented by "4Q." Inventory data will be assigned "4Q" to represent end of year reporting.
EPA Region where state primacy or EPA Regional office is located. Two character field size.
10 | Options range from 01 - 10.
State where program or EPA Region implements program. State name format should be full

11 name, not two character postal abbreviation. Tribal programs should leave this field blank.
Bureau of Indian Affairs Code unique to each tribe. Please see worksheet "Tribe Codes" for the
12 list of codes.
Injection well class. Options include 1H for hazardeus waste, 1M for municipal waste, 11 for 75204 1N
industrial waste, 2R for enhanced recover, 2D for saltwater disposal, 2H for liquid hydrocarbon
iE} storage, 3, 4, 5 for Form 7520-4.
4 OperatorName Name of the primary contact for the injection well 75204 Il
15 OperatorStreet Street address of the primary cantact for the injection well 7520-4 1L =
READ ME | Field Key = 7520-4 Template | 7520-4 Example | Primacy Agency Codes | Tribe Codes < »

This is the field key for the 7520-4 template. Note that Class | wells are required to be
identified as hazardous, municipal, or industrial, per the instructions on the back of
the 7520-4. This is different than with the 7520-1 through -3 template, where Class |
wells were not broken out into subtypes.



Available Batch Upload Templates

7520- 1-3 \/
7520 Batch
Upload Templates
7520- 4 \/
Inventory-
Summary
Inventory- Well-
Specific

Inventory Batch
Upload Templates

\'I'EI A
& | OFFICE OF GROUND WATER

We will now discuss the remaining two batch upload templates, both of which are

used for inventory data.
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wEPA

Which Inventory? o[

EPA accepts either summary-level inventory or well-specific,
and we have templates for both.

Summary Level Well-Specific
« Total number of wells Or « Listing of all applicable
broken down by unique wells

*Primacy agency + Application is then able to

*Fiscal year produce summary-level

-State/Tribe inventory automatically

“Well Class » Programs may find it easier
to submit well-specific
inventory

EPA accepts both summary level and well-specific inventory data. A program is able
to choose which type of data they submit and there are separate templates for each.
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Template: Summary-Level Inventory wEPA

@ | CFFIEOF cROUND WATER
AND DRINKING WATER

The template file (UIC Summary Well Inventory Template.xlsx) containing
template, field key, example, primacy agency codes, and tribe codes.

Blanks will be
uploaded as zeros

A B < [ E|l E G H ) K M N o
6 Summary Inventory Column Template
7 [ e e P ETT ClassiH  ClassiOther ClassliD ClassliR_ ClassliOther Classlll ClasslliSites C| c cl
8 030! 2018 03 Pennsyhania 15 1759 15350
9
10

] L
Header data from columns Data fields for
A-E are required summary inventory

The summary-level inventory template is constructed similarly to the 7520 templates
in that it contains both header data and program data. Each row corresponds to a
program-state submission for a given year.



Field Key

Template: Summary-Level Inventory

9
2|

Legend
3

2

B € D
Data Dictionary for the Summary Inventory Template

Inventory Form
Header

Summary Inventory | |

Field Name Description
FRI_AGENCV_CODE Four character unique code assigned to each agency or EPA Region in the National UIC Database.
Please see worksheet "Primacy Agency Codes" in this file for the list of codes.
Federal fiscal year. Four character field size, e.g. 2018.

EPA Region where state primacy or EPA Regional office is located. Two character fi

Options range from 01 - 10.
Note that well

State where program or EPA Region implements program. State name forma|
name, not twa character postal abbreviation, Tribal programs should leave t|
Bureau of Indian Affairs Code unique to each tribe. Please see worksheet'T{  Cl@SSe@S do not
list of codes.

from inventory.
in the Form 7520
inventory.

ClassiH Number of Class | Hazardous wells with operating status of Proposed, Under| matCh eXGCt'y
Class|Other Number of Class | Other wells with operating status of Proposed, Under Con:
ClasslID Number of Class Il Disposal wells with status of Propesed, Under CORSTFUCton, ACIVE, ‘

or Temporarily Abandoned. Wells with status of permanently abandoned sh| .

with the classes
Temporarily Abandoned. Wells with status of permanently abandoned shoul
or Temporarily Abandoned. Wells with status of permanently abandoned should be excluded

The field key describes the column headings in the summary well inventory template.
The well classes used for summary inventory are slightly different than well classes in
the Form 7520.
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Available Batch Upload Templates

v
7520 Batch _|:
Upload Templates

v

v

Inventory Batch summary

Upload Templates ETET T
Specific

Finally, we will discuss the well-specific inventory upload template.

