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m What is the purpose of the IRIS

Application for TCC ?

The purpose of the Information Returns Intake System (IRIS) Application for Transmitter Control Code (TCC) is
to request authorization to participate in electronic filing of Information Returns through IRIS. The application
currently supports the Form 1099 series.

Complete the online IRIS Application for TCC if your firm or organization meets the definition of any of the
following roles:

B Issuer: A business that will only transmit information returns for the company listed on the
application.

B Transmitter: A third-party business that will transmit information returns on behalf of their own
company and/or other businesses not listed on the application.

m Software Developer (SWD): A business that creates software packages that interface with IRS
system to allow authorized users to transmit information returns directly to the IRS via Application
-to-Application (A2A) transmission method.

Note: You must select one or more roles but cannot select both ‘Issuer’ and ‘Transmitter’.

An IRIS TCC will be assigned for each of the roles and transmission methods you select. These roles are
not mutually exclusive, for example, your firm or organization may be both a Transmitter and a Software
Developer.

You will need the following information to complete a new IRIS Application for TCC:
B Your firm or organization’s Employer Identification Number (EIN).

B Your firm or organization’s legal business name, business type, physical and mailing addresses, and
phone numbers.

Note: The firm or organization’s doing business as (DBA) name is needed if different than the legal
business name.

B |Information about Responsible Officials (RO), minimum of two; Authorized Delegate (AD), minimum
zero and maximum of 2; and Contacts, minimum of two and maximum of 50.

Exception: If you are a ‘Sole Proprietorship’ or ‘Limited Liability Single Member’ business structure,
a minimum of one RO and Contact is required.

B Form(s) you will be filing.

B Transmission method(s) you will use.
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WHAT IS THE PURPOSE OF THE IRIS APPLICATION FOR TCC ?

For each authorized user listed on the application, you will need their:

B Taxpayer |dentification Number - Social Security Number (SSN) or Individual Taxpayer Identification
Number (ITIN)

® Date of birth (DOB) and U.S. Citizenship
B Contact information including e-mail address, title, phone number
B Role(s) of your firm//organization

The IRS will review your application information and supply a written confirmation as to your acceptance or
rejection into the program. Processing times may vary; however, the typical application will be processed
within 45 business day

IRIS Application for TCC process
The process for completing an application consists of the following steps:
1. Each RO and AD listed on the application must be able to sign in and access the application. If they do

not already have a sign in for this process, they will need to create an account. Any contact listed on the
application will also need to create an account, if they don’t already have one, to access IRIS.

2. Complete all necessary pages on the IRIS Application for TCC.
3. All ROs must sign the ‘Application Submission’ page with their 5-digit PIN to submit the application.

Note: ADs cannot sign the initial application until after the application they have been added to goes to
‘Completed’ status.

4. After the application is submitted and completed and submitted, the IRS will perform checks before
assigning TCC(s) to the firm or organization their TCC(s).

5. When the application is in ‘Completed’ status, all ROs and ADs are authorized to access the application
and modify the application as necessary.

Note: You will be able to view and use your TCC(s) before you receive your TCC Acceptance letter via
the United States Postal Service.
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m How to Access the IRIS Application

To access the IRIS Application for TCC, click the ‘Access IRIS Application for TCC’ option at irs.gov/iristcc
and create a new account or sign in with an existing account. The system will take you to the ‘Select Your
Organization’ page. On this page you will select the firm/organization you are representing.

There are two types of firms or organizations you may choose from on the ‘Select Your Organization’ page:

B Every user will have both ‘Individual’ and ‘Firm/Organization(s)’ options. Under the ‘Individual’ profile,
you may complete a new application or see a listing of all applications you are associated with.

Note: Until the application is in ‘Completed’ status, ROs should select the ‘Individual’ option.

B Authorized users of e-Services products may have one or more firm/organizations.

B Firm/organizations that have completed the IRIS Application for TCC process will have IRIS TCC
listed in the ‘Application Type’ column to the side of their name.

If you are affiliated to multiple firm/organizations, you may use the ‘filter’ boxes under either ‘Firm Roles’ or
‘Organization Roles’.

Select Your Organization

Select the organization you will represent in this session. Each item below represents an organization for which y

authorized to perform work. By selecting an organization, y

an authorized user of that organization and will be able to perform work for only that organization. You may repre: ourself by selecting Individual. You may filter orga

choices based on matching text

Individual

Select "Individual® to represent yourself as an individual. No organization-specific authorizations will be granted
individual

Organization Roles

Select an Organization to represent a specific role for your organization's location.

Filter Organizations
S 10 ~|entr
Selection Organization “ Application Type
IRIS TCC
‘ iy 2 IRIS TCC
RIS TCC
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HOW TO ACCESS THE IRIS APPLICATION

After selecting ‘Individual’, the system will take you to the ‘External Services Authorization Management
(ESAM)’ landing page. Click on the arrow next to ‘New Application’ and select ‘IRIS Application for TCC’.

SRS

e-services Cnline Tuloriaks Mailbox Modiy PIN Profile Ccentact Us

External Services Authorizatior Management

External Services Authorization Management

Welcome to the External Services Authorizatior Management VWeb Application. Please selzct an existing spplication or create a new application The applicatior
will ask you for information regarding your Firm'Crganization ard personal information of the usars on the application.

New Application

You will nave the opportunity fo save your application if you do not have all the required information. Once the application is
saved, you may come back and revise the application at your convenience. When &l of the informafion is entered, you will be
allcveed to submit the apalication for review by the Internal Revenue Senvice. The IRS wil process your application and send you
a notification of the applization status.
ACAApplication for TCC (Forms 1034/1095-B and/or 1094/1095-C)
Search AP Client ID Application
Acceptance Agent Application
Since yeu are associated with more than 20 applications please select "Search” & et fpplicaion
find the applicationis) you are looking for IR Application for TCC (Filing Information Retumns Electronically (FIRE))
IRIS Application for TCC (Information Relurn Intake System (IRIS))
PBEA Applicalion for TCC (Audited Partnership and Partners)

TIN Match Application

IRS Prvacy Policy | Glossary
R-esam-wsbapp (version 23.11.135)

If you selected a firm/organization on the ‘Select Your Organization’ page, you will only see the application
affiliated with that organization.

WIRS

e-services Online Tutorials Mailbox Modify PIN Profile Contact Us

External Services Authorization Management

Welcome to the External Services Authorization Management Web Apglication. Please selzct an existing application or create a new application. The application
will ask you fer information regarding your Firm/Crganizaticn and perscnzl infarmation f the users on the applicaton.

All Applications

Showing ltems 110 1 011 Page 1 »
Daing IBusiness As = Last Updaie ¢ Appication Status : Tracking Number : Appliceticn Type ‘ﬁe-_\_m' Delete
(Trade/Company Name) o Ecit
L 04132023 Completed Liestmtme (vos uda o IRIS-TCC o Dalete
Showing Items 1140 1 0f 1 Page1 v
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m Complete a New IRIS Application

for TCC

3.1 | FIRM INFORMATION PAGE

The first page of the application is about the business. Select your business structure from the drop-down

menu. Enter the ‘Employer Identification Number’ (EIN) and ‘Firm/Organization Legal Name’. If your ‘Doing

Business As’ name (DBA) is different than your legal name, complete the ‘DBA’ field. If the ‘DBA’ field is left
blank, the ‘Firm/Organization Legal Name’ will autofill in the ‘DBA’ field.

You must acknowledge if you will be participating in the Combined Federal/State Filing Program (CF/SF). If
you select ‘Yes’, a pop-up box will ask you to confirm your selection.

Complete the phone country code, phone number, country, address, city, state, and zip code fields. If your
business address is different than your mailing address, select ‘Yes’ to indicate the mailing address is different
from the location. A Post Office (P.O.) box will not be accepted as your business address but can used as your
mailing address.