\'I'EI A
‘ OFFICE OF CROUND WATER
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Template: Well-Specific Inventory

The template file (UIC Well Specific Inventory Template.xlsx) containing template,
field key, example, primacy agency codes, and tribe codes.

A B C D E F G H 1 ] K L M N
4 Summary Inventory Column Template

£l PRI_AGENCY_CODE T wellType WellsummaryClass WelllD WellName OpStatus OpStatusDate Well Site Facility_ID _FacilityName  Lat

Header data from columns
A-E are required

In the well-specific inventory template, each row represents a unique well. Some of
the data fields are optional and some are required. The requirements are outlined in
the ‘field keys’ tab of the template.
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Template: Well-Specific Inventory a»
A B c D 14
Well-Specific r———
4 Inventory AND DRINKING WATER
5
6 Description Required or optional?
1= | Four character unique code assigned to each agency or EPA Region in the National UIC Database. Required field
7 Please see worksheet "Primacy Agency Codes" in this file for the list of codes.
8 F Federal fiscal year. Four character field size. Required field
EPA Region where state primacy or EPA Regional office is located. Two character field size. Required field
9 Options range from 01 - 10.
State where program or EPA Region implements program. State name format should be full Required that a program
10 name, not two character postal abbreviation. Tribal programs should leave this field blank. enter either State OR
Bureau of Indian Affairs Code unique to each tribe. Please see worksheet "Tribe Codes” for the  Tribe, but not both
1 list of codes.
WellType Well class and R 3 Required that a program
i (Column 4) in User may prOVIde elther We"Type or an:ar either Well Tvﬁe%
nataby” = \WellSummary Class data. The “Well Types welisummaryclass, but
12 inve 9 e . not both.
WellSummaryClass  Well o & Classes worksheet” in the template lists
ik [Columa] in the acceptable WellType codes.
WelllD Permanent, u field
program inventory, but need not necessarily be unique to the entire list of well-specific inventory.
14 This field should be assigned to the well for the life of the well.
15 WellName Name of well assigned by each program, e.g. Allen Farm #4. Optional field
OpStatus Two-letter operating status code of the well. The only operating statuses that will be used to Optional field
calculate summary inventory are the following: "AC" active, "UC" under construction, "TA"
16 temporarily ab:
OpStatusDate nate of the last| \N€ll Site data is required well and this date Optional field
17 reflects y/en t .
Wl sie Nam for Class Ill wells SiNCe  |...co comuces.  Forclass i well,
grant allocations are based required field. For all

other wells, optional field.

on the number of sites

As seen in the other batch upload templates, the Field Key worksheet contains
descriptions of each field in the template. Unlike previous templates that have been
discussed, some fields are required while others are optional. The only required fields
are those necessary to calculate the summary well inventory.

Note that the user has the option of providing WellType or WellSummaryClass. This
batch upload template contains a worksheet titled “Well Types & Classes” which
provides the list of acceptable choices for these two fields.

It’s also important to note that Well Site is a required field for Class 1l wells only,
because the application needs to be able to calculate the number of Class Ill sites for
the summary inventory.
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Well Types & Classes Worksheet 3EPA
Template: Well-Specific Inventory E

FFICE OF CROUND WATER
ND DRINKING WATER

Corresponding
Injection Well Summary
Well Type Code Category of Well Description of Category Type in 1987 | Inventory Well
Report to Class
Congress
1H Hazardous Industrial CLASS1 HW
11 Non-Hazardous Industrial CLASS1 OTHER
1M Municipal CLASS1_OTHER
1R Radioactive Waste Disposal CLASS1_OTHER
o Depending on the well class assigned by the
Drinking Water Treatment - L
1w Residual state or DI Region, Drinking Water Treatment CLASS1_HW
Residuals could be Class 1W, 2W, or 5A23.
Other CLASS1_OTHER
Annular Disposal CLASS2_OTHER
Produced Fluid Disposal CLASS2D_WELL
Hydraulic Fracturing with Diesel
CLASS2_OTHER
Fuel
Hydrocarbon Storage CLASS2_OTHER
Coal Bed Methane Hydro- PP

As mentioned previously, the user has the option of providing WellType or
WellSummaryClass. This batch upload template contains a worksheet titled “Well
Types & Classes” which provides the list of acceptable choices for these two fields.
This slide shows a screenshot of that worksheet. The first column shows the
acceptable WellType codes, while the last column shows the acceptable
WellSummaryClass codes. The other columns show helpful descriptions and
information that may help programs design queries.

If a user submits data with WellType fields entered, the application will convert the
data to the well classes found in Summary Inventory Well Class when the application
calculates the summary well inventory. If the user submits data in only the
WellSummaryClass field, the application will not need to convert the data prior to
calculating the summary inventory.
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Available Batch Upload Templates

v
7520 Batch _|:
Upload Templates

v

v
Inventory Batch AU
Upload Templates ETET T

Specific
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& | OFFICE OF GROUND WATER

We have now completed our introduction to each of the four batch upload templates

that have been distributed.
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Reports

OFFICE OF GROUND WATER

. AND DRINKING WATER
o - : o <
o O <« e o

We will now discuss and demonstrate how programs can use the reporting module to
download and analyze data.



Reports - Data Downloads

1. Click arrow
for drop-
down menu

Reports ° Grant Allocation

2. Select ‘Data
Downloads’

SEPA

aFFcE
AND DI

Well Inventory Summary

Well Inventory Specific 7520 (1,2A,2B,3)  7520-4

***This slide is a screenshot of what is being covered in the recording from 0:41:23-
0:41:40***

To begin, a user should click the drop-down menu in the Reports module. Two
options appear, “Data Downloads” and “Qlik Reports”. Each option will be discussed
separately. If the user selects “Data Downloads”, they are given a menu of four

different reports.
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Reports - Data Downloads

Well Inventory Summary > Well Inventory Specific 7520 (1,2A,2B,3)  7520-4

***This slide is a screenshot of what is being covered in the recording from 0:41:40-
0:42:02%**

Each of the four data download reports can be selected to view and download all
data from that particular module.
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Reports - Data Downloads- Well Summary wEP.

1§ | orcEoFcrounowaren
AND DRINKING WATER

Data Downloads

Filters N —
= — Al Py ~
. Apply
Actions =
Menu G

Search Bar ——

Data
Listing

3046000 55857

***This slide is a screenshot of what is being covered in the recording from 0:42:02-
0:43:06***

At the top are filters for Fiscal Year and Primacy Agency *Show that they are click-
able*. The search bar can be used to quickly filter the records. For instance, typing
“GANR” in the search bar will return all records for GANR. Similarly, typing “2016” in
the search bar will return all records for 2016.

To the right of the search bar is the Actions Menu (click). The Actions Menu will be
discussed in detail later.

Below that is the Data Listing, which is a table of all applicable data based on the Data
Download report selected and the sorting and filtering options used. The example in
this screenshot is for summary well inventory, and so each row shows the well
inventory for each year-primacy agency-state/tribe combination.

Clicking the “Download” button (click) downloads everything currently displayed in
the Data Listing into a .csv file.
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Reports - Tools Available

Click column headings for
filter/sort menu

\

Sort Ascending

Well Inventory Summary

/ Sort Descending

Qv

|_— Hide Column

Well Primacy
Summary ~ Fiscal  Agency
4 Year Code

21 2016 GANR

—— Create Control Break
™ Filter Search Box

123 016 09D

124 016 07D

™ Filter by Selection

M5 2016 IDWR [} 1568000 82643

***This slide is a screenshot of what is being covered in the recording from 0:43:06-
0:43:24***

In the data listing, each column heading can be clicked. Once clicked, a menu appears
with options to sort ascending, sort descending, hide column, create a control break,
and filter.



Reports - Tools Available

Click for Actions Menu

Well Inventory Summary

Add or remove columns — \ Advanced filtering

Sort, aggregate, and |
compute using expressions

Create bar, line,
g and pie charts

Code e % /
-ormat
Advanced sorting — » dit @i |~ Create pivot tables
= CmupB‘y/
22 2016 GUEA Gu % Pivo

—— [ Report >
1123 2016 09Dl HI /
Y, Download

1124 2016 07Dl 1A @ hep

Save Report - Download Data

***This slide is a screenshot of what is being covered in the recording from 0:43:24-
0:44:11%**

The Actions Menu is a very useful tool for data filtering, sorting, and analysis. When
the Actions Menu is clicked (click), a list of options appears. Options include:

* advanced filtering,

* creating bar, line, and pie charts,

* creating pivot tables,

* data download,

* add or remove columns,

* sort/aggregate/compute using expressions,

* advanced sorting,

* and Save Report.