B3
\
$HIRS
e-services Online Tutorials Mailbox Modify PIN Profile Contact Us

Firm infoemation

Doing Business as Name: EIN

Application Type: IRIS Appicaton for TCC Application Status  New Appicaton

Firm Information

Please enter the EIN, Legal Name, Dong Business a3 Name. Busness Structure, Phone Number and the 30dress ¢f the physcal 1ocation of the frm. A Pest Oice
P.O.) box will not be acoept 3 the 10ca%0n of your firm. You may also enter an alternate Maiing Acdress ¥ d®erent than your Physcal Address. You may inchude
3 P.O. box on your Mailng Acdress ¢ appicadie

Required feids are marked wih an 33tenisk (%) 30 must De compieted 10 SubmMt the form
Buninens Structure®
v
Empioyer IGeASNEITON NuUMBH (EIN)
FirruOrgantzation Legal Name*

Doing Business s (TraowCompany Name)

Wil yOu parBcipats in the Combined Feoeral State Fila] (CP/SF) peogramd*
Yor ()N

Business Phone

Procns Country Coce Prone Numder

Business Address (Physical Location)

Country
wios 2

A0arees Line 1

AggressLine 2

A0cress Line 3

oo

Province/ Stateu. §. Terrtory* Poats Coow®

Mailing Address

18 yOut Maing SGCress CIerent O yOur DUBINESS SCOTe s
Yor @ No

mm e
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COMPLETE A NEW IRIS APPLICATION FOR TCC

3.2 | APPLICATION DETAILS PAGE

Select from the applicable roles by checking the box next to the forms you will be supporting and the
corresponding transmission method(s).

The roles are defined as:

B |ssuer is a business filing their own information returns regardless of whether they are required to file
electronically or volunteer to file electronically.

B Transmitter is a third-party sending the electronic information returns data directly to the IRS on
behalf of any business, including their own.

m Software Developer (SWD) is a business that creates software applications that interface with IRS
systems to allow authorized users to transmit information returns directly to the IRS via Application-
to-Application (A2A). Not used with the Portal transmission method.

The transmission methods are defined as:

® Application-to-Application (A2A) is the system interface that allows forms to be transmitted in XML
format to the IRS through authorized third- party software.

B Portal is a web-based IRS system that allows users to enter and transmit forms online. It is also
known as the Taxpayer Portal.

Each role/transmission method will be issued a separate TCC.

Important: If you are a Software Developer but are not ready to create a software package, you must
remove the Software Developer role to submit the application.

e-services Online Tutorials Mailbox Modity PIN Profile Contact Us
Apphcavon Apphc atcn Apph<avon
Fiem Informaticn  Application Details  Software Packages Authorized Users  Comments Summary Submissson

Doing Business as Name: / > EIN:

n Type: IRIS Appiication for TCC | Tracking Number: 20221101161239104854

n Status: Resubmission

Requred
Application Details
Role

You are required to select a minimum of one role (Issue. Transmiter, or Software Developer). You Can select a combination of roles but not both Issuer o
Transmitter.

AnIssuer is a business filng their own information retumns regardiess of whether they are required 1o file electronically of they volunteer to file electronically

AT party $endng the electronic informaton retums data drecty 1o the IRS on behalf of any business. INCRUGING ther own

A Software Developer s a business that hware applications that interface with IRS systems to allow authorized users to transmit information retumns
drectly to the IRS via Application-to-Application (A2A!

Role Role Status Oetete.
ees o
Schuare Darecoe Apoies °
Form(s)

Software Developers continue 1o the Software Package tab 10 select the form-transmission method combination

Issuers or Transmitters must the 1orm-Yansmission Method ComdInation you will De ransmiting electronically

Two Transmission Method ootior
Portal is 3 web-Dased IRS system Mat alows users 10 transme 1099 forms online.

Appication-to-Application (A2A) is the system interface that allows 1099 forms to be transmitted 1o IRS through authorized third-party software
Forms Transmissi on Method

2 Aspication-to-Application (AZA)

0 Form 1099 Series
Pectal
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3.3 | SOFTWARE PACKAGES PAGE

Only complete if you are a ‘Software Developer’
who will create software applications according
to IRS specifications.

To add a software package, select ‘Add
Software Package’ located under ‘Software
Package Information’ table.