Save Report is useful because it allows users to save different types of
filtering/sorting/charting/etc so that the user does not need to recreate certain views

every time they go into the reports module.

For more detail on how to use the various functions in the Actions Menu, users can
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reference the User Guide, linked from the application home page.
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Reports - Qlik

1. Click arrow .
for drOp- EPA Qllk Site

down menu

Reports ° Grant Allocatio

Data Downloads

Tracking

Advanced System Reports

2. Select ‘Qlik
Reports’

***This slide is a screenshot of what is being covered in the recording from 0:44:11-
0:44:40***

The second option in the Reports module is Qlik Reports. Qlik is the name of the
software platform that is being used to produce the reports. Users will be able to
access Qlik using their web browsers, and view ready-made charts and graphs of all
UIC inventory and 7520 Form 1-4 data. Qlik makes filtering, analyzing, and exporting
data exceedingly easy.
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2 )
- wEPA
Frequently Asked Questions .

A complete list of FAQs
can be found in the FAQ
document on the
homepage of the UIC
Data Application.

Training Templates for Batch Upload ~ Other Resources

User Manual (updated 3/26/2019) 7520-1_to_3 Import Calculator for Percent of MIT Violations Resolved in 90 Days (7520-24)
Comprehensive Training Webinar (10/24/18)  7520-4 Import - STTICIton

-Accessing and Navigating Summary Well Inventory Frequently Asked Questions on UIC Data Reporting

-Manual Data Entry- Inventory Well-Specific Inventory

-Manual Data Entry- 7520's
—Reports
-User Testing

Batch Upload Training Webinar (9/25/18)
-Video Recording

Bulk Status Change Feature for EPA Regions
~Video Recording

Comments, issues, or problems? Please contact EPA at UICdatacollection@epa.gov

Now we will share some frequently asked questions. A full list of FAQs can be found
in the FAQ document on the homepage of the UIC Data Application.



Frequently Asked Questions

Q: How frequently should the form 7520-1 through 7520-4 be reported to EPA?

A: Quarterly
« 7520-4
Mid-Year (April 1 — May 15)
« 7520-2A, -2B, and -4
End-of-Year (October 1 — November 15)
« 7520-1, -2A, -2B, -3, -4

Our first question: “How frequently should the form ‘7520-1’ through ‘7520-4’ be
reported to EPA?”

The form that is reported quarterly is 7520-4.

The forms that are reported for mid-year reporting (reported between April 1 — May
15) are: 7520-2A, -2B, and -4

All forms are reported for end-of-year reporting (reported between October 1 —
November 15) are: 7520-1, -2A, -2B, -3, and -4
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Frequently Asked Questions

Q: Form 7520-1 requests injection well permit application information on both new and existing injection wells. How should programs
differentiate between new and existing injection wells?

A: For a state primacy program, the differentiation between new and existing injection wells is based on the primacy effective date of the
specific program (well class) and a well’s status when the program received primacy. New injection wells are those wells that

began m;ection operations after the program’s primacy effective date. Existing injection wells began injection operations
prior to the program’s primacy effective date. For direct implementation programs, the difference is based on the well’s status on the
effective date when EPA had direct implementation of that program.

Some state programs permitted all existing injection wells after primacy, in which case the program would only report permits issued for
new wells in the future. If existing injection wells were rule authorized at primacy and the program chose to permit existing wells at a
later time, then the program would report permits issued to existing wells during the reporting period when the permits are issued.

2020 Q2 2020 Q3 2020 Q4

ICIass Il Existing Injection Wells Class Il New Injection wellsl

Class Il Program
Received Primacy

Our next question: “Form 7520-1 requests injection well permit application
information on both new and existing injection wells. How should programs
differentiate between new and existing injection wells?

Answer: For a state primacy program, the differentiation between new and existing
injection wells is based on the primacy effective date of the specific program (well
class) and whether the well had begun injection when the program received primacy.
New injection wells are wells that began injection operations after the program’s
primacy effective date. Existing injection wells began injection operations prior to the
program’s primacy effective date.
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Frequently Asked Questions wE

A | oFFceoF
N

UIC Where You Live

EPA has ten regional offices. Each regional office oversees local state, territory, and tribal UIC
Q: Where can Underground Injection e, Sl your e fom the menw b,k your egon o ocal
Control (UIC) programs find their primacy < ublcnotice
effective date? « Permitting and registration

* Tribal concerns
*» Regional UIC guidance documents
« Contacts

A: A table of state and tribal programs with
primary enforcement authority, or primacy,
for the UIC program and primacy effective
dates is found on the EPA UIC website at
https://www.epa.gov/uic/underground-
injection-control-primacy-status-states-
territories-andtribes.