COMPLETE A NEW IRIS APPLICATION FOR TCC

> SRS

e-services Oniine Tutorials Mailbox

Y
Flem information _ Appication Oetaits_ Software Packages Authorized Users _ C

ppicavon
oments

Modify PIN Contact Us

Apphication Appticas
Somemary Submiasion

Doing Business as Name EIN

Appiication Type: IRIS Application for TCC | Tracking Number.

Software Products

30¢" button.

20221101161239104854

loper without creating a Software Package. you will not be allowed to submit the appication. To create a Software

Package at this tme. please remove the Software Developer role from
Developer role back 10 your application when you are ready 10 create a Software Package.

tatus: Resubmission

the Appiication Details page 50 the application can

3.4 | ADD SOFTWARE PACKAGE INFORMATION Pop-Up

SWDs must select at least one of the following software package types:

B Online Package: A software package that allows issuers to complete the forms online and a third-
party will transmit the information to the IRS.

B Commercial-Off-The-Shelf (COTS) Package: A software package created and sold commercially

for use within the purchaser’s company.

B In-house Package: A software package that is developed within a company solely for in-house use.
This type of package will not be marketed or sold.

Provide the Website URL, Tax Year, Software
Product name, and phone number. Select

the form type your software will support from
the ‘Forms’ drop-down, and the transmission
method. Enter the software contact information
by selecting ‘Add Contact’. The system
requires at least one Software Developer
Contact.

Select the radio button to indicate whether the
software will support the Combined Federal
State Filing (CF/SF) Program. Select the radio
button to indicate whether the software will
support the correction process.

Each software package will be assigned a
Software Identification (SWID). If you are
creating multiple software packages, select
‘Add Software Package button again and
complete the required information.

Note: Two of the same type of packages
(e.g., two online packages) with the same
Tax Year, must have unique names.

Add Software Package Information

The system will allow up to two Software Developer Contacis to be listed

Required fieids are marked with an asterisk (*) and must be compieted to submit the form

Software Package Information

Temsaiitior Nama

o AL

Tax Year*
| (s@lect) w

Forms*
Form 1099 Senes v

Software Product”
I
L

Support Country Code
| tselect

|:a‘_v_f_r_y_\@_1§ Package Status
Test

Software Developer Testing Contact{s)

Name Phone Number

R —

Transmission Method*
| Application-to-Apphcation (A2A) v

Support Phone Number

Email View Edit Delete

ds found.

Does the soltware support the Combined
Yas No

Filing (CF/SF) prog:

Cancel
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COMPLETE A NEW IRIS APPLICATION FOR TCC

3.5 | AUTHORIZED USERS

Add the Responsible Officials (ROs), Authorized Delegates (ADs), and ‘Contacts’ required for the IRIS
Application for TCC.

B ROs are individuals with responsibility for and authority over the business entity. ROs are the first
point of contact with the IRS. They have authority to sign original/revised applications and are
responsible for ensuring that all requirements. are adhered to. At least two ROs must be listed on the
application unless you are a ‘Sole Proprietor’ or ‘Single Member LLC’ . All ROs will be required to
sign the ‘Terms of Agreement’. An RO can also be a Contact on the application.

B ADs are optional for all applications. An AD is an individual that is given the authority by the ROs to
maintain and sign a revised application and transmit returns. A minimum of zero and maximum of 2
individuals can be listed as AD. An AD can also be a ‘Contact’ on the application but can’t be an RO.

B ‘Contacts’ should be available for inquiries from the IRS on a daily basis. There is a minimum of 2
required contacts, unless you are a for ‘Sole Proprietor’ or ‘Single Member, LLC, and a maximum of
50 contacts allowed per application. The ‘Contact’ listed on the application does not have to be the
individual listed as a ‘Contact’ on the information return.

To add ROs, ADs, or Contacts, select their user role from the ‘Add User’ option and complete the required
information. The individual will be listed on the ‘Authorized User(s)’ grid.

Note: If an individual is listed as an RO/AD and ‘Contact’, they will be listed twice.