Wisconsin v GO

Our next question: “Where can Underground Injection (UIC) programs find their
primacy effective date?

Answer: A table of state and tribal programs with primary enforcement authority, or
primacy, for the UIC program and primacy effective dates is found on the EPA UIC
website at the URL provided on screen.


https://www.epa.gov/uic/underground

Frequently Asked Questions

Q: Why are the data fields on the Form 7520-2A and 7520-
2B so similar?

A: Form 7520-2A requests information on violations and
enforcement actions for wells found to be out of All Violations
compliance with the UIC regulations. Form 7520-2B (7520-2A)
requests information on a specific category of non-
compliant wells—wells in significant noncompliance status.
The data on 7520-2B is a subset of the data on 7520-2A.

For more information on significant noncompliance, please . SN.C

see the instructions on the Form 7520-2B found at Violations
https://www.epa.gov/uic/underground-injection-control- (7520-2B)
reporting-formsstate-summary-information.

Our next question: “Why are the data fields on the form 7520-2A and 7520-2B so
similar?”

Answer: Form 7520-2B is a subset document to the form 7520-2A. 2A requests
information on violations and enforcement actions for wells found to be out of
compliance with the UIC regulations and 2B requests information on a specific
category of non-compliant wells — wells in significant noncompliance status.
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https://www.epa.gov/uic/underground-injection-control

Frequently Asked Questions

Q: Should violations be reported even if identified through remote compliance
monitoring?

A: Yes, even if a violation is not identified via a physical inspection (e.g. through
remote compliance monitoring), the violation should still be reported on Form
7520-2A, as well as Form 7520-2B if applicable.

Our next question: “Should violations be reported even if identified through remote
compliance monitoring?”

Answer: Yes, even if a violation is not identified via a physical inspection (e.g. though
remote compliance monitoring), the violation should still be reported on Form 7520-
2A, as well as Form 7520-2B if applicable.
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Frequently Asked Questions

Q: Should remote compliance monitoring be reported as an inspection?

A: No, activities should only be reported as inspections if a credentialed
inspector was on-site at the regulated facility or field location.

Our next question: “Should remote compliance monitoring be reported as an
inspection?”

Answer: The answer is “no.” Activies should only be reported as inspections if a
credentialed inspector was on-site at the regulated facility or field location.
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Frequently Asked Questions

Q: Does it count as an inspection if an inspector visits a regulated
facility or field location in order to look for unregistered Class V wells
and does not locate any wells?

A: Yes, this can still be counted as an inspection.

Our next question: “Does it count as an inspection if an inspector visits a regulated
facility or field location in order to look for unregistered Class V wells and does not

locate any wells?”

Answer: The answer is “yes,” this can still be counted as an inspection.
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Q: What is considered a complete “2-part” MIT on Form 7520-3 Section VI.A? \'IEPA
o

A: Part 1 and Part 2 tests must be performed during the same reporting period.

R nternal MIT

A test for significant leaks in the casing, tubing, or packer. The types of tests that determine significant leaks include:
» Annulus pressure monitoring record evaluations
+ Casing or tubing pressure tests
» Monitoring record evaluations
+ Others

B excternal MIT

A test for significant fluid migration into an underground source of drinking water through vertical channels adjacent to the
well bore. The types of tests that determine fluid migration include, but are not limited to:

+ Cement record evaluations

+ Temperature or noise log tests

» Radioactive tracer or cement bond tests

Our next question: “What is considered a complete “2-part” MIT on Form 7520-3
Section VI.A?”

Answer: only wells that have received a complete 2-part MIT during the reporting

period should be reported. A complete MIT is composed of two tests:

* Test one: A test for significant leaks in the casing, tubing, or packer. The tests
may be referred to as Part One or internal MIT. The types of tests that determine
significant leaks include annulus pressure monitoring record evaluations, casing
or tubing pressure tests, and monitoring record evaluations among others.

*  Test two: A test for significant fluid migration into an underground source of
drinking water through vertical channels adjacent to the well bore. The tests may
be referred to as Part Two or external MIT. The types of tests that determine
fluid migration include, but are not limited to, cement record evaluations,
temperature or noise log tests, radioactive tracer or cement bond tests.

Note that a Class Il well is considered to have had a two-part MIT even if the absence
of significant fluid movement was demonstrated using cement records from a
previous year. The same is also true for Class Ill wells when the casing precludes the
use of temperature or noise logging.
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Quarterly Exceptions List?

A:

FISCAL QUARTER OF 7520-4

SUBMISSION

First quarter (ending Dec 31)

Frequently Asked Questions

Q: When should an injection well be reported on the Form 7520-4

SNC VIOLATION DATE MUST
BE BEFORE

Jun 30 of previous fiscal year

Second quarter (ending Mar 31)

Sep 30 of previous fiscal year

Third quarter (ending Jun 30)

Dec 31 of current fiscal year

Fourth quarter (ending Sep 30)

Mar 31 of current fiscal year

\
\
\

.
.
N

SEPA

‘o]

a1 b @ Q3 75204

Submission

: During this period, :

enforcement action should be taken and
I the operator should take steps to retum
! to compliance. :

Operator returns to compliance
i Permitting authority 1
: [ fissues a formal enforcement action [~

Well remains out of SNC

Not
Reported on
75204

y N
SNC
Violation

| Reportedon |
Identified 75204

\‘.

On the Quarterly
: | Exemptions List until
i | return to Compliance

Our next question: “When should an injection well be reported on the Form 7520-4
guarterly exceptions list?”

Answer: Form 7520-4 collects information on injection wells with significant non-
compliance (SNC) violations. Once the SNC violation is identified, the primacy
program is expected to issue a formal enforcement action within 90 days unless the
well is back in compliance. The well should be included on the 7520-4 if, by the end
of the second calendar quarter after the SNC violation is identified, the well is still not
in compliance and the applicable UIC program has not initiated formal enforcement
to correct the violation. If SNC violations are on the path to compliance (i.e.,
incorporated into an issued formal enforcement action) or returned to compliance,
within two calendar quarters of the violation, they are not reported on the 7520-4.

Once a well has been reported on the Quarterly Exceptions List it remains there until
it returns to compliance. This is true even if the primacy program issues a formal
enforcement action after the well has become an exception. This means that some
wells could remain on the exceptions list for a long time as some enforcement
actions can take years. All enforcement actions taken after the well has been placed
on the Quarterly Exception List are tracked and the well remains on the list through
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the quarter during which it returned to compliance or a civil or criminal case has been
filed by the State Attorney General or the Department of Justice (i.e., it is beyond
EPA’s jurisdiction).
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Frequently Asked Questions

Q: What operational status should injection wells have to be included in inventory reported to EPA?

A: Injection wells with any of the following operating statuses should be included in inventory reported to
EPA:

» Active

» Under Construction

» Proposed

» Temporarily Abandoned

Inventory must be submitted through the UIC Data Application. If a well was permanently abandoned
during the reporting period, it should still be included if it had a reportable status for part of the fiscal year.

Our next question: “What operational status should injection wells have to be
included in inventory reported to EPA?”

Answer: Injection wells with any of the following operating statuses should be
included in inventory reported to EPA:

* Active

* Under Construction

* Proposed

* And Temporarily Abandoned

Inventory must be submitted through the UIC Data Application. If a well was
permanently abandoned during the reporting period, it should still be included if it
had a reportable status for part of the fiscal year.
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Q&A

Please feel free to enter any questions about the UIC Data application into the
chat or use the “raise hand” feature ask a question verbally.

For any further questions or concerns, please don't hesitate to contact EPA at
uicdatacollection@epa.gov.

A video recording of this webinar, as well as the presentation slides, will be
posted at http://www.epa.gov/uic. They will also be available on the

application home page.

***The Q&A session discussed over this slide takes place in the recording from
0:52:38-1:02:00***

Now we will open our Q&A segment of the webinar. Colin and Dan from the UIC
program have been responding to the questions entered in the chat. Please enter any
questions about the UIC Data application into the chat or use the “raise hand” feature
to ask your question verbally. | will now hand the presentation over to Colin Dyroff
from the UIC program to field your questions.

If you have any further questions or concerns after this webinar, please don’t hesitate
to contact EPA at uicdatacollection@epa.gov

A video recording of this webinar, as well as the presentation slides, will be posted at
epa.gov/uic. They well also be available on the application home page.
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