RS

At s At An At s
Fom bt g s (wtnin  bolmers Pocbager At md e e e [
s N ~
K3 Apohcaton Y L 4244 : L
Eequred

Tre Reeoomtm (R0l 8 0° AOVOLE » Wil

! POt of COPERCT Wi P RS

They "o BOT) 13 LN CevEed BOTRCABO™S PRYTIEON RS~ rOY En
rPerel T ARpgorale (FCa ™, be "egor1 Oie Yo =g
Cortacty are “squred Yo ol scoicators Fease erter § muremue of Yeg Cortach and W0 1 8 maamum of %) Cortacty [ =ter Cortact w0 il e pvadatie o 8
Cal) bt 1 atew RS Quettont mecardng Bty TaMAMLOr OF (rOmang Stuet TYouphod Te e
Admoroed Deegaie o ccbora Yo ol appicationn At ASorsed Deegate 8 o rOviusl T 8 gver Pa "eigors bty by Pe Resporsbie OFOss 1 martas
30 B0 TVIES ICCACIEON BN TINE fe A MW Of g T o ] AOVOLET C° De e B AUTorOed Deegate
Ercapmor ¢y e 3 Som Progren o 3 Srge Veree L Ouregarted £reny oy ore Rerpore e (R84 wouwre! ¢ e (Ortac! & reede! bt v
have 2 19 &) Cortac
A ied .
g s et W
Rk s e B S ™ Pontun " e U s Vew o Ceww
o -]
- o
o (]
° o
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3.6 | APPLICATION COMMENTS

To add comments to the application, select
the ‘Application Comments’ tab at the top
of the page, click ‘Add’ at the bottom of
the page. In the pop-up window, enter your
comment and Select ‘Save’.

3.7 | APPLICATION SUMMARY

Provides a summary of information
completed on the application. Verify all
information is correct before selecting
continue to complete the ‘Application
Submission’ page. If information needs to be
revised, use the toolbar along the top of the
page to navigate to the appropriate page.
Update the information and select ‘Save’.
Once the application is in ‘Completed’
status, the TCCs and/or Software IDs will be
visible on this page.

COMPLETE A NEW IRIS APPLICATION FOR TCC

e-services Online Tutorials Mailbox Modify PIN Profile Contact Us
Appiicabon Apphcadon Apphcaton
Firm mation  Application Details  Software Packages Authorized Users  Comments Sumemary Submes sson
ssiness as Name: o EIN: 4
Application Type: IRIS Appication for TCC | Tracking Number: 20221101161239104854 Applicat tatus: Resubmission
Requred
Application Comments
You may enter apphcadbon comments on this page.
Comment(s)
. o 1 v
Oat v Comment
Snowing tems 0100 age 1 v
< prevous ] come )
0-SRVICeS Cnling Tutonals Madbaox Maoddy PiN Protie Conftact Us
A Appacatar Applcasion
Fam inismation  Appicatios Orisis Softwars Pucksges Asthoriie s Commesi Sammary sumaon
54 S Teest Py e
pplication Type: Bi5 Application iz b HOFMMBZFII5105333 1atus: Completed
\pplication Summary
mOrganieaton Legal Name:
Fhuine: Horsa:
Ten
Ten
Compretact
*
"
"
svorg e —
Rols
Rcia Roke 5
Y —
orm & Transmission Method
& oot -
poeed Eeueat
e s —
sz won ) v
'CC Iinformation
Tec
Fote - L— Tcx : e 0 TecTe
Sngwreg teems 1 103 et %
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3.8 | APPLICATION SUBMISSION

Each RO must sign the ‘Application Submission’
page using their 5-digit PIN. The application will
be processed after all ROs have entered their PIN
and accepted the “Terms of Agreement’.

Note: ADs cannot sign the application until
after the application they have been added to
goes back to ‘Completed’ status.

After the last RO has completed the ‘Application
Submission’ page, ‘Application Status’ displayed
on the upper right will be ‘Submitted Pending
Review.’

If the application is incomplete due to a missing
RO signature, the application will be saved
pending signatures and the ‘Application Status’
will be ‘Signature Required.” The ROs who have
not signed the application will need to complete
the ‘Application Submission’ page before the
application can be reviewed and TCC(s) be
issued.

Note: ADs cannot sign the application until
after the application they have been added to
goes back to ‘Completed’ status.

COMPLETE A NEW IRIS APPLICATION FOR TCC

RS

e-services Online Tutorials Mailbox Modify PIN Profile Contact Us
Applicaton Appiicavon Applicaion
Authorized Users _ Comments Summary Submission
D¢ siness as Name ¢ EIN
Application Type: IRIS Appication for TCC | Tracking Number: 20221101161239104854 Application Status: Resubmission

Application Submission and Terms of Agreement

on Rett St
< Sold of 5 OrgaNzationa SUCIAS Changes, & néw SPOICDS
indviduals ksted on T appicaton, being suspended from pancpa
Behalf o the

IRIS-TCC Application Privacy Act and Paper Reduction Act Notice

formation is Intemal Revenue Code sections 7801, 6011(1) and 6109. The primary purpose of
ident 510 retums. the Information Return intake Sy IRIS). Your response is mandat
part form: our -

0 cites. s
ormation o the other courires under  tax treat. o federal and stale apencies 1o enforce federal nontax crminal lews, an a
isgence agencies o comba tenor

Terms of Agreement

Under penaltie of perur. | eclare that | have examined s documeet. includng any sccompanying statements, and. Lo the bestof my knowledge and bebel. s
true, correct, and comph our PIN 10 accept the terms for this apphcation. Your PIN is your efectronic signature that you selected when you
ogistered for an eSenvce

The required field is indicat

with an asterisk (*). Al required fields on previous pages need to be filed out
e

1 3ccept the Terms of Agreement

T

e-services Online Tutorials Mailbox Modify PIN Sign Out Contact Us

b -0
IRIS Application For TCC | 20050810155510038382 Application Status: Submitted Pending Review

Application Submitted

Thank you for submitting your application to the IRS. Your application will be reviewed by the IRS. The IRS may need to
contact you regarding any additional information that may be needed. Below is your tracking number. Please print this page
or record this tracking number for future reference.

Your tracking number: 20050810155510038382
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IS S Modify or Review an Existing IRIS

Application for TCC

After the application moves to ‘Completed’ $HIRS
status, updates can be made as needed by the

RO AD S . d | t th I t e-services Orline Tutorials Meailbox Modify PIN Profle Contact Us
by :ecl)erctinz. thlegre];/re] :;m ;Zelzon jnadp:; Itc;]ae on External Services Authorization Management

View/Edit column for the Organization. This i 29€you o Tromaion egorsing Your YGRS S1en ansperone rmton o I s on 1 Sppieaton. | cepiealon. The applatn
will launch the ‘Application Summary’ page to All Applications

modify or review the application. e e e g e e
If the application is in ‘Completed’ status orhas '~ = == o= > |

been in ‘Completed’ status, the TCC(s) will be
displayed on the ‘Application Summary’ page
under the ‘TCC Information’ section.

To revise the application, select the page using the toolbar. Some changes will require all ROs or all ADs on
the application to re-sign the ‘Application Submission’ page. Below are examples of when application would
need to be re-signed (this list is not all inclusive):

® Firm’s DBA Name
B Role changes or additions

B Software Developer Package Type

Modifying Your PIN $RIRS
TO mOd |fy an eXlSt' ng P I N 5 Se|eCt the ¢ M Od |fy e-services Online Tutorials Mailbox Modify PIN Profile Contact Us
b
PIN’ tab located at the top of the screen. Enter esenicasPil
and com 9} lete the requ ired fields. The n eWIy & services requires each user to have a Personal Identification Number (PIN to be used to sign your e-fle, TIN Matching, IVES and ACA applications. Please enter
. . . afive digit PIN (cannot be all the same digits) in the field below and click the submit bution
Created Pl N can be used m med |a‘te|y to S|g n ;a':]:xired fields are marked vith an asterisk (*) and must be completedto submit the form.

the IRIS Application for TCC. A prior PIN is not c:mﬁ,mp,,,.
 E—
needed to create a new PIN.

Cancel
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